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GRADUATE STUDIES

The Faculty of Graduate Studies serves prospective and current graduate
students from the moment they apply to the University to the time they
receive their degrees at convocation. To do so, it provides oversight for
all of the University's graduate programs and collaborates with individual
units to ensure clarity and transparency of their program requirements
and practices.

Important Notice

The University of Manitoba reserves the right to make changes in the
information contained in the Undergraduate Calendar and the Graduate
Calendar without prior notice. The University of Manitoba web site,
umanitoba.ca (http://umanitoba.ca) is a source for updated information.

Not every course listed in the Undergraduate Calendar or the Graduate
Calendar will be offered in this academic year.

It is the responsibility of all students:

+ To familiarize themselves each year with the university’s academic
regulations and policy in general,

+ To familiarize themselves with the regulations and policies applying
specifically to their faculty, school, or program;

+ To familiarize themselves with the specific graduation requirements
of the degree, diploma, or certificate they are seeking; and

+ To ensure that the courses they have selected are appropriate to their
programs.

In the event of an inconsistency between the general academic
regulations and policies published in the Undergraduate Calendar and

the Graduate Calendar, and such regulations and policies established

by Senate and the councils of the faculties and schools, the version
established by Senate and the councils of the faculties and schools shall
prevail.

The regulations and policies contained in this year's editions of the
Undergraduate Calendar and the Graduate Calendar apply, subject to
change, only for the academic year indicated on the cover page of each
publication.

The material in the current editions of the Undergraduate Calendar and the
Graduate Calendar was submitted by the academic and administrative
units concerned. The university neither represents nor warrants that all
general information and course references used in these publications

is accurate although reasonable efforts have been used to check the
accuracy of the information.

Students also agree by the act of registration to be bound by the

regulations, policies, procedures, bylaws and rules of the University

of Manitoba that are in effect at the time of registration, including

any amendments which may be enacted during the period of their

registration. Students agree by the act of registration to be bound by

the regulations, policies, procedures, bylaws and rules of the faculty

or program in which they have registered, including any amendments

which may be made during the period of their registration. Students also

acknowledge that such amendments may have retroactive application.
Students also acknowledge that such regulations, policies, procedures,

bylaws and rules will include, but are not limited to, those related to

COVID-19 health and safety rules, protocols and processes.
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No liability shall be incurred by the University of Manitoba for any loss or
damage directly or indirectly suffered or incurred by any student, or any
party claiming through or under any student, as a result of interruption or
delays in, failure to provide or termination, of services, courses or classes
arising out of cause or causes beyond its control including but not limited
to acts of God, fires, floods, riots, wars, strikes or lockouts, mass casualty
events, local, regional or global outbreak of disease or other public health
emergency, social distancing or quarantine restriction, legislative or
regulatory requirements, unusually severe weather, failure of public utility
or common carrier, or attacks or other malicious acts, including but not
limited to attacks on or through the internet, or any internet service,
telecommunications provider or hosting facility, damage to university
property, financial exigency, or any other occurrence beyond the control
of the University. Further, the University of Manitoba shall not be liable
for any losses or damage suffered by a student who discloses his/her
personal identification number (PIN) to anyone other than a university
employee in the course of registration.

In March 2020, a global pandemic of the virus leading to COVID-19

was declared by the World Health Organization. The Governments of
Canada, the Province of Manitoba, and local Governments responded

and continues to respond to the pandemic with legislative amendments,
controls, orders, by-laws, requests and requirements (collectively, the
“Governmental Response”). It is uncertain how long the pandemic, and
the related Governmental Response, will continue, and it is unknown
whether there may be future resurgences of the virus leading to COVID-19
or any further mutation thereof (collectively, the “Virus”) and resulting

or supplementary renewed Government Response. Without limiting the
foregoing paragraph, the University of Manitoba shall not be liable for and
direct or indirect costs, losses or damages associated with any claim,
loss or any failure, delay or termination in performance arising out of:

a. the continued spread of or exposure to the Virus;

b. the continuation of or renewed Governmental Response to
control the spread of the Virus; and

c. a decision of the University of Manitoba, made on an
organization-wide basis and in good faith, to control the spread of the
Virus, even if exceeding the then current specific Government Response.

Specifically, the COVID-19 pandemic may necessitate revisions to the
format of course offerings. Tuition and mandatory fees have been set
regardless of the method of instruction and will not be refunded in the
event of a change in the method of instruction during any part of the
academic year. In addition, scheduled dates and times may be extended
or changed by the University of Manitoba as required. The University of
Manitoba will notify students promptly of any such delays or changes
and shall, so far as practicable use reasonable efforts to minimize and
mitigate any such changes or delays.

Freedom of Information and Protection of
Privacy Act (FIPPA)

This personal information is being collected under the authority of The
University of Manitoba Act. It will be used for the purposes of admission,
registration, assessment of academic status, and communication with
the student. It may be used for administrative research in support of
provision of education and general administration of the University.

It may be disclosed to other educational institutions, government
departments, and co-sponsoring organizations, and, for those students
who are members of UMSU, it will be disclosed to the University of
Manitoba Students’ Union. Upon graduation, the student’s name and
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address, together with information on degrees, diplomas, and certificates University Secretary

earned will be given to and maintained by the alumni records department Jeffrey M. Leclerc, B.Ed. M.E., C.Dir.
in order to assist the University’'s advancement and development efforts.

Information regarding graduation and awards may be made public. Vice-Provosts

Personal information will not be used or disclosed for other purposes,

. . . Greg Smith, B.A. (Hons), M.A., Ph.D.
unless permitted by The Freedom of Information and Protection of 9 ( )

Privacy Act (FIPPA). If you have any questions about the collection Laurie Schnarr, M.A.
of personal information, contact the Access and Privacy Office (tel.
204-474-9844), Lisa O'Hara, B.A,, M.L.L.S.

The University of Manitoba Mark Torchia, M.Sc., Ph.D.

233 Elizabeth Dafoe Library

Winnipeg, Manitoba, Canada, R3T 2N2. Peter Nickerson, M.D., FRCPC, FCAHS

Tracey Peter, Ph.D.

Disclosure of Personal Information to

Statistics Canada Associate Vice-Presidents
- . . - Annemieke Farenhorst, Ph.D., D.R.S.

The Federal Statistics Act provides the legal authority for Statistics

Canada to obtain access to personal information held by educational Christine Cyr, B.A.

institutions. The information may be used only for statistical purposes,
and the confidentiality provisions of the Statistics Act prevent the
information from being released in any way that would identify a student.
At any time, students who do not wish to have their information used

are able to ask Statistics Canada to remove their identifying information
from the national database. Further information on the use of this
information can be obtained from Statistics Canada’s website (https:// Stephanie Levene, M.B.A.
www.statcan.gc.ca/eng/start/) or by writing to the:

Hans-Joachim Wieden, Ph.D.
Raman Dhaliwal, B.Comm. (Hons.)

Rene Ouellette, B.A., B.Comm

University Librarian

Lisa O'Hara, B.A., M.L.1.S.

Officers of the Board of Governors
About the University Chair

Lynette Magnus, B.Comm. (Hons.), C.PA., C.A.

Vice-Chair
Kimber Osiowy, B.Sc. (C.E.), M.Sc.

Post-Secondary Section, Centre for Education Statistics
17th Floor, R.H. Coats Building
Tunney's Pasture, Ottawa, Ontario, Canada, K1A 0T®6.

About the University (http://umanitoba.ca/about/)

University Administration (http://umanitoba.ca/admin/)

Organizational Structure

Senior Administrative Officers

President and Vice-Chancellor
Michael Benarroch, B.A. (Hons), M.A., Ph.D.

Vice-President (Administration)
Naomi Andrew, B.A. (Advanced), LL.B.

Provost and Vice-President (Academic)
Diane Hiebert-Murphy, B.S.W, M.A., Ph.D., C.Psych.

Vice-President (Research)
B. Mario Pinto, B.Sc., Ph.D., FRSC

Vice-President (External)
Vanessa Koldingnes, B.A., M.B.A.

Vice-President (Indigenous)
Angie Bruce, M.B.A., Ph.D.(c)
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Chancellor
Anne Mahon, B.H.Ecol.
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Diane Roussin, B.A., B.S.W,, M.S.M
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Kathryn Lee, B.Comm. (Hons.), C.PA.

Kimber Osiowy, B.Sc. (C.E.), M.Sc.

Lynette Magnus, B.Comm. (Hons.)

Peter Nickerson, M.D., FRCPC, FCAHS
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St. Andrew'’s College
Acting Principal: Very Rev. Fr. Roman Bozyk, B.A., M.Div., M.A., Ph.D.

Université de Saint-Boniface
Rectrice: Sophie Bouffard, M.Mus. (Laval), Ph.D. (Musicology) (Regina)

St. John's College
Warden and Vice-Chancellor: Allison Abra, B.A., M.A., Ph.D.

St. Paul’s College
Rector. Christopher Adams, Ph.D.

Approved Teaching Centres

William and Catherine Booth College

Prairie Theatre Exchange

Distinguished Professors

Bernstein, C., M.D. (Manitoba), F.R.C.P.C.; Chen, Tina, B.A. (Toronto),
M.A., Ph.D. (Wisconsin-Madison); Chochinov, H.M., 0.M., M.D., Ph.D.
(Man.), FR.C.PC., FR.S.C., F.C.A.H.S.; Davie, James, B.Sc., Ph.D. (UBC),
F.C.AH.S.,, FR.S.C.; Dhalla, N.S., B.Sc. (Panjab), M.S. (Pennsylvania),
Ph.D. (Pittsburgh); Eskin, N.A.M., B.Sc. (Hons), Ph.D. (University

of Birmingham), F.R.S.C.; Fayek, M., B.Sc. Honours (Carleton),

Ph.D. (Saskatchewan); Gole, A.M., B.Tech. (IIT Bombay), M.Sc.,

Ph.D.; Greenfield, H.J., B.A., M.Phil., M.A,, Ph.D. (City University of New
York); Hack, T., B. Comm. (Distinction) (Saskatchewan), B.Sc. (First
Class Honours) (Calgary), M.N. (Manitoba), Ph.D. (Manitoba), FC.A.H.S,;
Hu, C.M., B.Sc. (Fudan), M.Sc. (Chinese Academy of Science), Ph.D.
(University of Wurzberg), Dr. Habil (University of Hamburg); Kouritzin,
S., B.A. (UBC), M.A. (UBC), Ph.D. (UBC); Ladner, K.L., B.A. (Calgary), M.A.
(Saskatchewan), M.A., Ph.D. (Carleton); Linden, Rick, B.A. (Alberta),
M.A. (Alberta), Ph.D.(Washington); McCance, D.C., Cert. Ed., M.A., Ph.D.
(Manitoba); Nickerson, P, B.Sc., M.D., ER.C.P. (Manitoba); Perkins,

P, B.A. (Hons) (Utah), M.A,, Ph.D. (Dalhousie); Perry, A, B.A. (Simon
Fraser), M.A., Ph.D. (York); Perry, R.P, B.A. (UBC), M.Sc., Ph.D. (Calgary);
Rockman-Greenberg, C., B.Sc. (Hons.), M.D. (McGill), C.M., ER.C.PC.,
F.C.C.M.G.; Toles, G., B.A., M.A,, Ph.D. (Virginia); Wilkinson, L., B.A. (Hons.),
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M.A. (Saskatchewan), Ph.D. (Alberta); Woodgate, Roberta, B.N., M.N.,
Ph.D. (Manitoba)

Distinguished Professors Emeritus

Anna, TE,, B.A, M.A,, Ph.D. (Duke), F.R.S.C.; Anthonisen, N.R., A.B.
(Dartmouth), M.D. (Harvard), Ph.D. (McGill); Berkes, F.,, B.Sc., Ph.D.
(McGill); Brydon, D., B.A. (Hons), M.A. (Toronto), Ph.D. (Australian
National), F.R.S.C.; Butler, M., B.Sc. (Hons.) (Birm.), M.Sc. (Wat), Ph.D.
(King's College, London); Chaturvedi, M.C., B.Sc. (Met.) (Banara),
M.Met., Ph.D. (Sheffield), PEng.; Cohen, H., B.Sc.(Hons.) (Manitoba),
Sc.M. (Brown), Ph.D.; Comack, Elizabeth, B.A. (Hons.) (Winnipeg),

Ph.D. (Alberta); Degner, L.F, B.N., M.A., Ph.D. (Michigan); Eales, J.G.,
B.A.(Hons.) (Oxford), M.Sc., Ph.D. (UBC), FR.S.C,; Friesen, G., B.A.
(Saskatchewan), M.A,, Ph.D. (Toronto); Friesen, H.G., 0.C., B.Sc. (Med.),
M.D. (Manitoba), D.Sc. (Western Ontario), F.R.C.P(C), FR.S.C.; Gibson,
D., B.A., LL.B. (Manitoba), LL.M. (Harvard); Gratzer, G, B.Sc., Ph.D.,
F.R.S.C.; Hawthorne, F.C,, 0.C., B.Sc. (Spec.) (Imperial College), A.R.S.M.
(Royal School of Mines, London), Ph.D.(McMaster), FR.S.C., FG.A.C.,
F.M.S.A; Holley, R.A,, B.Sc., M.Sc. (McGill); Ph.D. (Guelph); Jayas,

D.S., B.Sc. (G.B.Pant), M.Sc. (Manitoba), Ph.D. (Saskatchewan), PAg.,
PEng.; Judd, E.R., B.A. (Hons.) (Queen'’s), M.A., Ph.D. (UBC), Diploma
(Beijing Language Institute), Diploma (Fudan), F.R.S.C.; Kwong, J., B.A.
(Hong Kong), M.Ed. (Alberta), Ph.D. (Toronto); Martin, G., B.A. (Colorado),
M.A., Ph.D. (Arizona); Murphy, L., B.Sc. (Hons.), Ph.D. (University of
Sydney); Oleszkiewicz, J.A., M.Sc. (Wroclaw), M.Sc. (Vanderbilt), Ph.D.,
F.C.S.C.E.; Page, J.H., B.Sc. (Hons.) (Dal.). D.Phil. (Oxf.); Pierce, G., O.M.,
B.PH.E. (Hons) (Lakehead), M.Sc. (Dalhousie), Ph.D. (Manitoba); Ronald,
A.R.,M.D,, B.Sc., (Med.) (Manitoba); Roos, L., A.B. (Stanford), Ph.D.
(MIT); Shafai, L., B.Sc. (Tehran), M.Sc., Ph.D. (Toronto), F.R.S.C.; Smil,

V., M.S. (Prague), Ph.D. (Pennsylvania State), F.R.S.C.; van Oers, W.T.H.,
Ph.D. (Amsterdam); Wolfart, H.C., [B.A. equiv.] (Albert-Ludwigs-University,
Freiburg im Breisgau), M.A. (Yale), M.A. (Cornell), M. Phil., Ph.D. (Yale),
F.R.S.C.; Younes, M., Ch.B., D.PH. (Egypt), FR.C.P, Ph.D.

Chancellors Emeriti

Secter, H.L., 0.M., B.Comm., LL.B. (Manitoba), LL.M. (Harvard), LL.D.
(Winnipeg)

Presidents Emeriti

Barnard, D.T,, O.M,, Ph.D,, FR.S.C.

Naimark, A., B.Sc. (Med.), M.D. (Manitoba), M.Sc., (M.), LL.D., ER.C.PC.,
F.R.S.C.

Szathmary, E.J.E. C.M., O.M,, B.A. (Hons.), Ph.D., LL.D. (Toronto), D.Sc.
(Western Ontario), D. Litt.S. (St. Michael's College), LL.D. (York), LL.D.
(McMaster), LL.D. (Manitoba), LL.D. (Calgary), F.R.S.C.

Faculties/Schools and Departments

Note: Codes for Faculties/Schools, Departments are shown in brackets.

Faculties/Schools Departments
Agricultural and Food Sciences

(Faculty 07; School 24)

Agribusiness and Ageconomics
(061)

Animal Science (035)
Biosystems Engineering (034)
Entomology (038)

Food Science (078)

General Agriculture (065)
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Architecture (09)

Art (15)
Arts (01)

Education (08)

Engineering (03)

Environment, Earth, and Resources,
Clayton H. Riddell (028)
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Plant Science (039)

Soil Science (040)

Human Nutritional Science (030)
Architecture (050)

Architecture Interdisciplinary/
Design and Planning (166)

City Planning (073)
Environmental Design (079)
Interior Design (051)
Landscape Architecture (031)
Fine Arts (054)

Anthropology (076)

Arts Interdisciplinary (099)
Asian Studies (150)
Canadian Studies (151)
Catholic Studies (160)

Central and East European Studies
(099S)

Classics (003)

Economics (018)

English, Film, and Theatre (004)
French, Spanish and Italian (044)
German and Slavic Studies (008)
Global Political Economy (157)
History (011)

Icelandic (012)

Judaic Studies (055)

Labour Studies (153)

Linguistics (126)

Indigenous Studies (032)
Philosophy (015)

Political Studies (019)
Psychology (017)

Religion (020)

Sociology (077)

Ukrainian Canadian Heritage
Studies (155)

Women's and Gender Studies (156)
Curriculum, Teaching and Learning
(132)

Disability Studies (162)
Educational Administration,
Foundations and Psychology (129)
Education Ph.D. (124)

Civil Engineering (023)

Electrical and Computer
Engineering (024)

Engineering - Preliminary Year (130)
Mechanical (025)

Engineering (025)

Geological Sciences (007)

Environment and Geography (128)

Extended Education (26)
Graduate Studies (016)

Health Sciences (29)

Dentistry (17)

Dental Hygiene (20)
Medicine (05)

Nursing (13)

Pharmacy (11)
Rehabilitation Sciences (19)

Kinesiology and Recreation
Management (22)

Law (10)
Management, |. H. Asper School of
Business (06)

Environment, Earth, and Resources
a77)
Resource Management (056)

Graduate Studies (069)

Mauro Centre for Peace Studies
(170)

General Human Ecology (028)
Health Sciences (173)

Health Studies (173)

Dental Diagnostic and Surgical
Sciences (103)

Dentistry (066)

Oral Biology (100)

Preventative Dental Science (101)
Restorative Dentistry (102)

Dental Hygiene (070)
Anaesthesia (096)

Biochemistry and Medical Genetics
(137)

Community Health Sciences (093)
Family Social Sciences (062)
Human Anatomy and Cell Science
(080)

Immunology (072)
Interdisciplinary Medicine (165)
Medical Education (888)

Medical Microbiology and
Infectious Diseases (097)

Medicine (083)

Pathology (088)
Pharmacology (089)
Psychiatry (091)
Physiology (090)

Surgery (094)

Midwifery (049)

Nursing (049)

Pharmacy (046)

Medical Rehabilitation (068)
Occupational Therapy (168)
Physical Therapy (167)
Respiratory Therapy (169)
Kinesiology (171)

Physical Education (057)

Physical Education & Recreation
Studies General (172)

Recreation Studies (123)
Law (045)
Accounting and Finance (009)

Actuarial Studies, Warren Centre
(010)
Business Administration (027)



Music, Marcel A. Desautels (21)
Science (02)

Social Work (12)
University 1 (27)

Interdisciplinary Management (098)
Marketing (118)

Supply Chain Management (164)
Music (033)

Biological Sciences (071)
Chemistry (002)

Computer Science (074)

Data Science (178)
Mathematics (136)

Microbiology (060)

Physics and Astronomy (016A)
Statistics (005)

Social Work (047)

Alphabetical Listing of Subjects

Subject Code
Accounting ACC
Actuarial Studies ACT
Warren Centre

Agribusiness and ABIZ
Ageconomics

Agroecology AGEC
Agriculture AGRI

Agriculture Diploma DAGR

American Sign ASLL
Language

Anatomy ANAT
Anesthesia ANES
Animal Science ANSC
Anthropology ANTH
Applied Mathematics AMAT
Arabic ARA
Architecture ARCG
Architecture ARCH

Interdisciplinary
Arts Interdisciplinary ~ ARTS

Asian Studies ASIA
Astronomy ASTR
Biochemistry and BGEN
Medical Genetics

Biological Sciences BIOL
Biosystems BIOE
Engineering

Biomedical Engineering BME
Biotechnology BTEC
Canadian Studies CDN
Catholic Studies CATH
Chemistry CHEM
City Planning CITY

Faculty/School
Management
Management

Agricultural and Food
Sciences

Agricultural and Food
Sciences

Agricultural and Food
Sciences

Agricultural and Food
Sciences

Arts

Medicine
Medicine

Agricultural and Food
Sciences

Arts
Science
Arts
Architecture
Architecture

Arts

Arts
Science
Medicine

Science

Agricultural and Food
Sciences

Engineering
Science
Arts

Arts
Science
Architecture

Civil Engineering CIVL
Classics CLAS

Community Health CHSC
Sciences

Computer Science COMP
Data Science DATA
Dental Diagnostic and DDSS
Surgical

Dental Hygiene HYGN
Dentistry DENT
Diagnostic Cytology CYTO
Diploma in Agriculture  AGRI

Disability Studies DS

Economics ECON
Education Ph.D. EDUC
Educational EDUA

Administration,

Foundations and

Psychology

Education: Curriculum, EDUB
Teaching and Learning

Electrical Engineering ECE

Engineering - ENG
Preliminary Year

English ENGL
Entomology ENTM

Entrepreneurship/Small ENTR
Business

Environment ENVR

Environment, Earth, and EER
Resources

Environmental EVAR
Architecture

Environmental Design EVDS

Environmental Interior EVIE
Environment

Environmental EVLU
Landscape and

Urbanism

Family Social Sciences FMLY

Film Studies FILM
Finance FIN
Fine Art General FA
Courses

Fine Art Diploma FNDP

Fine Art: Art History FAAH
Fine Art Studio Courses STDO

Food Science FOOD
Forensic Sciences FORS
French FREN

2024 -2025 GR 9

Engineering
Arts
Medicine

Science
Science
Dentistry

Dental Hygiene
Dentistry
Medical Rehabilitation

Agricultural and Food
Sciences

Disability Studies
Arts

Education
Education

Education

Engineering
Engineering

Arts

Agricultural and Food
Sciences

Management

Environment, Earth, and
Resources

Environment, Earth, and
Resources

Architecture

Architecture
Architecture

Architecture

Medicine
Arts
Management
Art

Art
Art
Art

Agricultural and Food
Sciences

Science
Arts
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General Agriculture AGRI

General Human HMEC
Ecology

General Management GMGT
Geography GEOG

Geological Sciences GEOL

German GRMN
Global Political GPE
Economy

Graduate Studies GRAD
Greek GRK
Health Studies HEAL
Hebrew HEB
History HIST
Human Nutritional HNSC
Sciences

Human Resources HRIR

Manage- ment/
Industrial Relations

Icelandic ICEL
Immunology IMMU
Indigenous Studies INDG
Interdisciplinary IDM
Management
Interdisciplinary IMED
Medicine

Interior Design IDES
International Business INTB
Italian ITLN
Judaic Studies JuD
Kinesiology KIN

Kinesiology, Phys.Ed KPER
and Recreation

Labour and Workplace LABR
Studies

Landscape Architecture LARC

Latin LATN
Law LAW
Linguistics LING
Management MIS

Information Systems
Management Science MSCI
Marketing MKT
Mathematics MATH

Mechanical Engineering MECG
Graduate

Mechanical Engineering MECH
Undergraduate

Medical Microbiology MMIC
and Infectious Diseases

August 01, 2024

Agricultural and Food
Sciences

Human Ecology

Management

Environment, Earth, and
Resources

Environment, Earth, and
Resources

Arts
Arts

Graduate Studies
Arts

Health Sciences
Arts

Arts

Agricultural and Food
Sciences

Management

Arts
Medicine
Arts
Management

Medicine

Architecture
Management
Arts

Arts

Kinesiology
and Recreation
Management

Kinesiology, Phys.Ed
and Recreation

Arts

Architecture
Arts

Law

Arts
Management

Management
Management
Science
Engineering

Engineering

Medicine

Medical Rehabilitation
Medicine
Microbiology
Midwifery

Music

Native Studies
Nursing

Occupational Therapy

Operations
Management

Oral Biology
Pathology

Peace Studies
Pharmacology
Pharmacy
Pharmacy
Philosophy
Physical Education

Physical Education
and Recreation Studies
General

Physical Therapy
Physics
Physiology

Plant Science

Polish
Political Studies

Post Graduate Medical
Education

Preventive Dental
Science

Psychiatry
Psychology
Recreation

Religion
Resource Management

Respiratory Therapy
Restorative Dentistry
Russian

Semitic Languages and
Literature

Slavic Studies
Social Work
Sociology
Soil Science

Spanish
Statistics

REHB
MED
MBIO
MDFY
MUSC
NATV
NURS
oT
OPM

ORLB
PATH
PEAC
PHAC
PHRM
PHMD
PHIL
PHED

PERS

PT
PHYS
PHGY
PLNT

POL
POLS
PGME

PDSD

PCTY
PSYC
REC

RLGN
NRI

RESP
RSTD
RUSN
SEM

SLAV
SWRK
SOC
SOIL

SPAN
STAT

Medical Rehabilitation
Medicine

Science

Nursing

Music

Arts

Nursing

Medical Rehabilitation
Management

Dentistry
Medicine
Graduate Studies
Medicine
Pharmacy
Pharmacy

Arts

Kinesiology
and Recreation
Management

Kinesiology
and Recreation
Management

Medical Rehabilitation
Science
Medicine

Agricultural and Food
Sciences

Arts
Arts
Medicine

Dentistry

Medicine
Arts

Kinesiology
and Recreation
Management

Arts

Environment, Earth, and
Resources

Medical Rehabilitation
Dentistry

Arts

Arts

Arts
Social Work
Arts

Agricultural and Food
Sciences

Arts
Science



Supply Chain SCM Management
Management

Surgery SURG Medicine
Textile Sciences TXSC Agriculture
Theatre THTR Arts
Ukrainian UKRN Arts
Ukrainian Cdn. Heritage UCHS Arts
Undergraduate Medical UGME Medicine
Education

Women's Studies WOMN Arts
Yiddish YDSH Arts

Academic Schedule

Academic Schedule Fall/Winter Term
2024-2025
Dates Applicable to all U of M Students

When the University is closed no classes/examinations will be held

Date

July 1, 2024

August 5, 2024
September 2, 2024
September 30, 2024

Event

Canada Day

Terry Fox Day (Civic Holiday)
Labour Day

National Day for Truth and
Reconciliation

Thanksgiving Day
Remembrance Day
Winter Holiday

October 14,2024
November 11, 2024
December 21, 2024 to January 1,

2025
Louis Riel Day February 17,2025
Good Friday April 18,2025
Victoria Day May 19, 2025
Canada Day (Holiday Observed) July 1, 2025

Terry Fox Day (Civic Holiday) August 4, 2025

Dates Applicable to most U of M Students

Some additional or differing date information is included in separate
sections for: Agriculture Diploma, Art (School of), Dental Hygiene,
Dentistry (includes IDDP), Education (B.Ed. only), Management, Medicine
(excludes Family Social Sciences), Nursing, Occupational Therapy,
Pharmacy, Physical Therapy, Physician's Assistant Studies, Respiratory
Therapy, and Social Work. Students in these programs should also see
their respective section of the Academic Schedule.

Additional or differing dates exist for: Agriculture Diploma, Dental
Hygiene, Education (B.Ed. only), Management, Medicine, Nursing,
Occupational Therapy, Physical Therapy, Physician Assistant Studies,
Respiratory Therapy, and Social Work. Students in these programs should
also see their respective section of the Academic Schedule.

Event Date
Welcome Day Fall Term Sept 3,2024
Welcome Day Winter Term Jan 3, 2025

Faculty of Architecture August 23,2024

2024 -2025 GR 11

Faculty of Kinesiology and
Recreation Management

July 4 &9, 2024

Start and End Dates

Additional or differing dates exist for: Agriculture Diploma, Dental
Hygiene, Dentistry, Education, Management, Medicine, Nursing,
Occupational Therapy, Pharmacy, Physical Therapy, Physician's Assistant
Studies, Respiratory Therapy, and Social Work. Students in these
programs should also see their respective section of the Academic
Schedule.

Date
September 4 to December 9, 2024
January 6 to April 9, 2025

Event
Fall Term

Winter Term (no classes,
examinations or tests will be held
March 29, 2024)

Winter/Summer Term spanning
distance and online courses

January 6 to July 3, 2025

Registration and Withdrawal Dates

Additional or differing dates exist for. Agriculture Diploma, Dental
Hygiene, Dentistry, Pharmacy, Physical Therapy and other faculties,
colleges and/or schools offering irregularly scheduled courses.
Agriculture Diploma, Dental Hygiene, Dentistry, Pharmacy, Physical
Therapy students should also see their respective section of the
Academic Schedule; all others should also refer to the Class Schedule
(https://aurora.umanitoba.ca/banprod/bwckschd.p_disp_dyn_sched/).

Date
Ends September 3, 2024

Event

Fall Term and Fall/Winter Term
classes

Winter Term classes and Winter /
Summer Term spanning distance
and online courses

Ends January 5, 2025

Students may use this period of time to make changes to their selected
courses or class schedule. Last day to drop is 1 business day prior to the
end of the Registration Revision Period.

Date
September 4 to 18, 2024

Event

Fall Term and Fall/Winter Term
classes

Winter Term classes and Winter/
Summer Term spanning distance
and online courses

January 6 to 20, 2025

Last Date to Drop without Penalty

Last date to drop and have course excluded from transcripts; VWs will
be recorded on transcripts for courses dropped after this date. There will
be no refunds for courses dropped after this date. Additional or differing
dates exist for Agriculture Diploma; students in this program should also
see their respective section of the Academic Schedule.

Date
September 17,2024
September 17, 2024

Event
Fall Term
Fall/Winter Term classes Part A

August 01, 2024
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Fall/Winter Term classes Part B (VW January 17, 2025
recorded if dropped after Sept 18,
2023)

Winter Term classes and Winter/
Summer Term spanning distance
and online courses

January 17,2025

Last Date to Register/Registration Revision Deadline
Date
September 18,2024

Event
Fall Term and Fall/Winter Term
classes

Winter Term classes and Winter/
Summer Term spanning distance
and online courses

Voluntary Withdrawal (VW) Deadline

Last date to withdraw and not receive a final grade; students cannot
withdraw from courses after this date

January 20, 2025

Date

November 19, 2024
January 17,2025
March 19, 2025
May 15, 2025

Event

Fall Term classes

Fall/Winter Term spanning classes
Winter Term classes

Winter/Summer Term spanning
distance and online courses

Fee Payment Deadlines

A financial penalty will be assessed on accounts with an outstanding
balance after this date.*

Event Date
Fall Term October 2, 2024
Winter Term February 5, 2025

*  Please see the Last Day to Drop without Penalty

Term Breaks

Academic and administrative offices will be open during this period; no
classes, tests or assignment due dates occur during this time. Additional
or differing dates exist for: Dental Hygiene, Dentistry, Education (B.Ed.
only), Medicine, Occupational Therapy, Pharmacy, Physical Therapy,
Physician Assistant Studies, and Respiratory Therapy. Students in these
programs should also see their respective section of the Academic
Schedule.

Event Date

Fall Term Break (The U of M will be  November 12 to 15,2024
closed Monday November 11 for
Remembrance Day)

Winter Term Break (The U of M will
be closed Monday February 17 for
Louis Riel Day)

February 18 to 21, 2025

Examination and Test Dates

Students are reminded that they must remain available until all
examination and test obligations have been fulfilled. Additional or
differing dates exist for: Agriculture Diploma, Dental Hygiene, Dentistry,
Education, Medicine, and Pharmacy. Students in these programs should
also see their respective section of the Academic Schedule. Students in
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faculties, colleges, schools or programs offering irregularly scheduled
courses should also see the exam timetable available through their
program office.

Date
December 10 to 20, 2024

Event

Fall Term (includes tests and mid
term exams for Fall/Winter Term
classes)

Winter Term (includes final exams
for Fall/Winter Term classes)

April 11 to 25, 2025

Challenge for Credit Application Deadline
Date
September 18, 2024

Event

For classes offered Fall Term
2023 and spanning Fall/Winter
2023-2024

For classes offered Winter Term
2024

January 20, 2025

Final Grade Appeal Deadlines
Date
January 23, 2025

Event

For Final grades received for Fall
Term 2023 classes

For final grades received for Winter June 9, 2025
Term 2024 and Fall 2023/Winter
2024 classes

Graduation and University Convocation

Degrees, Diplomas and Certificates will be awarded at Convocation.
Graduation date may differ from Convocation Ceremony date. Additional
or differing dates exist for Dental Hygiene, Dentistry, Medicine,
Occupational Therapy, Pharmacy, Physical Therapy, and Respiratory
Therapy; students in these programs should also see their respective
section of the Academic Schedule.

Date

Deadline to apply online to graduate July 25, 2024
for most Undergraduate students

Event

Faculty of Graduate Studies
Submission Deadline*

August 27,2024

Convocation Ceremony (Fort Garry October 22 to 23, 2024
Campus)

Convocation Ceremony (Bannatyne October 31, 2024
Campus)

Date

Deadline to apply online to graduate September 17,2024
for most Undergraduate students

Event

Faculty of Graduate Studies
Submission Deadline*

January 2, 2025

Graduation date for students
graduating in February

February 5,2025

Convocation Ceremony (Fort Garry June 4 to 6, 2025
Campus)



Event

Date

Deadline to apply online to graduate January 17, 2025

for most Undergraduate students

Faculty of Graduate Studies
Submission Deadline*

March 27, 2025

Convocation Ceremony (Bannatyne May 15,2025

Campus)

Convocation Ceremony (Fort Garry
Campus)

Convocation Ceremony - Université
de Saint-Boniface

Graduate Studies Submission

June 4 to 6, 2025

June 16, 2025

August 21, 2025

2024 -2025 GR 13

Date
September 19, 2024

Event

Fall Term and Fall/Winter Term
classes

Winter Term Classes January 16, 2025

Date
September 20, 2024

Event
Fall Term and Fall/Winter Term
classes

Winter Term Classes January 17,2025

Last date to withdraw and not receive a final grade; students cannot
withdraw from classes after this date.

Deadline* for students graduating
Fall 2025

Annual Traditional Graduation
Pow Wow in honour of Indigenous
graduates

May 3, 2025

*

Last date for receipt by Graduate Studies of Theses/Practica and
reports on Theses/Practica, comprehensive examinations, and
project reports from students, and lists of potential graduands from
departments.

Dates Applicable to Agriculture Diploma

Event Date

Orientation September 6, 2024

Event Date

Fall Term September 9 to December 6, 2024

October 15 to 18, 2024 (subject to
change)

Experiential Learning

Winter Term January 6 to April 4, 2025

Experiential Learning January 23, 27 to 29, 2025 (subject
to change)

Regular Registration Period

Event Date

Fall Term and Fall/Winter Term
classes

ends September 8, 2024

Winter Term Classes ends January 5, 2025

Late Registration/Registration Revision Period

A financial penalty may be assessed on late registrations. Students may
use this period of time to make changes to their selected courses or class
schedule

Date
September 9 to 20, 2024

Event

Fall Term and Fall/Winter Term
classes

Winter Term Classes January 6 to 17, 2025

Last date to drop and have class excluded from transcripts; VWs will be
recorded on transcripts for classes dropped after this date

Event
Fall Term classes

Winter Term and Fall/Winter Term
classes

Event

Fall Term (includes tests and
midterms exams for Fall/Winter
Term classes)

Winter Term (includes final exams
for Fall/Winter Term classes)

Date
November 19, 2024
March 17, 2025

Date
December 9 to 19, 2024

April 7 to 17,2025

Dates applicable to Applied Human Nutrition

Event
Program Orientation

Event
Fall Term

Fall Fieldwork
Winter Term
Winter Fieldwork

Event
Fall Term
Winter Term

Event
Fall Term
Winter Term

Date
September 3 to 6, 2024

Date

September 16 to December 20,
2024

Begins September 9, 2024
January 3 to April 9, 2025
Begins January 6, 2025

Date
N/A

See the Term Breaks Section of
Dates Applicable to Most U of M
Students

Date
N/A
N/A

Dates applicable to Art (School of)

Event
First Year Field Trip

Date
October 16 to 20, 2024

August 01, 2024
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Dates applicable to Dental Hygiene

Event

Year 2

Fall Term Classes
Fall Term Clinics
Winter Term Classes
Winter Term Clinics
Year 3

Fall Term Classes
Fall Term Clinics
Winter Term Classes
Winter Term Clinics

Last Date to Drop without Penalty
Event

Year 2

Fall Term
Winter Term
Year 3

Fall Term
Winter Term

Voluntary Withdrawal (VW) deadline
Event

Year 2

Fall Term
Winter Term
Year 3

Fall Term
Winter Term

The academic and administrative offices will be open during this period,

Date

August 19 to November 29, 2024
September 3 to December 6, 2024
January 6 to April 4, 2025
January 6 to April 4, 2025

August 12 to November 29, 2024
August 28 to December 8, 2024

January 6 to April 4, 2025
January 6 to April 11,2025

Date

September 3, 2024
January 20, 2025

August 26, 2024
January 20, 2025

Date

November 4, 2024
March 17, 2025

November 4, 2024
March 24, 2025

but there will be no classes/examinations held for students

Event
Fall Term Break
Winter Term Break

Event
Year 2
Fall Term (includes tests and

midterm exams for Fall/Winter Term

classes)

Winter Term

Year 3

Fall Term (includes tests and

midterm exams for Fall/Winter Term

classes)
Winter Term

August 01, 2024

Date
N/A

See the Term Breaks section of
Dates Applicable to Most U of M
Students

Date

December 2 to 13, 2024

April 6to 11,2025

December 9 to 13, 2024

April 14 to 18,2025

Event
Bannatyne Campus

Date
May 15, 2025

Dates applicable to Dentistry (including International

Dentist Degree Program)

Event

Years 1 and 2

Fall Term Classes

Fall Term Clinics

Winter Term Classes and Clinics
Year 3/IDDP 1

Fall Term Classes

Fall Term Clinics

Winter Term Classes and Clinics
Year 4/IDDP 2

Fall TermClasses

Fall Term Clinics

Winter Term Classes and Clinics

Date

August 12 to November 29, 2024
September 3 to November 29, 2024
January 6 to May 2, 2025

August 6 to November 29, 2024
September 3 to December 6, 2024
January 6 to May 2, 2025

August 6 to November 29, 2024
September 3 to December 6, 2024
January 6 to April 25, 2025

The academic and administrative offices will be open during this period,
but there will be no classes/examinations held for students.

Event
Fall Term Break
Winter Term Break

Last Date to Drop without Penalty
Event

Year1&2

Fall Term and Fall/Winter Term
classes

Winter Term
Years 3& 4

Fall Term and Fall/Winter Term
classes

Winter Term

Voluntary Withdrawal (VW) deadline
Event

Years 1 and 2
Fall Term

Winter Term and Fall/Winter Term
classes

Year 3

Fall Term
Winter Term
Year 4

Fall Term
Winter Term

Date
N/A
See the Term Breaks section of

Dates Applicable to Most U of M
Students

Date

August 26, 2024

January 20, 2025

August 27,2024

January 20, 2025

Date

November 4, 2024
April 7,2025
November 5, 2024

April 7,2025

November 5, 2024
March 31, 2025



Event
Years 1,2 and 3/IDDP 1
Fall Term (includes tests and

midterm exams for Fall/Winter term

classes)
Winter Term

Year 4/IDDP 2 (No examinations in

winter term)
Fall Term (includes tests and

midterm exams for Fall/Winter Term

classes)

Event
Bannatyne Campus

Date

December 2 to 13, 2024

May 5 to 16, 2025

December 2 to 13,2024

Date
May 15, 2025

Winter Practicum Break (Note:
Dates may vary by school division
and/or practicum placement)

Event
Fall Term (as required)
Winter Term (as required)

2024 -2025 GR 15

March 31 to April 4, 2025

Date
November 16, 2024
March 15, 2025

Dates applicable to Management (Graduate Level)

Event

(M.B.A., M.Fin., and M.S.C.M.) Fall
Term

Date
End of Aug/Early September 2024

Dates applicable to Education (B.Ed. only *)

Note: Unless registered in a B.Ed. course, PBDE students follow the
Dates applicable to most U of M students.

Date
August 30, 2024

Event
All students

Note: Practicum dates may vary by practicum placement.

(M.B.A.) Winter Term Early January 2025

Event Date

Fall Term August 1 to December 20, 2024
Winter Term January 3 to April 9, 2025

Dates applicable to Medicine (excludes Family Social
Sciences and Interdisciplinary Health Programs)

Note: Family Social Sciences and Interdisciplinary Health Programs
students follow the Dates applicable to most U of M students.

Event

Fall Term
Practicum Block
Practicum Mondays

Day Classes

MTS PD Day

Program Day

Practicum Block

Practicum Make-up Days (if
required and assigned by faculty)
Winter Term

Program Day

Practicum Mondays

Day Classes
Practicum Block

Practicum Make-up Days (if
required and assigned by faculty)

Date

September 3 to 6, 2024

September 9, 16, 23, 28, October 7
2024

September 10 to November 8, 2024
October 25,2024

November 4, 2024

November 18 to December 16, 2024
December 17 to 20, 2024

February 3, 2025

January 6, 13, 20, 27, February 10,
24, March 3,10, 2025

January 7 to March 14, 2025

March 17 to 28; April 7 to April 24,
2025

April 25 to 30, 2025

The academic and administrative offices will be open during this period,
but there will be no classes/examinations held for students.

Event

Fall Term Break (Note: Dates may
vary by practicum placement)

Winter Term Break

Date

See the Term Break section of Dates
Applicable to Most U of M Students
See the Term Break section of Dates
Applicable to Most U of M Students

Event Date

Year 1 Aug 22 to 25,2023

Year 3 TBD

Event Date

Year 1

Fall Term August 28 to December 22, 2023
Winter Term January 8 to May 31, 2024
Rural Week May 27 to 31, 2024

Year 2

Fall Term August 28 to December 22, 2023
Winter Term January 8 to May 24, 2024
Year 3

Fall Term TBD

Winter Term TBD

Year 4

Fall Term TBD

Winter Term TBD

Last Date to Drop without Penalty

Event Date

Year 1

Fall Term September 12,2023
Winter Term January 29, 2024

Year 2

Fall Term September 18, 2023
Winter Term January 29, 2024

August 01, 2024
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Voluntary Withdrawal (VW) deadline
Event

Year 1

Fall Term
Winter Term
Year 2

Fall Term
Winter Term

The academic and administrative offices will be open during this period,

Date

November 28, 2023
April 22,2024

November 27, 2023
April 15,2024

but there will be no classes/examinations held for students.

Event

Year1 &2

Fall Term Break

Winter Term Break
Year3& 4

Fall & Winter Term Break

Event
Bannatyne Campus

Dates applicable to Nursing

Event

Fall Term
Winter Term
Summer Term
Midwifery

Event

Year 4 Classes

Nursing Practice 1 to 7
Midwifery Classes
Midwifery Clinical Practice

Event

Last Date to Drop without Penalty
Fall Term

Winter Term

Voluntary Withdrawal Deadline
(Nursing Practice 1 - 7)

Fall Term
Winter Term

Date

N/A
March 18 to 22, 2024

TBD

Date
May 16, 2024

Date

August 28, 2024
December 12,2024
April 23,2025
September 3, 2024

Date

Dates vary, see class schedule
Dates vary, see class schedule
Dates vary, see class schedule
Dates vary, see class schedule

Date

September 4, 2024
January 6, 2025

November 18, 2024
March 17, 2025

Dates applicable to Occupational Therapy

Event
Year 1
Year 2

August 01, 2024

Date
August 26 to 27,2024
August 26, 2024

Event Date
Year 1

Fall Term Classes August 26 to November 15, 2024
November 18 to December 13, 2024

January 6 to May 2, 2025

Basic Fieldwork
Winter Term Classes
Year 2

Fall Term Classes August 26 to December 13, 2024
January 6 to February 28, 2025

March 10 to June 27, 2025

Intermediate Fieldwork 2
Winter Term Classes

The academic and administrative offices will be open during this period,
but there will be no classes/examinations held for students.

Date
N/A
March 3 to 7, 2025

Event
Fall Term Break
Winter Term Break*

* Note: Some students may need to complete fieldwork during the mid-

term break depending on availability of fieldwork sites.

Last Date to Drop without Penalty
Event Date
Year 1

Fall Term and Fall/Winter Term September 9, 2024

classes

Winter Term January 20, 2025
Year 2

Fall Term and Fall/Winter Term September 9, 2024
classes

Winter Term March 24, 2025

Voluntary Withdrawal (VW) Deadline

Event Date

Year 1

Fall Term October 28, 2024
Winter Term April 7,2025

Year 2

Fall Term November 18, 2024
Winter Term June 2, 2025

Event Date

Bannatyne Campus October 31,2024

Dates applicable to Pharmacy

Event Date

Year 1 August 26, 2024
Event Date

Year 1

PHMD 1000 in person full days
Fall Term Classes

August 27 - 30, 2024
September 3 to December 9, 2024



Winter Term Classes
Year 2

Fall Term Classes

IPPE Community Rotation
Winter Term Classes
Year 3

Fall Term Classes

Winter Term Classes
Year 4

Block 3 APPE Rotations
Block 3 Research Project
Block 4 APPE Rotations
Block 4 Research Project
Block 5 APPE Rotations
Block 6 APPE Rotations

Last Date to Drop without Penalty
Event

Year 1

Fall Term and Fall/Winter Term
classes

Winter Term
Year 2

Fall Term
Winter Term
Year 3

Fall Term
Winter Term
Year 4

Voluntary Withdrawal (VW) Deadline
Event

Year 1

Fall Term
Winter Term
Year 2

Fall Term
Winter Term
Year 3

Fall Term
Winter Term
Year 4

The academic and administrative offices will be open during this period,

January 6 to April 9, 2025

August 26 to December 2, 2024
January 6 to 31, 2025
February 3 to May 9, 2025

September 3 to December 9, 2024
January 6 to April 9, 2025

August 26 to October 18,2024
August 26 to December 13, 2024
October 21 to December 13, 2024
January 2 to April 17,2025
January 2 to February 21, 2025
February 24 to April 17,2025

Date

September 17, 2024

January 17,2025

September 9, 2024
February 14, 2025

September 17, 2024
January 17,2025
See Course Schedule

Date

November 19, 2024
March 24, 2025

November 4, 2024
April 21,2025

November 19, 2024
March 24, 2025
see course schedule

but there will be no classes/examinations held for students.

Event
Year1&3

Year 2
Fall

Date

See the Term Breaks section of
Dates Applicable to Most U of M
Students

See the Term Breaks section of
Dates Applicable to Most U of M
Students

Winter
Year 4

Event

Year 1

Fall Term Exams
Winter Term Exams
Year 2

Fall Term Exams
Winter Term Exams
Year 3

Fall Term Exams
Winter Term Exams

Event
Bannatyne Campus

2024 -2025 GR 17

March 17 to 21, 2025
N/A

Date

December 10 to 20, 2024
April 10 to 23,2025

December 3 to 16, 2024
May 12 to 23, 2025

December 10 to 20, 2024
April 10 to 23,2025

Date
May 15, 2025

Dates applicable to Physical Therapy

Event
Orientation

Event

Year 1

Fall Term Classes
Winter Term Classes
Clinical Education

Year 2
Fall Term Classes
Clinical Education

Winter Term Classes
Clinical Education

Last Date to Drop without Penalty
Event

Year 1

Fall Term and Fall/Winter Term
classes

Winter Term
Year 2

Fall Term and Fall/Winter Term
classes

Winter Term

Voluntary Withdrawal (VW) Deadline
Event

Year 1
Fall Term

Date
N/A

Date

August 6 to December 20, 2024
January 6 to April 4, 2025

1x6 week placement block between
April 7 to August 1, 2025

August 6 to September 27, 2024
2x6 week placement blocks

between September 30 to
December 20, 2024

January 6 to March 28, 2025
2x6 week placement blocks

between April 7 to August 8, 2025

Date

August 27,2024

January 20, 2025

August 13,2024

January 20, 2025

Date

November 19, 2024

August 01, 2024



18 Academic Schedule

Winter Term and Fall/Winter Term
classes

Year 2
Fall Term

Winter Term and Fall/Winter Term
classes

March 17, 2025

September 17,2024
March 10, 2025

The academic and administrative offices will be open during this period,
but there will be no classes/examinations held for students.

Event
Fall Term Break
Winter Term Break (Year 2 only)

Event
Bannatyne Campus

Date
N/A
March 31 to April 4, 2025

Date
October 31, 2024

Dates applicable to Physician Assistant Studies

Event
Clinical Year
Academic Year

Event

Fall Term Academic Year
Winter Term

Fall Term Clinical Rotations

Winter Term Clinical Year 2
Rotations

Date
August 19 to 23, 2024
August 26 to September 3, 2024

Date

September 4 to December 6, 2024
January 6 to April 4, 2025

August 26 to December 20, 2024
January 6 to April 25,2025

The academic and administrative offices will be open during this period,
but there will be no classes/examinations held for students.

Event
Fall Term Break
Winter Term Break

Event
Fall Term
Winter Term

Event
Bannatyne Campus

Date
N/A
N/A

Date
December 9 to 20, 2024
April 7 to 17,2025

Date
October 31, 2024

Dates applicable to Respiratory Therapy

Event
Year 1
Year 3

Date
August 29 to 30, 2024
August 23, 2024

(Includes clinical placement and classes)

August 01, 2024

Event Date

Year 1

Fall Term September 3 to December 20, 2024
Winter Term January 6 to May 9, 2025

Year 2

Fall Term September 3 to December 20, 2024
Winter Term January 6 to May 30, 2025

Winter Term Clinical Placement
Year 3
Fall Term

June 2 to 30, 2025

August 26 to December 20, 2024
Starts August 26, 2024

January 6 to May 30, 2025
January 3 to May 30, 2025

Fall Term Clinical Placement
Winter Term
Winter Term Clinical Placement

Note:Year 3 is mostly Clinical Placement. The month of May involves

academic activities such as simulation and exams.

The academic and administrative offices will be open during this period,
but there will be no classes/examinations held for students.

Event Date

Fall Term Break N/A

Winter Term Break

Year1 &2 See the Term Breaks section of
Dates Applicable to Most U of M
Students

Year 3 N/A

Last Date to Drop without Penalty

Event Date

Year 1

Fall Term and Fall/Winter Term September 17, 2024

classes

Winter Term January 27,2025
Year 2

Fall Term and Fall/Winter Term September 17,2024
classes

Winter Term January 27, 2025
Year 3

Fall Term and Fall/Winter Term September 16, 2024
classes

Winter Term January 27,2025

Voluntary Withdrawal (VW) Deadline

Event Date

Year 1

Fall Term November 26, 2024
Winter Term and Fall/Winter Term  April 14,2025
classes

Year 2

Fall Term TBD

Winter Term and Fall/Winter Term  April 28, 2025
classes

Year 3



Fall Term TBD

Winter Term and Fall/Winter Terms  April 28, 2025
classes

Event Date

Bannatyne Campus October 31,2024

Dates applicable to Social Work

Date
September 3, 2024

Event

Fort Garry, Inner City Field
Instruction Orientation

Field Instruction

Event Date
Fall Term September 3 to December 13, 2024
Winter Term January 6 to April 18,2025

Dates applicable to Master of Social Work in Indigenous
Knowledge

Event Date

Orientation Date May 15, 2024

START AND END DATES

Event Date

Fall Term August 21, 2023 to December 8,
2023

Winter Term January 8, 2024 to April 15,2024

Summer Term April 22,2024 to June 24, 2024

TERM BREAK

Event Date

Fall Term Break November 27, 2023 to December 1,
2023

Winter Term Break February 19, 2024 to February 23,
2024

Dates for Summer Term

Start and End Dates (Generally Monday to Thursday

classes)
Classes on Monday, May 19" will be made up on Friday, May 23t

Classes on Tuesday, July 15! will be made up on Friday July 4th
Classes on Monday, August 4" will be made up on Friday, August gth

May - August courses will have no classes scheduled Monday, June
16" to Friday, June 27t

Date

May 5 to June 13,2025 - 6 hours
instruction/week

Event
May - June

2024 -2025 GR 19

July - August June 30 to August 8, 2025 - 6 hours
instruction/week

May 5 to August 8, 2025 - 3 hours
instruction/week

May 5 to August 8, 2025 - 6 hours
instruction/week

May - August (3 credits)

May - August (6 credits)

Registration and Withdrawal Dates

Registration start dates are to be determined by the Registrar’s Office.

Event Date
May - June Ends May 4, 2025
July - August Ends June 29, 2025

May - August (3 credits) Ends May 4, 2025

May - August (6 credits) Ends May 4, 2025

Late Registration/Registration Revision Period

Students may use this period of time to make changes to their selected
courses or class schedule.

Event Date
May - June May 5 to May 8, 2025
July - August June 30 to July 4, 2025

May - August (3 credits)
May - August (6 credits)

May 5 to May 15, 2025
May 5 to May 8, 2025

Last Date to Drop without Penalty

Last date to drop and have course excluded from transcripts; VWs will be
recorded on transcripts for courses dropped after this date. There will be
no refunds for courses dropped after this date.

Event Date

May - June May 8, 2025
July - August July 4, 2025
May - August (3 credits) May 15, 2025
May - August (6 credits) May 8, 2025

Voluntary Withdrawal (VW) deadline

Last date to withdraw and not receive a final grade; students cannot
withdraw from courses after this date.

Event Date

May - June June 3, 2025
July - August July 29, 2025
May - August (3 credits) July 17,2025
May - August (6 credits) July 17,2025
Fee Payment Deadlines

Event Date

May - June May 21, 2025
May - August (3 credits) May 21, 2025
May - August (6 credits) May 21, 2025
July - August July 16, 2025

*  Afinancial penalty will be assessed on accounts with an outstanding

balance after this date. (determined by Financial Services)

August 01, 2024
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Examination and Test Dates

Students are reminded that they must remain available until all
examination and test obligations have been fulfilled.

Event Date

June 16 to 21, 2025
August 11 to 16, 2025
August 11 to 16, 2025
August 11 to 16, 2025

May - June

July - August

May - August (3 credits)
May - August (6 credits)

Challenge for Credit

Event Date
Challenge for credit application

deadline

For classes offered Summer Term
2025

April 25,2025

Summer Dates applicable to Applied Human Nutrition
Event Date

Summer Term April 15 to July 18,2025

Summer Dates applicable to Dentistry
Event Date

IDDP Intersession May 5 to June 27, 2025 (TBC)

Summer Dates applicable to Music
Event Date

2-week courses are offered in July
and August (dates TBD)

Summer Dates applicable to Nursing

Event Date

Last day to add or drop classes May 5, 2025
without penalty

Voluntary withdrawal deadline for ~ July 14, 2025

Nursing Practice 1 -7

Summer Break June 16 to 21, 2025

Summer Dates applicable to Occupational Therapy
Event Date
May 5 to June 27, 2025

June 30 to September 19, 2025
(Flexible start and end dates)

Year 1 Immediate Fieldwork
Year 2 Advanced Fieldwork

Summer Dates applicable to Pharmacy

Event Date

Year 2 IPPE Hospital Rotation (1

block per student)

Block 1 June 2 to 27, 2025

Block 2 June 30 to July 25, 2025
Block 3 July 21 to August 15, 2025
Year 4

Block 1 APPE Rotations May 6 to June 28, 2024*, May 5 to

June 27, 2025**
May 6 to June 28, 2024**

Block 1 Research Project May 6 to August 23, 2024*

August 01, 2024

Block 2 APPE Rotations July 2 to August 23, 2024*
June 30 to August 22, 2025**

Block 2 Research Project July 2 to October 18, 2024*

*

For Year 4 students graduating in May 2025.

*%

For Year 4 students graduating in May 2026.

Summer Dates applicable to Physician Assistant Studies
(Mandatory Term)

Event Date

April 28 to July 18,2025

July 21 to 31, 2025

April 28 to August 22, 2025

Academic Year
Exams
Clinical Year

Summer Dates applicable to Science

Event Date

May offer fieldtrip courses that have
different dates

Summer Dates applicable to Science
Event Date
May 5 to August 15,2025

University Policies and Procedures

+ Accessibility Policy and Procedures (p. 20)
+ Authorized Withdrawal Policy and Procedure (p. 26)
« Campus Alcohol Policy (p. 28)

Conflict of Interest Between Evaluators and Students Due to Close
Personal Relationships Policy and Procedure (p. 29)

Disclosure and Security of Student Academic Records (p. 29)
Electronic Communication with Students (p. 29)

Summer Field Work

Final Examinations and Final Grades Policy and Procedure (p. 30)
+ Grade Point Averages Policy (p. 36)
+ Repeated Course Policy (p. 38)

+ Respectful Work and Learning Environment and Sexual Assault Policy
and Procedure (p. 40)

+ Responsibilities of Academic Staff with Regard to Students Policy
and Procedure (p. 59)

+ Self-Declaration for Brief and Temporary Student Absences Policy
and Procedure (https://catalog-next.umanitoba.ca/graduate-
studies/university-policies-procedures/self-declaration-for-brief-and-
temporary-student-absences/)

+ Student Discipline Bylaw and Procedure (p. 64)

« University Parking Regulations (p. 84)

+ Violent or Threatening Behaviour and Procedure (p. 90)
+ Voluntary Withdrawal Policy (p. 96)

Accessibility Policy and Procedures
Accessibility Policy

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#students. (http://
umanitoba.ca/admin/governance/governing_documents/#students)
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Part I: Reason for Policy

1.1 The University of Manitoba promotes diversity, inclusion, and
accessibility in our programs, employment opportunities, and in the
conduct of the University's affairs. We believe in the inherent dignity of
all people. We are committed to identifying and removing barriers that
prevent full and meaningful participation in all aspects of campus life.
The University will comply with all applicable federal, provincial, and
municipal legislation with respect to accessibility and will implement the
standards specified under The Accessibility for Manitobans Act ("AMA”").

1.2 The purpose of this Policy is to ensure that all members of the
University community, including those with disabilities, are provided with
an accessible learning and working environment.

Part II: Policy Content

2.1 For the purpose of this Policy and related procedures an employee
or student with a disability is a person who experiences a mental,
cognitive, physical or sensory impairment for which they may require
accommodation.

2.2 The University recognizes it is subject to The Human Rights Code
(Manitoba) and the AMA, and as such has a duty to provide reasonable
accommodation to employees and students with documented disabilities
in its efforts to provide an accessible learning and working environment.

2.3 The concept of reasonable accommodation requires a partnership

between the individual requiring the accommodation and the University.
All concerned should be responsible for respecting the dignity and

confidentiality of the individual who requests the accommodation.

2.4 The University shall endeavor to maintain an accessible work and
learning environment at all its campuses through the provision of
accommodation supports and services to employees and students with
disabilities.

2.5 The University will use reasonable efforts to offer reasonable
accommodation in the working and learning environments. The University
will also seek to identify, remove and prevent barriers to accessibility at
the University.

2.6 The University will use reasonable efforts to ensure that employment
opportunities and programs of study are accessible to potential
employees and students with disabilities.

All communication regarding the accommodation of an employee’s
or student’s disability shall be confidential and in accordance with
the University’s policy and procedures related to The Personal Health
Information Act (Manitoba).

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the President
that a formal review of this Policy is required.

3.2 The Associate Vice-President (Human Resources) and Vice-Provost
(Students) are responsible for the implementation, administration and
review of this Policy.

3.3 All members of the University community are responsible for
complying with this Policy.
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Part IV: Authority to Approve Procedures

4.1 The Board, the Senate and the Administration may approve
procedures which give effect to this Policy, in accordance with their
respective jurisdiction.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years
by the Responsible Executive Officer. The next scheduled review date for
this Policy is {May 28, 2034}.

5.2 In the interim, this Policy may be revised or repealed if:
(a) the Approving Body deems it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/
or

(c) the Policy is now in conflict with another Governing Document

Part VI: Effect on Previous Statements

6.1 This Policy is a new policy.

Part VII: Cross References

7.1 This Policy, should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Student Accessibility Procedure;

(b) Student Accessibility Appeal Procedure;

(c) Respectful Work and Learning Environment Policy;
(d) RWLE and Sexual Assault Procedure;

(e) The Accessibility for Manitobans Act;

(f) The Human Rights Code; and

(9) The Personal Health Information Act.

Student Accessibility Procedure

Part I: Reason for Procedure

1.1 To set out Procedures secondary to the Policy entitled “The University
of Manitoba Accessibility Policy” in connection with supporting an
accessible learning environment where students with disabilities who

are admitted to the University can gain access to and participate in all
programs for which they are academically qualified.

1.2 While it is a guiding principle of this policy that all members of the
University community share responsibility for creating and maintaining
an accessible learning environment, the University has designated
Student Accessibility Services (“SAS") to facilitate the implementation of
accommodations for students with documented disabilities.

1.3 The University’s duty to provide reasonable accommodation to
students with documented disabilities may obligate the University to
offer a modification, substitution, or waiver. Such accommodations are
consistent with the obligation to administer the University’s academic
programs as approved by Senate so long as

(a) The accommodation is reasonable;

(b) The accommodation does not create an undue hardship for the
University; and
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(c) The accommodation does not compromise a defined Bona Fide
Academic Requirement.

Part II: Procedural Content

2.1 The terms below have the following defined meanings for the purpose
of this Procedure:

(a) "Documented Disability” means a disability requiring
accommodation which has been accepted as such by Student
Accessibility Services.

(b) "Bona Fide Academic Requirement” or "BFAR" describes

the knowledge and skills that a Student must acquire and /or

demonstrate in order to complete a course or program successfully.
These are the essential and minimum requirements, including

methods of assessment that the Student must meet. Unless

otherwise specified by an academic program, BFARs may be

modified. They cannot be waived or substituted.

(c) “Reasonable Accommodation” means an accommodation of the
special needs of any Student, if those special needs are based upon
a Documented Disability, that is reasonable but not necessarily
perfect in the circumstances, that does not cause undue hardship
to the University, and does not compromise a Bona Fide Academic
Requirement of the University. The University is under no obligation
to offer a Reasonable Accommodation (or any accommodation for
that matter) on compassionate or other grounds.

(d) Standard Accommodations are those Reasonable
Accommodations that are widely accepted by post-secondary
institutions in Canada, which includes but are not limited to
examples of Modifications provided in section 2.2(a)(i-vi).

(e) Non-Standard Accommodations are considered when Standard
Accommodations do not address the disability-related barriers a
Student is experiencing in an academic program. Non-Standard
Accommodations are those Reasonable Accommodations
recommended by Student Accessibility Services and considered by
the Accommodation Team in accordance with section 2.24.

(f) “Academic Staff Member” means a professor, instructor and/
or academic staff person who is responsible for providing the
educational program or course to a Student requiring Reasonable
Accommodation.

(g) “Accessibility Advisory Committee” (AAC) means a Faculty/
School or College committee, which is responsible for advising the
respective Dean/Director on matters related to accommodation
and the impact of accommodation on academic standards. Other
resource personnel from within or external to the University may
act as a consultant to the AAC. Since the AAC is advisory to the
Dean/Director and may, at times, be in receipt of and requested

to consider a Student’s personal information and personal health
information, student membership on the AAC is not recommended.

(h) “Accommodation Team” (AT) means the Faculty/School or
College team established to work with Student Accessibility
Services on the provision of Reasonable Accommodation
when Student Accessibility Services identifies the Reasonable
Accommodation as Non-Standard or unusual for the
circumstances. It is intended AT will be engaged early on in the
process when necessary.
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(i) "Faculty/School” includes:

(ii) all faculties, including constituent colleges within a faculty
and constituent schools of a faculty, in which students enroll
for study, and including the Extended Education Division and
University 1; and

(i) all schools of the University

(j) "SAS" refers to the office of Student Accessibility Services at the
University of Manitoba.

(k) "Student” means any of the following individuals:

(i) Applicant- an individual who has submitted application for
admission to the University;

(i) Admitted- an individual who has accepted an offer of
admission to the University;

(iii) Current- an individual who is either registered in course(s)
or in a program of studies at the University or is eligible to
continue in their studies at the University either because

the individual meets minimum academic performance
requirements or will be eligible to continue after discharging a
financial hold or serving suspension.

2.2 The terms below have the following defined meanings and are types
of * Reasonable Accommodation'”:

(a) “Modification” means an accommodation involving a relatively
minor change made to an academic requirement of a program or
course. Modifications usually entail a revision to the way a Student
must demonstrate required skills and knowledge, or sometimes
additional assistance for a Student which does not detract from the
skills and knowledge the Student must acquire. Without limitation,
modifications typically include such things as:

(i) providing additional time and quiet space to write
examinations;

(ii) alternate exam formats;

(iii) alternate modes of course delivery or evaluation;
(iv) provision of a note taker or interpreter;

(v) special equipment in classrooms; and

(vi) adaptive technology

(b) “Substitution” means the replacement of a certain admission
criterion, prerequisite course, course/program requirement or
University requirement with another that is deemed comparable.
Substitutions are commonly used to effect accommodations.
Senate approves required program content including courses
and other elements such as breadth, depth, math and written
requirements; Faculties/Schools administer these programs. In
administering a program, it may become impossible, impractical,
or unfeasible for a Student to complete all program requirements
exactly as approved by Senate. Deans and directors, or their
designates may approve Substitutions. Deans may delegate
their authority to an associate Dean or department head. Such
delegations should be made in writing.



(c) "Waiver” means the removal of a criterion for admission,
progression or graduation from a program of study. A waiver is an
accommodation, but should never be offered in regard to a Bona
Fide Academic Requirement. A Waiver does not include a case
where a requirement is replaced by another requirement (this is

a Substitution), but rather is the complete elimination of a non-
essential academic requirement. Deans and Directors may approve
Waivers and may delegate this authority to an associate Dean.
Such delegations should be made in writing. Deans and Directors
do not have the authority to waive general university academic
requirements that apply to all students regardless of Faculty/
College or School.

(d) “Degree Notwithstanding a Deficiency” means a degree that

is conferred upon a Student who has not met all the Senate-
approved requirements of his or her program of study and for

whom no other accommodation has been approved in regard to

the missing requirements. A Degree Notwithstanding a Deficiency,
when approved by Senate, is the only way in which a Student may
effectively obtain a Waiver of what would otherwise be considered a
Bona Fide Academic Requirement. Senate alone may grant a Degree
Notwithstanding a Deficiency.

2.3 In order to facilitate appropriate Reasonable Accommodations of a
student’s disability related needs, SAS requires Students with disabilities
requesting accommodations to register with the office as soon as
possible.

2.4 Students registering with SAS must provide the following information
in a form approved by SAS:

(a) Name, contact information, student number; and

(b) Documentation from a registered health professional which
should include:

(i) Name of the registered health professional;

(i) Dates of the clinical assessments performed in
determining the disability and the need for Reasonable
Accommodations;

(iii) How the disability will affect the Student in the academic
setting (i.e. on campus, in classroom, lab, clinical/fieldwork
and other instructional settings, and during tests and exams);

(iv) An indication of the duration of the Student’s period of
disability; and

(v) Recommendations for appropriate accommodations to be
made for that Student, with reference to any relevant health
information that may support those recommendations.

2.5 The information outlined in section 2.4 is required from the Student at
time of registration and must be kept up to date.

2.6 All personal information, including personal health information, shall
be kept confidential in accordance with The Freedom of Information and
Protection of Privacy Act (Manitoba) and The Personal Health Information
Act (Manitoba). The information will be shared with only those who need
to know in order to give effect to the Policy and assist the Student in
obtaining Reasonable Accommodations.
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2.7 Students must schedule a meeting with SAS staff to discuss their
accommodation requirements and acquaint themselves with the SAS
procedures. The following documents should be prepared by SAS staff
for each Student as required:

(a) Letter of Accommaodation (outlining individual needs for
distribution to instructors); and

(b) Tests/Exams Particular Forms (to be completed for each test/
exam).

2.8 As part of the registration process, Students should be made aware of
the Canada Student Grant program of funding.

2.9 All eligible Students will be requested to complete an application for a
Canada Student Grant or notify SAS of ineligibility for the grant.

2.10 Upon receipt of a Canada Student Grant, any portion designated
for services retained through the SAS office at the University should be
submitted to the SAS office. A receipt will then be issued to the Student
for their records.

2.11 Student Accessibility Services has the responsibility and right to:

(a) Offer advice, guidance and support for Students requiring
academic accommodation and assign a SAS advisor to the Student.

(b) Request and evaluate documentation from registered health
professionals provided by Students requesting assistance from
SAS and assign appropriate services to meet the needs of each
Student by adapting services, courses, and programs as feasible.
SAS will consider the suggestions/recommendations noted in the
documentation of a disability/condition but may not agree to all of
the suggestions/recommendations.

(c) On the basis of supporting documentation, make
recommendations and decisions regarding Reasonable
Accommodation in a timely manner. In situations where the
requested academic accommodation is beyond the authority of SAS
(i.e. a Substitution, Waiver, or Degree Notwithstanding a Deficiency),
SAS will provide recommendations to the appropriate authority
identified in section 2.2 of this procedure.

(d) Coordinate service(s) and Reasonable Accommodation(s) for
Students with Documented Disabilities to ensure that their needs
are addressed.

(e) Provide support to Academic Staff Members in accommodating
and working with Students with Documented Disabilities.

() Prepare the recommended accommodation plan for the
Student with Documented Disabilities and send out the Letter
of Accommodation to alert Academic Staff Members to the
Reasonable Accommodations in place.

(9) Inform and assist Academic Staff Members and other staff
in providing Reasonable Accommodations and understanding
disability issues.

(h) Ensure that the University's Bona Fide Academic Requirements
will not be compromised.
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(i) Work with Students and Academic Staff Members to
resolve disagreements regarding recommended Reasonable
Accommodation(s).

(j) Provide a focus for activity and expertise regarding disability-
related Reasonable Accommodations within the University, and for
liaison with outside organizations regarding accessibility issues,
and programs and services for Students with disabilities at the
University.

(k) Keep current with associated legislation.
() Prepare an annual report for the University Senate.

Rights and Responsibilities section of policy adapted and used
with permission from Mount Royal University, policy 517 Academic
Accommodations for Students with Disabilities.

2.12 Academic Staff Members have the right to:

(a) Determine course content and methods of instruction.

(b) Ensure that the academic integrity and standards of the course

are not compromised and ensure that established entry-to-practice
competencies and requirements for professional disciplines are not
compromised.

(c) Evaluate Student work, performance and competencies related
to the course content and relevant academic standards, including
failing any Student who has not passed or satisfied the course
requirements.

(d) Discuss with as much notice as possible, any particular
Accommodation(s) with SAS, if in the Academic Staff Member's
opinion, the Accommodation(s) compromise(s) the integrity of the
course.

(e) Determine the appropriate method of adapting their teaching
style to meet Accommodation(s).

(f) Consult with professionals, on or off campus, to determine how
best to accommodate Students with Documented Disabilities in
their course.

(g) Question or challenge an Accommodation by working first with
SAS and/or with any Accommodation Team or Liaison.

2.13 Academic Staff Members have the responsibility to:

(a) Support the University’s commitment and obligation to
accommodate Students with Documented Disabilities.

(b) Work with SAS to gain knowledge of appropriate Reasonable
Accommodations(s) for Student(s).

(c) Provide Reasonable Accommodation(s) recommended by SAS
without compromising the academic integrity and professional
standards of the course.

(d) Maintain the Student's dignity and privacy in relation to the
Documented Disability and Reasonable Accommodation.

(e) Communicate in the classes and/or course outline their
willingness to meet with Students to discuss Accommodation(s)
facilitated by SAS.
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(f) Work with Students and SAS to resolve disagreements regarding
Reasonable Accommodation(s).

(g) Work with SAS when considering Reasonable Accommodations
for field trips or clinical practicum that are requested or required.

(h) Work with their Accessibility Advisory Committee and /or
Accommodation Team.

2.14 Each Faculty/School and/or College has the responsibility to:

(a) create and maintain an Accessibility Advisory Committee (AAC);
(b) create and maintain an Accommodation Team (AT); and

(c) ensure that the academic integrity and standards of the program

are not compromised and ensure that established entry-to-practice
competencies and requirements for professional disciplines are not
compromised.

2.15 Each Faculty/School and/or College will maintain an Accessibility
Advisory Committee (“AAC").

2.16 The Faculty/ School AAC shall consist of the following staff:

(a) The Committee Chair will be the Associate Dean or designate, as
appointed by the Dean/Director;

(b) 4 -6 Academic Staff Members of the Faculty/School as
appointed by the Dean/Director; and

(c) A staff representative from SAS in a consultative role.

2.17 The AAC will be responsible for:

(a) Advising the Dean on all matters related to accommodations
including the resolution of conflict; and

(b) Reviewing impact of Accommodations on academic standards.

2.18 The AAC role is to:

(a) Meet a minimum of two times per year;
(b) Recommend Faculty/School or College policies and processes;
(c) Receive reports from the SAS representative;

(d) Monitor trends internally, locally, and nationally regarding
appropriate accommodations/approaches to accommodation;

(e) Support the Accommodation Team in working through the
logistics of accommodations, including the acquisition of resources

(f) Generally monitor and ensure student awareness of procedures
and processes

(g) provide an annual report to the Dean, Faculty Council and Vice-
Provost(Students) (a copy of the report shall also be provided to the
Coordinator of SAS).

2.19 In fulfilling its responsibilities, an AAC will establish practices to
include the following:



(a) a process to keep Student identities anonymous, unless not
feasible based on the requirements of the Student;

(b) a process to work with and support the Accommodation Team.

2.20 Each Faculty/School will maintain an Accommodation Team (“AT").
Where a Faculty/School is comprised of constituent Colleges, a separate
AT will be maintained for each College.

2.21 The AT shall consist of the following staff appointed by the Dean/
Director or designate:

(a) one or more representatives from the Faculty/School or College
who have expertise and responsibilities in the area of student
academic progress;

(b) a Faculty/ School or College academic staff person who can
offer insight into the essential requirements of a course/program or
Bona Fide Academic Requirements; and

(c) the SAS staff member assigned to Faculty/School or College as
member of the team.

2.22 The AT may consult with or add individuals to meetings as needed
(for example: an academic staff person with content or assessment
expertise in a particular field of knowledge).

2.23 The Accommodation Team (AT) shall have the following
responsibilities:

(a) meet as required;

(b) review consider Non-Standard Accommodation
recommendations made by Student Accessibility Services (SAS);

(c) upon request, help SAS facilitate the implementation of
approved Non-Standard Accommodations;

(d) monitor individual student progress as needed;

(e) report to the Dean/Director if it appears that established
processes and procedures are not understood or being followed by
members of the Faculty/School or College;

(f) provide information, as appropriate and on a ‘need-to know’
basis, to the respective AAC and to other individuals as needed; and

(g) at least annually provide a report to the respective AAC of
matters considered by the AT, outlining de-identified information
regarding the number and types of issues considered, information
regarding observable trends (if any), and de-identified information
regarding particularly important cases.

2.24 In fulfilling its responsibilities, an AT will establish practices to
include an effective system of communications that includes SAS,
instructors, Academic Staff Members, department heads and the
associate Dean.

2.25 The reconsideration process is to review a Modification of a course
or program requirement. Requests for Substitutions, Waivers, or Degree
Notwithstanding a Deficiency must be referred directly to the appropriate
authority identified in section 2.2 of this procedure.
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2.26 Students who believe that they have not been treated fairly in
accordance with this procedure or who believe they were not reasonably
accommodated with the type of accommodation offered are expected
first to discuss this matter with their SAS advisor.

2.27 Academic Staff Members concerned that the type of
accommodation may compromise the academic integrity of a course
or program of study are expected first to discuss this matter with the
Student’s SAS advisor.

2.28 Any matters unresolved by discussion between students, Academic
Staff Members and the SAS advisor will be handled in accordance with
the Student Accessibility Appeal Procedure.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a review of this procedure is required.

3.2 The Provost and Vice-President (Academic) is responsible for the
communication, administration and interpretation of this procedure.

3.3 All Students and Employees are responsible for complying with this
Policy.

Part IV: Review

4.1 Formal procedure reviews will be conducted every ten (10) years. The
next scheduled review date for this procedure is January 1, 2025.

4.2 In the interim this procedure may be revised or rescinded if:

(a) the Provost and Vice-President (Academic) deems it necessary;
or

(b) the relevant Policy is revised or rescinded.

4.3 If this procedure is revised or rescinded, all Secondary Documents will
be reviewed as soon as reasonably possible in order to ensure that they:

(a) comply with these revised procedures; or

(b) are in turn repealed.

Part V: Effect on Previous Statements
5.1 This procedure supersedes the following:

(a) Accessibility for Students with Disabilities (January 26, 1995);

(b) all previous Board/Senate procedures, and resolutions on the
subject matter contained herein; and

(c) all previous Administration procedures, and resolutions on the
subject matter contained herein.

Part VI: Cross References

6.1 This procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Accessibility Policy
(b) Student Accessibility Appeal Procedure

(c) General Academic Regulations, Academic Calendar
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Authorized Withdrawal Policy and
Procedure

Authorized Withdrawal Policy

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#academic. (http://
umanitoba.ca/admin/governance/governing_documents/#academic)

Part I: Reason for Policy

1.1 The University of Manitoba provides Students with a range of course
and program withdrawal options to facilitate academic progression

and personal circumstances. The purpose of this Policy is to define and
establish the requirements for Authorized Withdrawal at the University of
Manitoba.

Part II: Policy Content

2.1 The following terms have the following defined meanings for the
purpose of this Policy and its Procedures:

(a) "Authorized Withdrawal" or "AW" is an approved withdrawal from
all courses in a given period for medical or compassionate reasons.

(b) "Calendar” means the University's official academic calendar for
the Term and Level in which a course is taught.

(c) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(d) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

(e) "Leave of Absence” is a period of leave, established,
administered, and approved by the Faculty/College/School that
enables Students to temporarily withdraw from the University.

(f) "Level" refers to the level of the degree in which the Student is
enrolled, such as undergraduate level, graduate level or non-degree
level.

(g) "Official Record" is a Student's complete academic history at the
University of Manitoba that is maintained by the Registrar’s Office.
Official Records are available in the form of an Official Transcript or
a Student History.

(h) "Official Transcript” is an official document printed on secure
paper and signed by the Registrar that reflects a Student’s
permanent record at the University of Manitoba.

(i) "Policy” means this Authorized Withdrawal Policy.
(j) "Procedure” means the Authorized Withdrawal Procedure.

(k) "Registration Revision Period" is the period after the beginning
of classes within which students may withdraw from a course or
courses without academic or financial penalty.

() "School" means a "School of the University” or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(m) "Student” refers to any person enrolled at the University.
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(n) "Student History" is the complete record of a Student’s activity
at the University, including a record of Authorized Withdrawals,
produced for internal administrative use.

(o) "Term” is a period of time defined in the Calendar within which a
course for credit may be offered, including Fall, Winter and Summer
Terms.

(p) "University” means The University of Manitoba.

(q) "Voluntary Withdrawal" or "VW" is a registration option that
enables students to withdraw from a course or courses after the
Registration Revision Period without academic penalty.

(r) "Voluntary Withdrawal Period" is the period after the
Registration Revision Period within which students may voluntarily
withdraw from a course or courses, as outlined in section 2.6 of the
Voluntary Withdrawal Policy.

2.2 An AW is to be distinguished from other withdraw options at the
University, including Voluntary Withdrawal and Leaves of Absence.

2.3 Requests for AW must be based on medical or compassionate
grounds as outlined in Section 2.2 of the Procedure.

2.4 Faculties/Colleges/Schools may adopt supplemental regulations,
subject to approval by Senate, pertaining to AW from their programs.

2.5 Requests for AW will only be considered for withdrawal from all
courses in a given Term, except in extraordinary circumstances.

2.6 Requests for AW will be considered for the currently enrolled Term
and for Terms dating back no more than three academic years, except in
extraordinary circumstances.

2.7 Withdrawal from future Terms may be subject to supplemental
regulations adopted under section 2.4 of this Policy. Students
considering withdrawing from the University for future terms should
consult their Faculty/College/School of registration.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a formal review of this Policy is
required.

3.2 The Provost and Vice-President (Academic) or his/her delegate is
responsible for the implementation, administration and review of this
Policy.

3.3 All Faculty/College/School Councils and Students are responsible for

complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Provost and Vice-President (Academic) may approve Procedures,
if applicable, which are secondary to and comply with this Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Policy is September 1, 2026.

5.2 In the interim, this Policy may be revised or repealed if:
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(a) The Provost and Vice-President (Academic) or the Approving
Body deems it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/
or

(c) the Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) comply with the revised Policy; or

(b) are in turn repealed.

Part VI: Effect on Previous Statements
6.1 This Policy supersedes all of the following:

(a) Voluntary Withdrawal Policy, effective February 1, 1977 and
revised May 13, 1993, and December 7, 2005;

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Authorized Withdrawal Procedure;
(b) Definitions of Academic Units Policy;

(c) Voluntary Withdrawal Policy.

Authorized Withdrawal Procedure

Part I: Reason for Procedure

1.1 To outline the Procedures to be followed in order to comply with the
Authorized Withdrawal Policy.

Part II: Procedural Content

2.1 These Procedures are to be read in conjunction with the Policy
and all terms defined in the Policy shall have the same meaning in this
Procedure.

2.2 An AW may be approved under the following circumstances:

(a) Medical Grounds. When a serious event, including but not limited
to illness, accident or injury affects a student'’s ability to attend
classes and/or complete course requirements; and/or

(b) Compassionate Grounds. When an extraordinary personal
circumstance, including but not limited to a serious illness or death
of a significant person in a Student's life affects a Student'’s ability
to attend classes and/or complete course requirements.

2.3 Ceasing to attend a class or classes will not constitute an AW. In
cases where a request for an AW is not approved, a Student will remain
enrolled in, and will receive a final grade for all registered courses.

2.4 Requests for AW's at the undergraduate Level must be submitted to
the Dean’s Office of the Faculty/College/School of registration and will
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be processed through the Dean's Office of the Student's Faculty/College/
School of registration.

2.5 Requests for AW's at the graduate Level must be submitted to
the head or graduate chair in the department in which the Student
is registered, for recommendation to and approval by the Faculty of
Graduate Studies.

2.6 An AW request must include the following:

(a) Official request form: The Request for an Authorized Withdrawal
Form is available through the Dean’s Office of the student’s Faculty/
College/School of registration, or from Student Advocacy.

(b) Letter of Explanation written by the student and detailing how
the circumstances or symptoms affected their ability to attend
classes and/or complete course requirements;

(c) Supporting documentation including but not limited to:

(i) Letters or documents from objective, credible and verifiable
health care professionals. Students are encouraged to consult
the Guidelines for Health Care Professionals that are available
through the Office of Student Advocacy;

(ii) A funeral program and/or obituary;
(iii) A police report or auto accident report; and/or
(iv) Travel receipts (e.qg., airline, rail, bus).

2.7 If an AW request is approved, a Faculty/College/School may impose
conditions prior to re-enrolment including, but not limited to, meeting
with an academic advisor, producing a certificate of fitness to return to
studies, and/or making use of support services on campus.

2.8 In limited enrolment programs, re-enrolment following an AW may be
subject to availability of space.

2.9 Students are responsible for considering all implications prior to
requesting an AW. Withdrawal may affect academic progression, financial
aid eligibility, CIS athletic eligibility, entrance into professional programs,
and/or student visa requirements.

2.10 Faculties/Colleges/Schools are required to consider requests for AW
and to direct the Registrar’s Office to process approved requests.

2.11 Faculties/Colleges/Schools are required to notify students of the
outcome of their AW request in a timely manner.

2.12 Faculties/Colleges/Schools are responsible for ensuring that the
receipt, storage and disposal of personal information are appropriately
managed and secured under The Personal Health Information Act (PHIA),
The Freedom of Information and Protection of Privacy Act (FIPPA), and
the University’s Access and Privacy Policy and Procedures.

2.13 Faculties/Colleges/Schools must provide an annual report on AW
applications and approvals to the Provost and Vice-President (Academic).

2.14 An AW will appear on a Student History but will not appear on
Official Transcripts issued by the University.
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2.15 The approval of an AW request will not automatically result in a
tuition fee refund. Students must apply to the Registrar’s Office for a
refund using the Tuition Fee Appeal Form, available at the Registrar's
Office.

2.16 The process for appealing an unsuccessful AW request will be
subject to the policies and procedures established by the Student’s
Faculty/College/School of registration or enrolment.

2.17 Faculties/Colleges/Schools must disclose to the Student the length
of time available to appeal an unsuccessful AW request.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a formal review of this Procedure is
required.

3.2 The Provost and Vice-President (Academic) or his/her delegate is
responsible for the implementation, administration and review of this
Procedure.

3.3 All Faculty/College/School Councils and Students are responsible for
complying with this Procedure.

Part IV: Review

4.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Procedure is September 1, 2026.

4.2 In the interim, this Procedure may be revised or repealed if:

(a) the Provost and Vice-President (Academic), or Approving Body,
deems it necessary or desirable to do so;

(b) the Procedure is no longer legislatively or statutorily compliant;

(c) the Procedure is now in conflict with another Governing
Document; and/or

(d) the Parent Policy is revised or repealed.

Part V: Effect on Previous Statements
5.1 This Procedure supersedes all of the following:

(a) Voluntary Withdrawal Policy, effective February 1, 1977 and
revised May 13, 1993 and December 7, 2005;

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Authorized Withdrawal Policy;
(b) Access and Privacy Policy and Procedure;
(c) Guidelines for Healthcare Professionals;

(d) Tuition Fee Appeal Form
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Campus Alcohol Policy

The Policy is available online at http://umanitoba.ca/admin/governance/
governing_documents#university-community (http://umanitoba.ca/
admin/governance/governing_documents/#university-community).

Part I: Reason for Policy

This policy is a general statement and guideline, setting out the
University's requirement for strict compliance with the Liquor Control
Act (Manitoba), as well as any rules and regulations, and any successor
or replacement rules and regulations, at all events and facilities at
which alcohol is available. This policy is further to the Liquor Control Act
(Manitoba), as well as any rules and regulations and directives issued
pursuant to the Act (The "MLCC rules and regulations”).

Part II: Policy Statement

2.1 Alcohol abuse is a serious health problem and can lead to conduct
that may endanger the safety of individuals and result in damage to
property both on and off the University of Manitoba Fort Garry and
Bannatyne Campuses (the "Campuses"). This in turn may result in legal
claims involving the University and others. The purpose of this policy is
to explicitly establish the general means by which alcohol abuse on the
Campuses can be reduced, and to the extent possible, eliminated.

2.2 The University shall meet the policy's objective by:

2.2.1 Offering an alcohol education and awareness program within the
scope of programs offered by or through Student Affairs;

2.2.2 Maintaining University guidelines with respect to the serving and
consumption of alcohol on the Campuses;

2.2.3 Requiring that events and facilities at which alcohol is served on
the Campuses (the "events and facilities") be managed effectively, and in
accordance with the University's policy and procedures and MLCC rules
and regulations; and This policy applies broadly, and covers all events and
facilities on the Campuses.

Part lll: Accountability

3.1 The University Secretary is responsible for advising the Associate
Vice-President (Administration) that a formal review of the Policy is
required.

3.2 The Associate Vice-President (Administration) or the Manager of
Special Functions is responsible for the communication, administration
and interpretation of this policy.

Part IV: Secondary Documents

4.1 The Approving Body may approve Procedures which are secondary to
and comply with this Policy.

Part V: Review

5.1 Formal Policy reviews will be conducted every ten (10) years. The next
scheduled review date for this Policy is December 18, 2019.

5.2 In the interim, this Policy may be revised or rescinded if:
(a) the Approving Body deems necessary; or
(b) the relevant Bylaw, Regulations or Policy is revised or rescinded.

5.3 If this Policy is revised or rescinded, all Secondary Documents will be
reviewed as soon as reasonably possible in order to ensure that they:
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(a) comply with the revised Policy; or

(b) are in turn rescinded.

Part VI: Effect on Previous Statements
6.1 This Policy supersedes the following:

(a) all previous Board/Senate Policies, Procedures, and resolutions
on the subject matter contained herein; and

(b) all previous Administration Policies, Procedures, and directives
on the subject matter contained herein;

(c) Campus Alcohol Policy dated September 25, 2001

Part VII: Cross References

(a) Procedures: Campus Alcohol Policy
(b) Student Discipline Bylaw

(c) The Liquor Control Act (Manitoba)

Conflict of Interest Between
Evaluators and Students Due to Close
Personal Relationships Policy and
Procedure

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#students. (http://
umanitoba.ca/admin/governance/governing_documents/#students)

The purpose of this policy is to ensure that the relationship between an
evaluator and the person being evaluated is and is seen to be impartial.

Definitions

1. An evaluator includes any person who participates, whether at first
instance or on appeal, in the process of admitting or selecting a
student to a course or program, determination of a student's progress
or academic standing, or the receipt by a student of a prize, award or
university financial support.

2. A conflict of interest means a close personal relationship between
an evaluator and a student or applicant, or between evaluators, that
gives rise to a reasonable apprehension of bias and, in any event,
such relationships shall include that of:

a. parent/child;

. spouses;

. grandparent/grandchild;
. siblings;

. in-laws; or

-~ O Qo O T

. persons living in the same dwelling unit.

Procedures

1. Responsibility for avoiding the conflict of interest rests with the
evaluator. In cases of uncertainty, the evaluator shall and the student
may refer the matter for determination to the department head (or
dean/director, as appropriate). The decision of the department head is
subject to review by the dean/director of the academic unit.
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2. Where there is a conflict of interest, the evaluator shall immediately
withdraw from participation and shall inform the student concerned
and the head or dean/director, as appropriate.

a. Where alternative sections or electives exist, the alternative must
be taken, unless the dean/director concerned determines that this
will create an undue hardship for the student.

b. Where the dean/director has exercised discretion under 2.(a) or
where no alternatives exist to compulsory courses, the dean/
director shall ensure fair evaluation by having another suitably
qualified evaluator review the submitted material or hear the
oral presentations. Where practicable, the evaluator shall not
participate in setting the examination or other evaluation method.

3. Where the dean or director has a conflict of interest, the President
shall name a replacement to act in the matter.

4. In the case of failure to observe these regulations, staff members will
be subject to the discipline procedures provided by the appropriate
collective agreement or personnel policy of the University.

Disclosure and Security of Student
Academic Records

Relevant Governing Documents are available online at: http://
umanitoba.ca/access_and_privacy/governance.html

The University and its constituent units have a clear obligation to

the student and to society concerning the disclosure and security of
information about a student’s academic record. All student records
will be handled in accordance with The Freedom of Information and
Protection of Privacy Act (Manitoba) (FIPPA) and the Personal Health
Information Act (Manitoba) (PHIA) as appropriate.

Electronic Communication with
Students

The Policy is available online at http://umanitoba.ca/admin/governance/
governing_documents#university-community (http://umanitoba.ca/
admin/governance/governing_documents/#university-community).

Part I: Reason for Policy

1.1 The University of Manitoba (the "University”) is committed to

using available technology to communicate among members of the
University community. It recognizes an expanding reliance on electronic
communication by academic and administrative staff of the University
with students due to the convenience, speed, cost-effectiveness, and
environmental advantages it provides. This policy will define the proper
use of electronic communications between University academic or
administrative staff and students. Electronic communications may
include, but are not limited to, electronic mail, electronic bulletin boards,
and web sites.

1.2 When communicating by email it is important to ensure that the
email is being directed to the intended individual. In an effort to protect
confidentiality and privacy in electronic communications and ensure
compliance with applicable legislation and policies including The
Freedom of Information and Protection of Privacy Act (“FIPPA”), The
Personal Health Information Act (“PHIA") and the University’s Computer
Usage Policy, all official electronic communications must be directed to
University of Manitoba email accounts (see section 2.4).
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Part Il: Policy Content

2.1 The University requires all students to activate an official University
email account.

2.2 The University authorizes the use of electronic communication for
official communication between university staff and students, subject
only to the confidentiality and privacy provisions outlined below.

2.3 All students are expected to comply with established guidelines and
procedures that define the proper use of electronic communications as
outlined in this policy and in the University’'s Use of Computer Facilities
Policy.

Provision of University of Manitoba Email Accounts

2.4 The University will provide all students with an official University
email address. University email accounts must be obtained by students
through the Claim ID process at: http://umanitoba.ca/claimid (http://
umanitoba.ca/claimid/). The University email account claimed will be
the address listed in University directories and contact information
available to staff and faculty. The University will direct all official email
communications to the official University email account.

Appropriate Use of University Email

2.5 Certain University electronic communications may be time-critical.
Students are responsible for checking their University email account on a
regular basis in order to stay current with University communications.

2.6 In general, electronic communications, including email, are not
appropriate for transmitting sensitive or confidential information,
including personal information, unless an appropriate level of security
matches its use for such purposes:

(a) Confidentiality regarding student records is protected under
FIPPA. All use of electronic communication, including use for
sensitive or confidential information, must be consistent with the
University FIPPA and PHIA Policy;

(b) Personal Health Information should not be transmitted via
electronic communication at any time;

(c) Email shall not be the sole method for notification of any legal
action.

Access to University Email

2.7 Students who are not in possession of a home computer or laptop, or
do not have access to a computer at work, can use computers available
in campus labs or in their local library.

Use of University Email for Instructional Purposes

2.8 Academic staff may determine the extent to which electronic
communication will be used in their classes. It is highly recommended
that if academic staff have electronic communication requirements
and expectations, these are specified in course syllabi, and that all
assignments sent electronically (including by email) be accepted

only when sent from a University email account. Academic staff may
reasonably expect that students are accessing their University email
account, and may use electronic communication for their courses
accordingly.
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Final Examinations and Final Grades
Policy and Procedure

Final Examinations and Final Grades
Policy

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#academic. (http://
umanitoba.ca/admin/governance/governing_documents/#academic)

Part I: Reason for Policy

1.1 To establish the University of Manitoba's policy relating to final
examinations and grades and to oversee the procedures related to final
examinations, deferred and supplemental examinations, and final grades.

1.2 Final Examination: A final examination is a test scheduled within
an examination period which serves as the final evaluation of student
performance in a course.”

1.3 Deferred Examination: A deferred examination is a privilege that may
be granted to a student:

(a) who is unexpectedly unable to write a final examination as
scheduled; or

(b) who knows in advance that he or she is unable to write an
examination at the scheduled time. Students may request a
deferred examination(s) on the grounds that they are unable to write
said examination(s) due to:

(i) a medical condition; or

(ii) participation in an inter-university, provincial, inter-
provincial, national or international scholastic or athletic
event; or

(iii) religious obligations.

Making a false or misleading claim regarding a deferred examination may
be considered an offence under the Student Discipline Bylaw. Penalties
may range from a failed grade in the course to suspension or expulsion.

(c) Supplemental Examination: A supplemental examination is

the rewriting of a final examination and is a privilege offered by
some faculties, schools, and academic units to students who have
not achieved the minimum result in required courses. Within the
conditions established by the student’s faculty, a student who

is granted a supplemental examination is given the opportunity

to rewrite a final examination. The impact of a supplemental
examination on the final grade is to be determined by regulations
within the faculty.

University of Western Ontario, Academic Handbook, Issued 2009 03.

Part II: Policy Content

2.1 The Senate has determined that each faculty or school or academic
unit shall be responsible for establishing regulations governing evaluation
procedures for students enrolled in its courses.

2.2 Those relevant items listed under procedures for final examinations,
deferred and supplemental examinations, and final grades shall be
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incorporated into the regulations established by faculties, schools or
academic units.

2.3 Faculties, schools, and academic units shall submit regulations and
amendments to evaluation procedures to Senate for its approval via the
Senate Committee on Instruction and Evaluation.

2.4 The Senate has determined that each faculty or school or academic
unit shall adopt a formal policy for the appeal of grades given for term
work, in that faculty or school or academic unit, that has been returned
or made available to students before the last day of classes. Policies
adopted by a faculty or school or academic unit, after review by the
Senate Committee on Instruction and Evaluation, shall be forwarded to
Senate for information.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Vice-
President (Academic) and Provost that a formal review of this Policy is
required.

3.2 The Vice-Provost (Students) is responsible for the implementation,
administration and review of this Policy.

3.3 Faculty/School Councils, Students, Employees, Academic Staff and
Support Staff are responsible for complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Approving Body may approve Procedures, if applicable, which are
secondar to and comply with this Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years.

The next scheduled review date for this Policy is September 1, 2023.
5.2 In the interim, this Policy may be revised or repealed if:

(a) the Vice-President (Academic) and Provost or Approving Body deems
it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/or
(c) the Policy is now in conflict with another Governing Document.

5.3 If this policy is revised or repealed, all Secondary Documents will be
reviewed as soon as reasonably possible in order to ensure that they:

(a) comply with the revised Policy; or

(b) are in turn repealed.

Part VI: Effect on Previous Statements

6.1 This Policy supersedes all of the following:
(a) Examination Regulations (January 1, 2008);

(b) all previous Board of Governors/Senate Governing Documents on the
subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VIII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:
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(a) Responsibilities of Academic Staff with Regard to Students Policy
(b) Deferred and Supplemental Examinations Procedure;
(c) Final Examinations Procedure; and

(d) Final Grades Procedure

Deferred and Supplemental Examinations
Procedures

Part I: Reason for Procedure

1.1 To set out procedures secondary to the Policy entitled “Final
Examinations and Final Grades”, in connection with deferred
examinations and supplemental examinations.

Part II: Procedural Content

2.1 A deferred examination is a privilege that may be granted to a student
who is unexpectedly unable to write an examination as scheduled or

a student who knows in advance that he or she is unable to write an
examination at the scheduled time. Making a false or misleading claim
may be considered an offence under the Student Discipline Bylaw.
Penalties may range from a failed grade in the course to suspension or
expulsion.

2.2 Students who are unable to write an examination due to an
unexpected illness must file an application for a deferred examination
with the advising office of the faculty, school, or academic unit (including
University 1 or Extended Education) in which they are registered, setting
out the reasons for the deferral. The application must normally be

filed within forty-eight (48) hours of the scheduled date of the missed
examination or, in a case where more than one examination was missed,
within forty-eight (48) hours of the scheduled date of the last examination
missed. The application must be accompanied by a medical certificate
or otherwise appropriate documentation certifying the reason for the
deferral, the inability of the student to write the examination at the
regular scheduled time and, where possible, an indication of the period
of incapacity. Based on the evidence, the Dean or Director shall decide
whether the application is approved. Based on the student’s ongoing
incapacity or other exceptional circumstances a deferral may be granted
to a student who files an application after the forty-eight (48) hour period
has lapsed.

2.3 Students may request a deferred examination(s) on the grounds that
they are unable to write said examination(s) due to:

(a) participation in an inter-university, provincial, inter-provincial,
national or international scholastic or athletic event;

(b) religious obligations; or
(c) a medical condition.

Students requesting a deferred examination due to a known condition as
listed above must file an application normally twenty (20) working days
prior to the day of the scheduled examination with the advising office of
the faculty, school, or academic unit (including University 1 or Extended
Education) in which they are registered.

2.4 Initial approval of all deferred examinations by the student'’s faculty,
school, or academic unit shall be conditional upon verification that the
student has completed all required components of the course and that it
is mathematically possible for the student to pass the course by writing
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the final examination. Approval will be rescinded if these conditions are
not met.

2.5 Any students requesting a deferred examination(s) on the grounds
that said examination(s) conflict(s) with vacation or holiday plans shall
not normally be granted a deferral.

2.6 If a student becomes ill or receives word of a family emergency during
the course of an examination and is unable to continue, the student
must report at once to the Chief Invigilator, hand in the examination, and
indicate either that they wish to submit their examination paper as: (1)
completed; or (2) not completed and with the right to request a deferred
examination. The Chief Invigilator must record all notifications. Students
leaving an examination early in compliance with this section are eligible
to apply for a deferred examination under the provisions of section 2.2.
Only students who do not complete the examination and who notify the
Chief Invigilator of the reason they cannot complete the examination
shall be eligible to apply for a deferred examination.

2.7 No faculty, school, or academic unit shall have regulations that
compel students to accept deferrals for any or all examinations or
examination series.

2.8 When an application for a deferred examination is approved by the
faculty, school, or academic unit, the head of the unit in which the course
is offered, in consultation with the instructor concerned, shall schedule
the deferred examination to take place normally within thirty (30) working
days from the end of the examination series from which the examination
was deferred, taking into account the following:

(a) If a deferred final examination is granted for a course that is

a pre-requisite to another course or courses, students may be
permitted to remain registered in those affected courses. However,
if the examination is written after the revision deadline and the pre-
requisite course is not satisfied, the student will be withdrawn from
all courses requiring it. Faculties, schools, and academic units are
encouraged to schedule deferred examinations in pre-requisite
courses early in a term to ensure that results are available prior to
the course revision deadline.

(b) Faculties, schools, and academic units are requested to
schedule deferred examinations as soon as possible for potential
graduands so that final grades may be available in sufficient time to
meet planned graduation deadlines.

2.9 In the event students are unable to write the examination as outlined
in section 2.8 the following may take place:

(a) the deferred examination shall be written at the next scheduled
examination series in which the course is offered (unless

the faculty, school, or academic unit chooses to make other
arrangements); subsequent requests for re-deferral may result in
the student being denied registration in the current or a future term
until all outstanding examination obligations have been completed;

(b) the head of the academic unit in which the course is offered,

in consultation with the instructor concerned, may assign a grade
without examination. In such cases, the grades shall be assigned
on the basis of the term work and assignments. Faculty or School
Councils shall establish the procedure by which such a decision will
be implemented.

(c) the deferred examination must be written within a time frame
that enables the examination to be written and graded, and, if
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necessary, a supplemental examination to be written and graded,
before the start of the next academic term in such cases in

which the progression rules of the student’s program require the
successful completion of an entire academic year before a student
is eligible to proceed in the next academic year.

2.10 Students who, for medical reasons, withdraw from a program or
receive deferred examination privileges for all final examination series, or
who fail to write deferred examinations as scheduled, may be prevented
by the faculty, school or academic unit from reregistration until they have
established, through appropriate medical consultation, their fitness to
resume studies.

2.11 Supplemental Examinations are offered by some faculties to
students who have not achieved the minimum result in required courses.
Within the conditions established by the student’s faculty, a student who
is granted a Supplemental Examination is given the opportunity to rewrite
a final examination. The impact of a supplemental examination on the
final grade is to be determined by regulations within the faculty.

2.12 The results of supplemental examinations must be reported to the
faculty or school council.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Vice-
President (Academic) and Provost that a formal review of this Procedure
is required.

3.2 The Vice-Provost (Students) is responsible for the implementation,
administration and review of this Procedure.

3.3 Faculty/School Councils, Department Councils, Students, Employees,
Academic Staff and Support Staff are responsible for complying with this
Procedure.

Part IV: Review

4.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Procedure is September 1, 2023.

4.2 In the interim, this Procedure may be revised or repealed if:

(a) the Vice-President (Academic) and Provost or Approving Body deems
it necessary or desirable to do so;

(b) the Procedure is no longer legislatively or statutorily compliant;

(c) the Procedure is now in conflict with another Governing Document;
and/or

(d) the Parent Policy is revised or repealed.

Part V: Effect on Previous Statements

5.1 This Procedure supersedes all of the following:

(a) all previous Faculty/School Council Procedures stemming from the
Faculty/School Council Bylaw and academic and admission Regulations;

(b) all previous Board of Governors/Senate Governing Documents on the
subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.



Part VI: Cross References

6.1 This Procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Student Discipline Bylaw
(b) Final Examinations and Final Grades Policy
(c) Final Examinations Procedures

(d) Final Grades Procedures

Final Examinations Procedures

Part I: Reason for Procedure

1.1 To set out Procedures secondary to the Policy entitled "Final
Examinations and Final Grades” in connection with the method of
conducting final examinations. A final examination is a test scheduled
within an examination period which serves as the final evaluation of
student performance in a course'.

University of Western Ontario, Academic Handbook, Issued 2009 03.

Part II: Procedural Content

2.1 Within the first week of the academic term, students shall be informed
of the method of evaluation to be used in each course, as specified in the
Responsibilities of Academic Staff with Regard to Students Policy.

2.2 Any test or tests, which have an aggregate value of more than 20% of
the total value of the course may not be scheduled to take place during
the fourteen (14) calendar days ending with the last day of classes in
the term during the regular session as defined in the University General
Calendar, or during the last two (2) classes of Summer Evening and

the last three (3) classes for Summer Session (see Responsibilities of
Academic Staff with regard to Students Policy).

2.3 No project or assignment may be announced during the periods
outlined in section 2.2 unless contained in the course outline or syllabus
required to be provided to all students in the course during the first
week of classes (see Responsibilities of Academic Staff with Regard to
Students Policy).

2.4 No final examinations or the submission of take-home final
examinations shall be scheduled to occur prior to the examination
periods as described in the General Calendar except with the expressed
joint consent of the Deans and Directors involved.

2.5 The weight of each question shall be clearly indicated on the
examination paper.

2.6 The name of the instructor or course coordinator shall be clearly
indicated on the examination paper.

2.7 Faculties, schools or academic units electing to use the services of
the Registrar's Office shall adhere to the regulations outlined in section
2.8 below.
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2.8 If a faculty, school, or academic unit elects to use the services of the
Registrar's Office to schedule and administer examinations, the following
regulations shall apply:

(a) Requests for examination scheduling must be submitted five (5)
working days prior to the Revision Deadline for the term in which the
course is offered.

(b) Examinations shall be of one, two or three hours duration.

(c) The faculty, school, or academic unit shall be responsible for
supplying the number of examination invigilators as deemed
necessary by the Registrar’s Office.

(d) Examination question papers must be submitted to the
Registrar’s Office ten (10) calendar days in advance of the
examination.

(e) The Registrar’s Office shall make a record of any issues arising
during the conduct of examinations and bring any matters to
Senate that it deems to be significant.

(f) The responsibilities of invigilators (see section 2.14-2.16) shall
apply for examinations administered by the Registrar’s Office.

2.9 Examinations administered by Student Accessibility Services are
additionally regulated by the Accessibility for Students with Disabilities
Policy.

2.10 The faculty, school, or academic unit shall supply such number
of examination invigilators as is necessary. At a minimum, there shall
normally be one invigilator for the first sixty (60) students and one
additional invigilator for each fifty (50) students thereafter.

2.11 Invigilation of examinations shall normally be carried out by the
instructor of record. In addition, university employees appointed as
invigilators by a faculty, school, or academic unit may assist.

2.12 An instructor must be available during the whole of his or her
examination even though he or she is not invigilating that examination.

2.13 In view of the responsibilities with which a Chief Invigilator has been
charged, selection of Chief Invigilators for large examination halls shall
ensure that they are persons at a more senior rank than that of teaching
assistants.

2.14 Prior to an Examination
(a) Invigilators are required to report to the Registrar's Office for
examinations administered by the Registrar’s Office for supervisory
duties not later than thirty minutes (one half hour) prior to the
scheduled time for each examination. Examination material,
supervisory lists, and the name of the invigilator in charge will be
distributed.

(b) At each seat in the examination room, the invigilator should
place the appropriate material required for the examination.

(c) The time of commencement of the examination shall be
announced.
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(d) Each student shall display his or her student card and photo
identification and shall sign an attendance form.

2.15 Conduct During Examination

(a) Any student departing from accepted procedure during an
examination must be reported immediately to the Chief Invigilator.

(b) The Chief Invigilator shall allow the student to continue writing
the examination except as noted in subsection 2.15(g).

(c) The Chief Invigilator shall record the nature of the alleged
infraction on the form provided by the Registrar’s Office.

(d) The Chief Invigilator shall complete the introductory section of
the form immediately and shall ask the student to sign at that point
in order that the student provides positive identification.

(e) The Chief Invigilator shall advise the student, when the
identification portion of the form has been signed, of his or her right
to submit a separate report on the circumstances of the incident to
the Dean or Director of his or her faculty, school, or academic unit.

(f) The Chief Invigilator shall ask that the student read the form
containing full details of the incident by or at the close of the
examination. The form, thus completed, shall be sent to the
Registrar's Office for distribution to the Dean or Director, to the
student and to the invigilators involved in the incident.

(g9) Notwithstanding the above, in those cases in which the
behaviour of a student is disruptive to others writing the
examination, or to the conduct of that examination, the Chief
Invigilator may, after due warning, require that student to cease
writing the examination and leave the examination hall. For
such cases the form provided by the Registrar's Office must be
completed, to the extent possible, in the manner outlined in the
above paragraph.

(h) The Chief Invigilator shall ensure that no student leaves the
room without signing the roll and submitting a script. In addition:

(i) No student shall be permitted to leave the examination
room during the first thirty (30) minutes of an examination.

(i) No student shall be permitted to enter the examination
room after at least one other student who is writing the same
examination has left the examination room.

(iii) A student who arrives to write an examination more than
thirty (30) minutes after the start of the examination will not
be permitted to write the examination.

(iv) Any student who, due to late arrival, is not permitted

to write an examination will be asked to complete the
appropriate form and will then be advised to contact the Office
of his or her Dean or Director not later than the next business
day to discuss possible alternatives.

(v) No student scheduled to write an examination in a centrally
administered location who arrives late for the examination
shall be permitted to write longer than the scheduled end-time
for that examination. For those examinations not centrally
scheduled, flexibility may be allowed at the discretion of the
unit administering the examinations, but all studentsin a
given course with commonly examined sections should have
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equal opportunities to take advantage of whatever flexibility is
afforded.

(vi) Should a technical irregularity occur in an examination,
such as misprinted information or wrong instruction,
invigilators supervising the same examination in other
locations must be informed. The Registrar’s Office should be
contacted immediately should this or other similar problems
arise in an examination room.

(vii) If a student becomes ill or receives word of a family
emergency during the course of an examination and is
unable to continue, the student must report at once to the
Chief Invigilator, hand in the examination, and indicate
either that they wish to submit their examination paper as:
(1) completed; or (2) not completed and with the right to
request a deferred examination. The Chief Invigilator must
record all notifications. Students leaving an examination
early in compliance with this section are eligible to apply
for a deferred examination under the provisions outlined in
section 2.2 of the Deferred and Supplemental Examinations
Procedures. Only students who do not complete the
examination and who notify the Chief Invigilator of the reason
they cannot complete the examination shall be eligible to
apply for a deferred examination.

Note: Documentation verifying the iliness may be required.

2.16 At the Close of the Examination
(a) The time of conclusion of the examination should be announced.

(b) Every candidate must turn in an examination script before
leaving the room to the invigilator located at the exit of the room.

(c) A count must be made of the scripts by course number and
balanced against the total for each course examination indicated on
the nominal roll.

(d) No student may be permitted to re-enter an examination room
until all examination scripts have been collected.

(e) The nominal roll must be returned to the Registrar’s Office at the
conclusion of the examination session. Examination scripts may be
either received by the instructor(s) concerned or be delivered to the
Registrar’s Office.

2.17 The use of audio visual supports to display examination or test
questions shall be prohibited with either of the following two exceptions:

(a) Audio visual supports may be used to display examination
questions where arrangements have been made to display all
questions simultaneously for the entire examination period; or

(b) In courses where time limited identification is a legitimate and
specified part of the examination process, the use of overhead or
slide projectors, or other audio visual supports for display purposes
shall be permitted.

Examinations using audio visual supports should not be scheduled with
other examinations.

2.18 Students are not permitted to access any unauthorized materials
during an examination. This includes but is not limited to calculators,
books, notes, pencil cases, or any electronic device capable of wireless



communication and/or storing information (e.g. computer, dictionary,
translator, cell phone, pager, PDA, mp3 units, etc.). However, students may
bring in such materials or devices when permission has been given by the
instructor.

2.19 Students may store valuables and personal items under the desk or
chair of the examination room but may not have access to these items
during the examination. Items stowed under the desk or chair must not
obstruct the aisles of the examination room. Students must ensure that
all items required for the examination are placed on top of the desk prior
to the start of the examination.

2.20 Answers to examination questions shall not be posted prior to the
conclusion of the examination.

2.21 In order to allow proper feedback, students shall have an opportunity
to read their own final examination script and any comments written on

it prior to the deadline for a formal grade appeal, but only in the presence
of the instructor or a staff member appointed by a faculty, school, or
academic unit.

2.22 Notwithstanding section 2.21 above, there is no obligation upon the
faculty, school, or academic unit to make machine-scored examination
answer sheets available for consultation by students. It is expected that
faculties, schools, and academic units will provide appropriate means of
feedback to students in such circumstances and, where practicable, will
encourage instructors to discuss selected questions and answers.

Final Grades Procedures

Part I: Reason for Procedure

1.1 To set out procedures secondary to the Policy entitled “Final
Examinations and Final Grades”, in connection with:

(a) Final grades;

(b) Incomplete grades;

(c) Continuing grades;

(d) Appeal of final grades; and

(e) Grading systems.

Part II: Procedural Content

2.1 Departments are required, subject to faculty and school regulations,
to establish a procedure for the review and approval of final grades prior
to submission to the Registrar.

2.2 All final grades must be submitted in accordance with the instructions
received from the Registrar.

2.3 Final grades will be released to students by the Registrar's Office
as they are submitted by faculties and schools, except where alternate
arrangements have been made Between the Dean or Director and the
Registrar.

2.4 To protect the confidentiality of students’ personal and private
information, neither faculties, schools, academic units, nor instructors
may post or publicly release grades.
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2.5 A student who is unable to complete the term work prescribed in a
course may apply to the instructor, on or before the End Date for the term
in which the course is offered (as set out in the Academic Schedule), for
consideration of a grade classification of Incomplete.

2.6 The student is expected to write the final examination if one is
scheduled for the course. It is possible to request a deferred examination
based upon the conditions stated in the Deferred and Supplemental
Examinations Procedures.

2.7 Taking into account the results of the final examination, the value of
the term work completed, and the extent of the incomplete term work,
the instructor shall calculate the temporary grade using a zero value for
incomplete work. The grade code reported will consist of the appropriate
letter grade following by a space followed by the letter “I”.

2.8 In addition to the grade, the recommendation should indicate

the reason(s) for consideration being given, a description of the
outstanding work to be completed, and the date by which the work must
be submitted. The following maximum extensions are allowed:

(a) for courses terminated in April — August 1st
(b) for courses terminated in August — December 1st
(c) for courses terminated in December — April 1st

2.9 If the final grade is not reported within one month of the extension
deadline, the letter “I” will be dropped and the grade remains as awarded.
The student’s opportunity to improve the grade will have lapsed.

2.10 In no case will the satisfaction of the Incomplete requirements
cause a grade to be lowered.

2.11 When specific circumstances warrant, Deans or Directors may
extend the date by which an Incomplete must be cleared. Instructors
must formally request such an extension prior to the elapse of the
maximum deadline date. In addition, the Registrar's Office must be
notified of the extension.

2.12 For those graduate level courses which continue beyond the normal
academic term, which are being taken by students enrolled in the Faculty
of Graduate Studies, the instructor shall recommend that a grade of “CO”
be used until such time as a final grade can be established.

2.13 The appeal of term work returned or made available to students
before the last day of classes shall be subject to policies and procedures
established by Faculty/School Councils.

2.14 A student may enter an appeal, through the Registrar’s Office, for
assessment of one or more grades. A student wishing to make a final
grade appeal must do so by the deadlines set for the following terms and
sessions:

(a) On a Fall Term course grade the deadline is fifteen (15) working
days following the first day in January which the University is open.

(b) On a Winter Term course grade the deadline is fifteen (15)
working days after Victoria Day.
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(c) For Summer Session course grades the deadline is thirty (30)
working days following the end of the examination period.

(d) For all other programs the deadline is twenty (20) working days
following the end of the examination period.

Applications must be made on a prescribed form obtainable from the
Registrar's Office. On payment of the prescribed fee, such appeals shall
be forwarded to the Head of the academic unit in which the course is
offered.

2.15 Examination scripts are to be held by the teaching unit responsible
for the course until six (6) months after the expiration of the appeal
period. In individual cases where appeals have been initiated, the holding
period will be extended accordingly.

(a) Each faculty, school, or academic unit is responsible for
arranging the proper processing of the appeals, and shall report the
results of appeals to the Registrar’s Office.

(b) Normally the re-evaluation of a grade shall be undertaken by
the instructor(s) responsible for the particular course (section) in
consultation with at least one other instructor — in the same or
related subject area — who shall independently assess the script
and/or other relevant material.

(c) In the event that an appealed grade has been awarded on the
basis of an examination only, the entire script will be re-read.

(i) Except as noted below, where the grade has been awarded
on the basis of an examination in combination with term
work, the examination script will be re-read and term mark
calculation reviewed.

(ii) In the case of grades awarded solely on the basis of term
work, only the calculation will be reviewed.

(iii) In instances where term work has not been returned to
students before the last day of classes, that term work shall
also be re-read.

(d) Grades subject to appeal may not be lowered.

(e) In cases where appeals have resulted in a change of grade, the
application fee will be refunded to the student.

(f) Teaching units shall be responsible for arranging to destroy
examination scripts held by them in accordance with this section,
ensuring in the process, the confidentiality of the document.

(g) The result of an appeal must be submitted to the Registrar's
Office within thirty (30) days of the deadline for a student to submit
the appeal being considered. In the event this deadline cannot

be met, the academic unit must notify the Registrar’s Office with
reasons for the delay. In no case shall an appeal be delayed longer
than sixty (60) days.

(h) Students who wish to appeal the results of a grade appeal
based on procedural grounds must file an appeal with the office the
Dean/Director of the teaching unit. A request for a review of appeal
procedures must be filed within ten (10) working days of receipt of
notification of the result of a Grade Appeal.

2.16 Faculties and schools may investigate various grading systems in
order that a better understanding is reached regarding the relationship
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between grading systems, evaluation processes, student performance
and program objectives. Prior to taking action based on such
investigation, the faculty or school must submit its proposal to the
Senate Committee on Instruction and Evaluation for its approval.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Vice-
President (Academic) and Provost that a formal review of this Procedure
is required.

3.2 The Vice-Provost (Students) is responsible for the implementation,
administration and review of this Procedure.

3.3 Faculty/School Councils, Department Councils, Students, Employees,
Academic Staff and Support Staff are responsible for complying with this
Procedure.

Part IV: Review

4.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Procedure is September 1, 2023.

4.2 In the interim, this Procedure may be revised or repealed if:

(a) the Vice-President (Academic) and Provost or Approving Body deems
it necessary or desirable to do so;

(b) the Procedure are no longer legislatively or statutorily compliant;

(c) the Procedure are now in conflict with another Governing Document;
and/or

(d) the Parent Policy is revised or repeated.

Part V: Effect on Previous Statements
5.1 This Procedure supersedes all of the following:

(a) all previous Faculty/School Council Procedures stemming from the
Faculty/School Council Bylaw and academic and admission Regulations
and any resolutions on the subject matter contained herein;

(b) all previous Board of Governors/Senate Governing Documents on the
subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Responsibilities of Academic Staff with regard to Student Policy
(b) Final Examinations and Final Grades Policy
(c) Deferred and Supplemental Examinations Procedures

(d) Final Examinations Procedures

Grade Point Averages Policy

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#academic. (http://
umanitoba.ca/admin/governance/governing_documents/#academic)
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Part I: Reason for Policy

1.1 The University of Manitoba articulates, on an institutional level, the
rules for calculation of Grade Point Averages (GPA). The purpose of
this Policy is to define and describe the manner in which GPA will be
calculated and reported at the University.

Part II: Policy Content

Definitions

2.1 The following terms have the following defined meanings for the
purpose of this Policy:

(a) "Authorized Withdrawal" or "AW" is an approved withdrawal from
all courses in a given period for medical or compassionate reasons,
granted in accordance with the Authorized Withdrawal Policy and
Procedure.

(b) "Calendar" means the University's official academic calendar for
the Term and Level in which a course is taught.

(c) "Challenge for Credit” is a process whereby students have the
opportunity to demonstrate that they have acquired a command of
the general subject matter, knowledge, intellectual and/or skills that
would normally be found in a university-level course.

(d) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(e) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

(f) "Letter of Permission” refers to a letter granting institutional
permission for Students enrolled in a degree program at the
University to take courses at other University-recognized colleges
and universities. Courses may be considered for transfer credit
provided that such courses are approved in advance by the Faculty/
College/School in which the Student is registered.

(9) “Grade Point” refers to a numerical value assigned to a letter
grade received in a course.

(h) "Level" refers to the level of the degree in which the Student is
enrolled, such as undergraduate level, graduate level or non-degree
level.

(i) "Official Record" is a Student's complete academic history at the
University of Manitoba that is maintained by the Registrar’s Office.

Official Records are available in the form of an Official Transcript or
a Student History.

(j) "Official Transcript” is an official document printed on secure
paper and signed by the Registrar that reflects a Student’s
permanent record at the University of Manitoba.

(k) "Policy” means this Grade Point Averages Policy.

() "Procedure” or "Procedures” means a procedure approved by the
Provost and Vice-President (Academic) under section 4.1 of this
Policy.

(m) “Quality Points” is the grade point value of the assigned Letter
Grade multiplied by the credit hours of the course.
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(n) "School” means a "School of the University” or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(o) "Student” refers to any person enrolled at the University.

(p) "Student Information System” is any software application that
enables the University to manage Student data.

(q) "Student History" is the complete record of a Student’s activity
at the University, including a record of Authorized Withdrawals,
produced for internal administrative use.

(r) "Term" is a period of time defined in the Calendar within which a
course for credit may be offered, including Fall, Winter and Summer
Terms.

(s) "University” means The University of Manitoba.

(t) "Voluntary Withdrawal” or "VW" is a registration option that
enables Students to withdraw from a course or courses without
academic penalty.

General

2.2 "Grade Point Average” or "GPA" is the average grade of courses
completed at the same Level, which is calculated by dividing the total
quality points earned by the number of credit hours attempted. This
calculation can be applied to determine the following types of GPA:

(a) "Cumulative Grade Point Average” or "CGPA”", which is the
calculated GPA of all courses, institutional and transferred,
completed at the same Level;

(b) "Degree Grade Point Average” or "DGPA", which is the calculated
GPA of all courses accepted for credit by the University towards a
designated degree;

(c) "Sessional Grade Point Average” or “SGPA”, which is the
calculated GPA of all courses completed at the same Level during
the Fall and Winter Terms of one academic year; and

(d) "Term Grade Point Average” or "TGPA”", which is the calculated
GPA of all courses completed during a single Term at the same
Level.

2.3 The following rules apply in regards to calculating GPA at the
University:

(a) All standard letter grades (A+ to F) will be included in GPA
calculations and will be displayed on a Student’s Official Record in
the Term they were completed.

(b) When a Student repeats a course or takes an equivalent course
or mutually exclusive course (for example, a course that may not be
held for credit with the original course), all attempts at that course
shall be used in the calculation of the TGPA and CGPA. Whether or
not grades for repeated courses are used toward the DGPA will be
subject to Faculty policy.

(c) Grades not included in GPA calculations (for example: Pass/Fail,
VW, AW) are displayed on a Student’s Official Record.

(d) Courses completed from another institution by means of a Letter
of Permission shall be used in the calculation of CGPA and DGPA,
but shall not be used in the calculation of TGPA.
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(e) Courses completed by means of Challenge for Credit shall be
used in the calculation of CGPA, DGPA, and TGPA.

2.4 The University of Manitoba will report CGPA, TGPA, and DGPA for all
Students through the Student Information System.

2.5 Faculties/Colleges/Schools may use any of the GPA calculation
methods to assess Student performance.

Part I1l: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a formal review of this Policy is
required.

3.2 The Provost and Vice-President (Academic) or his/her delegate is
responsible for the implementation, administration and review of this
Policy.

3.3 All Faculty/College/School Councils and Students are responsible for
complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Provost and Vice-President (Academic) may approve Procedures,
if applicable, which are secondary to and comply with this Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Policy is September 1, 2026.

5.2 In the interim, this Policy may be revised or repealed if:

(a) the Provost and Vice-President (Academic) or the Approving
Body deems it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/
or

(c) the Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) comply with the revised Policy; or

(b) are in turn repealed.
Part VI: Effect on Previous Statements
6.1 This Policy supersedes all of the following:

(a) Grade Point Averages Policy, effective May 1, 2006;

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Authorized Withdrawal Policy;
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(b) Definitions of Academic Units Policy;
(c) Voluntary Withdrawal Policy;

(d) Repeated Course Policy.

Repeated Course Policy

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#academic. (http://
umanitoba.ca/admin/governance/governing_documents/#academic)

Limited Access will not affect registration for the current Academic Year,
which includes Fall, Winter, and Summer terms. See University Policy and
Procedures — Repeat Course Policy — Section 2.5 (a) Limited Access.

Part I: Reason for Policy

1.1 The purpose of this Policy is to:

(a) Articulate, on an institutional level, the rules that are to be
applied when a course is repeated or its equivalent taken; and

(b) Identify the implications of repeating courses at the University.

Part ll: Policy Content

Definitions
2.1 The following terms are defined for the purpose of this Policy:

(a) "Calendar” means the University's official academic calendar for
the Term and Level in which a course is taught.

(b) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(c) "Cumulative Grade Point Average” or "CGPA" is the calculated
GPA of all courses, institutional and transferred, completed at the
same Level.

(d) "Degree Grade Point Average” or "DGPA" refers to the calculated
GPA of all courses accepted for credit by the University towards a
designated degree.

(e) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

(f) “Grade Point” refers to a numerical value assigned to a letter
grade received in a course.

(g) "Grade Point Average” or "GPA" is the average grade of courses
completed at the same Level, which is calculated by dividing the
total quality points earned by the number of credit hours attempted.

(h) "Initial Registration Period” refers to the period of assigned
registration times within the Calendar for new and returning
Students.

(i) "Level" refers to the level of the degree in which the Student is
enrolled, such as undergraduate level, graduate level or non-degree
level.

() "Limited Access" is a registration rule that prevents Students who
have previously enrolled in a course, including courses from which
they VW, from registering prior to the Limited Access Registration
Date.
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(k) "Limited Access Registration Date” means the date, following the
Initial Registration Period, upon which Students who are subject to
Limited Access can register for courses.

() "Policy” means this Repeated Course Policy.

(m) "Procedure” or "Procedures” means a procedure approved by
the Provost and Vice-President (Academic) under section 4.1 of this
Policy.

(n) “Quality Points” is the grade point value of the assigned Letter
Grade multiplied by the credit hours of the course.

(0) "School” means a "School of the University" or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(p) "Student” refers to any person enrolled at the University.

(q) "Term" is a period of time defined in the Calendar within which a
course for credit may be offered, including Fall, Winter and Summer
Terms.

(r) "University” means The University of Manitoba.

(s) "Voluntary Withdrawal" or "VW" is a registration option that
enables Students to withdraw from a course or courses without
academic penalty.

General Policy

2.2 Subject to the regulations of Faculties/Colleges/Schools, a Student
may be permitted to repeat a course or its equivalent. This applies to
courses that were completed with a satisfactory grade or failing grade
and courses from which a Student has received a VW.

2.3 Faculties/Colleges/Schools may determine, through their respective
Faculty/College/School Councils, the limits on the number of repeated
courses that a Student may incur while working towards completing their
degree.

2.4 Faculties/Colleges/Schools may determine, through their respective
Faculty/College/School Councils, the limits of repeated courses
permitted for each individual course and whether or not Students who
have previously achieved satisfactory grades will be permitted to repeat a
course or its equivalent.

2.5 When a Student wishes to repeat a course or to register for a course
equivalent to that for which the Student has received a VW, the following
rules apply:

(a) Students will be subject to Limited Access for a period of three
consecutive Terms following the Term in which the course was
initially completed or in which the student elected to VW;

(b) Only the attempt in which the highest grade was achieved shall
be counted towards a Student’s degree or diploma. Inclusion of
repeated course grades in the DGPA is subject to faculty/college/
school regulations; and

(c) Grades from all course completions will be used in the
calculation of the CGPA, subject to the Grade Point Averages Policy.
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Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a formal review of this Policy is
required.

3.2 The Provost and Vice-President (Academic) or his/her delegate is
responsible for the implementation, administration and review of this
Policy.

3.3 All Faculty/College/School Councils and Students are responsible for
complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Provost and Vice-President (Academic) may approve Procedures,
if applicable, which are secondary to and comply with this Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Policy is September 1, 2026.

5.2 In the interim, this Policy may be revised or repealed if:

(a) the Provost and Vice-President (Academic) or the Approving
Body deems it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/
or

(c) the Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) comply with the revised Policy; or

(b) are in turn repealed.
Part VI: Effect on Previous Statements
6.1 This Policy supersedes all of the following:

(a) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(b) all previous Administration Governing Documents on the subject
matter contained herein.

Part VII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) College Council Bylaws

(b) Definitions of Academic Units Policy

(c) Faculty and School Council General Bylaw
(d) Grade Point Averages Policy

(e) Voluntary Withdrawal Policy
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Respectful Work and Learning
Environment and Sexual Assault
Policy and Procedure

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#university-community (http://
umanitoba.ca/admin/governance/governing_documents/#university-
community).

Respectful Work and Learning
Environment Policy

Part I: Reason for Policy

1.1 The University of Manitoba does not condone behaviour that is

likely to undermine the dignity, self-esteem or productivity of any of

its members and prohibits any form of discrimination or harassment
whether it occurs on University property or in conjunction with University-
related activities. The University of Manitoba is committed to providing
an inclusive and respectful work and learning environment, free from
discrimination or harassment as prohibited in the Manitoba Human
Rights Code; and also an environment that does not detract from the
academic freedom of the University’s Academic Staff.

1.2 The reason for this Policy is to:

(a) Promote and support a respectful work and learning
environment at the University; and

(b) Ensure compliance with relevant legislation, including The
Human Rights Code (Manitoba), The Workplace Safety and Health
Regulation (Manitoba), and The Freedom of Information and
Protection of Privacy Act (Manitoba).

Part I

2.1 The following terms are defined for the purpose of this Policy:

(a) "Academic Staff" refers to all individuals whose primary
assignment is instruction, research, and/or service/academic
administration. This includes employees who hold an academic
rank such as professor, associate professor, assistant professor,
instructor, lecturer, librarian, or the equivalent of any of those
academic ranks. The category also includes a dean, director,
associate dean, assistant dean, chair or head of department, visiting
scholars, senior scholars, and those holding unpaid academic
appointments, insofar as they perform instructional, research, and/
or service/academic administrative duties

(b) "Breach” means any conduct, behaviour, action or omission
which is prohibited under this Policy or the Procedure, including but
not limited to Discrimination, Harassment, and Reprisals

(c) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(d) "Complainant” means the individual or individuals bringing
forward a complaint of a Breach.

(e) "Designated Officer" means the Vice-President (Administration),
or designate.
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(f) "Discrimination” has the same meaning as defined in section 2.5
of the Procedure.

(g) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy

(h) "Formal Complaint” means a complaint to the Office of Human
Rights and Conflict Management that is in writing and contains, at
minimum, the following information:

(i) The name of the Complainant and contact information for
the Complainant;

(ii) A description of the alleged Breach;

(iii) The approximate date of the alleged Breach;

(iv) The name of the Respondent;

(v) Contact information for the Respondent, if known;

(vi) An indication that the Complainant desires the complaint
to be the subject of an Investigation;

(i) "Harassment" refers to Personal Harassment or Human Rights
Based Harassment as defined in section 2.10 of the Procedure.

() "Informal Resolution” means the resolution of an alleged Breach
to the satisfaction of the Complainant and the Respondent, without
an Investigation being completed, as per sections 2.23 to 2.32 of
the Procedure.

(k) "Investigation" means a formal investigation of an alleged
Breach conducted in accordance with the Procedure.

(1) "Investigator” means one or more persons appointed as the
investigator of an alleged Breach, pursuant to section 2.59 of the
Procedure.

(m) "Office of Human Rights and Conflict Management” or "OHRCM"
means the unit appointed by the University of Manitoba to
implement this Policy and the Procedure.

(n) "Policy” means this Respectful Work and Learning Environment
Policy.

(o) "Preliminary Assessment” means the initial review of a Formal
Complaint, in accordance with sections 2.36 to 2.41 of the
Procedure.

(p) "Procedure” means the Disclosures and Complaints Procedure.

(q) "Protected Characteristic” has the same meaning as defined in
section 2.6 of the Procedure.

(r) "Reasonable Accommodation” means an accommodation of the
special needs of any individual or group, if those special needs are
based upon any Protected Characteristic, that is reasonable but
not necessarily perfect in the circumstances, that does not cause
undue hardship to the University, and does not compromise bona
fide and reasonable requirements of the University.

(s) "Reprisal” means any measures taken against a Complainant,
Respondent, or any other person because they have asked

for advice regarding this Policy or Procedure, brought forward
allegations of a Breach or made a Formal Complaint, cooperated
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with an Investigation, or rejected a sexual solicitation or advance.
Reprisal measures include, but are not limited to:

(i) Discipline;

(i) Academic penalties (in the case of students);
(iii) Demotion;

(iv) Termination of employment;

(v) Termination of an academic appointment;

(vi) Any other measure which significantly adversely affects
working conditions or educational experience; and

(vii) A threat to take any of the measures referred to above.

(t) "Respondent” means an individual or individuals accused of
having caused or contributed to a Breach.

(u) "School” means a "School of the University" or a "School of
the Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(v) "Unit Head" refers to the individual with direct supervisory
authority over a Unit, including Deans, Directors, the University
Librarian, the President, Vice-Presidents, Associate Vice-Presidents
and Vice-Provosts with respect to their Units.

(w) "University” means The University of Manitoba.

(x) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees,
anyone holding an appointment with the University, students,
volunteers, external parties, contractors and suppliers.

(y) "University Matter" has the same meaning as defined in section
2.3 of the Procedure.

2.2 The University wishes to promote and support a community which
embraces diversity and inclusion, provides for equity, and recognizes the
dignity of all people.

2.3 Members of the University Community, including every student and
employee, are entitled to a respectful work and learning environment that
is:

(a) Free from Discrimination and provides for Reasonable
Accommodation;

(b) Free from Harassment; and

(c) Collegial and conducive to early resolution of conflict between
members of the University Community.

2.4 A respectful work and learning environment is critical to the success
and proper functioning of the University. Whether behaviour is viewed as
respectful can be influenced by place, time, and context.

2.5 The University wishes to encourage early resolution of conflict
between members of the University Community, and to provide guidance
to managers, Academic Staff and Unit Heads on addressing behaviour
that falls short of Harassment or Discrimination, but that nevertheless
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has a negative impact on the work and learning environment for which
they are responsible.

2.6 Managers, Academic Staff and Unit Heads must establish and
maintain a climate of respect and demonstrate and model appropriate
behaviours within any work and learning environments for which they are
primarily responsible. They are expected to identify and address issues
of concern in a timely manner, recognizing the value of early intervention.
The University will provide training and resources to assist managers,
Academic Staff and Unit Heads to fulfil these expectations.

2.7 In furtherance of its vision, the University will:

(a) Through various academic and administrative units and
programs, educate members of the University Community about:

(i) The University's general expectations for respectful
conduct;

(i) The rights and obligations of members of the University
Community under this Policy and the Procedure; and

(iii) Best practices to facilitate early resolution of conflict
between members of the University Community and/or

to address behaviour that falls short of Harassment or
Discrimination, but nevertheless has a negative impact on the
work and learning environment.

(b) Ensure, so far as is reasonably practicable, that:

(i) No member of the University Community is subjected
to Discrimination or Harassment while participating in a
University Matter;

(i) No employee is subjected to Discrimination or Harassment
in the workplace; and

(iii) No student is subjected to Discrimination or Harassment
in the learning environment;

(c) Adopt procedures, protocols, and practices which will encourage
individuals to bring concerns about an alleged Breach to an
appropriate authority, including provisions to protect against
Reprisal those who bring forward such allegations;

(d) Provide supports to encourage and facilitate the Informal
Resolution of an alleged Breach where appropriate;

(e) Take action respecting any person under the University's
direction who subjects a student, an employee, or any other
member of the University Community, to Discrimination or
Harassment;

(f) Supplement existing policies, procedures or bylaws, by providing
a mechanism for the Investigation of an alleged Breach; and

(9) Adopt procedures, protocols and practices which promote the
creation of a respectful environment, including providing guidance
on how to deal with matters of concern which do not constitute
Harassment or Discrimination.

2.8 The University is committed to promoting a respectful work and
learning environment that is harassment and discrimination-free by
encouraging all members of the University Community to:
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(a) Bring forward credible evidence of a Breach of which they
become aware, to an appropriate authority;

(b) Provide reasonable cooperation in an Investigation of a Breach;
and

(c) Be aware of their rights and responsibilities under this Policy.

2.9 Managers, Academic Staff and Unit Heads should contact the Office
of Human Rights and Conflict Management and other administrative
units as appropriate to receive advice and assistance in dealing with
situations of concern.

2.10 Discipline may be implemented against any person whose behaviour
is found to have caused or contributed to a Breach or other violation of
this Policy and the Procedure.

2.11 All members of the University Community have a responsibility
to educate themselves as to expectations for respectful conduct and
reporting requirements as outlined in this Policy and the Procedure.

2.12 All members of the University Community, especially those in

an instructional, supervisory or managerial position, have a duty to
educate those for whom they are responsible regarding expectations
for respectful conduct which is harassment and discrimination-free,
including this Policy and the Procedure. It is further the duty of such
individuals to deal appropriately with allegations regarding Breaches or
other violations of this Policy and the Procedure, and individuals should
consult with the Office of Human Rights and Conflict Management in
fulfilling this duty.

2.13 The University, through the Office of Human Rights and Conflict
Management and other units as appropriate, will provide information to
and respond to inquiries from the University Community regarding the
University's expectations for respectful conduct that is harassment and
discrimination-free and the rights and obligations of members of the
University Community under this Policy and the Procedure.

2.14 The OHRCM will produce and provide an annual report to the
Designated Officer, outlining:

(a) Information on activities undertaken to raise awareness and
contribute to prevention including the type of activity and the
number of students and staff who attend;

(b) De-identified data regarding the number and types of Disclosures
and Formal Complaints received,;

(c) De-identified data on process factors such as the number and
types of Investigations conducted and whether they resulted in a
finding of Breach or No Breach;

(d) Aggregate anonymized data on Complainant and Respondent
roles as either Faculty, Staff, Students, or Other at the University;

(e) De-identified data on fairness factors such as time to process
and the identity of investigators;

(f) Information regarding observable trends and commentary on the
implementation and effectiveness of the Policy; and

(g) Other relevant information which may further the
implementation of the Policy and its Procedures.
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2.15 The annual report will be made available to the University
Community.

2.16 Nothing in this Policy or the Procedure is intended to detract from
the academic freedom of the University’s Academic Staff.

2.17 Nothing in this Policy or the Procedure is intended to compromise
the University’s academic standards or the integrity of its programs. The
University encourages diversity and Reasonable Accommodation, but will
also vigorously defend bona fide academic requirements.

2.18 The University encourages informed debate which may, from time to
time, include discussion of unpopular opinions or controversial material.
Such material may be used to further scholarly pursuits, provided that
the communication is compatible with the principles of human rights, the
Criminal Code, and the principles of respectful behaviour embodied in this
Policy and the Procedure. Opinions must be expressed in a manner which
is not in Breach of this Policy or the Procedure.

2.19 This Policy and the Procedure applies to the general workplace, but
is not intended to:

(a) Regulate teaching techniques, pedagogy, research, and service;
or

(b) Limit the legitimate work of managers, supervisors and
academic administrators to assign work and provide feedback on
work or performance.

2.20 Confidentiality obligations required of and related to the University,
Complainants, Respondents, and witnesses are found at sections 2.68
and 2.69, and sections 2.87 to 2.95 of the Procedure.

2.21 Nothing in this Policy or the Procedure is intended to discourage
or prevent a member of the University Community, including students
and employees, from filing a complaint with, for example, the Winnipeg
Police Service, the Manitoba Human Rights Commission, professional
regulatory bodies, or from exercising any other legal rights pursuant to
any other law.

2.22 Nothing in this Policy or the Procedure is intended to limit the
rights of an employee governed by a collective agreement. If there is
any ambiguity or conflict between this Policy or the Procedure, and a
collective agreement, the collective agreement will prevail.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the President
that a formal review of this Policy is required.

3.2 The Vice-President (Administration) is responsible for the
implementation, administration and review of this Policy.

3.3 All members of the University Community are responsible for
complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Vice-President (Administration) may approve procedures, if
applicable, which are secondary to and comply with this Policy, including
but not limited to:



(a) A procedure to supplement existing policies, procedures or
bylaws, by providing a mechanism for the Investigation of an
alleged Breach, including regarding:

(i) Receipt and review of Formal Complaints;

(i) The circumstances under which an Investigation should
take place;

(iii) Appointment of Investigators;

(iv) Conduct of an Investigation, in accordance with the
principles of procedural fairness;

(v) Respecting the confidentiality of information collected in
relation to Formal Complaints and Investigations;

(vi) Protecting individuals against Reprisal;

(vii) Protecting individuals against unfounded allegations of a
Breach;

(viii) Producing a report at the conclusion of an Investigation;
and

(ix) Providing information to appropriate disciplinary
authorities, if necessary

(b) Generally defining the responsibility, authority and
accountability of members of the University Community under this
Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every three (3)
years. The next scheduled review date for this Policy is September 29,
2023.

5.2 In the interim, this Policy may be revised or repealed by Approving
Body if:

(a) The Vice-President (Administration) or the Approving Body
deems it necessary or desirable to do so;

(b) The Policy is no longer legislatively or statutorily compliant; and/
or

(c) The Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) Comply with the revised Policy; or

(b) Are in turn repealed.

Part VI: Effect on Previous Statements
6.1 This Policy supersedes all of the following:

(a) Respectful Work and Learning Environment Policy, dated
September 1, 2016;

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.
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Part VII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Disclosures and Complaints Procedure

(b) Sexual Violence Policy

(c) Academic Freedom and Responsibilities Policy
(d) Access and Privacy Policy and Procedure

(e) Definitions of Academic Units Policy

(f) Records Management Policy and Procedure

(9) Responsible Conduct of Research Policy

(h) Student Discipline Bylaw

(i) Student Non-Academic Misconduct and Concerning Behaviour
Procedure

() Student Discipline Appeal Procedure

(k) Violent or Threatening Behaviour Policy and Procedure
(I) Use of Computer Facilities Policy and Procedure

(m) Criminal Code, RSC 1985, ¢ C-46

(n) The Human Rights Code, C.C.S.M. c. H175

(o) Workplace Safety and Health Regulation, 217/2006

(p) The Freedom of Information and Protection of Privacy Act,
C.C.S.\M.c.F175

(q) The Personal Health Information Act, C.C.S.M. c. P33.5

Disclosures and Complaints Procedure

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#university-community (http://
umanitoba.ca/admin/governance/governing_documents/#university-
community).

Part I: Reason for Procedure
1.1 The reason for this Procedure is to:

(a) Promote and support a respectful work and learning environment at
the University that is free from all forms of Discrimination, Harassment,
and Sexual Violence;

(b) Provide specific guidance to the University Community regarding
expectations for appropriate conduct and behaviour;

(c) Set out a fair and consistent process for responding to Disclosures
or Formal Complaints of Harassment, Discrimination, Sexual Violence
or Reprisal that ensures that all University Community Members will be
treated with compassion, dignity, and respect; and

(d) Ensure compliance with relevant legislation, including The Human
Rights Code (Manitoba), The Advanced Education Administration Act
(Manitoba) and The Workplace Health and Safety Regulation (Manitoba),
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The Personal Health Information Act, and The Freedom of Information
and Protection of Privacy Act.

1.2 Nothing in this Procedure is intended to detract from the academic
freedom of the University's Academic Staff.

1.3 Nothing in this Procedure is intended to detract from the rights and
duties of those with supervisory authority to manage, and if necessary to
discipline faculty, employees and students, in accordance with applicable
legislation or common law, collective agreements or University policies,
procedures or bylaws.

1.4  This Procedure is not intended to be an exhaustive list of all issues
of conduct which may arise in the University Community.

Part II: Procedural Content Definitions
2.1 The following terms are defined for the purpose of this Procedure:

(a) "Academic Staff" refers to all individuals whose primary assignment
is instruction, research, and/or service/academic administration. This
includes employees who hold an academic rank such as professor,
associate professor, assistant professor, instructor, lecturer, librarian,
or the equivalent of any of those academic ranks. The category also
includes a dean, director, associate dean, assistant dean, chair or
department head, visiting scholars, senior scholars, and those holding
unpaid academic appointments, insofar as they perform instructional,
research, and/or service/academic administrative duties.

(b) "Breach” means any conduct, behaviour, action or omission that is
prohibited under the Respectful Work and Learning Environment Policy,
the Sexual Violence Policy, or this Procedure, including but not limited to
Discrimination, Harassment, Sexual Violence, and Reprisals.

(c) "College” means a Professional College as defined under the
Definitions of Academic Units policy.

(d) "Committee” means the Human Rights Advisory Committee
established pursuant to section 2.44 of this Procedure to hear appeals
from Preliminary Assessment decisions.

(e) "Complainant” means the individual or individuals bringing forward a
Formal Complaint of a Breach.

(f) "Consent” means the voluntary agreement to engage in physical
contact or sexual activity and to continue to engage in the contact or
activity. Consent means that all persons involved demonstrate, through
words or actions, that they freely and mutually agree to participate in a
contact or an activity. More specifically:

(i) consent must be given at the outset and at all stages of physical
contact or sexual activity;

(ii) it is the responsibility of the initiator to obtain ongoing consent;
(iii) consent can be withdrawn at any time by any participant;
(iv) someone who is incapacitated cannot consent;

(v) there is no consent where one person abuses a position of trust,
power, or authority over another person;

(vi) past consent does not imply future consent;

(vii) a person cannot give consent on behalf of another person;
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(viii) silence or the absence of “no” is not consent;
(ix) the absence of perceived resistance is not consent; and

(x) there is no consent when there is coercion, force, threats, or
intimidation towards any person, or where there is fraud or withholding of
critical information that could affect a person’s decision to consent.

(9) "Designated Officer” means the Vice-President (Administration), or
designate.

(h) “Disclosure” means telling someone about an instance of
Discrimination, Harassment, or Sexual Violence. For the purpose of
this Procedure, Disclosure means telling the Office of Human Rights
and Conflict Management. Disclosure does not initiate an Investigation
unless a Formal Complaint is made or the University initiates an
Investigation in accordance with this Procedure.

(i) "Discrimination” has the same meaning as defined in section 2.5 of this
Procedure.

(j) "Faculty” means a Faculty as defined under the Definitions of
Academic Units policy.

(k) "Formal Complaint” means a complaint to the Office of Human Rights
and Conflict Management under the Respectful Work and Learning
Environment Policy or the Sexual Violence Policy that is in writing and
contains, at minimum, the following information:

(i) The name of the Complainant and contact information for the
Complainant;

(i) A description of the alleged Breach;

(iii) The approximate date of the alleged Breach;

(iv) The name of the Respondent;

(v) Contact information for the Respondent, if known;

(vi) An indication that the Complainant desires the complaint to be the
subject of an Investigation;

() "Harassment" refers to Personal Harassment or Human Rights Based
Harassment, as defined in section 2.10 of this Procedure.

(m) "Informal Resolution” means the resolution of a Disclosure or Formal
Complaint to the satisfaction of the Complainant and the Respondent,
without an Investigation being completed, as per sections 2.23 to 2.32 of
this Procedure.

(n) "Interim Measures” means changes to a University Member's living,
working, or learning environment as per sections 2.49 to 2.55 of this
Procedure. Interim Measures are non-disciplinary measures that may be
imposed where there is reasonable cause to believe that such measures
are necessary in order to protect the safety of the learning, working and
living environment, discourage Reprisal, prevent further incidents, or
preserve the University's ability to conduct a fair investigation. Where
circumstances are urgent or immediate safety measures are required.
Interim Measures may be imposed prior to the submission of a Formal
Complaint.

(o) "Intersectionality” means a framework that promotes an
understanding that individuals are shaped by interacting social locations
and identities (e.g. race, sexuality, gender etc.).



(p) "Investigation” means a formal investigation of an alleged Breach
conducted in accordance with this Procedure.

(9) "Investigation Report” means a report that is issued by the
Investigator at the end of an Investigation, as defined at section 2.71 of
this Procedure.

(r) "Investigator” means one or more persons appointed as the
investigator of an alleged Breach, pursuant to section 2.59 of this
Procedure.

(s) "Office of Human Rights and Conflict
Management” or "OHRCM" means the unit appointed by the University of
Manitoba to implement this Procedure and its related Policies.

(t) "Preliminary Assessment” means the initial review of a Formal
Complaint, in accordance with sections 2.36 to 2.41 of this Procedure.

(u) "Procedure” refers to this Disclosures and Complaints Procedure.

(v) "Protected Characteristic” has the same meaning as defined in section
2.6 of this Procedure.

(w) "Reasonable Accommodation” means an accommodation of the
special needs of any individual or group, if those special needs are based
upon any Protected Characteristic, that is reasonable but not necessarily
perfect in the circumstances, that does not cause undue hardship to

the University, and does not compromise bona fide and reasonable
requirements of the University.

(x) "Reprisal” means any of the following measures taken against a
Complainant, Respondent, or any other person because they have asked
for advice regarding the Respectful Work and Learning Environment
Policy or the Sexual Violence Policy, brought forward allegations of a
Breach or made a Formal Complaint, cooperated with an Investigation, or
rejected a sexual solicitation or advance. Reprisal measures include, but
are not limited to:

(i) Discipline;

(i) Academic penalties (in the case of students);

(iii) Demotion;

(iv) Termination of employment;

(v) Termination of an academic appointment;

(vi) Any other measure which significantly adversely affects their working
conditions or educational experience; and

(vii) A threat to take any of the measures referred to above.
(y) "Representative” means:

(i) in the case of a student, a Student Advocate, a representative from
the University of Manitoba Students’ Union, a representative from the
Graduate Students’ Association, a member of the student’s immediate
family, a lawyer, or support person as may be appropriate;

(ii) in the case of an employee, a union representative, lawyer, or support
person as may be appropriate; and

(iii) In the case of another member of the University Community, a lawyer
or support person as may be appropriate.
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(2) "Respondent” means an individual or individuals accused of having
caused or contributed to a Breach.

(aa) "School” means a "School of the University" or a "School of the
Faculty”, as those terms are defined under the Definitions of Academic
Units policy.

(bb) "Sexual Assault” has the same meaning as defined in section 2.14 of
this Procedure.

(cc) “Sexual Harassment" has the same meaning as defined in section
2.15 of this Procedure.

(dd) "Sexual Violence” has the same meaning as defined in section 2.13
of this Procedure.

(ee) "Student Advocate” is a member of the University's Student
Advocacy Office who provides students with information on their rights
and responsibilities, as well as assistance with resolving problems or
concerns resulting from actions or decisions taken by the University.

(ff) "Unit" means a Faculty, College, School, institute, centre, academic
support unit (for example, libraries) or administrative unit whose Unit
Head reports to the President or a Vice-President, Associate Vice-
President or Vice-Provost. An academic department within a Faculty or
School is not a Unit as the term is used within this Procedure.

(gg) "Unit Head" refers to the individual with direct supervisory authority
over a Unit, including Deans, Directors, the University Librarian, the
President, Vice-Presidents, Associate Vice-Presidents, and Vice-Provosts
with respect to their Units.

(hh) "University” means The University of Manitoba.

(ii) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees, anyone
holding an appointment with the University, students, volunteers, external
parties, contractors and suppliers.

(jj) "University Instituted Investigation” means an Investigation initiated
by the Designated Officer in consultation with the OHRCM as per section
2.56 to 2.58 of this Procedure.

(kk) "University Matter” has the same meaning as defined in section 2.3
of this Procedure.

SCOPE

2.2 This Procedure applies to members of the University Community in
relation to any University Matter.

2.3 "University Matter” means any activity, event, or undertaking in
which a member of the University Community participates, which has a
substantial connection to the University, such as:

(a) University-related activities or events, including but not limited to:
(i) Any activity or event on property owned or controlled by the University;

(i) The leasing of space, including student residence rooms, on property
owned or controlled by the University;

(iii) The offering of any service by the University, including educational
services;

(iv) Student placements, practica, or clinical training;
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(v) University research activities, whether on or off campus;

(vi) Student and/or employee exchanges arranged in connection with the
University;

(vii) Social events or networking, where matters regarding the University
or members of the University Community are a significant focus of the
activity;

(viii) University field trips, travel-study tours, service-learning activities,
and similar activities.

(b) Activities or events involving members of the University Community,
where the actions of those members of the University Community may
reasonably reflect upon or affect the University, including but not limited
to:

(i) Any aspect of the employment or engagement of employees and
contractors for roles and projects substantially connected to the
University;

(i) Participation on a committee or board as a representative of the
University;

(iii) Writings, photographs, artwork, audio or video recordings, and/

or electronic communications, including communications through
social media, where matters regarding the University or members of the
University Community are a significant focus of the communication;

(iv) Matters related to The University of Manitoba Students’ Union, the
Graduate Students' Association, and their affiliated student groups to
the extent that it affects the proper functioning of the University or the
rights of a member of the University Community to use and enjoy the
University’s learning and working environments; or

(v) Matters of off-campus conduct that have, or might reasonably be seen
to have an adverse effect on the proper functioning of the University or
the rights of a member of the University Community to use and enjoy the
University’s learning and working environments.

PROHIBITED CONDUCT
Discrimination

2.4 Subject to section 2.8 of this Procedure, any member of the
University Community who commits Discrimination in relation to a
University Matter will be subject to discipline.

2.5 "Discrimination” means an intentional or unintentional act or
omission resulting in:

(a) Differential treatment of:

(i) An individual on the basis of the individual's actual or presumed
membership in or association with some class or group of persons, rather
than on the basis of personal merit;

(i) an individual or group on the basis of any Protected Characteristic;

(iii) an individual or group on the basis of the individual or group’s actual
or presumed association with another individual or group whose identity
or membership is determined by any Protected Characteristic;

(b) Failure to make Reasonable Accommodation for the special needs
of an individual or group, if those needs are based upon a Protected
Characteristic.
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2.6 "Protected Characteristic” means those characteristics listed in The
Human Rights Code (Manitoba) (as amended from time to time) as being
protected, which at the time of approval of this Procedure include:

(a) Ancestry, including colour and perceived race;
(b) Nationality or national origin;
(c) Ethnic background or origin;

(d) Religion or creed, or religious belief, religious association or religious
activity;

(e) Age;

(f) Sex, including sex-determined characteristics or circumstances, such
as pregnancy, the possibility of pregnancy, or circumstances related to
pregnancy;

(g) Gender identity;

(h) Sexual orientation;

(i) Marital or family status;

(j) Source of income;

(k) Political belief, political association or political activity;

(I) Physical or mental disability or related characteristics or
circumstances, including reliance on a service animal, a wheelchair, or
any other remedial appliance or device;

(m) Social disadvantage.
2.7 Examples of Discrimination include, but are not limited to:

(a) Systemic discrimination resulting from interrelated actions, policies,
or rules which together have a discriminatory effect;

(b) Evaluations of performance based on a Protected Characteristic;

(c) Establishment of a scholarship, bursary, or other award which
provides for differential treatment of a particular group, subject to 2.8 of
this Procedure; or

(d) Failure to provide a Reasonable Accommodation.

2.8 Acts or omissions are not Discrimination and are permitted under
this Procedure where:

(a) There is a bona fide and reasonable cause for the acts or omission.
(b) The acts or omissions are intended and likely to:

(i) Make Reasonable Accommodation for the special needs of an
individual or group; or

(ii) Ameliorate the conditions of disadvantaged individuals or groups,
including those disadvantaged by a Protected Characteristic.

(c) The acts or omissions are in the context of a research project that has
received all required research ethics approvals.

Harassment

2.9  Any member of the University Community who commits
Harassment in relation to a University Matter will be subject to discipline.



2.10 "Harassment" refers to:

(a) "Personal Harassment", which means offensive behaviour directed
towards another person and not connected to a Protected Characteristic,
including but not limited to:

(i) A severe single incident or a series of incidents of objectionable and
unwelcome conduct or comments, directed toward a specific person or
group, which does not serve a reasonable work or academic purpose, and
objectively would have the effect of creating an intimidating, humiliating,
hostile or offensive work or learning environment;

(i) Verbal or written abuse, threats or intimidation that objectively is
humiliating or demeaning;

(iii) Objectionable and unwelcome conduct or comments that objectively
would have the effect of impacting the mental or physical health of
another person;

(b) "Human Rights Based Harassment", which means offensive behaviour
connected to a Protected Characteristic, including but not limited to:

(i) A severe single incident or a series of incidents of objectionable and
unwelcome conduct or comments, directed toward a specific person or
group, which objectively would have the effect of creating an intimidating,
humiliating, hostile or offensive work or learning environment;

(i) Verbal or written abuse, threats or intimidation that objectively is
humiliating or demeaning;

(iii) Objectionable and unwelcome conduct or comments that objectively
would have the effect of impacting the mental or physical health of
another person;

(iv) Sexual Harassment as per section 2.15 of this Procedure.

2.11 Itis not Harassment or otherwise a violation of this Procedure for:

(a) A supervisor or manager to engage in the legitimate evaluation of the
performance of an employee or contractor, or otherwise overseeing their
work;

(b) Academic Staff to engage in the academic evaluation of a student’s
work;

(c) A good faith and formal evaluation of an Academic Staff member or
supervisor to be conducted;

(d) A legitimate peer review or other critique of research or academic
work to be conducted;

(e) A Unit Head to take actions intended to address or deter violent,
threatening, or intimidating behaviour, or behaviour which significantly
disrupts the University and members of the University Community.

Sexual Violence

2.12 Any member of the University Community who commits Sexual
Violence in relation to a University Matter will be subject to discipline.

2.13 "Sexual Violence" means any sexual act or act targeting a person's
sexuality, gender identity or gender expression, whether the act is
physical or psychological in nature, that is committed, threatened or
attempted against a person without the person’s consent, and includes,
but is not limited to, Sexual Assault, Sexual Harassment, stalking,
indecent exposure, voyeurism and sexual exploitation. Sexual Violence
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can occur in many contexts, including in person, in writing, online, on
social media, through digital communications, or via other technology.

2.14 "Sexual Assault” means any type of unwanted sexual act done by
one person to another that violates the sexual integrity of the victim.
Sexual Assault is characterized by a broad range of behaviours that
involve the use of force, threats or control towards a person, which makes
that person feel uncomfortable, distressed, frightened, threatened, and is
carried out in circumstances in which the person has not freely provided
Consent, or is incapable of providing Consent.

2.15 "Sexual Harassment" refers to one serious incident or a course of
objectionable and unwelcome sexual conduct or comments directed at
an individual that includes, but is not limited to:

(a) Unwanted sexual attention, including persistent invitations for dates,
by a person who knows or ought reasonably to know that such attention
is unwanted or unwelcome;

(b) Gender-based abusive or unwelcome conduct or comments that
would objectively have the effect of creating an intimidating, humiliating,
hostile or offensive work or learning environment;

(c) Sexist jokes or remarks, including comments regarding a person'’s
appearance or clothing;

(d) Leering, ogling, or other sexually oriented gestures;

(e) Questions about a person'’s sexual history, sexuality, sexual
orientation, or sexual identity by a person who knows or ought reasonably
to know that the questions are unwanted or unwelcome;

(f) Offensive physical contact by a person who knows or ought
reasonably to know that the contact is unwanted or unwelcome;

(9) A single sexual solicitation or advance or a series of solicitations or

advances made by a person who is in a position to confer any benefit on
or deny any benefit to the recipient, and who knows or ought reasonably
to know that the solicitation or advance was unwanted or unwelcome; or

(h) A Reprisal for rejecting a sexual solicitation or advance.

2.16 The University recognizes that those impacted by Discrimination,
Harassment, or Sexual Violence may be reluctant to come forward

for fear of being sanctioned for alcohol or other substance use. The
University will not subject any individual who makes a Disclosure or
files a Formal Complaint to disciplinary action for alcohol or substance
use occurring at or near the time of the incident(s), save for remedial
measures to assist a University Community Member struggling with
responsible alcohol or substance use.

Disclosures

2.17 University Community members impacted by Discrimination,
Harassment, or Sexual Violence are encouraged to Disclose their
experiences to the Office of Human Rights and Conflict Management.
There is no time limit or limitation period for making a Disclosure.
University Community members may choose to make Disclosures for a
variety of reasons, including to access supports and resources. University
Community members who make Disclosures will have access to supports
and resources whether or not they choose to make a Formal Complaint.

A Disclosure is not a Formal Complaint and will not ordinarily initiate

an Investigation. However, the University may initiate an investigation

in response to a Disclosure in accordance with section 2.56 of this
Procedure.
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2.18 When responding to Disclosures, the Office of Human Rights

and Conflict Management will refrain from questions or comments that
imply judgment or blaming of the person making the Disclosure (such as
questions or comments about the dress, conduct, language, emotional
disposition, past sexual history, consumption of alcohol or drugs, or
about the timing of the Disclosure).

2.19 A person receiving a Disclosure may be required to share the
information they receive if:

(a) A person is at risk of self-harm or of harming others;

(b) There is imminent risk of harm to the University Community and/or
the broader community;

(c) A minor or vulnerable person is endangered; or
(d) Disclosing the information is otherwise required by law.
Immediate Response to Disclosures

2.20 For students affected by Discrimination, Harassment or Sexual
Violence, the University will:

(a) Provide reasonable academic accommodations (such as extensions
on assignments, deferrals of exams, leaves of absences, authorized
withdrawals, etc.); and

(b) Create a safety plan in consultation with the University's Student
Support Case Manager, UMSS, and other offices as appropriate.

2.21 For employees affected by Discrimination, Harassment or Sexual
Violence, the University will:

(a) Provide reasonable work accommodations, in consultation with
Human Resources; and

(b) Create a safety plan in consultation with the Unit Head, UMSS, and
other offices as appropriate.

2.22 The University will maintain online resources to support those
affected by Discrimination, Harassment or Sexual Violence, with links
to on-campus and off- campus supports and resources that may be
accessed by members of the University Community.

INFORMAL RESOLUTION

2.23 Subject to section 2.32 of this Procedure, the OHRCM will provide
information to both the Complainant and Respondent regarding the
opportunities and resources available to facilitate Informal Resolution of
an alleged Breach.

2.24 After the OHRCM has received a Disclosure or Formal Complaint,
the University may, on its own initiative or at the request of the
Complainant and/or the Respondent, explore proceeding by Informal
Resolution. This process may occur before or during an Investigation.

2.25 In order to engage in Informal Resolution, the Complainant(s) and
Respondent(s) must all voluntarily agree to the process.

2.26 The University retains the ability to conduct an Investigation even
if a Complainant and/or Respondent requests Informal Resolution.

2.27 Informal Resolution may include but is not limited to: a restorative
justice process, mediation or facilitated conversation between the
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participants, conflict coaching, an apology, a recognition of impact
statement or letter, or an expectation letter or agreement.

2.28 Information disclosed by participants during the Informal
Resolution process will not be made available to Investigators.

2.29 If the Informal Resolution process results in a resolution that

the Complainant(s), the Respondent(s), and the University agree to, the
terms of resolution will be put in writing. A copy of the terms of resolution
will be confidentially retained by the University and will not be placed in
official student or employment files except where necessary to enforce
the terms of resolution.

2.30 Where an Informal Resolution is conducted during an
Investigation and results in terms of resolution, the University will inform
the Investigator and terminate the Investigation.

2.31 Where an Informal Resolution is conducted, but does not result in
a resolution, a Complainant or the University may continue or pursue a
Formal Complaint under this Procedure.

2.32 The OHRCM may decide not to facilitate an Informal Resolution
process where:

(a) Successful resolution is unlikely; or

(b) A full Investigation would better serve the University and the purposes
of the Respectful Work and Learning Environment Policy and/or the
Sexual Violence Policy.

Making a Formal Complaint

2.33 Any person, whether or not a member of the University Community,
may contact the OHRCM to make a Formal Complaint regarding
Discrimination, Harassment, Sexual Violence, or Reprisal. Any other
concerns regarding conduct or conflict that is not supportive of a
respectful work and learning environment should be addressed with the
appropriate manager, Academic Staff, or Unit Head responsible for the
affected environment, in accordance with section 2.6 of the Respectful
Work and Learning Environment Policy.

2.34  If a Complainant wishes a Disclosure to be the subject of an
Investigation, the Complainant will file a Formal Complaint with the
Office of Human Rights and Conflict Management. Complainants

are encouraged to file Formal Complaints as soon after the reported
incident(s) as possible. Early disclosure can help the University provide
Complainants with supports, preserve evidence, better ensure the
integrity of an Investigation, and address community safety issues in a
timely manner.

2.35 Where the Complainant is not the person against whom the Breach
is alleged to have occurred, the OHRCM will have discretion:

(a) Not to accept the Formal Complaint unless the person against whom
the Breach is alleged to have occurred consents to the filing of the Formal
Complaint; or

(b) To conduct a Preliminary Assessment and/or recommend a University
Instituted Investigation.

Preliminary Assessment of Formal Complaints

2.36 The OHRCM or their delegate will conduct a Preliminary
Assessment for each Formal Complaint to determine whether or not
an Investigation should proceed in accordance with this Procedure.
Except in extenuating circumstances, the OHRCM or their delegate will



complete a Preliminary Assessment of a Formal Complaint within 30
working days of receiving the Formal Complaint. The person conducting a
Preliminary Assessment may not be appointed as an Investigator in that
same matter.

2.37 A Formal Complaint will not proceed to Investigation, and no
further action is required by the OHRCM or the University, if the Formal
Complaint does not meet the requirements of section 2.1(k) of this
Procedure.

2.38 Notwithstanding section 2.37 of this Procedure, the OHRCM may
exercise its discretion to accept a non-compliant Formal Complaint in
extenuating circumstances or to bring a non-compliant Formal Complaint
to the attention of the Designated Officer for consideration of a University
Instituted Investigation.

2.39 In making their Preliminary Assessment, the OHRCM will consider
whether.

(a) The Formal Complaint deals with a Breach to which the Respectful
Work and Learning Environment Policy, the Sexual Violence Policy, or this
Procedure applies;

(b) The Formal Complaint appears credible and to have been made in
good faith;

(c) The issues disclosed by the Formal Complaint have not been or
are not in the process of being addressed pursuant to a collective
agreement or University policy, procedure or bylaw, which would deal
comprehensively with the alleged Breach;

(d) The issues disclosed by the Formal Complaint would more
appropriately be dealt with in another forum or through another process;

(e) An Investigation would support the principles under the Respectful
Work and Learning Environment Policy and/or the Sexual Violence Policy;

(f) Proceeding to an Investigation would create any issues regarding
prejudice or fairness.

2.40 The OHRCM will advise the Complainant in writing of the decision
on the Preliminary Assessment. Where the Formal Complaint will not
proceed to an Investigation, the OHRCM will include brief reasons for the
decision. Where the Preliminary Assessment was not completed within
30 working days, the Complainant will also be informed as to the reason
for the delay.

2.41 A Formal Complaint that is not accepted to proceed to an
Investigation after Preliminary Assessment and appeal of the Preliminary
Assessment, if any, will require no further action by the OHRCM or by the
University.

Appeal of Preliminary Assessment

2.42 If a Formal Complaint is dismissed on Preliminary Assessment,
the Complainant may appeal the decision by giving notice and
submissions in writing to the Designated Officer within 10 working days
from the date of receipt of the decision. The submissions must include:

(a) An explanation of the reasons for the appeal, with specific reference to
section 2.43 of this Procedure;

(b) A copy of the letter of decision; and
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(c) A copy of all of the documentation submitted with the Formal
Complaint (no new documentation can be submitted at this time).

2.43 The reasons for an appeal of a Preliminary Assessment include:

(a) Failure to follow the Respectful Work and Learning Environment
Policy, the Sexual Violence Policy, or this Procedure;

(b) Failure to reasonably consider all factors relevant to the decision
being appealed,;

(c) Failure to comply with applicable legislation.

2.44 In the event of an appeal of a Preliminary Assessment, the
University will establish the Human Rights Advisory Committee, with a
membership consisting of:

(a) The Associate Vice-President (Human Resources) or designate;
(b) The Vice-Provost (Students) or designate; and

(c) The Vice-Provost (Academic Affairs) or designate, provided that the
designate holds an academic appointment with the University.

2.45 Members of the Human Rights Advisory Committee will have
training in the diverse ways in which trauma and Intersectionality affect
individuals.

2.46 The Designated Officer will immediately forward the Complainant's
notice and submissions to the Committee, who will make a decision
based on the written submissions within 10 working days. The
Committee may:

(a) Decide that the Formal Complaint proceed to Investigation; or
(b) Confirm the decision not to proceed to Investigation.

2.47 The Committee will provide brief written reasons for its decision to
the OHRCM and the Complainant. The decision of the Committee will be
final.

2.48 The Committee may develop and adopt additional guidelines and
other documents secondary to and consistent with the Respectful Work
and Learning Environment Policy, the Sexual Violence Policy and this
Procedure for the process of appeal of a Preliminary Assessment.

Interim Measures

2.49  Interim measures involve the University making changes to a
University Member's living, working, and/or learning environment before
an investigation is concluded in order to protect the health and safety of
all University Community members.

2.50 The need for interim measures, and which measures are imposed,
will be determined on a case-by-case basis. This determination will take
into account the circumstances of each situation, and where practicable,
may include separate consultations with the Respondent and the
Complainant on whether Interim Measures are required and, if so, what
Interim Measures would be just and appropriate. This consultation may
be conducted by telephone or email, and must proceed expeditiously.

2.51 Interim measures will not be construed as a decision or discipline
against the Complainant or Respondent. Interim measures will not be
weighed against the Respondent in a disciplinary process.

2.52 A Respondent shall provide in a timely manner to the Designated
Officer all documents and any other information on any civil protection
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orders or criminal charges and conditions, including changes in these
orders, charges and conditions such as bail or conditions of release,
related to the incidents giving rise to Interim Measures or a Formal
Complaint.

2.53 When warranted, the Violent or Threatening Behaviour Policy may
be invoked either alone or in conjunction with Interim Measures under
this Policy.

2.54 Where Interim Measures are just and appropriate, the University
will advise the Complainant and Respondent in writing of the decision to
impose Interim Measures and brief reasons for this decision.

2.55 The Complainant or Respondent may apply to the Designated
Officer requesting that the Interim Measures be revised or withdrawn if
reasonable cause to believe that such measures, as originally imposed,
are no longer just and appropriate. The Designated Officer may revise or
withdraw Interim Measures and the Complainant and Respondent shall

be advised by the Designated Officer of any changes to Interim Measures.

University Instituted Investigation

2.56 The Designated Officer may at their discretion initiate a University
Instituted Investigation.

2.57  When initiating a University Instituted Investigation the
Designated Officer will consider situations where:

(a) A non-compliant Formal Complaint was received, but disclosed a risk
to the safety and security of the University Community;

(b) Matters come to the attention of the Designated Officer that lead
them to believe there is risk to the safety and security of the University
Community; or

(c) It would be more practical to conduct a single broad Investigation
rather than addressing a series of Formal Complaints from two or more
individuals.

2.58 The Designated Officer will be deemed to be the Complainant
for the purpose of the University Instituted Investigation. The University
Instituted Investigation will proceed in the same manner as an
Investigation under this Procedure, with methods of Investigation
adapted as necessary to meet the circumstances.

Appointment of Investigator

2.59 If a Formal Complaint proceeds to an Investigation, the OHRCM
will arrange for the appointment of an Investigator. Having regard to
the seriousness and nature of the Formal Complaint, the OHRCM may
appoint either an employee of the University or an external party to act
as the Investigator for a particular Formal Complaint, provided that the
Investigator:

(a) Has skills and/or experience desirable in the circumstances, including
trauma-informed investigation training;

(b) Would be able to conduct the Investigation in an unbiased manner;
and

(c) Would not be placed in a conflict of interest.
Investigation

2.60 The Investigator may conduct the Investigation in any manner
they deem appropriate, having regard to the nature of the particular
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Formal Complaint, and any admissions made during the Investigation.
This may include some or all of:

(a) Interviewing witnesses;

(b) Reviewing documents and records (both paper and electronic);
(c) Reviewing photographs, audio, and video recordings;

(d) Examining physical evidence;

(e) Arranging for testing of physical evidence;

(f) With the consent of participants, arranging for medical or
psychological evaluations; and/or

(g) Submitting a Third Party Data Access Request Form to Information
Services and Technology (IST) regarding accessing electronic systems in
accordance with The Freedom of Information and Protection of Privacy
Act and The Personal Health Information Act. IST will consult with
Access and Privacy Office to facilitate the request.

2.61  The Complainant and Respondent will cooperate fully with the
Investigator and provide any information reasonably required by the
Investigator upon request. The Investigator may set reasonable timelines
within which individuals must respond to requests for cooperation with
the Investigation

2.62 Where an individual does not provide reasonable cooperation
with the Investigation due to refusal, retirement, severance of the work
or student relationship with the University, or termination of their status
as a University Community Member, the Investigator will continue the
Investigation and make a determination on the information available.

2.63  The Investigator will conduct the Investigation in accordance
with section 2.94 of this Procedure and in accordance with the principles
of procedural fairness. The Investigator will ensure that:

(a) The Complainant is provided an opportunity to explain and provide
evidence in support of the Formal Complaint;

(b) The Respondent is informed of the alleged Breach and provided a
copy of the Formal Complaint;

(c) Complainants and Respondents are provided with a copy of all written
replies to their own response, subject to section 2.94 of this Procedure;

(d) The Respondent is provided a reasonable opportunity to respond

to the allegations. The Respondent is provided access to documentary
and other evidence as required to ensure procedural fairness, subject to
section 2.94 of this Procedure;

(e) The Respondent is informed that subject to section 2.94 of this
Procedure, the Complainant will be provided with a copy of the
Respondent's written reply for response;

(f) While strict rules of evidence do not apply, appropriate weight is given
to evidence based on its credibility and reliability;

(g) Witnesses (including Complainants and Respondents) may consult
with and be accompanied by a Representative; and

(h) No cross-examination is conducted as part of the Investigation.

2.64  An Investigation must normally be completed within 90 working
days of the Formal Complaint being assigned to the Investigator.
The OHRCM will at all times strive to oversee the completion of an



Investigation within a timeline of no more than 90 working days, however
in the event of extenuating circumstances the Investigator may make

a request to the OHRCM for an extension of time of up to 30 working
days. An Investigator may make multiple requests for extensions, but
extensions may only be granted if reasonable in the circumstances and
at a maximum of 30 working days at a time. The OHRCM will inform the
Complainant and Respondent in writing of any extensions granted.

2.65 At the conclusion of an Investigation, the OHRCM will inform
the Complainant, Respondent, and witnesses that the Investigation has
concluded.

2.66 If, prior to or in the course of an Investigation:

(a) The Complainant, the Respondent, and the University engage
in Informal Resolution and agree to signed terms of resolution, the
University will inform the Investigator and terminate the Investigation;

(b) The Investigator discovers that another Breach may have occurred,
that others may have been involved in the Breach or there has been an
allegation or act of Reprisal, the Investigator may make a request to the
OHRCM to expand the scope of the Investigation;

(c) A subsequent Formal Complaint, a cross-complaint, allegation or

act of Reprisal, or other matters related to a violation of the Respectful
Work and Learning Environment Policy, the Sexual Violence Policy,

or this Procedure is raised that would most efficiently be dealt with
through the same Investigation, the OHRCM may expand the scope of the
Investigation; or

(d) It becomes clear that a Formal Complaint would be most efficiently
and thoroughly investigated jointly with another organization or
institutional partner, the OHRCM may make arrangements for a joint
Investigation, so long as reasonable provisions are made to respect
confidentiality.

2.67  Nothing in this Procedure is intended to prevent any Unit Head, or
member of the University Community in an instructional, supervisory or
managerial position, from taking reasonable and immediate steps to:

(a) Address a situation dangerous to the health or safety of the University
Community in accordance with University policy, procedure, bylaw, and/or
applicable collective agreements;

(b) Protect University funds or assets;

(c) Take interim measures intended to facilitate a thorough Investigation,
discourage Reprisal, or prevent future Breaches; and/or

(d) Manage, and if necessary discipline, employees or students in
accordance with University policy, procedure, bylaw, and/or applicable
collective agreements.

Confidentiality During an Investigation

2.68 Confidentiality allows for the protection of the integrity of an
Investigation, ensuring that it is free of bias. Confidentiality also provides
an environment that allows for candid participation, while ensuring the
protection of privacy, including the names of the Complainants and
Respondents. During an Investigation, the Complainant (except where the
Complainant is the Designated Officer), the Respondent, and witnesses
involved must keep confidential:

(a) The existence and nature of the Investigation; and
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(b) Any information or documentation obtained as a result of the
Investigation; which information may only be disclosed to those who
reasonably need to know. The confidentiality obligations in this section
will continue until the Designated Officer has provided to the Complainant
and the Respondent a summary of the Investigator’s findings and/or the
Investigation Report. This section is not intended to limit the distribution
of Investigation Reports as contemplated by this Procedure.

2.69 Notwithstanding section 2.68, the Complainant, the Respondent,
and witnesses involved in the Investigation may:

(a) Obtain confidential advice and/or direction in relation to the Formal
Complaint from a Representative;

(b) Disclose information to others only to the extent reasonably
necessary to gather evidence and, in the case of a Respondent, to make
full answer and defense to the allegations; and

(c) Use information obtained independent of the Investigation in any
other forum.

Investigation Reports

2.70 At the conclusion of the Investigation, the Investigator will issue
an Investigation Report to the Designated Officer and the OHRCM.

2.71 "Investigation Report” means a report that is issued by the
Investigator at the end of an Investigation and contains, at a minimum,
the following information:

(a) A summary of the Formal Complaint and the alleged Breach;
(b) A summary of the process and key timelines in the Investigation;

(c) A summary of the key evidence obtained through the Investigation,
including a summary of the response of the Respondent;

(d) An indication of which key evidence was considered credible and
reliable;

(e) A conclusion as to whether, on a balance of probabilities, a Breach has
been committed, including identification of which individuals caused or
contributed to the Breach;

(f) A summary of the Investigator's reasons for the conclusion. Finding of
No Breach of Policy

2.72 |If it is determined that no Breach has occurred, the Designated
Officer will provide a summary and/or the Investigation Report (either
in original or redacted form), within 30 working days of receiving the
Investigation Report, to the Complainant and the Respondent and all
such other individuals as the Designated Officer reasonably believes
necessary to protect or restore the reputation of the Respondent.

2.73  No further action will be taken and no record of the Formal
Complaint will be placed on the University's official employment file or
student file for the Respondent.

2.74 No record of the Formal Complaint shall be kept in the
Complainant's official employment file or student file unless it is
determined that the Formal Complaint was frivolous or vexatious. The
University may take disciplinary action against a Complainant in cases
where frivolous or vexatious Formal Complaints are submitted. A Formal
Complaint made in good faith is not frivolous or vexatious because it did
not result in a finding of Breach.
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Finding of Breach of Policy

2.75 Ifitis determined that a Breach has occurred, the Designated
Officer will provide a summary and/or the Investigation Report (either
in original or redacted form), within 30 working days of receiving the
Investigation Report, to:

(a) The Complainant;
(b) The Respondent;

(c) All such individuals as the Designated Officer believes necessary
to decide upon and implement discipline, mitigation steps, or remedial
measures, in accordance with section 2.80;

(d) All such individuals as the Designated Officer believes necessary to
implement due diligence to prevent similar or related Breaches in the
future; and

(e) Any other person required in order to comply with legal, regulatory, or
contractual obligations.

2.76  When determining whether to provide an Investigation Report, a
redacted Investigation Report, or a summary of an Investigation Report,
the Designated Officer will consider whether the Investigation Report
contains private information, including but not limited to personal health
information, or sensitive content, including but not limited to the details
of an incident of Sexual Violence.

2.77 Ineach case the summary or Investigation Report will include,
at a minimum, a summary of any evidence provided by the recipient and
enough information for the recipient to understand the essential nature
of the Formal Complaint and whether or not a Breach was found to have
occurred. Such information will be provided in accordance with The
Freedom of Information and Protection of Privacy Act and The Personal
Health Information Act.

DISCIPLINE

2.78 Individuals who are found in Breach of the Respectful Work and
Learning Environment Policy, the Sexual Violence Policy, or this Procedure
will be subject to disciplinary action as follows:

(a) Where the individual is an employee, the discipline will be
implemented in accordance with applicable legislation, common law,
collective agreements, and University policies, procedures or bylaws.

(b) Where the individual is a student, the discipline will be implemented
in accordance with the Student Discipline Bylaw and the Student
NonAcademic Misconduct and Concerning Behaviour Procedure.

(c) Where the individual is neither an employee nor a student, the
VicePresident (Administration) or designate may make any determination
regarding the individual's continued access to the University in
accordance with the Vice-President (Administration) Bylaw.

2.79  When an individual will be subject to discipline under this
Procedure, the Designated Officer will deliver the Investigation Report to
the appropriate disciplinary authority.

2.80 Before deciding on or implementing any discipline, mitigation
steps or other remedial measures, the Designated Officer may seek
advice and guidance from appropriate individuals, which may include: the
Provost and Vice-President (Academic), the OHRCM, the Associate Vice-
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President (Human Resources), the Vice-Provost (Academic Affairs), the
Director of Staff Relations, the Vice-Provost (Students), and legal counsel.

2.81  Anonymous material may only be considered in a disciplinary
decision where it would not violate the principles of procedural fairness,
and it would not conflict with an applicable collective agreement.

APPEAL OF DISCIPLINE

2.82  The Respondent may appeal a disciplinary decision made against
them as follows:

(a) If the Respondent is an employee, either in accordance with the
appropriate grievance process defined by any applicable collective
agreement, or via the Appeals by Academic or Support Staff Excluded
From Bargaining Units Policy and Procedures;

(b) If the Respondent is a student, in accordance with the Student
Discipline Bylaw and the Student Discipline Appeal Procedure.

PROTECTION FROM REPRISAL, RETALIATION OR THREATS

2.83 A Complainant, Respondent, witness, and/or any other person
who has sought advice regarding the Respectful Work and Learning
Environment Policy, the Sexual Violence Policy or this Procedure, who

has brought forward allegations of a Breach, who has made a Formal
Complaint, who has cooperated with an Investigation, or who has rejected
a sexual solicitation or advance, is entitled to be protected from a
Reprisal. An individual may complain about an alleged Reprisal, to the
Investigator or to the OHRCM.

2.84  Upon observing or being notified of an alleged Reprisal the
Investigator may:

(a) Investigate and include in their Investigation Report information
relating to the alleged Reprisal; and

(b) If the matter is urgent, refer the information regarding an alleged
Reprisal to the OHRCM.

2.85  Where the Investigator refers an urgent allegation of Reprisal
to the OHRCM, the OHRCM will advise the Designated Officer and any
such persons as believed necessary to discuss and implement Interim
Measures. Interim Measures may be implemented by the Designated
Officer or the Unit Head.

2.86  Notwithstanding the definition of Reprisal at section 2.1(x) of this
Procedure, it is not a Reprisal for the University to implement discipline or
take other measures against an individual if:

(a) The individual has interfered or attempted to interfere with an
Investigation;

(b) The person made a Formal Complaint or allegations in bad faith;

(c) The individual has materially breached the Respectful Work and
Learning Environment Policy, the Sexual Violence Policy, or this
Procedure; or

(d) Discipline is otherwise warranted against the individual under
applicable legislation or common law, or University policies, procedures
or bylaws.

CONFIDENTIALITY



Obligations of Confidentiality by University with respect to Allegations of
Breach

2.87 The University will not disclose the name of a Complainant,
Respondent, or witness or the circumstances related to a Formal
Complaint of alleged Breach except in compelling circumstances where
disclosure would not be unreasonable, such as when disclosure is:

(a) Necessary to investigate the Formal Complaint or take corrective or
interim measures with respect to the Formal Complaint; or

(b) Required by law.

2.88 Notwithstanding section 2.87, in rare cases that involve groups
or impact entire Faculties or Departments, the University may disclose
limited information regarding the ongoing process to members of the
impacted group, Faculty or Department.

Obligations of Confidentiality by University with respect to the Findings
of an Investigation

2.89  The University will not disclose the name of a Complainant or
the circumstances related to the findings of an Investigation except in
compelling circumstances where disclosure would not be unreasonable,
such as when disclosure is:

(a) Necessary to address a risk to the health or safety of an individual or
group;

(b) Necessary to comply with insurance requirements; or
(c) Required by law.

2.90 The University may disclose the name of the Respondent or the
circumstances related to the findings of an Investigation for the following
purposes:

(a) In order to address a risk to the health or safety of an individual or
group;

(b) In order to prevent further or continuing Breaches or other violations
of the Respectful Work and Learning Environment Policy, the Sexual
Violence Policy, or this Procedure;

(c) In order to obtain confidential professional advice;

(d) In order to report a legal offense to appropriate authorities;
(e) In order to respond to legal or administrative proceedings;
(f) In order to comply with any legal or contractual requirement;
(g) In accordance with the Access and Privacy Policy; or

(h) As otherwise permitted or as necessary to give effect to the
Respectful Work and Learning Environment Policy, the Sexual Violence
Policy, or this Procedure.

Information to be minimum amount necessary for purpose

291 Personal information that is disclosed in respect of an alleged
Breach or a finding of Breach will be the minimum amount necessary for
the purpose.

Obligations of Confidentiality by the Complainant, Respondent, and
Witnesses
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2.92  During an Investigation, the Complainant, Respondent, and
witnesses have confidentiality obligations as per section 2.68 of this
Procedure.

2.93  Once the Investigation has been concluded, the Complainant,
the Respondent, and witnesses involved in the Investigation remain
subject to any confidentiality obligations as required by The Freedom of
Information and Protection of Privacy Act.

Obligations of Confidentiality by the Investigator

2.94  The Investigator, in conducting the Investigation, will comply
with The Freedom of Information and Protection of Privacy Act and The
Personal Health Information Act with respect to personal information
and personal health information collected, used and disclosed in the
course of the investigation. Where the Investigator is unsure of whether
they may disclose particular information, they may seek advice from
the University's Access and Privacy Office. The Investigator will further
ensure that individuals participating in the Investigation are only provided
with such information as they may reasonably need to know to be
effective witnesses, or in the case of a Respondent, to address the
allegations in accordance with the principles of procedural fairness and
natural justice. Subject to section 2.63 of this Procedure, individuals
participating in the Investigation may not necessarily be provided with
all information, documentation, the names of Complainants or other
witnesses, or the full text of the Formal Complaint.

2.95 The Investigator will advise all persons involved with an
Investigation as to their obligations regarding confidentiality, and the
protections available to them under this Procedure.

Records Management

2.96  The University will maintain files with respect to each Formal
Complaint in accordance with the Records Management policy and
procedure.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the
President that a formal review of this Procedure is required.

3.2 The Vice-President (Administration) is responsible for the
implementation, administration and review of this Procedure.

3.3 All members of the University Community are responsible for
complying with this Procedure.

Part IV: Review

4.1  Governing Document reviews shall be conducted every three (3)
years. The next scheduled review date for this Procedure is September
29, 2023.

4.2 In the interim, this Procedure may be revised or repealed if:
(a) the Approving Body deems it necessary or desirable to do so;
(b) this Procedure is no longer legislatively or statutorily compliant;

(c) this Procedure is now in conflict with another Governing Document;
and/or

(d) the Parent Policy is revised or repealed.

Part V: Effect on Previous Statements
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5.1  This Procedure supersedes all of the following:

(a) RWLE and Sexual Assault Procedure, effective January 27, 2009, and
revised September 1, 2016;

(b) all previous Board of Governors/Senate Governing Documents on the
subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI : Cross References

6.1 This Procedure should be cross referenced to the following
relevant Governing Documents, legislation and/or forms:

(a) Respectful Work and Learning Environment Policy
(b) Sexual Violence Policy

(c) Definitions of Academic Units Policy

(d) Records Management Policy and Procedure

(e) Access and Privacy Policy and Procedure

(f) Third Party Data Access Request Form

(g) Student Discipline Bylaw

(h) Student Non-Academic Misconduct and Concerning Behaviour
Procedure

(i) Student Discipline — Appeal Procedure

(i) Use of Computer Facilities Policy and Procedure

(k) Violent or Threatening Behaviour Policy and Procedure
(I) Vice-President (Administration) Bylaw

(m) The Human Rights Code, C.C.S.M. ¢. H175

(n) The Workplace Safety and Health Regulation 217/2006

(o) The Freedom of Information and Protection of Privacy Act, C.C.S.M. c.

F175

(p) The Personal Health Information Act, C.C.S.M. c. P33.5

(q) The Advanced Education Administration Act, C.C.S.M. c. A6.3
Sexual Violence Policy

Part I: Reason for Policy

1.1 The reason for this Policy is to:

(a) Articulate the University's Guiding Principles around Sexual Violence;

(b) Provide a framework for the provision of guidance, assistance and
support to members of the University Community who have experienced
Sexual Violence or who have received a Disclosure of Sexual Violence;

(c) Set out a consistent process for responding to a Disclosure or Formal
Complaint of Sexual Violence that ensures that:

(i) This Policy and the Procedure will be implemented with transparency
and fairness;

August 01, 2024

(i) Those impacted by Sexual Violence will be treated with respect and
compassion, as part of a trauma-informed approach that is rooted in
Intersectionality and that is culturally sensitive to a person’s background,
perceptions and experiences;

(iii) A clear explanation of the process, options available to Complainants,
Respondents, and other participants, and potential outcomes of the
process are made available through the Office of Human Rights and
Conflict Management; and

(iv) Members of the University Community understand their respective
rights and obligations when reporting or responding to Sexual Violence;

(d) Reduce instances of Sexual Violence through education and training;

(e) Set out the means by which this Policy will be reviewed and reported;
and

(f) Ensure that the University is compliant with relevant legislation,
including The Human Rights Code (Manitoba), The Workplace Health and
Safety Regulation (Manitoba), The Freedom of Information and Protection
of Privacy Act, The Personal Health Information Act, and The Advanced
Education Administration Act (Manitoba).

1.2 Guiding Principles:

(a) Sexual Violence is a significant and systemic social issue that can
affect anyone at the University. Anyone can experience Sexual Violence,
regardless of a person’s social position or position within the University
structures, hierarchies, and power relations.

(b) Some individuals or groups experience Sexual Violence at higher rates
and in different ways. Every effort to address Sexual Violence should be
grounded in Intersectionality and an understanding that each person’s
experience will be affected by many factors.

(c) Sexual Violence does not exist or operate in isolation. Acts of Sexual
Violence can also be acts of discrimination. University strategies to
address Sexual Violence are therefore informed by broader equity,
diversity and anti-discrimination initiatives and goals.

Part II: Policy Content
DEFINITIONS
2.1 The following terms are defined for the purpose of this Policy:

(a) "Breach” means any conduct, behaviour, action or omission which is
prohibited under this Policy or the Procedure, including but not limited to
Sexual Violence and Reprisals.

(b) "College” means a Professional College as defined under the
Definitions of Academic Units policy.

(c) "Complainant” means the individual or individuals bringing forward a
Formal Complaint of a Breach.

(d) "Consent” means the voluntary agreement to engage in physical
contact or sexual activity and to continue to engage in the contact or
activity. Consent means that all persons involved demonstrate, through
words or actions, that they freely and mutually agree to participate in a
contact or activity. More specifically:

(i) consent must be given at the outset and at all stages of physical
contact or sexual activity;



(ii) it is the responsibility of the initiator to obtain ongoing consent;
(iii) consent can be withdrawn at any time by any participant;
(iv) someone who is incapacitated cannot consent;

(v) there is no consent where one person abuses a position of trust,
power, or authority over another person;

(vi) past consent does not imply future consent;

(vii) a person cannot give consent on behalf of another person;
(viii) silence or the absence of “no” is not consent;

(ix) the absence of perceived resistance is not consent; and

(x) there is no consent when there is coercion, force, threats, or
intimidation towards any person, or where there is fraud or withholding of
critical information that could affect a person'’s decision to consent.

(e) "Designated Officer” means the Vice-President (Administration), or
designate.

(f) "Disclosure” means telling someone about an instance of Sexual
Violence. For the purpose of this Policy and the Procedures, a Disclosure
means telling the Office of Human Rights and Conflict Management. A
Disclosure does not initiate an Investigation unless a Formal Complaint
is made or the University initiates an Investigation in accordance with the
Procedure.

(9) "Faculty” means a Faculty as defined under the Definitions of
Academic Units policy.

(h) "Formal Complaint” means a complaint to the Office of Human Rights
and Conflict Management that is in writing and contains, at minimum, the
following information;

(i) The name of the Complainant and contact information for the
Complainant;

(ii) A description of the alleged Breach;

(iii) The approximate date of the alleged Breach;

(iv) The name of the Respondent;

(v) Contact information for the Respondent, if known; and

(vi) An indication that the Complainant desires the Formal Complaint to
be the subject of an Investigation.

(i) "Informal Resolution” means the resolution of an alleged Breach
to the satisfaction of the Complainant and the Respondent, without
an Investigation being completed, as per sections 2.23 to 2.32 of the
Procedure.

() "Intersectionality” means a framework that promotes an understanding
that individuals are shaped by interacting social locations and identities
(e.g. race, sexuality, gender etc.).

(k) "Investigation” means a formal investigation of an alleged Breach
conducted in accordance with the Procedure.

(I) "Investigator” means one or more persons appointed as the
investigator of an alleged Breach, pursuant to section 2.59 of the
Procedure.
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(m) "Office of Human Rights and Conflict
Management” or "OHRCM" means the unit appointed by the University of
Manitoba to implement this Policy and the Procedure.

(n) "Policy” means this Sexual Violence policy.

(o) "Preliminary Assessment” means the initial review of a Formal
Complaint, in accordance with sections 2.36 to 2.41 of the Procedure.

(p) "Procedure” means the Disclosures and Complaints Procedure.

(9) "Reprisal” means any measures taken against a Complainant,
Respondent, or any other person because they have asked for advice
regarding this Policy or Procedure, brought forward allegations of a
Breach or made a Formal Complaint, cooperated with an Investigation, or
rejected a sexual solicitation or advance. Reprisal measures include, but
are not limited to:

(i) Discipline;

(i) Academic penalties (in the case of students);
(iii) Demotion;

(iv) Termination of employment;

(v) Termination of an academic appointment;

(vi) Any other measure which significantly adversely affects working
conditions or educational experience; and

(vii) A threat to take any of the measures referred to above.

(r) "Respondent” means an individual or individuals accused of having
caused or contributed to a Breach.

(s) "School" means a "School of the University” or a "School of the
Faculty”, as those terms are defined under the Definitions of Academic
Units policy.

(t) "Sexual Assault” means any type of unwanted sexual act done by one
person to another that violates the sexual integrity of the victim. Sexual
Assault is characterized by a broad range of behaviours that involve

the use of force, threats or control towards a person, which makes that
person feel uncomfortable, distressed, frightened, threatened, and is
carried out in circumstances in which the person has not freely provided
Consent, or is incapable of providing Consent.

(u) "Sexual Harassment" refers to one serious incident or a course of
objectionable and unwelcome sexual conduct or comments directed at
an individual that includes, but is not limited to:

(i) Unwanted sexual attention, including persistent invitations for dates,
by a person who knows or ought reasonably to know that such attention
is unwanted or unwelcome;

(i) Gender-based abusive or unwelcome conduct or comments that
would objectively have the effect of creating an intimidating, humiliating,
hostile or offensive work or learning environment;

(iii) Sexist jokes or remarks, including comments regarding a person’s
appearance or clothing;

(iv) Leering, ogling, or other sexually oriented gestures;
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(v) Questions about a person'’s sexual history, sexuality, sexual
orientation, or sexual identity by a person who knows or ought reasonably
to know that the questions are unwanted or unwelcome;

(vi) Offensive physical contact by a person who knows or ought
reasonably to know that the contact is unwanted or unwelcome;

(vii) A single sexual solicitation or advance or a series of solicitations or
advances made by a person who is in a position to confer any benefit on
or deny any benefit to the recipient, and who knows or ought reasonably
to know that the solicitation or advance was unwanted or unwelcome; or

(viii) A Reprisal for rejecting a sexual solicitation or advance.

(v) "Sexual Violence” means any sexual act or act targeting a person's
sexuality, gender identity or gender expression, whether the act is
physical or psychological in nature, that is committed, threatened or
attempted against a person without the person’s consent, and includes,
but is not limited to, Sexual Assault, Sexual Harassment, stalking,
indecent exposure, voyeurism and sexual exploitation. Sexual Violence
can occur in many contexts, including in person, in writing, online, on
social media, through digital communication or via other technology.

(w) "Supervisors or Managers" means any member of the University
Community to whom at least one other member of the University
Community who reports for employment, academic or volunteer
purposes.

(x) "SVRC" means the Sexual Violence Resource Centre.
(y) "UMSS" means the University of Manitoba's Security Services.
(z) "University" means The University of Manitoba.

(aa) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees, anyone
holding an appointment with the University, students, volunteers, external
parties, contractors and suppliers.

(bb) "University Instituted Investigation” means an Investigation initiated
by the Designated Officer in consultation with the OHRCM, pursuant to
sections 2.56 to 2.58 of the Procedure.

(cc) "University Matter” has the same meaning as defined in section 2.3
of the Procedure.

RESPONSIBILITIES OF THE UNIVERSITY AND UNIVERSITY COMMUNITY
University Commitments

2.2 The University of Manitoba is committed to maintaining a healthy
and safe work, learning, living and social environment for all members of
the University Community. The University is therefore committed to:

(a) Making available and actively promoting programs to educate and
train University Community Members on the prevention of and response
to Sexual Violence;

(b) Encouraging individuals to bring concerns about an alleged Breach
to an appropriate authority, and protecting those who bring forward such
allegations against Reprisal;

(c) Supporting those impacted by Sexual Violence through
academic, nonacademic, workplace, medical and other supports or
accommodations as required,;
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(d) Ensuring a trauma-informed and Intersectional approach to the
implementation of this Policy and the Procedure;

(e) Ensuring barriers to the application of this Policy are reduced,
including that individuals will not be asked to repeat their accounts more
than is necessary for the implementation of this Policy or the Procedure;

(f) Ensuring that following a Disclosure or Formal Complaint of

Sexual Violence, all University Community members are treated with
compassion, dignity and respect, and provided with support throughout
the process;

(9) Responding to Sexual Violence in a manner that minimizes
retraumatization and promotes recovery, empowerment, and
selfdetermination, subject to the limits of confidentiality and the
University's community safety obligations as set out in this Policy

and the Procedure. This includes providing options to those impacted
by Sexual Violence on how to access supports, and allowing them to
determine whether or not to proceed with a Formal Complaint process;

(h) Providing information and exploring opportunities to engage in
Informal Resolution where appropriate, and in matters involving members
of a collective bargaining unit, where permissible under collective
agreements.

(i) Investigating Formal Complaints of Sexual Violence when appropriate,
and ensuring that Investigations represent a fair process for all
Complainants, Respondents and other participants; that they respect
procedural fairness; and where applicable, are in accordance with the
collective agreement provisions;

(j) Respecting the privacy of those impacted by Sexual Violence in
accordance with the Procedure;

(k) Implementing appropriate interim measures that ensure fairness;

(I) Monitoring and updating University Policies and protocols to ensure
that they remain effective and in line with other existing Policies and best
practices; and

(m) Implementing this Policy and the Procedure with transparency

and accountability, including applying this Policy to all members of the
University Community regardless of a person’s social position, or position
within the University structures or hierarchies.

University Community Responsibilities

2.3 Promoting a safe work and learning environment is a responsibility
of all members of the University Community. The University calls for all

members of the University Community especially those in instructional,
supervisory, or managerial positions to:

(a) Practice consent and respect, and create a culture in which consent
and respect are foundational principles and practices;

(b) Bring forward evidence of a Breach of which they become aware to
the OHRCM,;

(c) Deal appropriately with allegations regarding Breaches or other
violations of this Policy or Procedure;

(d) Provide reasonable cooperation in an Investigation of a Breach;



(e) Be aware of their responsibilities and educate themselves as to
the expectations and reporting requirements under this Policy and the
Procedure; and

(f) Educate those for whom they are responsible regarding expectations
for safe and respectful conduct, including this Policy and Procedure.

EDUCATION, TRAINING AND SUPPORT
Education and Training

2.4 Education is a fundamental aspect of the University's commitment
to preventing and addressing Sexual Violence. The University will provide
access to coordinated education and training programs pertaining to
preventing, responding to, and raising awareness about Sexual Violence.
Proactive measures that will be taken by the University will be grounded
in the Guiding Principles of this Policy, and include implementing and
actively promoting education, awareness, prevention, and training
programs, in multiple fully accessible formats and tailored to multiple
audiences.

Sexual Violence Steering Committee

2.5 The University will establish an institution-wide committee
comprising representatives from various stakeholder groups within

the University Community in order to advise the University on issues
relating to Sexual Violence, including training programs and educational
initiatives.

Supports

2.6 The University will communicate and provide resources to support
Complainants, Respondents, witnesses, and those affected by Sexual
Violence, including online resources with links to on-campus and off-
campus supports and resources that may be accessed by members of
the University Community.

AUTONOMY IN DISCLOSURE AND/OR FORMAL COMPLAINTS

2.7 A person who has made a Disclosure and/or Formal Complaint

of Sexual Violence has autonomy in decision-making, and in particular
with respect to whom to Disclose, whether to make a Formal Complaint,
whether to pursue recourse to the criminal or civil justice systems, and
whether to access available supports and accommodations.

2.8 Notwithstanding section 2.7, the University also has an obligation
to protect the University Community from harm. The University reserves
the right to initiate a University Instituted Investigation in accordance
with the Procedure, and/or to report the incident to local police services,
even without the consent of the Complainant, if it believes that the
safety of the University Community is at risk or if reporting is required
by law (for example, in the case of a minor). In cases where actions are
taken without the consent of the Complainant, reasonable efforts will
be made to preserve the anonymity of the Complainant. In addition, the
Complainant will be notified of the actions the University intends to take
in order that the Complainant can work with the University to take any
additional safety precautions that may be required as a result of the
University's actions.

2.9 The University recognizes that Disclosures of an incident of Sexual
Violence are often shared in confidence. A Disclosure does not initiate
a Formal Complaint process. If a member of the University Community
chooses to Disclose an incident of Sexual Violence but does not want
to report the incident to the police or file a Formal Complaint under this
Policy, they remain entitled to access available personal supports and
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accommodations/considerations appropriate to their circumstances.

The University's response to Disclosures will be guided by section 2.17 to
2.22 of the Disclosures and Complaints Procedure. University Community
members who have experienced Sexual Violence might initially Disclose
to a trusted friend, faculty or staff member. Anyone receiving a Disclosure
should listen and act in a caring and supportive way.

MANDATORY REFERRALS

2.10 Additional obligations exist for all Supervisors or Managers. All
Supervisors or Managers who receive a Disclosure shall:

(a) Inform the University Community member making the Disclosure
about this Policy and the support services that are available to them. A
list support resources can be found on the Sexual Violence Support and
Education website; and

(b) Refer the University Community member to the Sexual Violence
Resource Centre ("SVRC"), who can provide confidential, professional
support and advice on options moving forward. It is up to the Community
Member if identifying information, such as their name and contact
information, is shared with the SVRC. Where there is an urgent personal
safety concern or immediate risk/threat, Supervisors or Managers must
contact UMSS or 911.

INVESTIGATIONS AND DISCIPLINE
Investigation

2.11 The University will investigate allegations of Sexual Violence in
relation to a University Matter in accordance with the Procedure.

Discipline

2.12  Any member of the University Community who breaches this
Policy or the Procedure in relation to a University Matter will be subject to
discipline under the Procedure.

ANNUAL REPORT

2.13 The OHRCM will produce and provide an annual report to the
Designated Officer, outlining:

(a) Information on activities undertaken to raise awareness and
contribute to prevention, including the type of activity and the number of
students and staff who attend;

(b) De-identified data regarding the number and types of Disclosures and
Formal Complaints received;

(c) De-identified data on process factors such as the number and types of
Investigations conducted and whether they resulted in a finding of Breach
or No Breach;

(d) Aggregate anonymized data on Complainant and Respondent roles at
the University;

(e) De-identified data on fairness factors such as time to process and the
identity of investigators;

(f) Lessons learned flowing from after-action reviews;

(9) Information regarding observable trends and commentary on the
implementation and effectiveness of the Policy; and
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(h) Other relevant information which may further the implementation of
the Policy and its Procedures.

2.14 The annual report will be made available to the University
Community.

ADDITIONAL PROTECTIONS

2.15 The OHRCM will provide Complainants with a clear explanation
of the available processes and options. Nothing in this Policy or the
Procedure is intended to discourage or prevent a member of the
University Community, including students and employees, from filing a
complaint with, for example, the Winnipeg Police Service, the Manitoba
Human Rights Commission, professional regulatory bodies, or from
exercising any other legal rights pursuant to any other law.

2.16 In addition, nothing in this Policy or the Procedure is intended to
limit the rights of an employee governed by a collective agreement. If
there is any ambiguity or conflict between this Policy or the Procedure,
and a collective agreement, the collective agreement will prevail.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the
President that a formal review of this Policy is required.

3.2 The Vice-President (Administration) is responsible for the
implementation, administration and review of this Policy.

3.3 All members of the University Community are responsible for
complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Vice-President (Administration) may approve procedures, if
applicable, which are secondary to and comply with this Policy, including
but not limited to:

(a) A procedure to supplement existing policies, procedures or bylaws,
by providing a mechanism for the Investigation of an alleged Breach,
including regarding:

(i) Receipt and review of complaints;
(i) The circumstances under which an Investigation should take place;
(iii) Appointment of Investigators;

(iv) Conduct of an Investigation, in accordance with the principles of
procedural fairness and natural justice;

(v) Respecting the confidentiality of information collected in relation to
Formal Complaints, Disclosures and Investigations;

(vi) Protecting individuals against Reprisal;
(vii) Protecting individuals against unfounded allegations of a Breach;
(viii) Producing a report at the conclusion of an Investigation; and

(ix) Providing information to appropriate disciplinary authorities, if
necessary.

(b) Generally defining the responsibility, authority and accountability of
members of the University Community under this Policy.

Part V: Review
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5.1  Governing Document reviews shall be conducted every three (3)
years. The next scheduled review date for this Policy is September 29,
2023.

5.2 In the interim, this Policy may be revised or repealed by the
Approving Body if:

(a) The Vice-President (Administration) or the Approving Body deems it
necessary or desirable to do so;

(b) The Policy is no longer legislatively or statutorily compliant; and/or
(c) The Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) Comply with the revised Policy; or

(b) Are in turn repealed.

Part VI: Effect on Previous Statements

6.1 This Policy supersedes all of the following:

(a) Sexual Assault Policy effective September 1, 2016;

(b) all previous Board of Governors/Senate Governing Documents on the
subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Disclosures and Complaints Procedure

(b) Respectful Work and Learning Environment Policy
(c) Definitions of Academic Units Policy

(d) Access and Privacy Policy and Procedure

(e) Records Management Policy and Procedure

(f) Student Discipline Bylaw

(g) Student Non-Academic Misconduct and Concerning Behaviour
Procedure

(h) Student Discipline Appeal Procedure

(i) Use of Computer Facilities Policy and Procedure

() Violent or Threatening Behaviour Policy and Procedure

(k) Criminal Code, RSC 1985, c C-46

() The Human Rights Code, C.C.S.M. c. H175

(m) The Workplace Safety and Health Regulation 217/2006

(n) The Advanced Education Administration Act, C.C.S.M. c. A6.3

(o) The Freedom of Information and Protection of Privacy Act, C.C.S.M. c.
F175



(p) The Personal Health Information Act, C.C.S.M. c. P33.5

Responsibilities of Academic Staff
with Regard to Students Policy and
Procedure

Responsibilities of Academic Staff with
Regard to Students Policy

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#students. (http://
umanitoba.ca/admin/governance/governing_documents/#students)

Part I: Reason for Policy

1.1 The purpose of this Policy is to identify the responsibilities and the
discharge of responsibilities of Academic Staff with regard to Students.

1.2 Some of the responsibilities and discharge of responsibilities with
regard to Students will rest with the individual Academic Staff member,
while others are collective responsibilities to be exercised at the Unit
level.

1.3 This Policy and its related Procedures will identify and differentiate
the responsibilities and discharge of responsibilities of Academic Staff at
the individual and at the Unit level.

Part II: Policy Content

2.1 The following terms are defined for the purpose of this Policy and
related Procedures:

(a) "Academic Administrator(s)" refers to the senior academic
administrative positions having direct management authority over
a Unit and the primary responsibility for the management functions
of planning, directing, controlling and evaluating a large group

of the University's resources within that Unit, including people,
budgets and facilities. This category includes, without limitation,

a dean, director, associate dean, assistant dean, chair or head of
department, insofar as they perform managerial duties.

(b) "Academic Staff" refers to all individuals whose primary
assignment is instruction, research, and/or service/academic
administration. This includes employees who hold an academic
rank such as professor, associate professor, assistant professor,
instructor, lecturer, librarian, or the equivalent of any of those
academic ranks. The category also includes a dean, director,
associate dean, assistant dean, chair or head of department, visiting
scholars, senior scholars, and those holding unpaid academic
appointments, insofar as they perform instructional, research, and/
or service/academic administrative duties.

(c) "Policy” means this Responsibilities of Academic Staff with
regard to Students Policy.

(d)"Procedure” means the Responsibilities of Academic Staff with
regard to Students Procedure.

(e)"Student” or "Students” refer to any person or group of people
registered as a student at the University of Manitoba.
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(f)"Unit" refers to a department, centre, institute, college, faculty,
school, or other academic division to which Academic Staff is
assigned to teach Students.

(9)"University" refers to the University of Manitoba.

2.2 The responsibilities of Academic Staff with regard to Students are
primarily instructional and scholarly, and secondarily administrative. They
may include:

(a) Undergraduate, graduate, and continuing education instruction;

(b) Scholarly attainment through personal study and research,
including:

(i)study for purposes of academic self-improvement or course
improvement; and

(ii) keeping abreast of new developments, and research
that leads to a useful or original contribution toward the
advancement of knowledge and understanding;

(c) Administrative work as required for instructional and scholarly
activities including committee work at various levels (departmental,
faculty, university) as it pertains directly or indirectly to Students.

2.3 In discharging their instructional responsibilities, Academic Staff
shall act with academic integrity, scholarly competence and pedagogic
effectiveness by providing Students with pertinent materials in a

timely manner, by maintaining familiarity with current policies and
responsibilities regarding privacy, copyright and human rights, and by
adhering to regulations pertaining to instruction, reporting and evaluation
at the University.

2.4 Academic Staff are to provide an effective learning environment
and to endeavor to ensure fair and consistent treatment of Students by
periodically reviewing and updating all course content and outlines.

2.5 The collective responsibilities of the Academic Staff shall be
exercised through the actions of the Unit's administrators and councils,
including:

(a) Periodically reviewing all courses and programs, including
course descriptions, to ensure that the material to be presented is
current and appropriate and the academic calendar information is
clear and accurate;

(b) Ensuring that the Unit's policies, regulations and procedures
provide for fair and consistent treatment of Students;

(c) Ensuring the academic calendar reflects any Unit-specific
policies that may affect the Student's academic progress;

(d) Making available on the University's website and providing for
convenient student access to information on supplemental Unit-
specific regulations, policies and procedures; and

(e) Providing the names of instructors assigned to teach particular
courses and sections at the earliest possible opportunity.
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Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a formal review of this Policy is
required.

3.2 The Provost and Vice-President (Academic) is responsible for the
implementation, administration and review of this Policy.

3.3 Academic Staff and Academic Administrators are responsible for
complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Provost and Vice-President (Academic) or the Approving Body
may approve Procedures, if applicable, which are secondary to and
comply with this Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Policy is September 1, 2026.

5.2 In the interim, this Policy may be revised or repealed if:

(a) the Provost and Vice-President (Academic) or the Approving
Body deems it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/
or

(c) the Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) comply with the revised Policy; or

(b) are in turn repealed.

Part VI: Effect on Previous Statements
6.1 This Policy supersedes all of the following:

(a) Responsibilities of Academic Staff with Regard to Students
Policy, revised June 25, 1998;

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Responsibilities of Academic Staff with Regard to Students
Procedure;

(b) Conflict of Interest Policy;

(c) Conflict of Interest between Evaluators and Students due to
Close Personal Relationships Policy;

(d) Electronic Communication with Students Policy;

(e) Final Examination and Final Grades Policy;
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(f) Grade Point Averages Policy;

(9) Intellectual Property Policy

(h) Multi-Sectioned Courses Policy;

(i) Respectful Work and Learning Environment Policy;
(j) Sexual Assault Policy;

(k) Responsible Conduct of Research Policy;

(I) Student Advocacy Office Policy;

(m) Student Discipline Bylaw;

(n) Student Academic Misconduct Procedure;

(o) Student Non-Academic Misconduct and Concerning Behaviour
Procedure;

(p) Student Discipline Appeal Procedure;

(q) Teaching Evaluation Policy;

(r) The University of Manitoba Accessibility Policy;
(s) University Health Services Policy;

(t) Voluntary Withdrawal Policy.

Responsibilities of Academic Staff with
Regard to Students Procedure

Part I: Reason for Procedure

1.1 To set out Procedures secondary to the Policy entitled
"Responsibilities of Academic Staff with Regard to Students”.

Part lI: Procedural Content

2.1 These procedures are to be read in conjunction with the
Responsibilities of Academic Staff with regard to Students policy, and all
capitalized terms used herein shall have the meaning given to them in the
Policy. In addition, the following definitions shall apply:

(a) "Academic Administrator(s)" refers to the senior academic
administrative positions having direct management authority over
a Unit and the primary responsibility for the management functions
of planning, directing, controlling and evaluating a large group

of the University's resources within that Unit, including people,
budgets and facilities. This category includes, without limitation,

a dean, director, associate dean, assistant dean, chair or head of
department, insofar as they perform managerial duties.

(b) "Academic Staff" refers to all individuals whose primary
assignment is instruction, research, and/or service/academic
administration. This includes employees who hold an academic
rank such as professor, associate professor, assistant professor,
instructor, lecturer, librarian, or the equivalent of any of those
academic ranks. The category also includes a dean, director,
associate dean, assistant dean, chair or head of department, visiting
scholars, senior scholars, and those holding unpaid academic
appointments, insofar as they perform instructional, research, and/
or service/academic administrative duties.



(c) "Calendar” means the University of Manitoba's official Academic
Calendar under which the course is taught.

(d) "Policy” means the Responsibilities of Academic Staff with
regard to Students policy.

(e) "Procedure” means this Responsibilities of Academic Staff with
regard to Students procedure.

(f) "Student” or "Students” refer to any person or group of people
registered as a student at the University of Manitoba.

(g) "Unit" refers to a department, centre, institute, college, faculty,
school, or other academic division to which Academic Staff is
assigned to teach Students.

(h) "Working Days" will mean Monday through Friday excluding days
in which the University is closed.

2.2 Course Content
Academic Staff shall teach their courses with due alignment to Calendar
descriptions.

2.3 Policies

Academic Staff will maintain familiarity with current University, faculty,
school, college and/or department policies regarding plagiarism

and cheating, examination impersonations, student access to final
examination scripts, student discipline, grade appeals, copyright and
intellectual property, and the University policy regarding the respectful
work and learning environment, as posted on the University's "Governing
Documents” website;

2.4 Regulations

Academic Staff will adhere to regulations pertaining to the format,
content and conduct of courses and laboratories, including regulations
pertaining to examinations, term work, grades, and related matters as
outlined in University and Unit guidelines.

2.5 Course Outline

Academic Staff shall provide a course outline to every Student registered
in their class and review its content within the first week of classes, either
through a paper copy and/or via the University's student information
system (Aurora, UM Learn, or such other University information system
as may be approved by the University from time to time). The course
outline will contain at minimum the following information:

(a) Name of Academic Staff;
(b) Office number, telephone number and email address;

(c) A list of the learning materials that the Student is required
to obtain including the appropriate referencing style guide(s)
acceptable to the Academic Staff and/or discipline in courses
where it is relevant;

(d) A course description outlining the topics to be covered and
goals of the course, which could include the bona fide academic
requirements and learning outcomes for the course;

(e) Expectations for class attendance and penalties, if any, for non-
compliance;

(f) A description of the evaluation procedure and methods that will
be used, including:
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(i) The weighting of the components that will contribute to the
final grade;

(ii) A description of how the numeric grade will be converted to
the University's letter grade system; and

(iii) An indication of whether specific assignment instructions,
grading rules, or rubrics will be provided.

Note: It is understood by Senate that the provision of this
information is not intended to affect the question of equity in
multi-sectioned courses in any way.

(9) An indication of how evaluative feedback will be given to the
student, including:

(i) The form of evaluative feedback [formative (e.g. comments)
or summative (e.g. grade)];

(ii) When summative feedback will be distributed in relation to
the voluntary withdrawal deadline, Unit guidelines, and section
2.9(f) of this Procedure; and

(iii) The method in which evaluative feedback will be delivered
(for example, via paper or electronic method);

(h) A schedule of the Academic Staff member's availability for
individual student consultation, in accordance with section 2.9(d);

(i) A schedule of term assignments and tests;

(j) A statement of the practice to be followed regarding late
submission of assignments and missed term tests;

(k) A statement outlining parameters for the use of electronic and
mechanical devices and course technology that may be required
(for example, cellphones, laptops, tablets);

(I) A statement regarding recording of classes, with reference to any
University policies that might apply;

(m) A statement referring Students with disabilities to Student
Accessibility Services to facilitate the implementation of
accommodations, and a statement communicating willingness to
meet with Students to discuss the accommodations recommended
by Student Accessibility Services; and

(n) A statement regarding academic integrity, including "plagiarism
and cheating” and "examination personation” as described in the
Calendar and, where appropriate, references to specific course
requirements for individual work and group work, such as:

(i) Group projects are subject to the rules of academic
dishonesty;

(i) Group members must ensure that a group project adheres
to the principles of academic integrity.

(iii) Students should also be made aware of any specific
instructions concerning study groups and individual
assignments;

(iv) The limits of collaboration on assignments should be
defined as explicitly as possible; and

(v) All work is to be completed independently unless otherwise
specified.
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2.6 Policy and Resource Document

Academic Staff shall provide to every student the information on
University support offices and policies outlined in Schedule "A" to this
Procedure, within the first week of classes, either through a paper copy
and/or via the University's student information system (Aurora, UM Learn,
or such other University information system as may be approved by the
University from time to time).

2.7 Learning Materials
Academic Staff shall specify learning materials in accordance with
announced purchasing deadlines.

2.8 Changes to Course Outline and Timing Requirements

Academic Staff who wish to make changes to the method of evaluation
or format of assignments in the course outline after it has been
distributed to the class shall proceed as follows:

(a) Academic Staff shall, in a timely fashion:

(i) Discuss the proposed changes (e.g. in the class and/

or through UM Learn) and encourage Students to provide
feedback to the Academic Staff if there are any issues with
the proposed changes;

(i) Provide the revised outline to the Academic Administrator
of the Unit; and

(iii) Confirm the changes in writing by providing the revised
course outline to every Student registered in the course within
the first week following the change, either through a paper
copy and via the University's student information system
(Aurora, UM Learn, or such other University information
system as may be approved by University administration from
time to time).

(b) In circumstances where weighting of assignments is changed
retroactively, a Student who wishes to be graded according to the
original course outline must advise the Academic Staff within at
least five (5) Working Days of receiving the revised outline, failing
which the Student will be graded according to the revised outline.

Academic Staff shall advise Students of the deadline when they
provide the revised outline.

2.9 Interactions with Students
In their interactions with Students, Academic Staff shall:

(a) not deny registration for instruction in those courses for which
the permission of the Academic Staff is required, except where
the Student lacks appropriate qualifications or where an approved
policy on limited enrolment is in effect;

(b) comply with existing human rights legislation;

(c) not accept money or other goods or services from Students for
assistance with any course offered by the University. This clause,
however, shall not prevent student teaching assistants or other
Academic Staff from accepting payment for tutoring in courses/
sections which do not fall within the scope of their University
employment;

(d) be available for a reasonable amount of time, on a known and
posted basis, for individual consultation with Students registered in
their courses or laboratories;
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(e) evaluate student academic performance in a fair and reasonable
manner, and by means of appropriate academic criteria;

(f) provide early evaluative feedback as specified in the course
outline (see section 2.5(qg));

(g) foster an exchange of ideas between themselves and their
Students in the classroom and allow Students the freedom to take
legitimate exception to the data, views, or methods presented;

(h) respect the confidentiality of information about Students;

(i) keep confidential any information about the academic
performance of a Student, unless release is authorized by the
Student, required by his/her instructional team, or requested by an
administrative officer in accordance with the University policy on
the release of information;

() explicitly acknowledge in written or oral presentations any
contribution of student research or assistance;

(k) not obtain any improper personal advantage from a Student or
Student work; and

(I) not retaliate against a student who has filed a complaint, whether
the complaint was substantiated or unsubstantiated.

2.10 Instruction
Academic Staff are responsible for:

(a) the organization, preparation and delivery of course material, the
evaluation of student academic progress;

(b) the reporting of such evaluation in accordance with approved
policies and schedules; and

(c) consultation with Students out of class or laboratory hours, and
supervision of student research and thesis preparation.

2.11 Scheduled Classes

Academic Staff shall not cancel, miss, terminate or shorten scheduled
instruction except for good reasons. Whenever a scheduled period of
instruction is cancelled, the Academic Staff shall:

(a) inform the class at the earliest possible time;

(b) inform the Academic Administrator of his/her Unit at the earliest
possible time; and

(c) where possible, ensure that appropriate substitution or make-up
instruction is provided.

2.12 Evaluation
Academic Staff shall adhere to the relevant Senate-approved policy
regarding professor-course evaluation.

2.13 Reporting Student Grades

Academic Staff who provide instruction shall comply with the schedules
and formats for reporting student grades, as established by their Unit
and the Registrar's Office. Where such grades are reviewed by Unit
committees, Academic Staff should be available for the duration of the
committees' work. Academic Staff must also correct any grade errors
of which they become aware in a timely manner and notify the Student
accordingly.



2.14 Term Work

Academic Staff shall adhere to Unit-specific policies regarding return
and/or retention of term work. In the absence of Unit-specific policies,

all term work shall be returned to the Student. Any unclaimed term work
will be held by the Unit for 4 months from the end of the term in which the
work was assigned. At the conclusion of this time, all unclaimed term
work will become property of the Unit and be destroyed according to the
University's common records schedule, using confidential measures for
disposal.

2.15 Class Size

Where necessitated by large class sizes or other circumstances, the
Unit shall ensure that Academic Staff and/or designated substitutes
are available for individual consultation with Students for a reasonable
amount of time on a known and posted basis.

2.16 Course Descriptions

Through their Unit councils, Academic Staff members should review
program and course descriptions periodically to ensure that the material
to be presented is current and appropriate and that the Calendar
information is clear and accurate.

2.17 Materials
The following material must be kept on file in the Unit's general offices
and made available to Students:

(a) University and Unit policy and procedures regarding class
attendance and penalties, if any, for non-compliance;

(b) the information described in section 2.5 of this Procedure in
regards to materials to be provided to Students by the Academic
Staff of each course section;

(c) University and Unit policy and procedures regarding the
evaluation of professors and courses by Students;

(d) University and Unit policy and procedures regarding student
access to final examination scripts;

(e) University policy and procedures on student discipline;

(f) University and Unit policy and procedures regarding grade
appeals;

(g) University policy and related procedures on the Responsibilities
of Academic Staff with regard to Students;

(h) University policy and protocol regarding responding to sexual
assault;

(i) University policy and related procedures on Respectful Work and
Learning Environment;

(j) University policy and related procedures on Accessibility for
Students with Disabilities; and

(k) University policy and related procedures on Intellectual Property.

2.18 Instruction

The Unit should ensure the provision of names of Academic Staff
assigned to teach particular courses and sections at the earliest possible
opportunity;
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Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a formal review of this Procedure is
required.

3.2 The Vice-Provost (Academic Affairs) is responsible for the
implementation, administration and review of this Procedure.

3.3 Academic Staff and Academic Administrators are responsible for
complying with this Procedure.

Part IV: Review

4.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Procedure is September 1, 2026.

4.2 In the interim, this Procedure may be revised or repealed if:

(a) the Provost and Vice-President (Academic) or Approving Body
deems it necessary or desirable to do so;

(b) the Procedure is no longer legislatively or statutorily compliant;

(c) the Procedure is now in conflict with another Governing
Document; and/or

(d) the Parent Policy is revised or repealed.

Part V: Effect on Previous Statements
5.1 This Procedure supersedes all of the following:

(a) Responsibilities of Academic Staff with regard to Students
Policy, effective July 4, 1979 and revised June 25, 1998;

(b) Cancellation of Scheduled Classes Policy, effective November
30, 1971 and revised November 29, 1988;

(c) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(d) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Responsibilities of Academic Staff with Regard to Students
Policy;

(b) Schedule "A": Policy and Resource Document;
(c) Conflict of Interest Policy;

(d) Conflict of Interest between Evaluators and Students due to
Close Personal Relationships Policy;

(e) Electronic Communication with Students Policy;
(f) Final Examination and Final Grades Policy;

(9) Grade Point Averages Policy;

(h) Intellectual Property Policy;

(i) Multi-Sectioned Courses Policy;

August 01, 2024



64 Student Discipline Bylaw and Procedure

(i) Respectful Work and Learning Environment Policy;
(k) Sexual Assault Policy;

() Responsible Conduct of Research Policy;

(m) Student Advocacy Office Policy;

(n) Student Discipline Bylaw;

(o) Student Academic Misconduct Procedure;

(p) Student Non-Academic Misconduct and Concerning Behaviour
Procedure;

(g) Student Discipline Appeal Procedure;

(r) Teaching Evaluation Policy;

(s) The University of Manitoba Accessibility Policy;
(t) University Health Services Policy;

(u) Voluntary Withdrawal Policy.

Schedule "A": Policies and Resources

1. In accordance with section 2.6 of the Responsibilities of Academic
Staff with Regard to Students procedure, Academic Staff shall provide
the following information to every student within the first week of
classes, either through a paper copy and/or via the University's student
information system (Aurora, UM Learn, or such other University
information system as may be approved by the University from time to
time):

(a) A list of academic supports available to Students, such as the
Academic Learning Centre, Libraries and other supports as may be
appropriate;

(b) A statement regarding mental health that includes referral
information to resources and student supports, such as Student
Counselling Centre, University Health Services and other supports
as may be appropriate;

(c) A notice to respect copyright, with a reference directing Students
to the University's Copyright Office;

(d) A statement directing the Student to University and Unit policies,
procedures and supplemental regulations available online, with
special direction to review the University's policies and procedures
regarding:

(i) Academic Dishonesty: plagiarism, cheating and
examination impersonation;

(i) Student access to final examination scripts;
(iii) Student discipline;

(iv) Grade appeals;

(v) Student advocacy;

(vi) Respectful Work and Learning Environment;
(vii) Sexual Assault; and

(viii) Intellectual Property.
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2. The University's Centre for Advancement Teaching and Learning will
compile sample language and templates for Academic Staff to use in
fulfilling the above requirements.

Student Discipline Bylaw and
Procedure

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#students. (http://
umanitoba.ca/admin/governance/governing_documents/#students)

Students are expected to conduct themselves responsibly with due
regard for the rights of others and to maintain a high level of personal and
academic integrity. Students who transgress these standards, whether
expressed in policy or implied in generally accepted codes of conduct,
can expect disciplinary action. Penalties arising from disciplinary actions
may include fines, withholding of student privileges, suspension or
expulsion from programs, or some other action specific to the situation.
Penalties may also affect student eligibility to continue in their programs
or to graduate.

Student Discipline Bylaw

Part I: Reason for Bylaw

1.1 The reason for this Bylaw is to outline the Disciplinary Actions
available to Disciplinary Authorities and the subsequent appeal process
available to Students for findings of Academic Misconduct and Non-
Academic Misconduct.

Part II: Policy Content

2.1 The following terms are defined for the purpose of this Bylaw:

(a) "Academic Misconduct” has the same meaning as defined in
section 2.5 of the Student Academic Misconduct Procedure.

(b) "Academic Staff" refers to all individuals whose primary
assignment is instruction, research, and/or service/academic
administration. This includes employees who hold an academic
rank such as professor, associate professor, assistant professor,
instructor, lecturer, librarian, or the equivalent of any of those
academic ranks. The category also includes a dean, director,
associate dean, assistant dean, chair or head of department, visiting
scholars, senior scholars, and those holding unpaid academic
appointments, insofar as they perform instructional, research, and/
or service/academic administrative duties.

(c) "Appeal Procedure” means the Student Discipline — Appeal
Procedure.

(d) "Bylaw” means the Student Discipline Bylaw.

(e) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(f) "Disciplinary Action” means the specific disciplinary actions
available for each Disciplinary Authority under Table 3: Disciplinary
Actions and Disciplinary Authorities.

(9) "Disciplinary Authority” means the discipline authority
designated to determine a matter of student discipline under:
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(i) Table 1: Jurisdiction of Disciplinary Authorities for
Academic Misconduct; or

(if) Table 2: Jurisdiction of Disciplinary Authorities for Non-
Academic Misconduct.

(h) "Expulsion” has the same meaning as defined under section 2.16
of this Bylaw.

(i) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

(j) "Non-Academic Misconduct” has the same meaning as defined
in section 2.5 of the Student Non-Academic Misconduct and
Concerning Behaviour Procedure.

(k) "Reprimand” has the same meaning as defined under section 2.6
of this Bylaw.

() "School” means a "School of the University” or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(m) "Student” means any of the following individuals:

(i) Admitted — an individual who has accepted an offer of
admission to the University;

(i) Current — an individual who is either registered in course(s)
or in a program of studies at the University or is eligible to
continue in their studies at the University either because

the individual meets minimum academic performance
requirements or will be eligible to continue after discharging

a financial hold or serving Suspension due to academic or
discipline;

(iii) Former — an individual who has graduated from the
University or who has withdrawn (either voluntarily or was
required to withdraw).

(n) "Suspension” has the same meaning as defined in section 2.8 of
this Bylaw.

(o) Table 1" refers to Table 1: Jurisdiction of Disciplinary Authorities
for Academic Misconduct, which follows the Bylaw.

(p) "Table 2" refers to Table 2: Jurisdiction of Disciplinary Authorities
for Non-Academic Misconduct, which follows the Bylaw.

(q) "Table 3" refers to Table 3: Disciplinary Actions and Disciplinary
Authorities, which follows the Bylaw.

(r) "Unit" means a Faculty, School, College, institute, centre,
academic support unit (for example, libraries) or administrative
unit whose Unit Head reports to the President or a Vice-President,
Associate Vice-President or Vice-Provost. An academic department
within a Faculty/College/School is not a Unit as the term is used
within this Bylaw.

(s) "Unit Head" refers to the individual with direct supervisory
authority over a Unit, including Deans, Directors, the University
Librarian, the President, Vice-Presidents, Associate Vice-Presidents
and Vice-Provosts with respect to their Units.

(t) "University” means The University of Manitoba.
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(u) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees,
anyone holding an appointment with the University, Students,
volunteers, external parties, contractors and suppliers.

(v) "UDC" means the University Discipline Committee composed
under section 2.53 of the Appeal Procedure.

2.2 Students will be subject to Disciplinary Action under this Bylaw for
acts of Academic Misconduct and for acts of Non-Academic Misconduct.

2.3 The Disciplinary Actions available to a Disciplinary Authority are set
out in Table 3.

2.4 Once a Disciplinary Action has been implemented, no further
Disciplinary Action may be imposed for the same matter except as a
result of an appeal by the Student.

2.5 Disciplinary Actions implemented shall not ordinarily be recorded on
the Student's academic history / transcript except in the following:

(a) if the Student receives Suspension or Expulsion under sections
16,17, 20 or 26 of Table 3; or

(b) a Reprimand has been ordered recorded on a Student's
academic history / transcript under section 2 of Table 3.

2.6 "Reprimand” means an action intended to convey stern disapproval

to a Student by means of recording their Academic Misconduct or Non-
Academic Misconduct on their Student’'s academic history / transcript for
a period of up to five (5) years.

2.7 Where a Reprimand has been ordered to be recorded on the Student's
academic history / transcript (see section 2 of Table 3), the Reprimand
shall be removed:

(a) Following the elapse of the specified period of time, upon the
written request of the Student to the Registrar; or

(b) Earlier, upon a written order from the Disciplinary Authority that
implemented the Disciplinary Action.

2.8 "Suspension” means any withdrawal of one or more rights or
privileges for a definite or indefinite period of time.

2.9 A Student may receive Suspension from the following:
(a) a particular course or courses;
(b) a department;
(c) a Faculty/College/School;
(d) the University; or
(e) a Residence.

2.10 Students who have been suspended for a definite period of time
shall, upon the lifting of the Suspension, have the rights or privileges
that were suspended automatically reinstated, subject to any conditions
attached to the Disciplinary Action proscribing future conduct.

August 01, 2024



66 Student Discipline Bylaw and Procedure

2.11 Suspension for an indefinite period of time shall be dealt with as
follows:

(a) In the case of Suspension for an indefinite time by the Executive
Director of Enrolment Services, the Suspension may be lifted by
the Executive Director of Enrolment Services upon consideration at
the written request of the Student, after consultation with the Unit
Head(s) of the Unit(s) concerned.

(b) In the case of Suspension for an indefinite period of time

by a Disciplinary Authority other than the Executive Director of
Enrolment Services, the Student may apply to the Disciplinary
Authority that imposed the final penalty for a lifting of the
Suspension. If the Suspension is lifted, the Student will have the
rights or privileges that were suspended automatically reinstated,
subject to any conditions attached to the Disciplinary Action
proscribing future conduct.

2.12 Where a Student has received a Suspension pursuant to sections
2.9(c) or 2.9(d) of this Bylaw, any academic credits earned by the Student
at the University or at any academic institution during the period of
Suspension shall not be counted as credit toward any degree or program
offered by the University, unless at the time of the imposition of the
Suspension, the Disciplinary Authority stipulates otherwise.

2.13 Where the Student has received Suspension from a Faculty/College/
School of the University, any other Faculty/College/School may refuse

to register the Student for any course or courses or refuse to accept the
Student into their programs, provided that prior to such refusal, the other
Faculty/College/School has:

(a) obtained and considered a written report from the Disciplinary
Authority that implemented the Suspension, outlining the
circumstances surrounding the Disciplinary Action;

(b) provided the Student a copy of the report; and
(c) given the Student an opportunity to respond to the report.

2.14 A Suspension will appear on the Student's academic history /
transcript until such time as the Suspension period has elapsed, when it
shall be removed upon the written request of the Student to the Registrar.

2.15 In the case of Suspension for supplying false or misleading
information in connection with an application for admission (see sections
23 and 24 of Table 3), any notation on the Student's academic history /
transcript may only be removed:

(a) For undergraduate students, by the Registrar upon the written
order of the Disciplinary Authority that implemented the Disciplinary
Action.

(b) For graduate students, by the Registrar in consultation with the
Dean, Faculty of Graduate Studies, upon the written order of the
Disciplinary Authority that implemented the Disciplinary Action.

2.16 "Expulsion” means a withdrawal of all rights or privileges available to
Students for either a definite or indefinite period of time.

2.17 A Student may receive Expulsion from the following:
(a) a Faculty/College/School;

(b) the University; or
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(c) a Residence.

2.18 In the case of an Expulsion for a definite period of time, upon
expiration of such time, in order to be readmitted, the Student must
reapply for admission through normal channels to the appropriate
authority having jurisdiction over admission.

2.19 In the case of an Expulsion for an indefinite period of time the
Student may apply to the Disciplinary Authority that imposed the final
penalty for a lifting of the Expulsion. If the Expulsion is lifted, the Student,
in order to be readmitted, must reapply for admission through normal
channels to the authority having jurisdiction over admission.

2.20 Where a Student has received an Expulsion pursuant to sections
2.17(a) or 2.17(b) of this Bylaw, any academic credits earned by the
Student at the University or at any academic institution during the period
of Expulsion shall not be counted as credit toward any degree or program
offered by the University, unless at the time of the imposition of the
Expulsion, the Disciplinary Authority stipulates otherwise.

2.21 Where the Student has received Expulsion from a Faculty/College/
School of the University, any other Faculty/College/School may refuse
to register the Student for any course or courses or refuse to accept the
Student into their programs, provided that prior to such refusal, the other
Faculty/College/School has:

(a) obtained and considered a written report from the Disciplinary
Authority that implemented the Expulsion, outlining the
circumstances surrounding the Disciplinary Action;

(b) provided the Student a copy of the report; and
(c) given the Student an opportunity to respond to the report.

2.22 An Expulsion shall appear on the Student’s academic history /
transcript and may only be removed by the Registrar upon the written
order of the Disciplinary Authority that implemented the Disciplinary
Action.

2.23 Students have a right to appeal decisions made by a Disciplinary
Authority, excluding the following decisions which are final:

(a) Any decision of the UDC.

(b) The discretionary decision of a Disciplinary Authority to lift a
suspension or an expulsion under section 2.11 or section 2.19 of
this Bylaw;

(c) The decision of a Faculty/College/School to refuse a Student
under section 2.21;

(d) Any finding of fact under the Respectful Work and Learning
Environment Policy or the Sexual Violence Policy.

2.24 Appeals shall be conducted in accordance with the Appeal
Procedure.

2.25 Subject to section 2.26 of this Bylaw, no Disciplinary Action shall be
implemented and Students shall be permitted to continue in their courses
or program until the time for appeal has elapsed or until the Student

has waived in writing the right to appeal, whichever occurs first. The
Disciplinary Authority must ensure that the Student’s work continues to
be graded normally and is unaffected until the appeal period has lapsed
or the appeal process is complete.



2.26 Section 2.25 of this Bylaw does not apply in the following
circumstances:

(a) Where the Disciplinary Action would be entered on the academic
history / transcript of the Student, the Registrar shall be notified by
the Disciplinary Authority implementing such Disciplinary Action,
and shall not issue any academic transcripts until the appeal period
has elapsed or the appeal process is complete;

(b) Where the Disciplinary Action relating to academic dishonesty or
academic fraud may result in a change to the Student's transcript,
the Registrar shall be notified by the Disciplinary Authority
implementing such Disciplinary Action, and shall not issue any
transcripts until the appeal period has elapsed or the appeal
process is complete;

(c) Where changes in the Student's courses and/or program are
directly related to the matter under disciplinary consideration, such
changes shall not be permitted;

(d) Where if the Disciplinary Action were not implemented,
the safety of members of the University Community would be
compromised.

2.27 All matters relating to student discipline or appeal must be kept
confidential in accordance with applicable University policies and
procedures, and The Freedom of Information and Protection of Privacy
Act and The Personal Health Information Act.

2.28 The Annual Report of the UDC will contain all the disciplinary
matters that have occurred on campus from September 1 to the following
August 31 of each Calendar year.

2.29 Academic Staff and department heads who have dealt with a
disciplinary matter shall report to the Dean/Director of the Faculty/
College/School to which each Student belongs, setting out the nature of
the offence and particulars of the penalty and the Student'’s identification
number if applicable. The Student'’s identification number is only used for
administrative purposes to reduce the possibilities of errors in duplicate
reporting and will not be included in the Annual Report.

2.30 Disciplinary Authorities, except members of the Academic Staff and
department heads, shall report all disciplinary matters considered by

or reported to them to the Chair of the UDC by October 1 of each year.
The report shall contain the number of disciplinary matters referred to
such person or body, the nature of the offences and particulars of the
dispositions, and such further matters as may be required by the UDC.

2.31 The recording secretary of the UDC shall prepare and the Chair shall
submit a report to the University President by December 1 in each year
setting out both a summary of the reports submitted to the Chair of the
UDC as well as particulars of the number, nature and disposition of cases
appealed to the UDC.

2.32 Members of the University Community, shall be kept informed of

the nature and disposition of cases dealt with under this Bylaw as the
Annual Report shall be presented to the both the Senate and the Board of
Governors annually. The names of Students disciplined shall not normally
be made public.
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Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the President
that a formal review of this Policy is required.

3.2 The President is responsible for the implementation, administration
and review of this Policy.

3.3 Students, Faculty/College/School Councils, Unit Heads, Academic
Staff and employees are responsible for complying with this Policy.

Part IV: Secondary Documents

4.1 The President or Approving Body may approve Regulations, Policies
and Procedures which are secondary to and comply with this Bylaw.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Bylaw is September 1, 2026.

5.2 In the interim, this Bylaw may be revised or repealed if:

(a) The President or Approving Body deems it necessary or
desirable to do so;

(b) The Bylaw is no longer legislatively or statutorily compliant; and/
or

(c) The Bylaw is now in conflict with another Governing Document.

5.3 If this Bylaw is revised or rescinded, all Secondary Documents will be
reviewed as soon as reasonably possible in order to ensure that they:

(a) comply with the revised Bylaw; or

(b) are, in turn, rescinded.

Part VI: Effect on Previous Statements

6.1 This Bylaw supersedes:
(a) Student Discipline Bylaw, dated January 1, 2009;

(b) all previous Board/Senate Bylaws, Regulations, Rules, Policies
and Procedures, and resolutions on the subject matter contained
herein; and

(c) the previous Faculty/College/School Council Bylaw, Regulations,
Procedures, and resolutions on the subject matter contained herein.

Part VIl Cross References
7.1 Cross referenced to:

(a) Table 1: Jurisdiction of Disciplinary Authorities for Academic
Misconduct;

(b) Table 2: Jurisdiction of Disciplinary Authorities for Non-
Academic Misconduct;

(c) Table 3: Disciplinary Actions and Disciplinary Authorities;
(d) Student Discipline — Appeal Procedure;
(e) Student Academic Misconduct Procedure;

(f) Student Non-Academic Misconduct and Concerning Behaviour
Procedure;
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(g) Definitions of Academic Units Policy;
(h) Final Examinations and Final Grades Policy and Procedures;
(i) Respectful Work and Learning Environment Policy;
(j) Sexual Assault Violence Policy;
(k) Disclosures and Complaints Procedure;
() Use of Computer Facilities Policy and Procedure;
(m) Violent or Threatening Behaviour Policy and Procedure;

(n) The Freedom of Information and Protection of Privacy Act,
C.C.S.\M.c. F175;

(o) The Personal Health Information Act, C.C.S.M. c. P33.5

Student Discipline Appeal Procedures

Part I: Reason for Procedures

1.1 These Appeal Procedures are secondary to the Student Discipline
Bylaw and are intended to establish a process for appeals to be heard,
and to provide guidance to the members of appeal panels, to the student
and to the Faculty/College/School representatives in relation to appeal
hearings.

Part II: Procedures

2.1 The following terms are defined for the purpose of this Bylaw and
related Procedures:

(a) "Academic Misconduct” has the same meaning as defined in
section 2.5 of the Student Academic Misconduct Procedure.

(b) "Academic Staff" refers to all individuals whose primary
assignment is instruction, research, and/or service/academic
administration. This includes employees who hold an academic
rank such as professor, associate professor, assistant professor,
instructor, lecturer, librarian, or the equivalent of any of those
academic ranks. The category also includes a dean, director,
associate dean, assistant dean, chair or head of department, visiting
scholars, senior scholars, and those holding unpaid academic
appointments, insofar as they perform instructional, research, and/
or service/academic administrative duties.

(c) "Appeal Body" means the appropriate persons or bodies as
identified in sections 2.9 to 2.14.

(d) "Appeal Procedure” means this Student Discipline — Appeal
Procedure.

(e) "Appellant” means the Student appealing a Disciplinary Action
taken against him or her.

(f) "Bylaw" means the Student Discipline Bylaw.

(g) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(h) "Disciplinary Action” means the specific disciplinary actions
available for each Disciplinary Authority under Table 3 of this Bylaw.
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(i) "Disciplinary Authority” means the discipline authority designated
to determine a matter of student discipline for Academic
Misconduct or Non-Academic Misconduct.

() "Discrimination” has the same meaning as defined under the
Respectful Work and Learning Environment Policy.

(k) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

() "Local Disciplinary Committee” or "LDC" means the standing
or, from time to time, ad hoc committee appointed to hear and
determine disciplinary matters under section 2.24 of this Appeal
Procedure.

(m) "Non-Academic Misconduct” has the same meaning as defined
in section 2.5 of the Student Non-Academic Misconduct and
Concerning Behaviour Procedure.

(n) "Notice of Appeal” means the appeal documentation that must
be filed by the Student under section 2.16.

(o) "Respondent” means the Disciplinary Authority whose decision
is being appealed.

(p) "School” means a "School of the University” or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(g) "Sexual Assault” has the same meaning as defined under the
Sexual Assault Policy.

(r) "Student” means any of the following individuals:

(i) Admitted — an individual who has accepted an offer of
admission to the University;

(i) Current — an individual who is either registered in course(s)
or in a program of studies at the University or is eligible to
continue in their studies at the University either because

the individual meets minimum academic performance
requirements or will be eligible to continue after discharging

a financial hold or serving suspension due to academic or
discipline;

(iii) Former — an individual who has graduated from the
University or who has withdrawn (either voluntarily or was
required to withdraw).

(s) "Student Advocate” is a member of the University's Student
Advocacy Office who provides students with information on their
rights and responsibilities, as well as assistance with resolving
problems or concerns resulting from actions or decisions taken by
the University.

(t) "Table 3" means Table 3: Disciplinary Actions and Disciplinary
Authorities, which follows the Bylaw.

(u) "Unit" means a Faculty, School, College, institute, centre,
academic support unit (for example, libraries) or administrative
unit whose Unit Head reports to the President or a Vice-President,
Associate Vice-President or Vice-Provost. An academic department
within a faculty or school is not a Unit as the term is used within
this Procedure.



(v) "Unit Head" refers to the individual with direct supervisory
authority over a Unit, including Deans, Directors, the University
Librarian, the President, Vice-Presidents, Associate Vice-Presidents
and Vice-Provosts with respect to their Units.

(w) "University” means The University of Manitoba.

(x) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees,
Students, volunteers, external parties, contractors and suppliers.

(y) "UDC" means the University Discipline Committee composed
under section 2.53 of this Appeal Procedure.

2.2 Students have a right to appeal Disciplinary Actions made by a
Disciplinary Authority, subject to section 2.23 of the Bylaw.

2.3 Only the Student who has been the subject of a Disciplinary Action
has the right to appeal.

2.4 An Appeal Body may dispose of the matter by instituting any
Disciplinary Action authorized to it under Table 3. The resulting
disposition may be the same, more severe or less severe than the
original Disciplinary Action and the Appellant must be so informed of this
possibility prior to the commencement of an appeal hearing.

2.5 When an appeal is heard by an Appeal Body, the Appellant must be
invited to attend the hearing and, if in attendance, be permitted to ask
questions and offer an explanation. Every reasonable attempt should
be made to schedule the hearing at a time and place that permits the
Appellant's participation.

2.6 If the Appellant, Respondent or their respective representatives

are unable to attend the hearing in person, the use of a digital
communication, such as audio or video conferencing, may be used with
prior consent of the chair of the Appeal Body, provided that such means
enable all parties to clearly communicate. A request for such a meeting
must be made at least one week in advance of the hearing date.

2.7 Subject to sections 2.40 and 2.74 of this Appeal Procedure, the
Appellant may appear in person and be represented by a Student
Advocate, a representative from the University of Manitoba Students'
Union, a representative from the Graduate Students’ Association,

a member of the University Community not receiving payment for
appearing, or a member of the Appellant's immediate family. It is the
Appellant's sole responsibility to determine the adequacy of their
representation.

2.8 Subject to sections 2.40, 2.45, 2.76, and 2.83 of this Appeal
Procedure, a representative designated in writing by the Appellant may:

(a) attend any disciplinary hearing; and

(b) participate in any disciplinary hearing to the extent of asking
questions of anyone in attendance and making submissions to any
Appeal Body.

2.9 If the Appellant wishes to appeal the Disciplinary Action of a member
of the Academic Staff (except for suspension from attendance for the
balance of the meeting of one class), or the decision of a department
head, the Notice of Appeal must be delivered to the appropriate Unit Head
in the Unit offering course(s) and the Unit Head in the Unit in which the
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Appellant is registered, with a copy to the Academic Staff or department
head, as the case may be.

2.10 If an Appellant is appealing within a Unit that does not have
department heads, then the first level of decision will be the Unit Head
of that respective Unit and the next level of appeal will be as set out in
section 2.11 of this Procedure.

2.11 If the Appellant wishes to appeal the Disciplinary Action of a Unit
Head, or the Director of Student Residences, the Notice of Appeal must
be delivered to the appropriate Local Disciplinary Committee in care of
the respective Unit Head or Director of Student Residence.

2.12 If the Appellant wishes to appeal the Disciplinary Action of the
University Librarian (other than as a delegate of the President), a delegate
of the University Librarian, or an ad hoc committee appointed by the
University Librarian, the Notice of Appeal must be delivered to the Chair
of the Senate Committee on Libraries, with a copy to the person or ad hoc
committee which made the initial disciplinary decision. Within ten (10)
working days of receipt of the Notice of Appeal, the Chair of the Senate
Committee on Libraries will appoint a Library Appeals Committee to hear
the appeal.

2.13 If the Appellant wishes to appeal the disciplinary decision of any of
the following Disciplinary Authorities or appeal any Disciplinary Action
related to Sexual Violence or Discrimination, the Notice of Appeal must
be delivered to the UDC in care of the Secretary of the UDC (University
Secretary):

(a) the decision of an LDC or the Library Appeals Committee;
(b) the decision of the Executive Director of Enrolment Services;

(c) the decision of the Dean of the Faculty of Graduate Studies in
relation to fraudulent documents submitted for admission to the
Faculty;

(d) the decision of the Executive Director of Enrolment Services
or the Associate Vice-President (Administration) or an ad hoc
committee appointed by either of these persons;

(e) the decision of the Chief Information Officer of Information
Services and Technology (IST);

(f) the decision of the Registrar;

(g) the decision of the Vice-President (Administration);
(h) the decision of the Vice-Provost (Students); or

(i) the decision of the President or delegate.

2.14 If the disciplinary matter involved two or more Students and two or
more Students appeal:

(a) The Students must have separate hearings, but the members
of the Appeal Body may be the same for each hearing, subject to
sections 2.33 and 2.67 of this Procedure;

(b) The Respondents may bring in relevant information on the other
Student(s) as it pertains to each appeal; and

(c) Every effort must be made to protect the identity of the other
Student(s).
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2.15 The Appellant must deliver the Notice of Appeal to the appropriate
Appeal Body within ten (10) working days as of the date on the letter
notifying the Appellant of the Disciplinary Action from the lower body.

2.16 The Notice of Appeal must include:

(a) such appeal application form, with current mailing address and
telephone numbers, as may be required by the Appeal Body;

(b) copies of such written materials as the Appellant wishes
considered in connection with the appeal;

(c) copies of the letter indicating the lower level decision, if not a
first level appeal,

(d) A letter clearly outlining the reason for the appeal and the
remedy sought, including an indication of whether the Appellant is
appealing the decision on:

(i) the finding of facts; where permitted subject to s. 2.23 of
the Student Discipline Bylaw;

(ii) the Disciplinary Action imposed by the Disciplinary
Authority; or

(iii) both the facts and the Disciplinary Action, where permitted
subject to s. 2.23 of the Student Discipline Bylaw; and

(e) the name and contact information of any representative that the
Appellant wishes to have present at the appeal hearing, subject to
subject to sections 2.7, 2.39 and 2.74 of this Appeal Procedure.

() In the case of an appeal to the LDC or UDC, a listing of all
resources or witnesses the Appellant wants in attendance at the
hearing and their relevance. The scheduling of witnesses and
resource people is the responsibility of the Appellant.

2.17 Subject to section 2.18, if an appeal is not received by the next level
Appeal Body by the deadline set out in section 2.15, the Disciplinary
Action against the Student will be implemented.

2.18 The time for delivery of a Notice of Appeal may be extended by the
Appeal Body, or by the chair of the Appeal Body where the Appeal Body is
the LDC or the UDC.

2.19 The Disciplinary Action implemented may be put on hold if the
Appeal Body receiving the next level of appeal deems the lateness
acceptable and grants the Appellant permission to proceed with the
appeal after deadline.

2.20 The Appellant and the designated representative of the Appellant
must receive the same notices of hearings held by the LDC and the UDC
as the Respondents.

2.21 The Respondent will be given ten (10) working days to respond to
the Notice of Appeal.

2.22 Respondents must submit the following:
(a) A written response to the Appellant’s Notice of Appeal;

(b) All relevant documentation the Respondents will rely on as
support for their position regarding the appeal; and
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(c) In the case of an appeal to the LDC or UDC, a listing of all
resource people or witnesses they want in attendance at the
hearing and their relevance. The scheduling of witnesses and
resource people is the responsibility of the Respondent.

(d) All the above documents must be filed within the time set out
in section 2.21. If the Respondent had not received permission for
an extension, a written request must be submitted to the Appeal
Body to determine whether the Respondent's submission will be
accepted.

2.23 If no response is received from the Respondent by the date
requested by the office coordinating the appeal, a hearing may be set.

LDC Jurisdiction

2.24 Each Faculty/College/School, and the University Student Residences
under the jurisdiction of the Office of Student Residences, must establish
a standing or, from time to time, ad hoc committee to hear and determine
disciplinary matters appealed to it by Students from a decision of the
Dean/Director of that Faculty/College/School, or the Director of Student
Residences for the University Residences under the Office of Student
Residences' jurisdiction.

2.25 The LDC and the hearing panels thereof must exercise disciplinary
authority on all Students that are appealing a decision from the Dean or
Director of the Faculty/College/School or University Student Residence.

2.26 The Disciplinary Actions available to the LDC are set out in Table 3.

LDC Composition

2.27 In Faculties/Colleges/Schools, the LDC must be composed of an
equal number of faculty members and students with a minimum of eight
(8) members.

2.28 In the case of University Student Residences, the LDC must be
composed of an equal number of residence staff and students with

a minimum of eight (8) members. Members must be appointed by
the Director of Student Residences with the advice of the appropriate
Residence Students’ Association.

2.29 The chair of the LDC must be elected by and from the membership of
the LDC.

2.30 A quorum must be half the members, with a minimum of four (4)
members, ensuring at least one (1) student and one (1) faculty member
are present.

2.31 Where the Disciplinary Action relates to two (2) or more Faculties,
Colleges or Schools, the LDC hearing panel must contain at least one (1)
student and one (1) faculty member from each Faculty/College/School.

2.32 The chair must only vote in the case of a tie.

2.33 The Appellant, or the Appellant's representative, if any, and
Respondent must have the right to challenge for cause any member of
the LDC, the validity of the challenge to be judged by the remainder of
the LDC. Such cause may include current teacher-student relationship,
bias, or any factor likely to prejudice a fair hearing. Any person, who was
directly involved in the original Disciplinary Action, either as a principal
in the case or as a Disciplinary Authority, must be automatically removed
from any hearing panel regarding the appeal.

LDC Hearing Procedures
2.34 The Appellant must be presumed innocent until the evidence
presented indicates that, on the balance of probabilities Disciplinary



Action is warranted. The LDC, in weighing the balance of probabilities,
must consider the severity of the alleged incident.

2.35 The hearing must be by way of a trial de novo unless the appeal
has been made only in relation to the severity of the Disciplinary Action
imposed.

2.36 Hearings must be closed unless the Appellant requests in writing at
least forty-eight (48) hours before the hearing that a hearing be open and
there is no reasonable objection to an open hearing.

2.37 If the appeal hearing is in closed session, no observers may

be present in the room. If the appeal hearing is in open session, any
observers present will not be allowed to contribute in any way to the
proceedings. Regardless of open or closed status, no electronic or other
recording devices will be permitted.

2.38 Regardless of section 2.36, hearings related to discipline under the
Respectful Work and Learning Environment Policy and/or discipline under
the Sexual Violence Policy must be closed.

Representatives at LDC Hearing

2.39 At the LDC hearing, the Appellant may appear in person and be
represented by a Student Advocate, a representative from the University
of Manitoba Students’ Union, a representative from the Graduate
Students’ Association, a member of the University Community not
receiving payment for appearing, or a member of the Student's immediate
family. It is the Appellant’s sole responsibility to determine the adequacy
of their representation.

2.40 If the Appellant or the Respondent wishes to have a lawyer present,
the lawyer(s) present may only be a non-participating observer(s) at
hearings of the LDC, but may represent the Appellant or Respondent at
hearings of the UDC.

Failure to Attend LDC Hearing

2.41 An Appellant who fails to attend a scheduled appeal hearing

may have the appeal considered on the basis of the Appellant’s
written submission, the presentation of the Appellant’s designated
representative, if any, and the verbal and written submissions made by
the Respondent.

2.42 The Appellant shall be advised that the LDC has made a decision
regarding the appeal and that the Appellant has ten (10) days to provide
reasons for missing the hearing prior to the implementation of the
decision. The LDC Chair will determine whether the hearing should be re-
scheduled based on any submission from the Appellant. A reasonable
attempt will be made to reconvene the same members should the hearing
be re-scheduled.

Evidence at LDC Hearing

2.43 The Appellant and the Appellant’s designated representative, if any,
and the Respondent or the Respondent's representative, will receive in
writing, at least five (5) working days before the date set for the hearing,
the names of the members of the LDC hearing panel who will hear the
appeal and the information that has been submitted to the LDC hearing
panel by both relevant parties, in accordance with The Freedom of
Information and Protection of Privacy Act and The Personal Health
Information Act.

2.44 The Appellant, or the Appellant's designated representative, if

any, and the Respondent, or the Respondent's representative, if any,
may call witnesses and submit other evidence. The Appellant, the
Appellant's representative, if any, and the Respondent, or Respondent’s
representative, if any, are responsible for arranging their own witnesses.
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If witnesses are to be called, a witness list must be provided by the
Appellant or the Appellant's representative, if any, in their original appeal
package provided to the Chair and a witness list must be provided by
the Respondent or the Respondent's representative, if any, with their
response to the appeal.

2.45 The Appellant must not be required to testify, but if the Appellant
elects to do so, then the Appellant may be cross-examined by the
Respondent, or the Respondent's representative, if any.

2.46 The Appellant or the Appellant's designated representative, if any,
and the Respondent, must have the right to cross-examine witnesses.

2.47 The LDC may consider confidential information from the University
Health Service, Counselling Service, University Chaplains and other
similar services which are submitted by these services to the LDC at the
request of the Appellant. Such confidential information submitted to the
LDC may only be used for the purpose of the appeal.

Adjournments of LDC Hearing
2.48 Requests for adjournment must be granted within reason.

Disposition of LDC Hearing

2.49 A decision to uphold or deny an appeal, in whole or in part, and a
decision to take different Disciplinary Action, in whole or in part, requires
a simple majority of LDC Committee members present and voting. The
results of the hearing must be conveyed in writing, in a timely fashion,
by the Chair of the LDC to the Appellant or the Appellant's designated
representative, if any and to the Respondent or the Respondent's
designated representative, as the case may be.

2.50 If, after hearing all the evidence, the LDC is satisfied on the evidence
presented that the Appellant has committed Academic Misconduct

or Non-Academic Misconduct, the LDC may dispose of the matter by
instituting any Disciplinary Action set out in the column entitled "Deans,
Directors or LDC" in Table 3.

UDC Terms of Reference
2.51 The UDC must:

(a) Report annually to the President.

(b) Establish procedures, consistent with this Bylaw, for hearing
panels.

(c) Hear appeals, either as a committee of the whole or through a
hearing panel, from decisions of Disciplinary Authorities.

(d) Review the Bylaw and related procedures periodically and, if
necessary, to recommend changes to them.

UDC Jurisdiction

2.52 The UDC and the hearing panels thereof shall exercise Disciplinary
Authority on behalf of the Board of Governors on all Students that are
appealing a decision from the Disciplinary Authorities that are set out in
section 2.13 of this document.

UDC Composition
2.53 The UDC shall be composed of nineteen (19) members. The nineteen
(19) shall include:

(a) eight (8) faculty members nominated by the Senate Nominating
Committee and appointed by the Board of Governors;
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(b) seven (7) students nominated by the Student Senate Caucus
and appointed by the Board of Governors;

(c) the President of the University of Manitoba (or designate), as an
ex-officio member;

(d) the President of the University of Manitoba Students' Union (or
designate), as an ex-officio member;

(e) the President of the University of Manitoba Graduate Students’
Association (or designate), as an ex officio member; and

(f) the Chair appointed pursuant to section 2.57. The Chair must
only vote in the event of a tie.

2.54 Positions for which no nomination had been received from the
Student Senate Caucus by September 15th shall be nominated by the
Senate Nominating Committee.

2.55 The terms of office shall be three (3) years for academic staff, and
one (1) year for students, from June 1 to May 31(academic staff), and
October 14 to October 13 (students). A member whose term of office has
expired in any year shall continue in office until a successor has been
appointed and shall be eligible for reappointment.

2.56 A quorum must be nine (9) the members, where a minimum of one
(1) student and one (1) academic are present.

2.57 A Chair will be appointed by the Board of Governors for a three (3)
year term.

2.58 The Vice-Chair shall be elected from and by the members of the UDC
for a three (3) year term.

UDC Hearing Panels
2.59 When a matter has been appealed to the UDC, the Chair must either
convene the UDC or convene a hearing panel thereof to hear the appeal.

2.60 A quorum shall be a minimum of four (4) members, ensuring at least
one (1) student and one (1) faculty member are present including the
Chair.

2.61 The Chair may vote only if there is a tie.

2.62 UDC members who have a conflict of interest in a particular case,
or have a temporary work conflict, or are otherwise unable to sit, may
disqualify themselves from hearing an appeal.

2.63 Notwithstanding the foregoing, the Chair of the UDC may, in a
particular case, require that a larger hearing panel be convened to
consider the matter, provided that such a larger hearing panel maintains
the proportional representation as set out in section 2.60.

2.64 The Chair of the UDC may use his/her discretion to reject an appeal
if the appeal appears to be clearly outside the jurisdiction of the UDC,
(for example, matters not dealing with discipline nor related Disciplinary
Actions taken by a lower Appeal Body).

2.65 When an appeal is received based on a fine or the amount ordered,
the only decision from which an appeal is taken is the amount levied by
way of fine or the amount ordered to be paid by way of restitution; then,

if such fine or restitution does not exceed $500.00, the Chair may, at the
Chair's discretion, personally decide the matter, or may convene a hearing
panel to hear the appeal.
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2.66 A staff member from the Office of the University Secretary, will serve
as recording secretary for the hearings.

2.67 The Appellant, or the Appellant's representative, if any, and the
Respondent must have the right to challenge for cause any member

of the UDC hearing panel, the validity of the challenge to be judged by
the remainder of the UDC hearing panel if such a challenge is made at
this time. Such cause may include current teacher-student relationship,
bias, or any other factor likely to prejudice a fair hearing. Any person
who was directly involved in the original Disciplinary Action, either as a
principal in the case or as a Disciplinary Authority, must be automatically
removed from any hearing panel regarding the appeal. The Office of the
University Secretary after consultation with the Chair will make every
reasonable attempt to address any concerns made prior to the hearing
date regarding bias by either the Appellant or the Respondent.

UDC Hearing Procedures

2.68 The Appellant must be presumed innocent until the evidence
presented indicates that, on the balance of probabilities Disciplinary
Action is warranted. The UDC, in weighing the balance of probabilities,
must consider the severity of the alleged incident.

2.69 The hearing before the UDC hearing panel must be by way of a
trial de novo except where the appeal has been made only in relation
to the severity of the Disciplinary Action imposed, such as appeals
of Disciplinary Action imposed in relation to the Respectful Work and
Learning Environment Policy or the Sexual Violence Policy.

2.70 After an appeal hearing has commenced, the appeal may be
withdrawn by the Appellant only with leave of the UDC hearing panel.

2.71 Hearings must be closed unless the Appellant requests in writing at
least forty-eight (48) hours before the hearing that a hearing be open and
there is no reasonable objection to an open hearing.

2.72 If the appeal hearing is in closed session, no observers may

be present in the room. If the appeal hearing is in open session, any
observers present will not be allowed to contribute in any way to the
proceedings. Regardless of open or closed status, no electronic or other
recording devices will be permitted.

2.73 Regardless of section 2.71, hearings related to discipline under
the Respectful Work and Learning Environment Policy and/or discipline
relating to Sexual Violence must be closed.

Representatives at UDC Hearing

2.74 At the UDC hearing, the Appellant may appear in person and may be
represented by a Student Advocate, a representative from the University
of Manitoba Student's Union, a representative from the Graduate
Students’ Association, a member of the University Community not
receiving payment for appearing, a member of the Appellant's immediate
family, or a lawyer. It is the Appellant’s sole responsibility to determine the
adequacy of their representation.

2.75 At the UDC hearing, the Respondent may be represented by a lawyer
from the University of Manitoba's Office of Legal Counsel.

2.76 If any party intends to have a lawyer present at the hearing, that
party must notify the Chair of the UDC at least seven (7) working days
prior to the hearing. In that event, the UDC hearing panel may also retain
the services of legal counsel. A rescheduling of the hearing may be
required for all parties to retain legal counsel.



2.77 Subject to the notice provision in section 2.76, a representative
designated in writing by any party may:

(a) attend the disciplinary hearing; and

(b) participate in any disciplinary hearing to the extent of asking
questions of anyone in attendance and making submissions to the
uDC.

2.78 The Appellant and the Appellant's designated representative, if any,
and the Respondent and the Respondent's representative, if any, shall
be entitled to receive in writing, at least five (5) working days before the
date set for the hearing, the information that has been submitted to the
previous Appeal Body by the parties in accordance with The Freedom
of Information and Protection of Privacy Act and The Personal Health
Information Act.

Failure to Attend UDC Hearing

2.79 An Appellant who fails to attend a scheduled appeal hearing

may have the appeal considered on the basis of the Appellant’s
written submission, the presentation of the Appellant’s designated
representative, if any, and the verbal and written submissions made by
the Respondent.

2.80 The Appellant must be advised that the UDC has made a decision
regarding the appeal and that the Appellant has ten (10) days to provide
reasons for missing the hearing prior to the implementation of the
decision. The Chair must determine whether the hearing should be re-
scheduled based on any submission from the Appellant. A reasonable
attempt will be made to reconvene the same members should the hearing
be re-scheduled.

Evidence at UDC Hearing

2.81 The Appellant, or the Appellant's representative, if any, and the
relevant Respondent, or the Respondent’s representative, if any, may call
witnesses and submit other evidence. The Appellant, or the Appellant's
representative, if any, and the relevant Respondent, or the Respondent's
representative, if any, are responsible for arranging their own witnesses.
If witnesses are to be called, a witness list must be provided by the
Appellant or the Appellant's representative, if any, in their original appeal
submission provided to the Chair and a witness list must be provided by
the relevant Respondent, or the Respondent's representative, if any, with
their response to the appeal.

2.82 The Appellant or the Appellant's designated representative, if any,
and the Respondent, or the Respondent's representative, if any, must
have the right to cross-examine witnesses.

2.83 The Appellant must not be required to give testimony but if the
Appellant elects to do so, the Appellant may be cross-examined.

2.84 The UDC may consider confidential information from the University
Health Service, Counselling Service, University Chaplains and other
similar services which are submitted by these services to the UDC at the
request of the Appellant. Such confidential information submitted to the
UDC may only be used for the purpose of the appeal and will be treated
as other documentation submitted for the appeal hearing as set out in
section 2.87.

2.85 Appellants mat not appeal the disposition of a finding under the
Respectful Work and Learning Environment Policy or under the Sexual
Violence Policy, but may appeal disciplinary action based on that
finding. Where an appeal of disciplinary action has been initiated and
upon the written request of the Chair of the UDC, the Vice-President
(Administration) shall forward to the UDC the report of the investigator
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for consideration in the disposition of the appeal. Such confidential
information submitted to the UDC may only be used for the purpose of
the appeal and will be treated as other documentation submitted for the
appeal hearing as set out in section 2.87.

2.86 Subject to section 2.78, the Appellant, the Appellant’s representative
and the relevant Disciplinary Authority normally must have the right to
receive a copy of any university document that the UDC or hearing panel
considers in relation to the appeal. The Chair of the Committee must
make the final determination on this matter.

2.87 All members of the UDC and/or hearing panel will keep all materials
and information used for the appeal in strict confidence and surrender
such materials to the recording secretary who will have the materials
destroyed by way of confidential shredding.

Adjournments
2.88 Requests for adjournment shall be granted within reason.

Disposition

2.89 A decision to uphold or deny an appeal, in whole or in part, and a
decision to take different Disciplinary Action, in whole or in part, requires
a simple majority.

2.90 If, after hearing all the evidence, the UDC is satisfied on the evidence
presented that the Appellant has committed Academic Misconduct

or Non-Academic Misconduct, the UDC may dispose of the matter by
instituting any Disciplinary Action set out in the column entitled "UDC" in
Table 3.

2.91 The Chair of the UDC or hearing panel must, after a decision has
been made, report the results of that decision in writing to:

(a) the Appellant or the designated representative of the Appellant,
if any;

(b) the Respondent, or the Respondent's representative, if any, from
whose decision the appeal has been heard,;

(c) the Dean/Director of the Faculty/College/School involved; or the
Associate Vice-President (Administration), the Director of Student
Residences, or the Chief Information Officer (CIO) of IST, as the case
may be;

(d) the Registrar;
(e) the Vice-President (Administration);
(f) the Vice-Provost (Students); or

(g) any others as deemed relevant.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the President
that a formal review of this Appeal Procedure is required.

3.2 The President or his or her delegate is responsible for the
implementation, administration and review of this Appeal Procedure.

3.3 Students, Faculty/College/School Councils, Unit Heads, Academic
Staff and employees are responsible for complying with this Appeal
Procedure.
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Part IV: Review

4.1 Governing Document reviews must be conducted every ten (10) years.

The next scheduled review date for this Appeal Procedure is September
1,2026.

4.2 In the interim, this Appeal Procedure may be revised or repealed if:
(a) the Approving Body deems it necessary or desirable to do so;

(b) the Appeal Procedure is no longer legislatively or statutorily
compliant;

(c) the Appeal Procedure is now in conflict with another Governing
Document; and/or

(d) the Parent Policy is revised or repealed.

Part V: Effect on Previous Statements
5.1 This Appeal Procedure supersedes all of the following:

(a) Student Discipline Procedure, effective January 1, 2009, revised
January 26, 2010.

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Appeal Procedure should be cross referenced to the following
relevant Governing Documents, legislation and/or forms:

(a) Student Discipline Bylaw;

(b) Table 1: Jurisdiction of Disciplinary Authorities for Academic
Misconduct;

(c) Table 2: Jurisdiction of Disciplinary Authorities for Non-
Academic Misconduct;

(d) Table 3: Disciplinary Actions and Disciplinary Authorities;
(e) Student Academic Misconduct Procedure;

(f) Student Non-Academic Misconduct and Concerning Behaviour
Procedure;

(g) Definitions of Academic Units Policy;

(h) Final Examinations and Final Grades Policy and Procedures;
(i) Respectful Work and Learning Environment Policy;

(j) Sexual Violence Policy;

(k) Disclosures and Complaints Procedure;

() Use of Computer Facilities Policy and Procedure;

(m) Violent or Threatening Behaviour Policy and Procedure;

(n) The Freedom of Information and Protection of Privacy Act,
C.C.S.M. c. F175;

(o) The Personal Health Information Act, C.C.S.M. c. P33.5.
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Student Academic Misconduct Procedure

Part I: Reason for Procedure

1.1 The University of Manitoba emphasizes the importance of academic
integrity and works diligently to uphold a rigorous and ethical academic
environment.

1.2 The reason for this Procedure is to:

(a) Articulate the University's expectation that all Students maintain
the highest standards of integrity;

(b) Outline the jurisdiction for each Disciplinary Authority dealing
with the Academic Misconduct of Students; and

(c) Provide a fair and thorough investigation process into
allegations of Academic Misconduct.

Part lI: Procedure Content

2.1 The following terms are defined for the purpose of this Procedure:

(a) "Academic Misconduct” has the same meaning as defined in
section 2.5 of this Procedure.

(b) "Academic Staff" refers to all individuals whose primary
assignment is instruction, research, and/or service/academic
administration. This includes employees who hold an academic
rank such as professor, associate professor, assistant professor,
instructor, lecturer, librarian, or the equivalent of any of those
academic ranks. The category also includes a dean, director,
associate dean, assistant dean, chair or head of department, visiting
scholars, senior scholars, and those holding unpaid academic
appointments, insofar as they perform instructional, research, and/
or service/academic administrative duties.

(c) "Appeal Procedure” means the Student Discipline — Appeal
Procedure.

(d) "Bylaw” means the Student Discipline Bylaw.

(e) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(f) "Disciplinary Action” means the specific disciplinary actions
available for each Disciplinary Authority under Table 3.

(9) "Disciplinary Authority” means the disciplinary authority
designated to determine a matter of student discipline for
Academic Misconduct under Table 1.

(h) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

(i) "Procedure” means this Student Academic Misconduct
Procedure.

() "School” means a "School of the University” or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(k) "Student” means any of the following individuals:

(i) Admitted — an individual who has accepted an offer of
admission to the University;



(ii) Current — an individual who is either registered in course(s)
or in a program of studies at the University or is eligible to
continue in their studies at the University either because

the individual meets minimum academic performance
requirements or will be eligible to continue after discharging a
financial hold or serving suspension;

(iii) Former — an individual who has graduated from the
University or who has withdrawn (either voluntarily or was
required to withdraw).

(I) "Student Advocate” is a member of the University's Student
Advocacy Office who provides Students with information on their
rights and responsibilities, as well as assistance with resolving
problems or concerns resulting from actions or decisions taken by
the University.

(m) "Table 1" refers to Table 1: Jurisdiction of Disciplinary
Authorities for Academic Misconduct, which follows the Bylaw.

(n) "Table 3" refers to Table 3: Disciplinary Actions and Disciplinary
Authorities, which follows the Bylaw.

(0) "Unit" means a Faculty, School, College, institute, centre,
academic support unit (for example, libraries) or administrative
unit whose Unit Head reports to the President or a Vice-President,
Associate Vice-President or Vice-Provost. An academic department
within a Faculty/College/School is not a Unit as the term is used
within this Procedure.

(p) "Unit Head" refers to the individual with direct supervisory
authority over a Unit, including Deans, Directors, the University
Librarian, the President, Vice-Presidents, Associate Vice-Presidents
and Vice-Provosts with respect to their Units.

(q) "University" refers to the University of Manitoba.

(r) "University Community" means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees,
anyone holding an appointment with the University, Students,
volunteers, external parties, contractors and suppliers.

(s) "UMSS" means the University of Manitoba Security Services.

2.2 This Procedure applies to Student's academic conduct in relation to
any University Matter.

2.3 "University Matter” means any activity, event, or undertaking in
which a member of the University Community participates which has a
substantial connection to the University, such as:

(a) University-related activities or events, including but not limited
to:

(i) Any activity or event on property owned or controlled by the
University;

(i) The leasing of space, including student residence rooms,
on property owned or controlled by the University;

(iii) The offering of any service by the University, including
educational services;

(iv) Student placements, practica, or clinical training;
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(v) University research activities, whether on or off campus;

(vi) Student and/or employee exchanges arranged in
connection with the University;

(vii) Social events or networking, where matters regarding
the University or members of the University Community are a
significant focus of the activity;

(viii) University field trips, travel-study tours, service-learning
activities, and similar activities;

(b) Activities or events involving members of the University
Community, where the actions of those members of the University
Community may reasonably reflect upon or affect the University,
including but not limited to:

(i) Any aspect of the employment or engagement of
employees and contractors for roles and projects substantially
connected to the University;

(ii) Participation on a committee or board as a representative
of the University;

(iii) Writings, photographs, artwork, audio or video recordings,
and/or electronic communications, including communications
through social media, where matters regarding the University
or members of the University Community are a significant
focus of the communication;

(iv) Matters related to The University of Manitoba Students’
Union, the Graduate Students’ Association, and their affiliated
student groups to the extent that it affects the proper
functioning of the University or the rights of a member of

the University Community to use and enjoy the University’s
learning and working environments; or

(v) Matters of off-campus conduct that have, or might
reasonably be seen to have an adverse effect on the proper
functioning of the University or the rights of a member of
the University Community to use and enjoy the University's
learning and working environments.

2.4 As members of the University Community, Students have an
obligation to act with academic integrity. Any Student who engages in
Academic Misconduct in relation to a University Matter will be subject to
discipline.

2.5 "Academic Misconduct” means any conduct that has, or might
reasonably be seen to have, an adverse effect on the academic integrity
of the University, including but not limited to:

(a) Plagiarism — the presentation or use of information, ideas,
sentences, findings, etc. as one’s own without appropriate
attribution in an assignment, test or final examination.

(b) Cheating on Quizzes, Tests or Final Examinations — the
circumventing of fair testing procedures or contravention of exam
regulations. Such acts may be premeditated/planned or may be
unintentional or opportunistic.

(c) Inappropriate collaboration — when a Student and any other
person work together on assignments, projects, tests, labs or other
work unless authorized by the course instructor.
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(d) Duplicate Submission — cheating where a Student submits a
paper/assignment/test in full or in part, for more than one course
without the permission of the course instructor.

(e) Personation — writing an assignment, lab, test, or examination
for another Student, or the unauthorized use of another person’s
signature or identification in order to impersonate someone else.
Personation includes both the personator and the person initiating
the personation.

(f) Academic Fraud — falsification of data or official documents
as well as the falsification of medical or compassionate
circumstances/documentation to gain accommodations to
complete assignments, tests or examinations.

2.6 Students will be subject to Disciplinary Action for any instance of
Academic Misconduct, regardless of whether such behaviour is covered
by other University policies, procedures or bylaws. Matters relating

to certain Academic Misconduct may also be subject to additional
policies, such as the Responsible Conduct of Research Policy and related
procedures.

2.7 The specific jurisdiction of each Disciplinary Authority designated to
determine an allegation of Academic Misconduct is set out in Table 1.

2.8 For matters involving the Academic Misconduct of an undergraduate
Student, the Disciplinary Authority with the closest connection to the
particular alleged Academic Misconduct has jurisdiction over the matter,
subject to section 2.10 of this Procedure. However, the Disciplinary
Authority must inform the Unit Head of the Student's home Faculty/
College/School prior to any investigation.

2.9 Matters involving Academic Misconduct of a graduate Student must
be referred directly to the Dean of the Faculty of Graduate Studies who
shall, in turn, inform the department head or Unit Head of the Student's
home department or Unit prior to any investigation and Disciplinary
Action.

2.10 When the alleged Academic Misconduct, if proven on a balance of
probabilities, would:

(a) Constitute a second instance of Academic Misconduct by the
Student; or

(b) Be of such severity as to warrant a Disciplinary Action that is not
available to the Disciplinary Authority with the closest connection
to the matter under Table 1 (e.g. Department Head); the matter
shall be referred to the next appropriate Disciplinary Authority under
Table 1 (e.g. Dean/Director) for investigation and decision.

2.11 If a question arises as to which Disciplinary Authority should hear
a particular case, the question must be referred to the President for
resolution.

2.12 If the Academic Misconduct relates to a criminal offence, the
Disciplinary Authority must provide relevant information to UMSS for
potential follow-up by the appropriate policing authority.

2.13 If the Disciplinary Authority determines that there is sufficient
evidence to initiate an investigation into the allegation of Academic
Misconduct under this Student Academic Misconduct Procedure, the
Student who is the subject of a disciplinary matter will be informed
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in writing by the Disciplinary Authority (with a copy to the University’s
Registrar) that:

(a) An investigation is proceeding in accordance with this
Procedure, the nature of the matter being investigated, that the
Student may be subject to Disciplinary Action and that a hold will be
placed on the Student'’s record in accordance with section 2.14 of
this Procedure until the allegation is investigated,;

(b) The Student will be given an opportunity to respond to the
allegation and, if a meeting is scheduled, notice will be provided as
to who will be present on behalf of the University at the meeting;

(c) The Student may seek advice and representation from a
Student Advocate, a representative from the University of Manitoba
Students' Union, a representative from the Graduate Students'
Association, a member of the University Community not receiving
payment for appearing, a member of the Student's immediate
family or other support person as may be appropriate. It is the sole
responsibility of the Student to determine the adequacy of the
Student's representation;

(d) Failure to respond by a specified date will result in the matter
being considered without the Student'’s response;

(e) The Student may obtain a copy of this Procedure, the Bylaw
and related procedures. These documents are available online or
from the Office of the University Secretary or the Student Advocacy
office;

(f) The Student has a right to appeal in accordance with the Bylaw
and Appeal Procedure.

2.14 The Disciplinary Authority will request that the Registrar place a hold
on the Student’s record to prevent the issuance of transcripts, transfers
between Faculty/College/School and changes in registrations until the
alleged Academic Misconduct is investigated. Until a decision has been
made and any appeal process available under the Bylaw has concluded,
the Student shall be permitted to continue in the course or program

until the case is heard and the Disciplinary Authority must ensure the
Student’s work continues to be graded normally and is unaffected by the
allegation of Academic Misconduct, subject to sections 2.25 and 2.26 of
the Bylaw.

2.15 Subject to section 2.16 of this Procedure, the Disciplinary Authority
will, either personally or through a designate, conduct an investigation
into the allegations of Academic Misconduct in any manner that he

or she deems appropriate to the nature of the circumstances and the
seriousness of the issues involved and any admissions made during the
investigation. This may include some or all of:

(a) Interviewing witnesses;

(b) Reviewing documents and records (both paper and electronic);
(c) Reviewing photographs, audio, and video recordings;

(d) Examining physical evidence;

(e) Arranging for testing of physical evidence;

(f) With the consent of participants, arranging for medical or
psychological evaluations; and/or



(g) Submitting a Third Party Data Access Request Form to IST
regarding accessing electronic systems and consulting with Access
and Privacy Office as required to facilitate the request.

2.16 The Disciplinary Authority may choose not to personally investigate
where the issue has been or may be investigated pursuant to another
University policy, procedure or bylaw.

2.17 The Disciplinary Authority will conduct the investigation in
accordance with the principles of procedural fairness and natural justice.
In particular, the Disciplinary Authority will ensure that:

(a) The Student must be informed of the allegations against him
or her, including, subject to section 2.26 of this Procedure, having
access to all documentary and other evidence relied upon by the
Disciplinary Authority and knowing the identity of the complainant;

(b) The Student must be provided an opportunity to respond to the
allegations;

(c) While strict rules of evidence do not apply, appropriate weight
must be given to evidence based on its credibility and reliability; and

(d) Witnesses may wish to consult with or respond through an
advocate (which may include legal counsel, a union representative,
or a Student Advocate, as may be appropriate).

2.18 The Disciplinary Authority (or designate) may meet with the Student
to present the facts/evidence concerning the allegation and to give the
Student an opportunity to respond to the allegation and present his/her
explanation of the matter. The Disciplinary Authority will give notice to
the Student as to who will be present on behalf of the University at such a
meeting.

2.19 The Disciplinary Authority will inform the Student that a written
decision letter will be sent normally within five (5) working days of
receiving the Student’s response. If the Student does not respond within
a reasonable time, the Disciplinary Authority will consider the matter and
make a decision in the absence of the Student’s response and based on
the information that is available.

2.20 At the conclusion of the investigation, the Disciplinary Authority will
inform the Student of his or her decision in writing and will include, at
minimum, the following:

(a) A summary of the allegation of Academic Misconduct;
(b) A summary of the process and key timelines in the investigation;

(c) A summary of the key evidence obtained through the
investigation, including the response of the Student to the
allegation;

(d) An indication of which key evidence was considered credible and
reliable;

(e) A conclusion as to whether, on a balance of probabilities, the
Academic Misconduct occurred;

(f) A summary of the reasons for the conclusion;

(g) A summary of any Disciplinary Action instituted in accordance
with the Bylaw and section 2.21 of this Procedure; and
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(h) If Disciplinary Action is taken, information about the right to
appeal, the time period for appeal, and the person and contact
information for the submission of an appeal, in accordance with the
Bylaw.

2.21 Where there is a finding of Academic Misconduct, the Disciplinary

Authority will consider any previous findings of Academic Misconduct

before determining the appropriate Disciplinary Action under the Bylaw.
In the case where the Disciplinary Authority is not the Unit Head of

the Faculty/College/School in which the Student is registered, the

Disciplinary Authority will determine the appropriate Disciplinary Action in

consultation with the Unit Head of that Faculty/College/School.

2.22 The Disciplinary Authority will send a copy of their decision to the
Registrar and to the Unit Head of the Faculty/College/School in which the
Student is registered.

2.23 Students have a right to appeal Disciplinary Actions in accordance
with the Bylaw and Appeal Procedure.

2.24 In respect of an incidence of Academic Misconduct, the University
will not disclose the name of the complainant, the Student, or the
circumstances related to the complaint to any person, other than where
the disclosure is:

(a) Necessary to investigate the complaint or take corrective action
with respect to the complaint; or

(b) Required by law.

2.25 Personal information that is disclosed under section 2.24 above in
respect of an incidence of Academic Misconduct will be the minimum
amount necessary for the purpose.

2.26 The Disciplinary Authority, in conducting the investigation, will
comply with The Freedom of Information and Protection of Privacy

Act and The Personal Health Information Act with respect to personal
information and personal health information collected, used and
disclosed in the course of the investigation. Where a Disciplinary
Authority is unsure of whether they may disclose particular information,
they may seek advice from the Access and Privacy Office.

2.27 The Disciplinary Authority will advise all persons involved with an
investigation as to their obligations regarding confidentiality, and the
protections available to them under this Procedure.

2.28 All persons involved in an investigation of an incident of Non-
Academic Misconduct or Concerning Behaviour, whether as a witness or
retrieving relevant information or documents, must keep confidential:

(a) The existence and nature of the investigation; and

(b) Any information or documentation obtained as a result of the
investigation; which information may only be disclosed to those
who reasonably need to know. Where an individual is unsure of
whether they may disclose particular information, they may seek
advice from the Access and Privacy Office.

2.29 Notwithstanding section 2.28, the Complainant, the Respondent, and
witnesses involved in the investigation may:
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(a) Obtain confidential advice (including advice from a Student
Advocate or lawyer, as may be appropriate);

(b) Disclose information to others only to the extent reasonably
necessary to gather evidence and, in the case of an accused
Student, to make full answer and defense to the allegations; and

(c) Use information obtained independent of the investigation in any
other forum.

2.30 The Disciplinary Authority will maintain files with respect to each
complaint in accordance with the Records Management Policy and
Procedure.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the President
that a formal review of this Procedure is required.

3.2 The President is responsible for the implementation, administration
and review of this Procedure.

3.3 Students, Faculty/College/School Councils, Unit Heads, Academic
Staff and employees are responsible for complying with this Procedure.

Part IV: Review

4.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Procedure is September 1, 2026.

4.2 In the interim, this Procedure may be revised or repealed if:

(a) the President or the Approving Body deems it necessary or
desirable to do so;

(b) the Procedure is no longer legislatively or statutorily compliant;

(c) the Procedure is now in conflict with another Governing
Document; and/or

(d) the Parent Policy is revised or repealed.

Part V: Effect on Previous Statements
5.1 This Procedure supersedes all of the following:

(a) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(b) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Student Discipline Bylaw;

(b) Table 1: Jurisdiction of Disciplinary Authorities for Academic
Misconduct;

(c) Table 3: Disciplinary Actions and Disciplinary Authorities;
(d) Student Discipline - Appeal Procedure;
(e) Definitions of Academic Units Policy;

(f) Responsible Conduct of Research Policy and Procedures;
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(9) Records Management Policy and Procedure;

(h) Use of Computer Facilities Policy and Procedure;
(i) Third Party Data Access Request Form;

(j) Student Advocacy Office Policy;

(k) The Freedom of Information and Protection of Privacy Act, CCSM
c. F175;

() The Personal Health Information Act, CCSM c. P33.5.

Student Non-Academic Misconduct and
Concerning Behaviour Procedures

Part I: Reason for Procedure
1.1 The reason for this Procedure is to:

(a) Articulate the University's expectation that all Students act in
a fair and reasonable manner toward their peers, the faculty, staff,
administration and the physical property of the University;

(b) Outline the jurisdiction for each Disciplinary Authority dealing
with the Non-Academic Misconduct of Students;

(c) Provide a fair and thorough investigation process for allegations
of Non-Academic Misconduct;

(d) Coordinate an action plan for Students exhibiting Concerning
Behaviour that includes supports and a clear referral mechanism for
members of the University Community.

Part II: Procedure Content

2.1 The following terms are defined for the purpose of this Procedure:

(a) "Academic Staff" refers to all individuals whose primary
assignment is instruction, research, and/or service/academic
administration. This includes employees who hold an academic
rank such as professor, associate professor, assistant professor,
instructor, lecturer, librarian, or the equivalent of any of those
academic ranks. The category also includes a dean, director,
associate dean, assistant dean, chair or head of department, visiting
scholars, senior scholars, and those holding unpaid academic
appointments, insofar as they perform instructional, research, and/
or service/academic administrative duties.

(b) "Appeal Procedure” means the Student Discipline — Appeal
Procedure.

(c) "Bylaw" means the Student Discipline Bylaw.

(d) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(e) "Disciplinary Action” means the specific disciplinary actions
available for each Disciplinary Authority under Table 3.

(f) "Disciplinary Authority” means the discipline authority
designated to determine a matter of student discipline for Non-
Academic Misconduct under Table 2.

(9) "Discrimination” has the same meaning as defined in section 2.3
of the Disclosures and Complaints Procedure.



(h) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

(i) "Harassment" refers to Personal Harassment, Human Rights
Based Harassment, and/or Sexual Harassment as defined in section
2.10 of the Disclosures and Complaints Procedure.

() "Non-Academic Misconduct” has the same meaning as defined in
section 2.5 of this Procedure.

(k) "Procedure” means this Student Non-Academic Misconduct and
Concerning Behaviour Procedure.

() "School” means a "School of the University” or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(m) "Sexual Violence" has the same meaning as defined in the
Sexual Violence Policy.

(n) "STATIS" means the Student/Staff Threat Assessment Triage
Intervention Support team established pursuant to section 2.11 of
the Violent or Threatening Behaviour Procedure.

(o) "Student” means any of the following individuals:

(i) Admitted — an individual who has accepted an offer of
admission to the University;

(i) Current — an individual who is either registered in course(s)
or in a program of studies at the University or is eligible to
continue in their studies at the University either because

the individual meets minimum academic performance
requirements or will be eligible to continue after discharging a
financial hold or serving suspension;

(iii) Former — an individual who has graduated from the
University or who has withdrawn (either voluntarily or was
required to withdraw).

(p) "Student Advocate” is a member of the University's Student
Advocacy Office who provides Students with information on their
rights and responsibilities, as well as assistance with resolving
problems or concerns resulting from actions or decisions taken by
the University.

(q) "Table 2" refers to Table 2: Jurisdiction of Disciplinary Authorities
for Non-Academic Misconduct, which follows the Bylaw.

(r) "Table 3" refers to Table 3: Disciplinary Actions and Disciplinary
Authorities, which follows the Bylaw.

(s) "UMSS" means the University of Manitoba's Security Services.

(t) "Unit" means a Faculty, School, College, institute, centre,
academic support unit (for example, libraries) or administrative
unit whose Unit Head reports to the President or a Vice-President,
Associate Vice-President or Vice-Provost. An academic department
within a Faculty/College/School is not a Unit as the term is used
within this Procedure.

(u) "Unit Head" refers to the individual with direct supervisory
authority over a Unit, including Deans, Directors, the University
Librarian, the President, Vice-Presidents, Associate Vice-Presidents
and Vice-Provosts with respect to their Units.
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(v) "University" refers to the University of Manitoba.

(w) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees,
anyone holding an appointment with the University, Students,
volunteers, external parties, contractors and suppliers.

(x) "University Matter" has the same meaning as defined in section
2.3 of this Procedure.

(y) "Violence" means:

(i) The attempted or actual exercise of physical force against a
person; or

(i) Any threatening statement or behaviour that gives a person
reasonable cause to believe that physical force will be used
against the person.

2.2 This Procedure applies to a Student’s non-academic conduct in
relation to any University Matter.

2.3 "University Matter" means any activity, event, or undertaking in
which a member of the University Community participates which has a
substantial connection to the University, such as:

(a) University-related activities or events, including but not limited
to:

(i) Any activity or event on property owned or controlled by the
University;

(i) The leasing of space, including student residence rooms,
on property owned or controlled by the University;

(iii) The offering of any service by the University, including
educational services;

(iv) Student placements, practica, or clinical training;
(v) University research activities, whether on or off campus;

(vi) Student and/or employee exchanges arranged in
connection with the University;

(vii) Social events or networking, where matters regarding
the University or members of the University Community are a
significant focus of the activity;

(viii) University field trips, travel-study tours, service-learning
activities, and similar activities;

(b) Activities or events involving members of the University
Community, where the actions of those members of the University
Community may reasonably reflect upon or affect the University,
including but not limited to:

(i) Any aspect of the employment or engagement of
employees and contractors for roles and projects substantially
connected to the University;

(ii) Participation on a committee or board as a representative
of the University;

(iii) Writings, photographs, artwork, audio or video recordings,
and/or electronic communications, including communications
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through social media, where matters regarding the University
or members of the University Community are a significant
focus of the communication;

(iv) Matters related to The University of Manitoba Students’
Union, the Graduate Students’ Association, and their affiliated
student groups to the extent that it affects the proper
functioning of the University or the rights of a member of

the University Community to use and enjoy the University’s
learning and working environments; or

(v) Matters of off-campus conduct that have, or might
reasonably be seen to have an adverse effect on the proper
functioning of the University or the rights of a member of
the University Community to use and enjoy the University’s
learning and working environments.

2.4 Any Student who engages in Non-Academic Misconduct in relation to
a University Matter will be subject to discipline.

2.5 "Non-Academic Misconduct” means any conduct that has, or might
reasonably be seen to have, an adverse effect on the integrity or proper
functioning of the University or the health, safety, rights or property of the
University or members of the University Community, such as:

(a) Threats of harm or actual harm by any means (including
electronic means) to another person, including but not limited to:

(i) Discrimination;
(i) Hazing;
(iii) Harassment;

(iv) Possession or use of dangerous objects, in violation of any
applicable law;

(v) Sexual Violence;

(vi) Stalking behaviour, including repetitive behaviour directed
at a specific person which reasonably causes that person
alarm, distress, fear or a change of normal behavior;

(vii) Violence;
(b) Property-related misconduct, including but not limited to:
(i) Theft;
(i) Threats to or damage of University property;
(iii) Vandalism;
(c) Inappropriate or disruptive behavior, including but not limited to:

(i) Actions which habitually interfere with the learning
environment or requires the inordinate time and attention of
faculty and staff;

(i) Alcohol or substance abuse;
(iii) Disorderly behaviour;
(iv) Indecent exposure;

(v) Unprofessional conduct;
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(d) Abuse of the process of University policies, procedures or
regulations, including but not limited to:

(i) Abuse of computer privileges;
(i) Breach of student residence rules or regulations;

(i) Failure to comply with a previously imposed Disciplinary
Action;

(iv) Frivolous or vexatious complaints or appeals.

2.6 Students will be subject to Disciplinary Action for any instance of
Non-Academic Misconduct, regardless of whether such behaviour is
covered by other University policies, procedures or bylaws. Matters
relating to certain Non-Academic Misconduct may also be subject to
additional policies, such as:

(a) The Respectful Work and Learning Environment Policy and the
Complaints and Disclosures Procedure when the matter relates to
Discrimination, or Harassment;

(b) The Sexual Violence Policy and the Complaints and Disclosures
Procedure when the matter relates to Sexual Violence;

(c) The Violent or Threatening Behaviour Policy and Procedure
when the matter relates to Violence, hazing, stalking behaviour,
or the possession or use of dangerous objects in violation of any
applicable law;

(d) The Use of Computer Facilities Policy and Procedure when the
matter relates to abuse of computer privileges;

(e) The Campus Alcohol Policy and Procedure when the matter
relates to alcohol or substance abuse;

(f) The student Residence Contract when the matter relates to a
breach of student residence rules or regulations.

Jurisdiction of Disciplinary Authority

2.7 The specific jurisdiction of each Disciplinary Authority designated to
determine an allegation of Non-Academic Misconduct is set out in Table
2.

2.8 For matters involving the Non-Academic Misconduct of an
undergraduate Student, the Disciplinary Authority with the closest
connection to the particular alleged Non-Academic Misconduct has
jurisdiction over the matter, subject to section 2.10 of this Procedure.

However, the Disciplinary Authority must inform the Unit Head of the
Student's home Faculty/College/School, and the Vice-Provost (Students),
prior to any investigation.

2.9 Matters involving Non-Academic Misconduct of a graduate Student
must be referred directly to the Dean of the Faculty of Graduate Studies
who shall, in turn, inform the department head of the Student's program,
and the Vice-Provost (Students), prior to any investigation.

2.10 When the alleged Non-Academic Misconduct, if proven on a balance
of probabilities, would:

(a) Constitute a second instance of Non-Academic Misconduct by
the Student; or

(b) Be of such severity as to warrant a Disciplinary Action that is not
available to the Disciplinary Authority with the closest connection
to the matter under Table 2 (e.g. Department Head); the matter



shall be referred to the next appropriate Disciplinary Authority under
Table 2 (e.g. Dean/Director) for investigation and decision.

2.11 If a question arises as to which Disciplinary Authority should hear
a particular case, the question must be referred to the President for
resolution.

2.12 If the Non-Academic Misconduct relates to a criminal offence, the
Disciplinary Authority must provide relevant information to UMSS for
potential follow-up by the appropriate policing authority.

Notice to Vice-Provost (Students)
2.13 Before initiating an investigation, the Disciplinary Authority will
advise the Vice-Provost (Students) of the following:

(a) An allegation of Non-Academic Misconduct has been received,;
(b) The nature of the Non-Academic Misconduct;

(c) The name of the Student alleged to have committed the Non-
Academic Misconduct; and

(d) The intention of the Disciplinary Authority to initiate an
investigation in accordance with this Procedure.

2.14 The Vice-Provost (Students) will review this information and advise
the Disciplinary Authority if he or she feels the matter should be referred
to STATIS before the investigation is conducted.

Notice to the Student

2.15 After consultation with the Vice-Provost (Students), the Student who
is the subject of a disciplinary matter will be informed in writing by the
Disciplinary Authority (with a copy to the University's Registrar) that:

(a) An investigation is proceeding in accordance with this
Procedure, the nature of the matter being investigated, that the
Student may be subject to Disciplinary Action, and that a hold will
be placed on the Student'’s record in accordance with section 2.16
of this Procedure until the allegation is investigated;

(b) The Student will be given an opportunity to respond to the
allegation and, if a meeting is scheduled, notice will be provided as
to who will be present on behalf of the University at the meeting;

(c) The Student may seek advice and representation from a
Student Advocate, a representative from the University of Manitoba
Students’ Union, a representative from the Graduate Students’
Association, a member of the University Community not receiving
payment for appearing, a member of the Student's immediate
family, or other support person as may be appropriate. It is the

sole responsibility of the Student to determine the adequacy of the
Student's representation;

(d) Failure to respond by a specified date will result in the matter
being considered without the Student's response;

(e) The Student may obtain a copy of this Procedure, the Bylaw
and related procedures. These documents are available online or
from the Office of the University Secretary or the Student Advocacy
office;

(f) The Student has a right to appeal in accordance with the Bylaw
and Appeal Procedure.
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Student Records

2.16 The Disciplinary Authority will request that the Registrar place a hold
on the Student’s record to prevent the issuance of transcripts, transfers
between Faculty/College/School and changes in registrations until the
alleged Non-Academic Misconduct is investigated. Until a decision
has been made and any appeal process available under the Bylaw has
concluded, the Student shall be permitted to continue in the course or
program and the Disciplinary Authority must ensure the Student’s work
continues to be graded normally and is unaffected by the allegation of
Non-Academic Misconduct, subject to sections 2.25 and 2.26 of the
Bylaw.

Investigation Procedure

2.17 Subject to section 2.18 of this Procedure, the Disciplinary Authority
will, either personally or through a designate, conduct an investigation
into the allegations of Non-Academic Misconduct in any manner that

he or she deems appropriate to the nature of the alleged Non-Academic
Misconduct, the seriousness of the issues involved, and any admissions
made during the investigation. This may include some or all of:

(a) Interviewing witnesses;

(b) Reviewing documents and records (both paper and electronic);
(c) Reviewing photographs, audio, and video recordings;

(d) Examining physical evidence;

(e) Arranging for testing of physical evidence;

(f) With the consent of participants, arranging for medical or
psychological evaluations; and/or

(9) Submitting a Third Party Data Access Request Form to IST
regarding accessing electronic systems and consulting with Access
and Privacy Office as required to facilitate the request.

2.18 The Disciplinary Authority may choose not to personally investigate
where the issue has been or may be investigated pursuant to another
University policy, procedure or bylaw.

2.19 The Disciplinary Authority will conduct the investigation in
accordance with the principles of procedural fairness and natural justice.
In particular, the Disciplinary Authority will ensure that:

(a) The Student must be informed of the allegations against him
or her, including, subject to section 2.34 of this Procedure, having
access to all documentary and other evidence relied upon by the
Disciplinary Authority and knowing the identity of the complainant;

(b) he Student must be provided an opportunity to respond to the
allegations;

(c) While strict rules of evidence do not apply, appropriate weight
must be given to evidence based on its credibility and reliability; and

(d) Witnesses may wish to consult with or respond through an
advocate (which may include legal counsel, a union representative,
or a Student Advocate, as may be appropriate).

2.20 The Disciplinary Authority (or designate) may meet with the Student
to present the facts/evidence concerning the allegation and to give the
Student an opportunity to respond to the allegation and present his/her
explanation of the matter. The Disciplinary Authority will give notice to
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the Student as to who will be present on behalf of the University at such a
meeting.

Decision

2.21 The Disciplinary Authority will inform the Student that a written
decision letter will be sent normally within five (5) working days of
receiving the Student's response. If the Student does not respond within
a reasonable time, the Disciplinary Authority will consider the matter and
make a decision in the absence of the Student’s response and based on
the information that is available.

2.22 At the conclusion of the investigation, the Disciplinary Authority will
inform the Student of his or her decision in writing and will include, at
minimum, the following:

(a) A summary of the allegation of Non-Academic Misconduct;
(b) A summary of the process and key timelines in the investigation;

(c) A summary of the key evidence obtained through the
investigation, including the response of the Student to the
allegation;

(d) An indication of which key evidence was considered credible and
reliable;

(e) A conclusion as to whether, on a balance of probabilities, the
Non-Academic Misconduct occurred;

(f) A summary of the reasons for the conclusion;

(g) A summary of any Disciplinary Action instituted in accordance
with the Bylaw and section 2.23 of this Procedure; and

(h) If Disciplinary Action is taken, information about the right to
appeal, the time period for appeal, and the person and contact
information for the submission of an appeal, in accordance with the
Bylaw.

2.23 Where there is a finding of Non-Academic Misconduct, the
Disciplinary Authority will consider any previous findings of Non-
Academic Misconduct before determining the appropriate Disciplinary
Action under the Bylaw. In the case where the Disciplinary Authority is
not the Unit Head of the Faculty/College/School in which the Student
is registered, the Disciplinary Authority will determine the appropriate
Disciplinary Action in consultation with the Unit Head of that Faculty/
College/School.

2.24 The Disciplinary Authority will send a copy of their decision to the
Registrar, to the Vice-Provost (Students), and to the Unit Head of the
Faculty/College/School in which the Student is registered.

Appeals
2.25 Students have a right to appeal Disciplinary Actions in accordance
with the Bylaw and the Appeal Procedure.

2.26 "Concerning Behaviour” means any behaviour that, while not
indicative of a clear immediate threat, gives rise to a reasonable
apprehension that the Student may engage in conduct harmful to him- or
herself or to others, including but not limited to:

(a) Threats of self-harm;

(b) Worrisome behavioral changes in an individual, such as changes
in appearance, social withdrawal or isolation, apparent detachment
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from reality, or inordinate interest in or discussion of violent themes
or events.

2.27 Where a Student is exhibiting Concerning Behaviour, members of
the University Community must report such behaviour to their Unit Head,
a member of STATIS, and/or UMSS. The Unit Head of the Student's
Faculty/College/School of registration must be consulted and that Unit
Head should, where appropriate:

(a) Ensure the Student receives timely voluntary counselling
referrals through existing support services at the University, such
as the Student Support Case Manager, Student Counselling Centre,
University Health Services, and/or the Faculty Counselling Services
(College of Medicine);

(b) Use this Procedure, the Student Discipline Bylaw and other
policies, procedures and bylaws as appropriate where additional
action is necessary to deal with Concerning Behaviour.

2.28 Members of the University Community must report incidents
of Concerning Behaviour to UMSS and STATIS where a Student's
Concerning Behaviour is affecting the various services and
administration offices of the University, or where the Concerning
Behaviour is of a nature or quality that likely will result in:

(a) Serious harm to the Student or substantial deterioration of the
Student's health; or

(b) Serious harm to another person or property;

2.29 When reporting concerns to STATIS or UMSS, individuals should
attempt to provide the following information:

(a) Description of the Concerning Behaviour;
(b) Name of the Student exhibiting the Concerning Behaviour; and

(c) Indication of what action has been taken to date (if applicable),
including a description of any meetings with the Student and any
assistance provided, including referrals.

2.30 Information regarding Concerning Behaviour that is received during
the Student application process must be referred to the Executive
Director of Enrolment Services or the Dean of Graduate Studies, as
appropriate. If the information is of serious concern to the respective
Executive Director of Enrolment Services or the Dean of Graduate Studies,
he/she may seek the advice of the University Legal Counsel and may
initiate a staff conference of STATIS.

2.31 If a Student does not accept personal responsibility for their
Concerning Behaviour or will not accept appropriate referral for voluntary
counselling, the Unit Head should proceed as follows:

(a) Advise the Student to seek professional help; and

(b) Contact the Executive Director of Student Support if the Student
refuses to voluntarily seek professional help. The Executive Director
of Student Support may consult with colleagues to determine
whether or not an involuntary psychiatric assessment is advisable
according to mental health legislation and regulations.

Obligations of Confidentiality by the University
2.32 In respect of an incidence of Non-Academic Misconduct or
Concerning Behaviour, the University will not disclose the name of the



complainant, the Student, or the circumstances related to the complaint
to any person, other than where the disclosure is:

(a) Necessary to investigate the complaint or take corrective action
with respect to the complaint;

(b) Necessary to coordinate an action plan for a Student exhibiting
Concerning Behaviour that includes supports and a clear referral
mechanism for the Student; or

(c) Required by law.

2.33 Personal information that is disclosed under section 2.32 above
in respect of an incidence of Non-Academic Misconduct or Concerning
Behaviour will be the minimum amount necessary for the purpose.

Obligations of Confidentiality by the Disciplinary Authority

2.34 The Disciplinary Authority, in conducting the investigation, will
comply with The Freedom of Information and Protection of Privacy

Act and The Personal Health Information Act with respect to personal
information and personal health information collected, used and
disclosed in the course of the investigation. Where a Disciplinary
Authority is unsure of whether they may disclose particular information,
they may seek advice from the Access and Privacy Office.

2.35 The Disciplinary Authority will advise all persons involved with an
investigation as to their obligations regarding confidentiality, and the
protections available to them under this Procedure.

Obligations of Confidentiality by the Others

2.36 All persons involved in an investigation of an incident of Non-
Academic Misconduct or Concerning Behaviour, whether as a witness or
retrieving relevant information or documents, must keep confidential:

(a) The existence and nature of the investigation; and

(b) Any information or documentation obtained as a result of the
investigation; which information may only be disclosed to those
who reasonably need to know. Where an individual is unsure of
whether they may disclose particular information, they may seek
advice from the Access and Privacy Office.

2.37 Notwithstanding section 2.36, the Complainant, the Respondent, and
witnesses involved in the investigation may:

(a) Obtain confidential advice (including advice from a Student
Advocate or lawyer, as may be appropriate);

(b) Disclose information to others only to the extent reasonably
necessary to gather evidence and, in the case of an accused
Student, to make full answer and defense to the allegations; and

(c) Use information obtained independent of the investigation in any
other forum.

Records Management

2.38 The Disciplinary Authority will maintain files with respect to each
complaint in accordance with the Records Management Policy and
Procedure.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the President
that a formal review of this Procedure is required.
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3.2 The President is responsible for the implementation, administration
and review of this Procedure.

3.3 Students, Faculty/College/School Councils, Unit Heads, Academic
Staff and employees are responsible for complying with this Procedure.

Part IV: Review

4.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Procedure is September 1, 2026.

4.2 In the interim, this Procedure may be revised or repealed if:

(a) the President or the Approving Body deems it necessary or
desirable to do so;

(b) the Procedure is no longer legislatively or statutorily compliant;

(c) the Procedure is now in conflict with another Governing
Document; and/or

(d) the Parent Policy is revised or repealed.

Part V: Effect on Previous Statements
5.1 This Procedure supersedes all of the following:

(a) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(b) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Student Discipline Bylaw;

(b) Table 2: Jurisdiction of Disciplinary Authorities for Non-
Academic Misconduct;

(c) Table 3: Disciplinary Actions and Disciplinary Authorities;
(d) Student Discipline - Appeal Procedure;

(e) Respectful Work and Learning Environment Policy;

(f) Sexual Violence Policy;

(g) Complaints and Disclosures Procedure;

(h) Residence Contract;

(i) Violent or Threatening Behaviour Policy and Procedure;
() Campus Alcohol Policy and Procedure;

(k) Definitions of Academic Units Policy;

() Records Management Policy and Procedure;

(m) Use of Computer Facilities Policy and Procedure;

(n) Third Party Data Access Request Form;

(o) Student Advocacy Office Policy;

August 01, 2024



84 University Parking Regulations

(p) The Freedom of Information and Protection of Privacy Act,
CCSM c. F175;

(q) The Personal Health Information Act, CCSM c. P33.5.

(r) Responsible Conduct of Research Policy and Procedures

University Parking Regulations

The Policy and Procedure is available online at http://umanitoba.ca/
admin/governance/governing_documents#university-community (http://
umanitoba.ca/admin/governance/governing_documents/#university-
community).

Parking

Part I: Reason for Regulation

1.1 The University of Manitoba recognizes that at any given time there
is a large number of Motor Vehicles driving and parking on campus.

In order for the University to maintain orderly conduct of parking of
Motor Vehicles, Parking Regulations must be established. Furthermore,
as an ancillary service, parking must be operated on a cost recovery
basis. These regulations set out the rules, fees and remedies available
in association with parking on University Property, and they apply to all
staff, students, and the general public. The University of Manitoba Act,
which is an act of legislature, empowers the University of Manitoba to
govern parking on University Property and to make parking regulations.
This includes fees and charges for parking violations and actions taken
for failure to pay fees and charges.

Part II: Regulation Content

2.1 Responsibility for the overall administration and implementation of
the Parking Regulations (the “Regulations”) of the University of Manitoba
(the “University") rests with the Vice-President (Administration), who may
from time to time delegate to others aspects of the administration or
implementation of the Regulations.

2.2 All members of the University community and persons attending on
University Property are required to familiarize themselves and comply
with the Regulations.

2.3 The Regulations are in addition to any bylaws of the City of Winnipeg
and any legislation and regulations of the Province of Manitoba
regulating the operation or use of Motor Vehicles or regulating the
crossing of or walking upon roadways by pedestrians.

2.4 Nothing contained in these Regulations shall be deemed to limit the
University’s remedies or actions, either at law or through the University's
policies, in respect of any matter arising under these Regulations.

2.5 The following terms have the following defined meaning for the
purpose of this Regulation:

(a) Designated Accessible Parking Area means a parking space
designated for individuals with physical disabilities.

(b) Event means any event being held at the Investors Group Field
with an expected attendance of 15,000 or more individuals.

(c) Event Day shall mean the date on which there is a scheduled
Event at the Investors Group Field.
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(d) Investors Group Field Event Designated Parking Lots shall mean
any parking lot on University Property, on Event Day, designated and
posted by the University as such, and shall not include University
Designated Parking Lots.

(e) Motor Vehicles includes reference to motorcycles, mopeds and
scooters, and where appropriate, snowmobiles, bicycles, golf carts
and all-terrain vehicles.

(f) Parkade means a multilevel structure located on University
property designed for the parking of Motor Vehicles

(g) Parking Fee means the fee corresponding to the rates set
annually by the Vice-President (Administration) or designate for all
available parking permits.

(h) Parking Services means the persons or administrative unit of the
University to whom the Vice-President (Administration) may from
time to time delegate responsibility for administration of parking
permits and for the designation and assigning of parking areas.

(i) Public Pay Parking Area means any parking area on University
Property, excluding the Parkade, designated by the University with
signage as visitor or casual parking with a parking meter, pay and
display dispenser, pay-by-plate parking meter, or mobile payment
application, or such other similar technology as may become
available.

() Reserved Parking Areas means areas designated by the
University as reserved 24 hour parking areas located in various
parking lots on University Property.

(k) University Designated Parking Lots shall mean any parking lot
on University Property, on Event Day, designated and posted by the
University as such, and all shall not include Investors Group Field
Event Designated Parking Lots.

() University Property means property owned and occupied or under
the charge or control of the University, including roadways and
including property at Investors Group Field and SmartPark.

(m) University Security Services means the administrative unit
of the University, the members of which are provincially licensed
security guards and may include others contracted by the Vice-
President (Administration) from time to time to assist in the
implementation of the Regulations.

(n) Violation Notice means a notice or form issued by the University
to any operator or owner charged with violation of any of the
provisions of this Regulation.

2.6 All headings in the Regulations are inserted solely for convenience
of reference and shall not be deemed in any way to limit or affect the
provisions to which they relate.

2.7 The Regulations, without any exceptions, apply to:

(a) all persons who park, stop or leave a Motor Vehicle on University
Property; and

(b) all owners of Motor Vehicles which are parked, stopped or left on
University Property.
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2.8 Subject to sections 2.36-2.38 on Event Parking, holders of a valid
staff parking permit who find their assigned parking area fully occupied
may park in the next most convenient parking area (other than a reserved
parking area, an accessible parking area, a residence student parking
area, a metered parking area, a Public Pay Parking Area or a Parkade)
and must immediately report the matter to Parking Services. The report
should include the Motor Vehicle license number and staff permit
number.

2.9 Subject to sections 2.36-2.38 on Event Parking, holders of any other
valid parking permit who find their assigned parking area fully occupied
should contact Parking Services for directions on where to park without
penalty.

2.10 Rates for all forms of available parking permits at the University
(including rates for parking permit replacements) are set annually by
the Vice-President (Administration) or designate and are posted at
umanitoba.ca/parking (https://umanitoba.ca/parking/).

Eligibility and Priority

2.11 All persons are eligible to apply for a parking permit as hereinafter
provided. Priority in allocation of parking permits will be given to full-
time staff members and students of the University. Any person applying
for a parking permit may be required to provide identification in order to
establish eligibility.

Authorization

2.12 On Monday to Friday from 7:30 a.m. to 4:30 p.m, a parking permit
is required for any Motor Vehicle parked or left on University Property in
an assigned parking area, unless the Motor Vehicle is otherwise parked
at a meter, Public Pay Parking Area or Parkade in compliance with the
Regulations. A parking permit conveys the authorization by the University
for a specific Motor Vehicle, registered with Parking Services, to be
parked in an assigned parking area. Registration includes an application
form and payment of the Parking Fee. Each permit will indicate the
category of parking authorized and, if appropriate, the area on campus
where that Motor Vehicle is authorized to park.

Reserved Twenty-Four (24) Hour Parking

2.13 Subject to sections 2.36-2.38 on Event Parking, certain areas in
various parking lots will be designated by the University as Reserved
Parking Areas. Parking in a Reserved Parking Area is limited to Motor
Vehicles displaying a valid parking permit for that specific Reserved
Parking Area. Reserved Parking Areas are appropriately signed and
identified.

Alternate Parking Permit

2.14 Effective September 13, 2013, alternate parking permits will no
longer be issued by Parking Services. All current alternate permit holders
may keep their eligibility until such time as they cancel their parking
privileges or their termination of employment with the University. Eligible
staff members who may be using an alternate vehicle on University
Property and previously applied for alternate parking permits may retain
their alternate permit upon payment of the appropriate fee in effect at the
time of application and provided the second Motor Vehicle is registered
and the staff member complies with any University policies, procedures,
regulations and other rules then in effect. Where an alternate parking
permit has been issued, only one (1) registered Motor Vehicle at any time
is authorized to park on University Property at any given time (unless
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the second registered Motor Vehicle is otherwise parked at a metered or
Public Pay Parking Area or Parkade in compliance with the Regulations).

Affixing or Displaying Parking Permits
2.15 Parking permits must be properly affixed or displayed on the Motor
Vehicle as follows:

(a) parking permit decals issued by the University must be affixed
on the lower corner of the front windshield on the driver’s side of the
Motor Vehicle. The backing must be removed from the permit and
the permit affixed to the glass using the adhesive which is on the
permit; and,

(b) parking permit hang tags issued by the University must be
displayed according to directions printed on the permit.

2.16 Expired, invalid and cancelled parking permits must be removed
from Motor Vehicles immediately after the expiry, invalidation or
cancellation date and not displayed in conjunction with a valid parking
permit.

Parking Permit Replacement
2.17 Parking permit replacements may be issued, at a predetermined rate,
to eligible permit holders when parking permits have been lost or stolen.

2.18 Parking permit replacements may be issued, at no cost, to eligible
permit holders where parking permits, through weather damage or fading,
are in need of replacement, as determined by Parking Services.

2.19 Where a parking permit replacement is issued, the original parking

permit must be returned to Parking Services, unless lost or stolen. If the
parking permit has been lost or stolen, an affidavit will be required from

the permit holder.

Term of Permit

2.20 Parking permits are issued for a specified period of time, but
immediately become invalid upon the happening of any of the following
events:

(a) on the date of expiration shown on the parking permit (if
applicable);

(b) when the parking permit is displayed on a Motor Vehicle other
than the Motor Vehicle for which it was issued;

(c) when the parking permit is not legible or has been altered;
(d) when the parking permit has been cancelled or revoked,;
(e) when the parking permit is lost or stolen;

(f) when the Motor Vehicle for which the parking permit is issued
has been placed on the University’s tow away list;

(g) when the applicant for a parking permit gives false or incorrect
information at the time of application; and

(h) when a residence student of the University vacates or is required
to vacate a residence located on University Property (even if the
property is leased from the University).

Permits Not Transferable

2.21 Parking permits are not transferable and may be used only for
the Motor Vehicle in which the permit was issued unless otherwise
authorized in writing by Parking Services. Parking permits remain the
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property of the University and must be destroyed when the permit expires
or becomes invalid.

Permits for Persons with Physical Disabilities

2.22 Any persons with physical disabilities may apply to Parking
Services for a parking permit for Designated Accessible Parking Areas as
determined by Parking Services. In order to qualify for a parking permit
for Designated Accessible Parking Areas, a valid Society for Manitobans
with Disabilities (“SMD") parking permit must be presented by the permit
applicant. The SMD permit expiry date will be relied upon by Parking
Services to determine the length of time for which the parking permit for
Designated Accessible Parking Areas is required.

2.23 Holders of valid University accessible parking permits who find no
signed Designated Accessible Parking Area is available, may park in

the next most convenient parking area (other than a residence student
parking area, or parking lots N, O and V, as designated by the University)
and must immediately report the matter to Parking Services. The report
should include the vehicle license number and accessible parking permit
number.

Bicycles

2.24 Bicycles should be parked only in proper University bicycle racks
or the University Parkade Bike Station. Parking and storing of bicycles
inside any University building, or in any manner which may create a
problem related to pedestrian safety, building access or maintenance,
as determined by the University, is prohibited. Bicycles parked in such a
fashion are subject to removal by the University and their owners may
be subject to a fee or charge, at rates established by the University, from
time to time.

Rights of Cancellation

2.25 Notwithstanding any other provision of these Regulations, the
University may withdraw areas normally used for parking and cancel
any parking permit if the parking area referred to therein is required for
construction or other purposes. If the assigned parking area or any
portion thereof for which the parking permit is valid is deemed by the
University to be required for other purposes and if alternative parking is
not provided by the University, the unearned portion of the Parking Fee,
minus any amounts due and owing to the University as fees or charges
incurred as a result of parking or leaving Motor Vehicles on University
Property in contravention of the Regulations, will be refunded to the
registered parking permit holder.

Application for Parking

2.26 Staff members intending to park a Motor Vehicle, other than a
bicycle, on University Property must apply for assigned parking at Parking
Services, unless the Motor Vehicle is otherwise parked at a metered
parking area, Public Pay Parking Area or Parkade in compliance with the
Regulations.

2.27 Students intending to park a Motor Vehicle on University Property
must apply for assigned parking at Parking Services or through any other
valid registration system authorized by the University, unless the Motor
Vehicle is otherwise parked at a metered parking area, Public Pay Parking
Area or Parkade in compliance with the Regulations.

Conditions of Parking

2.28 Parking permits authorize the registered permit holder to park in the
parking area designated by the parking permit in accordance with the
terms and conditions displayed on the parking permit or in the parking
contract signed by the permit holder.
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2.29 In some parking areas, electricity is supplied to electrical outlets
depending on climatic conditions.

Summer Parking Permits

2.30 Summer parking permits may be issued upon application and
authorize the registered permit holder to park in the parking area
designated by the parking permit during the period of May 1 to August
31 upon payment of fees, to be set by the University and posted on
www.umanitoba.ca/parking (http://www.umanitoba.ca/parking/).

Residence Student Parking

2.31 Residence student parking areas are reserved on a twenty-four (24)
hour basis for residence students of the University. Residence students
who own and operate a Motor Vehicle, while maintaining approved
residence on University Property, may apply for available residence
parking permits and must submit proof of ownership of the Motor Vehicle
acceptable to Parking Services. These permits will be withdrawn by

the University if the residence student vacates or is required to vacate
residence on University Property, and the unearned portion of the Parking
Fee, minus any amounts due and owing to the University as fees or
charges incurred as a result of parking or leaving Motor Vehicles on
University Property in contravention of the Regulations, will be refunded
to the registered parking permit holder.

Visitors

2.32 Subject to sections 2.36-2.38 on Event Parking, and unless
otherwise posted by the University, visitors may park in metered and
Public Pay Parking Areas or a Parkade at the posted rate, on Monday to
Friday from 7:30 a.m. to 4:30 p.m. Monday to Friday from 4:30 p.m. to
7:30 a.m. and on Saturdays and Sundays, visitors may park in all parking
areas without charge, unless otherwise posted by the University. Visitors
must at all times comply with the Regulations.

2.33 Any visitor (including contractors, trades people, and persons
attending conferences and seminars) who wishes to park other than at
a metered parking area, Public Pay Parking Area or Parkade must obtain
written parking authorization through Parking Services in advance and
must comply with the Regulations.

2.34 On an Event Day, visitors may not park or leave a Motor

Vehicle in any parking area or parkade, except as designated by the
University with signage and/or on www.umanitoba.ca/parking (http://
www.umanitoba.ca/parking/), beginning ninety (90) minutes before an
Event until one (1) hour after an Event.

Couriers

2.35 Courier companies making deliveries to the University are to

use designated building loading zones and must comply with the

Regulations. Parking is not to exceed the posted allowable time in
duration and courier vehicles must be visibly identified as such.

Event Day Parking

Investors Group Field event Designated Parking Lots

2.36 Notwithstanding anything else in these Regulations, beginning
ninety (90) minutes before the scheduled start of an Event and until one
(1) hour after the end of any Event, no person shall stop, park or leave any
Motor Vehicle in any Investors Group Field Event Designated Parking Lot,
except in accordance with the authorization granted by a valid Investor’s
Group Field parking pass or paid Event parking ticket.

University Designated Parking Lots

2.37 Notwithstanding anything else in these Regulations, beginning
ninety (90) minutes before the scheduled start of an Event and until one
(1) hour after the end of any Event, no person shall stop, park or leave
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any Motor Vehicle in any University Designated Parking Lot without
displaying a valid University of Manitoba parking permit. University
Designated Parking Lots will be available to University of Manitoba
parking permit holders on a first-come, first served basis and space will
not be guaranteed.

Visitor Parking on Event Day

2.38 Notwithstanding anything else in these Regulations, visitor parking
areas at the University of Manitoba during Events will be temporarily
unavailable except as designated by the University with signage and/or
on www.umanitoba.ca/parking (http://www.umanitoba.ca/parking/). This
will include all Public Pay Parking Areas, metered areas and Parkades.

Stalls Equipped With Heater Plugs

Restriction on Use of Power

2.39 No person shall use any plug except for the sole purpose of drawing
power for a Motor Vehicle block heater or to charge an electric vehicle in
the appropriately designated stall and no device may be used to supply
power to another Motor Vehicle.

Faulty Heater Plugs

2.40 Faulty plugs should be reported as soon as possible to the
University’s Physical Plant Department, or such other or substitute office
as may be instituted in its place by the University from time to time.
Liability

2.41 The University, its employees, servants and agents assume no
responsibility for any inconvenience, loss of, or damage to, a Motor
Vehicle or its contents while on University Property, including, but not
limited to any inconvenience, loss or damage caused by or attributable
to fire, theft, collision electrical surges or interruptions of the supply of
electricity or otherwise.

Prohibitions

2.42 No person shall stop, park or leave any Motor Vehicle, except for
bicycles, upon any part of University Property except in accordance with
the authorization granted by a valid parking permit and the Regulations
provided that, bicycles shall remain subject to all other Regulations and
policies of the University.

2.43 Except as specifically authorized by a valid parking permit, no
person shall stop, park or leave a Motor Vehicle alongside any building on
University Property.

2.44 No person shall stop, park, leave or operate a Motor Vehicle on
sidewalks, paths, loading zones, landscaped areas or within three (3)
meters of a fire hydrant on University Property except in the course of the
performance of essential University business.

2.45 No person shall stop, park or leave a Motor Vehicle in specific areas
and roadways on University Property identified and signed as fire lanes.

2.46 No person shall stop, park or leave a Motor Vehicle in a metered
space on University Property when the meter at that space is hooded.

2.47 No person shall stop, park or leave a Motor Vehicle idling in an area
designated by the University as a “No Idling” Zone, on University Property
as indicated by appropriate signage.

2.48 No person shall stop, park or leave a Motor Vehicle in a metered
space, Public Pay Parking Area, Parkade or in any parking stall on
University Property in such a manner that the Motor Vehicle is not wholly
within the metered space or parking stall.
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2.49 No person shall move, disfigure, or in any way tamper with any
parking control signs posted or erected on University Property.

2.50 No person shall stop, park, leave or operate a snowmobile on
University Property, unless specifically authorized by the Vice-President
(Administration), or designate, who may set terms and conditions in
connection with such authorization wherever appropriate.

2.51 No person shall stop, park or leave a Motor Vehicle in a reserved
parking area, a signed Designated Accessible Parking Area or a residence
parking area at any time without a valid parking permit for that area
unless otherwise posted.

2.52 No person shall permit a Motor Vehicle to be stopped, parked or left
in a metered space on University Property when the violation signal of the
meter indicates a violation or when the pay parking ticket has expired.

2.53 No person shall stop, park or leave a Motor Vehicle within a Public
Pay Parking Area, a metered space or a Parkade, without purchasing
parking from a pay & display parking dispenser, parking meter, or mobile
payment application on University Property.

2.54 No person shall stop, park or leave a Motor Vehicle from 7:30 a.m. to
4:30 p.m., Monday through Friday, in a signed parking area on University
Property, without displaying a valid parking permit for that area.

2.55 Prohibitions 2.42 through 2.50 and 2.56 through 2.59 shall be in
effect at all times. Prohibitions 2.51 through 2.54 shall apply at all times
except on Saturday, Sunday and holidays, unless otherwise posted or
noted in the Regulations.

Theft of Service

2.56 No person shall deposit or cause to be deposited in a single or multi-
space parking meter, parking pay station or pay & display machine, any
substitute for a coin of Canada; or, deface, damage, tamper or impair the
working of any single or multi-space parking meter, meter pole, electronic
parking pay station, pass card reader, transponder or reader, Parkade
ticket terminal, pay & display machine or pay parking lot gate.

2.57 No operator of a Motor Vehicle shall, during the hours of operation,
on entry into a Parkade, proceed without first obtaining a pay parking
ticket from either the attendant or the automated ticket dispenser for that
Parkade. On exiting from that Parkade, no Motor Vehicle operator shall
proceed to exit without stopping and submitting the pay parking ticket to
either the attendant or an automated pay station or terminal and paying
the required fee.

2.58 No operator of a Motor Vehicle shall, during the hours of operation,
as posted by the University, on entry into a Public Pay Parking Area, or a
multi-space meter area, park without first paying for parking from either
the attendant or the automated machine for that area.

2.59 No operator of a Motor Vehicle shall, during the hours of operation,
display an altered, forged, copied or stolen parking permit and/or pay &
display receipts or any other type of ticket normally issued for parking on
University Property.

Parking Signs

2.60 Operators of Motor Vehicles shall obey any parking signs on
University Property erected by either the University or with the consent of
the University.

Temporary “No Parking” Signs
2.61 Where it is necessary to erect temporary “No Parking” signs in areas
normally allotted for parking under the Regulations for such reasons
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as snow removal, cleaning, construction, special events or other good
reasons, as same may be deemed by the University, such “No Parking”
signs shall be observed and have priority over normal parking privileges.
Wherever possible, persons temporarily displaced by the erection of such
emergency signs will be assigned to other locations.

Fees and Charges

2.62 Authority. Pursuant to subsection 16(1) of The University of
Manitoba Act, the University is authorized to impose fees and charges to
be paid by owners or operators of Motor Vehicles stopped, parked in or
left on University Property in contravention of the Regulations.

2.63 Notice of Parking Violation. A Violation Notice may be issued by the
University to any operator or owner charged with violation of any of the
provisions hereof. The owner of a Motor Vehicle may be responsible for
payment of any fees or charges in connection with the Violation Notice
issued to that vehicle unless the owner can prove to the satisfaction of
the University that the Motor Vehicle was not being operated by and/

or was not parked or left by the owner or by any other person with the
owner's express or implied consent

2.64 Failure to Pay Fees or Charges. Violation Notices must be settled
within ten (10) days from the date of issue, failing which the University
shall proceed to take all necessary legal action to receive payment of
such fees and charges together with any costs incurred by the University
in taking such legal action.

2.65 Service of Violation Notices. A Violation Notice shall be sufficiently
served if served in any of the following ways:

(a) by being handed to the operator of the Motor Vehicle;

(b) by being mailed ,either by regular mail or by electronic mail, to
the address of the person registered as the owner of the Motor
Vehicle concerned; or,

(c) by such violation notice being attached to, or left under, the
windshield wiper or attached to the windshield of the Motor Vehicle.

2.66 Content of Violation Notice. The Violation Notice shall have
endorsed thereon the following:

(a) “This parking violation is issued pursuant to section 16 of The
University of Manitoba Act by authority of the Board of Governors of
the University, or such other substitute office as may be instituted in
its place by the University, from time to time, for a contravention of
the Parking Regulations”.

2.67 Amount of Fees and Charges. Fees and charges for parking
violations are as follows:

(a) for all violations other than those listed in subsections (b) to (h):

(i) Option “A” — Thirty Five Dollars ($35.00) if paid within ten
(10) days of the date the contravention occurred; and

(i) Option “B" — Seventy Dollars ($70.00) if paid thereafter.

(b) for possession and/or display of a stolen altered, copied or
forged parking permit or pay & display parking ticket or receipt or
any other type of ticket normally issued for parking on University
Property — Three Hundred and Fifty Dollars ($350.00) and a charge
in an amount equal to the costs that would have been incurred

for the purchase of a parking permit or pay parking ticket for the
period during which the stolen or forged parking permit or pay
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parking ticket was being used upon order of the Vice-President
(Administration) under section 2.74;

(c) for a violation of sections 2.56 through 2.58 - Three Hundred
and Fifty Dollars ($350.00) and such amount as the University may
deem appropriate in order to compensate the University for losses
suffered as a result of damage to property caused by the person,
upon order of the Vice-President (Administration) under section
2.75;

(d) for stopping or parking in an Accessible Parking Space:

(i) Option “A” — One Hundred and Fifty Dollars ($150.00)
if paid within ten (10) days of the date the contravention
occurred; and

(i) Option “B" — Three Hundred Dollars ($300.00) if paid
thereafter;

(e) for stopping or parking in a fire lane:

(i) Option “A” — Fifty Dollars ($50.00) if paid within ten (10)
days of the date the contravention occurred; and

(i) Option “B” — One Hundred Dollars ($100.00) if paid
thereafter; and

(f) for violations of sections 2.36 and/or 2.37:

(i) Option “A” — Fifty Dollars ($50.00) if paid within ten (10)
days of the date the contravention occurred; and

(i) Option “B" Seventy Five Dollars ($75.00) if paid thereafter.
(g) for displaying an invalid permit or pay parking ticket:

(i) Option “A” — Seventy Five Dollars ($75.00) if paid within ten
(10) days of the date the contravention occurred; and

(i) Option “B” One Hundred and Fifty Dollars ($150.00) if paid
thereafter.

(h) for violations of section 2.48:

(i) Option “A” — Twenty Dollars ($20.00) if paid within ten (10)
days of the date the contravention occurred; and

(i) Option “B" — Forty Dollars ($40.00) if paid thereafter.

The University may require payment of fees and/or charges for parking
violations under more than one of the above noted subsections, with
respect to a single incident, as the University, within its sole discretion
may determine is appropriate.

2.68 Voluntary Payment. Any fees or charges issued under sections
2.42-2.59 on Prohibitions may be paid within the time limit indicated on
the notice thereof as follows:

(a) by on-line payment, on a twenty-four (24) hour basis, by visiting
the University's website at www.umanitoba.ca/parking (http://
www.umanitoba.ca/parking/);

(b) by mail or after hours deposit (cheques only) at Parking Services
at the Welcome Centre, 423 University Crescent, or such other
location as the office may be located in from time to time;


http://www.umanitoba.ca/parking/
http://www.umanitoba.ca/parking/
http://www.umanitoba.ca/parking/

(c) in person Monday to Friday, between the hours of 8:00 a.m. and
4:30 p.m. at Parking Services at the Welcome Centre, 423 University
Crescent, or such other location as the office may be located in from
time to time.

2.69 An administration fee will be assessed by the University for all
returned NSF cheques and stop payments.

2.70 Stolen, Altered, Copied or Forged Parking Permits and Pay Parking
Tickets. Where a person has been found in possession of and/or
displaying a stolen, altered, copied or forged parking permit or pay
parking ticket any other type of ticket normally issued for parking on
University Property:

(a) the unauthorized parking permit or pay parking ticket shall be
confiscated;

(b) the person shall pay a fine in accordance with section 2.67 of:

(i) Option “A” - Seventy Five Dollars ($75.00) if paid within ten
(10) days of the date the contravention occurred; and

(i) Option “B" — One Hundred and Fifty Dollars ($150.00) if
paid thereafter; and

(c) upon the order of the Vice-President (Administration), the
person:

(i) shall pay a fee of Three Hundred and Fifty
Dollars ($350.00);

(i) shall be required to make payment to the University in an
amount equal to the costs that would have been incurred for
the purchase of a parking permit or pay parking ticket for the
period during which the stolen or forged parking permit or
pay parking ticket was being used or in order to compensate
the University for losses suffered as a result of damage to
property caused by the person that violated one or more of
sections 2.56-2.59; and

(iii) shall not be entitled to, and shall be prohibited from,
parking a Motor Vehicle on University Property for a period of
up to twelve (12) months, during which time any Motor Vehicle
registered to that person may be towed away and impounded
under Sections 2.76-2.79 on Removal, Impoundment and
Liability.

2.71 Violation of Sections 2.56 - 2.59. Where a person has violated one or
more of sections 2.56 — 2.59:

(a) the person shall pay a fine in accordance with section 2.67 of:

(i) Option “A" - Seventy Five Dollars ($75.00) if paid within ten
(10) days of the date the contravention occurred; and

(i) Option “B” — One Hundred and Fifty Dollars ($150.00) if
paid thereafter; and

(b) upon the order of the Vice-President (Administration), the
person:

(i) shall pay a fee of Three Hundred and Fifty
Dollars ($350.00);

(ii) shall pay such amount as the University may deem
appropriate in order to compensate the University for losses
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suffered as a result of damage to property caused by the
person that violated one or more of sections 2.56-2.59; and

(iii) shall not be entitled to, and shall be prohibited from,
parking a Motor Vehicle on University Property for a period of
up to twelve (12) months, during which time any Motor Vehicle
registered to that person may be towed away and impounded
under Sections 2.76-2.79 on Removal, Impoundment and
Liability.

Appeals and Extenuating Circumstances

2.72 Those persons wishing to appeal and outline extenuating
circumstances, or appeal a Parking Fee or Violation Notice issued under
section 2.67 (excluding clauses e-f of section 2.73), may do so as follows:

(a) with respect to fees or charges for parking in contravention

of the Regulations — attend to Parking Services at the Welcome
Centre, 423 University Crescent, (or such other location as the office
may be located in from time to time), Monday through Friday, 8:00
a.m. to 4:30 p.m. respecting a fee or charge; or

(b) with respect to appeals of decisions under (a) above and with
respect to the other decisions issued under sections 2.71 through
2.73 inclusive — appeal to the Vice-President (Administration)

or such person or body designated by the Vice-President
(Administration) in accordance with procedures established from
time to time.

Revocation of Parking Permits

2.73 Revocation of Parking Permit. In addition to any other fees or
charges provided by the Regulations, a parking permit of an individual
violating the Regulations, may be revoked by the Vice-President
(Administration) at his/her sole discretion.

2.74 Prohibition from Parking on University Property. Any person whose
parking permit is revoked may also be prohibited by the Vice-President
(Administration) from parking, stopping or leaving a Motor Vehicle on
University Property for a period of up to twelve (12) months, during which
time any Motor Vehicle registered to that person may be removed and
impounded under sections 2.76-2.79 on Removal, Impoundment and
Liability.

Failure to Pay

2.75 Failure to Pay Fees or Charges. Where a person does not pay the
fees or charges owing under sections 2.67,2.70 or 2.71, any one (1) or
more of the following actions may be taken by the University:

(a) discipline (including dismissal) of faculty and staff members;
(b) discipline of students under the Student Discipline Bylaw;

(c) withholding of examination marks, transcripts, diplomas, or
denying registration and registration materials until the outstanding
fees or charges have been paid in full or other arrangements have
been made which are satisfactory to the University;

(d) revocation of a parking permit under section 2.71 and prohibition
from parking on University Property under section 2.72;

(e) withholding of the issuance of any new parking permits;

(f) removal and impoundment of a Motor Vehicle under sections
2.76-2.79 on Removal, Impoundment and Liability; and

(g) collection activities by the University or by others at the request
of the University, including the issuance of a Statement of Claim
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in a civil court against the owner or operator of a Motor Vehicle
for the amount of the fee or charge and all costs relating to and
including the costs of removal, impoundment and storage of the
Motor Vehicle, as well as any legal costs incurred by the University
in taking such collection activities and/or legal action.

Removal, Impoundment and Liability

2.76 Motor Vehicles parked or left on University Property may be
removed, impounded and stored if such Motor Vehicles are considered
by the University to be impeding snow removal operations or any other
essential operation whatsoever or where removal or impoundment of the
Motor Vehicle is deemed to be reasonable in the sole discretion of the
University.

2.77 Motor Vehicles parked or left on University Property on an Event
Day may be removed, impounded and stored if such Motor Vehicles are
parked in in contravention of these Regulations, as determined by the
University in its sole discretion.

2.78 In addition to any other fee, charge or consequence provided by
these Regulations, a Motor Vehicle removed and impounded under these
Regulations shall be at the owner's risk. The owner or operator shall

be responsible for the charges incurred for removal, impoundment and
storage, which charges must be paid before the Motor Vehicle will be
released.

2.79 Neither the University, nor its employees, servants or agents, shall
be liable in any way whatsoever for such damage or inconvenience in the
event of any damage or inconvenience caused by reason of any Motor
Vehicle being towed away, removed, stored or impounded in accordance
with these Regulations.

Liability for Lost, Stolen or Damaged Property

2.80 Neither the University, nor its employees, servants or agents, shall
be liable in any way whatsoever for any lost, stolen or damaged property
contained within the Motor Vehicle or any loss, damage or theft to the
Motor Vehicle, notwithstanding that the loss, theft or damage may have
occurred while on University Property.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Vice-
President (Administration) that a formal review of this Regulation is
required.

3.2 The Manager, Parking Services is responsible for the implementation,
administration and review of this Regulation.

3.3 Students, External Parties and All Employees are responsible for
complying with this Regulation.

Part IV: Review

4.1 Governing Document reviews shall be conducted every ten (10) years.

The next scheduled review date for this Regulation is March 20, 2022.
4.2 In the interim, this Regulation may be revised or repealed if:

(a) the Vice-President (Administration) or the Approving Body
deems it necessary or desirable to do so;

(b) the Regulation is no longer legislatively or statutorily compliant;
and/or

(c) the Regulation is now in conflict with another Governing
Document.
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4.3 If this Regulation is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) comply with the revised Regulation; or

(b) are in turn repealed.

Part V: Effect on Previous Statements
5.1 This Regulation supersedes all of the following:

(a) Parking for Invited Guests, Visitors, Conference and Special
Events Policy;

(b) Parking Regulations (2011)

(c) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(d) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Regulation should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) http://www.umanitoba.ca/parking (http://www.umanitoba.ca/
parking/)
Violent or Threatening Behaviour
Policy and Procedure

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#students. (http://
umanitoba.ca/admin/governance/governing_documents/#students)

Violent or Threatening Behaviour Policy

Part I: Reason for Policy
1.1 The purpose of this Policy is to:

(a) Outline the University's commitment to creating and maintaining
a safe, positive and productive work and learning environment that
is free of Violence; and

(b) Set out the actions and measures that the University will take to
address the risk of Violence within the University.

Part lI: Policy Content

2.1 The following terms are defined for the purpose of this Policy and
related Procedures:

(a) "Policy” means this Violent or Threatening Behaviour Policy.

(b) "Procedure” means the Violent or Threatening Behaviour
Procedure.

(c) "University" means The University of Manitoba.

(d) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees,
anyone holding an appointment with the University, students,
volunteers, external parties, contractors and suppliers.
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(e) "University Matter" has the same meaning as defined in section
2.3 of this Policy.

(f) "Violence" means:

(i) The attempted or actual exercise of physical force against a
person; or

(i) Any threatening statement or behaviour that gives a person
reasonable cause to believe that physical force will be used
against the person.

2.2 This Policy applies to members of the University Community in
relation to any University Matter. Nothing in this Policy is intended to
detract from the academic freedom of the University's academic staff.

2.3 "University Matter” means any activity, event, or undertaking in
which a member of the University Community participates, which has a
substantial connection to the University, such as:

(a) University-related activities or events, including but not limited
to:

(i) Any activity or event on property owned or controlled by the
University;

(i) The leasing of space, including student residence rooms,
on property owned or controlled by the University;

(iii) The offering of any service by the University, including
educational services;

(iv) Student placements, practica, or clinical training;
(v) University research activities, whether on or off campus;

(vi) Student and/or employee exchanges arranged in
connection with the University;

(vii) Social events or networking, where matters regarding
the University or members of the University Community are a
significant focus of the activity;

(viii) University field trips, travel-study tours, service-learning
activities, and similar activities;

(b) Activities or events involving members of the University
Community, where the actions of those members of the University
Community may reasonably reflect upon or affect the University,
including but not limited to:

(i) Any aspect of the employment or engagement of
employees and contractors for roles and projects substantially
connected to the University;

(ii) Participation on a committee or board as a representative
of the University;

(iii) Writings, photographs, artwork, audio or video recordings,
and/or electronic communications, including communications
through social media, where matters regarding the University
or members of the University Community are a significant
focus of the communication;

(iv) Matters related to The University of Manitoba Students’
Union, the Graduate Students’ Association, and their affiliated
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student groups to the extent that it affects the proper
functioning of the University or the rights of a member of
the University Community to use and enjoy the University’s
learning and working environments; or

(v) Matters of off-campus conduct that have, or might
reasonably be seen to have an adverse effect on the proper
functioning of the University or the rights of a member of
the University Community to use and enjoy the University’s
learning and working environments.

2.4 Individuals who commit Violence in relation to a University Matter will
be subject to discipline under the Procedure.

2.5 The University will establish a protocol in accordance with the
Procedure for reporting and responding to incidents of Violence and to
provide a mechanism to support the maintenance of a safe work and
learning environment. The University will make the protocol easily and
readily available to the University Community.

2.6 This Policy and the Procedure are not intended to discourage or
prevent a complainant from reporting instances of Violence to the police
or exercising any other rights, actions or remedies that may be available
to him or her under any other law.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Vice-
President (Administration) that a formal review of this Policy is required.

3.2 The Vice-President (Administration) is responsible for the
implementation, administration and review of this Policy.

3.3 Board of Governors members, Senate members, faculty/college/
school councils, employees, anyone holding an appointment with
the University, Students, volunteers, external parties, contractors and
suppliers are responsible for complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Vice-President (Administration) may approve Procedures, if
applicable, which are secondary to and comply with this Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every three (3)
years. The next scheduled review date for this Policy is June 22, 2019.

5.2 In the interim, this Policy may be revised or repealed by the Approving
Body if:

(a) the Vice-President (Administration) or the Approving Body
deems it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/
or

(c) the Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) comply with the revised Policy; or

(b) are in turn repealed.
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Violent or Threatening Behaviour Policy and Procedure

Part VI: Effect on Previous Statements
6.1 This Policy supersedes all of the following:

(a) Violent or Threatening Behaviour Policy, effective March 22,
2006;

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VII: Cross References

6.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Violent or Threatening Behaviour Procedure;
(b) Sexual Assault Policy;

(c) RWLE and Sexual Assault Procedure;

(d) Vice-President (Administration) Bylaw;

(e) Student Discipline Bylaw;

(f) Student Non-Academic Misconduct and Concerning Behaviour
Procedure;

(g) Use of Computer Facilities Policy and Procedure;
(h) The Workplace Safety and Health Act, C.C.S.M. c. W210; and

(i) The Workplace Safety and Health Regulation, W210 — 217/2006.

Violent or Threatening Behaviour
Procedure

Part I: Reason for Procedure
1.1 The reason for this Procedure is:

(a) To establish a protocol for reporting and responding to incidents
of Violence that occur with respect to University Matters and to
provide a mechanism to support the maintenance of a safe, positive
and productive work and learning environment; and

(b) To comply with The Workplace Safety and Health Regulation,
W210 — 217/2006.

1.2 The Policy and this Procedure are not intended to discourage or
prevent a complainant from exercising any other rights, actions or
remedies that may be available to him or her under any other law.

Part II: Procedural Content

2.1 The following terms are defined for the purpose of this Procedure:

(a) "Bylaw” means the Student Discipline Bylaw.

(b) "Disciplinary Authority” means the discipline authority
designated to determine a matter of student discipline for Non-
Academic Misconduct under the Student Discipline Bylaw, the
Student Non-Academic Misconduct and Concerning Behaviour
Procedure, and Table 2: Jurisdiction of Disciplinary Authorities for
Non-Academic Misconduct.
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(c) "LASH" means the Local Area Safety and Health committee
established by the University of Manitoba in accordance with the
provisions of The Workplace Safety and Health Act (Manitoba).

(d) "OSHA" means the Organizational Safety and Health Advisory
committee established by the University that will look at safety
and health issues that cross department/faculty lines or affect the
University as a whole.

(e) "Policy” means the Violent or Threatening Behaviour Policy.

(f) "Procedure” means this Violent or Threatening Behaviour
Procedure.

(g) "STATIS" means the Student/Staff Threat Assessment
Triage Intervention Support team comprised of the following
representatives:

(i) Vice-Provost (Students);
(i) Associate Vice-President (Human Resources);
(iii) Director, Security Services;
(iv) Executive Director, Student Support;
(v) Student Support Case Manager; and
(vi) Legal Counsel.
(h) "UMSS" means the University of Manitoba's Security Services.

(i) "Unit" means a faculty, school, college, institute, centre, academic
support unit (for example, libraries) or administrative unit whose
Unit Head reports to the President or a Vice-President, Associate
Vice-President or Vice-Provost. An academic department within

a faculty or school is not a Unit as the term is used within these
Procedures.

() "Unit Head" refers to the individual with direct supervisory
authority over a Unit, including Deans, Directors, the University
Librarian, the President, Vice-Presidents, Associate Vice-Presidents
and Vice-Provosts with respect to their Units.

(k) "University” means The University of Manitoba.

(1) "University Community” means all Board of Governors members,
Senate members, Faculty/College/School Councils, employees,
anyone holding an appointment with the University, students,
volunteers, external parties, contractors and suppliers.

(m) "University Matter" has the same meaning as defined in section
2.3 of this Procedure.

(n) "Violence" means:

(i) The attempted or actual exercise of physical force against a
person; or

(i) Any threatening statement or behaviour that gives a person
reasonable cause to believe that physical force will be used
against the person.

2.2 This Procedure applies to members of the University Community in
relation to any University Matter.



2.3 "University Matter” means any activity, event, or undertaking in
which a member of the University Community participates, which has a
substantial connection to the University, such as:

(a) University-related activities or events, including but not limited
to:

(i) Any activity or event on property owned or controlled by the
University;

(i) The leasing of space, including student residence rooms,
on property owned or controlled by the University;

(iii) The offering of any service by the University, including
educational services;

(iv) Student placements, practica, or clinical training;
(v) University research activities, whether on or off campus;

(vi) Student and/or employee exchanges arranged in
connection with the University;

(vii) Social events or networking, where matters regarding
the University or members of the University Community are a
significant focus of the activity;

(viii) University field trips, travel-study tours, service-learning
activities, and similar activities;

(b) Activities or events involving members of the University
Community, where the actions of those members of the University
Community may reasonably reflect upon or affect the University,
including but not limited to:

(i) Any aspect of the employment or engagement of
employees and contractors for roles and projects substantially
connected to the University;

(i) Participation on a committee or board as a representative
of the University;

(iii) Writings, photographs, artwork, audio or video recordings,
and/or electronic communications, including communications
through social media, where matters regarding the University
or members of the University Community are a significant
focus of the communication;

(iv) Matters related to The University of Manitoba Students’
Union, the Graduate Students’ Association, and their affiliated
student groups to the extent that it affects the proper
functioning of the University or the rights of a member of

the University Community to use and enjoy the University’s
learning and working environments; or

(v) Matters of off-campus conduct that have, or might
reasonably be seen to have an adverse effect on the proper
functioning of the University or the rights of a member of
the University Community to use and enjoy the University's
learning and working environments.

2.4 In the event of imminent bodily harm, individuals should call 911 and
UMSS. When reporting an incident, individuals should attempt to provide
the following information:
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(a) A complete description of the incident(s) involving Violence;

(b) Name(s) of individuals involved in the incident(s);

(c) Description of individual(s), if name(s) not known;

(d) Name(s) of witness(es) or description, if name(s) not known; and
(e) Location of the incident(s).

2.5 Where a report of Violence is received by UMSS, UMSS shall respond
as soon as reasonably possible and the Director of UMSS (or designate)
shall be notified.

2.6 Without limiting the scope of their jurisdiction and/or mandate, UMSS
may take any one or more of the following actions in response to a report
of Violence, as reasonably determined by UMSS:

(a) Restore order in violent situations;

(b) Arrest individual(s) in accordance with section 494(1) of the
Criminal Code;

(c) Contact Winnipeg Police Service;
(d) Arrange medical assistance;

(e) Take statement(s) of witness(es);
(f) Make appropriate referrals; and

(9) Take immediate action to facilitate the removal or banning of
individuals from University property.

2.7 Any decision under section 2.6(g) above to remove an individual
from University property shall be effective immediately, subject to

review by the Vice President (Administration). The Chief Risk Officer, the
appropriate Unit Head, and STATIS shall be advised of the action as soon
as possible.

2.8 The Director of Security Services shall in all cases file a written
report with the Vice-President (Administration) on the next business day
describing any action taken under section 2.6(g) above.

2.9 Members of the University Community, including students and
employees, who have been harmed as a result of an incident of Violence,
are encouraged to consult with a health care provider for treatment or
referral for post-incident counselling, if appropriate.

2.10 For students affected by Violence, the University will:

(a) Provide reasonable academic accommodations (such as
extensions on assignments, deferrals of exams, leaves of absences,
authorized withdrawals, etc.).

(b) Create a safety plan in consultation with the University's Student
Support Case Manager, UMSS, and other offices as appropriate.

2.11 For employees affected by Violence, the University will:

(a) Provide reasonable work accommaodations, in consultation with
Human Resources; and

(b) Create a safety plan, in consultation with the Unit Head, UMSS
and other offices as appropriate.
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2.12 Where a report of Violence is received by STATIS under section 2.7
of this Procedure, the role of STATIS will be to:

(a) Develop an action plan to assist and support the members of the
University Community affected by the Violence;

(b) Ensure that members of the University Community affected by
the Violence are consulted where appropriate and kept informed of
the developments within the parameters of confidentiality;

(c) Make recommendations to the appropriate Unit Head and/or
Disciplinary Authority; and

(d) Take all necessary action relative to the above.

2.13 A coordinator for STATIS shall be appointed for each incident as
follows:

(a) If the conduct of a Student is the source of concern, the
coordinator will be the Vice-Provost (Students) (or a designate);

(b) If the conduct of an employee is the source of concern,
the coordinator will be the Associate Vice-President (Human
Resources) (or a designate); and

(c) If the conduct of any other member of the University Community
is the source of concern, the coordinator will be the Director of
Security Services (or a designate).

2.14 The coordinator of STATIS will have the following responsibilities:

(a) Bring together STATIS and, where necessary, experts and other
University personnel;

(b) Coordinate internal and external communication;

(c) Maintain confidential records and ensure the Vice-President
(Administration) is informed of developments as appropriate;

(d) Convene debriefing sessions; and

(e) Prepare a final report and recommendation in relation to any
decision taken by UMSS under section 2.6(g) above, to be delivered
to the Vice-President (Administration) for final determination, with a
copy to the Chief Risk Officer and the Unit Head of any Unit affected
by the Violence.

2.15 As soon as reasonably practicable after an incident of Violence, the
University shall investigate the incident as follows:

(a) Where the individual is an employee, the Unit Head for the
employee's Unit will investigate the allegation in consultation with
STATIS and Human Resources, and in accordance with applicable
legislation, common law, collective agreements, and University
policies, procedures and bylaws;

(b) Where the individual is a student, the Disciplinary Authority
under the Bylaw and related procedures will investigate the
allegation in consultation with STATIS and in accordance with the
Student Non-Academic Misconduct and Concerning Behaviour
Procedure; and

(c) Where the individual is neither an employee nor a student, the
Director of UMSS will investigate the allegation in accordance
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with applicable legislation, common law, and University policies,
procedures and bylaws.

2.16 The Unit Head of any affected Unit, in consultation with the Office
of Risk Management, will implement any control measures that are
identified as a result of the investigation that will eliminate or control the
risk of Violence to individuals in their Unit.

2.17 Individuals who are found to have engaged in Violence under this
Policy will be subject to disciplinary action as follows:

(a) Where the individual is an employee, the discipline will be
implemented pursuant to and in accordance with applicable
legislation, common law, collective agreements, and University
policies, procedures and bylaws.

(b) Where the individual is a student, the discipline will be
implemented in accordance with the Student Discipline Bylaw and
the Student Non-Academic Misconduct and Concerning Behaviour
Procedure.

(c) Where the individual is neither an employee nor a student,

the Vice-President (Administration) or designate may make any
determination regarding the individual's continued access to the
University in accordance with the Procedure and the Vice-President
(Administration) Bylaw.

2.18 The Office of Risk Management must be advised of any decision
taken under section 2.17 above.

2.19 The University may take disciplinary/legal action against any
individual who submits a frivolous or vexatious complaint under this
Policy, or who interferes with an investigation of a complaint under this
Policy.

2.20 Subject to section 2.26 of this Procedure and in consultation with
the Office of Risk Management, the Unit Head shall advise all employees
for which they are responsible of the risk of Violence in the Unit, including
the nature and extent of the risk and the risk of Violence from persons
whom the employees are likely to encounter in the course of their work.

2.21 In accordance with The Workplace Safety and Health Regulation,
each Unit Head shall, no less than annually:

(a) Consult with the employees in their Unit, the applicable LASH
committee, and the Office of Risk Management to review and
develop the violence prevention plan that will be implemented by
their Unit;

(b) Ensure that all employees in their Unit have received appropriate
training in the Policy, this Procedure, and the violence prevention
plan for their Unit; and

(c) Review the mechanisms in place to ensure that employees in
their Unit comply with the Policy, this Procedure, and the violence
prevention plan for their Unit.

2.22 The violence prevention plan referred to in section 2.21 above shall
provide information on the following matters:

(a) A description of:



(i) Any particular worksite in their Unit of which the University
is aware that an incident of Violence has occurred or may
reasonably be expected to occur; and

(i) Any particular job functions at the workplace where an
employee performing their job function has been, or may
reasonably be expected to be, exposed to the incident of
Violence;

(b) The measures the University will implement to eliminate the
risk of Violence in the Unit, or the measures that the University will
implement to control that risk if it is not reasonably practicable to
eliminate it;

(c) The measures and procedures that the University has in place
for summoning immediate assistance when an incident of Violence
occurs or is likely to occur in the Unit;

(d) A statement directing the employee to review the Policy and
this Procedure, as well as any other documents that will outline
the measures and procedures that the University has in place for
summoning immediate assistance when an incident of Violence
occurs or is likely to occur; and

2.23 The violence prevention plan shall be communicated to all
employees in the Unit immediately at the time of hire and shall be posted
online or in the Unit for quick reference by employees.

2.24 Annually, the Office of Risk Management will prepare a report that
compiles:

(a) A record of the incidents of Violence in each Unit of the
University, if any;

(b) The results of any investigation into an incident of Violence,
including a copy of:

(i) Any recommendations for control measures or changes to
the violence prevention policy for the affected Unit; and

(i) Any report prepared under in respect of such an incident;

(c) The control measures, if any, implemented as a result of an
investigation into an incident.

2.25 The annual report will be provided to the Vice-President
(Administration) and to OSHA.

2.26 In respect of an incidence of Violence, the University will not
disclose the name of the complainant, the name of the respondent, or the
circumstances related to the complaint to any person, other than where
the disclosure is:

(a) Necessary in order to investigate the complaint;

(b) Required in order to take corrective action in response to the
complaint; or

(c) Required by law, including but not limited to the University's
legal obligations under the Workplace Safety and Health Regulation
(Manitoba).
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2.27 Personal information that is disclosed under section 2.26 above
in respect of an incidence of Violence must be the minimum amount
necessary for the purpose.

2.28 All persons involved in an investigation of an incident of Violence,
whether as a witness or retrieving relevant information or documents,
must keep confidential:

(a) The existence and nature of the investigation; and

(b) Any information or documentation obtained as a result of the
investigation; which information may only be disclosed to those
who reasonably need to know. Where an individual is unsure of
whether they may disclose particular information, they may seek
advice from the Access and Privacy Office or from STATIS.

2.29 Notwithstanding section 2.28 above, any person involved in an
investigation may:

(a) Obtain confidential advice (including advice from a student
advocate, union representative, lawyer, or support person(s), as may
be appropriate);

(b) Disclose information to others only to the extent reasonably
necessary to gather evidence and to make full answer to any
allegations; and

(c) Use information obtained independent of the investigation in any
other forum.

2.30 In accordance with The Workplace Safety and Health Act (Manitoba),
the OSHA shall review these Procedures every three (3) years and make
any recommendations it feels are necessary and advisable.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Vice-
President (Administration) that a formal review of this Procedure is
required.

3.2 The Chief Risk Officer or designate is responsible for the
implementation, administration and review of this Procedure.

3.3 Board of Governors members, Senate members, faculty/college/
school councils, employees, anyone holding an appointment with
the University, Students, volunteers, external parties, contractors and
suppliers are responsible for complying with this Procedure.

Part IV: Review

4.1 Governing Document reviews shall be conducted every three (3) year.
The next scheduled review date for this Procedure is June 22, 2019.

4.2 In the interim, this Procedure may be revised or repealed if:

(a) the Vice-President (Administration) deems it necessary or
desirable to do so;

(b) the Procedure is no longer legislatively or statutorily compliant;

(c) the Procedure is now in conflict with another Governing
Document; and/or

(d) the Parent Policy is revised or repealed.
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Part V: Effect on Previous Statements
5.1 This Procedure supersedes all of the following:

(a) Violent or Threatening Behaviour Procedure, effective March 17,
2009;

(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VI: Cross References

6.1 This Procedure should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Violent or Threatening Behaviour Policy;
(b) The Workplace Safety and Health Act, C.C.S.M. c. W210;

(c) The Workplace Safety and Health Regulation W210 — R.M.
217/2006;

(d) Health and Safety Policy;

(e) Safety Committees Procedure;

(f) Respectful Work and Learning Environment Policy;
(g) Sexual Assault Policy;

(h) RWLE and Sexual Assault Procedure;

(i) Student Non-Academic Misconduct and Concerning Behaviour
Procedure;

(j) Student Discipline Bylaw; and

(k) Use of Computer Facilities Policy and Procedure.

Voluntary Withdrawal Policy

The Policy and Procedure are available online at http://umanitoba.ca/
admin/governance/governing_documents#academic. (http://
umanitoba.ca/admin/governance/governing_documents/#academic)

Part I: Reason for Policy

1.1 The University of Manitoba provides Students with sufficient

time to plan their schedules through the registration cycle with both
academic and personal circumstances in mind. The registration cycle
is characterized by the Registration Period, the Registration Revision
Period, and the Voluntary Withdrawal Period. The purpose of this Policy
is to define and establish the requirements and limitations for Voluntary
Withdrawal during the Voluntary Withdrawal Period at the University.

Part II: Policy Content

Definitions

2.1 The following terms have the following defined meanings for the
purpose of this Policy:

(a) "Authorized Withdrawal" or "AW" is an approved withdrawal from
all courses in a given period for medical or compassionate reasons,
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granted in accordance with the Authorized Withdrawal Policy and
Procedure.

(b) "Calendar” means the University's official academic calendar for
the Term and Level in which a course is taught.

(c) "College” means a Professional College as defined under the
Definitions of Academic Units Policy.

(d) "Faculty” means a Faculty as defined under the Definitions of
Academic Units Policy.

(e) “Grade Point” refers to a numerical value assigned to a letter
grade received in a course.

(f) "Grade Point Average” or "GPA" refers to the average grade
of courses completed at the same Level, which is calculated by
dividing the total quality points earned by the number of credit
hours attempted.

(g) "Leave of Absence” is a period of leave established,
administered, and approved by the Faculty/College/School that
enables Students to temporarily withdraw from the University.

(h) "Level" refers to the level of the degree in which the Student is
enrolled, such as undergraduate level, graduate level or non-degree
level.

(i) "Official Record” is a Student’s complete academic history at the
University of Manitoba that is maintained by the Registrar’s Office.

Official Records are available in the form of an Official Transcript or
a Student History.

(j) "Official Transcript” is an official document printed on secure
paper and signed by the Registrar that reflects a student’s
permanent record at the University of Manitoba.

(k) "Policy” means this Voluntary Withdrawal Policy.

(1) “Quality Points” is the grade point value of the assigned Letter
Grade multiplied by the credit hours of the course.

(m) "Registration Period” is the period prior to the beginning of
classes in which new and returning Students may register.

(n) "Registration Revision Period” is the period after the beginning
of classes within which students may withdraw from a course or
courses without academic or financial penalty.

(0) "School” means a "School of the University” or a "School of
a Faculty”, as those terms are defined under the Definitions of
Academic Units Policy.

(p) "Student” refers to any person enrolled at the University.

(q) "Student History” is the complete record of a Student’s activity
at the University, including a record of Authorized Withdrawals,
produced for internal administrative use.

(r) "Term" is a period of time defined in the Calendar within which a
course for credit may be offered, including Fall, Winter and Summer
Terms.

(s) "University” means The University of Manitoba.
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(t) "Voluntary Withdrawal” or "VW" is a registration option that
enables Students to withdraw from a course or courses after the
Registration Revision Period without academic penalty.

(u) “Voluntary Withdrawal Period” is the period after the Registration
Revision Period in which Students may voluntarily withdraw from a
course or courses, as outlined in section 2.6 of this Policy.

General

2.2 A Voluntary Withdrawal is to be distinguished from other University
withdrawal options, such as Authorized Withdrawal, Leaves of Absence,
withdrawal during the Registration Revision Period, or withdrawal
pursuant to other University-approved policies or regulations.

2.3 Students at the undergraduate Level are generally permitted to VW
from a course or courses without receiving prior approval from their
Faculty/College/School.

2.4 In the event that a Student chooses to VW from a course with a co-
requisite, the Student must also VW from the co-requisite course. To
determine if a course has a co-requisite, Students should consult the
Calendar and the course descriptions in the chapter of the Faculty/
College/School offering the course.

2.5 Students at the graduate Level are not permitted to VW from a
course or courses without receiving the approval of the advisor/advisory
committee, the head or graduate chair in the department in which the
Student is registered, and the Faculty of Graduate Studies.

2.6 Students may withdraw from a course(s) without academic penalty
during the Voluntary Withdrawal Period, which begins at the end of the
Registration Revision Period and ends on the VW deadline, as follows:

(a) The 48th teaching day for courses taught over a single Term;

(b) The end of the Registration Revision Period of the second Term
for courses taught over two or more Terms;

(c) A date calculated using a pro-rated number of teaching days for
Summer Term or other Irregularly Scheduled Courses, as published
yearly in the Calendar.

2.7 Ceasing to attend a class or classes will not constitute an official
withdrawal from that course. Students who do not VW from a course will
remain enrolled in and will receive a final grade for that course.

2.8 Students who have elected to VW from a course cannot subsequently
re-enroll in that course, except in accordance with the Repeated Course
Policy.

Scope

2.9 This Policy applies only to Voluntary Withdrawal during the current
Term. Students wishing to withdraw for medical or compassionate
reasons should consult the Authorized Withdrawal Policy and Procedure,
and provisions regarding Leaves of Absence as outlined in the Calendar.

Responsibilities of the Student

2.10 Students are responsible for considering all implications prior to VW.
Withdrawal from a course or courses may affect academic progression,
financial aid eligibility, CIS athletic eligibility, entrance into professional
and graduate programs, and/or student visa requirements.
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Responsibilities of the Faculties/Colleges/Schools

2.11 Voluntary Withdrawal may be considered, together with course
failures or repeats, when the Faculty of Graduate Studies or another
Faculty/College/School with limited enrolment is reviewing applications
for admission into its programs.

2.12 Faculties/Colleges/Schools may, subject to the approval of Senate,
deny access to VW for all Students enrolled in an identified academic
program. Faculties/Colleges/Schools are required to notify all applicants
to that program of this proscription.

Official Records

2.13 A Voluntary Withdrawal shall be recorded on the Student History and
Official Transcript issued by the University.

2.14 Final grades for courses in which Students ceased attending,
without an official VW, will be included on the Student History and Official
Transcript issued by the University, and will be factored into the Student's
Grade Point Average.

Part lll: Accountability

3.1 The Office of Legal Counsel is responsible for advising the Provost
and Vice-President (Academic) that a formal review of this Policy is
required.

3.2 The Provost and Vice-President (Academic) or his/her delegate is
responsible for the implementation, administration and review of this
Policy.

3.3 All Faculty/College/School Councils and Students are responsible for
complying with this Policy.

Part IV: Authority to Approve Procedures

4.1 The Provost and Vice-President (Academic) may approve Procedures,
if applicable, which are secondary to and comply with this Policy.

Part V: Review

5.1 Governing Document reviews shall be conducted every ten (10) years.
The next scheduled review date for this Policy is September 1, 2026.

5.2 In the interim, this Policy may be revised or repealed if:

(a) the Provost and Vice-President (Academic) or the Approving
Body deems it necessary or desirable to do so;

(b) the Policy is no longer legislatively or statutorily compliant; and/
or

(c) the Policy is now in conflict with another Governing Document.

5.3 If this Policy is revised or repealed all Secondary Documents, if
applicable, shall be reviewed as soon as possible in order that they:

(a) comply with the revised Policy; or

(b) are in turn repealed.

Part VI: Effect on Previous Statements
6.1 This Policy supersedes all of the following:

(a) Voluntary Withdrawal Policy, effective February 1, 1977, revised
May 13, 1993, and December 7, 2005;
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(b) all previous Board of Governors/Senate Governing Documents
on the subject matter contained herein; and

(c) all previous Administration Governing Documents on the subject
matter contained herein.

Part VII: Cross References

7.1 This Policy should be cross referenced to the following relevant
Governing Documents, legislation and/or forms:

(a) Authorized Withdrawal Policy;
(b) Definitions of Academic Units Policy;
(c) Grade Point Averages Policy; and

(d) Repeated Course Policy.

General Academic Regulations
Introduction

This chapter contains the regulations and requirements that apply to all
students, regardless of faculty or school.

Each faculty and school has its own supplementary regulations and
requirements. These are published in the faculty or school chapters of
the Academic Calendar. Some faculties and schools also have additional
regulations and requirements governing their programs; these are
available from the faculty or school.

It is the responsibility of each student to be familiar with the academic
regulations and requirements of the University of Manitoba in general and
of the specific academic regulations and requirements of their faculty or
school of registration. Accordingly, students are asked to seek the advice
of advisors in faculty and school general offices whenever there is any
question concerning how specific regulations apply to their situations.

Residence and Written English and
Mathematics Requirements

Residence Requirements For Graduation

Each faculty and school recommends to the Senate the number of
credit hours each student must complete in order to graduate from its
programs. Senate also requires each student to complete a minimum
number of credit hours at the University of Manitoba - this is called the
“residence requirement.”

Unless otherwise stated in faculty and school chapters, the minimum
residence requirement of the University of Manitoba is the work normally
associated with one year in the case of programs of three years’ duration,
and two years for programs of four years' duration. Some faculties and
schools may have additional residence requirements specified in their
program regulations. However, in all cases, the residence requirement is
assessed following an appraisal of the educational record of the student
applying to transfer credits from another institution or applying to earn
credits elsewhere on a letter of permission. The residence requirement is
not reduced for students whose “challenge for credit” results in a passing
grade.
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University English and Mathematics Requirements for
Undergraduate Students

All students are required to complete, within the first 60 credit hours

of their programs, a minimum of one three credit hour course with
significant content in written English, and a minimum of one three credit
hour course with significant content in mathematics.

Some degree programs have designated specific written English and
mathematics courses to fulfil this requirement.

Price Faculty of Engineering have their own written English requirements
(https://catalog.umanitoba.ca/undergraduate-studies/engineering/
#Written-English-Engineering).

Some degree programs require that the written English and/or
mathematics requirements be completed prior to admission.

See the program descriptions in the faculty and school chapters of the
Academic Calendar for details.

All students with completed baccalaureate degrees and who transfer
into any program to which these requirements apply.

Registered Nurses entering the Bachelor of Nursing Program for
Registered Nurses.

Students admitted before the 1997-98 Regular Session.

Written English exemption only: Students transferring from Université
de Saint-Boniface who have completed a written French requirement
(at the university) before transferring to the University of Manitoba
will be deemed to have met the written English requirement.

Approved English and Mathematics Courses

A complete list of all courses which satisfy the university written English
and mathematics requirement is provided below. (When searching for
courses in Aurora, students may search Course Attributes for courses
that satisfy the written English and Mathematics requirements).

Note that some programs may restrict the choice of English or
Mathematics courses. See the program descriptions in the faculty and
school chapters of the Academic Calendar for details.

Course Title Hours
AGRI 2030 Technical Communications 3
ANTH 2020 Relatedness in a Globalizing World 3
ARTS 1110 Introduction to University 3
ASIA 1420 Asian Civilizations to 1500 (B) 3
ASIA 1430 Asian Civilization from 1500 (B) 3
CATH 1190 Introduction to Catholic Studies 3
CATH 2010 Literature and Catholic Culture 1 3
CATH 2020 Literature and Catholic Culture 2 8
CLAS 2612 Greek Literature in Translation 3
CLAS 2622 Latin Literature in Translation 3
ENGL 0930 English Composition 3
ENGL 0940 Writing About Literature 3
ENGL 1XXX All English courses at the 1000 level

ENGL 2XXX All English courses at the 2000 level

ENVR 2810 Environmental Critical Thinking and Scientific 3

Research
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FAAH 2930
FILM 2280
FORS 2000
GEOG 2900
GEOL 3130

GMGT 1010
GMGT 2010
GPE 2700

GRMN 1300

GRMN 1310
GRMN 2120

GRMN 2130

GRMN 2500
GRMN 2510

GRMN 2520

GRMN 2530

GRMN 3262

GRMN 3270
GRMN 3282

GRMN 3390
GRMN 3510
GRMN 3530

HIST 1XXX
HIST 2XXX
HNSC 2000
HYGN 1340
INDG 2020
INDG 2110

INDG 2530
KPER 2120

LABR 1260
LABR 1290
LABR 2200
LABR 2300
LABR 4510
LAW 1540
LAW 2650
LING 2740
PHIL 2612
PHIL 2614
PHIL 2790
PHIL 3220

Writing about Art

Film and Literature

Introductory Forensic Science

Geography of Canadian Prairie Landscapes (A)

Communication Methods in the Geological
Sciences

Business and Society
Business Communications
Perspectives on Global Political Economy

Masterpieces of German Literature in English
Translation (C)

Love in German Culture in English Translation (C)

Introduction to German Culture from 1918 to the
Present (C)

Introduction to German Culture from the
Beginnings to 1918 (C)

Special Topics in German in English Translation (C)

German Fairy Tales from the Brothers Grimm to
Hollywood (C)

Spies: Stories of Secret Agents, Treason, and
Surveillance (C)

My Friend the Tree: Environment and Ecology in
German Culture in English Translation (C)

Representations of the Holocaust in English
Translation (C)

Studies in Contemporary German Cinema (C)

Sex, Gender and Cultural Politics in the German-
Speaking World in English Translation (C)

German Representations of War (C)

Special Topics in German in English Translation (C)
Special Topics in Comparative German and Slavic
Studies (C)

All History courses at 1000 level

All History courses at 2000 level

Research Methods and Presentation
Communications

The Métis in Canada

Introduction to Indigenous Community
Development

Introduction to Indigenous Theory

Academic Skills in Kinesiology and Recreation
Management

Working for a Living

Labour Unions and Workers' Rights in Canada
Labour History: Canada and Beyond (C)
Workers, Employers and the State
Labour Studies Field Placement Seminar
Legal Methods

Introduction to Advocacy

Interpretation Theory

A Philosophical History of Science
Philosophy of Science

Moral Philosophy

Feminist Philosophy
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POL 1900

POL 2600

POL 2610

POL 2660

POLS 1502
PSYC 2500
PSYC 3380
PSYC 4520
RLGN 1440
RLGN 2032
RLGN 2036
RLGN 2052
RLGN 2112
RLGN 2116
RLGN 2140
RLGN 2160
RLGN 2162
RLGN 2170
RLGN 2222
RLGN 2590
RLGN 2770
RLGN 3102

RLGN 3280
RUSN 1400
RUSN 1410
RUSN 2280
RUSN 2290
RUSN 2310
RUSN 2410
RUSN 2600

RUSN 2740
RUSN 3770
SLAV 3530

SOC 3100

SOC 3350

UKRN 2200
UKRN 2410
UKRN 2590
UKRN 2600
UKRN 2770
UKRN 2780
UKRN 2820

UKRN 3970
WOMN 1500

WOMN 1600
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Love, Heroes and Patriotism in Contemporary
Poland

Polish Culture until 1918

Polish Culture 1918 to the Present

Special Topics in Polish Literature and Culture
Introduction to Political Studies

Elements of Ethology

Nature, Nurture and Behaviour

Honours Research Seminar

Evil in World Religions

Introduction to the Study of Religion
Introduction to Christianity

Conservative Christianity in the United States
Medicine, Magic, and Miracle in the Ancient World
Cognitive Science and Religion

Introduction to Judaism

Hebrew Bible (Tanakh/"0ld Testament")

Great Jewish Books

Introduction to the New Testament

The Supernatural in Popular Culture

Religion and Social Issues

Contemporary Judaism

Myth and Mythmaking: Narrative, Ideology,
Scholarship

Hasidism

Masterpieces of Russian Literature in Translation
Love in Russian Culture in English Translation
Russian Culture until 1900

Russian Culture from 1900 to the Present
Exploring Russia through Film

Russian Literature after Stalin

Special Topics in Russian Culture in English
Translation

Literature and Revolution
Tolstoy

Special Topics in Comparative German and Slavic
Studies

Practicum in Criminological/Sociological Research
Feminism and Sociological Theory

Ukrainian Myth, Rites and Rituals

Ukrainian Canadian Cultural Experience

Ukrainian Literature and Film

Special Topics in Ukrainian Studies

Ukrainian Culture until 1900

Ukrainian Culture from 1900 to the Present

Holodomor and Holocaust in Ukrainian Literature
and Culture

Women and Ukrainian Literature

Introduction to Women's and Gender Studies in the
Humanities

Introduction to Women's and Gender Studies in the
Social Sciences
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WOMN 2560 Women, Science and Technology

WOMN 3520 Transnational Feminisms

Course Title Hours

AGRI 2400 Experimental Methods in Agricultural and Food 3
Sciences

ECON 2040 Quantitative Methods in Economics 3

FA 1020 Mathematics in Art 3

GEOG 3810 Quantitative Research Methods in Geography (TS) 3

MATH 1XXX All Mathematics courses at 1000 level

MATH 2XXX All Mathematics at 2000 level

MATH 3XXX All Mathematics at 3000 level

MATH 4XXX All Mathematics at 4000 level

MUSC 3230 Acoustics of Music 3

PHIL 1300 Introduction to Logic 3

PHIL 2200 Intermediate Logic 3

PHYS 1020 General Physics 1 3

PHYS 1030 General Physics 2 3

PSYC 2260 Introduction to Research Methods in Psychology 3

SOC 2294 Understanding Social Statistics 3

STAT 1XXX All Statistics courses at 1000 level

STAT 2XXX All Statistics courses at 2000 level

STAT 3XXX All Statistics courses at 3000 level

STAT 4XXX All Statistics courses at 4000 level

Course Identification
Credit Hours (Cr.Hrs.)

Each faculty and school develops courses for its degree credit programs,
subject to Senate approval, and assigns a credit hour value to each
course.

The credit hours for a course are expressed as a number associated
with the course which indicates its relative weight. There is a correlation
between class hours and credit hours (i.e. 6 credit hours = 3 hours a
week, two terms; and 3 credit hours = 3 hours a week, one term).

For the purposes of registration, courses taught over both the Fall and
Winter Terms have been divided into two parts. The credit hour value of
the course are divided equally and applied to each part of the course. For
example: for a six credit hour spanned course each of the Fall and Winter
Term parts of the course will be assigned the value of three credit hours.
Students registering for term spanning courses will receive one grade
for the course and only when the second part is completed. The course
grade will be applied to both the Fall and Winter parts of the course.

Prerequisite and Co-requisite Courses

Prerequisite: If a course is prerequisite for a second course, the
prerequisite must be met in order to begin the second course. To
determine whether or not a course has a prerequisite, see the course
descriptions in the chapter of the faculty or school offering the course.
Normally, a minimum grade of “C" is required in all courses listed as
prerequisites, except as otherwise noted in the course descriptions.

For some courses, the prerequisite may be completed before registering
for the second course or may be taken concurrently with the second
course. To determine if a course may be taken concurrently, see the
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course descriptions in the chapter of the faculty or school offering the
course.

Co-requisite: If a first course is a co-requisite for a second course, the
first course must be completed in the same term as the second course.
To determine if a course has a co-requisite, see the course descriptions in
the chapter of the faculty or school offering the course.

Course Numbers

The two, three or four characters in every course number are a shortened
version of the subject of the course.

At the University of Manitoba the last four digits of the course number
reflect the level of contact with the subject.

For example:
ECON 1210

ECON is the code for Economics.
1210 indicates that it is an introductory or entry level course.

If the course requires a laboratory, this will be shown following the credit
hours immediately following the title.

For example:

BIOL 3242 (lab required)

The 2000, 3000, 4000 course numbers indicate the second, third, and
fourth levels of university contact with a subject.

Numbers in the 5000 range are normally associated with pre-Master's
work or courses in the Post Baccalaureate Diploma and the Post-
Graduate Medical Education programs.

Courses numbered 6000-8000 are graduate courses of the Faculty of
Graduate Studies.

Course numbers in the 9000 series are used to identify courses
taken at the University of Winnipeg by students in the University of
Manitoba/University of Winnipeg Joint Master's Programs. The 9000
numbers do not indicate the level of the course taken (see Graduate
Calendar or University of Winnipeg Calendar).

In most cases, some correlation exists between the course number and a
student's year of study; that is, students in the third year of a program will
generally carry course loads comprised primarily of 3000-level courses.

Courses with numbers that end in 0 or an even number are taught
in English, most of which are offered on the Fort Garry or Bannatyne
campuses or through Distance and Online Education.

Courses with numbers that end in odd numbers are taught in French
at Université de Saint-Boniface (https://ustboniface.ca/).

Grades and Grade Point Average
Calculation

Introduction

Final grades in most courses are expressed as letters, ranging from F,
to A+ the highest. A grade of D is the lowest passing grade, however
the minimum grade required to use a course as credit toward a degree
or diploma program may be set higher by a faculty or school. Refer
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to faculty and school regulations. Each letter grade has an assigned
numerical value which is used to calculate grade point averages. Grading
scales used to determine the final letter grade may vary between courses
and programs.

Some courses are graded on a pass/fail basis and because no numerical
value is assigned to these courses, they do not affect grade point
averages. Courses graded in this way are clearly identified in course
descriptions and program outlines.

The Letter Grade System

Letter Grade Grade Point Value Description
A+ 4.5 Exceptional
A 4.0 Excellent
B+ 3.5 Very Good
B 3.0 Good

C+ 2.5 Satisfactory
© 2.0 Adequate

D 1.0 Marginal

F 0 Failure

P Pass

S Standing

The grade of “D” is regarded as marginal in most courses by all faculties
and schools. It contributes to decreasing a term, degree or cumulative
Grade Point Average to less than 2.0. Courses graded “D” may be
repeated for the purpose of improving a GPA. Note that some faculties
and schools consider a grade of “D” as unacceptable and will not apply
the course toward the program as credit. In most cases the course will
need to be repeated to attain the acceptable grade. Refer to faculty and
school regulations.

Calculation of Grade Point Average

The University of Manitoba will report cumulative and term grade point
averages for all students through Aurora Student.

Please also refer to the Grade Point Averages Policy (https://
catalog.umanitoba.ca/undergraduate-studies/policies-procedures/grade-
point-averages-policy/) found in the University Policies and Procedures..

The quality points for a course are the product of the credit hours for the
course and the grade point obtained by the student; e.g., 3 credit hours
with a grade of “B" (3.0 points) = 3 credit hours x 3.0 = 9.0 quality points.

The quality point total is the sum of quality points accumulated as
students proceed through their program of studies.

The grade point average (GPA) is the quality point total divided by the
total number of credit hours.

Example:

Course Credit Hours Grade Grade Points Quality Points
Course 1 3 B 3 9

Course 2 3 B+ 3.5 10.5

Course 3 3 C+ 2.5 7.5

Course 4 3 B 3 9
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Course 5 3 A 4 12
Totals 15 48

Grade point average: 240 Quality Points / 15 Credit Hours = 3.20

Poor Grades and Program Progression

A course in which a “D” standing is obtained may need to be repeated by
probationary students in certain faculties or where a minimum grade of
“C" is required in a prerequisite subject or to meet degree requirements.

Students in doubt as to the status of their record should consult an
advisor in their faculty or school.

For minimum grade levels, especially as they affect progression
requirements, see the faculty or school regulations in the Academic
Calendar or consult an advisor.

Academic Honours

Students qualify for the Honour List (Dean's, Director’s, University 1) when
they achieve qualifying grade point averages, as specified by the faculty/
school or program regulations.

In addition, outstanding academic achievement will qualify students for
other honours and awards. These include:

+ the University Gold Medal, which is awarded at graduation in each
faculty or school to the student with the most outstanding academic
record;

+ program medals, which are awarded by faculties and schools to the
best student graduating from a specific program;

+ graduation “with distinction”, which is recorded on the transcripts of
all students who attain a qualifying grade point average;

+ and other medals and prizes that are specific to programs or
disciplines.

Academic Evaluation

Methods of Evaluation

Students shall be informed of the method of evaluation to be used in
each course, as specified in the Responsibilities of Academic Staff with
Regard to Students Policy (https://catalog.umanitoba.ca/undergraduate-
studies/policies-procedures/responsibilities-academic-staff-regard-
students-policy/), found in the University Policies and Procedures.

In departments where a course is offered in more than one section, the
department offering the course endeavours to provide instruction so

that all sections cover similar topics and that all students achieve a
similar level of competency in the topic. However, there will be differences
in evaluation as well as in teaching style, readings and assignments

from one section to another. Students may contact the department for
additional information before registration.

In subjects involving written examinations, laboratories, and term
assignments, a student may be required to pass each component
separately. If no final examination is scheduled in a course, the student’s
final grade will be determined on the basis of the method of evaluation as
announced in the first week of lectures.

If credit is not given for term work, the student'’s final grade will be
determined entirely by the results of the final written examination. Where
the final grade is determined from the results of both term work and

final examinations, the method of computing the final grade will be as
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announced within the first week of classes. Should a student write a
deferred examination, term grades earned will normally be taken into
account as set out in the immediately preceding paragraph.

A course in which a “D” standing is obtained may need to be repeated by
probationary students in certain faculties or where a minimum grade of
“C" is required in a prerequisite subject or to meet degree requirements.

Elective courses graded “F” may either be repeated or another elective
substituted. All electives in a program must be approved by the faculty or
school.

Failure to meet minimum levels of performance as specified in the
regulations of the faculty or school will result in a student being placed
either on probation or academic suspension in accordance with the
faculty or school regulations.

A student’s status is determined, following final examinations, at the end

of each term (Fall, Winter or Summer terms) or at the end of an academic
session as specified in faculty regulations. A student placed on probation
is advised to discuss his/her program prior to the next registration with a
representative of the dean or director to determine which courses, if any,

should be repeated.

A student placed on academic suspension will normally be permitted
to apply for re-entry to the faculty or school after one year has elapsed,
but reinstatement is not automatic and individual faculty or school
regulations must always be consulted.

While on suspension, students are not normally admissible to another
faculty or school.

Other Forms of Earning Degree Credit

Students in degree programs at this university may take courses at other
recognized colleges or universities for transfer of credit provided such
courses are approved at least one month prior to the commencement of
classes at the other institution by the faculty or school in which they are
currently registered. The approval is subject to individual faculty/school
regulations and is granted in the form of a Letter of Permission. The
student must obtain a Letter of Permission whether or not the course/s
being taken are for transfer of credit to the University of Manitoba. Failure
to obtain a Letter of Permission may have serious academic implications.

To obtain a Letter of Permission (https://umanitoba.ca/registrar/letter-
permission/), application must be made to the Registrar’s Office as early
as possible and at least one month prior to when required at the other
institution.

Each application must be accompanied by the appropriate fee. The

fees are for each application and a separate application is required

for each session and institution regardless of the number of courses
being considered. Students planning to seek permission to take courses
elsewhere for transfer of credit to the University of Manitoba are
cautioned to check the current Academic Calendar for the residence and
degree requirements of the degree programs in which they are enrolled.

Transferred courses will be given assigned credit hour values and
grades. The transferred grade will be included in the student's degree and
cumulative GPA.
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The purpose of Challenge for Credit is to provide students of the
university with some means of obtaining academic credit in University of
Manitoba courses (not otherwise obtainable as a transfer of credit from
other institutions) for practical training and experience, or reading and
study previously completed. Students who have registered to challenge
would normally not attend classes or laboratories. Courses which

have previously been taken at the University of Manitoba may not be
challenged for credit.

To be eligible to challenge for credit a student must first be admitted to a
faculty or school of the University of Manitoba. Eligible students will be
required to demonstrate their competence in the courses which they are
challenging for credit. Where formal, written examinations are required,
these will be generally scheduled during the regular examination sessions
in April/May, June, August, or December.

For information regarding requirements, procedures, applications and
fees a student should contact the office of the faculty or school in which
the student is enrolled, or in the case of new students, the faculty or
school to which the new student has been admitted.

When students transfer into program from another faculty or school
within the University of Manitoba, some course credits previously earned
may be applied to the new program. The credit hour value assigned by
the faculty or school that offers the course is used. That is, there can
only be one credit weight designated for a course with a particular course
number.

Appeal of Academic Decisions, Admission Decisions and
Academic Accommodation Decisions

The Senate Committee on Appeals will consider appeals of Academic
Decisions, Admission Decisions and Academic Accommodation
Decisions, in accordance with the Senate Committee on Appeals policy
and procedure.

Academic Decisions: Decisions of Faculty/School Councils or their
Appeal Bodies, of Professional Unsuitability Committees, of Faculty/
School Award Selection Committees and of the Comité d'appels de
I'Université de Saint Boniface upon application by Appellants.

Admission Decisions: Decisions of Faculty/School/College admission
selection committees, and these only when the Appellant has sought
reconsideration by the admission selection committee as set out below:

i) Administrative decisions which affect the admission process

i) Decisions of Faculties/Schools/Colleges or Admissions Office
personnel regarding eligibility requirements

iii) Decisions of Faculties/Schools/Colleges regarding granting transfer
of credit at the point of admission and possible granting of advanced
standing

Academic Accommodation Decisions: Decisions of the Director
of Student Accessibility Services (SAS) regarding a request for
reconsideration of a proposed accommodation.

The Senate Committee on Appeals policy and procedure as well as an
Appeal Form may be obtained from the Governing Documents website
(https://www.umanitoba.ca/governance/Senate/).


https://umanitoba.ca/registrar/letter-permission/
https://umanitoba.ca/registrar/letter-permission/
https://umanitoba.ca/registrar/letter-permission/
https://www.umanitoba.ca/governance/Senate/
https://www.umanitoba.ca/governance/Senate/

Academic Integrity

The University of Manitoba takes academic integrity seriously. As a
member of the International Centre for Academic Integrity, the University
defines academic integrity as a commitment to six fundamental values:
honesty, trust, fairness, respect, responsibility and courage. (International
Centre for Academic Integrity, 2014)

To help students understand the expectations of the University

of Manitoba, definitions for the types of prohibited behaviours

are in the Student Academic Misconduct Procedure (https://
catalog.umanitoba.ca/undergraduate-studies/policies-procedures/
student-discipline-bylaw/) and provided below.

"Academic Misconduct” means any conduct that has, or might
reasonably be seen to have, an adverse effect on the academic integrity
of the University, including but not limited to:

(a) Plagiarism — the presentation or use of information, ideas, images,
sentences, findings, etc. as one’s own without appropriate attribution in a
written assignment, test or final examination.

(b) Cheating on Quizzes, Tests, or Final Examinations — the circumventing
of fair testing procedures or contravention of exam regulations.

Such acts may be premeditated/planned or may be unintentional or
opportunistic.

(c) Inappropriate Collaboration — when a student and any other person
work together on assignments, projects, tests, labs or other work unless
authorized by the course instructor.

(d) Duplicate Submission — cheating where a student submits a paper/
assignment/test in full or in part, for more than one course without the
permission of the course instructor.

(e) Personation — writing an assignment, lab, test, or examination for
another student, or the unauthorized use of another person’s signature or
identification in order to impersonate someone else. Personation includes
both the personator and the person initiating the personation.

(f) Academic Fraud — falsification of data or official documents as

well as the falsification of medical or compassionate circumstances/
documentation to gain accommodations to complete assignments, tests
or examinations.

Note that the above applies to written, visual, and spatial assignments as
well as oral presentations.

Over the course of your university studies, you may find yourself in
situations that can make the application of these definitions unclear.

The University of Manitoba wants to help you be successful, and this
includes providing you with the knowledge and tools to support your
decisions to act with integrity. There are a number of people and places
on campus that will help you understand the rules and how they apply to
your academic work. If you have questions or are uncertain about what is
expected of you in your courses, you have several options:

+ Ask your professor, instructor, or teaching assistant for assistance or
clarification.

+ Get support from the Academic Learning Centre (https://
catalog.umanitoba.ca/facilities-services-resources/academic-
learning-centre/) or Libraries (https://catalog.umanitoba.ca/facilities-
services-resources/libraries/):
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+ Visit the Academic Integrity site (https://catalog.umanitoba.ca/
facilities-services-resources/academic-integrity/) for information and
tools to help you understand academic integrity.

+ Make an appointment with the Student Advocacy (https://
catalog.umanitoba.ca/facilities-services-resources/student-
advocacyy/) office. This office assists students to understand their
rights and responsibilities and provides support to students who have
received an allegation of academic misconduct.

Appeals of Grades
Appeal of Term Work

Students may formally appeal a grade received for term work provided
that the matter has been discussed with the instructor in the first
instance in an attempt to resolve the issue without the need of formal
appeal. Term work grades normally may be appealed up to ten (10)
working days after the grades for the term work have been made
available to the student.

The fee which is charged for each appealed term work grade will be
refunded for any grade which is changed as a result of the appeal.

Appeal of Final Grades

Final grades are not released to students who are on “Hold Status”; the
deadline for appeal of assigned grades will not be extended for students
who were unable to access their final grades due to a hold.

These regulations expand on the Final Grades Procedures (https://
catalog.umanitoba.ca/undergraduate-studies/policies-procedures/
final-examinations-grades-policy/)found in the University Policies and
Procedures.

Attendance and Withdrawal

Attendance at Class and Debarment

Regular attendance is expected of all students in all courses.

An instructor may initiate procedures to debar a student from attending
classes and from final examinations and/or from receiving credit where
unexcused absences exceed those permitted by the faculty or school
regulations.

A student may be debarred from class, laboratories, and examinations
by action of the dean/director for persistent non-attendance, failure to
produce assignments to the satisfaction of the instructor, and/or unsafe
clinical practice or practicum. Students so debarred will have failed that
course.

Withdrawal from Courses and Programs

The registration revision period extends two weeks from the first day

of classes in both Fall and Winter terms. Courses dropped during this
period shall not be regarded as withdrawals and shall not be recorded on
official transcripts or student histories. The revision period is prorated for
Summer terms and for parts of term.

After the registration revision period ends, voluntary withdrawals (VWs)
will be recorded on official transcripts and student histories.

The following dates are deadlines for voluntary withdrawals:
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+ The Voluntary Withdrawal deadline shall be the 48th teaching day
in both Fall and Winter term for those half-courses taught over the
whole of each term;

+ The Voluntary Withdrawal deadline for full-courses taught over both
Fall and Winter term shall be the 48th teaching day of the Winter
term; and

+ The Voluntary Withdrawal deadline for full-and-half courses taught
during Summer terms or during some other special schedule shall be
calculated in a similar manner using a pro-rated number of teaching
days.

The exact Voluntary Withdrawal dates that apply to courses offered in
the current academic session are published in the Academic Schedule
(https://catalog.umanitoba.ca/undergraduate-studies/academic-
schedule/).

Subject to the provision of satisfactory documentation to the faculty of
registration, Authorized Withdrawals (AWs) may be permitted on medical
or compassionate grounds.

Senate, at the request of some faculties and schools, has approved
bylaws granting them the authority to require a student to withdraw on
the basis of unsuitability for the practice of the profession to which the
program of study leads.

This right may be exercised at any time throughout the academic year or
following the results of examinations at the end of every year.

This right to require a student to withdraw prevails notwithstanding any
other provisions in the academic regulations of the particular faculty or
school regarding eligibility to proceed or repeat.

Where Senate has approved such a bylaw, that fact is indicated in

the Academic Calendar chapter for that faculty or school. A copy of the
professional unsuitability bylaw may be obtained from the general office
of the faculty or school.

Deferred and Supplemental Examinations

These regulations expand on the Deferred and Supplemental
Examinations Procedures (https://umanitoba.ca/admin/governance/
governing_documents/academic/1299.html) found in the University
Policies and Procedures.

Accepting Standing in Course without Examination

In the event that a student is unable to write a deferred examination as

it has been scheduled, a grade may be assigned without examination
(please refer to the Deferred and Supplemental Examinations Procedures)
(https://catalog.umanitoba.ca/undergraduate-studies/policies-
procedures/final-examinations-grades-policy/). A student who accepts
standing in a course without examination may not, at a later date, request
permission to write a deferred examination in the course.

Supplemental Examinations

Supplemental Examinations are offered by some faculties to students
who have not achieved the minimum result in required courses.

Students who are granted supplemental privileges are normally required
to sit the examination within thirty (30) working days from the end of
the examination series in which the supplemental grade was received,
unless the progression rules of a faculty or school require the successful
completion of an entire academic year before a student is eligible
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to proceed into the next. In this case, students are obliged to sit the
examination at the next ensuing examination period.

Final Examinations

These regulations expand on the Final Examinations and Final Grades Policy
and Procedures found in the University Policies and Procedures.

General Examination Regulations

Students (with the exception of students auditing courses) are required
to write all final examinations. Those who absent themselves without an
acceptable reason will receive a grade classification of “NP” (No Paper)
accompanied by a letter grade based on term work completed, using a
zero value for incomplete term work and for the final examination. If no
credit for term work is involved, a grade of “F” will be assigned. Under
certain conditions a student may apply for a deferred examination; see
Deferred and Supplemental Examinations.

Examination Schedules

For most faculties, schools and colleges, final examinations are
normally conducted in December for Fall Term courses; in April/May
for Winter Term and Fall/Winter Term spanned courses; and in August
for Distance and Online Education Summer Term courses. Exact dates
for the exam period can be found in the Academic Schedule (https://
catalog.umanitoba.ca/undergraduate-studies/academic-schedule/).

The Schedule of Final Exams for Fall and Winter is made available by

the Registrar’s Office approximately one month after the beginning

of the term. This schedule is made available on the Registrar’s Office
Website (https://umanitoba.ca/registrar/final-exams/) and includes
finalized dates and times for each exam. Exam locations are added to the
schedule at a later date. Summer Term courses, final exam details will be
made available at the time of registration.

Students must remain available until all examination and test obligations
have been fulfilled. Travel plans are not an acceptable reason for missing
an exam.

Examination Personations

A student who arranges for another individual to undertake or write any
nature of examination for and on his/her behalf, as well as the individual
who undertakes or writes the examination, will be subject to discipline
under the university’s Student Discipline Bylaw, which could lead to
suspension or expulsion from the university. In addition, the Canadian
Criminal Code treats the personation of a candidate at a competitive or
qualifying examination held at a university as an offence punishable by
summary conviction.

Hold Status

More details about being on Hold can be found online on the Registrar's
Office website (https://umanitoba.ca/registrar/hold-status/).

Students will be placed on "Hold Status” if they incur any type of
outstanding obligation (either financial or otherwise) to the university or
its associated faculties, schools, colleges or administrative units.

Some typical reasons for holds are:

+ Program/course selection must be approved

+ U1 student must transit into the Faculty of Arts or Science
+ Required Major, Minor and/or Concentration declaration

+ Transcripts or documents required from other institutions
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* Unpaid tuition and/or other university fees
+ Outstanding library books and/or fines

+ Parking fines

+ Pending disciplinary action

Depending on the reason for the hold, limited or no administrative or
academic services will be provided to students on Hold Status until the
specific obligations have been met.

Students must clear their holds prior to registration by contacting the
appropriate office. Students with outstanding financial obligations to the
university will not be permitted to register again until the hold has been
cleared or permission to register has been obtained from the Office of the
Vice-President (Administration).

Advisor and Program Holds

Students enroled in some programs are required to discuss their course
selections and program status with an advisor prior to registration.
Advisor and Program Holds normally only restrict registration activity;
other administrative services remain available.

Students can verify whether their program requires consultation with
an advisor by checking their faculty/school section of the Academic
Calendar, or by viewing their Registration Time and Status in Aurora.

Graduation and Convocation

Graduation

Students may graduate from the University of Manitoba in May/June,
October, and February of each year. (Convocation ceremonies are held in
May/June and October only).

Students are eligible to graduate when they have completed all of

the requirements for their degree program in accordance with the
regulations described in the chapter General Academic Regulations
(https://catalog.umanitoba.ca/undergraduate-studies/general-academic-
regulations/) and the regulations available from the general offices of
their faculties and schools.

It is the responsibility of each student to be familiar with the graduation
requirements of the program in which they are enrolled. Consultation with
academic advisors is advised to ensure that graduation requirements are
met.

Please refer to the Registrar’s Office website (https://umanitoba.ca/
registrar/graduation-convocation/FAQ/) for Frequently asked Questions
about Graduation and Convocation.

Application for Graduation

Every candidate for a degree, diploma or certificate must make formal
application at the beginning of the session in which he/she expects to
complete graduation requirements.

Application is to be made through Aurora Student. (Log into Aurora
Student; click Enrolment and Academic Records, then Declarations, then
Declare Graduation Date.)

Changing a Graduation Date

If you need to change your graduation date after you have made your
declaration, you must contact the general office of your faculty, college, or
school as soon as possible.
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Receipt of Information about Graduation

After you have declared your graduation, you will be sent a series of e-
mails to your University e-mail account, requesting you to verify your full
legal name, asking you about your attendance at convocation, providing
convocation information, and so on. It is imperative that you activate your
University of Manitoba email account and check it regularly.

Convocation
Convocation ceremonies are held in May/June and October of each year.

February graduates are invited to attend the May/June ceremonies.

Graduating students are encouraged to attend with their families
and friends because it is the one ceremonial occasion that marks the
successful conclusion of their program of studies.

Graduates who wish to attend Convocation, verify their attendance at
the Convocation ceremony by reserving their academic attire through the
University approved supplier.

Students who, for any reason, do not attend Convocation will receive their
degrees in absentia.

The Registrar’s Office will hold unclaimed parchments for a maximum

of twelve months after graduation when any unclaimed parchments will
be destroyed. These will include those not given at Convocation, those
that were to be picked up in person but not claimed, those that were
mailed but returned to the Registrar’s Office by the postal outlet or courier
depot, those that were not issued due to a financial hold on a student’s
records, and those that were reprinted immediately after convocation due
to corrections.

It is critical that you update your address, phone number and email
through Aurora whenever changes occur. Note that any changes made
with the Alumni Association are not reflected in your University of
Manitoba student records.

If you do not receive your parchment, it is your responsibility to follow up
with the Registrar’s Office within a twelve-month period. Any requests for
parchments after this time will be processed as replacements; there is a

fee charged for replacement parchments.

Students are responsible for making arrangements to reserve their
academic attire through the University approved supplier. Rental fees
apply. Details will be provided via e-mail once Convocation planning
begins.

Information on Convocation may be found on the Graduation/
Convocation website (http://umanitoba.ca/convocation/).

Personal Information
Mailing Address

In order to receive University mail, it is essential that you to provide the
Registrar’s Office with your current address. All mail will be directed to
the address you provide. You may change your mailing address and
phone number by accessing Aurora Student and then selecting Personal
Information.

Change of Name

If you have changed your name since you were first admitted or if the
name on your record is incomplete or inaccurate, official evidence of
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the name change or correction must be submitted to the Registrar’s
Office along with a completed Request for Change of Name form
(https://umanitoba.ca/registrar/change-your-personal-information/).
The University of Manitoba uses your full legal name on its records,
transcripts, and graduation documents (a full legal name, for example,
includes all names on your birth certificate - first, middle, and last - or
on your study permit). Abbreviated names, Anglicized names, or initials
should not be used unless they have been proven with appropriate
documentation.

Admissions

Dean: Dr. Kelley Main

Associate Dean(s): Dr. Todd Duhamel, Dr. Stephen Kirkland, Dr. Dawn
Sutherland

Campus Address/General Office: 500 University Centre

Telephone: (204) 474 9377

Fax: (204) 474 7553

Email Address: graduate.studies@umanitoba.ca
(Graduate.Studies@umanitoba.ca)

Website: umanitoba.ca/graduate-studies/ (https://umanitoba.ca/
graduate-studies/)

Preface (Grad Admissions)

At the University of Manitoba, graduate study and research were
conducted on a modest scale from the foundation of the university

and during its early years. In 1949, a Faculty of Graduate Studies

and Research was established to systematize efforts in these fields.

A substantial number of graduate students received fellowships,
scholarships, or assistantships made available under such arrangements
as the Natural Sciences and Engineering Research Council, and the
university itself. Providing additional opportunity for graduate students,
research work funded through grants from business corporations and
government bodies is now conducted at the university.

Agriculture and Agrifood Canada and the Department of Fisheries

and Oceans maintain research initiatives on the Fort Garry campus.
Additional and extensive research facilities are available in the faculties
of Dentistry and Medicine located in central Winnipeg and the university's
Bannatyne Campus. The Faculty of Medicine operates in close
conjunction with the major teaching hospitals.

Graduate work at the doctoral level is offered in the faculties of
Agricultural and Food Sciences, Arts, Clayton H. Ridell Faculty of
Environment, Earth and Resources, Dentistry, Education, Engineering,
Medicine, Science, Social Work, and the Asper School of Business/
Faculty of Management.

The Faculty of Graduate Studies is governed by the Faculty Council of
Graduate Studies. The Faculty Council delegates powers to the Executive
Committee of Graduate Studies which in turn delegates responsibilities
to standing committees of the faculty, such as the Guidelines and Policy
Committee and the Awards Committee.

Admission to Graduate Studies

Degrees and Diplomas Offered

The Faculty of Graduate Studies offers advanced courses of instruction
and facilities for research leading to the following:

* Master of Applied Human Nutrition (M.A.H.N.)
* Master of Architecture (M.Arch.)
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Master of Arts (M.A.)
Maitrise és Arts (Université de Saint-Boniface)

+ Master of Business Administration (M.B.A.)

+ Master of City Planning (M.C.P)

+ Master of Dentistry (M.Dent.)

+ Master of Education (M.Ed.)

Maitrise en Education (Université de Saint-Boniface)

Master of Engineering (M.Eng.)

+ Master of Environment (M.Env.)

+ Master of Finance (M.Fin.)

+ Master of Fine Art (M.F.A)

+ Master of Human Rights (M.H.R.)

+ Master of Interior Design (M.1.D.)

+ Master of Landscape Architecture (M.L.Arch.)
Master of Laws (LL.M.)

+ Master of Music (M.Mus)

+ Master of Natural Resources Management (M.N.R.M.)
+ Master of Nursing (M.N.)

+ Master of Occupational Therapy (M.0.T.)

Master of Physical Therapy (M.PT.)

Master of Physician Assistant Studies (M.PA.S.)
+ Master of Public Administration (M.PA.)

+ Master of Public Health (M.PH.)

+ Master of Science (M.Sc.)

+ Master of Social Work (M.S.W.)

+ Master of Supply Chain Management and Logistics (M.S.C.M.)
Doctor of Philosophy (Ph.D.)

+ Diploma in Population Health (Dip.PH.)*

+ Micro-Diploma in Science Communication
*Currently on hold.

See the Graduate Studies Program index in this Calendar for listings of
graduate programs by unit.

Admission

The general policy on admission to the Faculty of Graduate Studies

is found in the Academic Guide section of this Calendar. Note that
admission standards as well as criteria and procedures for admission
may vary from program to program. Consult the specific departmental
listing in this Calendar for details.

Admission to the Faculty of Graduate Studies is competitive and a
combination of factors is considered in the admission decision, including:

+ The past academic performance of the applicant and assessments
of referees. These are used as indicators of the likelihood that the
applicant can successfully complete the course of studies and
research for the degree.

+ The capacity of the department (unit, faculty, institute, etc.) to provide
the program of study and research requested by the applicant,
including adequate study and research facilities.

The availability and willingness of a faculty member competent to
supervise the program of study and research of the applicant.
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Application

See the Graduate Studies website (https://umanitoba.ca/graduate-
studies/graduate-student-admissions/) for application information. For
application deadline dates and program-specific requirements, refer to
the specific graduate program of study page (https://umanitoba.ca/
explore/programs-of-study/graduate/). Application to live in residence
is made separately (Please refer to Homestay (https://umanitoba.ca/
english-language-centre/homestay-accommodations/) or Student
Residences (https://umanitoba.ca/housing/))

This fee must accompany all online admission applications:

+ Canadian/permanent residents - $100. (CAD)
* International applicants - $100. (CAD)

All persons seeking admission to the University of Manitoba must sign
the following as part of the declaration on the Application for Admission:
“I hereby certify that | have read and understood the instructions

and information sheet attached to this application form and that all
statements made in conjunction with this application are true and
complete. | understand that my application will be rejected if | have

not disclosed my complete academic record or have submitted false
information in support of my application to the Faculty of Graduate
studies. In such an event | understand that future applications from me
will not be considered.”

It should be noted that the commission of application fraud or
misconduct may result in acceptance and registration being withdrawn
and the applicant disqualified from consideration, not only in the year of
application, but, in all subsequent sessions. If discovered in a subsequent
session it may result in dismissal from the university. Application fraud or
misconduct includes the following:

+ Failure to declare attendance at another post-secondary institution;

+ Presenting falsified academic documentation or causing or
encouraging another person to falsify records through translation or
data changes;

Presenting falsified personal documentation, e.g. using a false name,
date of birth, country of origin, etc,;

Presenting falsified or fictitious reference documentation;

+ Cheating on or having another person write a standardized entry
exam such as TOEFL, MCAT, LSAT, DAT or GMAT;

* Presenting another person’s standardized test score as one’s own to
falsify a test result; and

* Failure to report suspensions from another post-secondary
institution.

Classification of Students

The classification of a student at the University of Manitoba is
determined on admission to a program of study.

Please refer to Student Status/Classification of Students. (p. 113)

Academic Guide

The Faculty of Graduate Studies Academic Guide contains all the rules
and policies pertaining to the Faculty of Graduate Studies. Adherence
to these rules is of utmost importance for the effective functioning/
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operation of programs and for guiding and monitoring the progress of
students. The integrity of the process is at stake. The major goal of this
guide is to prevent potential problems that may affect the completion
of a student’s program. It is the responsibility of students and the
department/unit offering a graduate program to read and follow the
policies contained herein.

All regulations as laid out in the Faculty of Graduate Studies Academic
Guide are subject to revision by the appropriate bodies of the Faculty

of Graduate Studies. This compendium is presented as the most recent
set of regulations as a guideline for students and staff. Individual
departments may have additional regulations that supplement these
general regulations. All such supplementary procedures and regulations
must be approved as specified by the By-Laws of the Faculty of Graduate
Studies, be published and available to students, and kept on file in the
Faculty of Graduate Studies Office.

Preface

The Faculty of Graduate Studies is a pan-University faculty responsible
for overseeing the administration of all graduate programs at The
University of Manitoba. The Faculty of Graduate Studies Academic Guide
contains all the rules and policies pertaining to the Faculty of Graduate
Studies. These regulations apply to all graduate students in all programs
in all academic units. Adherence to these rules is of utmost importance
for the effective functioning/operation of programs and for guiding and
monitoring the progress of students. It is the responsibility of students,
members of the Faculty of Graduate Studies, and the department/unit
offering a graduate program to read and follow the policies contained
herein.

For those programs that are administered through a Faculty (as opposed
to a Department) the term “Department” should be substituted by “Unit”
within this document (i.e., Department Head becomes Unit Head.)

Definitions

The “Dean, Faculty of Graduate Studies” shall be taken to mean the Dean,
Faculty of Graduate Studies or designate.

“Unit” shall be taken to mean the academic unit where the graduate
student is pursuing their studies. Generally, this is the department. For
Faculty-based programs, the Dean or Director is the de facto Head of the
unit. The term “unit” shall also include School(s) or College(s) of Faculties
within the University. The Dean of the Faculty of Graduate Studies is

the de facto Head of interdisciplinary programs administered by the
Faculty of Graduate Studies. The Head of any unit may designate any of
their responsibilities in this policy to another member of the unit (e.g.,
Graduate Chair). When that designation is made, the Graduate Chair will
be the primary contact for the graduate program.

“Master’s student” shall be taken to mean an individual pursuing

a Master’s degree. This individual is considered a student up until
successful completion of their Master’s degree, after which they are a
graduate of the Master's program.

“Ph.D. candidate” or “doctoral candidate” shall be taken to mean an
individual who is pursuing a Ph.D. degree and who has successfully
completed all required coursework, passed the candidacy examinations,
and has an approved thesis proposal. Prior to achieving these milestones,
the individual is considered a “Ph.D. student” or “doctoral student.”
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Application, Admission, and
Registration Policies

Application and Admission Procedures

The application (and all required documentation) is to be submitted
directly to the Faculty of Graduate Studies via the online application
system. Applicants should contact the department/unit to which they
are applying for the procedures and requirements which are specific to
the program of application. Contact information for each department/
unit can be found on the Graduate programs of study website (https://
umanitoba.ca/explore/programs-of-study/graduate/).

Process

1. A completed official application for admission form must be
submitted, together with the application fee and supporting
documentation, to the Faculty of Graduate Studies, via the online
application system. Applicants are required to submit the application
and documentation to the Faculty of Graduate Studies in time to
meet the application deadline in place for a particular department/
unit. Deadlines vary depending on the program to which the applicant
is applying and whether the applicant is domestic or international.
Deadlines can be found by clicking the appropriate application
program page on the Graduate programs of study website (https://
umanitoba.ca/explore/programs-of-study/graduate/).

2. Applications are subsequently reviewed by the unit offering the
program which will decide whether the applicant meets the unit's
criteria including, but not limited to, availability of advisors, space,
and facilities. The unit Head will submit their recommended decisions
(i.e., acceptance or rejection) to the Faculty of Graduate Studies. The
unit should not notify applicants of their recommendations.

3. Applications recommended for admission are checked to determine
if they meet the Faculty of Graduate Studies' eligibility requirements.
The Faculty of Graduate Studies then notifies applicants of their
acceptance or rejection.

Deadlines for Recommended Applications (from
Departments/Units to the Faculty of Graduate Studies)

The following are the deadlines for receipt by the Faculty of Graduate
Studies of recommendations from departments/units.

Term Start Date Canadian/US International
Fall September July 1 April 1
Winter January November 1 August 1
Summer May March 1 December 1

IMPORTANT: These are not unit-specific application deadlines.
Prospective applicants must consult the appropriate application program
page on the Graduate programs of study website (https://umanitoba.ca/
explore/programs-of-study/graduate/) to determine the unit deadline.
Units who would like one application deadline for all applicants should
align their dates with the international deadline.

Application Fee

A $100.00 (CDN) non-refundable fee must accompany an application
for admission. The Physician Assistant Studies and Orthodontics and
Dentofacial Orthopedics programs charge an additional fee of $25 and
$50, respectively.
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Transcripts

Unofficial copies of transcripts and final degree certificates are
acceptable for initial assessment and provisional admission purposes
for all attended degree programs. Upon admission to the Faculty of
Graduate Studies, applicants must arrange for official transcripts from
all post-secondary institutions attended to be sent to the Faculty of
Graduate Studies, within one (1) month of the date on the admission
letter. Applicants will be placed on hold, which prevents registration

until all admission requirements have been submitted. All transcripts
must arrive in sealed, university-stamped envelopes sent directly from
the issuing institution(s) and be accompanied by official and literal
English translations (please refer to Transcripts: International below). For
international degrees or where the transcripts do or will not clearly state
that a degree has been conferred, a copy of the official degree certificate
is also required. Applicants who are unable to provide the required
official documentation should contact the Faculty of Graduate Studies
Admissions Office to identify possible accommodations to address the
need for documentation within their specific circumstances.

Transcripts: International

Where academic records from a country other than Canada are produced
in a language other than English, the applicant must arrange for the
submission of official literal English translations of all records. To be
official, original language documents and English translations must
arrive together in envelopes which have been sealed and endorsed by the
issuing institution. For international degrees, a copy of the official degree
certificate is also required.

Transcripts: University of Manitoba

University of Manitoba students are not required to submit University of
Manitoba transcripts.

Proficiency in English

The Faculty of Graduate Studies requires a passing, acceptable English
Language Test score in order to offer admission. A successfully
completed English Language Proficiency Test from the approved list

is required of all applicants unless they have received a secondary
school diploma and/or university degree from Canada or one of the
countries listed on the English Language Proficiency Test Exemption List
(https://umanitoba.ca/graduate-studies/graduate-student-admissions/
requirements/#countries-exempt-from-english-language-requirements).
In all cases, test scores older than two (2) years (from the time of
completing the test) are invalid.

Thresholds required for successful completion are indicated in
parentheses.

+ Test of English as a Foreign Language (TOEFL) Internet based -
iBT® (86; minimum score of 20 in each of reading, writing, listening
and speaking categories). The “best score” will not be considered
for admission. Only individual test scores will be used to meet the
minimum requirements.

+ International English Language Testing System (IELTS™) (6.5 in the
Academic Module)

+ Cambridge Assessment of English (at the C1 Advanced or C2
Proficiency level)

+ Intensive Academic English Program (IAEP) (Pass Level 5/AEPUCE
with a minimum of 65% overall)

+ PTE Academic (61% overall)

Note:
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Some units may require a specific test or test scores greater than those
indicated above. Students should check department/unit supplementary
regulations for details.

English Language Proficiency Test Exemption List

Applicants holding secondary school diplomas and/or recognized
university degrees from countries on the Faculty of Graduate Studies
English Language exemption list are not required to submit an English
Language Proficiency score. For more information please see our website
(https://umanitoba.ca/graduate-studies/graduate-student-admissions/
requirements/#countries-exempt-from-english-language-requirements).

Letters of Recommendation

Letters of Recommendation are to be completed via the online
application system. Recommendation letters submitted via post or email
are not accepted. Applicants are required to add their Recommendation
Provider(s)' contact information so that each recommender is sent an
automated email notification.

Generally, two (2) Letters of Recommendation must be submitted to the
Faculty of Graduate Studies. The number of required recommendation
letters for an application for admission is stated on the program's
webpage which is available at this link (https://umanitoba.ca/explore/
programs-of-study/graduate/). Units may have different requirements on
the number of and content required in recommendation letters.

Admission Tests

Some departments/units require admissions tests, such as the Graduate
Record Examination (GRE®) or the Graduate Management Aptitude

Test (GMAT™). These requirements are listed in the department/unit's
supplementary regulations. If required, the scores must be submitted at
the time of application.

Entrance Requirements

The minimum standard for acceptance into any category in the Faculty of
Graduate Studies is a 3.0 Grade Point Average (GPA) (or equivalent) out
of 4.5 in the last two (2) years of full-time university study or last 60 credit
hours. (GPA equivalency information is available on the Graduate Studies
website (https://umanitoba.ca/graduate-studies/graduate-student-
admissions/requirements/#how-to-calculate-canadian-and-us-gpas).)

Note: This is the minimum requirement of the Faculty of Graduate
Studies and departments/units may have higher standards and additional
criteria.

Eligibility of University of Manitoba Staff Members

A member of the academic staff at The University of Manitoba with
faculty rank is not eligible to apply for admission to a graduate program
in the department/unit in which the appointment is held.

Generative Artificial Intelligence

The use of Generative Artificial Intelligence is prohibited for submissions
that are part of an application to UM unless the unit application
procedures allow it.
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Registration Procedures

Undergraduate Student Registration in Graduate Level
Courses

Undergraduate students may be permitted to register in 7000-level
courses or above on recommendation of the department/unit offering the
graduate course, subject to the conditions listed below.

+ Undergraduate students must obtain permission from the
Department/Unit Head and course instructor before registering for a
graduate course.

+ Only undergraduate students completing an undergraduate degree or

post-baccalaureate diploma at the University of Manitoba are eligible

to enroll in a graduate course (i.e., undergraduate students from other

institutions and those completing courses without registration in a

degree program are ineligible for registration in graduate courses).

Undergraduate students are not eligible for enrollment in any

graduate course that is cross-listed with an undergraduate course,

or that is scheduled to be taught at the same time and location as an

undergraduate class.

+ Undergraduate students will only be eligible to receive graduate-level
credit for a course designated as 7000-level or above if at least 75%
of the students registered in the course are graduate students at the
outset of the term.

+ Undergraduate students who complete a graduate course are not
guaranteed admission to a graduate program.

Initial Program Registration

On admission to a graduate program at the University of Manitoba,
students may submit a formal request to the Faculty of Graduate

Studies to apply any previously completed graduate courses toward their
graduate program requirements, subject to the restrictions listed below.

+ No more than 50% of the coursework required in a graduate program
may be imported.

+ Only courses in which a C+ grade or higher, or the minimum grade
required by the program to which the course would be applied, are
eligible to be considered towards meeting the requirements of any
graduate program.

+ Any graduate course completed by an undergraduate student may
subsequently be applied to a graduate program only if it has not been
used toward completion of any other degree program.

Any graduate course completed by an undergraduate student for
which a passing grade has been obtained (i.e., C+ or higher) may not
be repeated should the student later gain admission to a graduate
program.

+ Courses completed more than seven (7) years prior to the date of
awarding a degree may not usually be used for credit towards the
degree (please refer to Lapse or Expiration of Credit of Courses

(p. 123)).

All graduate students must initially register in the term indicated in

their letter of acceptance as specified in the Academic Schedule of

the Graduate Calendar. Any student not registering by the registration
deadline for the term specified in their letter of offer will be required

to re-apply for admission; admission is not guaranteed if a student re-
applies to the Faculty of Graduate Studies. In exceptional circumstances
and with prior approval from the department/unit, students may defer
registration for up to one (1) year following acceptance into the Faculty of
Graduate Studies.
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A student's program of study must be approved by the Head of the
major department/unit or designate. Approval to take courses from
departments/units outside the major department/unit must be obtained
from the outside department/unit.

A student may apply for admission/registration to two (2) concurrent
programs. However, the approval or denial of admission and registration
to two (2) concurrent programs rests with the Dean of the Faculty

of Graduate Studies in consultation with the department(s)/unit(s)
concerned. The request for registration to two (2) concurrent programs
must be submitted to the Faculty of Graduate Studies on the "Concurrent
Curriculum Permission (https://umanitoba.ca/graduate-studies/forms/)"
form prior to the student’s initial registration in the secondary program.

Where a student does register in two (2) concurrent programs, it is
important to note that dual registration may affect funding eligibility for
The University of Manitoba Graduate Fellowship (UMGF) and may limit
other funding possibilities.

Re-Registration

All students must re-register in all Fall, Winter and Summer terms of

their program until a student is eligible to graduate, unless they are
granted an official leave of absence that does not require registration
(see Leaves of Absence (https://catalog.umanitoba.ca/graduate-studies/
academic-guide/leaves-absence/)). Failure to re-register while in good
academic standing will result in the student being discontinued from their
graduate program and the notation ‘Discontinued Graduate Program’
placed on their academic record. Failure to re-register while not in good
academic standing* will result in the student being withdrawn and the
notation ‘Required to Withdraw’ placed on their academic record. A
student who has been discontinued and would like to be considered

for continuation in a program must apply for re-admission via an online
admission process. Applications received by the registration revision
deadline will be processed for the upcoming term. Re-admission is not
guaranteed.

*Good academic standing includes, but is not limited to, the regulations
contained in sections Academic Performance and Performance Related
to Coursework without exceeding the time permitted to complete a
program.

The re-registration requirement does not apply to occasional students,
visiting students, Pre-Master’s students or students on an Exceptional or
Parental Leave of Absence (please refer to “Leave of Absence (https://
catalog.umanitoba.ca/graduate-studies/academic-guide/leaves-
absence/)").

Registration Revisions

Revisions to registration must be approved by the Department/Unit
Head or designate and may be made during the designated periods as
published in the Academic Schedule (p. 11) of the Graduate Academic
Calendar.

Note: Graduate students are not permitted to withdraw from courses
without written permission from their Department/Unit Head or designate
on recommendation from their advisor/co-advisor (and/or advisory
committee). The notation “Required to Withdraw” may be placed on

the academic record of any graduate student who has withdrawn from
courses without such approval.

Advisor Student Guidelines (ASG)

All students in thesis/practicum programs, together with their advisor/
co-advisor, are required to discuss and complete the Advisor-Student
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Guidelines electronically as soon as possible after initial registration,
prior to the commencement of any research, and no later than at the time
of submission of the first Progress Report. The advisor, co-advisor (if
applicable), and the student are all required to approve the agreement.

If the parties cannot agree on one or more component(s) of the Advisor
Student Guidelines, the matter should be referred to the Department/Unit
Head, Graduate Chair, or the Dean of the Faculty of Graduate Studies. If

a student does not have an advisor/co-advisor at this time, the interim
advisor* will be required to complete the ASG. A new ASG is to be
completed if there is a change in advisor/co-advisor, a co-advisor is
added, removed, or changed mid-way through the student’s program, or if
a student changes programs. Students must have an advisor through to
the end of their program in programs requiring an advisor.

Should, during the student’s program, the relationship between the
student and advisor/co-advisor significantly deteriorate, the matter
should be referred sequentially to the Department/Unit Graduate Chair,
the Department/Unit Head, then to the Associate Dean working with the
department/unit in the Faculty of Graduate Studies and finally the Dean
of the Faculty of Graduate Studies. Students can also seek support from
other offices including Student Advocacy and the Student Counselling
Centre.

It is the responsibility of the department/unit offering the program

in which the student is studying to arrange an alternate advisor/co-
advisor if this is appropriate and necessary. Departments/Units who have
difficulty finding an alternate advisor need to consult with the Associate
Dean working with the department/unit in the Faculty of Graduate
Studies for support to pursue all reasonable options given the theoretical
and research expertise required of an advisor in relation to the thesis/
practicum. If an advisor cannot be secured within one term, the student
cannot remain in their program.

*In departments/units where the choice of thesis/practicum topic and

thesis/practicum advisor are postponed after a student’s entry into the
program, the Department/Unit Head, within one (1) term, shall appoint

a faculty member to advise the student in the interim period before the
regular advisor is assigned or chosen.

Western Deans’ Agreement

This agreement was established in 1974 as an expression of co-operation
and mutual support among universities offering graduate programs

in western Canada. Its primary purpose is the reciprocal enrichment

of graduate programs throughout western Canada. This agreement

is not intended to preclude other agreements between participating
institutions. A list of the participating Universities can be found on

the Western Canadian Deans of Graduate Studies website (http://
wcdgs.ca/). University of Manitoba graduate students interested in
participating can learn more about how to apply on the Registrar's Office
(https://umanitoba.ca/registrar/letter-permission/) website.

The Western Deans’ Agreement usually provides an automatic tuition fee
waiver for visiting students. Graduate students paying normal required
tuition fees to their home institution will not pay tuition fees to the host
institution.

Only degree level courses from recognized post-secondary institutions
will be considered; courses that are part of certificate or diploma
programs will not be approved.

Program fees are always to be paid to the home institution, regardless of
coursework taken at another institution. Students may be required to pay
student, activity, application, or other ancillary fees to the host institution,
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according to general policies in effect at the host institution. Wherever
possible, these fees will also be waived.

Students will qualify for the fee waiver if they:

1. Present the “Authorization Form: Western Deans’ Agreement
(http://www.wcdgs.ca/content/dam/ex/wcdgs/Western-Deans-
Agreement.pdf)” signed by the University of Manitoba graduate
student’s Department/Unit Head or advisor/co-advisor to the Faculty
of Graduate Studies at least eight (8) weeks prior to the start of the
term of the course(s) at the host institution. The Dean of the Faculty
of Graduate Studies (or designate) will review and sign the form and
submit it to the participating Western Deans’ institution at least six
(6) weeks prior to the start of the term, specifying the course(s) to be
taken for credit toward a graduate degree program at the student's
home institution;

2. Are in good standing in a graduate program at the home institution;
3. Do not owe tuition and/or fees at the home institution.

Students must meet all requirements as prescribed by the host
university’s regulations, deadlines, class capacities, and course
prerequisites.

Registration is possible in courses at both the graduate and
undergraduate levels, and in credit courses offered through distance
education or other means. To be eligible, courses must be an integral part
of the applicant’s graduate degree program. Fee waiver is not permitted
for audit or non-credit courses.

Students are subject to regulations of the home institution governing
credit for the courses to be undertaken. As a condition of registration at
the host institution, students will arrange for official transcripts from the
host institution to be sent to the home institution confirming successful
completion of courses selected.

Students must send confirmation of registration and notice of any
change to the Registrar's Office of the home institution at the time of
registration or course change is completed.

Students may not claim fee waivers under the terms of this Agreement
for a period of more than three (3) terms in total.

Each institution has its own regulations regarding the maximum number
of transfer credits permitted in a given degree program. A list of the
participating Universities can be found on the Western Canadian Deans of
Graduate Studies website (http://www.wcdgs.ca/).

Canadian University Graduate Transfer Agreement

(CUGTA)

The CUGTA (https://umanitoba.ca/graduate-studies/programs-study/
courses-taken-elsewhere/#canadian-university-graduate-transfer-
agreement) is to provide students in good standing enrolled in a graduate
degree or diploma program at a Canadian Association of Graduate
Studies (CAGS) member university the opportunity to avail themselves of
courses offered at another member institution (host) for transfer credit to
the program at their institution (home).

The CUGTA provides an application fee waiver for visiting students when
applying through this agreement. Tuition fees are not automatically
waived, it is up to the host institution whether tuition fees will be charged.

Program fees are always paid to the home institution, regardless of
coursework taken at another institution. Students may be required to pay
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tuition, student, activity, application, or other ancillary fees to the host
institution, according to general policies in effect at the host institution.

Only degree-level courses from recognized post-secondary institutions
will be considered; courses that are part of certificate or diploma
programs will not be approved.

Students must meet all requirements as prescribed by the host
university's regulations, deadlines, class capacities, and course
prerequisites.

Registration is possible in courses at both the graduate and
undergraduate levels, and in credit courses offered through distance
education or other means. To be eligible, courses must be an integral part
of the applicant’s graduate degree program.

Students must submit the CUGTA form to their home University at least
eight (8) weeks prior to the start of classes.

Students must have the Authorization Form approved by the relevant
Department/Unit Head and the Faculty of Graduate Studies at the host
institution at least one (1) month prior to the commencement of the
requested course(s).

Students are subject to the home institution’s regulations concerning
credit for the courses to be taken. As a condition of registration at the
host institution, students will arrange for official transcripts from the
host institution to be sent to the home institution confirming successful
completion of course(s) selected.

Students must send confirmation of registration and notice of any
changes to the home institution at the time of registration/registration
revision is completed.

Each institution has its own regulations regarding the maximum number
of transfer credits that are permitted in a given degree program.

Most but not all Canadian Universities that are a member of the Canadian
Association for Graduate Studies (https://cags.ca/membership-
information/) participate in the CUGTA. Student must contact the host
institution for information on whether they accept the CUGTA.

Letter of Permission

Students wishing to take course(s) at other recognized colleges or
universities which do not fall under the Western Dean’s or CUGTA
agreements must apply through the Letter of Permission (LOP) process.
Courses taken at another institution may be transferred into a student’s
degree program or may be taken for interest. All applications are
considered on a case-by-case basis and approval is not guaranteed.

Students must apply for an LOP through the Faculty of Graduate Studies
online application system, which consists of providing a copy of the
course syllabus from the other institution and making a payment of a $75
CDN non-refundable application fee. Applications must be submitted at
least 6-8 weeks prior to the start of the course(s) and applications must
be approved before a student can register in those course(s).

Once the course(s) are completed, an official transcript issued directly by
the University must be provided to the Faculty of Graduate Studies.

Course Classifications

General Classifications

Students who register themselves must have prior approval of the
Department/Unit Head or designate. Students registering themselves
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should add only those courses that are a Major (Standard "S") course
in their program. Courses with Auxiliary “X", Audit “A”, or Occasional “0”
status (see below) must be added by the department/unit.

“X" Auxiliary course: Course is not a major requirement of the program
but is required/recommended by the student’s advisor/co-advisor.

The student’s advisory committee and Department/Unit Head must
determine if there is a valid need for the registration in courses under
the "X" classification. Extra courses that are not part of the Master’s or
Ph.D. program but which are specified and required/recommended by
the student’s advisory committee, may be classified as “X” and the grade
will not be included in the degree GPA which appears on the transcript.
However, “X” course grades may be used in the calculation of the GPA
for continuation in the program and a minimum grade requirement

may be required for “X” coursework by the department/unit. (Please
consult the individual department's/unit’s supplementary regulations.)
Additionally, “X" courses are used in the calculation of the GPA for the
purposes of Admission and Awards (e.g., the University of Manitoba
Graduate Fellowship (UMGF) and International Graduate Student
Scholarship (IGSS)). A maximum of twelve (12) credit hours under the “X"
course classification is permitted while registered in a given program.

“A” Audit course: Course is not taken for credit. No grade is recorded.
Additional fees will be assessed.

“0" Occasional course: Course is not a requirement of the program.
Additional fees will be assessed.

Note:

+ Students are not permitted to audit a course and take the same
course for credit at a later date.

+ Changes in course classifications are regarded as course/program
changes and may not be made without approval (refer to Registration
Revision (p. 110)) or after the deadline dates for course changes as
indicated in the Academic Schedule of the Calendar.

Incomplete Courses

Students who are unable to complete the term work prescribed in a
course may apply to the instructor on or before the end date for the term
in which the course is offered (as set out in the Academic Schedule),

for consideration of a grade classification of incomplete (designated

as “I" on the student’s record) and time extension for work completion.
Even if the student is granted an incomplete grade and an extension for
assignment(s), the student will still need to write the final examination if
one is scheduled for the course.

Taking into account the results of the final examination, the value of
the term work completed, and the extent of the incomplete term work,
the instructor shall calculate the temporary (incomplete) grade using
a zero value for incomplete work. In no case will the satisfaction of the
incomplete requirements result in a final grade that is lower than the
incomplete grade recorded on the student’s record.

The following maximum extensions are allowed:

+ Courses ending in April: August 1 of the same year

+ Courses ending between May and August: December 1 of the same
year

+ Courses ending in December: April 1 of the following year

If a final grade is not reported within one (1) month of the extension
deadline, the letter “I” will be dropped, and the grade will remain as
awarded (i.e., the incomplete grade will become the final grade). The
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student’s opportunity to improve the grade will have lapsed. Please visit
the Registrar’s Office (https://umanitoba.ca/registrar/grades/#time-
extensions-for-incomplete-grades) website for further information.

Continuing Courses (CO)

For those graduate level courses (6000, 7000, and 8000) which are

being taken by students enrolled in the Faculty of Graduate Studies and
which continue beyond the normal academic term, the instructor shall
recommend that a grade classification of "CO" be used until such time as
a final grade can be established. If the course is not completed by August
31, the student must re-register for the course(s).

In the absence of an assigned mark of "CO”", the student may receive a
mark of "F" in the course.

Note:

With the exception of “GRAD” courses and established, ongoing
departmental courses such as seminars, practica, etc., a “CO" will

not usually be permitted to persist longer than twelve (12) months. In
exceptional circumstances where a “CO” grade is requested for a longer
term of up to twenty-four (24) months, the instructor and Department/
Unit Head must submit both the “CO” grade and the “Recommendation
for Continuing Status of a Course (https://umanitoba.ca/graduate-
studies/forms/)” form stating the reason for the “CO" and the deadline by
which the course must be completed.

Authorized Withdrawls

The University of Manitoba’s Authorized Withdrawal Policy and Procedure
documents (https://umanitoba.ca/governance/governing-documents-
academic/#authorized-withdrawal) are available on the university's
website. The following section is supplemental to these documents,

and concerns present, former, or prospective students of the Faculty of
Graduate Studies.

Requests for authorized withdrawals (AW) will only be considered for
withdrawal from all courses in a given term, except in extraordinary
circumstances. Extraordinary circumstances for a selective (e.g., a
single course) AW must be substantiated by at least one of the following
reasons and are subject to the approval of the Dean or their FGS
designate:

+ Relevant medical documentation attesting to why a student could
manage some of the work/courses in a term, but not all of the work/
courses;

« If the characteristics of a particular course differ from the other courses
in the term (e.g., a practical/in-person component that could not be
completed versus a regular academic course);

« If a particular course has irregular start/end dates (e.g., the course
began and ended prior to the start of term, or the course was held over
one weekend or one week, or the course requirements for the other
courses in that term had already been completed).

Requests for AWs will be considered for the currently enrolled term and
for term(s) dating back no more than one (1) academic year.

Cross-Listed Courses

Cross-listed courses are defined as multiple courses taught at the same
time and in the same location.

The regulations below place limits on the extent to which cross-listed
courses may be used to meet graduate program requirements.
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1. In order to receive credit for any 7000-level course that is cross-listed
with a 3000-, 4000-, or 5000-level undergraduate course, the 7000-
level course must have a distinct syllabus and the course content and
evaluation methods must be at the graduate-level.

2. Graduate students will not receive credit toward meeting program
requirements for any 7000-level course cross-listed with a 1000- or
2000-level undergraduate course unless prior permission is granted
by the Dean of the Faculty of Graduate Studies or designate.

3. Graduate students will not receive credit toward meeting program
requirements for any 7000-level course cross-listed with a previously
completed course.

Student Status/Categories of Students

Full-Time and Part-Time Students

Graduate students are admitted as full-time students automatically for all
programs. Graduate student status is not determined by the number of
credit hours taken per term. Therefore, students who spend much of the
time in a laboratory, in the field, or library engaged in research or writing

a thesis/practicum, or who spend part of the academic year engaged in
research elsewhere, are regarded as full-time students.

Requests to transfer from full-time to part-time status must be requested
on the “Part-Time Status” form after discussion between the student

and their advisor and co-advisor (if applicable). This discussion should
address any potential impacts of requesting a change to status on

the student'’s program of study (e.g., research and access to facilities,
funding, etc.). The form must be approved by the Department/Unit Head
or their designate and submitted to the Faculty of Graduate Studies.
Declaration of full/part time status must be made prior to the end of the
registration revision period in the Fall and/or Winter terms and within one
(1) month of the start of the Summer term. Retroactive status changes
will not be made.

A change to part-time status cannot be granted solely for financial
circumstances. Students can request to move to part-time if they have
been offered full-time employment or have medical, family or other
circumstances that make it impossible to devote themselves to their
graduate program full-time. Students are not permitted to change to
part-time status more than once within their program unless under
exceptional circumstances. Once a student declares as part-time, they
may return to full-time status once, but cannot subsequently revert to
part-time.

Transferring to part-time status will affect a student’s maximum time to
complete degree requirements as follows:

« For every full year (12 months) that a Master's student is declared
as part time, they will receive an additional four (4) months in time to
complete their program.

For every two (2) full years (24 months) a Master's student is declared
as part time, they will receive an additional year (12 months) in time
to complete their program.

Master’s students who declare part time status for less than one year
(12 months) are not permitted any additional time to complete their
program.

For every two (2) full years (24 months) that a Ph.D. student is
declared as part time, they will receive an additional four (4) months
in time to complete their program. *
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+ Ph.D. students who declare part time status for less than two (2) full
years (24 months) are not permitted any additional time to complete
their program.

Pre-Master’s Students

In specific cases where the academic background of the student is
judged to be insufficient for the given program in a department/unit, the
department/unit may recommend that the student be admitted to a Pre-
Master's program of study. The Pre-Master’s program is intended to bring
the student’s standing to approximately the level of an Honours graduate
in the major department/unit, and to satisfy prerequisites for courses.
See General Regulations: Pre-Master's (https://catalog.umanitoba.ca/
graduate-studies/academic-guide/general-regulations-pre-masters/).

Occasional Students

An occasional student is a student who is not currently in a degree
program at The University of Manitoba and is wishing to take graduate
level courses. Occasional students must apply via the regular FGS
admission process (to the department/unit offering the course or
majority of courses) and meet the same degree and grade point average
entrance requirements as regular graduate students. Occasional students
must write final examinations in the courses taken (unless audited)

but will not receive credit toward a degree. Occasional students are to
take the courses as “occasional” (see section Course Classifications —
General Classifications above). In special circumstances, an occasional
student may apply to a degree program and, if admitted, may also apply
to transfer courses previously taken in the “occasional” category for
credit towards their degree program.

Occasional student status is not advised for international students due
to study permit limitations. International students interested in becoming
an occasional student should contact the Graduate Studies admissions
office and University of Manitoba International Centre.

Note:

1. Transfer of courses from the “occasional” category to a degree
program is not automatic; a request for advance credit must be made
within the first year of a degree program on the “Advance Credit —
Transfer of Credit (https://umanitoba.ca/graduate-studies/forms/)”
form.

2. Fees paid by a student while registered as an occasional student are
not credited to a degree program at a later date

3. Occasional students must register via their home unit/department.
Registration as an occasional student is limited to a period of one
(1) academic year (September 1 - August 31). Students who wish
to continue taking courses as an occasional student must reapply
annually.

4. The majority of coursework per academic year must be taken at the
graduate level while registered as an occasional student.

5. Students admitted as Occasional are required to upload proof of
instructor permission in their application for admission to take the
course(s) as Occasional.

Joint Master's (With the University of Winnipeg)

The University of Manitoba and the University of Winnipeg offer four
(4) joint Master's programs: History, Religion, Public Administration,
and Peace and Conflict Studies. The University of Manitoba, Faculty
of Graduate Studies is responsible for the administration of the joint
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programs, and students must complete the regular University of
Manitoba application and registration forms. Students taking Pre-
Master’s qualifying work for these programs register at the university
where the courses are being taken.

Visiting Students

Visiting students are students who are registered at another institution
who are taking one (1) or more courses at The University of Manitoba
on a Letter of Permission from their home university. Visiting students
must submit an online application, along with a $100.00 (CDN) non-
refundable application fee, in addition to copies of transcripts from all
institutions attended and a successfully completed English Language
Proficiency Test from the approved list, if applicable. Students must
provide a letter from their home department stating that they are in
good academic standing and that they are permitted to take courses at
multiple institutions.

Applications must be submitted to the Faculty of Graduate Studies a
minimum of one (1) month prior to the start of the intended term of study.

Note:

1. Fees paid by a student while registered as a visiting student are not
credited to a degree program at a later date.

2. Registration in the visiting student category can be for no more
than one (1) academic year (September 1 - August 31) without
reapplication.

3. The majority of coursework per academic year must be taken at the
graduate level while registered as a visiting student.

4. Registration at two different universities on a Letter of Permission
(https://umanitoba.ca/graduate-studies/programs-study/courses-
taken-elsewhere/#letter-of-permission) (Including Western Dean'’s and
CUGTA) must have permission from the Dean of Graduate Studies.

Academic Performance - General
General Note

Students are responsible for ensuring that they meet all degree and
program requirements. The advisor (and co-advisor, if applicable),
advisory committee, and department/unit must also ensure that each
student follows Faculty of Graduate Studies regulations, department/
unit supplementary regulations, and meets all program requirements.
The Faculty of Graduate Studies performs a final check of Faculty of
Graduate Studies minimum requirements for each student just prior to
graduation. Students are cautioned, therefore, to periodically check all
regulations with respect to their degree requirements with their home
department/unit first. Failure to meet all the requirements will render a
student ineligible to graduate.

Departments/Units may make recommendations with respect to the
regulations concerning minimum academic performance; however,
enforcement of academic regulations rests with the Faculty of Graduate
Studies. The following procedures apply to recommendations made by
departments/units:

The department/unit is responsible for informing the Faculty of Graduate
Studies when a student’s performance is unsatisfactory in research or
coursework and the department/unit must outline any recommended
remedial action(s).
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The department/unit must notify the student of the deficiency and of its
recommendation.

If the department/unit does not recommend remediation, or if the student
fails to satisfy any required remedial action, the student may be Required
to Withdraw from the Faculty of Graduate Studies.

Note:

When a graduate student is Required to Withdraw from a program
of study, the notation on the academic record will be: “Required to
Withdraw”.

A student who has been Required to Withdraw from a graduate
program may be permitted to apply for admission to the same or other
graduate program only if the application for admission is approved by
the Dean of the Faculty of Graduate Studies. This permission is required
before the application is submitted.

Voluntary withdrawal from a program is only permitted if the student is
in good academic standing. Good academic standing includes, but is not
limited to, the regulations contained in sections Academic Performance
and Performance Related to Coursework without exceeding the time
permitted to complete a program.

Recommendations of departments/units may supersede student
requests for voluntary withdrawal.

Bona Fide Academic Requirements
(BFAR)

The following Bona Fide Academic Requirements (BFAR) represent the
core academic requirements a graduate student must acquire in order
to gain, and demonstrate acquisition of, essential knowledge and skills.
Students must also meet additional requirements that may be specified
for their program.

Students must meet requirements as outlined in both BFARs and
Supplementary Regulation documents as approved by Senate.

Unless otherwise indicated, students may elect to complete any/all of
the following requirements with or without appropriate and authorized
assistive technology/aids. Students must consult Student Accessibility
Services (SAS) regarding authorization for these procedures. Students
may also refer to the University's Accessibility Policy and Procedures
(https://catalog.umanitoba.ca/graduate-studies/university-policies-
procedures/accessibility-policy/).

BFAR Statement

Student must
successfully complete
a co-operative
experience or
practicum, if required
by their program.

Assessed
GRAD 7030

Taught
Master's GRAD 7030
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Student must
successfully complete
a comprehensive
exam, project,

studio exhibition, or
equivalent, as required
by their program and
determined by the
assigned examining
committee.

Student must produce
a recorded/published
thesis commensurate
with degree being
sought, as required by
their program.

Student must
successfully

defend their thesis
(where required), as
determined by the
assigned examining
committee, in real-time.

Student in doctoral
program must
complete a candidacy
exam (or equivalent)
as required by

their program and
determined by the
assigned examining
committee.

Student must
demonstrate
knowledge of

the University of
Manitoba's policy on
academic integrity,
plagiarism, and
cheating.

Student must conduct
research in a safe
and ethical manner,
referring to their
respective ethics board
and supervisor(s)

to ensure respect

is maintained for:
human dignity and/
or animal welfare;
vulnerable persons;
informed consent;
justice and diversity;
confidentiality and
privacy; beneficence
and non-maleficence
in the work that they
conduct.

GRAD 7010
GRAD 7050
GRAD 7090
GRAD 7200

Master's GRAD 7000
Doctoral GRAD 8000

Master's GRAD 7000
Doctoral GRAD 8000

GRAD 8010

GRAD 7500

GRAD 7300

GRAD 7010
GRAD 7050
GRAD 7090
GRAD 7200
Examining/
Adjudication
Committee

GRAD 7000
GRAD 8000

GRAD 7000
GRAD 8000

GRAD 8010

GRAD 7500

GRAD 7300
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Student must complete
coursework as required
by their program.

Individual unit BFARs available on the Graduate Studies website. (https://
umanitoba.ca/graduate-studies/student-experience/core-academic-
requirements/#all-bona-fide-academic-requirements)

Academic Performance

Student progress shall be reported at least annually, (but not to exceed
once every four (4) months), to the Faculty of Graduate Studies on

the “Progress Report” form (https://umanitoba.ca/graduate-studies/
forms/). Performance that remains “Satisfactory” throughout the year
does not need to be reported to the Faculty of Graduate Studies more
than annually, but should remain on file in the department/unit.

Students who fail to maintain satisfactory performance may be Required
to Withdraw on the recommendation of the Graduate Chair and/or
Department/Unit Head to the Dean of the Faculty of Graduate Studies on
the “Progress Report” form. Students who receive two (2) consecutive
“in need of improvement” or one (1) “unsatisfactory” rating will usually
be Required to Withdraw from the Faculty of Graduate Studies and the
notation on the student record will be “Required to Withdraw”. One stand-
alone “in need of improvement” rating will not lead to a Required to
Withdraw.

Performance in Coursework

Students can consult Student Accessibility Services (SAS) if
accommodations are required for coursework (see Accessibility Policy
and Procedures (p. 20)).

A minimum degree grade point average (DGPA) of 3.0 with no grade
below C+ must be maintained to continue in the Faculty of Graduate
Studies. Departments/Units may specify, in their supplementary
regulations, standards that are higher than those of the Faculty of
Graduate Studies. Students who fail to maintain the specified grades
or DGPA will be Required to Withdraw unless a department/unit
recommends remedial action (subject to approval by the Dean of the
Faculty of Graduate Studies).

Requirements for Remedial Action Plans

Supplemental exams are not permitted to students in the Master's or
Ph.D. program, unless permitted and stated in the department/unit’s
approved supplementary regulations.

A student may be permitted to remove deficiencies in grades by
repeating the course or replacing it with an equivalent substitute
course as determined by the student’s department/unit. The form
“Recommendation to Deal with Failed Grades or Low Degree GPA
(https://umanitoba.ca/graduate-studies/forms/)” must be submitted to
the Faculty of Graduate Studies. In the event that a substitute course

is used for remediation, the substituted course must be at the same

or higher level as the failed course (e.g., at the graduate level for a
failed graduate-level course). Each failed course may be repeated or
replaced only once, to a maximum of six (6) credit hours of remediated
coursework. If a course is repeated or replaced, the higher grade obtained
will be used in the determination of the degree grade point average.

Students deficient in six (6) hours of credit or less with a grade of C, D, or
F in a course or courses may be permitted, if the overall average is C or
better, to take one (1) supplemental examination in each course (when

August 01, 2024


https://umanitoba.ca/graduate-studies/student-experience/core-academic-requirements/#all-bona-fide-academic-requirements
https://umanitoba.ca/graduate-studies/student-experience/core-academic-requirements/#all-bona-fide-academic-requirements
https://umanitoba.ca/graduate-studies/student-experience/core-academic-requirements/#all-bona-fide-academic-requirements
https://umanitoba.ca/graduate-studies/student-experience/core-academic-requirements/#all-bona-fide-academic-requirements
https://umanitoba.ca/graduate-studies/forms/
https://umanitoba.ca/graduate-studies/forms/
https://umanitoba.ca/graduate-studies/forms/
https://umanitoba.ca/graduate-studies/forms/
https://umanitoba.ca/graduate-studies/forms/

116 Academic Performance — General

permitted by the department/unit’s supplementary regulations), to repeat  Visiting and Occasional students are not expected to complete
the courses, or to take equivalent substitute courses. GRAD 7500. For further information see GRAD 7500 FAQ (https://
umanitoba.ca/graduate-studies/student-experience/core-academic-

Students receiving a grade of C or less in six (6) or more credit hours of requirements/#grad-7500-academic-integrity).

courses are usually Required to Withdraw, unless otherwise stated in

the department/unit’s supplementary regulations. A student may also Mandatory Research Integrity Online

be permitted the opportunity to improve a low DGPA as determined by
the Head/Graduate Chair of the student’s department/unit through the course (G RAD 7300)

registration and completion of additional course(s). All students, including those in a Pre-Master's program, are required to

register for and complete GRAD 7300 within the first year of their program
or prior to applying to any ethics boards which are appropriate to their
proposed research, whichever comes first. Failure to complete this course

If a course is repeated or a supplemental examination is completed, the
highest grade obtained in that course will be used in the determination of

the degree GPA. . . . . . .

g will result in a registration hold and a grade of “F/NP” being assigned
Students are usually expected to complete remedial action (including to the course which may lead to being “Required to Withdraw" from the
raising DGPA) by the end of the subsequent term. If the course to be graduate program.

remediated is not offered in the next subsequent term, it should be taken

Failure to complete this course will result in a registration hold and a
when next offered.

grade of “F/NP" being assigned to the course which may lead to being
Graduate students are not permitted to repeat a previously passed “Required to Withdraw” from the graduate program.
course, unless the department/unit recommends that course(s) be re-

taken if they have lapsed or expired (refer to Master's Degree General Notes:
Regulations (p. 123) and Doctor of Philosophy General Regulations Students who have successfully completed GRAD 7300 in a previous
(p- 129)). program are not usually required to repeat the course upon entry to

their new program so long as no more than one (1) term separates one

Note:
program from another.

In exceptional circumstances, the department/unit may appeal to the
Faculty of Graduate Studies for approval of remedial recommendation(s)
falling outside those prescribed above.

Students who have not completed GRAD 7300 prior to embarking on a
leave of absence must register in the course upon their return to their
program.

Students in a Graduate Diploma or Micro-Diploma may be permitted to
remediate up to a maximum of three (3) credit hours of failures. See
Graduate Diploma (p. 118) and Micro-Diploma (p. 117) sections.

Visiting and Occasional students are not expected to complete
GRAD 7300. For further information see GRAD 7300 FAQ (https://
umanitoba.ca/graduate-studies/student-experience/core-academic-

Generative Artificial Intelligence requirements/#grad-7300-research-integrity).
The use of Generative Artificial Intelligence is prohibited for submissions Graduate Focus on Aging Concentration

of any degree program requirement unless the department/unit

supplementary regulations allow it. The Graduate Focus on Aging Concentration is available to any interested
. . Master’s or Doctoral student who is enrolled in the Faculty of Graduate
Mandatory Academic Integ"ty Course Studies and whose graduate work focuses on aging. Graduate students
(G RAD 7500 or GRAD 7501 ) who are not in a thesis/practicum-based program will be considered on
a case-by-case basis and will require approval in advance by the Dean of
All students, including those in a Pre-Master's program, are required to the Faculty of Graduate Studies.

register for and complete GRAD 7500 Academic Integrity Tutorial (0 credit
hours) within their first term of registration. Université de Saint-Boniface
graduate students may choose to complete GRAD 7500 or the French-
language equivalent, GRAD 7501.

To be eligible, a “Student intention to receive the Graduate Focus on
Aging Concentration (https://umanitoba.ca/graduate-studies/forms/)”
form must be submitted to the Faculty of Graduate Studies. Students
must complete the requirements of the program to which they have
Failure to complete this course will result in a registration hold and a been admitted and the requirements of the Graduate Focus on Aging
grade of “F/NP” being assigned to the course which may lead to being Concentration.

“Required to Withdraw” from the graduate program. ) ) ) )
The Graduate Focus on Aging Concentration requirements include:

Notes: 1. Six (6) credit hours of graduate (7000-level or higher) courses
Students who have successfully completed GRAD 7500 in a previous that focus on aging and are approved by the student’s advisory
program are not usually required to repeat the course upon entry to committee;

their new program so long as no more than one (1) term separates one 2. Athesis/practicum on an aging-related topic;

program from another. 3. Having at least one advisory committee member who is officially

affiliated with the Centre on Aging as a Research Affiliate (https://

Students who have not completed GRAD 7500 or GRAD 7501 prior to . . :
umanitoba.ca/centre-on-aging/research/affiliates/); and

embarking on a leave of absence must register in the course upon their
return to their program.
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4. Participating in the annual Spring Research Symposium of the Centre
on Aging at least once during their program of study as a poster
presenter.

Graduate students may be able to attain their 6 credit hours of courses
within the existing course requirements of their graduate program.
Students must attain a minimum grade of C+ (or higher, if stipulated in
the department/unit supplementary regulations), for the required 6 credit
hours of aging courses.

Graduate students who are not in a thesis/practicum-based program
will be considered on a case-by-case basis and will require approval in
advance by the Dean of the Faculty of Graduate Studies.

Student progress in the Graduate Focus on Aging Concentration

would usually be discussed with the student’s advisory committee,

and progress documented on the “Student Intention to receive the
Graduate Focus on Aging Concentration (https://umanitoba.ca/graduate-
studies/forms/)” form which must accompany the Progress Report form
submitted to the Faculty of Graduate Studies. The final Graduate Focus
on Aging Concentration Completion (https://umanitoba.ca/graduate-
studies/forms/) form must be submitted no later than one week prior

to the FGS deadline for graduands to submit (https://umanitoba.ca/
graduate-studies/student-experience/thesis-and-practicum/submit-your-
thesis-or-practicum/#thesis-submission-deadlines-and-requirements)
theses/practica and other reports.

Graduate Focus in Disability Studies
Concentration

The Graduate Focus in Disability Studies Concentration is available

to any interested Master's or Doctoral student who is enrolled in the
Faculty of Graduate Studies. To be eligible, students must complete the
requirements of the program to which they have been admitted and the
requirements of the Graduate Focus in Disability Studies.

The concentration requires that students complete 6 or 9 credit hours of
courses:

+ DS 7020 History of Disability (3), and one of

+ DS 7010 Disability Studies (6)
or

+ DS 7030 Evaluation and Application of Research Methods in
Disability Studies (3)

Graduate students may be able to attain the 6 or 9 credit hours of
courses within the existing course requirements of their graduate
program depending on the program supplementary regulations. This
should be discussed with the student’s advisory committee. The
Graduate Focus in Disability Studies Concentration Completion (https://
umanitoba.ca/graduate-studies/forms/) form must be submitted no
later than one week prior to the FGS deadline for graduands to submit
(https://umanitoba.ca/graduate-studies/student-experience/thesis-
and-practicum/submit-your-thesis-or-practicum/#thesis-submission-
deadlines-and-requirements) theses/practica and other reports.

General Regulations — Pre-Master’s
Admission and Program Requirements

Graduates of bachelor degree programs with a minimum Grade Point
Average (GPA) of 3.0 on a 4.5 GPA scale (or equivalent) in the last two
(2) previous years of full-time university study (60 credit hours) may be
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considered for admission to a Pre-Master’s program. Departments/Units
may specify higher or additional criteria. Admission to a Pre-Master's
program does not guarantee future admission to a Master’s program.

The purpose of the Pre-Master’s program of study is to bring a student’s
background up to the equivalent of a required four (4)-year undergraduate
degree and/or provide knowledge of a particular discipline. Departments/
Units should assign to students, as part of their Pre-Master’s program

of study, an appropriate number of applicable upper level (3000 or 4000)
undergraduate courses. These courses may not be transferred into a
Master's program. Pre-Master's students are not usually permitted to
register in 7000-level courses or above, with the exception of GRAD 7300
and GRAD 7500 (or GRAD 7501), unless prior permission is granted by
the Dean of the Faculty of Graduate Studies or designate. If permission
is granted, students may take a maximum of three (3) credit hours at the
7000 level or above and these credit hours must be taken as Occasional
(*0".

A Pre-Master’s student may only transfer a maximum of three (3) credit
hours at the 7000 level into a prospective Master's program of study.

Academic Performance

The Department/Unit Head is responsible for assigning the courses and
monitoring the progress of each student.

A minimum degree grade point average of 3.0 with no grade below C+
must be maintained to continue in a Pre-Master’s program. Students
who fail to maintain this standing will be Required to Withdraw

unless remedial action recommended by the department/unit (as
described below) is approved by the Dean of the Faculty of Graduate
Studies. Students can consult Student Accessibility Services (SAS) if
accommodations are required for coursework (see Accessibility Policy
and Procedures (p. 20)).

General Regulations - Micro-Diploma
Program Requirements

A Graduate Micro-Diploma is a short, flexible program of study focused
on core knowledge in a field or interdisciplinary field of study at the
graduate level. A Graduate Micro-Diploma consists of a minimum of six
(6) credit hours to a maximum of nine (9) credit hours of coursework at
the 7000-level or above. It may be stand-alone and/or embedded in a
graduate degree. A minimum of six (6) credit hours must be delivered by
The University of Manitoba.

All students should consult department/unit supplementary regulations
for specific details regarding a particular Graduate Micro-Diploma.

Admission

Students who are eligible to be considered for direct admission to a
program of study leading to the Graduate Micro-Diploma include:

+ Graduates of four (4)-year undergraduate degree programs (or
equivalent as deemed by the Faculty of Graduate Studies) from:
+ Canadian institutions empowered by law to grant degrees; or

+ Colleges and universities outside Canada which are officially
recognized by the Faculty of Graduate Studies.

+ Graduates from first-cycle Bologna compliant degrees.
+ Students who have completed a Pre-Master's program from:
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+ The University of Manitoba (see General Regulations - Pre-
Master's (https://catalog.umanitoba.ca/graduate-studies/
academic-guide/general-regulations-pre-masters/)); or

+ Canadian institutions empowered by law to grant degrees; or

+ Colleges and universities outside Canada which are officially
recognized by The Faculty of Graduate Studies.

All students applying for a Graduate Micro-Diploma program must have
attained a minimum GPA of 3.0 in the last two (2) previous years of full-
time university study (60 credit hours). This includes those applying
for direct admission and those entering from a Pre-Master's program.
Students who meet the minimum requirements for admission to the
Faculty of Graduate Studies are not guaranteed admission.

Note: This is the minimum requirement of the Faculty of Graduate
Studies and departments/units may have higher standards and additional
criteria.

Performance in Coursework

Students can consult Student Accessibility Services (SAS) if
accommodations are required for coursework (see Accessibility Policy
and Procedures (p. 20)).

A minimum degree grade point average (DGPA) of 3.0 with no grade
below C+ must be maintained to continue in the Faculty of Graduate
Studies. Departments/Units may specify, in their supplementary
regulations, standards that are higher than those of the Faculty of
Graduate Studies. Students who fail to maintain the specified grades

or DGPA will be Required to Withdraw unless a department/unit
recommends remedial action. Any such action must be approved by the
Dean of the Faculty of Graduate Studies or designate.

Requirements for Remedial Action Plan

A student may be permitted to remediate deficiencies in grades by
repeating the course or replacing it with an equivalent substitute course
as determined by the department/unit. In the event that a substitute
course is used for remediation, the substituted course must be at the
same or higher level as the failed course (e.g., at the graduate level for

a failed graduate-level course). Each failed course may be repeated or
replaced only once, to a maximum of three (3) credit hours of coursework.
If a course is repeated or replaced, the highest grade obtained will be
used in the determination of the degree grade point average. Students
receiving a grade of C or less in more than three (3) credit hours of
coursework are usually Required to Withdraw from the Micro-Diploma,
unless otherwise stated in the department/unit’s supplementary
regulations. A student may also be permitted the opportunity to improve
a low DGPA as determined by the Graduate Chair of the student’s
department/unit through the registration and completion of additional
course(s).

Students are usually expected to complete remedial action by the end of
the subsequent term.

Graduate students are not permitted to repeat a previously passed
course, unless the department/unit recommends that course(s) be re-
taken if they have lapsed or expired (refer to Master's Degree General
Regulations (p. 123) and Doctor of Philosophy General Regulations
(p. 129)).

Note:
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In exceptional circumstances, the department/unit may appeal to the
Faculty of Graduate Studies for approval of remedial recommendation(s)
falling outside those prescribed above.

Supplemental exams are not permitted to students in the Graduate Micro-
Diploma program, unless otherwise stated in the department/unit's
supplementary regulations.

Time in Program

The expected time-to-completion for students in the Micro-Diploma
program is one (1) academic year (i.e., three (3) consecutive terms).
Micro-Diploma students are subject to the same re-registration
requirements (p. 108) as all other graduate students. Enroliment in a
micro-diploma does not extend time in diploma/degree programs.

Transfer Credit

Courses within a program of study may be taken elsewhere and
transferred for credit at The University of Manitoba. Students must make
a formal application (https://umanitoba.ca/graduate-studies/programs-
study/courses-taken-elsewhere/) to take courses elsewhere. All such
courses:

* must be approved for transfer to the program of study by the
department/unit and the Faculty of Graduate Studies before the
student may register for them;

+ are considered on an individual basis;

+ cannot usually be used for credit towards another degree;

+ may not exceed three (3) credit hours of coursework required of
the student’s Graduate Micro-Diploma program at The University
of Manitoba, so long as six (6) credit hours of the Graduate Micro-
Diploma program is taken at the University of Manitoba.

Recognition for Credit

Graduate-level courses completed as part of a Graduate Micro-

Diploma may be recognized toward a Graduate Diploma or graduate
degree program (where appropriate) and subject to the Senate

approved program regulations. Graduate Micro-Diplomas may be
stackable or laddered (refer to definitions per the Certificate and

Diploma Framework (https://umanitoba.ca/admin/governance/media/
Certificate_and_Diploma_Framework_2021_02_03.pdf)) into Graduate
Diplomas or graduate degree programs in same or related fields of study.

General Regulations - Diploma
Program Requirements

A graduate diploma is a structured program of study focused on
developing graduate-level knowledge in a field or interdisciplinary field of
study. A graduate diploma consists of a minimum of twelve (12) credit
hours to a maximum of eighteen (18) credit hours of coursework primarily
at the 7000-level or above. It is a stand-alone program. A minimum of 50%
of the credit hours must be delivered by The University of Manitoba.

All students should consult department/unit supplementary regulations
for specific details regarding a particular Graduate Diploma.

Admission

Students who are eligible to be considered for direct admission to a
program of study leading to the diploma include:
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+ Graduates of four (4)-year undergraduate degree programs (or
equivalent as deemed by the Faculty of Graduate Studies) from:
+ Canadian institutions empowered by law to grant degrees; or

+ Colleges and universities outside Canada which are officially
recognized by the Faculty of Graduate Studies.

+ Graduates from first-cycle Bologna compliant degrees.

+ Students who have completed a Pre-Master’s program from:
+ The University of Manitoba (see General Regulations - Pre-
Master's (https://catalog.umanitoba.ca/graduate-studies/
academic-guide/general-regulations-pre-masters/)); or

+ Canadian institutions empowered by law to grant degrees; or

+ Colleges and universities outside Canada which are officially
recognized by The Faculty of Graduate Studies.

All students applying for a diploma program must have attained a
minimum GPA of 3.0 (or equivalent) in the last two (2) previous years of
full-time university study (60 credit hours). This includes those applying
for direct admission and those entering from a Pre-Master’s program.
Students who meet the minimum requirements for admission to the
Faculty of Graduate Studies are not guaranteed admission.

Note: This is the minimum requirement of the Faculty of Graduate
Studies and departments/units may have higher standards and additional
criteria.

Performance in Coursework

Students can consult Student Accessibility Services (SAS) if
accommodations are required for coursework (see Accessibility Policy
and Procedures (p. 20)).

A minimum degree grade point average (DGPA) of 3.0 with no grade
below C+ must be maintained to continue in the Faculty of Graduate
Studies. Departments/Units may specify, in their supplementary
regulations, standards that are higher than those of the Faculty of
Graduate Studies. Students who fail to maintain the specified grades

or DGPA will be Required to Withdraw unless a department/unit
recommends remedial action. Any such action must be approved by the
Dean of the Faculty of Graduate Studies.

A student may be permitted to remove deficiencies in grades by repeating
the course or replacing it with an equivalent substitute course. In the
event that a substitute course is used for remediation, the substituted
course must be at the same or higher level as the failed course (e.g.,

at the graduate level for a failed graduate-level course). Each failed
course may be repeated or replaced only once, to a maximum of three
(3) credit hours of remediated coursework. If a course is repeated or
replaced, the highest grade obtained will be used in the determination

of the degree grade point average. Students receiving a grade of “C”

or less in more than three (3) credit hours of coursework are usually
Required to Withdraw, unless otherwise stated in the department/

unit's supplementary regulations. A student may also be permitted the
opportunity to improve a low DGPA as determined by the Graduate Chair
of the student’s department/unit through the registration and completion
of additional course(s).

Students are usually expected to complete remedial action by the end of
the subsequent term.

Graduate students are not permitted to repeat a previously passed
course, unless the department/unit recommends that course(s)

be re-taken if they have lapsed or expired (refer to Master's Degree
General Regulations (https://catalog.umanitoba.ca/graduate-studies/
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academic-guide/masters-degrees-general-regulations/#Lapse-Credit-
Courses) and Doctor of Philosophy General Regulations (https://
catalog.umanitoba.ca/graduate-studies/academic-guide/doctor-
philosophy-general-regulations/#Lapse-Credit-Courses)).

Note:

In exceptional circumstances, the department/unit may appeal to the
Faculty of Graduate Studies for approval of remedial recommendation(s)
falling outside those prescribed above.

Supplemental exams are not permitted to students in the Graduate
Diploma program, unless otherwise stated in the department/unit's
supplementary regulations.

Time in Program

The expected time-to-completion for students in the Diploma program
is the same as the Master’s. The minimum time is equivalent to two (2)
terms (8 months) and the maximum time allowed for the completion
of the Diploma is four (4) years for students declared as full-time and
six (6) years for students declared as part-time (see Student Status/
Categories of Students (https://catalog.umanitoba.ca/graduate-studies/
academic-guide/application-admission-registration-policies/#Student-
Status) for information on calculating maximum time for students).
Diploma students are subject to the same re-registration requirements
(p. 108) as all other graduate students. Enroliment in a micro-diploma
does not extend time in diploma/degree programs.

Transfer Credit

Courses within a program of study may be taken elsewhere and
transferred for credit at The University of Manitoba. Students must make
a formal application (https://umanitoba.ca/graduate-studies/programs-
study/courses-taken-elsewhere/) to care courses elsewhere. All such
courses:

must be approved for transfer to the program of study by the
department/unit and the Faculty of Graduate Studies before the
student may register for them;

are considered on an individual basis;
cannot be used for credit towards another degree;

may not exceed 50% of the credit hours of coursework required of the
student’s Graduate Diploma program at The University of Manitoba.

Recognition for Credit

Graduate-level courses completed as part of a Graduate Diploma may be
recognized toward a graduate degree program (where appropriate) and
subject to the Senate approved program regulations. Graduate Diplomas
may be stackable or laddered (refer to definitions per the Certificate

and Diploma Framework (https://umanitoba.ca/governance/governing-
documents-academic/)) into graduate degree programs in same or
related fields of study.

Master's Degrees General
Regulations

General

Individual departments/units may offer Master's programs in one or more
of the following formats:
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+ Thesis/practicum-based;
+ Course-based,;

+ Comprehensive Exam;

* Project;

+ Major research paper.

Admission

Students who are eligible to be considered for direct admission to a
program of study leading to the Master’s degree include:

* Graduates of four (4)-year undergraduate degree programs (or
equivalent as deemed by the Faculty of Graduate Studies) from:
+ Canadian institutions empowered by law to grant degrees; or

+ Colleges and universities outside Canada which are officially
recognized by the Faculty of Graduate Studies.

+ Graduates from first-cycle Bologna compliant degrees.
+ Students who have completed a Pre-Master’s program from:
+ The University of Manitoba (see General Regulations - Pre-
Master's (p. 117)); or
+ Canadian institutions empowered by law to grant degrees; or

+ Colleges and universities outside Canada which are officially
recognized by The Faculty of Graduate Studies.

All students applying for a Master’s degree program must have attained a
minimum GPA of 3.0 out of 4.5 (or equivalent) in the last two (2) years of
full-time university study (60 credit hours). This includes those applying
for direct admission and courses completed as part of a Pre-Master's
program. Students who meet the minimum requirements for admission to
the Faculty of Graduate Studies are not guaranteed admission.

Note: This is the minimum requirement of the Faculty of Graduate
Studies and departments/units may have higher standards and additional
criteria.

Program Requirements

Students must complete the requirements for one of the programs of
study described below for the Master's degree. Specific requirements
for individual programs of study are determined by the department/unit
offering the program. Credit hours and course requirements of programs
subject to an external accrediting body shall reflect the requirements of
the appropriate accrediting body and shall be detailed in the program's
supplementary regulations.

Thesis/Practicum Route

A minimum of twelve (12) credit hours of coursework, unless otherwise
stated in the department's/unit’s supplementary regulations, plus a thesis
or practicum is required. The minimum must include at least six (6) credit
hours at the 7000-level or above, with the balance of the coursework at
the 3000-level or above. A maximum of twenty-four (24) credit hours of
coursework is allowed unless the department’s/unit’s supplementary
regulations indicate otherwise. The student must complete the thesis/
practicum through the University of Manitoba.

Course-based, Major Research Paper, Project or
Comprehensive Examination Route

A minimum of twenty-four (24) credit hours of coursework is required. If
the student is in the comprehensive examination route, a comprehensive
examination(s) is required. The minimum must include at least eighteen
(18) credit hours at the 7000-level or above with the balance of the
coursework at the 3000-level or above. A maximum of forty-eight
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(48) credit hours of coursework is allowed unless a department's/
unit's supplementary regulations indicate otherwise. Refer to unit
supplementary regulations concerning specific requirements.

Language Requirements

Some departments/units specify an additional language requirement
for the Master's degree. Students should check department/unit
supplementary regulations regarding this requirement.

Advance Credit

Advance credit for courses completed prior to admission to a Master's
program will be considered on a case-by-case basis. The student’s
department/unit must make a request to the Faculty of Graduate Studies
by completing the “Recommendation for Advance Credit-Transfer of
Courses (https://umanitoba.ca/graduate-studies/forms/)” form.

+ Application for advance credit must be made within the first year of
the program (see Lapse or Expiration of Credit of Courses (p. 123)).
No more than 50% of the required coursework for the program can be
achieved using advance credit.

A course may not be used for credit toward more than one (1) degree.

The student must register at The University of Manitoba for at least
two (2) terms within a single academic year and must also complete
all other program requirements at The University of Manitoba (or in
the case of a Joint Master's Program student, at The University of
Winnipeg).

+ A Pre-Master’s student may only transfer a maximum of 3 credit
hours at the 7000 level taken as occasional into a prospective
Master's program of study.

Regardless of the number of courses approved for which advance credit
is granted, all students are required to pay all applicable program fees
(i.e., program fees will not be pro-rated according to advance credit
granted).

Transfer Credit

Courses within a program of study may be taken elsewhere and
transferred for credit at The University of Manitoba. Students must make
a formal application (https://umanitoba.ca/graduate-studies/programs-
study/courses-taken-elsewhere/) to take courses elsewhere. All such
courses:

+ must be approved for transfer to the program of study by the
department/unit and the Faculty of Graduate Studies before the
student may register for them;

+ are considered on an individual basis;

+ cannot be used for credit towards another degree;

* may not exceed 50% of the minimum credit hours of coursework
required of the student’s graduate program at The University of
Manitoba.

Time in Program

The minimum time for students in the Master’s program is equivalent
to two (2) terms. Completion of most programs requires more than this
and students should check department/unit supplementary regulations
regarding specific requirements.

The maximum time allowed for the completion of the Master's degree
is four (4) years for students declared as full-time and six (6) years

for students declared as part-time (see Student Status/Categories of
Students for information on calculating maximum time for students).
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Individual departments/units and/or programs may have specified
minimum and maximum time limits.

Requests for extensions of time to complete the degree will be
considered on an individual basis and must be submitted to the Dean

of the Faculty of Graduate Studies using the “Time Extension Request
(https://umanitoba.ca/graduate-studies/forms/)” form. This form
should be submitted at the beginning of the student'’s last term in
program, prior to expiration of the respective maximum time limit.

Time extension requests require an explanation of the need for the
extension and the goals to be met during the extension period as well
as a timeline for meeting the stated goals. Future extensions will be
considered only if there is evidence progress was made on the goals
outlined in the previous extension request. If progress is not evident, the
request must describe the circumstances that prevented progress on
the identified goals. Extensions also must recognize the grad deadlines
(https://umanitoba.ca/graduate-studies/student-experience/thesis-and-
practicum/submit-your-thesis-or-practicum/#submitting-your-thesis-to-
committee-members) for the respective graduation period.

A student who has not completed the degree requirements within the
maximum time limit or within the time limit of the extension will be
Required to Withdraw from the Faculty of Graduate Studies and the
notation on the student record will be “Required to Withdraw”.

Student’s Advisor and Co-Advisor

Student's Advisor

Each student should have an advisor upon entry into the program, and
must have one assigned no later than one (1) term following initial
registration. Advisors are required for thesis/practicum routes, but not
usually course-based routes or some comprehensive exam routes. In
departments/units where the choice of thesis/practicum topic and
thesis/practicum advisor are postponed after a student’s entry into the
program, the Department/Unit Head, within one (1) term, shall appoint
a faculty member to advise the student in the interim period before
the regular advisor is assigned or chosen. In all programs that require
an advisor, students must have an advisor through to the end of their
program.

The advisor is responsible for supervising the student’s graduate
program. The advisor is the student’s primary contact at the University of
Manitoba and must be familiar with the general policies and regulations
of the Faculty of Graduate Studies as well as the specific supplementary
regulations of their academic department/unit. In this capacity, the
advisor assists the student in planning the graduate program and
ensures that the student is aware of all graduate program requirements,
degree regulations, and general regulations of the academic department/
unit, the Faculty of Graduate Studies, the university, and external funding
agencies. The advisor provides counsel for all aspects of the graduate
program and stays informed of the student's scholarly activities and
progress. The student'’s advisor also acts as a channel of communication
to the student’s advisory committee, the department/unit and the Faculty
of Graduate Studies.

. The advisor must:

+ hold an appointment in the student's department/unit;

* be a member of the Faculty of Graduate Studies1;

* hold at least a Master's degree or equivalentz;

* be active in their field of research;

+ have expertise in a discipline related to the student’s program.
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See https://umanitoba.ca/graduate-studies/graduate-studies-
administration (https://umanitoba.ca/graduate-studies/graduate-
studies-administration/) for details.

Equivalency will be approved by the Dean of the Faculty of Graduate
Studies and determined on a case-by-case basis. The potential
advisor's demonstrated research record and current research
activities will be considered as part of the equivalency assessment.
Note that M.D., D.M.D., Pharm.D. and J.D. are undergraduate degrees
and are not equivalent to a Master’s or Ph.D.

It is the responsibility of the Department/Unit Head to determine whether
faculty members meet these criteria, and also to report to the Dean of the
Faculty of Graduate Studies on equivalency as necessary. Any exceptions
or special circumstances must be recommended by the Department/Unit
Head and approved by the Dean of the Faculty of Graduate Studies who
considers each case on an individual basis.

Student's Co-advisor

Upon approval of the Department/Unit Head, an advisor and a maximum
of one (1) co-advisor may advise a student. The co-advisor must:

be a member of the Faculty of Graduate Studies’;

hold a Master's or equivalentz;

be active in research;

have expertise in a discipline related to the student'’s program;

See https://umanitoba.ca/graduate-studies/graduate-studies-
administration for (https://umanitoba.ca/graduate-studies/graduate-
studies-administration/) details.

Equivalency will be approved by the Dean of the Faculty of Graduate
Studies and determined on a case-by-case basis and assessed by
the potential co-advisor's demonstrated research record and current
research activities. Note that M.D., D.M.D., Pharm.D. and J.D. are
undergraduate degrees and are not equivalent to a Master’s or Ph.D.

The co-advisor may be identified either at the beginning of, or mid-way
through, a student’s program. In all instances, the Faculty of Graduate
Studies must be informed of, and approve, the co-advisor arrangement. If
a co-advisor is added, removed, or changed midway through the student’s
program, a new Advisor-Student Guidelines must be completed.

When an advisor and co-advisor are assigned, together they shall fulfill
the role of the advisor (that is, neither shall fulfill any other advisory or
examining committee membership requirements for that student). One
(1) advisor must be identified as the primary advisor. Both the advisor and
co-advisor share a single vote in matters regarding student progress and
performance. Both the advisor and co-advisor’s signatures are required
on all documents where the advisor’s signature is required.

Student's Advisor/Co-advisor

A student who also holds an appointment at The University of Manitoba
as a member of the academic staff with faculty rank cannot have an
advisor or co-advisor with an appointment in the same department/unit.

The advisor, co-advisor (if applicable) and student must discuss and
complete the Faculty of Graduate Studies Advisor-Student Guidelines
prior to the commencement of any research and no later than the
submission of the first Progress Report for the student. If a student does
not have an advisor/co-advisor, then the interim advisor* will be required
to complete the Advisor-Student Guidelines. The advisor/co-advisor and
the student are required to approve the agreement. If the parties cannot
agree on one or more component(s) of the Advisor-Student Guidelines,
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the matter should be referred to the Department/Unit Head, Graduate
Chair, or the Dean of the Faculty of Graduate Studies. A new Advisor-
Student Guidelines is to be completed if there is a change in advisor/co-
advisor mid-way through the student’s program.

Should, during the student’s program, the relationship between the
student and advisor/co-advisor significantly deteriorate, the matter
should be referred sequentially to the Department/Unit Graduate Chair,
the Head of the department/unit, then to the Associate Dean working with
the department/unit in the Faculty of Graduate Studies and finally the
Dean of the Faculty of Graduate Studies. Students can also seek support
from other offices including, but not limited to, Student Advocacy & Case
Management and the Student Counselling Centre.

It is the responsibility of the department/unit offering the program in
which the student is studying to arrange an alternate advisor if this is
appropriate and necessary. All students should consult department/
unit supplementary regulations for specific details regarding advisor/co-
advisor requirements. Departments/units who have difficulty finding an
alternate advisor need to consult with the Faculty of Graduate Studies’
Associate Dean working with the department/unit for support to pursue
all reasonable options given the theoretical and research expertise
required of an advisor in relation to the thesis/practicum. If an advisor
cannot be secured within one term, the student cannot remain in their
program.

* In departments/units where the choice of thesis/practicum topic and
thesis/practicum advisor are postponed after a student’s entry into the
program, the Department/Unit Head, within one (1) term, shall appoint
a faculty member to advise the student in the interim period before the
regular advisor is assigned or chosen.

Advisory Committee
Conflict of Interest

There are several circumstances that might lead to a real, perceived
or potential Conflict of Interest (COI) in advisory and examining
committees. A real COIl could be present due to the existence of

a (past or present) personal relationship that is romantic, sexual,
marital, personal or familial. There is a potential for a perceived COI

in cases of recent (within the last 5 years) collaboration among
committee members, which may result in the perception of a lack

of fairness or impartiality. These examples are not intended to be
comprehensive, and are provided solely for illustration. The University
of Manitoba Conflict of Interest Policy (https://umanitoba.ca/
admin/governance/governing_documents/community/248.html)

and Conflict of Interest Procedures (https://umanitoba.ca/admin/
governance/governing_documents/community/962.html) as well as
the Conflict of Interest Between Evaluators and Students due to Close
Personal Relationships (https://umanitoba.ca/admin/governance/
governing_documents/students/277.html) should also be consulted.

In addition to following the processes outlined in the above policies,
COls that exist within advisory and examining committees and proposed
mitigation measures must be declared in writing to the Faculty of
Graduate Studies to provide transparency to all relevant parties (including
the student, committee members, unit leadership, and the Faculty of
Graduate Studies) at the time they arise. All reported conflicts will be
reviewed by the Dean of the Faculty of Graduate Studies (or designate)
and reported to the Vice President (Administration). If the conflict is
deemed sufficiently significant and cannot be mitigated, one or more
committee members may need to be replaced or a new committee
established. Committees should consider each year at the time of the
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progress report whether new conflicts of interest have arisen during
the reporting period. If a new conflict of interest has arisen, it must be
reported to the Faculty of Graduate Studies.

It is the student’s role to inform the Faculty of Graduate Studies of any
changes in their student registration or employment status that may be
perceived as a COIl. For example, if a student is hired as an Instructor or
an Assistant Professor in any department/unit at the university, they are
to inform FGS of their employment status change in order to disclose and
address potential COls.

Thesis/Practicum Route

Advisory committees are selected by the advisor/co-advisor in
consultation with the student and should consist of individuals whose
expertise is consistent with that necessary to provide additional advice
and guidance to the student during their research program. The advisor/
co-advisor is the Chair of the advisory committee.

The advisory committee must consist of a minimum of three (3) voting
members (including the advisor/co-advisor as a single member sharing
a single vote), at least two (2) of whom must be members of the Faculty
of Graduate Studies (https://umanitoba.ca/graduate-studies/graduate-
studies-administration/).

All committee members must be deemed qualified by the Department/
Unit Head and be willing to serve. It is expected that advisory committee
members will have a Master’s degree or equivalent. Equivalency will be
determined by the Dean of the Faculty of Graduate Studies or designate.
Departments/units must submit a CV and justification for FGS to
consider equivalency.

Voting Knowledge Expert

In addition to the minimum three members as described above,
individuals who are not a member of the Faculty of Graduate Studies,
and who do not hold a Master's degree or equivalent, but who possess
specific and extensive expertise and experience, such as professionals,
artists, Knowledge Keepers or Elders, may serve on the advisory
committee as a full voting member. No more than one such knowledge
expert may serve on any individual advisory committee and must be
nominated by the Department/Unit Head or Graduate Chair with a
justification of their role and be approved by the Dean of the Faculty of
Graduate Studies or designate.

Non-Voting Invited Member

Advisory committees may alternatively include one (1) non-voting invited
member who has expertise in a related discipline but is not a member of
the Faculty of Graduate Studies. Committees may include a Knowledge
Expert or invited member, not both.

Under no circumstances are graduate students, Postdoctoral Fellows,
and Research Assistants or Associates registered/employed at

any institution to serve on graduate student advisory or examining
committees, regardless of whether or not they hold a rank of Adjunct
Professor.

The composition of, and any changes to, the advisory committee,
including the advisor/co-advisor, must be approved by the Faculty of
Graduate Studies.

Additional specifications, if any, regarding the advisory committee are
found in the department/unit supplementary regulations and students
should consult these regulations for specific requirements.
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Course-based, Major Research Paper, or Comprehensive
Examination Route

Usually, advisory committees are not required in these routes; however,
the department/unit may specify advisory committee requirements in
their supplementary regulations.

Courses and Performance

Course or Program Changes

Students are not permitted to change their program of study, including
withdrawal from individual courses, without the approval of their advisor/
co-advisor (and/or advisory committee) and Department/Unit Head.
Withdrawal from courses or changes of course category without such
approval may result in the student being Required to Withdraw from the
Faculty of Graduate Studies.

Lapse or Expiration of Credit of Courses

Courses completed more than seven (7) years prior to the date of
awarding of a degree are considered to have lapsed and may not usually
be used for credit toward that degree. A department/unit may request

an exception to this limit on behalf of the student. Such requests, which
will be evaluated on a case-by-case basis, must be submitted via the
Course Currency form (https://umanitoba.ca/graduate-studies/forms/
#masters-phd-and-other-program-forms) and accompanied by supporting
information including a detailed summary of the content of the course
as taken initially and as offered most recently, and a detailed rationale
explaining how the student has maintained knowledge of the course
content. If FGS approves the course’s currency, the approval will be valid
for one (1) year. After one (1) year, an updated Course Currency form may
be required.

Courses completed more than ten (10) years prior to the date of awarding
of a degree are deemed expired and cannot be used for credit toward that
degree.

In the event that coursework is no longer considered current or has
expired, students must take additional coursework (as recommended by
the Department/Unit Head, or designate, and as approved by the Dean
of the Faculty of Graduate Studies) to meet the minimum credit hour
requirements for their program. The department/unit may recommend
that students re-take previously passed course(s) which have lapsed or
expired.

Academic Performance

Student progress shall be reported at least annually (but no more than
once every four (4) months) to the Faculty of Graduate Studies on the
“Progress Report (https://umanitoba.ca/graduate-studies/forms/)"
form. Performance that remains “Satisfactory” throughout the year does
not need to be reported to the Faculty of Graduate Studies more than
annually but should remain on file in the department/unit.

Students who receive two (2) consecutive “in need of improvement” or
one (1) “unsatisfactory” rating will usually be Required to Withdraw from
the Faculty of Graduate Studies and the notation on the student record
will be “Required to Withdraw".

Performance in Coursework

A minimum degree grade point average (DGPA) of 3.0 with no grade
below C+ must be maintained to continue in the Faculty of Graduate
Studies. Departments/units may specify, in their supplementary
regulations, standards that are higher than those of the Faculty of
Graduate Studies. Students who fail to maintain the specified grades
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or DGPA will be Required to Withdraw unless the department/unit
recommends remedial action. Any such action must be approved by the
Dean of the Faculty of Graduate Studies.

Students are usually expected to complete remedial action by the end of
the subsequent term.

Performance not Related to Coursework

In some departments/units and program routes, students are required
to demonstrate satisfactory academic performance in areas not related
to performance in courses (including, but not limited to, attendance

at or participation in course lectures, seminars and in laboratories

and progress in research, thesis or practicum). The specific nature of
satisfactory academic performance is outlined in individual department/
unit supplementary regulations and students should consult these
supplementary regulations for specific requirements. Unsatisfactory
performance must be reported to the Faculty of Graduate Studies

on the “Progress Report” (https://umanitoba.ca/graduate-studies/
forms/) form. Students who fail to maintain satisfactory performance
may be Required to Withdraw on the recommendation of the Department/
Unit Head to the Dean of the Faculty of Graduate Studies.

Academic Requirements for Graduation

All students must:

+ maintain a minimum degree grade point average (DGPA) of 3.0 with
no grade below C+;

complete GRAD 7500
complete GRAD 7300

meet the minimum and not exceed the maximum course
requirements; and

meet the minimum and not exceed the maximum time requirements
for program completion and lapse and expiration of course credit.

Individual departments/units may have additional specific requirements
for graduation and students should consult department/unit
supplementary regulations for these specific requirements.

Thesis/Practicum Route

Students must demonstrate their mastery of the field and that they

are fully conversant with the relevant literature through their thesis/
practicum. The thesis/practicum will usually be written in English but
may be written in French. Departmental/unit supplementary regulations
may allow the thesis/practicum to be written in a language other than
English or French. Advisory and/or examining Committee members must
be able to evaluate the thesis/practicum in the chosen language.

The thesis must be written according to a standard style acknowledged
within the student’s particular field of study and recommended by the
department/unit, be lucid and well-written, and be reasonably free from
errors of style and grammar (including typographical errors). Additional
requirements for thesis formatting are outlined in Thesis/Practicum
Types (p. 140).

The thesis is developed under the mentorship of the advisor/co-advisor.
Individual departments/units may have specific guidelines regarding the
thesis proposal and its acceptance by the student’s advisory committee
and Department/Unit Head; students should consult department/unit
supplementary regulations for specific requirements. Research must be
approved by the appropriate Human Research Ethics Board or Animal
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Care Committee, if applicable, before the work has begun on the thesis
research.

A practicum differs from the thesis in its emphasis on the application

of theory, it is however similar in scope, span, and rigour. The practicum
takes the form of an exercise in the practical application of knowledge
and skill. It usually involves the careful definition of a problem, the
application of appropriate knowledge and skills to the problem, and a
report of the results in a manner suitable for evaluation by an examining
committee. Individual departments/units have specific requirements for
graduation and students should consult department/unit supplementary
regulations for specific requirements. Research must be approved by the
appropriate Human Research Ethics Board or Animal Care Committee, if
applicable, before the work has begun on the practicum.

The advisor/co-advisor will recommend an examining committee to the
Department/Unit Head for approval, which shall then be reported to the
Faculty of Graduate Studies on the “Master’s Thesis/Practicum Title and
Appointment of Examiners” (https://umanitoba.ca/graduate-studies/
forms/) form. This form must be approved by the Dean of the Faculty of
Graduate Studies at least two (2) weeks prior to the distribution of the
thesis to committee members for written examination.

Usually, the examining committee will be the same as the advisory
committee unless otherwise stipulated in the department's/unit’s
supplementary regulations.

The examining committee must consist of a minimum of three (3)
members (including the advisor/co-advisor), at least two (2) of whom
must be members of the Faculty of Graduate Studies. All examiners must
be deemed qualified by the Department/Unit Head and be willing to serve.
It is usually expected that examination committee members will have a
Master's degree or equivalent. Knowledge Experts and invited members
are exempt from this requirement.

In addition to the minimum three members as described above, the
examining committee may include a voting Knowledge Expert or non-
voting invited member, not both. See Thesis/Practicum Route section
above.

The composition of, and any changes to, the examining committee,
including the advisor/co-advisor, must be approved by the Faculty

of Graduate Studies. Individual departments/units establish specific
requirements for examination and students should consult department/
unit supplementary regulations for specific requirements.

Under no circumstances are graduate students, Postdoctoral Fellows,
and Research Assistants or Associates registered/employed at

any institution to serve on graduate student advisory or examining
committees, regardless of if they hold a rank of Adjunct Professor.

The Head of the department/unit arranges for the distribution of the
thesis/practicum to the examiners for written examination. A student has
the right to an examination of the thesis/practicum if they believe it is
ready for examination. It is the department/unit’s responsibility to advise
the student of any risk involved should they decide to proceed against the
department/unit's recommendation. It is the duty of all examiners to read
the thesis/practicum and report on its merits according to the following
categories:
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+ Acceptable, without modification or with minor revision(s); or
+ Acceptable, subject to modification and/or revision(s); or
+ Not acceptable.

If two or more examiners do not approve the thesis, then the student

is deemed to have failed the written examination. The failure must be
reported to the Faculty of Graduate Studies as “not approved” on the
Master's Thesis/Practicum Final Report (https://umanitoba.ca/graduate-
studies/forms/) form.

Note that advisors and co-advisors share a single vote.

For departments/units requiring students to pass an oral examination
on the subject of the thesis/practicum and matters relating thereto,

the format of the oral examination is described in the supplementary
regulations of the department/unit. Students should consult these
supplementary regulations for specific requirements. A student has the
right to an examination of the thesis/practicum if they believe it is ready
for examination. It is the department/unit’s responsibility to advise the
student of any risk involved should they decide to proceed against the
department/unit's recommendation.

The oral examination should be completed within one (1) month of
distribution of the reports on the written thesis/practicum to the
examining committee.

The oral examination may be held in-person, remotely, or using a hybrid
model. All members of the examining committee should be present in
real time at the examination. Under exceptional circumstances, and with
the prior approval of the Dean of the Faculty of Graduate Studies, one

(1) member may be absent from the proceedings and required to submit
questions. No recordings will be permitted. Any in-person components of
the oral examination must be held at either The University of Manitoba
Fort Garry or Bannatyne campus, Université de Saint-Boniface, or the St.
Boniface Hospital Albrechtsen Research Centre usually during regular
business hours.

The oral examination shall be open to all members of The University of
Manitoba community except in exceptional cases. The oral examination
may be closed, for example, when the results of the thesis/practicum
research must be kept confidential for a period of time. In such cases, the
examining committee and Department/Unit Head must request a closed
examination to the Dean of the Faculty of Graduate Studies, who shall
then decide that the final examination be closed to all but the examining
committee. The Dean of the Faculty of Graduate Studies (or delegate)
reserves the right to attend a closed examination.

The oral examination will usually be held in English but may be held in
French. Departmental/Unit supplementary regulations may allow the oral
examination to be held in a language other than English or French.

Following completion of the examination of the thesis/practicum,
examiners will determine the results of the oral examination and the
written thesis/practicum.

The examiners will also determine the nature of and procedures for
approval of any revisions that will be required prior to submission of the
thesis/practicum to the Faculty of Graduate Studies (via MSpace). The
advisor/co-advisor is usually responsible for ensuring that revisions are
completed according to the instructions from the examining committee.

The final assessment of the examiners shall be reported to the Faculty of
Graduate Studies as either “approved” or “not approved” on the Master’s
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Thesis/Practicum Final Report (https://umanitoba.ca/graduate-studies/
forms/) form submitted by the advisor. Each examiner must sign the
form. If two (2) or more examiners do not approve the thesis/practicum,
the student is deemed to have failed the examination.

All failures must be reported to the Faculty of Graduate Studies at either
the written or oral examination stage. In the case of a failure of the
thesis/practicum at the Master's level, the student may be allowed a
second examination attempt. In this case, a detailed written report will
be prepared by the Chair of the examination committee and submitted
to the Faculty of Graduate Studies, who will make the report available

to the student, the student’s advisor/co-advisor and the Department/
Unit Head. Without this detailed report, the student may not undergo a
second examination. The Department/Unit Head shall convene a meeting
of the members of the examining committee and the student’s advisor/
co-advisor to decide how to bring the thesis to an acceptable scholarly
standard and/or prepare for the second examination.

A student will be Required to Withdraw when the thesis/practicum has
been rejected twice at the stage where:

+ The examining committee reports on the merits of the written thesis/
practicum;

+ The oral examination; or
+ A combination of both stages.

The thesis/practicum must be written according to a standard style
acknowledged by a particular field of study (please refer to Thesis/
Practicum Types (p. 140)).

Following the approval of the thesis/practicum by the examining
committee via the “Master’s Thesis/Practicum Final Report (https://
umanitoba.ca/graduate-studies/forms/#masters-phd-and-other-program-
forms)” form and the completion of any revisions required by that
committee, the thesis/practicum must be submitted to the Faculty of
Graduate Studies digitally through MSpace (https://umanitoba.ca/
libraries/help-and-services/mspace/), the university's institutional
repository.

Every graduate student registering in a thesis/practicum Master’s
program at The University of Manitoba shall be advised that, as a
condition of being awarded the degree, they will be required to grant

a licence of partial copyright to the University and to the Library and
Archives Canada for any thesis or practicum submitted as part of their
degree program.

Note: This licence makes the thesis/practicum available for further
research only. Publication for commercial purposes remains the sole right
of the author.

The “Copyright Licence/Infringement” form must be completed in
MSpace. This and other related regulations may give rise to important
questions of law, and students may need additional legal advice on

the copyright laws of Canada and/or other countries. Students who
wish to obtain legal advice concerning their subsequent rights are
advised to do so prior to signing the agreements. Signing of the licence
agreements is usually done after the contents of the thesis/practicum
have been delineated and the importance of copyright and/or patents
fully understood and appreciated.

2024 -2025 GR 125

In The University of Manitoba's view, publication in the above manner
should not preclude further publication of the thesis or practicum report
or any part of it in a journal or in a book as this is a routine university
requirement to contribute to open scholarship, and publication in MSpace
attracts a different audience than a peer-reviewed and edited book or
journal. In such cases, an acknowledgement that the work was originally
part of a thesis/practicum at the University of Manitoba may be included
in further published versions, and publication in MSpace must be
disclosed to publishers during the submission process.

Notes:

Patents — Refer to “Policy of Withholding Theses Pending Patent
Applications (p. 135)" in this Guide.

Restriction of Thesis/Practicum for Publication — In exceptional cases,
not covered by the regulation concerning patents, where adequate cause
can be shown to delay publication, the student and advisor/co-advisor
may request in writing (via the Embargo Request form) that the Dean of
the Faculty of Graduate Studies restrict access for a period up to two (2)
years after submission of the digital version of a thesis or practicum to
the University of Manitoba. The Dean shall determine for what period, if
any, access will be restricted based on the request. One additional year of
restriction can be requested if needed.

A thesis/practicum cannot be permanently restricted on the university's
MSpace repository. It can only be restricted under the above embargo
periods of two years plus one additional year.

Library and Archives Canada — Library and Archives Canada obtains a
copy of the thesis via the university's MSpace repository.

Course-based, Major Research Paper, or Comprehensive
Examination Route

Students must demonstrate their mastery of their field. The specific
procedures for evaluation of this mastery are stated in individual
department/unit supplementary regulations.

In those departments/units where comprehensive examinations are
required, students should consult the department's/unit's supplementary
regulations for specific requirements.

The results of the comprehensive examinations shall be submitted

to the Faculty of Graduate Studies on the "Report on Comprehensive
Examination (https://umanitoba.ca/graduate-studies/forms/#masters-
phd-and-other-program-forms)” form as either "Pass" or "Fail." No student
may attempt a comprehensive examination more than twice. Any student
who receives a "Fail” on the comprehensive examination twice will be
Required to Withdraw from the Faculty of Graduate Studies.

Final Requirements and Deadlines for
Graduation

The student will be recommended for the Master's degree providing that
all degree requirements have been satisfied. In addition, the Faculty of
Graduate Studies must receive:

For the Thesis/Practicum:

+ the final report on the thesis/practicum; and

+ the final (corrected and advisor-/advisory committee-approved)
version of the thesis/practicum uploaded to MSpace.
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For the Comprehensive Examination/M.Eng project/Design Thesis:
+ the final report form

The final requirements of the degree must be submitted to the Faculty of
Graduate Studies by the appropriate deadline. For those programs that
do not have a GRAD course associated with their culminating exercise,
the department/unit must forward a list of names of their potential
graduands to the Faculty of Graduate Studies by the deadline published
on the Faculty of Graduate Studies (https://umanitoba.ca/graduate-
studies/student-experience/thesis-and-practicum/submit-your-thesis-or-
practicum/#submitting-your-thesis-to-committee-members) website.

Doctor of Philosophy General
Regulations

The degree of Doctor of Philosophy (Ph.D.) is granted only upon evidence
of general proficiency and of distinctive achievement in a special field.

In particular, the candidate must demonstrate an ability for independent
investigation, original research or creative scholarship. This is expected
to be presented in a thesis with a degree of literary skill and by an oral
examination wherein the candidate exhibits mastery of their field. The
Ph.D. is a research degree and is not conferred by The University of
Manitoba solely as a result of coursework study.

Admission
General Criteria

Usually, the completion of a Master’s degree or equivalent from a
recognized university and a cumulative GPA of 3.0 on a 4.5 scale or
equivalent in the last two (2) years of full-time university study (60 credit
hours) is the minimum requirement for admission to the Ph.D. program.

Note: This is the minimum requirement of the Faculty of Graduate
Studies and departments/units may have higher standards and additional
criteria. Students who meet the minimum requirements for admission

to the Faculty of Graduate Studies are not guaranteed admission.

Some departments/units require completion of a thesis-based Master’s
program prior to admission to a Ph.D. program.

Direct Admission from the Bachelor's Honours or
Equivalent

With special recommendation of the department/unit, applicants without
a Master’s degree who have an honours Bachelor’s degree or equivalent
may be considered for entry to the Ph.D. program. These students must
be outstanding in their academic background (GPA well above 3.0 in the
last two (2) full years (60 credit hours) of undergraduate study).

Once admitted, these students must complete at least 24 credit hours

of coursework (unless otherwise specified in the department’s/unit’s
approved supplementary regulations) and will be assessed Ph.D. program
fees for three (3) years. A minimum of 18 credit hours at the 7000-level or
higher is required, with the balance of the coursework at the 3000-level

or higher. A maximum of 48 credit hours of coursework is allowed toward
the Ph.D. program.

Note: This is the minimum requirement of the Faculty of Graduate
Studies and departments/units may have higher standards and additional
criteria.
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Transfer from the Master’s to the Ph.D. Program

Students who have not completed a Master’s program may transfer

to the Ph.D. program within the same department/unit upon the
recommendation by the Department/Unit Head to the Faculty of
Graduate Studies. The recommendation should be made within four (4)
terms from the start of the Master’s program. Fees paid, coursework
completed, and time spent in the Master’s program will usually be applied
towards the Ph.D. program. Students must complete at least 24 credit
hours of coursework unless the individual department/unit’'s approved
supplementary regulations specify otherwise. A minimum of 18 credit
hours at the 7000-level or higher is required, with the balance of the
coursework at the 3000-level or higher. A maximum of 48 credit hours of
coursework is allowed toward the Ph.D. program.

The request to transfer from a Master’s to the Ph.D. program must be
submitted to the Faculty of Graduate Studies via the Faculty’s admission
application at least one (1) month prior to the term for which the student
intends to start the Ph.D. program. The applicant must indicate a request
for transfer in their application.

The student will be admitted to a 3-year Ph.D. program and will pay

a total of three years of program fees, including program (but not
differential) fees paid in the Master’s at the time of transfer. Students are
cautioned that such transfers may impact the duration of The University
of Manitoba Graduate Fellowship and may have implications for other
funding.

Students who have previously completed a recognized Master’s degree
and are initially admitted and registered in a Master’'s program may
transfer to the Ph.D. program within the same department/unit on the
recommendation of the student’s advisor/co-advisor and Department/
Unit Head. Where a student holds a Master's degree that would be
sufficient for admission to the Ph.D. program, students must complete
at least 12 credit hours of coursework at the 7000 level or higher, unless
the individual department's/unit’s approved supplementary regulations
specify otherwise. The student will be admitted to a 2-year Ph.D. program
and will pay a total of two years of program fees, including program (but
not differential) fees paid in the Master’s at the time of transfer.

Provisional Admission to the Ph.D.

Students nearing the completion of the Master's degree may be accepted
provisionally to the Ph.D. program up to a 12-month period commencing
with the first registration in the Ph.D. program. Further registration in

the Ph.D. program is contingent upon completion of all requirements

of the Master’s degree within the 12 months. Students must maintain
continuous registration in their Master’s program until its completion.
Students will require assistance from the department/unit and the
Faculty of Graduate Studies to complete dual registration on the
“Concurrent Curriculum Permission (https://umanitoba.ca/graduate-
studies/forms/)” form in the Master’s and Ph.D. program simultaneously.

Student's Advisor, Co-advisor and
Advisory Committee

Student's Advisor

Every Ph.D. student must have an advisor throughout their program, who
is recommended to the Faculty of Graduate Studies by the Department/
Unit Head. The advisor is responsible for supervising the student’s
graduate program. The advisor is the student’s primary point of contact
at the University of Manitoba and must be familiar with the general
policies and regulations of the Faculty of Graduate Studies as well as
the specific supplementary regulations of their academic department/
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unit. In this capacity, the advisor assists the student in planning the
graduate program and ensures that the student is aware of all graduate
program requirements, degree regulations, and general regulations of

the academic department/unit, the Faculty of Graduate Studies, the
university, and external funding agencies. The advisor provides counsel
for all aspects of the graduate program, and stays informed of the
student’s scholarly activities and progress. The student’s advisor also
acts as a channel of communication to the student’s advisory committee,
the department/unit and the Faculty of Graduate Studies.

The advisor must:

+ hold an appointment in the student's department/unit.
be a member of the Faculty of Graduate Studies’;

hold a Ph.D. or equivalentz;

be active in their field of research; and

have expertise in a discipline related to the student’s program.

See https://umanitoba.ca/graduate-studies/graduate-studies-
administration (https://umanitoba.ca/graduate-studies/graduate-
studies-administration/) for details.

Equivalency will be approved by the Dean of the Faculty of Graduate
Studies and determined on a case-by-case basis and assessed by
the potential advisor's demonstrated research record and current
research activities. Note that M.D., D.M.D., Pharm.D. and J.D. are
undergraduate degrees and are not equivalent to a Ph.D.

Usually, the student and the advisor choose to work together by mutual
agreement. In departments/units where the choice of thesis topic advisor
is postponed for some time after entry into the program, the Head of the
department/unit or designate shall appoint a faculty member to advise
the student as to the rules and regulations and on program and course
requirements. This interim period must not exceed eighteen (18) months
after entry into the program before a permanent advisor is chosen.

Student's Co-advisor

In special circumstances, upon approval of the Head of the department/
unit, an advisor and a maximum of one (1) co-advisor may advise a
student. The co-advisor must:

be a member of the Faculty of Graduate Studies';

hold a Ph.D. or equivalentz;

be active in research; and

have expertise in a discipline related to the student’s program.

See https://umanitoba.ca/graduate-studies/graduate-studies-
administration (https://umanitoba.ca/graduate-studies/graduate-
studies-administration/) for details.

Equivalency will be approved by the Dean of the Faculty of Graduate
Studies and determined on a case-by-case basis and assessed by
the potential co-advisor's demonstrated research record and current
research activities. Note that M.D., D.M.D. and J.D. are undergraduate
degrees and are not equivalent to a Ph.D.

The co-advisor may be identified either at the beginning of, or midway
through, a student’s program. In all instances, the Faculty of Graduate
Studies must be informed of, and approve, the co-advisor arrangement. If
a co-advisor is added, removed, or changed midway through the student’s
program, a new Advisor-Student Guidelines must be completed. When an
advisor and co-advisor are assigned, together they fulfill the role of the
advisor (that is, neither fulfills any other advisory or examining committee
membership requirements for that student). One (1) advisor must be
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identified as the primary advisor. The advisor and co-advisor share a
single vote in matters regarding student progress and performance. Both
the advisor and co-advisor’s signatures are required on all documents
where the advisor's signature is required.

Student's Advisor/Co-advisor

A student who also holds an appointment at the University of Manitoba
as a member of the academic staff with faculty rank cannot have an
advisor or co-advisor with an appointment in the same department/unit.

The advisor, co-advisor (if applicable) and student must discuss and
complete the Faculty of Graduate Studies Advisor-Student Guidelines
prior to the commencement of any research and no later than the
submission of the first Progress Report for the student. If a student does
not have an advisor/co-advisor, the interim advisor* will be required to
complete the Advisor-Student Guidelines. If the parties cannot agree on
any component(s) of the Advisor-Student Guidelines, the matter should
be referred to the Department/Unit Graduate Chair, the Department/Unit
Head, or the Dean of the Faculty of Graduate Studies. A new Advisor-
Student Guidelines is to be completed if there is a change in advisor/co-
advisor or when a co-advisor is added or removed midway through the
student’s program.

Should, during the student’s program, the relationship between the
student and advisor/co-advisor significantly deteriorate, the matter
should be referred sequentially to the Department/Unit Graduate Chair,
the Department/Unit Head, then to the Dean of the Faculty of Graduate
Studies. It is the responsibility of the department/unit offering the
program in which the student is studying to arrange an alternate advisor/
co-advisor if this is appropriate and necessary.

Departments/units who have difficulty finding an alternate advisor need
to consult with the Associate Dean working with the department/unit

in the Faculty of Graduate Studies for support to pursue all reasonable
options given the theoretical and research expertise required of an
advisor in relation to the thesis/practicum. If an advisor cannot be
secured within one term, the student cannot remain in their program.

* In departments/units where the choice of thesis/ topic and thesis/
advisor are postponed after a student’s entry into the program, the
Department/Unit Head, within one (1) term, shall appoint a faculty
member to advise the student in the interim period before the regular
advisor is assigned or chosen.

All students should consult department/unit supplementary regulations
for specific details regarding advisor/co-advisor requirements.

Advisory Committee

The Department/Unit Head is responsible for recommending the advisory
committee for each Ph.D. student. Advisory committees are selected

by the advisor/co-advisor in consultation with the student and should
consist of individuals whose expertise is consistent with that necessary
to provide additional advice and guidance to the student during their
program. The advisor/co-advisor is the Chair of the advisory committee.

The advisory committee must consist of a minimum of three (3) voting
members (including the advisor/co-advisor as a single member sharing
a single vote), all of whom must be members of the Faculty of Graduate
Studies (https://umanitoba.ca/graduate-studies/graduate-studies-
administration/). It is expected that advisory committee members will
have a Ph.D. degree or equivalent. Equivalency will be determined by the

August 01, 2024


https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/
https://umanitoba.ca/graduate-studies/graduate-studies-administration/

128 Doctor of Philosophy General Regulations

Dean of the Faculty of Graduate Studies or designate. Department/units
must submit a CV and justification for FGS to consider equivalency.

Voting Knowledge Expert

In addition to the minimum three members as described above,
individuals who are not a member of the Faculty of Graduate Studies, and
who do not hold a Ph.D. degree or equivalent, but who possess specific
and extensive expertise and experience, such as professionals, artists,
Knowledge Keepers or Elders, may serve on the advisory committee as
a full voting member. No more than one such knowledge expert may
serve on any individual advisory committee and must be nominated by
the Department/Unit Head or Graduate Chair with a justification of their
role and be approved by the Dean of the Faculty of Graduate Studies or
designate.

Non-Voting Invited Member

Advisory committees may alternatively include one (1) non-voting invited
member who has expertise in a related discipline but is not a member of
the Faculty of Graduate Studies. Committees may include a Knowledge
Expert or invited member, not both.

Under no circumstances are graduate students, Post-Doctoral Fellows,
and Research Assistants or Associates registered/employed at

any institution to serve on graduate student advisory or examining
committees, regardless of whether or not they hold a rank of Adjunct
Professor.

The composition of, and any changes to, the advisory committee,
including the advisor/co-advisor, must be approved by the Faculty of
Graduate Studies on the “Program of Study and Appointment of Advisory
Committee (https://umanitoba.ca/graduate-studies/forms/#masters-
phd-and-other-program-forms)” form.

Advisory committee meetings must be held at least annually and are not
intended to take the place of meetings between the student and advisor/
co-advisor which should occur with much greater frequency than the
advisory committee meetings.

Conflict of Interest

There are several circumstances that might lead to a real, perceived
or potential Conflict of Interest (COI) in advisory and examining
committees. A real COI could be present due to the existence of

a (past or present) personal relationship that is romantic, sexual,
marital, personal or familial. There is a potential for a perceived COIl

in cases of recent (within the last 5 years) collaboration among
committee members, which may result in the perception of a lack

of fairness or impartiality. These examples are not intended to be
comprehensive, and are provided solely for illustration. The University
of Manitoba Conflict of Interest Policy (https://umanitoba.ca/
admin/governance/governing_documents/community/248.html)

and Conflict of Interest Procedures (https://umanitoba.ca/admin/
governance/governing_documents/community/962.html) as well as
the Conflict of Interest Between Evaluators and Students due to Close
Personal Relationships (https://umanitoba.ca/admin/governance/
governing_documents/students/277.html) should also be consulted.

In addition to following the processes outlined in the above policies,
COls that exist within advisory and examining committees and proposed
mitigation should be declared in writing to the Faculty of Graduate
Studies to provide transparency to all relevant parties (including the
student, committee members, unit leadership, and the Faculty of
Graduate Studies) at the time they arise. All reported conflicts will be
reviewed by the Dean of the Faculty of Graduate Studies (or designate)
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and reported to the Vice President (Administration). If the conflict

is deemed sufficiently significant and cannot be mitigated, a new
committee may need to be struck. Committees should consider each year
at the time of the progress report whether new conflicts of interest have
arisen since the prior year. If a new conflict of interest has arisen, it must
be reported to the Faculty of Graduate Studies.

It is the student'’s role to inform FGS of any changes in their student
registration or employment status that may be perceived as a COI. For
example, if a student is hired as an Instructor or an Assistant Professor
into any department/unit at the university, they are to inform FGS of
their employment status change in order to have a dialogue to address
potential COls.

Program of Study

As soon as possible, but no later than 24 months after a student has
commenced their program, the student’s program of study should be
registered with the Faculty of Graduate Studies on the “Program of
Study and Appointment of Advisory Committee (https://umanitoba.ca/
graduate-studies/forms/)” form and should include:

information about the minimum or expected time for completion of
the degree;

coursework to be taken along with course classification (“S”, “X”, “A”
OI’ Hoﬂ);
any additional language requirement;

the research area in which the thesis will be written.

The approval of the student’s advisor/co-advisor and the Head of the
department/unit are sufficient for registration. The program of study,
including withdrawal from individual courses and any subsequent
changes, must be approved by the student’s advisor/co-advisor, the
advisory committee, and the Head or Graduate Chair of the department/
unit. Withdrawal from courses or changes of course category without
such approval may result in the student being Required to Withdraw from
the Faculty of Graduate Studies.

Program Requirements

All students must complete one of the following programs of study for
the Ph.D. degree, unless otherwise specified in the approved department/
unit supplementary regulations:

+ Where admission to the Ph.D. is directly from a Master's degree,
a minimum of 12 credit hours at the 7000-level or higher plus a
thesis is required. Any further coursework beyond the minimum 12
credit hours at the 7000-level must be at the 3000-level or above. A
maximum of 24 credit hours of coursework is allowed toward the
Ph.D. program.1

Where admission to the Ph.D. is directly from an Honours Bachelor
degree or equivalent, a minimum of 24 credit hours plus a thesis is
required. The coursework must include a minimum of 18 credit hours
at the 7000-level or higher with the balance of the coursework at the
3000-level or higher. A maximum of 48 credit hours of coursework

is allowed toward the Ph.D. program program unless department's/
unit's supplementary regulations indicate otherwise.

Language Requirements

Some departments/units specify a language requirement for the Ph.D.
degree. Students are advised to consult department/unit supplementary
regulations regarding this requirement.
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Advance Credit

Advance credit for courses completed prior to admission to a Ph.D.
program will be considered on a case-by-case basis. The student’s
department/unit makes the request to the Faculty of Graduate Studies
by completing the “Advance Credit-Transfer of Courses (https://
umanitoba.ca/graduate-studies/forms/)” form.

+ Application for advance credit must be made within the first year of
the program (please refer to Lapse or Expiration of Credit of Courses

(p-129))

+ No more than 50% of the required coursework for the program can be
achieved using advance credit.

+ A course may not be used for credit toward more than one degree,
diploma, micro-diploma or certificate.

+ The student must register at the University of Manitoba for at least
two consecutive terms and must also complete the thesis and
candidacy examination at The University of Manitoba. Regardless of
the extent of advance credit received, all students are required to pay
applicable program fees.

Transfer Credit

Courses within a program of study may be taken elsewhere and
transferred for credit at the University of Manitoba. Students must make
a formal application (https://umanitoba.ca/graduate-studies/programs-
study/courses-taken-elsewhere/) to take courses elsewhere. All such
courses:

* must be approved for transfer to the program of study by the
department/unit and the Faculty of Graduate Studies before the
student may register for them;

« are considered on an individual basis;

+ cannot be used for credit towards another degree, diploma, micro-
diploma or certificate;

* may not exceed 50% of the minimum credit hours of coursework
required of the student’s graduate program at The University of
Manitoba.

Lapse or Expiration of Credit of Courses

Courses completed more than seven (7) years prior to the date of
awarding of a degree may not usually be used for credit toward that
degree. A department/unit may request an exception to this limit on
behalf of the student. Such requests, which will be evaluated on a case-
by-case basis, must be submitted via the “Course Currency (https://
umanitoba.ca/graduate-studies/forms/#masters-phd-and-other-program-
forms)” form and accompanied by supporting information including

a detailed summary of the content of the course as taken initially and
as offered most recently, and a detailed rationale explaining how the
student has maintained knowledge of the course content. If the Faculty
of Graduate Studies approves the course’s currency, the approval will be
valid for one (1) year. After one (1) year, an updated “Course Currency”
form may be required.

Courses completed more than ten (10) years prior to the date of awarding
of a degree are deemed expired and cannot be used for credit toward that
degree.

In the event that coursework is no longer considered current or has
expired, students must take additional course-work (as recommended by
the Department/Unit Head, or designate, and as approved by the Dean

of the Faculty of Graduate Studies) to meet the minimum credit hour
requirements for their program. The department/unit may recommend
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that students re-take previously passed course(s) which have lapsed or
expired.

Time in Program

The minimum time requirement for the program of study for a Ph.D.
degree will usually be two (2) years of study beyond the level of the
Master's degree, or three (3) years beyond the level of a Bachelor’s
degree.

The maximum time allowed for the completion of the Ph.D. degree is
six (6) years following initial registration in the Ph.D. program. For those
students who transfer from the Master's to the Ph.D., years spent in the
Master’s program are counted as years in the Ph.D. program.

Ph.D. students who are declared as part-time will receive an additional
four (4) months in time to complete their program for every two (2)
years (24 months) they are declared as part time (see Student Status/
Categories of Students (p. 113)) to a maximum of seven (7) years.

Requests for extensions of time to complete the degree will be
considered using the "Time Extension Request (https://umanitoba.ca/
graduate-studies/forms/#masters-phd-and-other-program-forms)”
form submitted to the Dean of the Faculty of Graduate Studies at the
beginning of the student’s last term in program, prior to expiration of
the respective maximum time limit. Time extension requests require an
explanation of the need for the extension and the goals to be met during
the extension period as well as a timeline for meeting the stated goals.
Future extensions will be considered only if there is evidence progress
was made on the goals outlined in the previous extension request. If
progress is not evident, the request must describe the circumstances
that prevented progress on the identified goals. Extensions also must
recognize the grad deadlines for the respective graduation period.

A student who has not completed the degree requirements within

the time limit or within the time limit of any extension that has been
granted (please refer to "Extension of Time to Complete Program of
Study (p. 135)" and “Leaves of Absence (p. 135)") will be Required to
Withdraw from the Faculty of Graduate Studies and the notation on the
student record will be “Required to Withdraw".

Academic Performance

Student progress shall be reported at least annually (but no more than
once every four (4) months) to the Faculty of Graduate Studies on the
“Progress Report (https://umanitoba.ca/graduate-studies/forms/)”
form. Performance that remains “Satisfactory” throughout the year does
not need to be reported to the Faculty of Graduate Studies more than
annually, but should remain on file in the department/unit.

Students who fail to maintain satisfactory performance may be Required
to Withdraw on the recommendation of the Graduate Chair and/or
Department/Unit Head to the Dean of the Faculty of Graduate Studies on
the “Progress Report” form. Students who receive two (2) consecutive
“in need of improvement” or one (1) “unsatisfactory” rating will usually
be Required to Withdraw from the Faculty of Graduate Studies and the
notation on the student record will be “Required to Withdraw”.

Performance in Coursework

A minimum degree grade point average (DGPA) of 3.0 with no grade
below C+ must be maintained to continue in the Faculty of Graduate
Studies. Departments/Units may specify, in their supplementary
regulations, standards that are higher than those of the Faculty of
Graduate Studies. Students who fail to maintain the specified grades
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or DGPA will be Required to Withdraw unless a department/unit
recommends remedial action. Any such action must be approved by the
Dean of the Faculty of Graduate Studies.

Performance Not Related to Coursework

Students may be Required to Withdraw from their Ph.D. program for
reasons of unsatisfactory performance other than those related to

failing grades. These include, but are not restricted to, unsatisfactory
attendance and lack of progress in research and/or thesis preparation.
Unsatisfactory performance must be reported to the Faculty of Graduate
Studies on the “Progress Report (https://umanitoba.ca/graduate-studies/
forms/)” form. Students who fail to maintain satisfactory performance
may be Required to Withdraw on the recommendation of the Department/
Unit Head to the Dean of the Faculty of Graduate Studies.

Students are usually expected to complete remedial action by the end of
the subsequent term.

Academic Requirements for Graduation

All students must:

* maintain a minimum degree grade point average (DGPA) of 3.0 with
no grade below C+;

+ complete GRAD 7500
+ complete GRAD 7300
complete the Candidacy Examination (GRAD 8010);

meet the minimum and not exceed the maximum course
requirements; and

meet the minimum and not exceed the maximum time
requirements (in terms of time in program and lapse or expiration of
credit of courses).

Individual departments/units may have additional specific requirements
for graduation and students should consult department/unit
supplementary regulations for these specific requirements. A degree
grade point average of 3.0 or greater is required in those courses that
constitute the program of study for graduation from the Faculty of
Graduate Studies.

Candidacy Examination

The candidacy examination is a requirement of the Faculty of Graduate
Studies and, as such, cannot be waived under any circumstances.
However, the format and content of the candidacy exam varies from
department/unit to department/unit. The purpose of the candidacy exam
in doctoral programs is to determine the student's competence in the
discipline with respect to understanding and absorbing a broad spectrum
of material, and then researching, identifying, analyzing, synthesizing, and
communicating ideas about that material in depth.

At the time specified by the advisory committee, usually within the first
year after the completion of the Ph.D. program coursework, but in no
case later than one year prior to expected graduation, the student must
successfully complete the formal candidacy examination.

The examination is conducted according to a procedure established by
the department/unit which is approved and documented in departmental/
unit supplementary regulations. The department/unit supplementary
regulations state the format and composition of the examination
committee for the candidacy examination. The candidacy examination
may be held virtually. If it is held in-person, it must be held at either

The University of Manitoba Fort Garry or Bannatyne campus, or the St.
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