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Funding Application Approval Form (FAAF)
Office of Research Services (ORS)
This form must be completed by all UM researchers submitting applications as Principal Investigators or as Co-Investigators receiving funds.
                                    Additional information for each section available at the end of the form.
Submission:  Submit completed and fully signed FAAF (1 pdf) with application and any supporting documents* (in a separate pdf) to ORS.
 Note: researchers must follow their unit’s separate internal submission processes prior to ORS submission.
 
Externally Held Funds 
Applicable only to hospital foundation grants or industry-funded clinical trials contracts where funds will be held at an affiliated hospital/institute if awarded.
 
   
 
 
                                                                                           
A. UM Principal Investigator (PI)  
% of Effort:
% of Effort:
B. Project Participant(s) (Click +/- to add/delete additional fields)  
% of Effort:
C. Funding Agency
D. Project
Project Title:
Does the proposed project advance research in a Sensitive Technology Research Area?
Does the research involve the space sector? (e.g. NASA, Canadian Space Agency, etc.)
Will this project be managed by Partners for Health & Development in Africa (PHDA)?

Does research involve partners from foreign countries?
 a) Partnering with an academic institution?         
 (Click +/- to add/delete additional fields)  
      
 
 b) Partnering with a 'not-for-profit' or 'for-profit' organization?
       
 
 
 (Click +/- to add/delete additional fields)  
      
 
Will project be associated with Richardson Centre for  Functional Foods and Nutraceuticals (RCFFN)?
If yes, indicate the percentage of the project associated with RCFFN.
Will project use UM Research Centre/Institute and/or Health Research Affiliates resources? 
If yes, Director(s) have approved/committed resources.
Term Dates:
E. Budget Summary (Enter estimated yearly amounts and total funds coming to UM. Attach budget summary with proposal.)
* NOTE: If a sub-grant, indicate estimated amount to UM (only).
%
 (e.g. indirect costs/overhead)
For ORS Office Use Only
F. Ethics  
 
Human Research 
On UM Property
On External Property
If awarded, submit lab permit amendment to Biosafety Officer for approval.
If awarded, submit external biosafety approval to ORS.
Biosafety for Unfixed Biological Samples
Select one of both of the following:
Human Stem Cells
Vertebrate Animals
Does this project involve the use of the following ethics or compliances?
Controlled Goods
Environmental Impact
Does this research involve a Clinical Trial Application to Health Canada?
Clinical Trial 
Who is the Sponsor responsible for the overall management (e.g., clinical monitoring, quality assurance, quality control) of the trial?
 (See definition at end of  form - Sponsor is not necessarily the funder)                  
Contact  Chief Risk Officer for review.  (No approval required for ORS.)  
Contact  Cannabis Research Officer for review. (No approval required for ORS.)  
Cannabis Research
H. Research Location
Select premises where majority of research will be done: (1 only)
G. Financial Conflict of Interest
Is the Sponsor (or Originating Sponsor) a ‘for-profit’ company?
Do you or a member of your immediate family have a financial interest in the sponsor?
          Complete and attach a Conflict of Interest Disclosure Form. (See Conflict of Interest  Policy and Procedures for instructions.)
          Indicate all non-UM appointments under “personal conflicts”, including unpaid appointments, e.g., nil salary, adjunct, honorary, etc. 
      
Declaration
(How to create/insert a digital signature)
I. Required Signatures 
The undersigned agree with the contents and accuracy of the attached proposal and it will be conducted in accordance with the policies and procedures of the University and the Sponsor. The Principal Investigator(s) certify their responsibility for any over expenditure or ineligible costs on the award. Submitting inaccurate or false information in these forms is a breach of the University of Manitoba Responsible Conduct of Research Policy.
UM Investigators
For additional UM Co-Investigator signatures, click here
For additional UM Co-Principal Investigator signatures, click here
Department Head     
Acceptance The undersigned certifies their knowledge of this research, agrees that the award obligations can be fulfilled, and that departmental resources are available for the project's execution.       
A one-over-one signature must replace Department Head signature when the PI is Department Head. 
Dean of Faculty or Director of School
The undersigned certifies their knowledge of this research and acknowledges overall responsibility for the provision of all resources other than those covered by the award that are necessary for the project's execution. The undersigned further certifies that space and any alteration cost thereto are available from Faculty resources and that if this is not the case, they will obtain prior approval from Vice-President (Administration) (such approval to be attached).
Office of Research Services
The undersigned acknowledges that the project will be performed in accordance with the policies and procedures of the University and the approved conditions of the Sponsor, and that the University will accept responsibility for the administration of the project funds.
(For office use only)
Notice Regarding Collection, Use, and Disclosure of Personal Information by the University
Your personal information is being collected under the authority of The University of Manitoba Act. The information you provide will be used by the University for the purposes of assessing eligibility for funding, communication and for institutional reports on research activities. Information regarding awards may be made public. Your personal information may be shared with external funding agencies as required. Your personal information will not be used or disclosed for other purposes, unless permitted by The Freedom of Information and Protection of Privacy Act (FIPPA). If you have any questions about the collection of your personal information, contact the Access & Privacy Office (tel. 204-474-9462), 233 Elizabeth Dafoe Library, University of Manitoba, Winnipeg, MB, R3T 2N2.
Revised Nov 5, 2024
Definitions, Information and Links:
 
FAAF step-by-step instructions available  - Website or Intranet
 
BLUE SECTION  - Complete this section if funds are to be held at an external institution, and not at the UM.
 
A. UM PRINCIPAL INVESTIGATOR (PI)(s)  - Note the following PI responsibilities:
              · Must have an eligible UM academic appointment. 
              · If funds are to be held in the department of a secondary appointment, a Change of ORG form is required.
              · Responsible for carrying out the research of the grant or contract. 
              · Responsible for the funds once awarded. UM Governance: Financial Administration and Control of Research and Special Funds. 
              · Responsible to confer with UM Co-PIs and Co-Investigators regarding percentage of effort towards completion of overall 
                  project.
              · Responsible for arranging approvals for use of UM research centres, institutes and/or health research affiliates resources.
              · Responsible for ethics and compliance approvals.
 
B. PROJECT PARTICIPANT(S) - Researchers who contribute towards completion of the overall project.
              · UM Co-Investigators: Must have an eligible UM academic appointment. Include percentage of effort towards completion of 
             overall project.
        · Non UM Project Lead and/or Non UM Co-Investigators: Individuals involved in the research but who do not have an 
             appointment with the UM are listed with their Institutional Affiliation. 
        · Collaborators: Individuals in a named Collaborator role or whose role in the proposed activities is to provide specific service 
             (e.g., access to equipment, provision of specific reagents, training in a specialized technique, statistical analysis, access to 
             patient population, etc.) are listed with their Institutional Affiliation.
        · Fellowship/Studentship: UM students only.
 
 C. FUNDING AGENCY
        · Sponsor: A company, agency or organization that provides or pledges money to help fund research.
        · Originating Sponsor: Original Sponsor that provided funding to the Non-UM Project Lead. Use only for incoming funding 
             transfers from another academic institution.
        · Sponsor Program Name: Program name per Sponsor website.
        · Program Type: Select type that best describes the use of funds.
        · Matching Funding: Funding that the Sponsor requires to match its contribution. (Note: A separate FAAF is required for each 
             Sponsor providing matching funds.)
        · Transferring Funds: Funds that are to be transferred outside of the UM.
 
D. PROJECT - Specific details regarding the project.
 
E. BUDGET SUMMARY - Indicate the amount of funding requested from the Sponsor (total and yearly breakdown). Note: If a sub-grant, indicate estimated amount to UM (only). 
          Institutional Costs                                                                                                                                                                                                                                               
       · Step-by-step instructions for calculating institutional costs - Website or Intranet.                   
              · UM Governance: Institutional Costs of Research: Recovery and Distribution.
 
F. ETHICS - Any research or study conducted at UM facilities, or undertaken by persons connected to the UM, involving human subjects or animals, or biohazardous materials must be reviewed and approved by the appropriate Research Ethics Board (REB) or Committee. A research account cannot be opened until appropriate protocols have been approved or a Request for Preliminary Funding (RPA) is completed. UM Governance: Responsible Code of Research - Code of Research Ethics Policy
 
Human Ethics:
     · If the project requires multiple human ethics reviews, submit all approvals to ORS.    
     · Bannatyne Campus  - Guidelines, Forms, and Information   
     · Fort Garry Campus  - Guidelines, Forms, and Information
     · UM Governance: Ethics of Research Involving Humans  - Policy and Procedure
 
 Animal Ethics:                                                                                                                                                                                                                                                                         
       · If the project requires multiple animal ethics reviews, submit all approvals to ORS                                                                                                       
       · Animal Care and Veterinary Services  - Guidelines, Forms, and Information                                                                                                                  
       · For collaborative projects with external institutions involving the use of live animals, the animal use protocol form must be 
           reviewed and approved by the University of Manitoba Animal Care Committee for protocol submission deadlines.
 
   
 
 
 
 
              · Animal Care Occupational Health Program
              · UM Governance: Animal Care and Use - Policy and Procedure
 
Biosafety:
     · Unfixed biological samples include but are not limited to viruses, bacteria, fungi, parasites, recombinant DNA molecules, 
           cell culture, tissue culture, plant cell culture, human or animal blood, body fluids and/or tissues.       
     · UM Governance: Biosafety (Health & Safety)  - Policy and Procedure
         
       UM Biosafety Approvals:
       · If "yes", contact the Biosafety Office for approval.
       · Approval will be forwarded directly to ORS. Please do not forward a duplicate copy.
       · Research at the following facilities are covered under a UM biosafety approval:
CancerCare Manitoba Research Institute (Floors 5 & 6)Children's Hospital Research Institute of Medicine (Floors 5 & 6 of John Buhler Research Centre)Health Sciences Centre Foundation (Floors 7 & 8 of John Buhler Research Centre)Kleyson Institute (Floor 4)Richardson Centre for Functional Foods and Neutraceuticals 
       External Biosafety Approvals:        
       · If "yes", indicate if approval is pending or attached. 
       · A copy of the approval is required.
       · Research at the following facilities require a biosafety approval:  
Health Sciences Centre - Children’s Hospital and Women's HospitalPublic Health Agency of Canada (Incl. National Microbiology Lab)St. Boniface Hospital Research Centre (incl. Asper Clinical Research Institute & Paul Albrechtsen Research Centre)Other universities or institutions 
Environmental Impact:
       · Approvals are to be submitted to ORS.
       · Government of Canada: Basics of Environmental Assessment.
       · Government of Canada: Impact Assessment Process Overview  - Policy and Guidelines.
 
Controlled Goods:
       · If applicable, contact the Chief Risk Officer. 
       · This is for information purposes only. ORS does not require any documentation.
       · Chemical Safety  - Types, Information, and Permits.
       · UM Governance: Health & Safety.
      · UM Governance: Controlled Products.  
       · UM Governance: Radiation Safety  - Policy and Procedure.
       · Government of Canada: Controlled Goods.
 
Cannabis Compliance:
       · For more information see Cannabis Research intranet page.
       · If applicable, contact the Cannabis Research Officer. 
       · This is for information purposes only. ORS does not require any documentation.
 
Clinical Trials:
       · Government of Canada: Health Canada - Clinical Trial Applications (CTAs)
       · Sponsor Definition: An individual, corporate body, institution or organization that conducts a clinical trial as per Division    
           5. The sponsor must comply with its obligations as set out in the Regulations (including C.05.010-C.05.015) in adhering to     
           good clinical practices for the proper use of the drugs, drug labelling requirements, record keeping, submission of 
           information, reporting of ADRs, and trial discontinuation reporting requirements.
       · Institution/Investigator-initiated Clinical Trial: A clinical trial that is initiated and conducted by an institution or an   
           individual investigator. For such trials, the institution or investigator is considered to be the sponsor of the trial and must 
           fulfill all the regulatory obligations of the sponsor as outlined in the Regulations.
 
G. FINANCIAL CONFLICT OF INTEREST
          · If you answered “yes” to the first two questions, complete and submit the Conflict of Interest Disclosure Form.
          · Refer to the UM Governance: Conflict of Interest  - Policy and Procedure for instructions.
 
H. RESEARCH LOCATION - Identify on whose premises the majority of this research will be conducted. (1 Entry Only)
 
 
 
 
I. REQUIRED SIGNATURES - Signatures required by the PI, Co-PI, and UM Co-Investigators, the PI's Department Head (if applicable), Dean or Director, and ORS Director. This certifies knowledge of the research and acknowledges overall responsibility that the award obligations can be fulfilled, department resources are available, space and alternative costs are available, that the project will be performed in accordance with the policies and procedures of the University and the approved conditions of the Sponsor, and the University will accept responsibility for the administration of the project funds. 
 
         The following are additional forms for signature if necessary:                                                                                                                                   
                · Additional Co-Principal Investigators Signature Form
         · Additional Co-Investigators Signature Form
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