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Instructors: How do | upload my learning resources?

e Accessing my session

e Uploading my resource materials accurately for quality use
e MeSh Terms

e ED Standards Check List

Summary: Accurate information and tagging is essential on each resource for the
purpose of tracking the LCME standards that we adhere to and are required to report
on. Proper tagging also assists students in searching resources and studying effectively.
Please follow these steps carefully so we can ensure that your session’s content is
reflected accurately in our data collections.

Questions about copyright? See http://umanitoba.ca/admin/vp admin/ofp/copyright/

Instructions: Accessing my session
1. If you are instructing a session it will appear under My Front Page in OPAL. Click on
the ‘Edit Teacher Prep’ icon to open your edit page.

‘
UNIVERSITY | Faculty of @PAL R ——

& i

of MANITOBA Medicine

My Front Page | Curriculum Explorer | Curriculum Library ‘ Admin | Search | MMSA | Surveys/Evaluations | Reports | @Add Page
My Calendar (L= ]
m Day Week Month Year Events Export/ Import

€ June 23, 2011 # Add Event

Time Title Type

There are no events on this day

23

My Teaching Sessions T — 200CQ

= Showing 0 results

Upcoming Sessions/Rotations

Click on the R Aug-27-2011 09:00 AM MDO50 OPAL Training
‘Edit
Teacher : : :
Prep’ icon Previous Sessions/Rotations
Mo sessions/rotations
My Surveys and Evaluations 2000
Completed

& Internet 45 v Hio0%m
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2. Once your ‘Teacher Prep’ page is open you can a) add your resources, b) add special
instructions if any (eg. advise students to bring their i-clickers) and of course c)
complete your ED standards checklist.

a&b)

| 26 27 28 20 30 1 2 |

My Teaching Sessions

Teacher Prep

ee0e

CoursefProgram Assistants

Eﬁ_ Grapentine, Melissa

Event Details

Course/Program
Course/Program Director

Session/Rotation Details

Medicine Special
@_ Torchia, Mark

Date Aug 27, 2011 09:00 - 10:15 Session 1D MDO50
Location UofM; Rm 241 Apotex Building Session /Rotation OPAL Training
Find Instructor: @ Session /Rotation Type Tutorial
Instructor(s) Selacted Instructors: Group Type 41
‘ Advent, Jocelvn | Unit/Module Medicine Special
Department UGME

Session/Rotation Leader
Find Instructional Equipment: =% Special Instructions
Selacted Instructional Equipment:

Do you need to
advise your students
of anything special b 2

for this session? 6.g. | ]

dress attire, ensure

they bring their i-
Groups 43 2014.T4/1.A clicker, etc Learning Resources
Participants E
Web Links - - .

. OPAL Training Materials - "How To' Guide Click here to add

@ ndd a web Link $ g your resource(s)
Scheduling Requirements

Instructional E

Patient Presentation? O

Room Requirements

Learning Objectives

Related Objectives (Search)
P uhat has been previously covered?

L trbarrat o AR

nic: ntations
[+]
(<]
ED10 EDLL & EDL3
Session/Rotation Components Major Minor EDLL: Medical Sclences
R D2 Health iom, and Endd-ol-Lile Care 1300 FiNOX
Biostatistics ag TS
Anatomy
Health Care Financing o 0O N [
Chronic
Health Care Systems al |
Continuing ] (N
Health Care Quality Improvemant (] (] Please check the appropriate
e standard that relates to your Rihabiltatioe [m} O
Health Disparitics @ @ session so tha if is S o o
Human Develapment/Life Cyele 1a ] 1] 'mplm for i cormcatum = -
riparting Hiochernetry o 0O
Human Sexual/Gender Development al |
Genstics 1 W]
Human SexualitySexual Functiening m] ]
Fhysiclogy o o
Medical Ethics ag
nicrobiclogy and smunalogy T (T
Medical Genetics o o o o
Fathalegy
Medical Humanities ] o
Fharmacelogy Therapeutics ] (N
Communication Skills [+ 1
Freventive Medicine
A eventive Medicing o o
Acute o o

Medical Jurisprdence

Medical Seoneconomics

oOooa

Hutrition

Ocoupational Health/Medicne

Pain Manasgement
Falliatve Care
Fabeant Safaty
Fopulation-Basad Medicine

Frevention/Health Maintenance

Community of Health

ooo
OoO0OOoOo0ooogdoD

ooo

Rehabilitation/Care of the Disabled
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Instructions: Adding my resources

1. Click on the upload new learning resource icon from the menu on the right.

Special Instructions

Patient #1 - Kim

Select the upload button -( @

Learning Resources

2. The following box will pop up. Select the Browse option.

& Upload Content - Mozilla Firefox | = <]
(L1 | http:fopal. med.umanitoba.ca/curr icubur plorer /viewiipload tent.doPcourseld=CE1124474321964937800; 1 |
Upload Content
File + —_—

Author{s) *

Title

Deescriptionr ™

Keyword(s)

warring: vour file upload will not be completed if you close this window while a file upload is being processed.
This 'i:ictw wiill Close automatically wpoon the complaetion of the file wpdosd.
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3. Find the location of the document on your computer or external device. Select it and

click Open.

Choose file

Laok i I @ Desktop

e - Staff Timeshest - DO

u_‘g ) T

2. Click open.

ty Metwark: File name: I_NEW - Schedule for entire program in block - v|
Places
Filez af type: I.-’-‘n.II Files [*.7] LI

@ [f:in Documents 2013 Class li
: {i My Computer B 2013 Class i
My Recent \QMy Metwork Places 70091029 -
Disictlinels &= Adobe Acrobat 9 Pro ] admin_shots
[: EE'Google Chrome -E ALLUSER: lo
- fp- Lagitech Mouse and Keyhoard Settings B AppDesktop
Desktop {8 Mozila FireFax ] aurorastude
= 29 M5 Inskaller 1. Double ckick on T Aurorastude
) £ RealPlayer 5P your desired resource EmLockz_val

" [;Dc:uments a2 snagit 9 to populate it in the {0 )Block 2 Valid: I
Y £/} Snagit 9 Editor File Name field.. W Buid_1_0_z,
p— =) validation Changes ko
g’ L8 MEW - Schedule For entive program in black - date order B Camments
My Camputer '—’_|]~$Ioading Conversion_

u:u:u-np naktes

Cancel |
¥ |

4. Next, fill in all the following fields in the format as stated below (see next page)

{= Upload Content - Windows Internet Explorer

File *
Author(s) *

|H:ROP}'—\L Information forl[ Browse.. |

|Adverrt, Jocelyn |

Title * [MDOS0-OPAL Training Manual notes |
Description *  |Notes package for MDO50 |
E:‘;SH Term ‘ Educatiocnal Technology [101.897.280]

MeSH results are limited to the first 25 matching terms and wil not start searching until

you've entered at least 3 characters.

MeSH Browser - This can be useful in helping to select MeSH Terms

Wwarning: Your file upload will not be completed if you close this window while a file upload is being processed.

This window will close automaticaly upon the completion of the file upload.

|’+I|

)i

Fa v W00

-

ﬂ elnternet
I—— " | g = ==
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Author: Please add the Instructor/designates name in Last Name, First Name format
e.g. Smith, John

Title: This field must include three items. Please enter your session code followed by
the title of your resource followed by the type of resource (notes and PowerPoint slides
are most common)

e.g. SF001-Introduction to Structure & Function.notes
or
SFO01-Introduction to Structure & Function.slides

Description: Use this field to summarize your session in at least 3 words or phrases
separated by commas

e.g. wordl, word2, word3
MeSH Term: Add the term or terms here that best suits your session’s contents.

If you have an idea of the term/topic you wish to add then begin typing in the word (first
3 letters) that you wish to enter and it will auto-search and populate for you. If you wish
to search the MeSH browser you can do that as well and note the term so that you can
go back and enter it in the field.

5. Select Upload.

- Upload Content Success! - Windows Internet Explorer

[

Z| urnanitoba, ca

testwias successfully added to MyLibrary.

Don't forget to save your changes on the Add/Edit Content page after you clese this window.

A message will appear that your upload was successful. Close this window and you will
be back in your Teacher Prep page.
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Instructions: ED Standards Check List

1. Scroll down the Teacher Prep page and complete the required ED 10, 11 & 13
Standard Check List. Check off what is the major focus of your session and the
minor (if applicable).

Clinical Presentations

(1]
a
ED1O ED11 & ED13
Session/Rotation Components Major Minor ED11: Medical Sciences Major Minor
- ED13: Health Promotion, Prevention and End-of-Life Care 1
Biostatistics [F N
Anatom
Health Care Financing O O U o U
Chronic I [}
Health Care Systems [F N
Continuing O [F1
Health Care Quality Improvement O O
Rehabilitative I [}
Health Disparities [F N
End-of-Life Care O [F1
Human Navalnnmant/l ifa Curla = m

TTOTTTET oy O T CTCTOTITT

Physiolo

Medical Ethics yeeiony
Microbiolegy and Immunclogy
Medical Genetics
Pathology
Medical Humanities
Pharmacelegy Therapeutics
Cemmunication Skills

Oo0ooodg

Preventive Medicine
Medical Informatics

Ooooooao
Ooooooo

Acute
Medical Jurisprudence

Medical Secioeconomics

Nutrition

Occupational Health/Medicine

Fain Management

Palliative Care

Patient Safety

Population-Based Medicine
Prevention/Health Maintenance
Community of Health
Rehabilitation/Care of the Disabled
Research Methods

Substance Abuse
Complementary/Alternative Health Care
Cultural Diversity

End-of-Life Care

Epidemiclogy

Evidence-Based Medicine

Global Health Issues

e e e e e e e A o o A i

doooOo0o0oooooooo0oooooan

Translational Research (ED-17a)

/

| save [ Caned |

2. Save.

You are done ©
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