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IMPORTANT NOTICE

The University of Manitoba reserves the right to make changes in the
information contained in the Undergraduate Calendar and the Graduate
Calendar without prior notice. The University of Manitoba web site, uman-
itoba.ca is a source for updated information.

Not every course listed in the Undergraduate Calendar or the Graduate
Calendar will be offered in this academic year.

It is the responsibility of all students:

- To familiarize themselves each year with the university’s academic regu-
lations and policy in general;

- To familiarize themselves with the regulations and policies applying
specifically to their faculty, school, or program;

- To familiarize themselves with the specific graduation requirements of
the degree, diploma, or certificate they are seeking; and

- To ensure that the courses they have selected are appropriate to their
programs.

In the event of an inconsistency between the general academic regula-
tions and policies published in the Undergraduate Calendar and the Grad-
uate Calendar, and such regulations and policies established by Senate
and the councils of the faculties and schools, the version established by
Senate and the councils of the faculties and schools shall prevail.

The regulations and policies contained in this year’s editions of the Under-
graduate Calendar and the Graduate Calendar apply, subject to change,
only for the academic year indicated on the cover page of each publica-
tion.

The material in the current editions of the Undergraduate Calendar and
the Graduate Calendar was submitted by the academic and administrative
units concerned. The university neither represents nor warrants that all
general information and course references used in these publications is ac-
curate although reasonable efforts have been used to check the accuracy
of the information.

Students also agree by the act of registration to be bound by the regula-
tions, policies, and bylaws of the University of Manitoba that are in effect at
the time of registration, including any amendments which may be enacted
during the period of their registration. Students agree by the act of regis-
tration to be bound by the regulations, policies, and bylaws of the faculty
or program in which they have registered, including any amendments
which may be made during the period of their registration. Students also
acknowledge that such amendments may have retroactive application.

No liability shall be incurred by the University of Manitoba for any loss or
damage suffered or incurred by any student, or any party claiming through
or under any student, as a result of delays in, or termination of, services,
courses or classes by acts of God, fires, floods, riots, wars, strikes or lock-
outs, damage to university property, financial exigency, or any occurrence
beyond the reasonable control of the university. Further, the University of
Manitoba shall not be liable for any losses or damage suffered by a student
who discloses his/her personal identification number (PIN) to anyone
other than a university employee in the course of registration.

Freedom of Information and Protection of Privacy Act (FIPPA)

This personal information is being collected under the authority of The
University of Manitoba Act. It will be used for the purposes of admission,
registration, assessment of academic status, and communication with the
student. It may be used for administrative research in support of provi-
sion of education and general administration of the University. It may be
disclosed to other educational institutions, government departments, and
co-sponsoring organizations, and, for those students who are members

of UMSU, it will be disclosed to the University of Manitoba Students’
Union. Upon graduation, the student’s name and address, together with
information on degrees, diplomas, and certificates earned will be given to
and maintained by the alumni records department in order to assist the
University’s advancement and development efforts. Information regarding
graduation and awards may be made public. Personal information will not
be used or disclosed for other purposes, unless permitted by The Free-
dom of Information and Protection of Privacy Act (FIPPA). If you have any
questions about the collection of personal information, contact the Access
and Privacy Office (tel. 204-474-9462), The University of Manitoba, 233
Elizabeth Dafoe Library, Winnipeg, Manitoba, Canada, R3T 2N2.

Disclosure of Personal Information to Statistics Canada

The Federal Statistics Act provides the legal authority for Statistics Canada
to obtain access to personal information held by educational institu-

tions. The information may be used only for statistical purposes, and the
confidentiality provisions of the Statistics Act prevent the information
from being released in any way that would identify a student. At any time,
students who do not wish to have their information used are able to ask
Statistics Canada to remove their identifying information from the national
database. Further information on the use of this information can be
obtained from Statistics Canada’s website (statcan.gc.ca) or by writing to
the Post-Secondary Section, Centre for Education Statistics, 17th Floor, R.H.
Coats Building, Tunney'’s Pasture, Ottawa, Ontario, Canada, K1A 0T6.
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ABOUT THE UNIVERSITY

Welcome to the University of Manitoba - western Canada’s first university.
Founded more than 137 years ago, and located in the heart of the country,
we are the region’s largest and only research intensive university offering
over 100 degrees, diplomas, and certificates — more than 60 at the under-
graduate level including professional disciplines such as medicine, law,
and engineering.

Our energetic university community is comprised of close to 30,000
students, 8,700 faculty and staff, and 190,000 alumni. Nearly 13 per cent of
our current students are international, representing close to 104 countries.

The University of Manitoba is located on Anishinabe and Metis traditional
land and is home to a thriving community of Indigenous researchers, staff
and more than 2,000 First Nations, Metis and Inuit students, including over
150 graduate students — one of the largest Indigenous student bodies in
the country.

Our university stimulates over $1.8 billion in economic activity in the prov-
ince, and we are leaders in Manitoba’s knowledge economy with ground-
breaking research in areas such as nanotechnology, functional foods and
nutraceuticals, HIV/AIDS, and climate change.

With a strong legacy of excellence to guide us, the University of Manitoba
and its dynamic community of researchers, students, teachers and staff,
are addressing the challenges facing Canada and the world in the 21st
century.

The University of Manitoba is a coeducational, nondenominational,
government-supported institution. It is a member of the Association of
Commonwealth Universities and of the Association of Universities and
Colleges of Canada.
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St. Paul’s College
Rector: Christopher Adams, Ph.D.
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William and Catherine Booth College
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University Distinguished Professors
Distinguished Professors

Barber, D., B.P.E., MNRM (Manitoba), Ph.D. (Waterloo); Berkes, F., B.Sc., Ph.D.
(McGill); Bernstein, C., M.D. (Manitoba), FRCPC; Brydon, D., B.A. (Hons), M.A.
(Toronto), Ph.D. (Australian National), FRSC; Butler, M., B.Sc.(Hons.)(Birm.),
M.Sc.(Wat.), Ph.D. (King’s College, London); Cheng, S., B.Sc.(Tamkang), M.A.,
Ph.D. (Western); Chochinov, H. M., O.M., M.D., Ph.D.(Man.), FR.C.PC,, FR.S.C,
F.C.A.H.S.; Gole, A.M., B.Tech. (IIT Bombay), M.Sc., Ph.D.;Greenfield, H.J., B.A.,
M.Phil., M.A., Ph.D. (City University of New York); Hawthorne, F.C., O.C., B.Sc.
(Spec.) (Imperial College), A.R.S.M. (Royal School of Mines, London), Ph.D.
(McMaster), F.R.S.C., FG.A.C.,, EM.S.A.; Holley, R.A., B.Sc., M.Sc. (McGill); Ph.D.
(Guelph); Jayas, D.S., B.Sc. (G.B.Pant), M.Sc. (Manitoba), Ph.D. (Saskatch-
ewan), PAg., PEng.; Judd, E.R., B.A. (Hons.)(Queen’s), M.A., Ph.D. (Br.Col.),
Diploma (Beijing Language Institute), Diploma (Fudan), F.R.S.C.; McCance,
D.C,, Cert. Ed., M.A,, Ph.D. (Manitoba); Murphy, L., B.Sc. (Hons.), Ph.D.
(University of Sydney); Page, J.H., B.Sc.(Hons.)(Dal.), D.Phil.(Oxf.); Perry, R.P,
B.A. (UBC), M.Sc., Ph.D. (Calgary); Plummer, F,, B.Sc. (Hons.), M.D. (Manito-
ba), F.R.C.P.C.; Rockman-Greenberg, C., B.Sc. (Hons)., M.D. (McGill), CM, FRCPC,
FCCMG; Roos, L., A.B. (Stanford), Ph.D. (MIT); Shafai, L., B.Sc. (Tehran), M.Sc.,
Ph.D. (Toronto), F.R.S.C,; Toles, G., B.A., M.A., Ph.D. (Virginia)

Distinguished Professors Emeritus

Anna, T.E., B.A, M.A,, Ph.D. (Duke), F.R.S.C; Anthonisen, N.R., A.B. (Dartmouth),
M.D. (Harvard), Ph.D. (McGill); Chaturvedi, M.C., B.Sc. (Met.) (Banara), M.Met.,
Ph.D. (Sheffield), PEng.; Cohen, H., B.Sc.(Hons.) (Manitoba), Sc.M. (Brown),
Ph.D. (Minnesota); Degner,L.F, B.N., M.A., Ph.D (Michigan): Eales, J.G.,
B.A.(Hons.) (Oxford), M.Sc., Ph.D. (UBC), F.R.S.C.; Friesen, G., B.A. (Saskatche-
wan), M.A., Ph.D. (Toronto); Friesen, H.G., O.C., B.Sc. (Med.), M.D. (Manitoba),
D.Sc. (Western Ontario), F.R.C.P.(C), FR.S.C; Gibson, D., B.A., LL.B. (Manitoba),
LL.M. (Harvard); Gratzer,G, B.Sc., Ph.D., F.R.S.C.; Klostermaier, K.K., D.Phil. (Gre-
gorian), Ph.D. (Bombay); Kroetsch, R.P, B.A. (Alberta), M.A. (Middlebury), P.S.
(lowa), F.R.S.C.; Kwong, J., B.A. (Hong Kong), M.Ed. (Alberta), Ph.D. (Toronto);
Martin, G., B.A. (Colorado), M.A., Ph.D. (Arizona);Morrish, A.H., F.R.S.C., B.Sc.
(Hons.)(Manitoba), M.A. (Toronto), Ph.D. (Chicago); Oleszkiewicz, J.A., M.Sc.
(Wroclaw), M.Sc. (Vanderbilt), Ph.D., F.C.S.C.E.; Ronald, A.R., M.D., B.Sc., (Med.)
(Manitoba); Sehon, A, B.Sc., M.Sc., Ph.D., D.Sc. (Manchester), F.R.S.C.;Smil,

V., M.S. (Prague), Ph.D. (Pennsylvaina State), F.R.S.C.; van Oers, W.T.H., Ph.D.
(Amsterdam); Wolfart, H.C., [B.A. equiv.] (Albert-Ludwigs-University, Freiburg
im Breisgau), M.A. (Yale), M.A. (Cornell), M. Phil., Ph.D. (Yale), F.R.S.C.; Younes,
M., Ch.B., D.PH. (Egypt), F.R.C.P, Ph.D.

Chancellors and Presidents Emeriti
Chancellors Emeriti
Auld, I.G., B.A.(Hons.); M.A.; LL.D.

Mauro, AV, 0.C, Q.C,B.A,, LL.B., LL.M,, LL.D. (Manitoba), D.Comm. (Lake-
head)

Presidents Emeriti
Naimark, A., B.Sc. (Med.), M.D. (Manitoba), M.Sc., (M.), LL.D., FR.C.PC.,, FR.S.C.

Szathmary, E.J.E. CM., O.M,, B.A. (Hons.), Ph.D,, LL.D. (Toronto), D.Sc. (Western
Ontario), D. Litt.S. (St. Michael’s College), LL.D. (York), LL.D. (McMaster),
FR.S.C.

Faculties/Schools and Departments

Note: Codes for Faculties/Schools, Departments are shown in brackets.

Faculties/Schools .
Agricultural and Food Sciences

(Faculty 07; School 24)

Departments

Agribusiness and Ageconomics (061)

Animal Science (035) |
Biosystems Engineering (034)

Textile Sciences (064)

Entomology (038)

Food Science (078)

General Agriculture (065)

Plant Science (039)

Soil Science (040)

Human Nutritional Science (030)
Architecture (050)

Architecture Interdisciplinary (166)
City Planning (073)

Environmental Design (079)
Interior Design (051)

Landscape Architecture (031)

Fine Arts (054)

Anthropology (076)

Arts Interdisciplinary (099)

Asian Studies (150)

Canadian Studies (151)

Catholic Studies (160)

Central and East European Studies (099S)
Classics (003)

Economics (018)

English, Film, and Theatre (004)
French, Spanish and Italian (044)
German and Slavic Studies (008)
Global Political Economy (157)
History (011)

Icelandic (012)

Judaic Studies (055)

Labour Studies (153)

Linguistics (126)

Native Studies (032)

Philosophy (015)

Political Studies (019)

Psychology (017)

Religion (020)

Sociology (077)

Ukrainian Canadian Heritage Studies (155)
Women's and Gender Studies (156)

Curriculum, Teaching and Learning (132)
Educational Administration, Foundations and

Psychology (129)

Education Ph.D. (124)

Civil Engineering (023)

Electrical and Computer Engineering (024)
Engineering - Preliminary Year (130)
Mechanical (025)

Engineering (025)

Architecture (09)

Art (15)
Arts (01)

Education (08)

Engineering (03)
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Environment, Earth, and
Resources, Clayton H. Riddell
(028)

Mathematics (136)
Microbiology (060)

Physics and Astronomy (016A)
Statistics (005)

Social Work (047)

Geological Sciences (007)
Environment and Geography (128)

Environment, Earth, and Resources (177)
Social Work (12)

Extended Education (26)
Graduate Studies (016)

Resource Management (056)

Disability Studies (162)
Graduate Studies (069)
Mauro Centre for Peace Studies (170)

University 1 (27)

Alphabetical Listing of Subjects

Subject Code Faculty/School
Health Sciences (29) General Human Ecology (028) Accounting ACC Management
Health Sciences (173) Actuarial Studies Warren Centre ACT Management
Health Studies (173) Agribusiness and Ageconomics ABIZ éqr|cultural and Food
Dentistry (17) Dental Diagnostic and Surgical Sciences (103) Aaﬁgﬁletsural and Food
Dentistry (066) Agroecology AGEC Scie
Oral Biology (100) Agriculture AGRI 222:\”“””' and Food
Preventative Dental Science (101) ) . Agricultural and Food
) ) Agriculture Diploma DAGR
Restorative Dentistry (102) Suer.]c.es
Dental Hygiene (20) Dental Hygiene (070) Anatomy. ANAT Med!c!ne
Medicine (05) Anaesthesia (096) Anesthesia ANES Mecjlcme
. . ) ) . . Agricultural and Food
Biochemistry and Medical Genetics (137) Animal Science ANSC Sciences
Community Health Sciences (093) Anthropology ANTH Arts
Family Social Sciences (062) Applied Mathematics AMAT  Science
Human Anatomy and Cell Science (080) Arabic ARA Arts
Immunology (072) Architecture ARCG Architecture
Interdisciplinary Medicine (165) Architecture Interdisciplinary ARCH  Architecture
Medical Education (888) Arts Interdisciplinary ARTS Arts
Medical Microbiology (097) Asian Studies ASIA Arts
Medicine (083) Biochemistry and Medical Genetics ~ BGEN Medicine
Pathology (088) Biological Sciences BIOL Science
Pharn?acology (089) Biosystems Engineering BIOE ngﬁtélet;ral and Food
E;ycshj:y (?09913) Biotechnology BTEC Science
Sur Ier (%y%) Canadian Studies CDN Arts
. g. Y Catholic Studies CATH Arts
Nursing (13) Nursing (049) ) .
Chemistry CHEM Science
Pharmacy (11) Pharmacy (046) i . i
e ) ) o City Planning CITY Architecture
Rehabilitation Sciences (19) Medical Rehabilitation (068) e . . . R
. Civil Engineering CIvL Engineering
Occupational Therapy (168) .
Physical Therapy (167) Classics CLAS Arts
i r
Rez irator Thre):a (169) Community Health Sciences CHSC Medicine
Kinesiology and Recreation P Y Py Computer Science COMP Science
Management (22) Kinesiology (171) Dental Diagnostic and Surgical DDSS Dentistry
Physical Education (057 i i
Ph¥5|cal Education Re)c)reatlon Studies Gen- Dent'al Hygiene HYGN Dentél Hygiene
eral (172) Dentistry DENT Dentistry
Recreation Studies (123) Diagnostic Cytology CYTO Mecjical Rehabilitation
Law (10) Law (045) Diploma in Agriculture AGRI  Agriculturaland Food
Management, I. H. Asper o i Sciences .
School of Business (06) Accounting and Finance (009) D'Sab'l'tY Studies DS Disability Studies
Actuarial Studies, Warren Centre (010) Econor.mcs ECON Arts )
Business Administration (027) Educat!on Ph.D. o ' EDUC Education
o Educational Administration, Founda- EDUA Education
Interkdlsapllnary Management (098) Eg”s atnd Pséycholol ek g
Marketing (118) ucation: Curriculum, Teaching an EDUB Educati
Supply Chain Management (164) Learning veation
) . Electrical Engineering ECE Engineering
Music, Marcel A. Desautels (21) Music (033) . . . . .
) . . ) Engineering - Preliminary Year ENG Engineering
Science (02) Biological Sciences (071) .
Chemistry (002) English ENGL Arts
istry ;
Entomology ENTM Agricultural and Food

Computer Science (074)

Sciences
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Entrepreneurship/Small Business

Environment

Environment, Earth, and Resources

Environmental Architecture
Environmental Design

Environmental Interior Environment
Environmental Landscape and
Urbanism

Family Social Sciences

Film Studies

Finance

Fine Art General Courses
Fine Art Diploma

Fine Art: Art History

Fine Art Studio Courses
Food Science

Forensic Sciences
French

General Agriculture
General Human Ecology
General Management
Geography

Geological Sciences

German

Global Political Economy
Graduate Studies

Greek

Health Studies

Hebrew

History

Human Nutritional Sciences

Human Resources Manage- ment/In-

dustrial Relations
Icelandic

Immunology

Interdisciplinary Management
Interdisciplinary Medicine
Interior Design

International Business

Italian

Judaic Studies

Kinesiology

Labour and Workplace Studies
Landscape Architecture

Latin

Law

Linguistics

Management Information Systems
Management Science

Marketing

Mathematics

Mechanical Engineering Graduate
Mechanical Engineering
Undergraduate

ENTR
ENVR

EER

EVAR
EVDS
EVIE

EVLU

FMLY
FILM
FIN
FA
FNDP
FAAH
STDO

FOOD

FORS
FREN

AGRI

HMEC
GMGT

GEOG

GEOL

GRMN
GPE
GRAD
GRK
HEAL
HEB
HIST

HNSC

HRIR

ICEL
IMMU
IDM
IMED
IDES
INTB
ITLN
Jub

KIN

LABR
LARC
LATN
LAW
LING
MIS
MSCl
MKT
MATH
MECG

MECH

Management
Environment, Earth, and

Resources
Environment, Earth, and

Resources
Architecture

Architecture
Architecture

Architecture

Medicine
Arts
Management
Art

Art

Art

Art

Agricultural and Food
Sciences

Science

Arts

Agricultural and Food
Sciences

Human Ecology

Management
Environment, Earth, and

Resources
Environment, Earth, and

Resources
Arts

Arts

Graduate Studies
Arts

Health Sciences
Arts

Arts
Agricultural and Food
Sciences

Management

Arts
Medicine
Management
Medicine
Architecture
Management
Arts

Arts
Kinesiology and Recreation

Management
Arts

Architecture
Arts

Law

Arts
Management
Management
Management
Science
Engineering

Engineering

Medical Microbiology
Medical Rehabilitation
Medicine
Microbiology

Music

Native Studies

Nursing

Occupational Therapy
Operations Management
Oral Biology
Pathology

Peace Studies
Pharmacology
Pharmacy

Philosophy

Physical Education
Physical Education and

Recreation Studies General

Physical Therapy

Physics and Astronomy
Physiology
Plant Science

Polish

Political Studies

Post Graduate Medical Education
Preventive Dental Science
Psychiatry

Psychology

Recreation

Religion

Resource Management
Respiratory Therapy

Restorative Dentistry

Russian

Semitic Languages and Literature
Slavic Studies

Social Work

Sociology

Soil Science

Spanish

Statistics

Supply Chain Management
Surgery

Textile Sciences

Theatre

Ukrainian

Ukrainian Cdn. Heritage
Undergraduate Medical Education
Women's Studies

Yiddish

MMIC
REHB
MED
MBIO
MUSC
NATV
NURS
oT
OPM
ORLB
PATH
PEAC
PHAC
PHRM
PHIL

PHED

PERS

PT

PHYS
PHGY

PLNT

POL
POLS
PGME
PDSD
PCTY
PSYC

REC
RLGN
NRI

RESP
RSTD
RUSN
SEM
SLAV
SWRK
SOC

SOIL

SPAN
STAT
SCM
SURG
TXSC
THTR
UKRN
UCHS
UGME
WOMN
YDSH

Medicine

Medical Rehabilitation
Medicine

Science

Music

Arts

Nursing

Medical Rehabilitation
Management
Dentistry

Medicine

Graduate Studies
Medicine

Pharmacy

Arts
Kinesiology and Recreation

Management
Kinesiology and Recreation

Management
Medical Rehabilitation

Science

Medicine

Agricultural and Food
Sciences

Arts

Arts

Medicine

Dentistry

Medicine

Arts

Kinesiology and Recreation
Management

Arts

Environment, Earth, and
Resources

Medical Rehabilitation
Dentistry

Arts

Arts

Arts

Social Work

Arts

Agricultural and Food
Sciences
Arts

Science
Management
Medicine
Agriculture
Arts

Arts

Arts
Medicine
Arts

Arts

GRADUATE CALENDAR

SECTION



ACADEMIC CALENDAR 2015-2016

ACADEMICSCHEDULE
2015-2016 Academic Schedule

Admission Application Deadlines may be found on the web at umanitoba.
ca/student/admissions. Additional Important Date information for Faculty
of Graduate Studies students is available at umanitoba.ca/faculties/gradu-
ate_studies/deadlines/index.html.

SECTION 1: DATES FOR FALL/WINTER SESSION

1.1 Dates applicable to all U of M students

1.2 Dates applicable to most U of M students:

1.2.1 Orientation

1.2.2 Start and End Dates

1.2.3 Registration and Withdrawal Dates
1.2.4 Fee Deadlines

1.2.5 Mid-Term Break

1.2.6 Examination and Test Dates

1.2.7 Challenge for Credit, Supplemental Examinations and Other
Tests

1.2.8 Final Grade Appeal Periods

1.2.9 Graduation and University Convocation

1.3 Dates applicable to Agriculture Diploma:

1.4 Dates applicable to Dental Hygiene:

1.5 Dates applicable to Dentistry:

1.6 Dates applicable to Law:

1.7 Dates applicable to Medicine:

1.8 Dates applicable to Nursing:

1.9 Dates applicable to Occupational Therapy:

1.10 Dates applicable to Pharmacy:

1.11 Dates applicable to Physical Therapy:

1.12 Dates applicable to Respiratory Therapy:

1.13 Dates applicable to Social Work:

1.14 Other University Special Events

SECTION 2: DATES FOR SUMMER TERM

2.1 Distance and Online Education Dates

2.2 Summer Session 2015 Start and End Dates

2.3 Summer Session 2016 Class Start Dates

SECTION 1: DATES FOR FALL/WINTER SESSION

This section includes information for Fall and Winter Terms. Summer
Term information, including information specific to Distance and Online
Education classes offered over Summer Term, is included in Section 3 of
the Academic Schedule.

1.1 Dates applicable to all U of M students:

1.1.1 University Closure
When the University is closed no classes/examinations will be held.

Canada Day (Holiday Observed) July 1,2015

Civic Holiday Aug. 3, 2015

Labour Day Sept. 7,2015

Thanksgiving Day Oct. 12,2015

Remembrance Day Nov. 11,2015

Winter Holiday Dec. 24,2015 to Jan.4,2016
Louis Riel Day Feb. 15,2016

Good Friday Mar. 25,2016

Victoria Day May 23,2016

1.2 Dates applicable to most U of M students:

Faculties, colleges, schools and/or programs may have other important
dates and deadlines that are not included in the Academic Schedule. Some
additional or differing date information is included separately for the fol-
lowing faculties, schools and/or programs: Agriculture Diploma, Dentistry
(includes IDDP), Dental Hygiene, Law, Medicine, Nursing, Occupational
Therapy, Pharmacy, Physical Therapy, Respiratory Therapy, and Social Work.
Students in these programs should also see their respective section of the
Academic Schedule.

1.2.1 Orientation

Additional or differing dates exist for the following faculties, colleges, schools
and/or programs: Agriculture Diploma, IDDP, Medicine, Nursing, Occupational
Therapy, Pharmacy, Physical Therapy, Respiratory Therapy, and Social Work.
Students in these programs should also see their respective section of the
Academic Schedule.

Head Start

For prospective 2015-2016 students June 6, 2015

For prospective 2016-2017 students June 4, 2016

New Student Orientation

Fall Term, Bannatyne Campus Aug. 26,2015
International Student orientation Sept. 2,2015

Fall Term, Fort Garry Campus Sept. 8 to Sept. 9, 2015
Winter Term, Fort Garry Campus Jan.5,2016

Faculty of Agricultural & Food Sciences Year 1 Sept. 9, 2015

School of Art
Asper School of Business

Sept. 8 to Sept. 9, 2015

Year 1 student welcome luncheon Sept. 8,2015

Year 1 CSA orientation and Barbeque Sept. 9, 2015
Faculty of Education Aug. 31,2015
Faculty of Engineering Sept. 8 to Sept. 9, 2015
Marcel A. Desautels Faculty of Music Sept. 8,2015

SECTION
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1.2.2 Start and End Dates

Additional or differing dates exist for the following faculties, colleges, schools
and/or programs: Agriculture Diploma, Dental Hygiene, Dentistry, Law, Medi-
cine, Nursing, Occupational Therapy, Pharmacy, Physical Therapy, Respiratory
Therapy, and Social Work. These students should also see their respective
section of the Academic Schedule.

Fall Term Sept. 10 to Dec. 9, 2015

Winter Term Jan.6to Apr. 8,2016
Winter/Summer Term Distance and Online

Education classes Jan. 6 to June 30, 2016

1.2.3 Registration and Withdrawal Dates

Additional or differing dates exist for the following faculties, colleges, schools
and/or programs: Agriculture Diploma, Education, Law and other faculties
andy/or schools offering irregularly scheduled courses. Agriculture Diploma
program and Law students should also see their respective section of the Aca-
demic Schedule. Education students are also referred to the Class Schedule. All
others should also refer to either: the 100% Refund and Voluntary Withdrawal
deadline information posted on the Registrar’s Office website in June, or the
Class Schedule.

Regular Registration Period

Fall Term and Fall/Winter Term classes Ends Sept. 9, 2015

Winter Term classes Ends Jan. 5,2016

Winter/Summer Term Distance and Online

Education courses Ends Jan.5,2016

Late Registration/Registration Revision Period

A financial penalty may be assessed for late registrations. Students may use
this period of time to make changes to their selected courses or class schedule.

Sept. 10 to Sept. 23, 2015
Jan.6toJan. 19,2016

Fall Term and Fall/Winter Term classes

Winter Term classes
Winter Term classes and Winter/Summer Term
Distance and Online Education courses Jan.6toJan. 19,2016

Last Date to Register/Registration Revision Deadline
Last date to drop and have class excluded from transcripts; VWs will be record-
ed on transcripts for classes dropped after this date.

Fall Term and Fall/Winter Term classes Sept. 23,2015

Winter Term classes Jan. 19,2016
Winter Term classes and Winter/Summer Term
Distance and Online Education courses Jan. 19,2016

Voluntary Withdrawal (VW) deadline

Last date to withdraw and not receive a final grade; students cannot withdraw
from courses dropped after this date.

Fall Term classes Nov. 18, 2015
Winter Term and Fall/Winter Term classes Mar. 18,2016
Winter/Summer Term Distance and Online

Education courses June 6, 2016

1.2.4 Fee Deadlines
Fee Payment Deadline

A financial penalty will be assessed on accounts with an outstanding balance
after this date. Additional or differing dates exist for Agriculture Diploma and
Law students. Students in these programs should also see their respective
section of the Academic Schedule.

Fall Term Sept. 16,2015

Winter Term Jan. 13,2016

Registration Revision Deadline

Last date to withdraw and have some fees removed from fee assessment.
Additional or differing dates exist for Agriculture Diploma program students.
Students in these programs should also see their respective section of the
Academic Schedule.

Fall Term and Fall/Winter Term classes
Winter Term classes and Winter/Summer Term
Distance and Online Education courses

Sept. 23,2015
Jan. 19,2016

1.2.5 Mid-Term Break Feb. 15 to Feb. 19,2016

Academic and administrative offices will be open during this period, but there
will be no classes/examinations held for students. Additional or differing dates
exist for the following faculties, colleges, schools and/or programs: Dentistry,
Medicine, Occupational Therapy, Physical Therapy. Students in these pro-
grams should also see their respective section of the Academic Schedule.

1.2.6 Examination and Test Dates

Students are reminded that they must remain available until all exam-
ination and test obligations have been fulfilled. Additional or differing
dates exist for the following faculties, colleges, schools and/or programs:
Agriculture Diploma, Dental Hygiene, Dentistry, Law, Medicine, and Pharma-
cy. Students in these programs should also see their respective section of the
Academic Schedule..

Fall Term (includes tests and midterm exams
for Fall/Winter Term classes)

Winter Term (includes final exams for
Fall/Winter Term classes)

Dec. 11 to Dec. 23, 2015
Apr. 11 to Apr. 25,2016
Off-Campus Exam Application Deadline for Distance and Online

Education Students:
Fall Term (includes tests and midterm exams

for Fall/Winter Term courses) Oct. 1,2015
Winter Term (includes final exams for
Fall/Winter Term courses) Feb.1,2016

1.2.7 Challenge for Credit, Supplemental Examinations and Other
Tests

This information is only for those faculties and schools that extend supple-
mental examination privileges. Additional or differing dates exist for Agri-
culture Diploma students; these students should also see their respective
section of the Academic Schedule.

Supplemental Examination application deadline:

For autumn supplemental examinations July 2,2015

GRADUATE CALENDAR
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Challenge for Credit application deadline:

For classes offered Fall Term 2015: Sept. 23,2015

For classes offered Winter Term 2016: Jan. 19,2016
For June 2016 series: Apr. 22,2016
Language Reading Tests for Graduate Aug. 29, 2015;
Students Mar. 26,2016

1.2.8 Final Grade Appeal Periods

For final grades received for Fall Term 2015
classes

For final grades received for Winter Term 2016
and Fall 2015/Winter 2016 classes

Jan. 6 to Jan. 26,2016

May 24 to June 13,2016

1.2.9 Graduation and University Convocation

Degrees, Diplomas and Certificates will be awarded at Convocation. Gradua-
tion date may differ from Convocation Ceremony date. Additional or differing
dates exist for the following faculties, colleges, schools and/or programs:
Agriculture Diploma, and Medicine. Students in these programs should also
see their respective section of the Academic Schedule.

For students graduating Fall 2015:
Deadline to apply online to graduate for most

Undergraduate students July 30,2015
Faculty of Graduate Studies Submission
Deadline* Aug. 27,2015

Convocation Ceremony (Fort Garry Campus Oct. 21 to Oct. 22,2015
For students graduating February 2016:
Deadline to apply online to graduate for most
Undergraduate students

Faculty of Graduate Studies Submission Dead-

Sept. 23,2015

line* Jan.5,2016
Graduation date for students graduating in

February Feb.3,2016
Convocation Ceremony — Agriculture Diploma May 6,2016
Convocation Ceremony - Medicine May 12,2016

Convocation Ceremony (Fort Garry Campus) May 31 to June 2,2016

For students graduating Spring 2016:
Deadline to apply online to graduate for most

Undergraduate students Jan. 19,2016
Faculty of Graduate Studies Submission Dead-

line* Mar. 31,2016
Convocation Ceremony — Agriculture Diploma May 6,2016
Convocation Ceremony - Medicine May 12,2016

Convocation Ceremony (Fort Garry Campus)
Université de Saint-Boniface Convocation
Ceremony

May 31 to June 2,2016
June 6,2016

Faculty of Graduate Studies Submission

Deadline for students graduating Fall 2016:* Aug. 25,2016

*For reports on theses/practica (and the corrected copies of the theses/prac-
tica), comprehensive examinations and M.Eng. projects to be submitted to
Faculty of Graduate Studies by students expecting to graduate.

Annual traditional Graduation PowWow in

honour of Aboriginal students May 7, 2016

1.3 Dates applicable to Agriculture Diploma:

1.3.1 Orientation
1.3.2 Start and End Dates

Fall Term

Sept. 16,2015

Sept. 21 to Dec. 8, 2015

Winter Term Jan. 6 to Mar. 31,2016

1.3.3 Registration and Withdrawal Dates

Regular Registration Period
Fall Term and Fall/Winter Term classes Ends Sept. 18,2015

Winter Term classes Ends Jan.5,2016

Late Registration/Registration Revision Period
A financial penalty may be assessed on late registrations. Students may use
this period of time to make changes to their selected courses or class schedule.

Sept. 21 to Sept. 30,2015
Jan.6to Jan. 19,2016

Fall Term and Fall/Winter Term classes

Winter Term classes

Last Date to Register/Registration Revision Deadline
Last date to drop and have class excluded from transcripts; VWs will be
recorded on transcripts for classes dropped after this date.

Sept. 30,2015
Jan. 19,2016

Fall Term and Fall/Winter Term classes
Winter Term classes
Voluntary (VW) Withdrawal deadline

Last date to withdraw and not receive a final grade; students cannot withdraw

from classes after this date.
Fall Term classes Nov. 17,2015

Winter Term and Fall/Winter Term classes Mar. 8,2016

1.3.4 Fee Deadlines

Fee Payment Deadline
A financial penalty will be assessed on accounts with an outstanding balance
after this date.

Fall Term Sept. 21,2015

Winter Term Jan. 13,2016

Registration Revision Deadline
Last date to withdraw and have fees removed from fee assessment; a credit
will be granted for applicable fees that have already been paid.

Sept. 30,2015
Jan. 19,2016

Fall Term and Fall/Winter Term classes
Winter Term classes

1.3.5 Examination and Test Dates

Fall Term (includes tests and midterm exams for
Fall/Winter Term classes)

Winter Term (includes final exams for Fall/Win-
ter Term classes)

Dec.9 to Dec. 16,2015
April 1to Apr. 8,2016
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1.3.6 Challenge for Credit and Supplemental Examinations and
Tests

Supplemental Examination application deadline:

Fall Term 2015 Jan.5,2016
Winter Term 2016 (for graduating students) Apr. 18,2016
Winter Term 2016 (for non-graduating students) May 24, 2016

Supplemental Examination dates:
Fall Term 2015

Winter Term 2016 (for graduating students)

Jan.7,2016
Apr. 20,2016

Winter Term 2016 (for non-graduating students) June 1, 2016
Challenge for Credit application deadline:

For classes offered Fall Term 2015: Sept. 16,2015

For classes offered Winter Term 2016: Jan. 19,2016
For June 2016 series: Apr. 22,2016
1.3.7 School of Agriculture Convocation  May 6, 2016

1.4 Dates applicable to Dental Hygiene:

1.4.1 Start and End Dates
Year 2

Fall Term Aug. 17 to Nov. 27,2015
Jan.5to Apr. 1,2016

Jan.5to Apr. 1,2016

Winter Term Classes

Winter Term Clinic
Year 3

Fall Term Classes Aug. 10 to Nov. 27,2015
TBA to Dec. 4, 2015
Jan.5to Apr. 1,2016

Jan.5to Apr. 15,2016

Fall Term Clinics
Winter Term Classes
Winter Term Clinics

1.4.2. Examination and Test Dates

Year 2

Fall Term (includes tests and midterm exams for
Fall/Winter Term classes)

Winter Term

Year 3

Nov.30to 11,2015

Apr.4to Apr.8,2016

Fall Term (includes tests and midterm exams for
Fall/Winter Term classes)

Winter Term

Dec.7 to Dec. 11,2015

Apr.4to Apr.8,2016
1.5 Dates applicable to Dentistry:

1.5.1 International Dentist Degree Program (IDDP)
May-June 2015
On-Site Assessment TBA

1.5.2 Start and End Dates

Year 1 Orientation

Years 1 and 2
Fall Term Classes Aug. 10 to Nov. 27, 2015

Winter Term Classes Jan. 5 to April 29,2016

Year 3

Fall Term Classes Aug. 4 to Nov. 27, 2015
TBA to Dec. 4, 2015
Jan. 5 to April 29,2016

Jan. 5 to April 29,2016

Fall Term Clinic
Winter Term Classes

Winter Term Clinics
Year 4

Fall Term Classes Aug. 4 to Dec. 4, 2015
TBA to Dec. 4, 2015
Jan.5toJan.9, 2016

Jan.5to Apr. 22,2016

Fall Term Clinic
Winter Term (most classes)
Winter Term Clinics

1.5.3 Mid-Term Break Feb. 29 to Mar. 4, 2016
The academic and administrative offices will be open during this period, but
there will be no classes/examinations held for students.

1.5.4 Examination and Test Dates
Years 1,2 and 3

Fall Term (includes tests and midterm exams for

Fall/Winter Term classes) Nov. 30 to Dec. 11,2015

Winter Term May 2 to May 13,2016

Year 4

Fall Term (includes tests and midterm exams for

Fall/Winter Term classes) Dec.7 toDec. 11,2015

Winter Term Jan.11toJan. 15,2016

1.6 Dates applicable to Law:

1.6.1 Start and End Dates
Fall Term Sept. 8 to Dec. 7, 2015

Winter Term Jan.5to Apr. 8,2016

1.6.2 Registration and Withdrawal Dates

Regular Registration Period
Fall Term and Fall/Winter Term classes Ends Sept. 9, 2015

Winter Term classes Ends Jan. 5,2016

Late Registration/Registration Revision Period

A financial penalty may be assessed for late registrations. Students may use
this period of time to make changes to their selected courses or class schedule.

Sept. 10 to Sept. 21,2015
Jan.6to Jan. 15,2016

Fall Term and Fall/Winter Term classes
Winter Term classes

Last Date to Register/Registration Revision Deadline

Last date to drop and have class excluded from transcripts; VWs will be record-
ed on transcripts for classes dropped after this date.

Sept. 21,2015
Jan. 15,2016

Fall Term and Fall/Winter Term classes
Winter Term classes
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Voluntary Withdrawal deadline

Last date to withdraw and not receive a final grade; students cannot with-

draw from classes after this date.
Fall Term classes Nov. 18, 2015

Winter Term and Fall/Winter Term classes Mar. 18,2016

1.6.3 Examination and Test Dates

Fall Term (includes tests and midterm exams

for Fall/Winter Term classes) Dec. 10 to Dec. 23,2015

Winter Term Apr. 11 to Apr. 25,2016

1.7 Dates applicable to Medicine:
1.7.1 Orientation
Medicine Inaugural Exercises

1.7.2 Start and End Dates

Aug. 19,2015

Year 1

Fall Term Aug. 18 to Dec. 18,2015
Winter Term Jan. 5 to May 27,2016
Year 2

Fall Term Aug. 24 to Dec. 18,2015
Winter Term Jan. 5 to May 27,2016
Year 3

Fall Term Aug. 24 to Dec. 18,2015
Winter Term Jan.5to Aug. 19,2016
Year 4

Fall Term Aug. 24 to Dec. 18,2015
Winter Term Jan.5to May 12,2016

1.7.3 Mid-Term Break (Year 1 and Year 2) Mar. 1410 18,2016
The academic and administrative offices will be open during this period, but
there will be no classes/examinations held for students.

1.7.4 College of Medicine Convocation

Ceremony May 12,2016

1.8 Dates applicable to Nursing:

1.8.1 New Student Submission Deadline

Non Academic requirements due for all newly
admitted Nursing students with fall admissions

July 15,2015
Non Academic requirements due for all newly
admitted Nursing students with winter admis-
sions Nov. 10,2015

1.8.2 Orientation All New Students Aug. 25,26, 2015
Year 2 Clinical Orientation TBA

Year 3 Orientation Sept. 16,2015
Year 4 clinical and senior practicum orienta-

tion (January start) Sept. 10,2015

1.8.3 Start and End Dates
Nursing labs in:

NURS 3280 (Skills Year 3)
Year 3 Clinical Rotation

Tuesday/Wednesday
Thursday/Friday
Year 4 NURS 4270 Clinical Rotation

Year 4 NURS 4430 Clinical Rotation

Tuesday/Wednesday
Thursday/Friday

Year 4 NURS 4290 Senior Practicum
1.8.4 Registration Dates

Last date to register for Fall 2015 and Winter

2016 Nursing Clinical Courses

Begin week of Sept. 14,
2015

Starts Sept. 29,2015
Starts Oct. 1, 2015
Starts Sept. 15,2015

Starts Sept. 22,2015
Starts Sept. 24,2015

Starts Sept. 14, 2015

Aug. 4, 2015

1.9 Dates applicable to Occupational Therapy:

1.9.1 Year 1 Orientation

1.9.2 Start and End Dates

Year 1

Fall Term Classes

Fall Term Basic Fieldwork

Winter Term Classes

Winter Term Intermediate Fieldwork 1
Year 2

Fall Term

Winter Term Intermediate Fieldwork 2
Winter Term Classes

1.9.3 Mid-Term Break

Aug. 20 to Aug. 21, 2015

Aug. 24 to Nov. 13, 2015
Nov. 16 to Dec. 11, 2015
Jan. 5 to Apr. 29,2016
May 2 to June 24,2016

Aug. 24 to Dec 11, 2015
Jan. 4 to Feb. 26, 2016*
Mar. 7 to June 24, 2016

Feb. 29 to Mar. 4, 2016*

*Note : Some students may need to complete fieldwork during mid-term
break depending on availability of fieldwork sites. The academic and admin-
istrative offices will be open during this period, but there will be no classes/

examinations held for students.

1.10 Dates applicable to Pharmacy:

1.10.1 Year 1 Orientation
1.10.2 Start and End Dates
Year 2 SPEP 2

Year 3

Winter Term Classes

SPEP 3

Year 4

Fall Term Classes

SPEP 4 - Block 1

Electives — Block 1

SPEP 4 - Block 2

Sept. 9, 2015

May 2 to May 13,2016

Jan. 5 to Mar. 24,2016
Apr.4 to Apr. 29,2016

Sept. 8 to Nov. 2, 2015
Nov. 9 to Dec. 18,2015
Nov. 9 to Dec. 23,2015
Jan.4to Feb. 12,2016
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Electives — Block 2
SPEP 4 - Block 3
Electives — Block 3

Jan.4toFeb. 19,2016
Feb. 22 to Apr. 1,2016
Feb. 22 to Apr. 8,2016
1.10.3 Examination and Test Dates
Year 4
Year 3

Nov. 4 to Nov. 6, 2015
Mar. 28 to Apr. 1,2016
1.11 Dates applicable to Physical Therapy:

1.11.1 Year 1 Orientation

1.11.2 Start and End Dates

Aug. 17,2015

Year 1
Fall Term Aug. 17 to Dec. 18,2015
Jan. 5 to Mar. 24,2016

6 week placement between
Apr. 4 to June 24,2016

Winter Term Classes

Winter Term (PT 6291)

Year 2
Fall Term Aug. 17 to Dec. 18,2015
Winter Term Jan. 5 to Mar. 24,2016

1.11.3 Mid-Term Break (Years 1and 2)  Mar.28to Apr. 1,2016
The academic and administrative offices will be open during this period,
but there will be no classes/examinations held for students.

1.12 Dates applicable to Respiratory Therapy:

1.12.1 Year 1 Orientation
1.12.2 Start and End Dates

Aug. 31 to Sept. 4, 2015

Year 1

Fall Term Sept. 8 to Dec. 18,2015
Winter Term Jan. 6 to May 27,2016
Year 2

Fall Term Sept. 8 to Dec. 18,2015
Winter Term Jan. 6 to June 24, 2016
Year 3

Fall Term Aug. 17 to Dec. 18, 2015
Winter Term Jan.5to June 3,2016

1.13 Dates applicable to Social Work:
1.13.1 Orientation

Year 1
Year 2 and 3 Field Orientation

1.13.2 Start and End Dates

Sept. 9, 2015
Sept. 8 and Sept. 9, 2015

Years 2 and 3 Field Instruction
Fall Term Sept. 8 to Dec. 11,2015

Winter Term Jan.6to Apr. 11,2016

1.14 Other University Special Events
2015 School Counsellors Admissions Seminar ~ Sept. 2015 (date TBA)

Evening of Excellence Oct. 2015 (date TBA)

Memorial events for 14 women murdered at

I'Ecole Polytechnique in 1989 Dec. 6,2015

Information Days for High School Students Feb.17to0 18,2016

SECTION 2: DATES FOR SUMMER TERM

2.1 Distance and Online Education Dates

This section includes information for Winter/Summer Term 2016 and in Sum-
mer Term 2016 Distance and Online Education Courses.

2.1.1 Start and End Dates
Winter Term/Summer Term courses Jan.6to June 30,2016

Summer Term May 2 to July 29, 2016

2.1.2 Registration and Withdrawal Dates

Regular Registration Period

Ends Jan. 5,2016
Ends May 1, 2016

Winter/Summer Term courses
Summer Term courses

Late Registration/Registration Revision Period

A financial penalty may be assessed on late registrations.

Winter Term and Winter/Summer Term courses Jan. 6 to Jan. 19,2016

Summer Term courses May 2 to May 13,2016

Last Date to Register/Registration Revision Deadline

Last date to drop and have class excluded from transcripts; VWs will be record-
ed on transcripts for courses dropped after this date.

Winter Term and Winter/Summer Term courses Jan. 19,2016

Summer Term courses May 13,2016

Voluntary Withdrawal (VW) deadline

Last date to withdraw and not receive a final grade; students cannot with-
draw from courses after this date.

June 6,2016
July 8,2016

Winter/Summer Term courses

Summer Term courses
2.1.3 Examination Dates

Winter/Summer Term courses July 4 to July 7,2016
Aug. 2 to Aug. 5 & Aug.

Summer Term courses 8,2016

Off-Campus Exam Application Deadline for Distance and Online Education

Students
Winter/Summer Term courses Apr. 29,2016

Summer Term courses June 1,2016
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2.2 Summer Session 2015 Start and End Dates

For more detailed information, please consult the Summer Session Calendar
available from the Summer Session Office, 166 Extended Education Complex,

2.3 Summer Session 2016 Class Start Dates

Other dates not yet available. More dates will be made available in the 2016-
2017 Academic Schedule.

or online at umanitoba.ca/summer.

2.2.1 Dates for May Day, June Day and May-June Day classes

Classes

Examinations

May Day

June Day and May-June Day

May 4 to June 23,2015

May 29 to May 30, 2015
June 25 to June 26, 2015

2.2.2 Dates for May-June Evening, June-August Evening and

May-August Evening classes
Classes

Examinations

May-June Evening

May 4 to Aug. 6, 2015

June 19 to June 20, 2015

June-August Evening and May-August Evening Aug. 7 to Aug. 8, 2015

2.2.3 Dates for July Day, August Day and July-August Day classes

Classes

Examinations

July Day

August Day and July-August Day

2.2.4 Other Start and End Dates

Medicine, B.S.c
Nursing Summer Term

Occupational Therapy
Year 1 Intermediate Fieldwork 1

Year 2 Advanced Fieldwork

Physical Therapy Year 1
(PT 6291) rescheduled to Winter 2015 term

(PT 6292)

(PT 6310) class

Year 2 (PT 7292 and PT 7390)

Respiratory Therapy Year 2

July 2 to Aug. 20, 2015

July 27,2015
Aug. 21 to Aug. 22, 2015

May 25 to Aug. 21, 2015
Apr. 20 to July 22,2015

May 4 to June 26, 2015

Flexible start and end
between
June 29 to Sept. 11,2015

6 week placement
between Apr. 7 to June
26,2015

6 week placement
between May 19 to Sept.
25,2015

Mar. 30 to Aug. 14, 2015

2 x 6 week placements
between
Apr. 7 to Sept. 11,2015

Apr. 27 to June 26, 2015

Summer Session Start Date
Medicine, B.Sc.

Nursing Summer Term
Occupational Therapy Year 2
Advanced Fieldwork

Physical Therapy Year 1

(PT 6292)

(PT 6310) class

Year 2 (PT 7292 and PT 7390)

May 2, 2016

May 23 to Aug.19, 2016

Apr. 18 to July 22,2016

Flexible start and end between
June 27 to Sept. 9, 2016

6 week placement between
May 16 to Sept. 23,2016

Mar. 28 to Aug. 12,2016

2 x 6 week placements between
Apr. 4 to Sept. 9, 2016
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UNIVERSITY POLICIES

Responsibilities of Academic Staff with Regard to Students
1. OBJECTIVES

The objectives of this policy are to identify the responsibilities of academic
staff with regard to students; to promote harmonious relations between
academic staff and students; to promote fair and equitable treatment of
students.

11. DEFINITIONS

For the purposes of this document, the following terms shall be defined as
provided by this article:

1. Academic staff shall include all individuals holding full- or part-time
appointments at the rank of Instructor I, Instructor II, senior instructor,
lecturer, assistant professor, associate professor or professor. The term shall
include also academic administrators, academic librarians, counsellors,
adjunct professors, professional associates, research associates, research
assistants, student research assistants, and student teaching assistants,
insofar as such persons perform duties within the ambit of the policy.

2. Student shall mean any person who is registered as a student in the
University.

11l. STATEMENT OF RESPONSIBILITIES

Some of the responsibilities of academic staff with regard to students rest
with the individual staff member, while others are collective responsibili-
ties, to be exercised through the actions of department and faculty/school
administrators and councils.

A. Individual Responsibilities

The individual responsibilities of academic staff members with regard to
students are primarily instructional and scholarly, and secondarily adminis-
trative. They may include:

1. undergraduate, graduate, and continuing education instruction, in-
cluding the organization, preparation and delivery of course material, the
evaluation of student academic progress, the reporting of such evaluation
in accordance with approved policies and schedules, consultation with
students out of class or laboratory hours, and supervision of student
research and thesis preparation;

2. scholarly attainment through personal study and research, including
study for purposes of academic self-improvement or course improvement,
keeping abreast of new developments, and research that leads to a useful
or original contribution toward the advancement of knowledge and
understanding; and

3. administrative work as required for instructional and scholarly activities,
including committee work at various levels - departmental, faculty, univer-
sity - as it pertains directly or indirectly to students.

B. Collective Responsibilities

The collective responsibilities of the academic staff belonging to an
academic unit are to provide an effective learning environment and to en-
deavour to ensure fair and consistent treatment of students. They include:

1. periodically reviewing and updating all courses and programs;

2. ensuring that academic regulations and policies provide for fair and
consistent treatment of students; and

3. providing for convenient student access to information on policies, reg-
ulations and procedures that may affect their academic progress, including
the provision of names of instructors assigned to teach particular courses
and sections at the earliest possible opportunity.

IV. DISCHARGE OF RESPONSIBILITIES
A. Individual Responsibilities

1. Academic staff members shall discharge their instructional responsi-
bilities with academic integrity, scholarly competence, and pedagogic
effectiveness.

2. Academic staff members shall maintain their familiarity with current
university, faculty/school and/or department policies regarding plagiarism
and cheating, examination impersonations, student access to final exam-
ination scripts, student discipline, grade appeals, and the University policy
regarding sexual harassment.

3.In discharging their instructional responsibilities, academic staff mem-
bers shall adhere to regulations pertaining to the format, content and
conduct of courses and laboratories, including regulations pertaining to
examinations, term work, grades, and related matters.

4. A course outline or syllabus shall be provided in each course section,
within the first week of classes:

a)the academic staff member responsible for that section shall provide in
writing to every member of the class:

- name of instructor
- office number and telephone number

- a list of the textbooks, materials and readings that the student is
required to obtain including the appropriate referencing style guide(s)
acceptable to the instructor and/or discipline in courses where it is
relevant

- an outline of topics to be covered

- a description of the evaluation procedure to be used, including the
weighting of the components that will contribute to the final grade and
whether evaluative feedback will be given to the student prior to the
voluntary withdrawal deadline (see note)

- an indication of instructor availability for individual student consultation
- a tentative schedule of term assignments and tests; and

- a statement of the practice to be followed regarding late submission of
assignments.

NOTE: It is understood by Senate that the provision of this information is
not intended to affect the question of equity in multi-sectioned courses in
any way.

b) The academic staff member shall provide in writing to every member of
the class, information regarding academic integrity which shall include:

- a reference to the statements on academic dishonesty including
“plagiarism and cheating” and “examination personation”found in the
University General Calendar; and

- where appropriate, a reference to specific course requirements for
individual work and group work. Students should be made aware that
group projects are subject to the rules of academic dishonesty and
that group members must ensure that a group project adheres to the
principles of academic integrity. Students should also be made aware of
any specific instructions concerning study groups and individual assign-
ments. The limits of collaboration on assignments should be defined as
explicitly as possible.
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5. Academic staff members shall teach their courses with due regard to
calendar descriptions.

6. It is the responsibility of academic staff members to specify textbooks
and materials in accordance with announced purchasing deadlines.

7. In their dealings with students, academic staff shall:

a) not deny registration for instruction in those courses for which the
permission of the instructor is required, except where the student lacks ap-
propriate qualifications or where an approved policy on limited enrolment
is in effect;

b) comply with existing human rights legislation, and refrain from differ-
ential treatment of individual students on the basis of their actual or pre-
sumed membership in, or association with some class or group of persons;

¢) not accept money or other goods or services from students for assis-
tance with any course offered by the University. This clause, however, shall
not prevent student teaching assistants or other part-time instructors
from accepting payment for tutoring in courses/sections which do not fall
within the scope of their University employment;

d) be available for a reasonable amount of time, on a known and posted
basis, for individual consultation with students registered in their courses
or laboratories;

e) evaluate student academic performance in a fair and reasonable man-
ner, and by means of appropriate academic criteria only;

f) where appropriate, provide written evaluative feedback prior to the
voluntary withdrawal deadlines specified in the General Calendar;

g) foster a free exchange of ideas between themselves and their students
in the classroom and allow students the freedom to take legitimate excep-
tion to the data, views, or methods presented;

h) respect the confidentiality of documentary information about students;

i)keep confidential any information about the academic performance of

a student, unless release is authorized by the student, required by his/her
instructional team, or requested by an administrative officer in accordance
with the University policy on the release of information;

j) explicitly acknowledge in written or oral presentations any indebtedness
to student research or assistance;

k) not obtain any improper personal advantage from a student or student
work; and

I) academic staff members shall not retaliate against a student who has
filed a complaint, whether the complaint was substantiated or unsubstan-
tiated.

8. Academic staff members shall not cancel, miss, terminate or shorten
scheduled instruction except for good reasons. Whenever a scheduled
period of instruction is cancelled, the academic staff member shall:

a) inform the class at the earliest possible time;
b) inform the administrative head of his/her academic unit; and

c) where possible, ensure that appropriate substitution or make-up in-
struction is provided.

9. Academic staff members who provide instruction shall comply with

the schedules and formats for reporting student grades, as established by
departments and the Registrar’s Office. Where such grades are reviewed by
departmental committees, instructors should be available for the duration
of the committees’ work. An instructor who learns of an error, which if
corrected would raise an assigned grade shall correct it without requiring
the student affected to appeal his/her grade.

10. Academic staff members shall adhere to the relevant University,
faculty/school, and/or departmental policy regarding professor-course
evaluation.

B. Collective Responsibilities

1. Through their faculty/school and department councils, academic staff
members should review program and course descriptions periodically to
ensure that the material to be presented is current and appropriate and
that the calendar information is clear and accurate.

2.The following material must be kept on file in faculty/school or depart-
mental general offices and made available to students:

a) University, faculty/school or departmental regulations regarding class
attendance and penalties, if any, for non-compliance;

b) the information described in section 4 under “Discharge of Responsibil-
ities, A - Individual Responsibilities’, that is provided in writing to the class
by the academic staff member for each course section;

) University, faculty/school, and/or departmental regulations and
procedures, if any, regarding the evaluation of professors and courses by
students;

d) University, faculty/school, and/or department policy regarding student
access to final examination scripts;

e) University policy on student discipline;

f) University, faculty/school, and departmental procedures regarding
grade appeals;

g) University policy on the responsibilities of academic staff with regard to
students; and

h) University policy regarding sexual harassment.

3. Where necessitated by large class sizes or other circumstances, academic
units shall ensure that course instructors and/or designated substitutes

are available for individual consultation with students for a reasonable
amount of time on a known and posted basis.

V. CAUTIONARY NOTE

Students are reminded that the initiation of a frivolous or vexatious com-
plaint may result in disciplinary action being taken against them by the
University.

This Policy is available online at http://umanitoba.ca/admin/governance/qov-
erning_documents/students/278.html.

Respectful Work and Learning Environment
1.0 Reason for Policy

1.1 To support a climate of respect in the workplace and in the learning
environment where individuals or groups of individuals are free from
harassment and discrimination.

1.2 The issue of workplace safety and health with respect to a workplace
harassment prevention policy is governed by provincial legislation and
more specifically Manitoba Workplace Safety and Health Regulation #217.
This Regulation identifies certain responsibilities for employers and em-
ployees in this regard. A policy on workplace harassment is required.

2.0 Policy Statement

2.1 The University of Manitoba supports equity, diversity and the dignity
of all people. The University promotes equity in our learning programs and
employment and in the conduct of the University’s affairs.

SECTION
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2.2 The University recognizes the following:

(a) arichly diverse society in Manitoba, as well as beyond;

(b) a duty to act in a manner consistent with existing legislation regarding
human rights;

(c) a commitment to academic freedom and freedom of thought, inquiry,
and expression among its members which may result in respectful dis-
agreements regarding beliefs or principles.

2.3 Each individual has the right to participate, learn, and work in an envi-
ronment that promotes equal opportunities and prohibits discriminatory
practices.

2.4 The University of Manitoba does not condone behaviour that is likely to
undermine the dignity, self-esteem or productivity of any of its members
and prohibits any form of discrimination or harassment whether it occurs
on University property or in conjunction with University-related activities.
Therefore, the University of Manitoba is committed to an inclusive and
respectful work and learning environment, free from:

(a) discrimination or harassment as prohibited in the Manitoba Human
Rights Code;

(b) sexual harassment; and
(c) personal harassment

2.5 These types of discrimination or harassment are defined in the Proce-
dures document which relates to this Policy.

2.6 The University of Manitoba and all members of the University com-
munity, particularly those in leadership roles, share the responsibility of
establishing and maintaining a climate of respect within this community
and to address any situations in which respect is lacking.

2.7 Harassment and discrimination violate an individual’s human rights
and run contrary to the University’s fundamental values. The University of
Manitoba will act promptly and efficiently to deal with these behaviours.
It will endeavour to ensure that individuals who believe that they have
been subjected to harassment or discrimination are able to express
concerns and register complaints without fear of retaliation or reprisal. The
University will exercise care to protect and respect the rights of both the
complainant and the respondent.

2.8 The University of Manitoba will establish mechanisms to give effect to
this Policy including:

(a) the appointment of an equity services advisor whose duties shall in-
clude the investigation of informal complaints and the provision of advice
and assistance to staff members, students and administrative officers in
connection with concerns and complaints;

(b) the appointment of one or more investigation officer(s) whose duties
shall include the investigation of formal complaints and the provision

of advice and assistance to staff members, students and administrative
officers in connection with concerns and complaints;

(c) training for staff related to harassment and discrimination;

(d) the University of Manitoba will establish and implement educational
programs designed to enhance awareness of the Respectful Work and
Learning Environment Policy and procedures relating to it.

2.9 Each year a report will be prepared by Equity Services and made
available to the University community concerning the number, type and
disposition of cases and on educational and other activities related to the
Policy.

2.10 While the University of Manitoba supports the informal resolution

of problems associated with such behaviour, it considers harassment

and discrimination in all its forms to be serious offences. Normally the
President shall delegate authority to the Vice-President (Administration) to

take disciplinary action, where appropriate, against individuals who have
violated this Policy.

2.11 Discipline may range from a reprimand to dismissal or expulsion.
Where Collective Agreement provisions require that the President obtain
the approval of the Board of Governors for a suspension or dismissal, the
finding of the Vice-President (Administration) shall be referred to the Presi-
dent in the form of a recommendation for action.

2.12 The Workplace Safety and Health Regulation #217 requires that every
harassment prevention policy contain the following statements:

(a) every employee is entitled to work free of harassment;

(b) the employer must ensure, so far as it is reasonably practicable, that no
worker is subject to harassment in the workplace;

(c) the employer will take corrective action respecting any person under
the employer’s direction who subjects a worker to harassment;

(d) the employer will not disclose the name of the complainant or an
alleged harasser or the circumstances related to the complainant to any
person except where disclosure is

i) necessary to investigate the complaint or take corrective action with
respect to the complaint; or
i) required by law;

e) a worker has the right to file a complaint with the Manitoba Human
Rights Commission;

f) the employer’s harassment prevention policy is not intended to dis-
courage or prevent the complainant from exercising any other legal rights
pursuant to any other law.

2.13 Workplace Safety and Health Regulation #217 defines “harassment” as
“any objectionable conduct, comment or display by a person that

a) is directed at a worker in a workplace;

b) is made on the basis of race, creed, religion, colour, sex, sexual orienta-
tion, gender-determined characteristics, political belief, political associ-
ation or political activity, marital status, family status, source of income,
disability, physical size or weight, age, nationality, ancestry or place of
origin, and

C) creates a risk to the health of the worker”.

This Policy is available online at http.//umanitoba.ca/admin/qgovernance/qov-
erning _documents/community/230.html
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The University of Manitoba Accessibility Policy
Part | - Reason for Policy

1.1 The purpose of this Policy is to ensure that all members of the Uni-
versity community, including those with disabilities, are provided with an
accessible learning and working environment.

Part Il - Policy Content

Disability

2.1 For the purpose of this Policy and related procedures an employee or
student with a disability is a person who experiences a mental, cognitive,

physical or sensory impairment for which they may require accommoda-
tion.

General

2.3 The University recognizes it is subject to The Human Rights Code
(Manitoba) and as such has a duty to provide reasonable accommodation
to employees and students with documented disabilities in its efforts to
provide an accessible learning and working environment.

2.4 The concept of reasonable accommodation requires a partnership
between the individual requiring the accommodation and the University.
All concerned should be responsible for respecting the dignity and confi-
dentiality of the individual who requests the accommodation.

2.5 The University shall endeavor to maintain an accessible work and
learning environment at all its campuses through the provision of accom-
modation supports and services to employees and students with disabili-
ties.

2.6 The University will use reasonable efforts to offer reasonable accom-
modation in the working and learning environments.

2.7 The University will use reasonable efforts to ensure that employment
opportunities and programs of study are accessible to potential employ-
ees and students with disabilities.

Confidentiality

2.8 All communication regarding the accommodation of an employee’s
or student’s disability shall be confidential and in accordance with the Uni-
versity’s policy and procedures related to the Personal Health Information
Act (Manitoba).

This Policy and the Procedures below are available online at http://umani-
toba.ca/admin/governance/governing_documents/students/accessibility.
html

Student Accessibility Procedure

Part | - Reason for Procedure

1.1 To set out Procedures secondary to the Policy entitled “The University
of Manitoba Accessibility Policy”in connection with supporting an accessi-
ble learning environment where students with disabilities who are admit-
ted to the University can gain access to and participate in all programs for
which they are academically qualified.

1.2 While it is a guiding principle of this policy that all members of the
University community share responsibility for creating and maintaining an
accessible learning environment, the University has designated Student
Accessibility Services (“SAS”) to facilitate the implementation of accommo-
dations for students with documented disabilities.

1.3 The University’s duty to provide reasonable accommodation to stu-
dents with documented disabilities may obligate the University to offer a
modification, substitution, or waiver. Such accommodations are consistent
with the obligation to administer the University’s academic programs as
approved by Senate so long as

(a)

(b) The accommodation does not create an undue hardship for the Uni-
versity; and

The accommodation is reasonable;

(c)The accommodation does not compromise a defined Bona Fide Aca-
demic Requirement.

Part Il - Procedural Content
Definitions

2.1 The terms below have the following defined meanings for the pur-
pose of this Procedure:

(@) “Documented Disability” means a disability requiring accommoda-
tion which has been accepted as such by Student Accessibility Services.

(b) “Bona Fide Academic Requirement”describes the knowledge and
skills that a student must acquire in order to complete a course or program
successfully. These are the essential and minimum requirements, includ-
ing methods of assessment that the student must meet.

(c)"Accommodation”is an attempt to remove barriers to the equitable
participation of students in learning and evaluation. Where a course or
program requirement is a barrier to equitable participation, an accommo-
dation must allow the student an opportunity to acquire and demonstrate
the knowledge and skills (or achieve other learning outcomes) required

to complete a course or program of study through an alternative mode

of instruction or assessment. The accommodation must not erode the
academic integrity and standards of the course or program in question.

(d) “Reasonable Accommodation” means an Accommodation that would
address an inequality toward a person with a disability without offering
that individual an unfair advantage over other students. A Reasonable
Accommodation must not result in an undue hardship on the University,
and must not result in the compromise of a Bona Fide Academic Require-
ment. Students must still acquire and demonstrate mastery of essential
skills or other Bona Fide Academic Requirements of a student’s course or
program of study, although this may be done in an alternative or non-tra-
ditional way. A reasonable accommodation must not lower the Bona Fide
Academic Requirements of the course or program, or violate the accredita-
tion needs of a professional program. The goal of reasonable accommoda-
tion is not to ‘lower the bar’, but rather to provide a different and equitable
approach that permits students with disabilities to access learning and
assessment opportunities. The term ‘reasonable accommodation’is used
only in the context of the accommodation of a Documented Disability.
The University is under no obligation to offer a reasonable accommoda-
tion (or any accommodation for that matter) on compassionate or other
grounds.

(e) “Academic Staff Member” means a professor, instructor and/or
academic staff person who is responsible for providing the educational
program or course to a student requiring Accommodation.

(d) “Accessibility Advisory Committee” (AAC) means a Faculty/School
committee which is responsible for advising the respective Dean/Director
on matters related to accommodation and the impact of accommodation
on academic standards. Typically AAC would meet minimally twice a year
to discuss accommodations affecting the Faculty/School.

(e) “Accommodation Team” (AT) means the Faculty/School team estab-
lished to work with individual students on the provision of accommoda-

tions when Student Accessibility Services identifies the Accommodation

as nonstandard or unusual for the circumstances. It is intended AT will be
engaged early on in the process when necessary.

2.2 The terms below have the following defined meanings and are types
of ‘Accommodation”:

SECTION
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(@) “Modification” means an Accommodation involving a relatively minor
change made to an academic requirement. Modifications usually entail a
revision to the way a student must demonstrate required skills and knowl-
edge, or sometimes additional assistance for a student which does not
detract from the skills and knowledge the student must acquire.

Modifications may be implemented a by Academic Staff Member on the
advice of SAS.

(b) “Substitution” means the replacement of a certain admission
criterion, prerequisite course, course/program requirement or University
requirement with another that is deemed comparable. Substitutions are
commonly used to effect Accommodations. Senate approves required
program content including courses and other elements such as breadth,
depth, math and written requirements; Faculties and Schools administer
these programs. In administering a program, it may become impossible,
impractical, or unfeasible for a student to complete all program require-
ments exactly as approved by Senate. Deans and directors, or their desig-
nates may approve substitutions. Deans may delegate their authority to an
associate Dean or department head. Such delegations should be made in
writing.

(c) “Waiver”means the removal of a criterion for admission, progression
or graduation from a program of study. A waiver is an Accommodation,
but may not be offered in regard to a Bona Fide Academic Requirement. A
waiver does not include a case where a requirement is replaced by another
requirement (this is a substitution), but rather is the complete elimination
of a non-essential academic requirement. Deans and Directors may ap-
prove waivers and may delegate this authority to an associate Dean. Such
delegations should be made in writing.

(d) “Degree Notwithstanding a Deficiency” means a degree that is con-
ferred upon a student who has not met all the Senate-approved require-
ments of his or her program of study and for whom no other Accommoda-
tion has been approved in regard to the missing requirements. A degree
notwithstanding a deficiency, when approved by Senate, is the only way in
which a student may effectively obtain a waiver of what would otherwise
be considered a Bona Fide Academic Requirement. Senate alone may
grant a degree notwithstanding a deficiency.

Responsibilities and Rights of Students

2.3 Inorder to facilitate appropriate Accommodations of a student’s
disability related needs, SAS requires students with disabilities requesting
Accommodations to register with the office as soon as possible.

2.4 Students registering with SAS must provide the following informa-
tion:

(a)

(b) Documentation from a registered health professional which should
include:

Name, contact information, student number; and

(i) Name of diagnostician;
(i) Name of the diagnostic tests used;
(i) Date of the Clinical testing;

(iv) How the disability will affect the student on campus, in classroom,
lab, clinical/fieldwork and other instructional settings, and during tests
and exams;

(v) An indication of the duration of the student’s period of disability; and

(vi) Recommendations for appropriate accommodations to be made for
that student.

2.5 All personal information, including personal health information, shall
be kept confidential in accordance with The Freedom of Information and
Protection of Privacy Act (Manitoba) and The Personal Health Informa-
tion Act (Manitoba). The information will be shared with only those who
need to know in order to give effect to the Policy and assist the student in
obtaining Reasonable Accommodations.

2.6 Students must schedule a meeting with SAS staff to discuss their
accommodation requirements and acquaint themselves with the SAS
procedures. The following documents should be prepared by SAS staff for
each student as required:

(@) Letter of Accommodation (outlining individual needs for distribution
to instructors); and

(b)

2.7 As part of the registration process, students should be made aware of
the Canada Student Grant program of funding.

The Canada Student Grant

Tests/Exams Particular Forms (to be completed for each test/exam).

2.8 Alleligible students will be requested to complete an application for
a Canada Student Grant or notify SAS of ineligibility for the grant.

2.9 Upon receipt of a Canada Student Grant, any portion designated

for services retained through the SAS office at the University should be
submitted to the SAS office. A receipt will then be issued to the student for
their records.

Responsibility and Rights of Student Accessibility Services’
2.10 Student Accessibility Services has the responsibility and right to:

(a) Offer advice, guidance and support for students requiring academic
accommodation and assign a SAS advisor to the student.

(b) Request and evaluate documentation from registered health profes-
sionals provided by students requesting assistance from SAS and assign
appropriate services to meet the needs of each student by adapting ser-
vices, courses, and programs as feasible. SAS will consider the suggestions/
recommendations noted in the documentation of a disability/condition
but may not agree to all of the suggestions/recommendations.

(c)On the basis of supporting documentation, make recommendations
and decisions regarding academic accommodation in a timely manner.

(d) Coordinate service(s) and accommodation(s) for students with
disabilities to ensure that the needs of students with disabilities are ad-
dressed.

(e) Provide support to academic staff members in accommodating and
working with students with disabilities.

(f) Prepare the recommended accommodation plan for the student with
a disability and send out the Letter of Accommodation to alert academic
staff members to the accommodations in place.

(9) Inform and assist academic staff members and staff in providing
suitable student academic accommodation and understanding disability
issues.

(h) Ensure that the University’s Bona Fide Academic Requirements will
not be compromised.

(i) Work with students and faculty to resolve disagreements regarding
recommended accommodation(s).

(j) Provide a focus for activity and expertise regarding disability-related ac-
commodations within the University, and for liaison with outside organiza-
tions regarding accessibility issues, and programs and services for students
with disabilities at the University.
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(k)Keep current with associated legislation.

(I) Prepare an annual report for the University Senate.
Responsibility and Rights of Academic Staff Members
2.11 Academic Staff Members have the right to:

()
(b) Ensure that the academic integrity and standards of the course are
not compromised and ensure that established entry-to-practice com-
petencies and requirements for professional disciplines are not compro-
mised.

Determine course content and methods of instruction.

(c)Evaluate student work, performance and competencies related to the
course content and relevant academic standards, including failing any
student who has not passed or satisfied the course requirements.

(d) Discuss with as much notice as possible, any particular Accommoda-
tion(s) with SAS, if in the Academic Staff Member’s opinion, the Accommo-
dation(s) compromise(s) the integrity of the course.

(e) Determine the appropriate method of adapting their teaching style
to meet Accommodation(s).

(f) Consult with professionals, on or off campus, to determine how best to
accommodate students with disabilities in their course.

(9) Question or challenge an Accommodation by working first with SAS
and/or with any Faculty-specific Accommodation Team or Liaison.

2.12 Academic Staff Members have the responsibility to:

(@) Support the University’s commitment and obligation to accommo-
date students with Disabilities.

(b)  Work with SAS to gain knowledge of appropriate Accommodations(s)
for student(s).

(c)Provide Accommodation(s) recommended by SAS without compromis-
ing the academic integrity and professional standards of the course.

(d) Maintain the student’s dignity and privacy in relation to the Disability
and Accommodation.

(e) Communicate in the classes and/or syllabus their willingness to meet
with students with Disabilities who request classroom, examination, clini-
cal, or practicum Accommodation(s).

(f) Work with students and SAS to resolve disagreements regarding Accom-
modation(s).

(g) Work with SAS when considering accommodations for field trips or
clinical practicum that are requested or required.

(h)  Work with their Accessibility Advisory Committee and /or Accommo-
dation Team.

Responsibilities and Rights of Faculties/Schools

2.13 For the purposes of this policy “Faculty/School” means all Faculties, in-
cluding constituent colleges within a faculty or schools in which students
enroll for study, including the Extended Education Division and University
1.

2.14 Each Faculty/School has the responsibility to:
()
(b)

(c)ensure that the academic integrity and standards of the program are
not compromised and ensure that established entry-to-practice com-
petencies and requirements for professional disciplines are not compro-
mised.

create and maintain an Accessibility Advisory Committee ;

create and maintain an Accommodation Team; and

Faculty/ School Accessibility Advisory Committee

2.15 Each Faculty/ School will maintain an Accessibility Advisory Commit-
tee ("AAC").

Membership of the Faculty/School AAC
2.16 The Faculty/ School AAC shall consist of the following staff:

(@ The Committee Chair will be the Associate Dean or designate, as
appointed by the Dean/Director;

(b) 4-6 Academic Staff Members of the Faculty/School as appointed by
the Dean/Director; and

(c)A staff representative from SAS in a consultative role.

Responsibilities the Faculty/School AAC
2.17 The AAC will be responsible for:

(@) Advising the Dean on all matters related to accommodations includ-
ing the resolution of conflict; and

(b)
2.18 A Faculty/School AAC role is to:

Reviewing impact of Accommodations on academic standards.

(@) Meet a minimum of two times per year;

(b) Set policies;

(c)Receive reports from the SAS representative;

(d) Monitor trends internally, locally, and nationally regarding appropri-

ate accommodations/approaches to accommodation;

(e) receive reports from the Accommodation Team and Monitors, in
general terms, on progress of students receiving accommodation, at times
recommending changes in support

(f) support the Faculty/School Accommodation Team in working through
the logistics of accommodations, including the acquisition of resources
(g) generally monitor and ensure student awareness of procedures and
processes

(h) provide an annual report to the Dean, Faculty Council and Vice-Pro-
vost, Students (a copy of the report shall also be provided to the Coordina-
tor of SAS).

2.19 In fulfilling its responsibilities, a Faculty/School AAC will establish
practices to include the following:

(@) aprocess to keep student identities anonymous, unless not feasible
based on the requirements of the student;

(b) a process for prompt approval of routine or typical Accommodation
requests

(c)a process to work with and support the Faculty/School Accommodation
Team.

Faculty/ School Accommodation Team
2.20 Each Faculty/School will maintain an Accommodation Team (“AT").

2.21 The Faculty/ School AT shall consist of the following staff appointed
by the Dean/Director or designate:

(@) one or more representatives from the Faculty/ School who have
expertise and responsibilities in the area of student academic progress;

(b) aFaculty/ School academic staff person who can offer insight into
the essential requirements of a course/program or Bona Fide Academic
Requirements; and

(c)the SAS accessibility advisor assigned to Faculty/ School as member of
the team.
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2.22 The AT may consult with or add individuals to meetings as needed
(for example: an academic staff person with content or assessment exper-
tise in a particular field of knowledge).

Faculty/ School Accommodation Liaison

2.23 In certain circumstances, it may be more appropriate to have one AT
member act as a Faculty/ School Accommodation Liaison to work with
individual students.

Responsibilities the Faculty/School AT

2.24 The AT or the Accommodation Liaison shall have the following re-
sponsibilities:

(@)
(b)
(c)review accommodation recommendations made by Student Accessibili-
ty Services (SAS);

(d)
(e)

(f)ensure that established processes and procedures are understood and
are being followed;

(g) provide information, as appropriate and on a ‘need-to know’ basis, to
the respective AAC and to other individuals as needed; and

(h)

2.25 In fulfilling its responsibilities, a Faculty/School AT will establish prac-
tices to include an effective system of communications that includes SAS,
instructors, Academic Staff Members, department heads and the associate
Dean.

meet monthly and/or as required;

work with individual students on the provision of accommodations;

facilitate the implementation of accommodations;

monitor individual student progress;

at least annually provide a report to the respective AAC.

Reconsideration Process

2.26 Students who believe that they have not been treated fairly in accor-
dance with this policy or who believe they were not reasonably accom-
modated with the type of accommodation offered are expected first to
discuss this matter with their SAS advisor.

2.27 Academic Staff Members concerned that the type of accommodation
may compromise the academic integrity of a course or program of study
are expected first to discuss this matter with the student’s SAS advisor.

2.28 Any matters unresolved by discussion between students, Academic
Staff Members and the SAS advisor will be handled in accordance with the
Student Accessibility Appeal Procedure.

'Rights and Responsibilities section of policy adapted and used with
permission from Mount Royal University, policy 517 Academic Accommo-
dations for Students with Disabilities.

Student Accessibility Appeal Procedure
Part |

Reason for Procedure

Definitions

1.1 To define the extent to which the University provides a process for
students to appeal decisions relating to accommodation of a disability
which adversely affect them.

Part i
Procedural Content
Definitions

2.3 The terms below have the following defined meanings for the pur-
pose of this Procedure:

(b) “Documented Disability” means a disability requiring accommoda-
tion which has been accepted as such by Student Accessibility Services.

(c)“Bona Fide Academic Requirement” describes the knowledge and
skills that a student must acquire in order to complete a course or program
successfully. These are the essential and minimum requirements, includ-
ing methods of assessment that the student must meet.

(d) “Accommodation” is an attempt to remove barriers to the equitable
participation of students in learning and evaluation. Where a course or
program requirement is a barrier to equitable participation, an accommo-
dation must allow the student an opportunity to acquire and demonstrate
the knowledge and skills (or achieve other learning outcomes) required

to complete a course or program of study through an alternative mode

of instruction or assessment. The accommodation must not erode the
academic integrity and standards of the course or program in question.

(e) “Reasonable Accommodation” means an Accommodation that
would address an inequality toward a person with a disability without
offering that individual an unfair advantage over other students. A
Reasonable Accommodation must not result in an undue hardship on the
University, and must not result in the compromise of a Bona Fide Academ-
ic Requirement. Students must still acquire and demonstrate mastery of
essential skills or other Bona Fide Academic Requirements of a student'’s
course or program of study, although this may be done in an alternative
or non-traditional way. A reasonable accommodation must not lower the
Bona Fide Academic Requirements of the course or program, or violate
the accreditation needs of a professional program. The goal of reasonable
accommodation is not to‘lower the bar, but rather to provide a different
and equitable approach that permits students with disabilities to access
learning and assessment opportunities. The term ‘reasonable accommo-
dation’is used only in the context of the accommodation of a Documented
Disability. The University is under no obligation to offer a reasonable ac-
commodation (or any accommodation for that matter) on compassionate
or other grounds.

(f) “Academic Staff Member” means a professor, instructor and/or
academic staff person who is responsible for providing the educational
program or course to a student requiring Accommodation.

(9) “Accessibility Advisory Committee” (AAC) means a Faculty/School
committee which is responsible for advising the respective Dean/Director
on matters related to accommodation and the impact of accommodation
on academic standards. Typically AAC would meet minimally twice a year
to discuss accommodations affecting the Faculty/School.

(h) “Accommodation Team” (AT) means the Faculty/School team estab-
lished to work with individual students on the provision of accommoda-
tions when Student Accessibility Services identifies the Accommodation
as nonstandard or unusual for the circumstances. It is intended AT will be
engaged early on in the process when necessary.

Initial Reconsideration

2.1 Students who believe that they have not been treated fairly in accor-
dance with this Policy, or who believe they were not reasonably accommo-
dated by the proposed Accommodation, or who believe that the proposed
Accommodation may have been different in light of new or previously un-
available information or documentation may first discuss this matter with
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the Coordinator of SAS and request reconsideration. In seeking to resolve
any disagreement, the Faculty/School Accessibility Advisory Committee
may be consulted by a party.

2.2 Academic Staff Members who believe that a proposed accommoda-
tion would compromise the defined Bona Fide Academic Requirements
or Essential Skills Document in question may request that the Coordinator
of SAS reconsider the proposed accommodation. In seeking to resolve
any disagreement, the Faculty/School Accommodation Team and/ or
Accessibility Advisory Committee may be consulted. An Academic Staff
Member making the request for reconsideration must make it in writing
and be able to demonstrate a substantial, viable and direct connection to
the student and the proposed accommodation. In such cases, the student
shall be made aware of the request for reconsideration and have the op-
portunity to provide their position to the Coordinator of SAS before a final
determination is made.

2.3 Following a request for reconsideration from a student, an Academic
Staff Member or both, the Coordinator of Student Accessibility Services
shall issue a decision in writing to the student, the Academic Staff Member
and the Faculty/School, as appropriate, normally within five business days
of receipt of the request for reconsideration.

Formal Appeal

2.4 |If a student or an Academic Staff Member does not agree with the
decision of the Coordinator of SAS regarding a request for reconsideration,
they may file a formal appeal to the Senate Committee on Accommoda-
tion Appeals.

2.5 Students may appeal a decision when:
Failure of Judgment

(@) they believe the decision made by the Coordinator of SAS was
incorrectin his/ her judgment regarding the need for, application of, or
implementation of an Accommodation.

Failure of Process

(b) they believe the decision made by the Coordinator of SAS was incor-
rect due to a failure on his/her part or the part of SAS to dutifully perform
the process of determining eligibility, or determining a reasonable Accom-
modation.

Failure of Information

(c)they believe the determination made by the Coordinator of SAS was
incorrect due to a lack of information, or documentation. Generally speak-
ing, a failure of information is informally handled by the student providing
updated or requested documentation.

2.6 Faculty Members may appeal a decision when:
Compromising Academic Standards

(@) they believe that the decision made by the Coordinator of SAS would
undermine the Bona Fide Academic Requirements or Essential Skills Doc-
ument. The onus is on the Faculty Member to establish how the standards
would be compromised by providing the accommodation. If a Bona Fide
Academic Requirements or an Essential Skills Document has not been
developed, no appeals shall be available to Faculty Members.

2.7 Academic Staff Members filing appeals under this policy must
demonstrate a substantial, viable and direct connection to the student and
the proposed accommodation.

2.8 The composition of the Senate Committee on Accommodation Ap-
peals shall include:

()
(b)
(c)A Chair appointed by the President.

Five members of the academic staff appointed by Senate;

Two students appointed by Senate;

2.9 Upon receipt of an Appeal, the Senate Committee on Accommoda-
tion Appeals will notify the Dean or delegate of the Faculty/ School, SAS
and the respondent of a hearing date.

2.10 Appeals will be heard by a panel of at least four members: two aca-
demic staff members, a student and the Chair.

2.11 The Committee will meet to determine whether there are grounds to
hear the appeal and whether the appeal falls within the jurisdiction of the
Committee.

2.13 If the Committee determines that it will hear the appeal, the Commit-
tee shall convene a hearing with the appellant, SAS or others as soon as
possible to consider submissions from all the parties and Dean, if applica-
ble. If the appellant is an Academic Staff Member, the student shall also be
invited to attend the hearing.

2.14 The Committee may establish rules and procedures for its hearings
and meetings. Such procedures must ensure fairness for all parties and
facilitate a timely resolution of appeals.

2.15 The Committee will determine the appropriate accommodation on
the basis of the student’s disability and the Bona Fide Academic Require-
ments or Essential Skills Document of the course or program.

2.16 The Committee will provide written reasons for its decision, which
shall be final and binding on all parties.

2.17 All matters considered by the Committee shall be strictly confidential.

2.18 In the consideration of appeals by the Committee, time shall be of the
essence. In most cases, the Committee shall make a decision within ten
business days of the filing of an appeal.

Disclosure and Security of Student Academic Records

The University and its constituent units have a clear obligation to the
student and to society concerning the disclosure and security of informa-
tion about a student’s academic record. All student records will be handled
in accordance with The Freedom of Information and Protection of Privacy
Act (Manitoba) (FIPPA) and the Personal Health Information Act (Manitoba)
(PHIA) as appropriate.

Policy documents are available online at: http://umanitoba.ca/access and
privacy/governance.html

Conflict of Interest Between Evaluators and Students Due to Close
Personal Relationships

The purpose of this policy is to ensure that the relationship between an
evaluator and the person being evaluated is and is seen to be impartial.

Definitions

1. An evaluator includes any person who participates, whether at first
instance or on appeal, in the process of admitting or selecting a student
to a course or program, determination of a student’s progress or academic
standing, or the receipt by a student of a prize, award or university finan-
cial support.
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2. A conflict of interest means a close personal relationship between an
evaluator and a student or applicant, or between evaluators, that gives rise
to a reasonable apprehension of bias and, in any event, such relationships
shall include that of:

a) parent/child;
b) spouses;
c) grandparent/grandchild;

d) siblings;

e) in-laws; or

f) persons living in the same dwelling unit.
Procedures

1. Responsibility for avoiding the conflict of interest rests with the evalu-
ator. In cases of uncertainty, the evaluator shall and the student may refer
the matter for determination to the department head (or dean/director, as
appropriate). The decision of the department head is subject to review by
the dean/director of the academic unit.

2. Where there is a conflict of interest, the evaluator shall immediately
withdraw from participation and shall inform the student concerned and
the head or dean/director, as appropriate.

a) Where alternative sections or electives exist, the alternative must be
taken, unless the dean/director concerned determines that this will create
an undue hardship for the student.

b) Where the dean/director has exercised discretion under 2.(a) or where
no alternatives exist to compulsory courses, the dean/director shall ensure
fair evaluation by having another suitably qualified evaluator review the
submitted material or hear the oral presentations. Where practicable, the
evaluator shall not participate in setting the examination or other evalua-
tion method.

3. Where the dean or director has a conflict of interest, the president shall
name a replacement to act in the matter.

4. In the case of failure to observe these regulations, staff members will be
subject to the discipline procedures provided by the appropriate collective
agreement or personnel policy of the University.

This Policy is available online at http://umanitoba.ca/admin/governance/gov-
erning_documents/students/277.htmi.

Campus Alcohol Policy
1.0 Reason for Policy

This policy is a general statement and guideline, setting out the Universi-
ty’s requirement for strict compliance with the Liquor Control Act (Mani-
toba), as well as any rules and regulations, and any successor or replace-
ment rules and regulations, at all events and facilities at which alcohol is
available. This policy is further to the Liquor Control Act (Manitoba), as
well as any rules and regulations and directives issued pursuant to the Act
(The “MLCC rules and regulations”).

2.0 Policy Statement

2.1 Alcohol abuse is a serious health problem and can lead to conduct that
may endanger the safety of individuals and result in damage to property
both on and off the University of Manitoba Fort Garry and Bannatyne
Campuses (the “Campuses”). This in turn may result in legal claims involv-
ing the University and others. The purpose of this policy is to explicitly
establish the general means by which alcohol abuse on the Campuses can
be reduced, and to the extent possible, eliminated.

2.2 The University shall meet the policy’s objective by:

2.2.1 Offering an alcohol education and awareness program within the
scope of programs offered by or through Student Affairs;

2.2.2 Maintaining University guidelines with respect to the serving and
consumption of alcohol on the Campuses;

2.2.3 Requiring that events and facilities at which alcohol is served on

the Campuses (the “events and facilities”) be managed effectively, and in
accordance with the University’s policy and procedures and MLCC rules
and regulations; and This policy applies broadly, and covers all events and
facilities on the Campuses.

This Policy is available online at http.//umanitoba.ca/admin/governance/qov-
erning_documents/community/253.html.

Parking Regulations
Part |
Reason for Regulation

1.1 The University of Manitoba recognizes that at any given time thereis a
large number of motor vehicles driving and parking on campus. In order
for the University to maintain orderly conduct of parking of motor vehicles,
Parking Regulations must be established. Furthermore, as an ancillary ser-
vice, parking must be operated on a cost recovery basis. These regulations
set out the rules, fees and remedies available in association with parking
on University property, and they apply to all staff, students, and the gen-
eral public. The University of Manitoba Act, which is an act of legislature,
empowers the University of Manitoba to govern parking on University
property and to make parking regulations. This includes fees and charges
for parking violations and actions taken for failure to pay fees and charges.

Part Il
Regulation Content
Introduction

2.1 Responsibility for the overall administration and implementation of the
Parking Regulations (the “Regulations”) of the University of Manitoba (the
“University”) rests with the Vice-President (Administration), who may from
time to time delegate to others aspects of the administration or imple-
mentation of the Regulations.

2.2 All members of the University community and persons attending

on property owned and occupied or under the charge or control of the
University, including roadways (the “University property”), are required to
familiarize themselves and comply with the Regulations.

2.3 The Regulations are in addition to any bylaws of the City of Winnipeg
and any legislation and regulations of the Province of Manitoba regulating
the operation or use of motor vehicles or regulating the crossing of or
walking upon roadways by pedestrians.

2.4 Nothing contained in these Regulations shall be deemed to limit the
University’s remedies or actions, either at law or through the University’s
policies, in respect of any matter arising under these Regulations.

General
Definitions

2.5 The following terms have the following defined meaning for the pur-
pose of this Regulation:
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(a) Any reference in the Regulations to Parking Services means the
persons or administrative unit of the University to whom the Vice-Presi-
dent (Administration) may from time to time delegate responsibility for
administration of parking permits and for the designation and assigning of
parking areas.

(b) Any reference in the Regulations to University Security Services
means the administrative unit of the University of which members may be
sworn peace officers, and may include others contracted by the Vice-Presi-
dent (Administration) from time to time to assist in the implementation of
the Regulations.

(c) Any reference in the Regulations to motor vehicles includes reference
to motorcycles, mopeds and scooters, and where appropriate, snowmo-
biles, bicycles, golf carts and all-terrain vehicles.

(d) Any reference in the Regulations to designated accessible parking
area means a parking space designated for individuals with physical
disabilities.

(e) Any reference in the Regulations to Event means any event being held
at the Investors Group Field with an expected attendance of 5,000 or more
individuals.

(f) Any reference in the Regulations to Event Day shall mean the date on
which there is a scheduled Event at the Investors Group Field.

(g) Any reference in the Regulations to Investors Group Field Event Des-
ignated Parking Lots shall mean any parking lot on University property,
on Event Day, designated and posted by the University as such, and shall
not include University Designated Parking Lots.

(h) Any reference in the Regulations to University Designated Parking
Lots shall mean any parking lot on University property, on Event Day,
designated and posted by the University as such, and all shall not include
Investors Group Field Event Designated Parking Lots

Headings of Paragraphs

2.6 All headings in the Regulations are inserted solely for convenience of
reference and shall not be deemed in any way to limit or affect the provi-
sions to which they relate.

Scope of Regulations
2.7 The Regulations, without any exceptions, apply to:

(a) all persons who park, stop or leave a motor vehicle on University prop-
erty; and

(b) all owners of motor vehicles which are parked, stopped or left on
University property.

Procedure Where No Assigned Parking Space Available

2.8 Subject to sections 2.37-2.39 on Event Parking, holders of a valid staff
parking permit who find their assigned parking area fully occupied may
park in the next most convenient parking area (other than a reserved
parking area, an accessible parking area, a residence student parking area,
a metered parking area, a pay & display parking area or a parkade) and
must immediately report the matter to Parking Services. The report should
include the motor vehicle licence number and staff permit number.

2.9 Subject to sections 2.37-2.39 on Event Parking, holders of a valid staff
parking permit who find their assigned parking area fully occupied may
park in the next most convenient parking area (other than a reserved
parking area, an accessible parking area, a residence student parking area,
a metered parking area, a pay & display parking area or a parkade) and
must immediately report the matter to Parking Services. The report should
include the motor vehicle licence number and staff permit number.

2.10 Subject to sections 2.37-2.39 on Event Parking, holders of any other
valid parking permit who find their assigned parking area fully occupied
should contact Parking Services for directions on where to park without
penalty.

Rates

2.11 Rates for all forms of available parking permits at the University
(including rates for parking permit replacements) are set annually by the
Vice-President (Administration).

Parking Permits - General
Eligibility and Priority

2.12 All persons are eligible to apply for a parking permit as hereinafter
provided. Priority in allocation of parking permits will be given to full-time
staff members and students of the University. Any person applying for

a parking permit may be required to provide identification in order to
establish eligibility.

Authorization

2.13 On Monday to Friday from 7:30 a.m. to 4:30 p.m, a parking permit is
required for any motor vehicle parked or left on University property in an
assigned parking area, unless the motor vehicle is otherwise parked at a
meter or pay & display parking area or parkade in compliance with the
Regulations. A parking permit conveys the authorization by the University
for a specific motor vehicle, registered with Parking Services, to be parked
in an assigned parking area. Registration includes the completion of a
motor vehicle registration card or form, and payment of a fee

corresponding to the rates set annually for available parking permits (the
“parking fee”). Each permit will indicate the category of parking autho-
rized and, if appropriate, the area on campus where that motor vehicle is
authorized to park.

Reserved Twenty-Four (24) Hour Parking

2.14 Subject to sections 2.37-2.39 on Event Parking, reserved twenty-four
(24) hour parking areas are located in various parking lots (the “reserved
parking areas”). Parking in a reserved parking area is limited to motor
vehicles displaying a valid parking permit for that specific reserved parking
area. Reserved parking areas are appropriately signed and identified.

Alternate Parking Permit

2.15 Alternate parking permits are available to eligible staff members who
may be using an alternate vehicle on University property. Applications for
such permits can be made through Parking Services, provided the second
motor vehicle is registered and the applicant complies with any University
policies, procedures, regulations and other rules then in effect. Where
alternate parking permits are issued, only one (1) registered motor vehicle
at any time is authorized to park on University property at any given

time (unless the second registered motor vehicle is otherwise parked at a
metered or pay & display parking area or parkade in compliance with the
Regulations).

Affixing or Displaying Parking Permits
2.16 Parking permits must be properly affixed or displayed on the motor
vehicle as follows:

(a) parking permit decals issued by the University must be affixed on the
lower corner of the front windshield on the driver’s side of the motor vehi-
cle. The backing must be removed from the permit and the permit affixed
to the glass using the adhesive which is on the permit; and,

(b) parking permit hang tags issued by the University must be displayed
according to directions printed on the permit.
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2.17 Expired, invalid and cancelled parking permits must be removed from
motor vehicles immediately after the expiry, invalidation or cancellation
date and not displayed in conjunction with a valid parking permit.

Parking Permit Replacement

2.18 Parking permit replacements may be issued, at a predetermined rate,
to eligible permit holders when parking permits have been lost or stolen.

2.19 Parking permit replacements may be issued, at no cost, to eligible
permit holders where parking permits, through weather damage or fading,
are in need of replacement, as determined by Parking Services.

2.20 Where a parking permit replacement is issued, the original parking
permit must be returned to Parking Services, unless lost or stolen.

Term of Permit

2.21 Parking permits are issued for a specified period of time, but immedi-
ately become invalid upon the happening of any of the following events:

(a) on the date of expiration shown on the parking permit;

(b) when the parking permit is displayed on a motor vehicle other than the
motor vehicle for which it was issued;

(c) when the parking permit is not legible or has been altered;
(d) when the parking permit has been cancelled or revoked;
(e) when the parking permit is lost or stolen;

(f) when the motor vehicle for which the parking permit is issued has been
placed on the University’s tow away list;

(g9) when the applicant for a parking permit gives false or incorrect infor-
mation at the time of application; and

(h) when a residence student of the University vacates or is required to
vacate a residence located on University property (even if the property is
leased from the University).

Permits Not Transferable

2.22 Parking permits are not transferable and may be used only for the
motor vehicle in which the permit was issued unless otherwise authorized
in writing by Parking Services. Parking permits remain the property of the
University and must be destroyed when the permit expires or becomes
invalid.

Permits for Persons with Physical Disabilities

2.23 Any persons with physical disabilities may apply to Parking Services
for a parking permit for designated accessible parking areas as determined
by Parking Services. A statement from a medical doctor is required veri-
fying the degree of disability and assessing the length of time for which
parking in a designated accessible parking area is required.

2.24 Holders of valid University accessible parking permits who find no
signed designated accessible parking area is available, may park in the
next most convenient parking area (other than a residence student park-
ing area) and must immediately report the matter to Parking Services. The
report should include the vehicle licence number and accessible parking
permit number.

Bicycles

2.25 Bicycles should be parked only in proper University bicycle racks.
Parking and storing of bicycles inside any University building, or in any
manner which may create a problem related to pedestrian safety, building
access or maintenance, as determined by the University, is prohibited.
Bicycles parked in such a fashion are subject to removal by the University
and their owners may be subject to a fee or charge, at rates established by
the University, from time to time.

Rights of Cancellation

2.26 If the assigned parking area or any portion thereof for which the
parking permit is valid is deemed by the University to be required for other
purposes and if alternative parking is not provided by the University, the
unearned portion of the parking fee, minus any amounts due and owing
to the University as fees or charges incurred as a result of parking or
leaving motor vehicles on University property in contravention of the Reg-
ulations, will be refunded to the registered holder of the parking permit.

Staff and Student Parking
Application for Parking

2.27 Staff members intending to park a motor vehicle, other than a

bicycle, on University property must apply for assigned parking at Parking
Services, unless the motor vehicle is otherwise parked at a metered
parking area, pay & display parking area or parkade in compliance with the
Regulations.

2.28 Students intending to park a motor vehicle on University property
must apply for assigned parking at Parking Services or through any other
valid registration system authorized by the University, unless the motor ve-
hicle is otherwise parked at a metered parking area, pay & display parking
area or parkade in compliance with the Regulations.

Conditions of Parking

2.29 Parking permits authorize the registered permit holder to park in the
parking area designated by the parking permit.

2.30 Staff parking permits are valid from September 1 to August 31 of the
following year. Electricity is supplied to electrical outlets depending on
climatic conditions subject to Section E. Student parking permits are valid
from the date of issue until April 30 following the date of issue. Electricity is
supplied to electrical outlets depending on climatic conditions.

Summer Parking Permits

2.31 Summer parking permits may be issued upon application and autho-
rize the registered permit holder to park in the parking area designated by
the parking permit during the period of May 1 to August 31.

Residence Student Parking

2.32 Residence student parking areas are reserved on a twenty-four (24)
hour basis for residence students of the University. Residence students
who own and operate a motor vehicle, while maintaining approved resi-
dence on University property, may apply for available residence parking
permits and must submit proof of ownership of the motor vehicle accept-
able to Parking Services. These permits will be withdrawn by the Univer-
sity if the residence student vacates or is required to vacate residence on
University property, and the unearned portion of the parking fee, minus
any amounts due and owing to the University as fees or charges incurred
as a result of parking or leaving motor vehicles on University property in
contravention of the Regulations, will be refunded to the registered permit
holder.

Visitor Parking
Visitors

2.33 Subject to sections 2.37-2.39 on Event Parking, and unless otherwise
posted by the University, visitors may park in metered and pay & display
parking areas or a parkade at the posed rate, on Monday to Friday from
7:30 a.m. to 4:30 p.m. Monday to Friday from 4:30 p.m. to 7:30 a.m. and

on Saturdays and Sundays, visitors may park in all parking areas without
charge, unless otherwise posted by the University. Visitors must at all times
comply with the Regulations.
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2.34 Any visitor (including contractors, trades people, and persons attend-
ing conferences and seminars) who wishes to park other than at a metered
parking area, pay & display parking area or parkade must obtain written
parking authorization through Parking Services in advance and must
comply with the Regulations.

2.35 On an Event Day, visitors may not park or leave a motor vehicle in any
parking area or parkade beginning ninety (90) minutes before an Event
until one (1) hour after an Event.

Couriers

2.36 Courier companies making deliveries to the University are to use
designated building loading zones and must comply with the Regulations.
Parking is not to exceed the posted allowable time in duration and courier
vehicles must be visibly identified as such.

Event Day Parking

Investors Group Field event Designated Parking Lots

2.37 Notwithstanding anything else in these Regulations, beginning ninety
(90) minutes before the scheduled start of an Event and until one (1) hour
after the end of any Event, no person shall stop, park or leave any motor
vehicle in any Investors Group Field Event Designated Parking Lot, except
in accordance with the authorization granted by a valid Investor’s Group
Field parking pass or paid Event parking ticket.

University Designated Parking Lots

2.38 Notwithstanding anything else in these Regulations, beginning ninety
(90) minutes before the scheduled start of an Event and until one (1) hour
after the end of any Event, no person shall stop, park or leave any motor
vehicle in any University Designated Parking Lot without displaying a valid
University of Manitoba parking permit. University Designated Parking Lots
will be available to University of Manitoba parking permit holders on a
first-come, first serve basis and space will not be guaranteed.

Visitor Parking on Event Day

2.39 Notwithstanding anything else in these Regulations, visitor parking
areas at the University of Manitoba during Events will be temporarily
unavailable. This will include all pay and display areas, metered areas and
parkades.

Stalls Equipped With Heater Plugs

Restriction on Use of Power

2.40 No person shall use any heater plug except for the sole purpose of
drawing power for a motor vehicle block heater or interior car warmer and
no device may be used to supply power to another motor vehicle.

Liability

2.41 The University shall not be liable for any inconvenience, loss or dam-
age caused by electricity surges or interruptions or the supply of electricity
having ceased to be available at any heater plug.

Faulty Heater Plugs

2.42 Faulty heater plugs should be reported as soon as possible to the

University’s Physical Plant Department, or such other or substitute office as
may be instituted in its place by the University from time to time.

Parking and Operation of Motor Vehicles
Prohibitions

2.43 No person shall stop, park or leave any motor vehicle, except for
bicycles, upon any part of University property except in accordance with
the authorization granted by a valid parking permit and the Regulations
provided that, bicycles shall remain subject to all other Regulations and
policies of the University.

2.44 Except as specifically authorized by a valid parking permit, no person
shall stop, park or leave a motor vehicle alongside any building on Univer-
sity property.

2.45 No person shall stop, park, leave or operate a motor vehicle on side-
walks, paths, loading zones, landscaped areas or within three (3) meters of
a fire hydrant on University property except in the course of the perfor-
mance of essential University business.

2.46 No person shall stop, park or leave a motor vehicle in specific areas
and roadways on University property identified and signed as fire lanes.

2.47 No person shall permit a motor vehicle to be stopped, parked or left
in a metered space on University property when the meter at that space is
hooded.

2.48 No person shall permit a motor vehicle to be stopped, parked or left
in a metered space on University property when the meter at that space is
hooded.

2.49 No person shall stop, park or leave a motor vehicle to be stopped,
parked or left in a metered space or in any parking stall on University
property in such a manner that the motor vehicle is not wholly within the
metered space or parking stall.

2.50 No person shall move, disfigure, or in any way tamper with any park-
ing control signs posted or erected on University property.

2.51 No person shall stop, park, leave or operate a snowmobile on Univer-
sity property, unless specifically authorized by the Vice-President (Admin-
istration), or designate, who may set terms and conditions in connection
with such authorization wherever appropriate.

2.52 No person shall stop, park or leave a motor vehicle in a reserved
parking area, a signed accessible parking area or a residence parking area
at any time without a valid parking permit for that area unless otherwise
posted.

2.53 No person shall permit a motor vehicle to be stopped, parked or left
in a metered space on University property when the violation signal of the
meter indicates a violation or when the pay parking ticket has expired.

2.54 No person shall stop, park or leave a motor vehicle within a multi-
spaced meter parking area, a pay & display parking area or parkade on
University property without purchasing and displaying a valid dispenser
pay parking ticket.

2.55 No person shall stop, park or leave a motor vehicle from 7:30 a.m. to
4:30 p.m., Monday through Friday, in a signed parking area on University
property, without displaying a valid parking permit for that area.

2.56 Prohibitions 2.43 through 2.51 and 2.57 through 2.59 shall be in effect
at all times. Prohibitions 2.52 through 2.55 shall apply at all times except
on Saturday, Sunday and holidays, unless otherwise posted or noted in the
Regulations.

Theft of Service

2.57 No person shall deposit or cause to be deposited in a single or multi-
space parking meter, parking pay station or pay & display machine, any
substitute for a coin of Canada; or, deface, damage, tamper or impair the
working of any single or multi-space parking meter, meter pole, electronic
parking pay station, pass card reader, transponder or reader, parkade ticket
terminal, pay & display machine or pay parking lot gate.

2.58 No operator of a motor vehicle shall, during the hours of operation,
on entry into a parkade, proceed without first obtaining a pay parking
ticket from either the attendant or the automated ticket dispenser for that
parkade. On exiting from that parkade, no motor vehicle operator shall
proceed to exit without stopping and submitting the pay parking ticket to
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either the attendant or an automated pay station or terminal and paying
the required fee.

2.59 No operator of a motor vehicle shall, during the hours of operation, as
posted by the University, on entry into a pay & display lot or a multi-space
meter area, proceed without first purchasing a pay parking ticket from
either the attendant or the automated machine for that area.

Parking Signs

2.60 Operators of motor vehicles shall obey any parking signs on Univer-
sity property erected by either the University or with the consent of the
University.

Temporary “No Parking” Signs

2.61 Where it is necessary to erect temporary “No Parking” signs in areas
normally allotted for parking under the Regulations for such reasons

as snow removal, cleaning, construction, special events or other good
reasons, as same may be deemed by the University, such “No Parking”
signs shall be observed and have priority over normal parking privileges.
Wherever possible, persons temporarily displaced by the erection of such
emergency signs will be assigned to other locations.

Fees and Charges

2.62 Authority. Pursuant to subsection 16(1) of The University of Manitoba
Act, the University is authorized to impose fees and charges to be paid by
owners or operators of motor vehicles stopped, parked in or left on Univer-
sity property in contravention of the Regulations.

2.63 Notice of Parking Violation. A notice or form (“violation notice”)
may be issued by the University to any operator or owner charged with
violation of any of the provisions hereof.

2.64 Failure to Pay Fees or Charges. Violation notices must be settled
within ten (10) days from the date of issue, failing which the University
shall proceed to take all necessary legal action to receive payment of such
fees and charges together with any costs incurred by the University in
taking such legal action.

2.65 Service of Violation Notices. A violation notice shall be sufficiently
served if served in any of the following ways:

(a) by being handed to the operator of the motor vehicle;

(b) by being mailed to the address of the person registered as the owner of
the motor vehicle concerned; or,

(c) by such violation notice being attached to, or left under, the windshield
wiper or attached to the windshield of the motor vehicle.

2.66 Content of Violation Notice. The violation notice shall have en-
dorsed thereon the following:

(a) “This parking violation is issued pursuant to section 16 of The University
of Manitoba Act by authority of the Board of Governors of the University,

or such other substitute office as may be instituted in its place by the Uni-
versity, from time to time, for a contravention of the Parking Regulations”.

2.67 Amount of Fees and Charges. Fees and charges for parking viola-
tions are as follows:

(a) for all violations other than those listed in subsections (b) to (f):

(i) Option “A” - TWENTY DOLLARS ($20.00) if paid within ten (10) days of
the date the contravention occurred; and

(ii) Option “B” - FORTY DOLLARS ($40.00) if paid thereafter.

(b) for possession and/or display of a stolen or forged parking permit or
pay parking ticket - TWO HUNDRED AND FIFTY DOLLARS ($250.00) and
a charge in an amount equal to the costs that would have been incurred

for the purchase of a parking permit or pay parking ticket for the period
during which the stolen or forged parking permit or pay parking ticket
was being used upon order of the Vice-President (Administration) under
section 2.73;

(c) for a violation of sections 2.57 through 2.59 - TWO HUNDRED AND
FIFTY DOLLARS ($250.00) and such amount as the University may deem
appropriate in order to compensate the University for losses suffered as
a result of damage to property caused by the person, upon order of the
Vice-President (Administration) under section 2.74;

(d) for stopping or parking in an accessible parking space:

(i) Option “A” - SIXTY DOLLARS ($60.00) if paid within ten (10) days of the
date the contravention occurred; and

(ii) Option “B”— ONE HUNDRED DOLLARS ($100.00) if paid thereafter;

(e) for stopping or parking in a fire lane or for displaying an invalid permit
or pay parking ticket:

(i) Option “A” - FIFTY DOLLARS ($50.00) if paid within ten (10) days of the
date the contravention occurred; and

(ii) Option “B” - SEVENTY-FIVE DOLLARS ($75.00) if paid thereafter; and
(f) for violations of sections 2.37 and/or 2.38:

(i) Option “A” - FIFTY DOLLARS ($50.00) if paid within ten (10) days of the
date the contravention occurred; and

(ii) Option “B” SEVENTY FIVE DOLLARS ($75.00) if paid thereafter.

The University may require payment of fees and/or charges for parking
violations under more than one of the above noted subsections, with
respect to a single incident, as the University, within its sole discretion may
determine is appropriate.

2.68 Voluntary Payment. Any fees or charges issued under sections 2.43-
2.59 on Prohibitions may be paid within the time limit indicated on the
notice thereof as follows:

(a) by on-line payment, on a twenty-four (24) hour basis, by visiting the
University’s website at www.umanitoba.ca/parking;

(b) by mail or after hours deposit (cheques only) at Parking Services at the
Welcome Centre, 423 University Crescent, or such other location as the
office may be located in from time to time;

() in person Monday to Friday, between the hours of 8:00 a.m. and 4:30
p.m. at Parking Services at the Welcome Centre, 423 University Crescent, or
such other location as the office may be located in from time to time.

2.69 Appeals and Extenuating Circumstances. Those persons wishing
to appeal and outline extenuating circumstances, or appeal a parking fee
or charge issued under section 2.67 (excluding clauses e-f of section 2.72),
may do so as follows:

(a) with respect to fees or charges for parking in contravention of the Reg-
ulations — attend to Parking Services at the Welcome Centre, 423 University
Crescent, (or such other location as the office may be located in from time
to time), Monday through Friday, 8:00 a.m. to 4:30 p.m. respecting a fee or
charge; or

(b) with respect to appeals of decisions under (a) above and with respect
to the other decisions issued under sections 2.70 through 2.72 inclusive
— appeal to the Vice-President (Administration) or such person or body
designated by the Vice-President (Administration) in accordance with
procedures established from time to time.
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2.70 Revocation of Parking Permit. In addition to any other fees or
charges provided by the Regulations, a parking permit of an individual
violating the Regulations, may be revoked by the Vice-President (Adminis-
tration) at his/her sole discretion.

2.71 Prohibition from Parking on University Property. Any person
whose parking permit is revoked may also be prohibited by the Vice-Pres-
ident (Administration) from parking, stopping or leaving a motor vehicle
on University property for a period of up to twelve (12) months, during
which time any motor vehicle registered to that person may be removed
and impounded under sections 2.75-2.78 on Removal, Impoundment and
Liability.

2.72 Failure to Pay Fees or Charges. Where a person does not pay the
fees or charges owing under sections 2.67, 2.73 or 2.74, any one (1) or
more of the following actions may be taken by the University:

(a) discipline (including dismissal) of faculty and staff members;
(b) discipline of students under the Student Discipline Bylaw;

(c) withholding of examination marks, transcripts, diplomas, or deny-
ing registration and registration materials until the outstanding fees or
charges have been paid in full or other arrangements have been made
which are satisfactory to the University;

(d) revocation of a parking permit under section 2.70 and prohibition from
parking on University property under section 2.71;

(e) removal and impoundment of a motor vehicle under sections 2.75-2.78
on Removal, Impoundment and Liability; and

(f) collection activities by the University or by others at the request of the
University, including the issuance of a Statement of Claim in a civil court
against the owner or operator of a motor vehicle for the amount of the
fee or charge and all costs relating to and including the costs of removal,
impoundment and storage of the motor vehicle, as well as any legal costs
incurred by the University in taking such collection activities and/or legal
action.

2.73 Stolen or Forged Parking Permits and Pay Parking Tickets. Where
a person has been found in possession of and/or displaying a stolen or
forged parking permit or pay parking ticket:

(a) the unauthorized parking permit or pay parking ticket shall be confis-
cated;

(b) the person shall pay a fine of:

(i) Option “A”- FIFTY DOLLARS ($50.00) if paid within ten (10) days of the
date the contravention occurred; and

i) Option “B” - SEVENTY —FIVE DOLLARS ($75.00) if paid thereafter; and
¢) upon the order of the Vice-President (Administration), the person:
i) shall pay a fee of TWO HUNDRED AND FIFTY DOLLARS ($250.00);

ii) shall be required to make payment to the University in an amount
equal to the costs that would have been incurred for the purchase of a
parking permit or pay parking ticket for the period during which the stolen
or forged parking permit or pay parking ticket was being used; and

(
(
(
(

(iii) shall not be entitled to, and shall be prohibited from, parking a motor
vehicle on University property for a period of up to twelve (12) months,
during which time any motor vehicle registered to that person may be
towed away and impounded under Sections 2.75-2.78 on Removal, Im-
poundment and Liability.

2.74 Violation of Sections 2.57 - 2.59. Where a person has violated one or
more of sections 2.57 - 2.59:

(a) the person shall pay a fine of:

(i) Option “A”- FIFTY DOLLARS ($50.00) if paid within ten (10) days of the
date the contravention occurred; and

(ii) Option “B” — SEVENTY —FIVE DOLLARS ($75.00) if paid thereafter; and
(b) upon the order of the Vice-President (Administration), the person:
(i) shall pay a fee of TWO HUNDRED AND FIFTY DOLLARS ($250.00);

(ii) shall pay such amount as the University may deem appropriate in order
to compensate the University for losses suffered as a result of damage to
property caused by the person that violated one or more of sections 2.57-
2.59; and

(iii) shall not be entitled to, and shall be prohibited from, parking a motor
vehicle on University property for a period of up to twelve (12) months,
during which time any motor vehicle registered to that person may be
towed away and impounded under Sections 2.75-2.78 on Removal, Im-
poundment and Liability.

Removal, Impoundment and Liability

2.75 Motor vehicles parked or left on University property may be removed,
impounded and stored if such motor vehicles are considered by the
University to be impeding snow removal operations or any other essential
operation whatsoever or where removal or impoundment of the motor
vehicle is deemed to be reasonable in the sole discretion of the University.

2.76 Motor vehicles parked or left on University property on an Event Day
may be removed, impounded and stored if such motor vehicles are parked
in in contravention of these Regulations, as determined by the University
in its sole discretion.

2.77 In addition to any other fee, charge or consequence provided by
these Regulations, a motor vehicle removed and impounded under these
Regulations shall be at the owner’s risk. The owner or operator shall be re-
sponsible for the charges incurred for removal, impoundment and storage,
which charges must be paid before the motor vehicle will be released.

2.78 Neither the University, nor its employees, servants or agents, shall
be liable in any way whatsoever for such damage or inconvenience in the
event of any damage or inconvenience caused by reason of any motor
vehicle being towed away, removed, stored or impounded in accordance
with these Regulations.

Liability for Lost, Stolen or Damaged Property

2.79 Neither the University, nor its employees, servants or agents, shall be
liable in any way whatsoever for any lost, stolen or damaged property con-
tained within the motor vehicle or any loss, damage or theft to the motor
vehicle, notwithstanding that the loss, theft or damage may have occurred
while on University property.

This policy is available online at http://umanitoba.ca/admin/governance/gov-
erning _documents/community/255.html.
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Student Discipline Bylaw
1.0 Reason for Bylaw

The Student Discipline Bylaw and related Procedures provide guidance to
those individuals charged with administering disciplinary action (“Dis-
ciplinary Authority”) while, at the same time, outlining the prohibited
conduct and the right of appeal.

2.0 Rule/Principle

2.1 As members of the University Community, students have an obligation
to act with academic integrity and in a fair and reasonable manner toward
their peers, faculty, staff, administration and the physical property of the
University. Academic integrity and personal conduct, both on-campus
and off-campus in university-sanctioned activities, are critical elements in
achieving these obligations.

2.2 Students will be subject to disciplinary action under this bylaw, for
the following matters regardless of whether such behaviour is covered by
other University governing documents; (bylaws, policies, procedures and
regulations).

2.2.1 Academic dishonesty including, but not limited to:

a) academic/scientific fraud;

b

&=

cheating on exams or tests;
C

(
(
(
(d
(
(
(

-

contravention of academic regulations;

=

re-submitting own previous course work as new work;
e
f

g) plagiarism (i.e., passing off the thoughts, writings and work of another
person as one’s own).

—

examination personation;

—

inappropriate collaboration; and

2.2.2 Inappropriate behaviour including, but not limited to:
a
b

=

abuse of computer privileges;

=

alcohol and substance abuse;

=

breach of residence hall regulations;
d

e) false or misleading information made for any purpose including infor-
mation in connection with:

=

(
(
(c
(d) disorderly, violent or threatening behaviour;
(

i) application for admission;

ii) application for awards;

iii) medical certificates;

iv) letters of permission;

v) transfer of credits; and

vi) transcript/student records matters;

f) harassment and unlawful discrimination;

g) indecent exposure;

h) theft;

i) unprofessional conduct; and

—_ s~ o~ o~ o~ o~ o~ o~ o~

(j) vandalism.

2.3 The specific jurisdiction for each of the Disciplinary Authorities is set
out in“Table 1: Jurisdiction of Disciplinary Authorities” (“Table 1”) which
follows this Bylaw. For the purposes of this document and the related
Procedures document, references to Faculty/School will include University
1 and Dean/Director will include the Director of University 1.

2.4 The specific disciplinary actions available for each Disciplinary Author-
ity are set out in “Table 2: Disciplinary Actions Available to Disciplinary
Authorities” (“Table 2") which follows this Bylaw.

2.5 Disciplinary Authorities having the closest connection with the partic-
ular alleged disciplinary matter are encouraged whenever possible and
appropriate to resolve student disciplinary matters informally in the first
instance.

2.6 Students who make complaints or appeals which are found by the
Disciplinary Authority to be frivolous or made for an improper purpose,
may be subject to disciplinary action.

2.7 If the disciplinary matter relates to a criminal offence, the Disciplinary
Authority shall provide relevant information to Campus Security Services
for potential follow-up by the appropriate policing authority.

2.8 Students have a right to appeal disciplinary actions made by a Dis-
ciplinary Authority excluding the decisions of the University Discipline
Committee (“UDC") which are final decisions.

2.9 Students are advised that the Disciplinary Authority to whom an
appeal has been made may impose a more severe disciplinary action than
previously recommended by a lower disciplinary body should the hearing
panel, after reviewing the evidence presented by all parties, consider the
original disciplinary action insufficient.

2.10 Students are afforded the right to representation when dealing with
disciplinary matters in the first instance and with respect to appeals; and
both are subject to the limitations set out in the related Procedures [See

sections 2.10.3.,2.10.4 and 2.17.5].

2.11 No disciplinary action shall be implemented until the time for appeal
has elapsed or until the Student has waived in writing the right to appeal,
whichever occurs first. The only exceptions to this rule shall be:

(a) where the disciplinary action would be entered on the academic
records of the Student, the Registrar shall be notified by the Disciplinary
Authority implementing such disciplinary action, and shall not issue any
academic transcripts until the appeal has been disposed of;

(b) where the disciplinary action relating to academic dishonesty or
academic fraud may result in a change to the Student’s transcript, the
Registrar shall be notified by the Disciplinary Authority implementing such
disciplinary action, and shall not issue any transcripts until the appeal has
been disposed of;

(c) where changes in the Student’s courses and/or program are directly
related to the matter under disciplinary consideration, such changes shall
not be permitted; and

(d) where the disciplinary action were not implemented, the safety of
members of the University Community would be compromised.

2.12 Related Procedures are set out in the Governing Document entitled
Procedures: Student Discipline.

This Policy and the Procedure below are available online at http://umanitoba.
ca/admin/governance/governing documents/students/student discipline.
html.

Student Discipline Procedures
1.0 Reason for Procedures

To set out Procedures secondary to the Bylaw entitled “Student Discipline”
in order to provide guidance to individuals charged with discipline author-
ity and, at the same time, to outline the prohibited conduct and the right
of appeal.
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2.0 Procedures
2.1 General

2.1.1 A student who is the subject of a disciplinary matter (the “Student”)
should be informed in writing as early as possible by the Disciplinary
Authority dealing with the matter in the first instance that:

(a) an investigation is proceeding, the nature of the matter being investi-
gated, and that the Student may be subject to disciplinary action;

(b) the Student may obtain a copy of the Student Discipline Bylaw and
Procedures, which includes information on appeal procedures. This docu-
ment is available from the Office of the University Secretary or the Office of
Student Advocacy;

(c) the Student has a right to appeal, if an appeal is available from the
Disciplinary Authority who imposed the disciplinary action.

(d) the Student may seek advice from the Office of Student Advocacy, Uni-
versity of Manitoba Students’ Union, and Graduate Students’ Association. It
is the sole responsibility of the Student to determine the adequacy of the
Student’s representation.

2.1.2 If the disciplinary matter relates to a course other than a course
offered by the Faculty/School in which the student is registered, the fol-
lowing procedures shall take place:

(a) the matter shall be dealt with directly by the Department Head; and

(b) where disciplinary action is found to be warranted the following shall
apply:
(i) The Department Head shall review the Student’s Academic History to

determine whether other acts of Academic Dishonesty and/or Inappropri-
ate Behaviour have occurred previously for this student, and;

(i) The appropriate disciplinary action shall be determined in consultation
with the Dean/Director of the Faculty/School in which the student is regis-
tered and the Department Head of the Faculty/School offering the course
will advise if earlier acts of Academic Dishonesty and/or Innappropriate
Behaviour were found.

2.1.3 If the disciplinary matter involves two or more students and they
should appeal the following shall take place:

(a) where possible, each student, shall have a separate hearing panel, with
only the Chair being the same in both hearings; and

(b) the Respondents may bring in relevant information on the other stu-
dent(s) as it pertains to the appeal. Every effort must be made to protect
the identity of the other student(s).

2.1.4 Once a disciplinary action has been implemented, no further disci-
plinary action may be imposed except:

(a) as a result of an appeal by the student; or

(b) in an instance where a student has been found to have committed
repeated instances of academic dishonesty. In such an instance the Dean/
Director of Registration may impose further disciplinary action.

2.1.5 The failure of the Disciplinary Authority to comply with any or all of
the requirements in 2.1.1 shall not affect the validity of further proceed-
ings in connection with the disciplinary matter provided, however, such
failure may be considered in further proceedings.

2.1.6 The first level disciplinary authority whose decision is being appealed
may be referred to in this document as “the Respondent”.

2.1.7 Students when appealing may be referred to in this document as “the
Appellant”.

2.2 Jurisdiction of Disciplinary Authorities

The Jurisdiction of Disciplinary Authorities is set out in Table 1 of Bylaw:
Student Discipline.

2.3 Range of Possible Disciplinary Actions

The Disciplinary Actions Available to Disciplinary Authorities are set out in
Table 2 of Bylaw: Student Discipline.

2.4 Suspensions and Expulsions

2.4.1 Suspension means any withdrawal of one or more rights or privileges
for a definite or indefinite period of time.

2.4.1.1 Students who have been suspended for a definite period of time
shall upon the lifting of the suspension, have the rights or privileges sus-
pended, automatically reinstated.

2.4.1.2 Suspension for an indefinite period of time shall be dealt with as
follows:

(@) In the case of suspension for an indefinite time by the Executive Direc-
tor of Enrolment Services, the suspension may be lifted by the Executive
Director of Enrolment Services upon consideration at the written request
of the Student, after consultation with the Dean/Director of the Faculty or
School concerned.

(b) In the case of all other suspensions for an indefinite period of time, the
suspension may be lifted by the Disciplinary Authority which imposed the
suspension, upon consideration of the written request of the Student.

2.4.2. Expulsion means a withdrawal of all rights or privileges available to
students for either a definite or indefinite period of time.

2.4.2.1 In the case of an expulsion for a definite period of time, upon
expiration of such time, the Student, to be readmitted, must reapply for
admission, through normal channels, to the appropriate authority having
jurisdiction over admission.

2.4.2.2 In the case of a Student who has been expelled for an indefinite
period of time the student may apply to the Disciplinary Authority that
imposed the final penalty for a lifting of the expulsion. If the expulsion
is lifted, the Student, in order to be readmitted, must reapply for admis-
sion, through normal channels, to the authority having jurisdiction over
admission.

2.4.3 A Student may be suspended or expelled by a Disciplinary Authority
from the following:

a) a particular course;

b) courses;

d

(

(

(c) a department;
(d) a Faculty/ School;
(

)
e) the University; or
(f) a Residence.

2.4.3.1 When a Student is suspended or expelled from the above list (ex-
cluding (f)) any academic credits earned by the Student at The University
of Manitoba or at another academic institution in an equivalent or related
area of study during the period of suspension or expulsion shall not be
counted as credit toward any degree or program offered by a department,
or a Faculty/School, from which Faculty/School, or from whose courses, the
Student has been suspended or expelled unless at the time of the impo-
sition of the suspension or expulsion, the Disciplinary Authority stipulates
otherwise.
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2.4.4 Where a Disciplinary Authority has suspended or expelled the
Student from the University, any academic credits earned by the Student
at any academic institution during the period of suspension or expulsion
shall not be counted as credit toward any degree or program offered by
The University of Manitoba, unless at the time of the imposition of the
suspension or expulsion, the Disciplinary Authority stipulates otherwise.

2.4.5 Where the Student has been suspended or expelled from a Faculty/
School of the University, any other Faculty/School may refuse to register
the Student for any course or courses or refuse to accept the Student as
a transfer Student, provided that prior to such refusal, the other Faculty/
School has:

(a) obtained and considered a written report from the Disciplinary Author-
ity that implemented the suspension or expulsion, outlining the circum-
stances surrounding the disciplinary action;

(b) provided the Student a copy of the report; and
(c) given the student an opportunity to respond to the report.
This is not an appealable matter.

2.5 Student Academic History/Transcript with regard to Disciplinary
Actions

2.5.1 Disciplinary actions implemented shall not ordinarily be recorded on
the Student’s academic history/transcript except in the following:

(a) if the Student is suspended or expelled under sections 6 to 9 of Table 2
inclusive; or

(b) a reprimand has been ordered recorded on a Student’s academic histo-
ry/transcript under section 20 of Table 2.

2.5.2 A suspension shall appear on the Student’s academic history/tran-
script until such time as the suspension period has elapsed, when it shall
be removed upon the written request of the Student to the Registrar.

2.5.3 In the case of suspension for supplying false or misleading informa-
tion in connection with an application for admission (see sections 10 and
11 of Table 2), any notation on the Student’s academic history/transcript
may only be removed by the Registrar, for undergraduate students and the
Dean, Faculty of Graduate Studies for graduate students upon the written
order of the Disciplinary Authority that implemented the disciplinary
action (see 2.4.2 of these Procedures).

2.5.4 An expulsion shall appear on the Student’s academic history/tran-
script and may only be removed by the Registrar upon the written order of
the Disciplinary Authority that implemented the disciplinary action.

2.5.5 Where a reprimand has been ordered to be recorded on the Student’s
academic history/transcript (see section 20 of Table 2), the reprimand shall
be removed:

(a) following the elapse of the specified period of time, upon the written
request of the Student to the Registrar; or

(b) earlier, upon a written order from the Disciplinary Authority that imple-
mented the disciplinary action.

2.5.6 For the purposes of this document the term “reprimand”is defined as
“to convey stern disapproval to a person by means of recording of action
on their student record and transcript”.

2.6 Appeals
2.6.1 General

2.6.1.1 A Student has the right to appeal all disciplinary actions except
those implemented by the University Discipline Committee or a hearing
panel thereof.

2.6.1.2 A Disciplinary Authority to whom an appeal has been made may
dispose of the matter in any way authorized to it under Table 1. The
resulting disposition may be the same, more severe or less severe than the
original disciplinary action and the Student shall be so informed of this
possibility prior to the commencement of an appeal hearing.

2.6.1.3 Only the Student who has been the subject of disciplinary action
has the right to appeal.

2.6.1.4 When an appeal is heard, a finding that disciplinary action is
warranted shall not be implemented unless the Student has been invited
to attend the hearing and, if in attendance, is permitted to ask questions
and offer an explanation. Every reasonable attempt should be made to
schedule the hearing at a time and place that permits the Student’s partic-
ipation.

2.6.1.5 The Student may appear in person and may be represented by
another person in accordance with the provisions of Section 2.10.3, 2.10.4,
and 2.17.5.

2.6.1.6 If the Appellant, Respondent or their respective representatives are
unable to attend the hearing in person, the use of an electronic commu-
nication device, such as telephone, may be used with prior consent of the
Chair, provided that such means enable all parties to clearly communicate.
A request for such a meeting must be made at least one week in advance
of the hearing date.

2.6.1.7 A representative designated in writing by the Student, subject to
2.10.3 and 2.17.5, may:

(a) attend any disciplinary hearing; and

(b) participate in any disciplinary hearing to the extent of asking questions
of anyone in attendance and making submissions to any Disciplinary
Authority, including the Local Discipline Committee (the “LDC").

2.7 Notices of Appeal/Disciplinary Authority Response to Appeal

2.7.1 If the Student wishes to appeal a disciplinary action, the Student
must deliver the following documents (the “Notice of Appeal”) to the
appropriate persons or bodies as identified in 2.8 within ten (10) working
days as of the date on the letter from the lower body, notifying the Student
of the disciplinary action:

(a) copies of such written materials as the Student wishes considered in
connection with the appeal; and

(b) copies of the letter indicating the lower level decision, if not a first level
appeal.

2.7.2 The Student shall clearly indicate in the notice of appeal whether
they are appealing the decision on:

(a) the finding of facts;
(b) the disposition determined by the disciplinary authority; or
(c) both (a) and (b).

2.7.3 The lower level appeal body Committees must send a copy of deci-
sion letter to next level of appeal body. If an appeal is not received by the
next level appeal body by deadline set out in 2.7.1. then the disciplinary
action against the student will be implemented.

2.7.4The time for delivery of a Notice of Appeal may be extended by the
person or body to whom the appeal is to be made, or by the Chair of UDC
where the appeal is to the UDC. The disciplinary action implemented may
be put on hold if the appeal body receiving the next level of appeal deems
the lateness acceptable and grants the student permission to proceed with
the appeal after deadline.
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2.7.5The Student and the designated representative of the Student shall
receive the same notices of hearings held by a LDC and the UDC as the
Respondents.

2.7.6 The Respondent will be given ten (10) business days to respond. If no
response is received from the Respondent by the date requested by the
Office coordinating the appeal, a hearing may be set. If the Respondent
had not received permission for an extension, a written request must be
submitted to the appropriate Chair to determine whether the Respon-
dent’s submission will be accepted.

2.8 Appeal Routes

2.8.1 If the Student wishes to appeal the disciplinary decision of a member
of the academic staff (except for suspension from attendance for the bal-
ance of the meeting of one class), or the decision of a Department Head,
the Notice of Appeal shall be delivered to the appropriate Dean/Director
in the Faculty/School offering course(s), the Dean/Director in the Faculty /
School of registration with a copy to the academic staff member/depart-
ment head, as the case may be.

2.8.2 If a Student is appealing within a Faculty/School that does not have
Department Heads, then the first level of decision will be the Dean/Direc-
tor of that respective Faculty/School and the next level of appeal will be
the Local Discipline Committee as set out in 2.8.3.

2.8.3 If the Student wishes to appeal the disciplinary decision of a Dean/
Director, or the Director of Housing and Student Life, the Notice of Appeal
shall be delivered to the appropriate LDC in care of the respective Dean/
Director or the Director of Housing and Student Life.

2.8.4 If the Student wishes to appeal the disciplinary decision of the Direc-
tor of Libraries (other than as a delegate of the President), a delegate of the
Director, or an ad hoc committee appointed by the Director, the Notice of
Appeal shall be delivered to the Chair of the Senate Committee on Librar-
ies, with a copy to the person or ad hoc committee which made the initial
disciplinary decision. Within ten (10) business days of receipt of the Notice
of Appeal, the Chair of the Senate Committee on Libraries will appoint a
Library Appeals Committee to hear the appeal.

2.8.5 If the Student wishes to appeal the disciplinary decision of any of the
following disciplinary authorities, the Notice of Appeal shall be delivered
to the UDC in care of the Secretary of the UDC (University Secretary):

(a) the decision of an LDC or the Library Appeals Committee;
(b) the decision of the Director of Admissions;

(c) the decision of the Dean of the Faculty of Graduate Studies in relation
to fraudulent documents submitted for admission to the Faculty;

(d) the decision of the Executive Director of Enrolment Services or the As-
sociate Vice-President (Administration) or an ad hoc committee appointed
by either of these persons;

(e) the decision of the Executive Director of Information Services & Tech-
nology (IST);

(f) the Registrar;

(g) the Provost of University College;

(h) the decision of the Vice-President (Administration); or
(i) the decision of the President or delegate.

2.9 LOCAL DISCIPLINE COMMITTEE (LDC)

2.9.1 Each Faculty/School, and the University Residences under the juris-
diction of the Office of Housing and Student Life shall establish a standing
or, from time to time, ad hoc committee to hear and determine disciplinary

matters appealed to it by Students from a decision of the Dean/Director
of a Faculty/School, or the Director of Housing and Student Life for the
University Residences under the Office of Housing and Student Life’s juris-
diction (hereinafter referred to as “the LDC').

2.9.2 In Faculties/Schools the LDC shall be composed of an equal number
of academic staff and Students with a minimum of eight (8) members.

2.9.3 In the case of University Residences, the LDC shall be composed of
an equal number of residence staff and Students with a minimum of eight
(8) members. Members shall be appointed by the Director of Housing

and Student Life with the advice of the appropriate Residence Students’
Association.

2.9.4The Chair shall be elected by and from the membership.

2.9.5 A quorum shall be half the members, with a minimum of four (4)
members, ensuring at least one Student and one Faculty member are
present.

2.9.6 The Chair shall only vote in the case of tie.
2.10 LDC Hearing Procedures

2.10.1 The Student shall be presumed to be innocent until the evidence
presented indicates that, on the balance of probabilities disciplinary action
is warranted. The LDC, in weighing the balance of probabilities, shall con-
sider the severity of the alleged incident.

2.10.2 The hearing shall be by way of a trial de novo unless the appeal
has been made only in relation to the severity of the disciplinary action
imposed.

2.10.3 The Student may appear in person and be represented by an
advocate from the office of Student Advocacy, a representative from the
University of Manitoba Students’ Union, a representative from the Grad-
uate Students’ Association, a member of the University community not
receiving payment for appearing, or a member of the Student’s immediate
family. It is the student’s sole responsibility to determine the adequacy of
their representation.

2.10.4 If the Student wishes to have a lawyer present, the lawyer may only
be a non-participating observer at hearings of the LDC, but may represent
the Student at hearings of the UDC.

2.10.5 A Student who fails to attend a scheduled hearing may have their
appeal considered on the basis of their written submission, verbal submis-
sion made by the Respondent, or Respondent’s representative as required
by the Committee, and the presentation of the Student’s designated
representative, if any.

2.10.5.1 In such a case, the Student shall be advised that the Committee
has made a decision regarding the appeal, and that the Student has ten
(10) business days to provide reasons for missing the hearing prior to the
implementation of the decision. The Chair shall determine whether the
hearing should be re-scheduled based on any submission from the Stu-
dent. A reasonable attempt will be made to reconvene the same members
should the hearing be re-scheduled.

2.10.6 The Student and the Student’s designated representative, if any, and
the relevant Disciplinary Authority, shall be entitled to receive in writing,

at least five (5) working days before the date set for the hearing, the infor-
mation that has been submitted to the LDC hearing panel by both relevant
parties in accordance with the Freedom of Information and Protection of
Privacy Act (“FIPPA") and the Personal Health Information Act (“PHIA").

2.10.7 Hearings shall be in camera, unless the Student requests in writing
at least 48 hours before the hearing that a hearing be open. If the hearing
is open, reasonable seating for observers shall be provided, but observers
may not participate in the proceedings.
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2.10.8 Notwithstanding section 2.10.7, hearings related to discipline under
Policy Respectful Work and Learning Environment (Personal Harassment,
Sexual Harassment, and/or Human Rights Discrimination or Harassment)
shall be closed.

2.10.9 The Student, or the Student'’s representative, if any, and the relevant
Disciplinary Authority shall have the right to challenge for cause any mem-
ber of the LDC, the validity of the challenge to be judged by the remainder
of the LDC. Such cause may include current teacher-student relationship,
bias, or any factor likely to prejudice a fair hearing. Any person, who was
directly involved in the original Disciplinary Action, either as a principal

in the case or as a Disciplinary Authority, shall be automatically removed
from any hearing panel regarding the appeal.

2.10.10 The Student, or the Student’s designated representative, if any, and
the Respondent, or the Respondent’s representative, if any, may call wit-
nesses and submit other evidence. The Student, the Student’s representa-
tive, if any, and the Respondent, or Respondent’s representative, if any, are
responsible for arranging their own witnesses. If witnesses are to be called,
a witness list must be provided by the Student or the Student’s represen-
tative, if any, in their original appeal package provided to the Chair and

a witness list must be provided by the Respondent or the Respondent’s
representative, if any, with their response to the appeal.

2.10.11 The Student shall not be required to testify, but if the Student
elects to do so, then the Student may be cross-examined by the Respon-
dent, or the Respondent’s representative, if any.

2.10.12 The Student or the Student’s designated representative, if any, and
the Respondent, shall have the right to cross-examine witnesses.

2.10.13 Requests for adjournment shall be honoured within reason.

2.10.14 The LDC may consider confidential information from the University
Health Service, Counselling Service, University Chaplains and other similar

services which are submitted by these services to the LDC at the request of
the Student. Such confidential information submitted to the LDC may only
be used for the purpose of the appeal.

2.10.15 A decision to uphold or deny an appeal, in whole or in part, and a
decision to take different disciplinary action, in whole or in part, requires a
simple majority of LDC Committee members present and voting.

2.10.16 The results of the hearing shall be conveyed in writing, in a timely
fashion, by the Chair of the LDC to the Student or the Student’s designated
representative, if any and to the Respondent or the Respondent’s designat-
ed representative, as the case may be.

2.10.17 If, after hearing all the evidence, the LDC is satisfied on the
evidence presented that the Student concerned has violated or commit-
ted an infraction of University regulations or policies through an act of
commission or omission for which the Student ought to be disciplined, the
LDC may dispose of the matter as set out in the column entitled “Deans,
Directors or LDC"in Table 2.

2.11 UNIVERSITY DISCIPLINE COMMITTEE (UDC)
2.11.1 Jurisdiction

The UDC and the hearing panels thereof shall exercise Disciplinary Author-
ity on behalf of the Board of Governors on all Students that are appealing
a decision from the Disciplinary Authorities that are set out in section 2.8.5
of this document.

2.12 Composition
2.12.1 The UDC shall be composed of 19 members. The 19 shall include:

a) eight academic staff nominated by the Senate Nominating Committee
and appointed by the Board of Governors;

b) seven students nominated by the Student Senate Caucus and appoint-
ed by the Board of Governors;

¢) the President of the University of Manitoba (or designate), as an ex-offi-
cio member;

d) the President of the University of Manitoba Students’ Union (or desig-
nate), as an ex-officio member;

e) the President of the University of Manitoba Graduate Students’ Associa-
tion (or designate), as an ex-officio member; and

f) the Chair appointed pursuant to section 2.12.4. The Chair shall only vote
in the event of a tie.

2.12.1.1 Positions for which no nomination had been received from the
Student Senate Caucus by September 15th shall be nominated by the
Senate Nominating Committee.

2.12.2 The terms of office shall be three years for academic staff, and one
year for students, from June 1 to May 31(academic staff) and October 14,
to October 13 (students). A member whose term of office has expired in
any year shall continue in office until a successor has been appointed and
shall be eligible for reappointment.

2.12.3 A quorum shall be nine (9) the members, where a minimum of one
student and one academic are present.

2.12.4 The Chair shall be appointed by the Board of Governors for a three
year term.

2.12.5The Vice-Chair shall be elected from and by the members for a three
year term.

2.13 Terms of Reference
2.13.1 To report annually to the President.

2.13.2 To establish procedures, consistent with this bylaw, for hearing
panels.

2.13.3To hear appeals, either as a committee of the whole or through a
hearing panel, from decisions of disciplinary authorities.

2.13.4To review the Student Discipline Bylaw and related Procedures peri-
odically and, if necessary, to recommend changes to it.

2.14 UDC Hearing Panels

2.14.1 When a matter has been appealed to the UDC, the Chair shall either
convene the UDC or convene a hearing panel thereof to hear the appeal.

2.14.2 When an appeal is received based on a fine or the amount ordered,
the only decision from which an appeal is taken is the amount levied by
way of fine or the amount ordered to be paid by way of restitution; then,
if such fine or restitution does not exceed $250.00, the Chair may, at the
Chair’s discretion, personally decide the matter, or may convene a hearing
panel to hear the appeal.

2.14.3 A quorum shall be a minimum of four (4) members, ensuring at least
one Student and one Faculty member are present including the Chair.

2.14.4 The Chair may vote only if there is a tie.

2.14.5 UDC members who have a conflict of interest in a particular case,
or have a temporary work conflict, or are otherwise unable to sit, may
disqualify themselves from hearing an appeal.

2.14.6 Notwithstanding the foregoing, the Chair of the UDC may, in a
particular case, require that a larger hearing panel be convened to con-
sider the matter, provided that such a larger hearing panel maintains the
representation as set out in section 2.14.3.
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2.14.7 The Chair of the UDC may use his/her discretion in determining
whether an appeal will be accepted when the appeal is submitted past the
deadline as set out in section 2.7.1 of these Procedures: Student Discipline.

2.14.8 The Chair of the UDC may use his/her discretion to reject an appeal
if the appeal appears to be clearly outside the jurisdiction of the UDC, (i.e.
matters not dealing with discipline nor related disciplinary actions taken
by a lower appeal body).

2.14.9 A staff member from the Office of the University Secretary, will serve
as Recording Secretary for the hearings.

2.14.10 All members of the UDC and/or Hearing Panel will keep all materi-
als and information used for the appeal in strict confidence and surrender
such materials to the Recording Secretary who will have the materials
destroyed by way of confidential shredding.

2.15 Responsibilities of Students submitting an Appeal

2.15.1 Students must submit ALL documentation they will rely on for their
appeal and must include the following documentation:

(a) A completed and signed UDC appeal application form, with current
mailing address and telephone numbers. The form is available at both the
Office of Student Advocacy and the Office of the University Secretary.

(b) A copy of the letter from the last Disciplinary Authority (in most cases
an LDC), regarding the last appeal indicating their decision.

(c) A copy of the materials submitted at last level of appeal if different from
the materials submitted to the UDC.

(d) A letter to the Chair of the UDC clearly outlining the reason for the
appeal and the remedy sought.

(e) All relevant documentation the Student will rely on as support for the
appeal.

(f) Alisting of all resources or witnesses the student wants in attendance
at the UDC hearing and their relevance. [The scheduling of witnesses and
resource people is the responsibility of the Student.]

(g) All the above documents must be filed within the time set out in
section 2.7.1.

2.16 Responsibilities of Respondents involved in an appeal2.16.1 Respon-
dents must submit the following:

(@) A written response to the Student’s appeal;

(b) ALL relevant documentation the Respondents will rely on as support
for their position regarding the appeal; and

(c) A listing of all resource people or witnesses they want in attendance
at the UDC hearing and their relevance. [The scheduling of witnesses and
resource people is the responsibility of the Respondent.]

(d) All the above documents must be filed within the time set out in
section 2.7.6.

2.17 UDC Hearing Procedures

2.17.1 The Student shall be presumed to be innocent until the evidence
presented indicates that, on the balance of probabilities disciplinary action
is warranted. The UDC, in weighing the balance of probabilities, shall con-
sider the severity of the alleged incident.

2.17.2 The hearing before the UDC hearing panel shall be by way of a trial
de novo unless the appeal has been made only in relation to the severity
of the disciplinary action imposed.

2.17.3 After an appeal hearing has commenced, the appeal may be with-
drawn by the appellant only with leave of the UDC hearing panel.

2.17.4 The Student may appear in person and may be represented by any
other person in accordance with the provisions of 2.17.5.

2.17.5 The representative may be an advocate from the office of Student
Advocacy, a representative from the University of Manitoba Student’s
Union, a representative from the Graduate Students’ Association, a mem-
ber of the university community not receiving payment for appearing,
or of the Student’s immediate family or a lawyer. It is the Student’s sole
responsibility to determine the adequacy of their representation.

2.17.6 A Student who fails to attend a scheduled hearing may have his/her
appeal considered on the basis of their written submission, verbal submis-
sion made by the Respondent, or Respondent’s representative as required
by the Committee, and the presentation of the Student’s designated
representative, if any.

2.17.6.1 In such a case, the Student shall be advised that the Committee
has made a decision regarding the appeal, and that the Student has ten
(10) days to provide reasons for missing the hearing prior to the imple-
mentation of the decision. The Chair shall determine whether the hearing
should be re-scheduled based on any submission from the Student. A
reasonable attempt will be made to reconvene the same members should
the hearing be re-scheduled.

2.17.7 If the Student intends to have a lawyer present at the hearing,

the Student shall notify the Chair of the UDC at least seven (7) working
days prior to the hearing. In that event, the UDC hearing panel may also
retain the services of legal counsel. A rescheduling of the hearing may be
required for all parties to retain legal Counsel.

2.17.8 A representative designated in writing by the Student, subject to
2.17.5and 2.17.7, may:

(a) attend the disciplinary hearing; and

(b) participate in any disciplinary hearing to the extent of asking questions
of anyone in attendance and making submissions to the UDC.

2.17.9 Hearings shall be in camera unless the Student requests in writing at
least 48 hours before the hearing that a hearing be open. If the hearing is
open, reasonable seating for observers shall be provided, but the observ-
ers may not participate in the proceedings.

2.17.10 Regardless of section 2.17.9, hearings related to discipline under

Policy: Respectful Work and Learning Environment (Personal Harassment,
Sexual Harassment, and/or Human Rights Discrimination or Harassment)
shall be closed.

2.17.11 The Student and the Student’s designated representative, if any,
and the relevant Disciplinary Authority, shall be entitled to receive in
writing, at least five (5) working days before the date set for the hearing,
the information that has been submitted to the LDC hearing panel by
both relevant parties in accordance with the Freedom of Information and
Protection of Privacy Act (“FIPPA”) and the Personal Health Information Act
(“PHIA").

2.17.12 The Student, or the Student’s representative, if any, and the
relevant Disciplinary Authority shall have the right to challenge for cause
any member of the UDC hearing panel, the validity of the challenge to

be judged by the remainder of the UDC hearing panel if such a challenge
is made at this time. Such cause may include current teacher-student
relationship, bias, or any other factor likely to prejudice a fair hearing. Any
person, who was directly involved in the original Disciplinary Action, either
as a principal in the case or as a Disciplinary Authority, shall be automati-
cally removed from any hearing panel regarding the appeal. The Office of
the University Secretary after consultation with the Chair will make every
reasonable attempt to address any concerns made prior to the hearing
date regarding bias by either the Appellant or the Respondent.
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2.17.13 The Student or the Student’s designated representative, if any, and
the Respondent, or the Respondent’s representative, if any, shall have the
right to cross-examine witnesses.

2.17.14 The Student shall not be required to give testimony but if the
Student elects to do so, the Student may be cross-examined.

2.17.15 The Student, or the Student’s representative, if any, and the
relevant Respondent, or the Respondent’s representative, if any, may

call witnesses and submit other evidence. The Student, or the Student’s
representative, if any, and the relevant Respondent, or the Respondent’s
representative, if any, are responsible for arranging their own witnesses. If
witnesses are to be called, a witness list must be provided by the Student
or the Student’s representative, if any, in their original appeal submission
provided to the Chair and a witness list must be provided by the relevant
Respondent, or the Respondent’s representative, if any, with their response
to the appeal.

2.17.16 Requests for adjournment shall be honoured within reason.

2.17.17 The UDC may consider confidential information from the University
Health Service, Counselling Service, University Chaplains and other similar
services which are submitted by these services to the UDC at the request
of the Student. Such confidential information submitted to the UDC may
only be used for the purpose of the appeal and will be treated as other
documentation submitted for the appeal hearing as set out in 2.14.10

2.17.18 Subject to paragraph 2.17.11, the Student, the Student’s repre-
sentative and the relevant Disciplinary Authority normally shall have the
right to receive a copy of any university document that the UDC or hearing
panel considers in relation to the appeal. The Chair of the Committee shall
make the final determination on this matter.

2.17.19 A decision to uphold or deny an appeal, in whole or in part, and a
decision to take different disciplinary action, in whole or in part, requires a
simple majority.

2.17.20 Where the Student appeals the disposition of a harassment or
human rights complaint and upon the written request of the Chair of the
UDC, the Vice-President (Administration) shall forward to the UDC the re-
port of the Investigation Officer for consideration in the disposition of the
appeal. Such confidential information submitted to the UDC may only be
used for the purpose of the appeal and will be treated as other documen-
tation submitted for the appeal hearing as set out in 2.14.10

2.17.21 The Chair of the UDC or hearing panel shall, after a decision has
been made, report the results of that decision in writing to:

(a) the Student or the designated representative of the Student, if any;

(b) the Respondent, or the Respondent’s representative, if any, from whose
decision the appeal has been heard;

(c) the Dean/Director of the Faculty/School involved; or the Associate
Vice-President (Administration), the Director of Housing, and Student Life,
Provost of University College, and the Director of IST as the case may be;

(d) the Registrar;
(e) the Vice-President (Administration); or
(f) any others as deemed relevant.

2.17.22 If, after hearing all the evidence, the UDC or the UDC hearing panel
is satisfied on the evidence presented that the description of the circum-
stance of the disciplinary matter does not precisely describe the alleged
conduct, the UDC or the UDC hearing panel may dispose of the matter as
set out in column entitled “UDC"in Table 2.

2.18 Records of Disciplinary Actions

2.18.1 A permanent record of disciplinary actions taken under the (“Bylaw:
Student Discipline” and “Procedures: Student Discipline”), shall be main-
tained in the Office of the University Secretary who may, at the request of
an appropriate Disciplinary Authority, release the information to that au-
thority for consideration when making a subsequent disciplinary decision.

2.19 ANNUAL REPORTS

2.19.1 The Annual Report of the UDC will contain all the disciplinary
matters that have occurred on campus from September 1 to the following
August 31 of each Calendar year.

2.19.2 Members of the academic staff and Department Heads, who have
dealt with a disciplinary matter, shall report to the Dean/Director of the
Faculty/School to which each student belongs, setting out the nature of
the offence and particulars of the penalty and the student identification
number if applicable. The student identification number is only used for
administrative purposes to reduce the possibilities of errors in duplicate
reporting and will not be included in the annual report.

2.19.3 Disciplinary authorities (Senior Administrators, Deans, Directors and
Heads of Administrative Units), except members of the academic staff and
department heads, shall report all disciplinary matters considered by or
reported to them to the Chair of the UDC by October 1 of each year. The
report shall contain the number of disciplinary matters referred to such
person or body, the nature of the offences and particulars of the disposi-
tions, and such further matters as may be required by the UDC.

2.19.4 The Recording Secretary of the UDC shall prepare and the Chair shall
submit a report to the University President by December 1 in each year
setting out both a summary of the reports submitted to the Chair of the
UDC as well as particulars of the number, nature and disposition of cases
appealed to the.

2.19.5 Members of the University community, shall be kept informed of
the nature and disposition of cases dealt with under this Bylaw as the
Annual Report shall be presented to the both the Senate and the Board of
Governors annually. The names of students disciplined shall not normally
be made public.

Inappropriate or Disruptive Student Behaviour
1.0 Reason for Policy

In the event of a student or students exhibiting inappropriate or disruptive
behaviour, the following policy can be implemented.

2.0 Policy Statement
2.1 General

Although this policy is directed to dealing with students who exhibit
inappropriate or disruptive behaviour, there are some general statements
which should be made:

2.1.1 The vast majority of students will complete their academic life at the
University acting appropriately and without causing disruptions to their
fellow students or to the University. This policy is not directed towards
individual students who have a mental iliness, provided their behaviour is
neither inappropriate nor disruptive.

A staff member may notice that an individual student is exhibiting debil-
itating stress, even though he/she is not acting disruptively. In that case,
the observation should be addressed with the student and, if appropriate,
the student should be referred for voluntary counselling.

2.1.2"Inappropriate or disruptive behaviour is behaviour which persistent-
ly interferes with the academic or administrative activities of the University
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(and/or) which inhibits the ability of other students to learn and of instruc-
tors to teach”--Amanda, G. “Dealing with the Disruptive College Student:
Some Theoretical and Practical Consideration”, College Health, April 1986.

Such behaviours would include but would not be limited to the following:
a) threats to the physical safety of the individuals or others;

b) verbal threats to or abuse of students or University personnel;

¢) recurring and willful damage of University property;

d) inappropriate or disruptive behaviour as a result of misuse of drugs or
alcohol on University property; and

e) actions which habitually interfere with the learning environment or
requires the inordinate time and attention of faculty and staff.

2.1.3 Where individual students act inappropriately or disruptively:

a) The majority of such students will accept personal responsibility for their
inappropriate or disruptive behaviour, and will accept appropriate referral
for voluntary counselling. For the most part, staff members need only

use the “Normal Procedure for Dealing with Inappropriate or Disruptive
Behaviour” set out below.

b) Information and input received from professionals in the mental health
field and professional practitioners at the University would suggest that
the numbers of such students who do not accept personal responsibility
or appropriate voluntary counselling are small. Where a student to whom
this policy should apply is identified by a staff member, he/she will use
part 2 of the “Normal Procedure”; and if appropriate in more extreme cases
involving physical or mental harm, he/she should use the “Procedure for
More Extreme Behaviour”.

c) Where an officer(s) of the University believes that a student is inappro-
priately involving more than one of the various service and administration
offices of the University, he/she shall request the Vice-Provost (Students)
to initiate a staff conference to facilitate communication and problem
resolution.

d) Information regarding an acute problem of inappropriate or disruptive
behaviour which is disclosed during the student application process,
should be referred to the Director of Admissions or the Dean of Gradu-

ate Studies as appropriate. If the information is of serious concern to the
respective Director of Admissions or the Dean of Graduate Studies, he/she
may seek the advice of the University Legal Counsel and may initiate a staff
conference.

2.2 Normal Procedure for Dealing with Inappropriate Behaviour

When a student acts inappropriately or disruptively, staff members should,
where appropriate:

2.2.1 Make timely voluntary counselling referrals through existing support
services at the University. Such services include:

« Counselling Service
« Psychological Service Centre,
« University Health Services
- Faculty (of Medicine) Counselling Services
2.2.2 Use the existing Student Discipline By-law and other policies, rules

and regulations where additional action is necessary to deal with inappro-
priate or disruptive behaviour or students.

2.3 Procedure for More Extreme Behaviour

2.3.1 If a staff member is of the opinion that a student is exhibiting a be-
haviour of a nature or quality that likely will result in:

a) Serious harm to student,
b) Serious harm to another person, or
¢) substantial deterioration of the student’s health;

The staff member shall, in addition to using the “Normal Procedure’, imme-
diately refer the matter to his/her respective Dean, Director, or Administra-
tive Unit Head.

2.3.2 If the respective Dean, Director, or Administrative Unit Head is of the
same opinion, he/she shall:

a) Advise the student to seek professional help; and

b) Contact the Director of University Health Services if the student refuses
to voluntarily seek professional help. The Director of University Health
Services or designate shall follow mental health legislation and regulations
when determining whether or not involuntary psychiatric assessment is
advisable.

¢) In addition to the foregoing procedure, the Campus Police should be
contacted immediately if it is deemed necessary for the protection of the
student, other persons, or property. It should also be noted that, subject
to the Student Discipline By-law, the President may at any time make an
order restricting or prohibiting access by a student to any University prop-
erty (see policy entitled Student Discipline Bylaw).

This policy is available online at http://umanitoba.ca/admin/governance/gov-
erning _documents/students/279.html.

Violent or Threatening Behavior
1.0 Reason for Policy

To state clearly the university’s refusal to tolerate violence, threats or intim-
idation and to describe possible consequences of such action or actions.

2.0 Policy Statement

The University of Manitoba is committed to creating and maintaining

a safe, positive and productive learning and working environment.
Therefore, the University will not tolerate threats, intimidation or violence.
Individuals who are found to have engaged in such activities will be sub-
ject to disciplinary action which may result in termination of employment,
expulsion from educational programs and a ban from university property.

2.1 Definitions

For the purpose of this policy, violent or threatening behavior shall be
deemed to include intimidation.

a) Threats include verbal and/or physical actions that create fear or appre-
hension of bodily harm.

b) Intimidation is defined as conduct or harassment that disrupts the
work environment and/or results in a reasonable fear for personal safety.

) Violence is defined as physical attack(s) that may cause injury and/or
verbal attacks that may cause emotional trauma.

This policy is available online at http://umanitoba.ca/admin/governance/gov-
erning _documents/community/669.html.
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Hold Status

Academic Calendar content:

Students will be placed on “Hold Status” if they incur any type of out-
standing obligation (either financial or otherwise) to the university or its
associated faculties, schools, colleges or administrative units.

Some typical reasons for holds are:

« Program/course selection must be approved
- U1 student must transit into the Faculty of Arts or Science
+ Required Major, Minor, and/or Concentration declaration
- Transcripts or documents required from other institutions
- Unpaid tuition and/ or other university fees
« Outstanding library books and/or fines
« Parking fines
- Pending disciplinary action
Depending on the reason for the hold, limited or no administrative or

academic services will be provided to students on Hold Status until the
specific obligations have been met.

Students must clear their Holds prior to registration by contacting the
appropriate office. Students with outstanding financial obligations to the
university will not be permitted to register again until the hold has been
cleared or permission to register has been obtained from the Office of the
Vice-President (Administration).

Advisor and Program Holds

Students enroled in some programs are required to discuss their course
selections and program status with an advisor prior to registration. Ad-
visor and Program Holds normally only restrict registration activity; other
administrative services remain available.

Students can verify whether their program required consultation with an
advisor by checking their faculty/school section of the Academic Calendar,
or by viewing their Registration Time and Status in Aurora.

More details about being on Hold can be found online at http.//www.umani-
toba.ca/student/records/registration/steps/652.html.

Electronic Communications with Students
Part |
Reason for Policy

1.1 The University of Manitoba (the “University”) is committed to using
available technology to communicate among members of the University
community. It recognizes an expanding reliance on electronic communi-
cation by academic and administrative staff of the University with students
due to the convenience, speed, cost-effectiveness, and environmental
advantages it provides. This Policy will define the proper use of electronic
communications between University academic or administrative staff and
students. Electronic communications may include, but are not limited to,
electronic mail, electronic bulletin boards, and web sites.

1.2 When communicating by email it is important to ensure that the

email is being directed to the intended individual. In an effort to protect
confidentiality and privacy in electronic communications and ensure
compliance with applicable legislation and policies including The Freedom
of Information and Protection of Privacy Act ("FIPPA"), The Personal Health
Information Act (“PHIA") and the University’s Computer Usage Policy, all
official electronic communications must be directed to University of Mani-
toba email accounts (see section 2.4).

Partll
Policy Content

2.1 The University requires all students to activate an official University
email account.

2.2 The University authorizes the use of electronic communication for
official communication between university staff and students, subject only
to the confidentiality and privacy provisions outlined below.

2.3 All students are expected to comply with established guidelines and
procedures that define the proper use of electronic communications as

outlined in this policy and in the University’s Use of Computer Facilities

Policy.

Provision of University of Manitoba email accounts

2.4 The University will provide all students with an official University email
address. University email accounts must be obtained by students through
the Claim ID process at: http://umanitoba.ca/claimid. The University email
account claimed will be the address listed in University directories and
contact information available to staff and faculty. The University will direct
all official email communications to the official University email account.

Appropriate use of University email

2.5 Certain University electronic communications may be time-critical.
Students are responsible for checking their University email account on a
regular basis in order to stay current with University communications.

2.6 In general, electronic communications, including email, are not ap-
propriate for transmitting sensitive or confidential information, including
personal information, unless an appropriate level of security matches its
use for such purposes:

(a) Confidentiality regarding student records is protected under FIPPA. All
use of electronic communication, including use for sensitive or confiden-
tial information, must be consistent with the University FIPPA and PHIA
Policy;

(b) Personal Health Information should not be transmitted via electronic
communication at any time;

(c) Email shall not be the sole method for notification of any legal action.
Access to University email

2.7 Students who are not in possession of a home computer or laptop, or
do not have access to a computer at work, can use computers available in
campus labs or in their local library.

Use of University email for instructional purposes

2.8 Academic staff may determine the extent to which electronic com-
munication will be used in their classes. It is highly recommended that if
academic staff have electronic communication requirements and expecta-
tions, these are specified in course syllabi, and that all assignments sent

electronically (including by email) be accepted only when sent from a
University email account. Academic staff may reasonably expect that stu-
dents are accessing their University email account, and may use electronic
communication for their courses accordingly.

This policy can be found online at http://umanitoba.ca/admin/gover-
nance/governing documents/community/electronic_communication
with students policy.html.
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Final Examinations and Final Grades

Partl
Reason for Policy

1.1 To establish the University of Manitoba’s policy relating to final exam-
inations and grades and to oversee the procedures related to final exam-
inations, deferred and supplemental examinations, and final grades.

Use of Terms

1.2 Final Examination: A final examination is a test scheduled within an
examination period which serves as the final evaluation of student perfor-
mance in a course.!

1.3 Deferred Examination: A deferred examination is a privilege that may
be granted to a student:

(a) who is unexpectedly unable to write a final examination as scheduled;
or

(b) who knows in advance that he or she is unable to write an examination
at the scheduled time. Students may request a deferred examination(s) on
the grounds that they are unable to write said examination(s) due to:

(i) a medical condition; or

(ii) participation in an inter-university, provincial, inter-provincial, national
or international scholastic or athletic event; or

(iii) religious obligations.

Making a false or misleading claim regarding a deferred examination may
be considered an offence under the Student Discipline Bylaw. Penalties
may range from a failed grade in the course to suspension or expulsion.

(c) Supplemental Examination: A supplemental examination is the re-
writing of a final examination and is a privilege offered by some faculties,
schools, and academic units to students who have not achieved the
minimum result in required courses. Within the conditions established by
the student’s faculty, a student who is granted a supplemental examina-
tion is given the opportunity to rewrite a final examination. The impact
of a supplemental examination on the final grade is to be determined by
regulations within the faculty.

Partll
Policy Content

2.1 The Senate has determined that each faculty or school or academic
unit shall be responsible for establishing regulations governing evaluation
procedures for students enrolled in its courses.

2.2 Those relevant items listed under procedures for final examinations,
deferred and supplemental examinations, and final grades shall be incor-
porated into the regulations established by faculties, schools or academic
units.

2.3 Faculties, schools, and academic units shall submit regulations and
amendments to evaluation procedures to Senate for its approval via the
Senate Committee on Instruction and Evaluation.

2.4 The Senate has determined that each faculty or school or academic
unit shall adopt a formal policy for the appeal of grades given for term
work, in that faculty or school or academic unit, that has been returned or
made available to students before the last day of classes. Policies adopt-
ed by a faculty or school or academic unit, after review by the Senate
Committee on Instruction and Evaluation, shall be forwarded to Senate for
information.

"University of Western Ontario, Academic Handbook, Issued 2009 03

This Policy and the Procedures below are available online at http://umani-
toba.ca/admin/governance/governing documents/academic/1299.html.

Deferred and Supplemental Examinations Procedures
Part |
Reason for Procedure

1.1 To set out procedures secondary to the Policy entitled “Final Examina-
tions and Final Grades", in connection with deferred examinations and
supplemental examinations.

Partll
Procedural Content
Deferred Examinations

2.1 A deferred examination is a privilege that may be granted to a student
who is unexpectedly unable to write an examination as scheduled or a
student who knows in advance that he or she is unable to write an exam-
ination at the scheduled time. Making a false or misleading claim may be
considered an offence under the Student Discipline Bylaw. Penalties may
range from a failed grade in the course to suspension or expulsion.

2.2 Students who are unable to write an examination due to an unexpect-
ed illness must file an application for a deferred examination with the
advising office of the faculty, school, or academic unit (including University
1 or Extended Education) in which they are registered, setting out the
reasons for the deferral. The application must normally be filed within
forty-eight (48) hours of the scheduled date of the missed examination or,
in a case where more than one examination was missed, within forty-eight
(48) hours of the scheduled date of the last examination missed. The
application must be accompanied by a medical certificate or otherwise
appropriate documentation certifying the reason for the deferral, the
inability of the student to write the examination at the regular scheduled
time and, where possible, an indication of the period of incapacity. Based
on the evidence, the Dean or Director shall decide whether the application
is approved. Based on the student’s ongoing incapacity or other excep-
tional circumstances a deferral may be granted to a student who files an
application after the forty-eight (48) hour period has lapsed.

2.3 Students may request a deferred examination(s) on the grounds that
they are unable to write said examination(s) due to:

(a) participation in an inter-university, provincial, inter-provincial, national
or international scholastic or athletic event;

(b) religious obligations; or
(c) a medical condition.

Students requesting a deferred examination due to a known condition as
listed above must file an application normally twenty (20) working days
prior to the day of the scheduled examination with the advising office of
the faculty, school, or academic unit (including University 1 or Extended
Education) in which they are registered.

2.4 Initial approval of all deferred examinations by the student’s faculty,
school, or academic unit shall be conditional upon verification that the
student has completed all required components of the course and that it is
mathematically possible for the student to pass the course by writing the
final examination. Approval will be rescinded if these conditions are not
met.

2.5 Any students requesting a deferred examination(s) on the grounds
that said examination(s) conflict(s) with vacation or holiday plans shall not
normally be granted a deferral.

2.6 If a student becomes ill or receives word of a family emergency during
the course of an examination and is unable to continue, the student
must report at once to the Chief Invigilator, hand in the examination, and

SECTION

GRADUATE CALENDAR


http://umanitoba.ca/admin/governance/governing_documents/academic/1299.html
http://umanitoba.ca/admin/governance/governing_documents/academic/1299.html

ACADEMIC CALENDAR 2015-2016

indicate either that they wish to submit their examination paper as: (1)
completed; or (2) not completed and with the right to request a deferred
examination. The Chief Invigilator must record all notifications. Students
leaving an examination early in compliance with this section are eligible to
apply for a deferred examination under the provisions of section 2.2. Only
students who do not complete the examination and who notify the Chief
Invigilator of the reason they cannot complete the examination shall be
eligible to apply for a deferred examination.

2.7 No faculty, school, or academic unit shall have regulations that compel
students to accept deferrals for any or all examinations or examination
series.

2.8 When an application for a deferred examination is approved by the
faculty, school, or academic unit, the head of the unit in which the course
is offered, in consultation with the instructor concerned, shall schedule
the deferred examination to take place normally within thirty (30) working
days from the end of the examination series from which the examination
was deferred, taking into account the following:

(a) If a deferred final examination is granted for a course that is a pre-req-
uisite to another course or courses, students may be permitted to remain
registered in those affected courses. However, if the examination is written
after the revision deadline and the pre-requisite course is not satisfied, the
student will be withdrawn from all courses requiring it. Faculties, schools,
and academic units are encouraged to schedule deferred examinations

in pre-requisite courses early in a term to ensure that results are available
prior to the course revision deadline.

(b) Faculties, schools, and academic units are requested to schedule
deferred examinations as soon as possible for potential graduands so that
final grades may be available in sufficient time to meet planned gradua-
tion deadlines.

2.9 In the event students are unable to write the examination as outlined
in section 2.8 the following may take place:

(a) the deferred examination shall be written at the next scheduled exam-
ination series in which the course is offered (unless the faculty, school, or
academic unit chooses to make other arrangements); subsequent requests
for re-deferral may result in the student being denied registration in the
current or a future term until all outstanding examination obligations have
been completed;

(b) the head of the academic unit in which the course is offered, in
consultation with the instructor concerned, may assign a grade without
examination. In such cases, the grades shall be assigned on the basis of the
term work and assignments. Faculty or School Councils shall establish the
procedure by which such a decision will be implemented.

(c) the deferred examination must be written within a time frame that
enables the examination to be written and graded, and, if necessary, a
supplemental examination to be written and graded, before the start of
the next academic term in such cases in which the progression rules of the
student’s program require the successful completion of an entire academic
year before a student is eligible to proceed in the next academic year.

2.10 Students who, for medical reasons, withdraw from a program or
receive deferred examination privileges for all final examination series, or
who fail to write deferred examinations as scheduled, may be prevented
by the faculty, school or academic unit from reregistration until they have
established, through appropriate medical consultation, their fitness to
resume studies.

Supplemental Examinations

2.11 Supplemental Examinations are offered by some faculties to students
who have not achieved the minimum result in required courses. Within the
conditions established by the student’s faculty, a student who is granted

a Supplemental Examination is given the opportunity to rewrite a final
examination. The impact of a supplemental examination on the final grade
is to be determined by regulations within the faculty.

2.12 The results of supplemental examinations must be reported to the
faculty or school council.

Final Examinations Procedures

Part |
Reason for Procedure

1.1 To set out Procedures secondary to the Policy entitled “Final Examina-
tions and Final Grades” in connection with the method of conducting final
examinations. A final examination is a test scheduled within an examina-
tion period which serves as the final evaluation of student performance in
a coursel.

1 University of Western Ontario, Academic Handbook, Issued 2009 03
Part Il

Procedural Content

Information Provided to Students

2.1 Within the first week of the academic term, students shall be informed
of the method of evaluation to be used in each course, as specified in the
Responsibilities of Academic Staff with Regard to Students Policy.

Examination General Regulations

2.2 Any test or tests, which have an aggregate value of more than 20% of
the total value of the course may not be scheduled to take place during
the fourteen (14) calendar days ending with the last day of classes in the
term during the regular session as defined in the University General Calen-
dar, or during the last two (2) classes of Summer Evening and the last three
(3) classes for Summer Session (see Responsibilities of Academic Staff with
regard to Students Policy).

2.3 No project or assignment may be announced during the periods
outlined in section 2.2 unless contained in the course outline or syllabus
required to be provided to all students in the course during the first week
of classes (see Responsibilities of Academic Staff with Regard to Students
Policy).

Final Examinations

2.4 No final examinations or the submission of take-home final exam-
inations shall be scheduled to occur prior to the examination periods as
described in the General Calendar except with the expressed joint consent
of the Deans and Directors involved.

2.5 The weight of each question shall be clearly indicated on the examina-
tion paper.

2.6 The name of the instructor or course coordinator shall be clearly indi-
cated on the examination paper.

2.7 Faculties, schools or academic units electing to use the services of the
Registrar’s Office shall adhere to the regulations outlined in section 2.8
below.

Regulations for Examinations Administered by the Registrar’s Office

2.8 If a faculty, school, or academic unit elects to use the services of the
Registrar’s Office to schedule and administer examinations, the following
regulations shall apply:
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(a) Requests for examination scheduling must be submitted five (5) work-
ing days prior to the Revision Deadline for the term in which the course is
offered.

(b) Examinations shall be of one, two or three hours duration.

(c) The faculty, school, or academic unit shall be responsible for supply-
ing the number of examination invigilators as deemed necessary by the
Registrar’s Office.

(d) Examination question papers must be submitted to the Registrar’s
Office ten (10) calendar days in advance of the examination.

(e) The Registrar’s Office shall make a record of any issues arising during
the conduct of examinations and bring any matters to Senate that it
deems to be significant.

(f) The responsibilities of invigilators (see section 2.14-2.16) shall apply for
examinations administered by the Registrar’s Office.

Regulations for Examinations Administered by Student Accessibility
Services

2.9 Examinations administered by Student Accessibility Services are addi-
tionally regulated by the Accessibility for Students with Disabilities Policy.

Invigilation of Examination

2.10 The faculty, school, or academic unit shall supply such number of
examination invigilators as is necessary. At a minimum, there shall nor-
mally be one invigilator for the first sixty (60) students and one additional
invigilator for each fifty (50) students thereafter.

2.11 Invigilation of examinations shall normally be carried out by the
instructor of record. In addition, university employees appointed as invigi-
lators by a faculty, school, or academic unit may assist.

2.12 An instructor must be available during the whole of his or her exam-
ination even though he or she is not invigilating that examination.

2.13 In view of the responsibilities with which a Chief Invigilator has been
charged, selection of Chief Invigilators for large examination halls shall
ensure that they are persons at a more senior rank than that of teaching
assistants.

Responsibilities of Invigilators and Students
2.14 Prior to an Examination

(a) Invigilators are required to report to the Registrar’s Office for examina-
tions administered by the Registrar’s Office for supervisory duties not later
than thirty minutes (one half hour) prior to the scheduled time for each
examination. Examination material, supervisory lists, and the name of the
invigilator in charge will be distributed.

(b) At each seat in the examination room, the invigilator should place the
appropriate material required for the examination.

(c) The time of commencement of the examination shall be announced.

(d) Each student shall display his or her student card and photo identifica-
tion and shall sign an attendance form.

2.15 Conduct During Examination

(a) Any student departing from accepted procedure during an examina-
tion must be reported immediately to the Chief Invigilator.

(b) The Chief Invigilator shall allow the student to continue writing the
examination except as noted in subsection 2.15(g).

(c) The Chief Invigilator shall record the nature of the alleged infraction on
the form provided by the Registrar’s Office.

(d) The Chief Invigilator shall complete the introductory section of the
form immediately and shall ask the student to sign at that point in order
that the student provides positive identification.

(e) The Chief Invigilator shall advise the student, when the identification
portion of the form has been signed, of his or her right to submit a sepa-
rate report on the circumstances of the incident to the Dean or Director of
his or her faculty, school, or academic unit.

(f) The Chief Invigilator shall ask that the student read the form containing
full details of the incident by or at the close of the examination. The form,
thus completed, shall be sent to the Registrar’s Office for distribution to
the Dean or Director, to the student and to the invigilators involved in the
incident.

(g) Notwithstanding the above, in those cases in which the behaviour of a
student is disruptive to others writing the examination, or to the conduct
of that examination, the Chief Invigilator may, after due warning, require
that student to cease writing the examination and leave the examination
hall. For such cases the form provided by the Registrar’s Office must be
completed, to the extent possible, in the manner outlined in the above
paragraph.

(h) The Chief Invigilator shall ensure that no student leaves the room with-
out signing the roll and submitting a script. In addition:

(i) No student shall be permitted to leave the examination room during the
first thirty (30) minutes of an examination.

(ii) No student shall be permitted to enter the examination room after at
least one other student who is writing the same examination has left the
examination room.

(iii) A student who arrives to write an examination more than thirty (30)
minutes after the start of the examination will not be permitted to write
the examination.

(iv) Any student who, due to late arrival, is not permitted to write an exam-
ination will be asked to complete the appropriate form and will then be
advised to contact the Office of his or her Dean or Director not later than
the next business day to discuss possible alternatives.

(v) No student scheduled to write an examination in a centrally adminis-
tered location who arrives late for the examination shall be permitted to
write longer than the scheduled end-time for that examination. For those
examinations not centrally scheduled, flexibility may be allowed at the
discretion of the unit administering the examinations, but all studentsin a
given course with commonly examined sections should have equal oppor-
tunities to take advantage of whatever flexibility is afforded.

(vi) Should a technical irregularity occur in an examination, such as mis-
printed information or wrong instruction, invigilators supervising the same
examination in other locations must be informed. The Registrar’s Office
should be contacted immediately should this or other similar problems
arise in an examination room.

(vii) If a student becomes ill or receives word of a family emergency during
the course of an examination and is unable to continue, the student

must report at once to the Chief Invigilator, hand in the examination, and
indicate either that they wishto submit their examination paper as: (1)
completed; or (2) not completed and with the right to request a deferred
examination. The Chief Invigilator must record all notifications. Students
leaving an examination early in compliance with this section are eligible to
apply for a deferred examination under the provisions outlined in section
2.2 of the Deferred and Supplemental Examinations Procedures. Only
students who do not complete the examination and who notify the Chief
Invigilator of the reason they cannot complete the examination shall be
eligible to apply for a deferred examination.

Note: Documentation verifying the illness may be required.
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2.16 At the Close of the Examination

(a) The time of conclusion of the examination should be announced.

(b) Every candidate must turn in an examination script before leaving the
room to the invigilator located at the exit of the room.

(c) A count must be made of the scripts by course number and balanced
against the total for each course examination indicated on the nominal
roll.

(d) No student may be permitted to re-enter an examination room until all
examination scripts have been collected.

(e) The nominal roll must be returned to the Registrar’s Office at the
conclusion of the examination session. Examination scripts may be either
received by the instructor(s) concerned or be delivered to the Registrar’s
Office.

Audio Visual Supports

2.17 The use of audio visual supports to display examination or test ques-
tions shall be prohibited with either of the following two exceptions:

(a) Audio visual supports may be used to display examination questions
where arrangements have been made to display all questions simultane-
ously for the entire examination period; or

(b) In courses where time limited identification is a legitimate and specified
part of the examination process, the use of overhead or slide projectors, or
other audio visual supports for display purposes shall be permitted.

Examinations using audio visual supports should not be scheduled with
other examinations.

Unauthorized Materials in Examinations

2.18 Students are not permitted to access any unauthorized materials
during an examination. This includes but is not limited to calculators,
books, notes, pencil cases, or any electronic device capable of wireless
communication and/or storing information (e.g. computer, dictionary,
translator, cell phone, pager, PDA, mp3 units, etc.). However, students may
bring in such materials or devices when permission has been given by the
instructor.

Security

2.19 Students may store valuables and personal items under the desk or
chair of the examination room but may not have access to these items
during the examination. Items stowed under the desk or chair must not
obstruct the aisles of the examination room. Students must ensure that all
items required for the examination are placed on top of the desk prior to
the start of the examination.

Posting Examination Answers

2.20 Answers to examination questions shall not be posted prior to the
conclusion of the examination.

Student Access to Final Examinations

2.21 In order to allow proper feedback, students shall have an opportunity
to read their own final examination script and any comments written on

it prior to the deadline for a formal grade appeal, but only in the presence
of the instructor or a staff member appointed by a faculty, school, or
academic unit.

2.22 Notwithstanding section 2.21 above, there is no obligation upon the
faculty, school, or academic unit to make machine-scored examination
answer sheets available for consultation by students. It is expected that
faculties, schools, and academic units will provide appropriate means of
feedback to students in such circumstances and, where practicable, will
encourage instructors to discuss selected questions and answers.

Final Grades Procedures
Part |
Reason for Procedure

1.1 To set out procedures secondary to the Policy entitled “Final Examina-
tions and Final Grades’, in connection with:

a) Final grades;

b) Incomplete grades;

(

(

(c) Continuing grades;
(d) Appeal of final grades; and
(

d)
e) Grading systems.
Part Il

Procedural Content
Final Grades

2.1 Departments are required, subject to faculty and school regulations, to
establish a procedure for the review and approval of final grades prior to
submission to the Registrar.

2.2 All final grades must be submitted in accordance with the instructions
received from the Registrar.

2.3 Final grades will be released to students by the Registrar’s Office
as they are submitted by faculties and schools, except where alternate
arrangements have been made between the Dean or Director and the
Registrar.

2.4 To protect the confidentiality of students’ personal and private informa-
tion, neither faculties, schools, academic units, nor instructors may post or
publicly release grades.

Incomplete Grades

2.5 A student who is unable to complete the term work prescribed in a
course may apply to the instructor, on or before the End Date for the term
in which the course is offered (as set out in the Academic Schedule), for
consideration of a grade classification of Incomplete.

2.6 The student is expected to write the final examination if one is sched-
uled for the course. It is possible to request a deferred examination based
upon the conditions stated in the Deferred and Supplemental Examina-
tions Procedures.

2.7 Taking into account the results of the final examination, the value of
the term work completed, and the extent of the incomplete term work,
the instructor shall calculate the temporary grade using a zero value for
incomplete work. The grade code reported will consist of the appropriate
letter grade following by a space followed by the letter “I".

2.8 In addition to the grade, the recommendation should indicate the
reason(s) for consideration being given, a description of the outstanding
work to be completed, and the date by which the work must be submitted.
The following maximum extensions are allowed:

(a) for courses terminated in April — August 1st
(b) for courses terminated in August — December 1st
(c) for courses terminated in December — April 1st

2.9 If the final grade is not reported within one month of the extension
deadline, the letter “I” will be dropped and the grade remains as awarded.
The student’s opportunity to improve the grade will have lapsed.

GRADUATE CALENDAR
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2.10 In no case will the satisfaction of the Incomplete requirements cause a
grade to be lowered.

2.11 When specific circumstances warrant, Deans or Directors may extend
the date by which an Incomplete must be cleared. Instructors must formal-
ly request such an extension prior to the elapse of the maximum deadline
date. In addition, the Registrar’s Office must be notified of the extension.

Continuing Grades

2.12 For those graduate level courses which continue beyond the normal
academic term, which are being taken by students enrolled in the Faculty
of Graduate Studies, the instructor shall recommend that a grade of “CO”
be used until such time as a final grade can be established.

Appeal of Term Work

2.13 The appeal of term work returned or made available to students
before the last day of classes shall be subject to policies and procedures
established by Faculty/School Councils.

Appeal of Final Grades

2.14 A student may enter an appeal, through the Registrar’s Office, for
assessment of one or more grades. A student wishing to make a final
grade appeal must do so by the deadlines set for the following terms and
sessions:

(a) On a Fall Term course grade the deadline is fifteen (15) working days
following the first day in January which the University is open.

(b) On a Winter Term course grade the deadline is fifteen (15) working days
after Victoria Day.

(c) For Summer Session course grades the deadline is thirty (30) working
days following the end of the examination period.

(d) For all other programs the deadline is twenty (20) working days follow-
ing the end of the examination period.

Applications must be made on a prescribed form obtainable from the
Registrar’s Office. On payment of the prescribed fee, such appeals shall be
forwarded to the Head of the academic unit in which the course is offered.

2.15 Examination scripts are to be held by the teaching unit responsible for
the course until six (6) months after the expiration of the appeal period. In
individual cases where appeals have been initiated, the holding period will
be extended accordingly.

(a) Each faculty, school, or academic unit is responsible for arranging the
proper processing of the appeals, and shall report the results of appeals to
the Registrar’s Office.

(b) Normally the re-evaluation of a grade shall be undertaken by the
instructor(s) responsible for the particular course (section) in consultation
with at least one other instructor - in the same or related subject area —
who shall independently assess the script and/or other relevant material.

(c) In the event that an appealed grade has been awarded on the basis of
an examination only, the entire script will be re-read.

(i) Except as noted below, where the grade has been awarded on the basis
of an examination in combination with term work, the examination script
will be re-read and term mark calculation reviewed.

(i) In the case of grades awarded solely on the basis of term work, only the
calculation will be reviewed.

(i) In instances where term work has not been returned to students before
the last day of classes, that term work shall also be re-read.

(d) Grades subject to appeal may not be lowered.

(e) In cases where appeals have resulted in a change of grade, the applica-
tion fee will be refunded to the student.

(f) Teaching units shall be responsible for arranging to destroy examina-
tion scripts held by them in accordance with this section, ensuring in the
process, the confidentiality of the document.

(g) The result of an appeal must be submitted to the Registrar’s Office with-
in thirty (30) days of the deadline for a student to submit the appeal being
considered. In the event this deadline cannot be met, the academic unit
must notify the Registrar’s Office with reasons for the delay. In no case shall
an appeal be delayed longer than sixty (60) days.

(h) Students who wish to appeal the results of a grade appeal based on
procedural grounds must file an appeal with the office the Dean/Director
of the teaching unit. A request for a review of appeal procedures must be
filed within ten (10) working days of receipt of notification of the result of
a Grade Appeal.

Grading Systems

2.16 Faculties and schools may investigate various grading systems in
order that a better understanding is reached regarding the relationship
between grading systems, evaluation processes, student performance and
program objectives. Prior to taking action based on such investigation, the
faculty or school must submit its proposal to the Senate Committee on
Instruction and Evaluation for its approval.
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GENERAL ACADEMIC REGULATIONS « Written English exemption only: Students transferring from Université
de Saint-Boniface who have completed a written French requirement (at

the university) before transferring to the University of Manitoba will be
This chapter contains the regulations and requirements that apply to all deemed to have met the written English requirement.
students, regardless of faculty or school.

Introduction

3. Approved English and Mathematics Courses

Each faculty and school has its own supplementary regulations and A complete list of all courses which satisfy the university written English
requirements. These are published in the faculty or school chapters of the and mathematics requirement is provided below. (When searching for
Academic Calendar. Some faculties and schools also have additional reg- courses in Aurora, students may search Course Attributes for courses that
ulations and requirements governing their programs; these are available satisfy the written English and Mathematics requirements).

from the faculty or school.

It is the responsibility of each student to be familiar with the academic Written English Courses
regulations and requirements of the University of Manitoba in general and AGRI 2030 [Technical Communications (3)
of the specific academic regulations and requirements of their faculty or ANTH 1520 Critical Cultural Anthropology (3)
school of registration. Accordingly, students are asked to seek the advice of | - lobalizi |
advisors in faculty and school general offices whenever there is any ques- ANTH 2020 Relatedness in a Globalizing World (3)
tion concerning how specific regulations apply to their situations. ANTH 2230 Anthropology of Travel and Tourism (3)
ANTH 3330 Sex and Sexualities (3)
Residence and Written English and Mathematics Requirements ARTS 1110 Introduction to University (3)
1. Residence Requirements For Graduation ASIA 1420 fAsian Civilization to 1500 (3)
ASIA 1430 Asian Civilization from 1500 (3
Each faculty and school recommends to the Senate the number of credit - - ( )
hours each student must complete in order to graduate from its programs.  [CON 1130 Introduction to Canadian Studies (6)
Senate also requires each student to complete a minimum number of CATH 1190 Introduction to Catholic Studies (3)
credit hours at the University of Manitoba -- this is called the “residence CATH 2010 Literature and Catholic Culture 1 (3)
requirement.”
CATH 2020 Literature and Catholic Culture 2 (3)
Unless otherwise stated in faculty and school chapters, the minimum res- ENGL 0930 Ernalish C ition 3
idence requirement of the University of Manitoba is the work normally as- nglish Composition (3)
sociated with one year in the case of programs of three years’ duration,and ~ [ENGL 0940 Writing about Literature (3)
two years for programs of four years’ duration. Some faculties and schools ENGL 1XXX All English courses at the 1000 level
may have additional residence requirements specified in their program
y hav ” ! qui - peciiec! 'rprog ENGL 2XXX All English courses at the 2000 level
regulations. However, in all cases, the residence requirement is assessed
following an appraisal of the educational record of the student applying ENGL 3XXX All English courses at the 3000 level
to transfer credits from another institution or applying to earn credits else-  |ENGL 4XXX All English courses at the 4000 level
where on a letter of permission. The residence requirement is not reduced Environmental Problem Solving and Scientific
for students whose “challenge for credit” results in a passing grade. ENVR 2270 Thinking (3)
2. University English and Mathematics Requirements for Undergradu-  [FAAH 2930 Writing about Art (3)
ate Students FORS 2000 Introductory Forensic Science
All students are required to complete, within the first 60 credit hours of GEOG 2900 Geography of Canadian Prairie Landscapes (3)
their programs, a minimum of one three credit hour course with significant  |sr0g 3480 Canadian Problems (A) (3)
content in written English, and a minimum of one three credit hour course
with significant content in mathematics. GEOG 3580 Landforms (6)
Some degree programs have designated specific written English and GEOG 3900 Geography of Manitoba (3,) -
; - - [Communication Methods in the Geological
mathematics courses to fulfil this requirement. GEOL 3130 .
Sciences (3)
Some degree programs require that the written English and/or mathemat-  |GMGT 1010 Business and Society (3)
ics requirements be completed prior to admission. GMGT 2010 Business Communications
See the program descriptions in the faculty and school chapters of the GPE 2700 Perspectives on Global Political Economy (3)
Academic Calendar for details. GRVIN 1300 Masterpieces of German Literature in English
Exemptions to the Written English and Mathematics Requirement: Translation (3)
) GRMN 1310 Love in German Culture in English Translation (3)
« All students with completed baccalaureate degrees and who transfer -
. . ) Introduction to German Culture from 1918 to the
into any program to which these requirements apply. GRMN 2120 Present (3)
« Registered Nurses entering the Bachelor of Nursing Program for Regis- GRMN 2130 Introduction to German Culture from the
tered Nurses Beginningsto 1918 (3) _
. GRMN 2500 Special Topics in German in English Translation
- Students admitted before the 1997-98 Regular Session. (3) _ _
(German Fairy Tales from the Brothers Grimm to
GRMN 2510
Hollywood (3)
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HIST 1XXX All History courses at 1000 level RLGN 2760 Rabbinic Judaism (3)
HIST 2XXX All History courses at 2000 level RLGN 2770 (Contemporary Judaism (3)
HMEC 2000 Research Methods and Presentation (3) RLGN 3280 Hasidism (3)
HMEC 2030 Human Egolo.gy: Perspectives and RUSN 1400 Masterpieces of Russian Literature in Translation
ICommunication (3) (3)
HYGN 1340 ICommunication (2) and RUSN 2280 Russian Culture until 1900 (3)
HYGN 1350 [Community Health (4) and RUSN 2290 Russian Culture from 1900 to the Present (3)
HYGN 1240 Pre-clinical and Clinical Dental Hygiene (9) RUSN 2310 Exploring Russia Through Film (3)
LABR 1260 \Working for a Living (3) RUSN 2410 Russian Literature after Stalin (3)
LABR 2300 \Workers, Employers, and the State (3) RUSN 2740 Literature and Revolution (3)
LABR 4510 Labour Studies Field Placement Seminar (3) RUSN 3770 [Tolstoy (3)
LAW 1470 Legal Methods (5) RUSN 3980 Women and Russian Literature (3)
LAW 2570 Introduction to Advocacy (4) <0C 3100 ;racticur:n(é? Criminological/Sociological
esearc
LING 2740 Introduction to Interpretation Theory (3) s0C 3350 Feminism and Sociological Theory (3)
NATV 1200 The Native Peoples of Canada (6) UKRN 2200 Ukrainian Myths, Rites and Rituals (3)
NATV 1220 [The Native Peoples of Canada, Part 1 (3) UKRN 2410 Ukrainian Canadian Cultural Experience (3)
NATV 1240 IThe Native Peoples of Canada, Part 2 (3) UKRN 2590 Ukrainian Literature and Film (3)
NATV 2020 The Métis of Canada (3) , UKRN 2770 Ukrainian Culture until 1900 (3)
NATV 2110 Introduction to Aboriginal Community —
Develobment (3) UKRN 2780 Ukrainian Culture from 1909 to the: Eresent (3)
PHIL 2612 A Philosophical History of Science (3) UKRN 2820 Holodomor and Holocaust in Ukrainian
- - Literature and Culture (3)
PHIL 2614 Philosophy of Science (3) UKRN 3970 Women and Ukrainian Literature (3)
PHIL 2790 Moral Phil hy (6 i " iesi
orz?\ ; IOS.0|O y (6) \WOMN 1500 L?‘:T_'duur\:ggirlizc;\g?mens and Gender Studies in
PHIL 3220 Feminist Phllosophy.(S). . Introduction to Women’s and Gender Studies in
Love, Heros and Patriotism in Contemporary WOMN 1600 . .
POL 1900 poland (3) the Social Sciences (3)
WOMN 2560 Wi , Sci d Technol 3
POL 2600 Polish Culture until 1918 (3) Y - ome:l - C'enlce and Technology (3)
3330 ities (3
POL 2610 Polish Culture 1918 to the present (3) exand Sexualities (3)
- — WOMN 3520 [Transnational Feminisms (3)
POLS 1500 Introduction to Politics (6)
POLS 2000 Introduction to Comparative Politics (6) Mathematics Courses
POLS 2040 Introduction to International Relations (6) FA 1020 Math in Art (3)
POLS 2070 Introduction to Canadian Government (6) GEOG 3810 Quantitative Research Methods in Geography (3)
POLS 2510 Great Political Thinkers (6) MATH 1XXX All Mathemat!cs courses at the 1000 level
MATH 2XXX All Mathematics courses at the 2000 level
PSYC 2500 _If_l;m;ntsgf.tli.thlcilogk): (3)t s choloaicalR . MATH 3XXX All Mathematics courses at the 3000 level
PSYC 3200 gy 9Ty FDOETRYCROTOQICHTTESEAIER | IMATH 4XXX All Mathematics courses at the 4000 level
PSYC 3380 Nature, Nurture and Behaviour (3) MUSC 3230 Acoustics of MUS'C E)
- PHYS 1020 General Physics 1 (3)
PSYC 4520 Honours Research Seminar (6) PHYS 1030 General Physics 2 (3)
REHB 1520 Principles of Occupational Therapy (4) PSYC 2260 Introduction to Research Methods (3)
RLGN 1320 Introduction to World Religions (6) REHB 2460 Statistics (3)
RLGN 1420 Ethics in World Religions (3) SOC 2290 Introduction to Research Methods (6)
RLGN 1424 Religion and Sexuality (3) STAT 1XXX All Stat!st!cs courses at the 1000 level
— — STAT 2XXX All Statistics courses at the 2000 level
RLGN 1440 Evil in World Religions (3) STAT 3XXX All Statistics courses at the 3000 level
RLGN 2036 Introduction to Christianity (3) STAT 4XXX All Statistics courses at the 4000 level
RLGN 2140 Introduction to Judaism (3)
RLGN 2160 Introduction to Hebrew Scriptures (3)
RLGN 2170 Introduction to the New Testament (3)
RLGN 2222 IThe Supernatural in Popular Culture (3)
RLGN 2590 Religion and Social Issues (3)
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Course Identification
1. Credit Hours (Cr.Hrs.)

Each faculty and school develops courses for its degree credit programs,
subject to Senate approval, and assigns a credit hour value to each course.

The credit hours for a course are expressed as a number associated with
the course which indicates its relative weight. There is a correlation
between class hours and credit hours (i.e. 6 credit hours = 3 hours a week,
two terms; and 3 credit hours = 3 hours a week, one term).

For the purposes of registration, courses taught over both the Fall and
Winter Terms have been divided into two parts. The credit hour value of
the course are divided equally and applied to each part of the course. For
example: for a six credit hour spanned course each of the Fall and Winter
Term parts of the course will be assigned the value of three credit hours.
Students registering for term spanning courses will receive one grade for
the course and only when the second part is completed. The course grade
will be applied to both the Fall and Winter parts of the course.

2. Prerequisite and Corequisite Courses

Prerequisite: If a course is prerequisite for a second course, the prerequisite
must be met in order to begin the second course. To determine whether or
not a course has a prerequisite, see the course descriptions in the chapter
of the faculty or school offering the course. Normally, a minimum grade

of “C"is required in all courses listed as prerequisites, except as otherwise
noted in the course descriptions.

For some courses, the prerequisite may be completed before registering
for the second course or may be taken concurrently with the second
course. To determine if a course may be taken concurrently, see the course
descriptions in the chapter of the faculty or school offering the course.

Corequisite: If a first course is a corequisite for a second course, the first
course must be completed in the same term as the second course. To
determine if a course has a corequisite, see the course descriptions in the
chapter of the faculty or school offering the course.

3. Course Numbers
3.1 First Two to Four Characters

The two, three or four characters in every course number are a shortened
version of the subject of the course.

3.2 Last Four Digits

At the University of Manitoba the last four digits of the course number
reflect the level of contact with the subject.

For example:

ECON 1220 Principles of Economics Cr.Hrs. 6

ECON is the code for Economics.

1220 indicates that it is an introductory or entry level course.

If the course requires a laboratory, this will be shown following the credit
hours immediately following the title.

For example:
BIOL 3242 Biodiversity: Vascular Flora of Manitoba Cr.Hrs. 3 (Lab Required)

The 2000, 3000, 4000 course numbers indicate the second, third, and
fourth levels of university contact with a subject.

Numbers in the 5000 range are normally associated with pre-Master’s
work or courses in the Post Baccalaureate Diploma and the Post-Graduate
Medical Education programs.

Courses numbered 6000-8000 are graduate courses of the Faculty of
Graduate Studies.

Course numbers in the 9000 series are used to identify courses taken at
the University of Winnipeg by students in the University of Manitoba/
University of Winnipeg Joint Master’s Programs. The 9000 numbers do not
indicate the level of the course taken (see Graduate Calendar or University
of Winnipeg Calendar).

In most cases, some correlation exists between the course number and a
student’s year of study; that is, students in the third year of a program will
generally carry course loads comprised primarily of 3000-level courses.

3.3 Other course numbering information

Courses with numbers that end in 0 or an even number are taught in En-
glish, most of which are offered on the Fort Garry or Bannatyne campuses
or through Distance and Online Education.

Courses with numbers that end in odd numbers are taught in French at
Université de Saint-Boniface.

Grades and Grade Point Average Calculation
Introduction

Final grades in most courses are expressed as letters, ranging from F, to
A+ the highest. A grade of D is the lowest passing grade, however the
minimum grade required to use a course as credit toward a degree or
diploma program may be set higher by a faculty or school. Refer to faculty
and school regulations. Each letter grade has an assigned numerical value
which is used to calculate grade point averages. Grading scales used to
determine the final letter grade may vary between courses and programs.

Some courses are graded on a pass/fail basis and because no numerical
value is assigned to these courses, they do not affect grade point averages.
Courses graded in this way are clearly identified in course descriptions and
program outlines.

1.The Letter grade system

Grade Point
Letter Grade Value
A+ 45 Exceptional
A 4.0 Excellent
B+ 35 Very Good
B 3.0 Good
C+ 25 Satisfactory
¢ 20 Adequate
D 1.0 Marginal
F 0 Failure
P Pass
5 Standing

The grade of “D"is regarded as marginal in most courses by all faculties
and schools. It contributes to decreasing a term, degree or cumulative
Grade Point Average to less than 2.0. Courses graded “D” may be repeat-
ed for the purpose of improving a GPA. Note that some faculties and
schools consider a grade of “D” as unacceptable and will not apply the
course toward the program as credit. In most cases the course will need
to be repeated to attain the acceptable grade. Refer to faculty and school
regulations.
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2, Calculation of Grade Point Average

The University of Manitoba will report cumulative and term grade point
averages for all students through Aurora Student.

A complete copy of the Grade Point Averages Policy is available online at:
http://umanitoba.ca/admin/governance/governing_documents/academ-
ic/701.html

2.1 Quality Points

The quality points for a course are the product of the credit hours for the
course and the grade point obtained by the student; e.g., 3 credit hours
with a grade of “B” (3.0 points) = 3 credit hours x 3.0 = 9.0 quality points.
2.2 Quality Point Total

The quality point total is the sum of quality points accumulated as stu-
dents proceed through their program of studies.

2.3 Grade Point Average (GPA)

The grade point average (GPA) is the quality point total divided by the total
number of credit hours.

Example:
Course Credit Hours | Grade Grade Points | Quality Points
Course1 | 3 B 3 9
Course2 | 3 B+ 35 10.5
Course3 | 3 C+ 2.5 7.5
Course4 | 3 B 3 9
Course5 | 3 A 4 12
Totals 15 48

Grade point average: 240 Quality Points / 15 Credit Hours = 3.20
2.4 Cumulative Grade Point Average (CGPA)

The CGPA is the grade point average of all courses, institutional or trans-
ferred, subject to repeat rules. Separate CGPAs are calculated for courses
taken at the same level (non-credit, undergraduate, or graduate). The
CGPA is calculated by dividing the quality point total by the total number
of credit hours attempted.

2.5 Degree Grade Point Average (DGPA)

The DGPA is the grade point average of all courses acceptable for credit
in a student’s current degree/program, institutional or transfer, subject to
repeat rules. The DGPA is calculated by dividing the Quality Point total by
the total number of acceptable credit hours attempted.

2.6 Term Grade Point Average (Term GPA)

The Term GPA is the grade point average of all courses taken during a
single term, and is calculated on the basis of all final grades received in the
term (eg. Fall, Winter, or Summer terms). Courses completed by means of
a Letter of Permission from another institution will not be included in the
calculation of Term GPA.

2.7 How Repeated Courses affect Grade Point Averages

When a course has been repeated or an equivalent course is taken, i.e. a
course that may not be held for credit with the original course, the last
grade achieved is that which will be used in the calculation of the CGPA
and DGPA.

Students are normally permitted to repeat the same or equivalent course
only once, and are encouraged to review their faculty/school repeat rules.

Admissions criteria and eligibility rules may vary by faculty with respect to
inclusion and calculation of grades for repeated courses.

NOTE: Information on credit hours, courses, prerequisites and corequi-
sites, is found in Course Identification section of the General Academic
Regulations.

3. Poor grades and program progression

A course in which a“D” standing is obtained may need to be repeated by
probationary students in certain faculties or where a minimum grade of “C"
is required in a prerequisite subject or to meet degree requirements.

Students in doubt as to the status of their record should consult an advisor
in their faculty or school.

For minimum grade levels, especially as they affect progression require-
ments, see the faculty or school regulations in the Academic Calendar or
consult an advisor.

4. Academic Honours

Students qualify for the Honour List (Dean’s, Director’s, Universtiy 1) when
they achieve qualifying grade point averages, as specified by the faculty/
school or program regulations.

In addition, outstanding academic achievement will qualify students for
other honours and awards. These include:

- the University Gold Medal, which is awarded at graduation in each facul-
ty or school to the student with the most outstanding academic record;

« program medals, which are awarded by faculties and schools to the best
student graduating from a specific program;

« graduation “with distinction’, which is recorded on the transcripts of all
students who attain a qualifying grade point average;

- and other medals and prizes that are specific to programs or disciplines.

Academic Evaluation
1. Methods of Evaluation

Within the first week of the academic term, students shall be informed of
the method of evaluation to be used in each course, as specified in the
Responsibilities of Academic Staff with Regard to Students Policy, found in
the University Policies section of the Academic Calendar.

In departments where a course is offered in more than one section, the de-
partment offering the course endeavours to provide instruction so that all
sections cover similar topics and that all students achieve a similar level of
competency in the topic. However, there will be differences in evaluation
as well as in teaching style, readings and assignments from one section to
another. Students may contact the department for additional information
before registration.

1.1 Credit for Term Work

In subjects involving written examinations, laboratories, and term assign-
ments, a student may be required to pass each component separately. If
no final examination is scheduled in a course, the student’s final grade will
be determined on the basis of the method of evaluation as announced in
the first week of lectures.

If credit is not given for term work, the student’s final grade will be de-
termined entirely by the results of the final written examination. Where
the final grade is determined from the results of both term work and final
examinations, the method of computing the final grade will be as an-
nounced within the first week of classes. Should a student write a deferred
examination, term grades earned will normally be taken into account as
set out in the immediately preceding paragraph.
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1.2 Repeating a Course

A course in which a“D” standing is obtained may need to be repeated by
probationary students in certain faculties or where a minimum grade of “C"
is required in a prerequisite subject or to meet degree requirements.

Elective courses graded “F” may either be repeated or another elective
substituted. All electives in a program must be approved by the faculty or
school.

When a course has been repeated, the last grade achieved is that which
will be calculated in the GPA.Unless otherwise permitted by a faculty of
school, students are normally limited to one repeat of a course,.

1.3 Probation and Academic Suspension

Failure to meet minimum levels of performance as specified in the regu-
lations of the faculty or school will result in a student being placed either
on probation or academic suspension in accordance with the faculty or
school regulations.

A student’s status is determined, following final examinations, at the end
of each term (Fall, Winter or Summer terms) or at the end of an academic
session as specified in faculty regulations. A student placed on probation
is advised to discuss his/her program prior to the next registration with a
representative of the dean or director to determine which courses, if any,
should be repeated.

A student placed on academic suspension will normally be permitted to
apply for re-entry to the faculty or school after one year has elapsed, but
reinstatement is not automatic and individual faculty or school regulations
must always be consulted.

While on suspension, students are not normally admissible to another
faculty or school.

2. Other Forms of Earning Degree Credit
2.1 Letter of Permission for Transfer of Credit

Students in degree programs at this university may take courses at other
recognized colleges or universities for transfer of credit provided such
courses are approved at least one month prior to the commencement of
classes at the other institution by the faculty or school in which they are
currently registered. The approval is subject to individual faculty/school
regulations and is granted in the form of a Letter of Permission. The stu-
dent must obtain a Letter of Permission whether or not the course/s being
taken are for transfer of credit to the University of Manitoba. Failure to
obtain a Letter of Permission may have serious academic implications.

To obtain a Letter of Permission, application must be made to the Reg-
istrar’s Office as early as possible and at least one month prior to when
required at the other institution.

Each application must be accompanied by the appropriate fee. The fees
are for each application and a separate application is required for each
session and institution regardless of the number of courses being consid-
ered. Students planning to seek permission to take courses elsewhere for
transfer of credit to the University of Manitoba are cautioned to check the
current Academic Calendar for the residence and degree requirements of
the degree programs in which they are enrolled.

Transferred courses will be given assigned credit hour values and grades.
The transferred grade will be included in the student’s degree and cumu-
lative GPA.

2.2 Challenge for Credit

The purpose of Challenge for Credit is to provide students of the university
with some means of obtaining academic credit in University of Manitoba
courses (not otherwise obtainable as a transfer of credit from other institu-
tions) for practical training and experience, or reading and study previous-
ly completed. Students who have registered to challenge would normally
not attend classes or laboratories. Courses which have previously been
taken at the University of Manitoba may not be challenged for credit.

To be eligible to challenge for credit a student must first be admitted to

a faculty or school of the University of Manitoba. Eligible students will be
required to demonstrate their competence in the courses which they are
challenging for credit. Where formal, written examinations are required,
these will be generally scheduled during the regular examination sessions
in April/May, June, August, or December.

For information regarding requirements, procedures, applications and fees
a student should contact the office of the faculty or school in which the
student is enrolled, or in the case of new students, the faculty or school to
which the new student has been admitted.

2.3 Application of Course Credit when transferring between Programs
within the University of Manitoba

When students transfer into program from another faculty or school within
the University of Manitoba, some course credits previously earned may be
applied to the new program. The credit hour value assigned by the faculty
or school that offers the course is used. That is, there can only be one credit
weight designated for a course with a particular course number.

3. Academic Appeals

With the exception of decisions on admissions or disciplinary matters, all
academic appeals from decisions of faculty or school appeals committees
at the University of Manitoba or by the Comiteé d'appels at Université de
Saint-Boniface shall be heard by the Senate Appeals Committee regardless
of the institute of registration of the student concerned.

The complete terms of reference for the Senate Committee on Appeals as
well as an Appeal Form may be obtained from the Office of the Universi-
ty Secretary, 312 Administration Building or Student Advocacy/Student
Resource Services, 519 University Centre.

Final Examinations

These regulations expand on the Responsibilities of Academic Staff with
Regards to Students Policy Final Examinations Policy and Procedures found in
the University Policies section of this publication.

1. General Examination Regulations

Students (with the exception of students auditing courses) are required
to write all final examinations. Those who absent themselves without an
acceptable reason will receive a grade classification of “NP” (No Paper)
accompanied by a letter grade based on term work completed for the
course, using a zero value for incomplete term work and for the final
examination. If no credit for term work is involved, a grade of “F” will be
assigned. Under certain conditions a student may apply for a deferred
examination; see Deferred and Supplemental Examinations.

2. Examination Schedules

For most faculties, schools and colleges, final examinations are normally
conducted in December for Fall Term courses; and in April/May for Winter
Term and Fall/Winter Term spanned courses. Exact dates for the exam
period can be found in the Academic Schedule.
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The Schedule of Final Exams is made available by the Registrar’s Office
approximately one month after the beginning of the term. This schedule is
made available on the Registrar’s Office Website (umanitoba.ca/registrar)
and includes finalized dates and times for each exam. Exam locations are
added to the schedule at a later date.

Students must remain available until all examination and test obliga-
tions have been fulfilled. Travel plans are not an acceptable reason for
missing an exam.

3. Writing Examinations Off-Campus

Students may request to write their exams outside of Winnipeg, at an ap-
proved centre within Canada. For distance and online education courses,
these requests are made with the Distance & Online Education division of
Extended Education; for all other final exams, requests are made with the
Registrar’s Office. Students are responsible for all costs incurred.

4. Examination Personations

A student who arranges for another individual to undertake or write any
nature of examination for and on his/her behalf, as well as the individual
who undertakes or writes the examination, will be subject to discipline
under the university’s Student Discipline Bylaw, which could lead to
suspension or expulsion from the university. In addition, the Canadian
Criminal Code treats the personation of a candidate at a competitive or
qualifying examination held at a university as an offence punishable by
summary conviction.

Deferred and Supplemental Examinations

These regulations expand on the Deferred and Supplemental Examinations
Procedures found in the University Policies section of this publication.

1. Accepting Standing in Course without Examination

In the event that a student is unable to write a deferred examination as it
has been scheduled, a grade may be assigned without examination (see
Section 2.9 of the Deferred and Supplemental Examinations Procedures).
A student who accepts standing in a course without examination may not,
at a later date, request permission to write a deferred examination in the
course.

2. Supplemental Examinations

Supplemental Examinations are offered by some faculties to students who
have not achieved the minimum result in required courses.

Students who are granted supplemental privileges are normally required
to sit the examination within thirty (30) working days from the end of the
examination series in which the supplemental grade was received, unless
the progression rules of a faculty or school require the successful comple-
tion of an entire academic year before a student is eligible to proceed into
the next. In this case, students are obliged to sit the examination at the
next ensuing examination period.

Appeals of Grades

These regulations expand on the Final Grades Procedures found in the Univer-
sity Policies section of this publication.

1. Appeal of Term Work

Students may formally appeal a grade received for term work provided
that the matter has been discussed with the instructor in the first instance
in an attempt to resolve the issue without the need of formal appeal. Term
work grades normally may be appealed up to ten (10) working days after

the grades for the term work have been made available to the student.

The fee which is charged for each appealed term work grade will be re-
funded for any grade which is changed as a result of the appeal.

2. Appeal of Final Grades

Final grades are not released to students who are on “Hold Status”; the
deadline for appeal of assigned grades will not be extended for students
who were unable to access their final grades due to a hold.

Attendance and Withdrawal
1. Attendance at Class and Debarment
Regular attendance is expected of all students in all courses.

An instructor may initiate procedures to debar a student from attending
classes and from final examinations and/or from receiving credit where
unexcused absences exceed those permitted by the faculty or school
regulations.

A student may be debarred from class, laboratories, and examinations
by action of the dean/director for persistent non-attendance, failure to
produce assignments to the satisfaction of the instructor, and/or unsafe
clinical practice or practicum. Students so debarred will have failed that
course.

2. Withdrawal from Courses and Programs
2.1 Voluntary Withdrawal

The registration revision period extends two weeks from the first day of
classes in both Fall and Winter terms. Courses dropped during this period
shall not be regarded as withdrawals and shall not be recorded on official
transcripts or student histories. The revision period is prorated for Summer
terms and for parts of term.

After the registration revision period ends, voluntary withdrawals (VWs)
will be recorded on official transcripts and student histories.

The following dates are deadlines for voluntary withdrawals:

« The Voluntary Withdrawal deadline shall be the 48th teaching day in
both Fall and Winter term for those half-courses taught over the whole
of each term;

« The Voluntary Withdrawal deadline for full-courses taught over both Fall
and Winter term shall be the 48th teaching day of the Winter term; and

- The Voluntary Withdrawal deadline for full-and-half courses taught
during Summer terms or during some other special schedule shall be
calculated in a similar manner using a pro-rated number of teaching
days.

The exact Voluntary Withdrawal dates that apply to courses offered in the
current academic session are published in the Academic Schedule.

2.2 Authorized Withdrawal

Subject to the provision of satisfactory documentation to the faculty of
registration, Authorized Withdrawals (AWs) may be permitted on medical
or compassionate grounds.

2.3 Required Withdrawal from Professional Programs

Senate, at the request of some faculties and schools, has approved bylaws
granting them the authority to require a student to withdraw on the basis
of unsuitability for the practice of the profession to which the program of
study leads.
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This right may be exercised at any time throughout the academic year or
following the results of examinations at the end of every year.

This right to require a student to withdraw prevails notwithstanding any
other provisions in the academic regulations of the particular faculty or
school regarding eligibility to proceed or repeat.

Where Senate has approved such a bylaw, that fact is indicated in the
Academic Calendar chapter for that faculty or school. A copy of the profes-
sional unsuitability bylaw may be obtained from the general office of the
faculty or school.

Academic Integrity
1. Plagiarism and Cheating

Plagiarism or any other form of cheating in examinations, term tests or
academic work is subject to serious academic penalty (e.g. suspension or
expulsion from the faculty or university). Cheating in examinations or tests
may take the form of copying from another student or bringing unautho-
rized materials into the exam room (e.g., crib notes, pagers or cell phones).
Exam cheating can also include exam personation. (Please see Exam
Personation, found in the Examination Regulations section of the General
Academic Regulations). A student found guilty of contributing to cheating
in examinations or term assignments is also subject to serious academic
penalty.

To plagiarize is to take ideas or words of another person and pass them off
as one’s own. In short, it is stealing something intangible rather than an
object. Plagiarism applies to any written work, in traditional or electronic
format, as well as orally or verbally presented work. Obviously it is not
necessary to state the source of well known or easily verifiable facts, but
students are expected to appropriately acknowledge the sources of ideas
and expressions they use in their written work, whether quoted directly or
paraphrased. This applies to diagrams, statistical tables and the like, as well
as to written material, and materials or information from Internet sources.

To provide adequate and correct documentation is not only an indication
of academic honesty but is also a courtesy which enables the reader to
consult these sources with ease. Failure to provide appropriate citations
constitutes plagiarism. It will also be considered plagiarism and/or cheat-
ing if a student submits a term paper written in whole or in part by some-
one other than him/herself, or copies the answer or answers of another
student in any test, examination, or take-home assignment.

Working with other students on assignments, laboratory work, take-home
tests, or on-line tests, when this is not permitted by the instructor, can con-
stitute Inappropriate Collaboration and may be subject to penalty under
the Student Discipline By-Law.

An assignment which is prepared and submitted for one course should
not be used for a different course. This is called “duplicate submission” and
represents a form of cheating because course requirements are expected
to be fulfilled through original work for each course.

When in doubt about any practice, ask your professor or instructor.

The Student Advocacy Office, 519 University Centre, 474-7423, is a re-
source available to students dealing with Academic Integrity matters.

Graduation and Convocation
1. Graduation

Students may graduate from the University of Manitoba in May/June,
October, and February of each year. (Convocation ceremonies are held in
May and October only).

Students are eligible to graduate when they have completed all of the
requirements for their degree program in accordance with the regulations
described in the chapter General Academic Regulations and the regula-
tions available from the general offices of their faculties and schools.

It is the responsibility of each student to be familiar with the graduation
requirements of the program in which they are enrolled. Consultation with
academic advisors is advised to ensure that graduation requirements are
met.

Please refer to the Registrar’s Office website (umanitoba.ca/registrar; click
on Graduation and Convocation for answers to frequently asked questions
about Graduation).

2. Application for Graduation

Every candidate for a degree, diploma or certificate must make formal
application at the beginning of the session in which he/she expects to
complete graduation requirements.

Application is to be made through Aurora Student. (Log into Aurora
Student; click Enrolment and Academic Records, then Declarations then
Declare Graduation Date.)

Deadline to Apply for Fall 2014 Graduation: July 30, 2014

Deadline to Apply for February 2015 Graduation: September 17, 2014
Deadline to Apply for Spring 2015 Graduation: January 19, 2015

3. Changing a Graduation Date

If you need to change your graduation date after you have made your
declaration, you must contact the general office of your faculty or school
as soon as possible.

4, Receipt of Information about Graduation

After you have declared your graduation, you will be sent a series of
e-mails requesting you to verify your full legal name, asking you about
your attendance at convocation, providing convocation information, and
so on. It is imperative that you activate your University of Manitoba email
account and check it regularly.

5. Convocation

Convocation ceremonies are held in May/June and October of each year.
Correspondence with students who declare intention to graduate will be
by email. Please be sure you have claimed your University of Manitoba
computer account.

February graduates are invited to attend the May ceremonies.

Graduating students are encouraged to attend with their families and
friends because it is the one ceremonial occasion that marks the successful
conclusion of their program of studies.

All prospective graduating students who apply for graduation will be
asked to confirm by email their intention to attend Convocation.

Complete details of the time, location, and ceremony arrangements will be
included in the material sent by email from the Registrar’s Office.

Students who, for any reason, do not attend Convocation will receive their
degrees in absentia.

GRADUATE CALENDAR

47

SECTION


http://umanitoba.ca/student/records/graduation/index.html

ACADEMIC CALENDAR 2015-2016

The Registrar’s Office will hold unclaimed parchments for a maximum of
twelve months after graduation when any unclaimed parchments will be
destroyed. These will include those not given at Convocation, those that
were to be picked up in person but not claimed, those that were mailed
but returned to the Registrar’s Office by the postal outlet or courier depot,
those that were not issued due to a financial hold on a student’s records,
and those that were reprinted immediately after convocation due to
corrections.

It is critical that you update your address, phone number and email
through Aurora whenever changes occur. Note that any changes made
with the Alumni Association are not reflected in your University of Manito-
ba student records.

If you do not receive your parchment, it is your responsibility to follow up
with the Registrar’s Office within a twelve-month period. Any requests for
parchments after this time will be processed as replacements; there is a fee
charged for replacement parchments.

5.1 Academic Dress

Academic gowns, hoods, and caps are provided by the university as part of
the Convocation arrangements.

5.2 Convocation Information

Information on Convocation may be obtained from the Registrar’s Office,
400 University Centre.

Personal Information
1. Mailing Address

In order to receive University mail, it is essential that you to provide the
Registrar’s Office with your current address. All mail will be directed to the
address you provide. You may change your mailing address and phone
number by accessing Aurora Student and then selecting Personal Informa-
tion.

2. Change of Name

If you have changed your name since you were first admitted or if the
name on your record is incomplete or inaccurate, official evidence of the
name change or correction must be submitted to the Registrar’s Office
along with a completed Request for Change of Name form. The Univer-
sity of Manitoba uses your full legal name on its records, transcripts, and
graduation documents (a full legal name, for example, includes all names
on your birth certificate - first, middle, and last - or on your study permit).
Abbreviated names, Anglicized names, or initials should not be used un-
less they have been proven with appropriate documentation.
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ACADEMIC PROGRAMS
Undergraduate Programs Offered

The following is a listing of all degree, diploma and certificate programs
offered at the Fort Garry Campus, the Bannatyne Campus and at Université
de Saint-Boniface.

Agricultural and Food Sciences, Faculty of

Science in Agribusiness, Bachelor of

Science in Agriculture, Bachelor of

Science in Agroecology, Bachelor of

Science in Food Science, Bachelor of

Science in Human Nutritional Sciences, Bachelor of

Science (Textile Sciences), Bachelor of

Agriculture, Diploma in

Architecture, Faculty of

Environmental Design, Bachelor of

Art, School of

Fine Arts (Honours), Bachelor of

Fine Arts (Honours) (Art History), Bachelor of

Fine Arts, Bachelor of

Fine Arts (Art History), Bachelor of

Art, Diploma in

Arts, Faculty of

Arts (Honours), Bachelor of

Arts (Advanced), Bachelor of

Arts , Bachelor of

Arts (Integrated Studies), Bachelor of

Université de Saint-Boniface

Please see chapter for programs offered at Université de Saint-Boniface
Education, Faculty of

Education, Bachelor of

Education, Post-Baccalaureate Diploma in

Music, Bachelor of/Bachelor of Education (Integrated)

Engineering, Faculty of

Science in Engineering (Biosystems), Bachelor of
Science in Engineering (Civil), Bachelor of
Science in Engineering (Computer), Bachelor of
Science in Engineering (Electrical), Bachelor of

Science in Engineering (Manufacturing), Bachelor of

—_ o~ o~ o~ =~ o~

Science in Engineering (Mechanical), Bachelor of

Environment, Earth, & Resources, Clayton H. Riddell Faculty of
Arts in Geography (Honours), Bachelor of

Arts in Geography (Advanced), Bachelor of

Arts in Geography, Bachelor of

Environmental Science (Honours), Bachelor of
Environmental Science (Major), Bachelor of
Environmental Science, Bachelor of
Environmental Studies (Honours), Bachelor of
Environmental Studies (Major), Bachelor of
Environmental Studies, Bachelor of
Science in Geological Sciences (Honours), Bachelor of
Science in Geological Sciences (Major), Bachelor of
Science in Geological Sciences, Bachelor of
Science in Physical Geography (Honours), Bachelor of
Science in Physical Geography (Major), Bachelor of
Extended Education, Division of
Aboriginal Child & Family Services Diploma
Aboriginal Community Wellness Diploma
Labour Relations & Workplace Safety, Diploma in
Health Sciences, Faculty of
Dental Hygiene, School of
Science in Dental Hygiene, Bachelor of
Dental Hygiene, Diploma in
Dentistry, College of

Dental Medicine, Doctor of
Science in Dentistry, Bachelor of

Medicine, College of
Medicine, Doctor of
Science in Medicine, Bachelor of
Human Ecology (Family Social Sciences), Bachelor of
Health Sciences, Bachelor of
Health Studies, Bachelor of
Human Ecology, Bachelor of

Nursing, College of
Nursing, Four-Year Bachelor of
Nursing, Bachelor of BPRN

Pharmacy, College of
Science in Pharmacy, Bachelor of

Rehabilitation Sciences ,College of
Respiratory Therapy, Bachelor of
Human Ecology, Faculty of
Kinesiology & Recreation Management, Faculty of
Kinesiology, Bachelor of
Physical Education, Bachelor of
Recreation Mgmt & Community Development, Bachelor of
Law, Faculty of

Juris Doctor
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Management, Faculty of/I.H. Asper School of Business

Commerce (Honours), Bachelor of

Music, Marcel A. Desautels Faculty of

Jazz Studies, Bachelor of

Music, Bachelor of /Bachelor of Education (Integrated)

Music (Composition), Bachelor of

Music (History), Bachelor of

Music (Performance), Bachelor of

Music, Bachelor of

Performance, Post-Baccalaureate Diploma in

Science, Faculty of

Computer Science (Honours), Bachelor of

Science (Honours), Bachelor of
Science (Major), Bachelor of
Science, Bachelor of

Social Work, Faculty of

Social Work, Bachelor of

Areas of Study

Intro

Each Faculty/School chapter includes a list (where applicable) of Majors,
Minors, Concentrations and Focuses which may be included in their

degree programs.

Alphabetical Listing of Subjects

Subject
Accounting
Actuarial Studies Warren Centre

Agribusiness and Ageconomics
Agroecology
Agriculture, General

Agriculture Diploma
Anatomy

Anesthesia

Animal Science
Anthropology

Applied Mathematics

Arabic

Architecture

Architecture Interdisciplinary
Arts Interdisciplinary

Asian Studies

Code
ACC
ACT

ABIZ
AGEC
AGRI

DAGR
ANAT
ANES

ANSC
ANTH
AMAT
ARA
ARCG
ARCH
ARTS
ASIA

Biochemistry and Medical Genetics BGEN

Biological Sciences

BIOL

Faculty/School/Colleges
Management

Management
Agricultural and Food

Sciences
Agricultural and Food

Sciences
Agricultural and Food

Sciences
Agricultural and Food

Sciences
Medicine

Medicine
Agricultural and Food

Sciences
Arts

Science

Arts
Architecture
Architecture
Arts

Arts
Medicine
Science

Biosystems Engineering
Biotechnology

Canadian Studies

Catholic Studies

Chemistry

City Planning

Civil Engineering

Classical Studies
Community Health Sciences
Computer Science

Dental Diagnostic and Surgical
Dental Hygiene

Dentistry

Diagnostic Cytology

Diploma in Agriculture
Disability Studies
Economics

Education Ph.D.
Educational Administration,

Foundations and Psychologx_
Education: Curriculum, Teaching

and Learning

Electrical Engineering
Engineering - Preliminary Year
English

Entomology

Entrepreneurship/Small Business

Environment

Environment, Earth, and Resources

Environmental Architecture

Environmental Design
Environmental Interior

Environment
Environmental Landscape and

Urbanism

Family Social Sciences
Film Studies

Finance

Fine Art General Courses
Fine Art Diploma

Fine Art: Art History
Fine Art Studio Courses

Food Science
Forensic Sciences

French
General Agriculture

General Human Ecology
General Management

BIOE
BTEC
CDN
CATH
CHEM
Ty
CIVL
CLAS
CHSC
COMP
DDSS
HYGN
DENT
CYTO

AGRI
DS
ECON
EDUC

EDUA

EDUB
ECE
ENG
ENGL

ENTM
ENTR

ENVR

EER
EVAR
EVDS

EVIE

EVLU
FMLY
FILM
FIN
FA
FNDP
FAAH
STDO

FOOD
FORS
FREN

AGRI
HMEC
GMGT

Agricultural and Food
Sciences

Science

Arts

Arts

Science
Architecture
Engineering
Arts
Medicine
Science
Dentistry
Dental Hygiene
Dentistry

Medical Rehabilitation
Agricultural and Food

Sciences
Disability Studies
Arts

Education
Education

Education
Engineering
Engineering

Arts

Agricultural and Food
Sciences

Management
Environment, Earth, and

Resources
Environment, Earth, and

Resources
Architecture
Architecture

Architecture

Architecture
Medicine
Arts
Management
Art

Art

Art

Art
Agricultural and Food
Sciences

Science

Arts
Agricultural and Food
Sciences

Medicine

Management
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Geography

Geological Sciences
German

Global Political Economy
Graduate Studies

Greek

Health Studies

Hebrew

History

Human Nutritional Sciences
Human Resources Manage- ment/

Industrial Relations
Hungarian

Icelandic

Immunology

Interdisciplinary Management
Interdisciplinary Medicine
Interior Design

International Business

Italian

Judaic Civilization

Kinesiology

Labour Studies

Landscape Architecture

Latin

Law

Linguistics

Management Information Systems
Management Science

Marketing

Mathematics

Mechanical Engineering Graduate
Mechanical Engineering

Undergraduate
Medical Microbiology
Medical Rehabilitation
Medicine
Microbiology

Music

Native Studies
Nursing

Occupational Therapy
Operations Management
Oral Biology
Pathology

Peace Studies

Pharmacology

GEOG

GEOL
GRMN
GPE
GRAD
GRK
HEAL
HEB
HIST

HNSC

HRIR
HUNG
ICEL
IMMU
IDM
IMED
IDES
INTB
ITLN
Jub

KIN
LABR
LARC
LATN
LAW
LING
MIS
MSCl
MKT
MATH
MECG

MECH
MMIC
REHB
MED
MBIO
MUSC
NATV
NURS
oT
OPM
ORLB
PATH
PEAC
PHAC

Environment, Earth, and

Resources
Environment, Earth, and

Resources

Arts

Arts

Graduate Studies
Arts

Medicine

Arts

Arts
Agricultural and Food
Sciences
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SECTION 1: PREFACE (GRAD ADMISSIONS)

At the University of Manitoba, graduate study and research were conduct-
ed on a modest scale from the foundation of the university and during

its early years. In 1949, a Faculty of Graduate Studies and Research was
established to systematize efforts in these fields. A substantial number

of graduate students received fellowships, scholarships, or assistantships
made available under such arrangements as the Natural Sciences and En-
gineering Research Council, and the university itself. Providing additional
opportunity for graduate students, research work funded through grants
from business corporations and government bodies is now conducted at
the university.

Agriculture and Agrifood Canada and the Department of Fisheries and
Oceans maintain research initiatives on the Fort Garry campus. Additional
and extensive research facilities are available in the faculties of Dentistry
and Medicine located in central Winnipeg and the university’s Bannatyne
Campus. The Faculty of Medicine operates in close conjunction with the
major teaching hospitals.

Graduate work at the doctoral level is offered in the faculties of Agricultur-
al and Food Sciences, Arts, Clayton H. Ridell Faculty of Environment, Earth
and Resources, Dentistry, Education, Engineering, Medicine, Science, Social
Work, and the Asper School of Business/Faculty of Management.

The Faculty of Graduate Studies is governed by the Faculty Council of
Graduate Studies. The Faculty Council delegates powers to the Executive
Committee of Graduate Studies which in turn delegates responsibilities
to standing committees of the faculty, such as the Guidelines and Policy
Committee and the Awards Committee.

SECTION 2: ADMISSION TO GRADUATE STUDIES
2.1 Degrees and Diplomas Offered

The Faculty of Graduate Studies offers advanced courses of instruction and
facilities for research leading to the following:

Master of Architecture (M.Arch.)

Master of Arts (M.A.)

Maitrise és Arts (Université de Saint-Boniface)
Master of Business Administration (M.B.A.)
Master of City Planning (M.C.P)

Master of Dentistry (M.Dent.)

Master of Education (M.Ed.)

Maitrise en Education (Université de Saint-Boniface)
Master of Engineering (M.Eng.)

Master of Environment (M.Env.)

Master of Fine Art (M.F.A))

Master of Interior Design (M.I.D.)

Master of Landscape Architecture (M.Land.Arch.)
Master of Laws (LL.M.)

Master of Music (M.Mus)

Master of Natural Resources Management (M.N.R.M.)
Master of Nursing (M.N.)

Master of Occupational Therapy (M.O.T.)

Master of Physical Therapy (M.P.T.)

Master of Physician Assistant Studies (M.PA.S.)
Master of Public Administration (M.PA.)

Master of Public Health (M.PH.)

Master of Science (M.Sc.)

Master of Social Work (M.S.W.)

Doctor of Philosophy (Ph.D.)

Diploma in Population Health (Dip.P.H.)

See the Graduate Studies Program index in this Calendar for listings of
graduate programs by unit.

2.2 Admission
General Policy on Admission

The general policy on admission to the Faculty of Graduate Studies is
found in the Academic Guide section of this Calendar. Note that admission
standards as well as criteria and procedures for admission may vary from
program to program. Consult the specific departmental listing in this
Calendar for details.

Admission to the Faculty of Graduate Studies is competitive and a combi-
nation of factors is considered in the admission decision, including:

e The past academic performance of the applicant and assessments of referees.
These are used as indicators of the likelihood that the applicant can successfully
complete the course of studies and research for the degree.

e The capacity of the department (unit, faculty, institute, etc.) to provide the pro-
gram of study and research requested by the applicant, including adequate study
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and research facilities.

The availability and willingness of a faculty member competent to super-
vise the program of study and research of the applicant.

Application Forms

Applications can be made online at umanitoba.ca/faculties/graduate stud-
ies/admissions/. For application deadline dates, refer to the specific graduate
program in this Calendar. Application to live in residence is made separately (See
Housing and Student Life in the Student Affairs chapter.)

2.3 Application
Departmental Deadlines

Please refer to the Department to which you wish to apply in the Graduate Pro-
grams section of this Calendar.

Application Fee

This fee must accompany all online admission applications:
Canadian/permanent residents - $100. (CAD)

International applicants - $100. (CAD)

Paper application fee - $120. (CAD)

Application Declaration

All persons seeking admission to the University of Manitoba must sign the
following declaration on the Application for Admission: “I hereby certify that I
have read and understood the instructions and information sheet attached to this
application form and that all statements made in conjunction with this application
are true and complete. I understand that my application will be rejected if I have
not disclosed my complete academic record or have submitted false information
in support of my application to the Faculty of Graduate studies. In such an event I
understand that future applications from me will not be considered.”

Application Fraud or Misconduct

It should be noted that the commission of application fraud or misconduct may
result in acceptance and registration being withdrawn and the applicant disquali-
fied from consideration, not only in the year of application, but, in all subsequent
sessions. If discovered in a subsequent session it may result in dismissal from the
university. Application fraud or misconduct includes the following:

e Failure to declare attendance at another post-secondary institution;

e Presenting falsified academic documentation or causing or encouraging another
person to falsify records through translation or data changes;

e Presenting falsified personal documentation, e.g. using a false name, date of
birth, country of origin, etc.;

e Presenting falsified or fictitious reference documentation;

e Cheating on or having another person write a standardized entry exam such as
TOEFL, MCAT, LSAT, DAT or GMAT;

e Presenting another person’s standardized test score as one’s own to falsify a
test result; and

e Failure to report suspensions from another post-secondary institution.
2.4 Classification of Students

The classification of a student at the University of Manitoba is determined
on admission to a program of study.

Please refer to Section 1.4 of the Academic Guide in this Calendar for Stu-
dent Status/Classification of Students.
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2.0 Manuscript/Grouped Manuscript Style

The Faculty of Graduate Studies academic guide contains all the rules and
policies pertaining to the Faculty of Graduate Studies. Adherence to these
rules is of utmost importance for the effective functioning/operation of
programs and for guiding and monitoring the progress of students. The in-
tegrity of the process is at stake. The major goal of this guide is to prevent
potential problems that may affect the completion of a student’s program.
It is the responsibility of students and the unit offering a graduate program
to read and follow the policies contained herein.

All regulations as laid out in the Faculty of Graduate Studies Academic
Guide are subject to revision by the appropriate bodies of the Faculty of
Graduate Studies. This compendium is presented as the most recent set
of regulations as a guideline for students and staff. Regulations may vary
from one department or program to another. Individual departments may
have additional regulations that supplement these general regulations.
All such supplementary procedures and regulations must be approved as
specified by the By-Laws of the Faculty of Graduate Studies, be published
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and available to students, and kept on file in the Faculty of Graduate
Studies Office.

For those programs that are administered through a Faculty (as opposed
to a Department) the term “Department” should be substituted by “Unit”
within this document (i.e. Department Head becomes Unit Head.)

PREFACE

The Faculty of Graduate Studies is a pan-University faculty charged

with the oversight of the administration of all graduate programs at the
University. Therefore these regulations apply to all graduate students in
all programs in all academic units. Individual units may require specific
requirements above and beyond those in the following document, and
students should consult unit supplemental regulations for these specific
regulations. All unit supplemental regulations require approval of the
Faculty of Graduate Studies.

Definitions

The “Dean of the Faculty of Graduate Studies” shall be taken to mean the
Dean of the Faculty of Graduate Studies or designate.

“Unit” shall be taken to mean the academic unit where the graduate
student is pursuing his/her studies. Generally, this is the department. For
Faculty-based programs, the Dean is the de facto Head of the unit. The
term “unit” shall also include Schools of Faculties within the University. The
Dean of the Faculty of Graduate Studies is the de facto Head of interdis-
ciplinary programs administered by the Faculty of Graduate Studies. The
Head of any unit may designate any of his/her responsibilities in this policy
to another member of the unit, such as the Graduate Chair.

SECTION 1: APPLICATION, ADMISSION, AND REGISTRATION
POLICIES

1.1Application and Admission Procedures

The application (and all required documentation) is to be submitted
directly to the Faculty of Graduate Studies. Applicants should contact the
department to which they are applying for the procedures, require-
ments and departmental application deadlines in effect.

1.1.1 Process:

1.1.1 (a) A completed official application for admission form must be sub-
mitted, together with the application fee and supporting documentation,
to the Faculty of Graduate Studies, via the online system, UMGradConnect.

NOTE: International students must pay special attention to the appro-
priate requirements with respect to transcripts (see application form for
details).

1.1.1 (b) Applications are subsequently reviewed by the unit offering the
program which will decide whether the applicant meets the unit’s criteria
including, but not limited to, space, facilities, and advisors.

1.1.1 (c) Notification of recommended/rejected applications is sent by the
Head of the unit to the Faculty of Graduate Studies. Applications recom-
mended for admission are checked to determine if they meet the Faculty
of Graduate Studies'’eligibility requirements. The Faculty of Graduate
Studies then notifies applicants of their acceptance or rejection.

1.1.2 Deadlines for Recommended Applications (from Depart-
ments to the Faculty of Graduate Studies)

The following are the deadlines for receipt by the Faculty of Graduate
Studies of recommendations from graduate units.Individual units may

have earlier deadlines.

Session Start Date Canadian/US International
FALL September  July 1 April 1
WINTER January November 1 August 1
SUMMER May March 1 December 1

IMPORTANT: Applicants are required to submit the application and documen-
tation to the Faculty of Graduate Studies for an earlier deadline than those listed
above. Applicants are advised to confirm the deadline of the unit to which the ap-
plication is being made. Contact information for each unit can be found at http://
umanitoba.ca/faculties/graduate _studies/admissions/index.html

The deadlines are meant to accommodate the needs of students in securing appro-
priate documentation. Late applications may be considered for the next available
start date.

1.1.3 Application Fee

A $100.00 (CDN) fee must accompany admission applications from all Canadian,
Permanent Resident or International applicants. If submitting a paper application,
a $120.00 (CDN) fee must accompany the admission application.

1.1.4 Transcripts

Unofficial copies of transcripts and final degree certificates are acceptable for
initial assessment purposes. Upon admission to the Faculty of Graduate Studies,
applicants must arrange for official transcripts from all post-secondary institu-
tions attended to be sent to the Faculty of Graduate Studies, within one month

of date on the admission letter. All transcripts must arrive in sealed, univer-
sity-stamped envelopes sent directly from the issuing institution(s) and be
accompanied by official and literal English translations (where applicable).
For international degrees or where the transcripts does/will not clearly state that a
degree has been conferred, a copy of the official degree certificate is also required.

1.1.5 Transcripts: International

Where academic records from a country other than Canada are produced in a lan-
guage other than English, the applicant must arrange for the submission of official
literal translations of all records. To be official, original language documents and
English translations must arrive together in envelopes which have been sealed and
endorsed by the issuing institution.

1.1.6 Transcripts: University of Manitoba

University of Manitoba students are not required to submit University of Manito-
ba transcripts.

1.1.7 Proficiency in English

A successfully completed English Language Proficiency Test from the approved
list is required of all applicants unless they have received a high school diploma
or university degree from Canada or one of the countries listed on the English
Language Proficiency Test Exemption List (see next section). The Faculty of
Graduate Studies requires a passing, acceptable English Language Test score in
order to offer admission. Please note: scores more than two years old are not
acceptable.

Thresholds required for successful completion are indicated in parentheses. Note:
Some units may require a specific test or test scores greater than those indicated
below:

e University of Michigan English Language Examination Assessment Battery
(MELAB) (80%)

e Test of English as a Foreign Language (TOEFL)- Paper-based test (550);
Internet based -iBT (86)

e (Canadian Test of English for Scholars and Teachers (CanTEST) (band 4.5 in
listening and reading and band 4.0 in writing and oral interview)

e International English Language Testing System (IELTS) (6.5)
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e Academic English Program for University and College Entrance (AEPUCE)
(65%)

e (Canadian Academic English Language Assessment (CAEL) (60 overall and 60
on each subset)

e PTE Academic ( 61% overall)
Note:

In addition, foreign language students may be asked by the unit to com-
plete the CanTEST prior to or following registration in the Faculty of Gradu-
ate Studies and, if need be, the unit may recommend remedial measures in
language skills based on the results of the CanTEST.

1.1.8 English Language Proficiency Test Exemption List

Applicants holding secondary school diplomas and/or recognized university
degrees from countries on the Faculty of Graduate Studies English Language
exemption list are not required to submit an English Language Proficiency score.
For more information please see our website at http://umanitoba.ca/faculties/
graduate studies/admissions/english_exemption_list.htm

1.1.9 Letters of Recommendation

Letters of Recommendation are to be completed via UMGradConnect, the online
application. Applicants are required to add their ‘Recommendation Provider(s)’
contact information so that each recommender is sent an automated email notifica-
tion.

Generally, two Letters of Recommendation must be submitted to the Faculty of
Graduate Studies. For the number of recommendation letters necessary, applicants
should review our ‘Additional Document Requirements’ webpage, http://uman-
itoba.ca/faculties/graduate studies/admissions/additional requirements.
html.

1.1.10 Admission Tests

Some units require admissions tests, such as the Graduate Record Examination
(GRE) or the Graduate Management Aptitude Test (GMAT). These requirements
are listed in the supplemental regulations of the particular unit, and if required, the
scores must be submitted at the time of application.

1.1.11 Entrance Requirements

The minimum standard for acceptance into any category in the Faculty of Grad-
uate Studies is a 3.0 Grade Point Average (GPA) or equivalent in the last two
previous years of full time university study (60 credit hours).

Note: This is the minimum requirement of the Faculty of Graduate Studies and
units may have higher standards and additional criteria.

1.1.12 Eligibility of University of Manitoba Staff Members

A staff member at The University of Manitoba at the rank of Assistant Professor
or above is not eligible to apply for admission to a graduate program in the unit in
which the appointment is held.

1.2 Registration Procedures
1.2.1 Registration

Undergraduate students are not allowed to register in graduate courses;
that is, admission to the Faculty of Graduate Studies is a condition for
registration in courses at the 6000 level and above.

All graduate students must initially register in the term specified in their
letter of acceptance as specified in the Academic Schedule of the Graduate
Calendar. Any student not registering by registration deadline for the term
specified in their letter of offer will be required to re-apply for admission. In
exceptional circumstances and with prior approval from the unit, a student
may defer registration for up to one term following acceptance into the
Faculty of Graduate Studies. In the case of international students, admis-
sion may be deferred, with prior approval from the unit, for up to one year

following acceptance.

All programs must be approved by the Head of the major unit or des-
ignate. Approval to take courses from units outside the major unit must
be obtained from the outside unit.

The approval or denial of admission and registration to two programs rests
with the Dean of the Faculty of Graduate Studies in consultation with the
unit concerned. The approval/denial must be submitted to the Faculty of
Graduate Studies prior to the student’s admission/registration.

Where a student does register in two programs, the student must declare
themself as part-time in at least one of the programs. Students should
note that completing a graduate program as a part-time student will affect
their eligibility for The University of Manitoba Graduate Fellowship (UMGF)
and may limit other funding possibilities.

1.2.2 Re-Registration

Any student whose program of study extends for more than one year must
re-register in both the fall and winter terms of each succeeding year of
his/her program until a degree is obtained (or in the case of pre-Master’s
students, their program is completed). Failure to re-register will result
in the discontinuation of his/her graduate status. A student who has
been discontinued and would like to be considered for continuation in

a program must apply for re-admission, which is not guaranteed. The
re-registration requirement does not apply to occasional students, visiting
students, pre-Master’s students or students on an Exceptional or Parental
Leave of Absence (please refer to “Leave of Absence’, Section 8 of this
Guide).

The notation ‘Discontinued Graduate Program’ will be placed on the
academic record of any graduate student who has failed to maintain
continuous registration.

1.2.3 Registration Revisions

For designated periods subsequent to registration, approved revisions
may be made. It is required that students adhere to dates and deadlines as
published in the Academic Schedule of the Graduate Academic Calendar.

Note: Graduate students are not permitted to withdraw from courses
without written permission from their unit Head on recommendation from
their advisor/advisory committee. The notation “Required to Withdraw”
will be placed on the academic record of any graduate student who has
withdrawn from courses without such approval.

1.2.4 Advisor Student Guidelines

All students in thesis/practicum programs, in consultation with their
advisor, are required to complete the Advisor Student Guidelines as soon
as possible after registration but no later than at the time of submission of
the first Progress Report. The Advisor Student Guidelines form is available
through JUMP.

1.2.5 Western Deans’ Agreement

This agreement was established in 1974 as an expression of co-operation
and mutual support among universities offering graduate programs

in western Canada. Its primary purpose is the reciprocal enrichment of
graduate programs throughout western Canada. This agreement is not
intended to preclude other agreements between participating institutions.

1.2.5.1 The Western Deans’ Agreement normally provides an automatic
tuition fee waiver for visiting students. Graduate students paying normal
required tuition fees to their home institution will not pay tuition fees to
the host institution.

1.2.5.2 Only degree level courses from recognized post-secondary insti-
tutions will be considered; courses that are part of certificate or diploma
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programs will not be approved.

1.2.5.3 Program fees are always to be paid to the home institution, regard-
less of coursework taken at another institution. Students may be required
to pay student, activity, application, or other ancillary fees to the host
institution, according to general policies in effect at the host institution.
Wherever possible, these fees will also be waived.

1.2.5.4 Students will qualify for the fee waiver if they:

a) present the “Authorization Form: Western Deans’ Agreement” signed
by the Dean or designate and the unit Head or advisor of a participating
Western institution specifying the courses to be taken for credit toward a
graduate degree program at their home institution;

b) are in good standing in a graduate program at the home institution;
¢) have paid all current and back fees at the home institution.

1.2.5.5 Students must meet all requirements as prescribed by the host uni-
versity’s regulations, deadlines, class capacities, and course prerequisites.

1.2.5.6 Registration is possible in courses at both the graduate and under-
graduate levels, and in credit courses offered through distance education
or other means. To be eligible, courses must be an integral part of the
applicant’s graduate degree program. Fee waiver is not permitted for audit
or non-credit courses.

1.2.5.7 Students must have the Authorization Form approved by the rele-
vant unit Head and the Faculty of Graduate Studies at the host institution
at least two weeks prior to the commencement of the course(s) requested.
The fee waiver is not available retroactively.

1.2.5.8 Students are subject to regulations of the home institution govern-
ing credit for the courses to be undertaken. As a condition of registration
at the host institution, students will arrange for official transcripts from the
host institution to be sent to the home institution confirming successful
completion of courses selected.

1.2.5.9 Students must send confirmation of registration and notice of
any change to the Registrar’s Office of the home institution at the time of
registration or course change is completed.

1.2.5.10 Students may not claim fee waivers under the terms of this Agree-
ment for a period of more than 12 months in total.

1.2.5.11 Each institution has its own regulations regarding the maximum number
of transfer credits permitted in a given degree program. A list of the participating
Universities can be found at http://wcdgs.ca/

1.3 Course Classifications
1.3.1 General Classifications

Students who register through Aurora Student Information System (Aurora
Student) must also have prior approval of the unit Head or designate.
Students registering through Aurora Student should add only those cours-
es that are a Major (Standard “S”) course in their program. Courses with
Auxiliary “X’, Audit “A’, or Occasional “O” status (see below) must be added
by the unit.

“X" Auxiliary course: Course is not a major requirement of the program but
is required by the student’s advisor.** Extra courses that are not part of
the Master’s or Ph.D. program but which are specified and required by the
student’s advisor, may be classified as X (Auxiliary) and the grade will not
be included in the degree GPA which appears on the transcript. However,
X course grades may be used in the calculation of the GPA for continuation
in the program and a minimum grade requirement may be required for X
coursework by the unit. (Please consult the individual unit’s supplemental
regulations.) Additionally, X courses are used in the calculation of the GPA

for the purposes of Admission and Awards. (The University of Manitoba
Graduate Fellowship (UMGF) and International Graduate Student Schol-
arship (IGSS) use X courses in the calculation of the GPA.) The student’s
advisor and unit Head must determine if there is a valid need for the
registration in courses under the X classification. A maximum of 12 credit
hours under the X course classification is permitted while registered in a
given program.

“A” Audit course: Course is not taken for credit. No grade is recorded. Addi-
tional fees will be assessed.

“0" Occasional course: Course is not a requirement of the program. Addi-
tional fees will be assessed.

** Note: Changes in course classifications are regarded as course/program
changes and may not be made without approval (refer to the “Registra-
tion Revision” section of this Guide) or after the deadline dates for course
changes as indicated in the Academic Schedule of the Calendar.

1.3.2 Continuing Courses (CO)

For those graduate level courses (6000, 7000, and 8000) which are being
taken by students enrolled in the Faculty of Graduate Studies and which
continue beyond the normal academic term, the instructor shall recom-
mend that a mark classification of “CO” be used until such time as a final
grade can be established. If the course is not completed by August 31, the
student must re-register for the course(s).

In the absence of an assigned mark of “CO’, the student may receive a mark
of “F”in that term.

Note:

A CO will normally not be permitted longer than twelve months. In excep-
tional circumstances, where a CO grade is requested for a second twelve
months, at the time the CO grade is submitted, the instructor and unit
Head must also submit the “Recommendation for Continuing Status of a
Course” form stating the reason for the CO and the deadline by which the
course must be completed.

1.3.3 Incomplete Courses

Students who are unable to complete the term work prescribed in a course
may apply to the instructor prior to the end of term for consideration of a
grade classification of “Incomplete”. It is understood that the student is to
write the final examination if one is scheduled for the course.

Taking into account the results of the final examination, the value of
the term work completed, and the extent of the incomplete term work,
the instructor shall calculate the temporary grade using a zero value for
incomplete work.

Normally, the following maximum extensions are allowed:
August 1%t for courses terminated in April

December 1+ for courses terminated in August

April 15t for courses terminated in December

If a final grade is not reported within one month of the extension deadline,
the Incomplete (1) classification will be dropped and the grade will remain
as awarded. The student will no longer have an opportunity to improve
the grade. In no case will the satisfaction of the incomplete requirements
result in a lower grade being awarded.

1.4 Student Status/Categories of Students
1.4.1 Full-Time and Part-Time Students

Graduate students who are participating in studies on a regular basis in an
academic term and/or are registered in the academic year are considered
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to be full-time students. Graduate student status is not determined by
the number of credit hours taken per term. Therefore, such students who
spend much of the time in a laboratory or library engaged in research

or writing a thesis/practicum, or who spend part of the academic year
engaged in research elsewhere, are regarded as full-time students.

Student status should be determined by the student and advisor/co-advisor, and
changes must be requested on the “Change of Status” form (http://umanitoba.
ca/faculties/graduate_studies/forms/index.html). The form must be ap-
proved by the unit Head and submitted to the Faculty of Graduate Studies.

Declaration of full/part time status must be made prior to the end of the registra-
tion revision period in the Fall and/or Winter terms and within one month of the
start of the Summer term.

For every full year (twelve months) a Master’s student is declared as part time
they will receive an additional four months in time to complete their program.
For every two years (24 months) a Master’s student is declared as part time they
will receive an additional year (12 months) in time to complete their program.
For every two years (24 months) a Ph.D. student is declared as part time they will
receive an additional four months in time to complete their program. Retroactive
status changes will not be made.

1.4.2 Pre-Master’s Or Qualifying Students

In specific cases where the academic background of the student is judged to be

insufficient for the given program in a unit, the unit may recommend that the stu-
dent be admitted to a pre-Master’s program of study. The pre-Master’s program is
intended to bring the student’s standing to approximately the level of an Honours
graduate in the major unit, and to provide any necessary prerequisites for courses.

1.4.3 Occasional Students

A student wishing to take graduate courses with no intention of applying them
toward an advanced degree at The University of Manitoba is classified as an
occasional student. Occasional students must meet the same degree and grade
point average entrance requirements as regular graduate students and must write
final examinations in the courses taken (unless audited), but will not receive credit
toward a degree. In special circumstances, an occasional student may apply for
permission to proceed to a degree program and also apply for transfer, for credit,
of courses previously taken in the occasional category.

Note:

1. Transfer of courses from the “occasional” category to a degree program is
not automatic: request for advance credit must be made within the first year of a
degree program.

2. Fees paid by a student while registered as an occasional student are not trans-
ferable, at a later date, to a degree program.

3. Registration in the occasional student category can be for no more than one
academic year without reapplication.

4. At least 60% of coursework per academic year must be taken at the graduate
level while registered as an occasional student.

1.4.4 Joint Masters (With the University of Winnipeg)

The University of Manitoba and the University of Winnipeg offer four joint Mas-
ter’s programs: History, Religion, Public Administration, and Peace and Conflict
Studies. The University of Manitoba Faculty of Graduate Studies is responsible
for the administration of the joint programs, and students must complete the
regular University of Manitoba application and registration forms. Students taking
pre-Master’s qualifying work for these programs register at the university where
the courses are being taken.

1.4.5 Visiting Students

Visiting students are students who are registered at another institution who

are taking one or more courses at The University of Manitoba on a Letter of
Permission from their home university. Visiting students must submit an online
application, along with a $100.00 (CDN) application fee, in addition to copies

of transcripts from all institutions attended and a successfully completed English
Language Proficiency Test from the approved list, if applicable. Applications must
be submitted to the Faculty of Graduate Studies a minimum of one (1) month
prior to the start of the intended term of study.

Note:

1. Fees paid by a student while registered as a visiting student are not transferable,
at a later date, to a degree program.

2. Registration in the visiting student category can be for no more than one aca-
demic year without reapplication.

3. At least 60% of coursework per academic year must be taken at the graduate
level while registered as a visiting student.

SECTION 2: ACADEMIC PERFORMANCE — GENERAL
2.1 General Note

Students are ultimately responsible for ensuring that they meet all
degree and program requirements. The advisor (and if appropriate
co-advisor), advisory committee, and unit must ensure that each student
follows the guidelines and meets the program requirements. The Faculty
of Graduate Studies performs a final check of program requirements for
each student just prior to graduation. Students are cautioned, therefore, to
periodically check all regulations with respect to the degree requirements.
Failure to meet all the requirements will render a student ineligible to
graduate.

Units may make recommendations with respect to the regulations con-
cerning minimum academic performance; however, enforcement of aca-
demic regulations rests with the Faculty of Graduate Studies. The following
procedures apply to recommendations made by units:

The unit is responsible for informing the Faculty of Graduate Studies when
a student’s performance is unsatisfactory in research or coursework and
the unit must outline any recommended remedial action(s).

The unit must notify the student of the deficiency and of its recommenda-
tion.

If the student fails to satisfy any remedial action recommended, the stu-
dent may be required to withdraw from the Faculty of Graduate Studies.

Note:

When a graduate student is required to withdraw from a program of study,
the notation on the academic record will be: “Required to withdraw”.

A student who has been required to withdraw from a graduate pro-
gram may be permitted to apply for admission to another graduate
program only if the application for admission is approved by the Dean of
the Faculty of Graduate Studies.

Voluntary withdrawal from a program is only permitted if the student is in
good academic standing.

Recommendations of units will supersede student requests for voluntary
withdrawal.

2.2 Academic Performance

Student progress shall be reported at least annually to the Faculty of Graduate
Studies on the “Progress Report” form (http://umanitoba.ca/faculties/gradu-
ate_studies/forms/index.html).

Students who fail to maintain satisfactory performance may be required to with-
draw on the recommendation of the Graduate Chair/unit Head to the Dean of the
Faculty of Graduate Studies on the “Progress Report” form. Two consecutive “in
need of improvements” normally requires the student to withdraw.
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2.3 Performance in Coursework

A minimum degree grade point average (GPA) of 3.0 with no grade below
C+ must be maintained to continue in the Faculty of Graduate Studies.
Units may specify, in their supplementary regulations, standards that are
higher than those of the Faculty of Graduate Studies. Students who fail to
maintain the specified grades will be required to withdraw unless a unit
recommends remedial action. Any such action must be approved by the
Dean of the Faculty of Graduate Studies.

A student may be permitted to remove deficiencies in grades by repeating
the course or replacing it with an equivalent substitute course. Each failed
course may be repeated or replaced only once, to a maximum of 6 credit
hours of coursework. If a course is repeated or replaced, the most recent
grade obtained will be used in the determination of the degree grade
point average. Students receiving a grade of C or less in more than 6 credit
hours of coursework are required to withdraw, unless otherwise stated in
the unit’s supplemental regulations.

Note:

In exceptional circumstances, the unit may appeal to the Faculty of Grad-
uate Studies for approval of remedial recommendation(s) falling outside
those prescribed above.

Supplemental exams are not permitted to students in the Master’s or Ph.D.
program, unless otherwise stated in the unit’s supplemental regulations.

All actions taken administratively are to be reported, in summary form, to
the Faculty of Graduate Studies Executive Committee.

2.4 Mandatory Academic Integrity Course

All students are required to successfully complete GRAD 7500 Academ-
ic Integrity Tutorial (0 credit hours) within one academic year of initial
registration. Failure to complete this course will result in suspension of
registration privileges.

Notes:

Students who successfully complete GRAD 7500 Academic Integrity Tuto-
rial at the Masters level are not required to repeat the course at the Ph.D.
level.

Students who initially registered prior to September 2015 must complete
GRAD 7500 Academic Integrity Tutorial prior to June 2016 or before grad-
uating (whichever comes first). Failure to complete this course will result in
suspension of registration privileges.

SECTION 3: GENERAL REGULATIONS — PRE-MASTER'’S

3.1 Admission and Program Requirements

Graduates of bachelor degree programs with a minimum grade point av-
erage (GPA) of 3.0 in the last two full years of university study will be con-
sidered for admission to a pre-Master’s program. These are the minimum
requirements of the Faculty of Graduate Studies. Units may specify higher
or additional criteria. Admission to a pre-Master’s program does not guar-
antee future admission to a Master’s program. As the pre-Master’s program
of study is intended to bring a student’s background up to the equivalent
of the required 4-year degree, units should assign to students, as part of
their pre-Master’s program of study, an appropriate number of applicable
upper level (3000 or 4000) undergraduate courses. Courses at the 7000
level or above cannot be taken in a pre-Master’s program. Courses taken
as part of the pre-Master’s program may not be transferred to a Master’s
program at a later date.

3.2 Academic Performance

3.2.1.The unit Head is responsible for assigning the courses and monitor-
ing the progress of each student.

3.2.2. A minimum degree grade point average of 3.0 with no grade below
C+ must be maintained to continue in a pre-Master’s program. Students
who fail to maintain this standing will be required to withdraw unless re-
medial action recommended by the unit (as described below) is approved
by the Dean of the Faculty of Graduate Studies.

3.2.3. Students deficient in 6 hours of credit or less may be permitted to
write a supplemental examination (when offered in the unit’s supplemen-
tal regulations) in courses in which a grade of C or less was obtained.

3.2.4. Students deficient in 6 hours of credit or less with a grade of C, D,

or Fin a course or courses may be permitted, if the overall average is C

or better, to write one supplemental examination in each course (when
offered in the unit’s supplemental regulations), to repeat the courses, or to
take equivalent substitute courses.

Note: In exceptional circumstances, when a student is deficient in more
than 6 credit hours, the student may be permitted to repeat the pre-Mas-
ter’s year, or to write supplemental examinations (when offered), or to
substitute equivalent coursework in order to make up the deficiencies.

A student may be permitted to repeat the pre-Master’s year only once, and
to remove deficiencies in grades by writing a supplemental examination
or repeating courses only once for each course to a maximum of 9 credit
hours of coursework.

If a course is repeated or a supplemental examination is written, the most
recent grade obtained in that course will be used in the determination of
the degree GPA.

The degree GPA is cumulative in a pre-Master’s program if more than one
year is required to complete the course requirements.

All action taken administratively is to be reported in summary form to the
Faculty of Graduate Studies Executive Committee.

SECTION 4: MASTER’S DEGREES GENERAL REGULATIONS

4.1 General

Although general regulations apply to all students, individual units may have
additional regulations that supplement these general regulations. All such supple-
mental regulations must be approved (as specified by the By-Laws of the Faculty
of Graduate Studies), be published and available to students (http://umanitoba.
ca/faculties/graduate studies/admin/supplemental regulations.html), and
be kept on record in the Faculty of Graduate Studies. All students should consult
unit supplemental regulations for specific details regarding admission, progression
and completion. Individual units may offer Master’s programs by one or more of
the following programs:

e Thesis/practicum-based;

e Course-based/comprehensive;
e Project;

e Accredited professional.

4.2 Diploma Programs

The regulations for the Master’s program shall also prevail for diploma
programs. All students should consult the unit supplemental regulations
regarding diploma programs.
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4.3 Admission
4.3.1 General Criteria

Students who are eligible to be considered for direct admission to a pro-
gram of study leading to the Master’s degree include:

e Graduates of four-year undergraduate degree programs (or equivalent as
deemed by the Faculty of Graduate Studies) from:

o Canadian institutions empowered by law to grant degrees; or

o Colleges and universities outside Canada which are officially recognized by the
Faculty of Graduate Studies.

e Graduates from first-cycle Bologna compliant degrees.

e Students who have completed the pre-Master’s program from:
o The University of Manitoba; or

o Canadian institutions empowered by law to grant degrees; or

o Colleges and universities outside Canada which are officially recognized by
The Faculty of Graduate Studies.

All students applying for a Master’s degree program must have attained

a minimum GPA of 3.0 in the last two full years (60 credit hours) of study.
This includes those applying for direct admission and those entering from
a pre-Master’s program. Students who meet the minimum requirements
for admission to the Faculty of Graduate Studies are not guaranteed
admission.

4.3.2 Pre-Master’s Programs

In specific cases where the academic background of the student is judged
to be insufficient for the given program in a unit, the unit may recommend
that the student be admitted to a pre-Master’s program of study (Section
3).

The pre-Master’s program of study is intended to bring a student’s back-
ground up to the equivalent of the required 4-year degree in the major
unit, and to provide the student with any necessary prerequisites for
courses to be taken in the Master’s program.

4.4 Program Requirements

In general, students must complete one of the programs of study de-
scribed below for the Master’s degree. However, the program of study is
determined by the unit and may follow the unit’s supplemental regula-
tions. Any single course cannot be used for credit toward more than one
program.

4.4.1 Thesis/Practicum Route

A minimum of 12 credit hours of coursework, unless otherwise stated

in the unit’s supplemental regulations, plus a thesis or practicum. The
minimum must include at least 6 credit hours at the 7000 level or above,
with the balance of the coursework at the 3000 level or above. A maximum
of 24 credit hours of coursework is allowed unless the unit’s supplemental
regulations indicate otherwise. The student must complete the thesis/
practicum at The University of Manitoba.

4.4.2 Course-based/Comprehensive Examination Route

A minimum of 24 credit hours of coursework and comprehensive exam-
ination(s). The minimum must include at least 18 credit hours at the 7000
level or above with the balance of the coursework at the 3000 level or
above. A maximum of 48 credit hours of coursework is allowed unless
supplemental regulations indicate otherwise.

4.4.3 Accredited Professional Route

The credit hours and course requirements shall reflect the requirements of

the unit’s external accrediting body.
4.4.4 Language Reading Requirements

Some units specify a language requirement for the Master’s degree.
Students should check unit supplemental regulations regarding this
requirement.

4.4.5 Advanced Credit

Advance credit for courses completed prior to admission to a Master’s program
will be considered on an individual basis. The student’s unit makes the request
to the Faculty of Graduate Studies by completing the “Recommendation for
Advance Credit (Transfer of Courses)” form (http://umanitoba.ca/faculties/
graduate_studies/forms/index.html).

e Application for advance credit must be made within the first year of the pro-
gram (see Lapse of Credit of Courses in this section).

e No more than half of the required coursework for the program can be given
advance credit.

e A course may not be used for credit toward more than one program.

e The student must register at The University of Manitoba for at least two terms
within a single academic year and must also complete the thesis at The University
of Manitoba.

Regardless of the extent of advanced credit received, all students are
required to pay applicable program fees.

4.4.6 Transfer Credit

Courses within a program of study may be taken elsewhere and trans-
ferred for credit at The University of Manitoba. All such courses:

e must be approved for transfer to the program of study by the unit and the Fac-
ulty of Graduate Studies before the student may register for them;

e are considered on an individual basis;
e cannot be used for credit towards another degree;

e may be taken at other universities while registered in a program at The Univer-
sity of Manitoba, provided that the credit does not exceed 50% of the minimum
credit hours of coursework required.

Permission is granted in the form of a Letter of Permission which may be
obtained by making an application to the Registrar’s Office; an original
transcript and course equivalency must be provided.

4.4.7 Time in Program

The minimum time for students in the Master’s program is equivalent to
two terms. Most units require more than this and students should check
unit supplemental regulations regarding specific requirements.

The maximum time allowed for the completion of the Master’s degree

is four years for students declared as full-time and six years for students
declared as part-time ( see section 1.4.1). Individual units and/or programs
may have specified minimum and maximum time limits, and students
should periodically check unit supplemental regulations regarding these
specific requirements.

Requests for extensions of time to complete the degree will be considered
on an individual basis and must be submitted to the Dean of the Faculty of
Graduate Studies at least three, but no more than four, months prior to
expiration of the respective maximum time limit.

A student who has not completed the degree requirements within the
time limit or within the time limit of the extension will be required to with-
draw from the Faculty of Graduate Studies and the notation on the student
record will be “Required to withdraw”.
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4.5 Student’s Advisor/Co-Advisor

Each student should have an advisor upon entry into the program, and
must have one assigned no later than one term following registration. The
advisor must:

e hold at least a Master’s degree or equivalent

e be a member of the Faculty of Graduate Studies,

e have expertise in a discipline related to the student’s program, and
e must hold an appointment in the student’s unit.

It is the responsibility of the unit Head to determine whether faculty
members meet these criteria, and also to report to the Dean of the Faculty
of Graduate Studies on equivalency as necessary. Any exceptions or special
circumstances must be recommended by the unit Head and approved by
the Dean of the Faculty of Graduate Studies who considers each case on
an individual basis.

In units where the choice of thesis/practicum topic and thesis/practicum
advisor are postponed after a student’s entry into the program, the unit
Head, within one term, shall appoint a faculty member to advise the stu-
dent in the interim period before the regular advisor is assigned or chosen.

In special circumstances, an advisor and co-advisor, upon approval of

the unit Head may advise a student. The co-advisor must meet all of the
same qualifications and expectations as the advisor. Together the advisor/
co-advisor shall fulfill the role of advisor. When an advisor and co-advi-
sor are assigned, together they shall fulfill the role of the advisor (that is,
neither shall fulfill any other advisory or examining committee member-
ship requirements for that student). One advisor must be identified as the
primary advisor; however, both co-advisors' signatures are required on all
documents where the advisor’s signature is required.

The advisor/co-advisor will advise the student on a program of study,
direct research, and supervise the thesis or practicum work.

The advisor, co-advisor (if applicable) and student must discuss, and
complete, the Faculty of Graduate Studies Advisor Student Guidelines
(ASG) prior to the commencement of any research and no later than the
submission of the first Progress Report for the student. The advisor and the
student are required to sign the agreement. If the parties cannot agree on
any component(s) of the ASG, the matter should be referred to the unit
Graduate Chair, Head of the unit or the Dean of the Faculty of Graduate
Studies.

Should, during the student’s program, the relationship between the stu-
dent and advisor significantly deteriorate, the matter should be referred to
the unit Graduate Chair, the Head of the unit or to the Dean of the Faculty
of Graduate Studies.

All students should consult unit supplemental regulations for specific
details regarding advisor/co-advisor requirements.

4.6 Advisory Committee
4.6.1 Thesis/Practicum Route

Advisory committees are normally selected by the advisor in consultation
with the student and should consist of individuals whose expertise is
consistent with that necessary to provide additional advice to the student
during his/her research program. The advisory committee must consist of
a minimum of three members (including the advisor/co-advisor), two of
whom must be members of the Faculty of Graduate Studies, one of whom
must hold a primary appointment from within the unit and one of whom
must hold no appointment within the unit. It is expected that, under nor-
mal circumstances, Advisory Committee members have a Master’s degree
or equivalent. Advisory committees may include one non-voting guest

member who has expertise in a related discipline but is not a member

of the Faculty of Graduate Studies. The composition of, and any changes
to, the advisory committee, including the advisor/co-advisor, must be
approved by the Faculty of Graduate Studies. The advisor/co-advisor is the
Chair of the advisory committee.

Additional specifications regarding the advisory committee are found
in the unit supplemental regulations and students should consult these
regulations for specific requirements.

4.6.2 Course-based/Comprehensive Examination Route

Normally, advisory committees are not required in these routes, however
any appropriate specifications regarding an advisory committee can be
found in the unit’s supplemental regulations and students should consult
these regulations for specific requirements.

4.6.3 Accredited professional programs

Normally, advisory committees are not required in these routes, however
any appropriate specifications regarding an advisory committee can be
found in the unit’s supplemental regulations and students should consult
these regulations for specific requirements.

4.7 Courses and Performance
4.7.1 Course or Program Changes

Students are not permitted to change their program of study, including
withdrawal from individual courses, without the approval of their advisor/
co-advisor (and/or advisory committee) and unit Head. Withdrawal from
courses or changes of course category without such approval will result
in the student being required to withdraw from the Faculty of Graduate
Studies.

4.7.2 Lapse of Credit of Courses

Courses completed more than seven years prior to the date of awarding of
a degree may not normally be used for credit toward that degree.

4.7.3 Academic Performance

Student progress shall be reported at least annually to the Faculty of Graduate
Studies on the “Progress Report” form (http://umanitoba.ca/faculties/grad-
uate_studies/forms/index.html). Students who fail to maintain satisfactory
performance may be required to withdraw on the recommendation of the Graduate
Chair/unit Head to the Dean of the Faculty of Graduate Studies on the “Progress
Report” form. Two consecutive “in need of improvements” normally requires the
student to withdraw from the Faculty of Graduate Studies.

4.7.4 Performance in Coursework

A minimum degree grade point average (GPA) of 3.0 with no grade below C+
must be maintained to continue in the Faculty of Graduate Studies. Units may
specify, in their supplementary regulations, standards that are higher than those
of the Faculty of Graduate Studies. Students who fail to maintain the specified
grades will be required to withdraw unless a unit recommends remedial action.
Any such action must be approved by the Dean of the Faculty of Graduate Stud-
ies.

4.7.5 Performance not related to Coursework

In some units, students are required to demonstrate satisfactory academic per-
formance in areas not related to performance in courses, such as attendance at

or participation in course lectures, seminars and in laboratories and progress in
research, thesis or practicum. The specific nature of satistactory academic perfor-
mance is outlined in individual unit supplemental regulations and students should
consult these supplemental regulations for specific requirements. Unacceptable
performance must be reported to the Faculty of Graduate Studies on the “Progress
Report Form” (http://umanitoba.ca/faculties/graduate studies/forms/
index.html). Students who fail to maintain satisfactory performance may be
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required to withdraw on the recommendation of the unit Head to the Dean of the
Faculty of Graduate Studies.

4.8 Requirements for Graduation
All students must:

e maintain a minimum degree grade point average of 3.0 with no grade below
C+,

e meet the minimum and not exceed the maximum course requirements, and
e meet the minimum and not exceed the maximum time requirements.

Individual units may have additional specific requirements for graduation
and students should consult unit supplemental regulations for these
specific requirements.

4.8.1 Thesis/Practicum Route
4.8.1.1 Thesis vs. Practicum

Students must demonstrate their mastery of the field and that they are
fully conversant with the relevant literature through their thesis/practicum.

A practicum differs from the thesis in its emphasis on the application of
theory, it is however similar in scope, span, and rigour. The rigour required
for the practicum is equal to that required for the thesis. The practicum
takes the form of an exercise in the practical application of knowledge and
skill. It usually involves the careful definition of a problem, the application
of appropriate knowledge and skills to the problem, and a report of the
results in a manner suitable for evaluation by an examining committee.
Individual units have specific requirements for graduation and students
should consult unit supplemental regulations for specific requirements.

The thesis is developed under the mentorship of the advisor/co-advisor.
Individual units may have specific guidelines regarding the thesis proposal
and its acceptance by the student’s advisory committee/unit Head; stu-
dents should consult unit supplemental regulations for specific require-
ments. Research must be approved by the appropriate Human Research
Ethics Board or Animal Care Committee, if applicable, before the work has
begun on the thesis research.

4.8.1.2 Examining Committee

The advisor will recommend an examining committee to the unit Head for
approval, which shall then be reported to the Faculty of Graduate Studies on the
“Master’s Thesis/Practicum Title and Appointment of Examiners” form (http://
umanitoba.ca/faculties/graduate studies/forms/index.html). This form
must be approved by the Dean of the Faculty of Graduate Studies prior to the
distribution of the thesis

Under normal circumstances, the examining committee will be the same as the
advisory committee unless otherwise stipulated in the unit’s Supplemental regula-
tions. The examining committee must consist of a minimum of three members (in-
cluding the advisor), two of whom must be members of the Faculty of Graduate
Studies, one of whom must hold a primary appointment from within the unit and
one of whom must hold no appointment within the unit. All examiners must be
deemed qualified by the unit Head and be willing to serve. It is expected that, un-
der normal circumstances, Advisory Committee members have a Master’s degree
or equivalent. The composition of, and any changes to, the examining committee,
including the advisor/co-advisor, must be approved by the Faculty of Graduate
Studies. Individual units require specific requirements for examination and stu-
dents should consult unit supplemental regulations for specific requirements.

The Head of the unit arranges for the distribution of the thesis/practicum to the
examiners. It is the duty of all examiners to read the thesis/practicum and report
on its merits according to the following categories:

e Acceptable, without modification or with minor revision(s); or

e Acceptable, subject to modification and/or revision(s); or

e Not acceptable.

(if two or more examiners do not approve the thesis, then the student is demed to
have failed the distribution)

4.8.1.3 Oral Examination

For units requiring students to pass an oral examination on the subject of
the thesis/practicum and matters relating thereto, the format of the oral
examination is described in the supplementary regulations of the unit. Stu-
dents should consult these supplemental regulations for specific require-
ments. A student has the right to an examination of the thesis/practicum

if he/she believes it is ready for examination. It is the unit’s responsibility

to warn the student of any risk involved should he/she decide to proceed
against the unit’s recommendation.

All members of the examining committee should be present at the exam-
ination. If an examining committee member cannot attend the defence,
prior approval must be obtained from the Faculty of Graduate studies

for the defence to proceed. Under no circumstances can the student
participate by video conferencing. Regardless of open or closed status, no
recording devices will be permitted.

The oral examination shall be open to all members of The University of
Manitoba community except in exceptional cases. The oral examination
may be closed, for example, when the results of the thesis/practicum
research must be kept confidential for a period of time. In such cases, the
examining committee and unit Head shall recommend such action to the
Dean of the Faculty of Graduate Studies who shall then approve that the
final examination be closed to all but the examining committee and the
Dean of the Faculty of Graduate Studies.

Following completion of the examination of the thesis/practicum, examin-
ers will consider the oral examination and the written thesis/practicum.

The examiners will also determine the nature of and procedures for
approval of any revisions that will be required prior to submission of the
thesis to the Faculty of Graduate Studies. The advisor is normally responsi-
ble for ensuring that revisions are completed according to the instructions
from the examining committee.

The judgement of the examiners shall be reported to the Faculty of Graduate Stud-
ies in the qualitative terms “approved” or “not approved” on the thesis/practicum
final report form (http://umanitoba.ca/faculties/graduate studies/forms/
index.html). Each examiner must indicate his/her opinion by his/her signature.

If two or more examiners do not approve the thesis, then the student is deemed to
have failed the defence.

The examining committee may recommend to the Faculty of Graduate Studies
that the thesis is of sufficient merit to receive an award.

4.8.1.4 Failure

In the case of a failure of the thesis/practicum at the Master’s level, a detailed
written report will be prepared by the Chair of the examination committee and
submitted to the Faculty of Graduate Studies, who will make the report available
to the student and advisor/co-advisor.

A student will be required to withdraw when the thesis/practicum has been reject-
ed twice at the stage where:

e The examining committee reports on the merits of the written thesis;
e The defence; or
e A combination of both stages.

The examining process should be completed within one month of distri-
bution of the thesis/practicum.
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4.8.2 Course-based/Comprehensive Examination Route

Students must demonstrate his/her mastery of their field. The specific

procedures for evaluation of this mastery are stated in individual units’
supplemental regulations. Students should consult unit supplemental
regulations for specific requirements.

In those units where comprehensive examinations are required, students should
consult unit supplemental regulations for specific requirements. The results of the
comprehensive examinations shall be submitted to the Faculty of Graduate Stud-
ies on the Report on Comprehensive Examination form (http://umanitoba.ca/
faculties/graduate _studies/forms/index.html) in the terms “pass” or “fail.”
No student may sit comprehensive examinations more than twice. Any student
who receives a “fail” on the comprehensive examination twice will be required to
withdraw from the Faculty of Graduate Studies.

4.9 Style and Format

The thesis/practicum must be written according to a standard style ac-
knowledged by a particular field of study (see Appendix 1).

4.10 Deadlines for Graduation

The final requirements of the degree, in the form of the final report on the thesis/
practicum (and the corrected copy of the thesis/practicum); comprehensive
examination; or M. Eng. project, design thesis, must be submitted to the Faculty
of Graduate Studies by the appropriate deadline. For those programs that do not
have a culminating exercise (thesis/practicum/comprehensive examination/M.
Eng. project/Design thesis) the unit must forward potential graduate names to the
Faculty of Graduate Studies by the deadline. The deadline for each of the gradua-
tion dates is published on the Faculty of Graduate Studies website at umanitoba.
ca/faculties/graduate studies/deadlines/index.html.

4.11 Details for Submission of the Final Copy

Following the approval of the thesis/practicum by the examining commit-
tee and the completion of any revisions required by that committee, the
thesis/practicum, must be submitted to the Faculty of Graduate Studies as
follows:

e One digital version submitted as an e-thesis/practicum at the MSpace website (

https://mspace.lib.umanitoba.ca/index.jsp)

Final approval and release forms.
4.12 Publication and Circulation of Thesis/Practicum

Every graduate student registering in a thesis/practicum Master’s program
at The University of Manitoba shall be advised that, as a condition of being
awarded the degree, he/she will be required to grant a license of partial
copyright to the University and to the Library and Archives Canada for any
thesis or practicum submitted as part of their degree program.

Note: This license makes the thesis/practicum available for further re-
search only. Publication for commercial purposes remains the sole right of
the author.

The thesis release form, including the copyright declaration/infringement
form, must be completed on MSpace. This and other related regulations
may give rise to important questions of law, and students may need addi-

tional legal advice on the copyright laws of Canada and/or other countries.

Students who wish to obtain legal advice concerning their subsequent
rights are advised to do so prior to signing the agreements. Signing of
the license agreements is normally done after the contents of the thesis/
practicum have been delineated and the importance of copyright and/or
patents fully comprehended.

Publication in the above manner does not preclude further publication
of the thesis or practicum report or any part of it in a journal or in a book.
In such cases, an acknowledgement that the work was originally part of a

thesis/practicum at The University of Manitoba should be included.
Notes:

Patents -Refer to section 6 “Policy of Withholding Theses Pending Patent
Applications”in this Guide.

Restriction of Theses/Practica for Publication - In exceptional cases,
not covered by the regulation concerning patents, where adequate cause
can be shown to delay publication, the student and advisor may request in
writing that the Dean of the Faculty of Graduate Studies restrict access for
a period up to one year after submission of the digital version of a thesis
or practicum to The University of Manitoba. The Dean shall determine for
what period, if any, access will be so restricted.

Library and Archives Canada - Library and Archives Canada obtains a
copy of the thesis via the University’s MSpace repository.

SECTION 5: DOCTOR OF PHILOSOPHY GENERAL REGULATIONS

The degree of Doctor of Philosophy (Ph.D.) is granted only upon evidence
of general proficiency and of distinctive attainment in a special field. In
particular, the candidate must demonstrate an ability for independent
investigation, original research or creative scholarship. This is expected to
be presented in a thesis with a degree of literary skill and by an oral exam-
ination wherein the candidate exhibits mastery of their field. The Ph.D. is a
research degree and is not conferred by The University of Manitoba solely
as a result of coursework study.

Although general regulations apply to all students, individual units may have
additional regulations that supplement these general regulations. All such supple-
mental regulations must be approved (as specified by the By-Laws of the Faculty
of Graduate Studies), be published and available to students (http://umanitoba.
ca/faculties/graduate studies/admin/supplemental regulations.html), and
be kept on record in the Faculty of Graduate Studies. All students should consult
unit supplemental regulations for specific details regarding admission, progression
and completion.

5.1 Admission
5.1.1 General criteria

Normally, the completion of a Master’s degree or equivalent from a
recognized university and a cumulative GPA of 3.0 or equivalent in the
last two previous years of full time university study (60 credit hours) is the
minimum requirement for admission to the Ph.D. program. However, the
criteria for admissions into the Ph.D. program are more stringent than for
Masters’ programs; therefore, the completion of a Master’s program does
not guarantee admission into the Ph.D. program. Some units require
completion of a thesis-based Master’s program prior to admission to a
Ph.D. program.

5.1.2 Direct Admission from the Bachelor’s Honours or equivalent

With special recommendation of the unit concerned, applicants with an
honours Bachelor’s degree or equivalent may be considered for entry

to Ph.D. study. These students must be outstanding in their academic
background (GPA well above 3.0 in the last two full years of undergraduate
study). Once admitted, these students must complete at least 24 credit
hours of coursework, unless the individual unit’s approved supplemental
regulations specify otherwise, and will be assessed Ph.D. fees for 3 years.

5.1.3 Transfer from the Master’s to the Ph.D. program

Students who have not completed a Master’s program may transfer to the
Ph.D. program within the same unit upon the recommendation by the
Head of the unit to the Faculty of Graduate Studies. The recommendation
should be made within 18 months of the student’s commencement of
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the Master’s program.The coursework completed and time spent in the
Master’s program will normally be credited towards the Ph.D. program.
Students must complete at least 24 credit hours of coursework, unless the
individual unit’s approved supplemental regulations specify otherwise.

The request to transfer from a Master’s to the Ph.D. program must be sub-
mitted to the Faculty of Graduate Studies at least one month prior to the
term for which the student intends to commence the Ph.D. program. The
following are required when making the request: The online Application
for Admission indicating a request for transfer. If the transfer is made with-
in one year, no additional application fee must be paid. In the case where
the student does not hold a Master’s degree, a letter of recommendation
from the Head of the unit is also required.

If the transfer occurs within 12 months of the initial registration in the
Master’s program, the student will be assessed Ph.D. fees for 3 years. If the
transfer occurs after 12 months, the student will be assessed Ph.D. pro-
gram fees for 2 years (as they will have already paid fees for the Master’s
program). Students are cautioned that such transfers may impact on The
University of Manitoba Graduate Fellowship duration.

Where a student with a Master’s degree or equivalent is initially admitted
and registered in a Master’s program, that student may be transferred to
the Ph.D. program within the same unit on the recommendation of the
student’s advisor/co-advisor and Head of the unit, provided that follow up
transfer recommendation occurs within 12 months of the initial registra-
tion in the Master’s program. In such a case, the application fee is waived
and fees assessed towards the Master’s program will be deducted from the
full 2 years of Ph.D. program fees. Transfers later than 12 months must pay
an application fee and their fees will be assessed as a 3 year Ph.D.

5.1.4 Provisional Admission to the Ph.D.

Students nearing the completion of the Master’s degree may be accepted
provisionally to the Ph.D. program for a 12 month period (commencing
with the first registration in the Ph.D. program). Further registration in the
Ph.D. program is contingent upon completion of all requirements of the
Master’s degree within the 12 months. Students must maintain continuous
registration in their Master’s program until its completion. Students will
require assistance from the unit and the Faculty of Graduate Studies to
complete dual registration in the Master’s and Ph.D. program simultane-
ously.

5.1.5 English Language Proficiency

Applicants whose first language is not English and who have not resided in
a designated English-speaking country for three years immediately prior to
application must provide proof of English language proficiency. Normally,
this is done by providing results directly to the Faculty of Graduate Studies
from one of the following recognised English language competency tests:

e MELAB — Minimum Final score of 80

e TOEFL — Minimum iBT score of 80, or a minimum PBT 550

e canTEST — Minimum band of 4.5 in Listening and Reading, and a band of 4.0
in Writing

e JELTS — Minimum score of 6.5 on the Academic Module

e CAEL — Minimum 60 overall and 60 on each subject

e AEPUCE — Minimum 65% overall.

The language competency test may be waived if the applicant has com-
pleted a degree at a recognised University where the language of instruc-
tion is English. Some units specify an additional language requirement for
the Ph.D. degree. Students should check unit supplemental regulations
regarding this requirement.

In all cases, test scores older than two years are invalid.
5.1.6 Students with Disabilities
See Accommodation Policy for Students with Disabilities:

http://umanitoba.ca/admin/governance/governing _documents/stu-
dents/281.html

5.2 Student Advisor, Co-advisor and Advisory Committee
5.2.1 Student Advisor

Every Ph.D. student must have an advisor, appointed by the Head of the
unit. The advisor is responsible for supervising the student’s graduate
program. The advisor is the student’s first point of contact at The University
of Manitoba, and therefore should be familiar with the general policies
and regulations of the Faculty of Graduate Studies as well as the specific
supplementary regulations of their academic unit. The advisor is directly
responsible for the supervision of the student’s graduate program. In

this capacity, the advisor assists the student in planning the graduate
program, and ensures that the student is aware of all graduate program
requirements, degree regulations, and general regulations of the academic
unit, the Faculty of Graduate Studies, the university, and external funding
agencies. The academic advisor provides counsel for all aspects of the
graduate program, and stays informed of the student’s scholarly activities
and progress. The student’s advisor also acts as a channel of communi-
cation to the student’s advisory committee, the unit and the Faculty of
Graduate Studies.

The advisor must:

e Dbe a member of the Faculty of Graduate Studies,

e hold a Ph.D. or equivalent®,

e be active in research,

e have expertise in a discipline related to the student’s program, and
e hold an appointment in the student’s unit

*Equivalency will be approved by the Dean of the Faculty of Graduate
Studies and determined on a case by case basis and assessed by the
potential advisor’s demonstrated research record and current research
activities. Note that M.D., D.M.D. and J.D. are undergraduate degrees and
are not considered per se to be equivalent to a Ph.D.

Usually the student and the advisor choose to work together by mutual
agreement. In units where the choice of thesis topic advisor is postponed
for some time after entry into the program, the Head of the unit or the
selection committee shall appoint a faculty member to advise the student
as to the rules and regulations and on a program and course requirements.
This interim period must not exceed eighteen months after entry in to the
program before a pe