
 

MCHP  
Presentation Checklist 
Here are some best practices to make your online 
presentations accessible and maximize the 
inclusiveness of your slides before you share or 
present them. 
At MCHP our values are rooted in Innovation; Reconciliation; Teamwork and Collaboration. 
We are also committed to Inclusion, Diversity, Equity, and Accessibility. We acknowledge 
that power imbalances exist between researchers as knowledge creators and holders and 
the populations that are often the subjects of our research. In an effort to share power, 
reduce unintended harms of our work, and reflect our values and commitments presenters 
are encouraged to review their presentations, considering the following:  

When preparing your presentation  
• Avoid the use of stigmatizing language and graphics. Try to ensure that the 

language you are using to describe different populations is affirming and aligns with 
how they would like to be described.  

• Wherever possible, we encourage the use of strength-based results reporting and 
the framing of negative outcomes as the result of oppressive social structures, 
rather than individual traits or demographics. For further guidance, we recommend 
starting with Chicago Beyond’s Why am I Always Being Researched? 

• Check for accessibility – use built-in features and familiarize yourself with 
Microsoft’s Accessibility for PowerPoint Guide. Best practices include:  

• Use 18 pt as minimum font size and sans-serif types of fonts (Aptos or Arial) 
• Use ample white space. Even a highly legible font will become difficult to 

read if the text is crowded. Adjust spacing between lines and paragraphs, 
since software defaults are usually too cramped. 

• Leave more space around the text or figures you want to emphasize the most. 
• Ensure all slides have titles and/or labels to describe topic or purpose. 

  

https://chicagobeyond.org/insights/philanthropy/why-am-i-always-being-researched/
https://support.microsoft.com/en-us/office/make-your-powerpoint-presentations-accessible-to-people-with-disabilities-6f7772b2-2f33-4bd2-8ca7-dae3b2b3ef25
https://www.linkedin.com/pulse/designer-secrets-3-tips-using-white-space-your-presentation-funce/
https://marinebioinvasions.info/participate/presenters#text-spacing


  
• Use simple language. Avoid acronyms, idioms, or jargon. 

• Avoid tables if possible and present the data another way, like paragraphs with 
headings or simple graphics 

• When possible, give your audience time to understand your content by sharing your 
slide-deck ahead of time. 

• When sharing your slide-deck or creating social media posts, we strongly 
encourage presenters to consider creating alt-text descriptions for all images.  

During your presentation 
• Introduce yourself by sharing your pronouns and describing your appearance to 

help situate yourself for people with sight-effecting disabilities. 
• Ie) My name is Jane Doe and I use the pronouns she/her. I am a white 

woman of European descent and I am wearing a purple shirt with my 
brown hair tied back in a pony-tail. My background has been set to my 
workplace logo template. 

• Share your land acknowledgements(s) including where you live, work, and play; and 
also where the research took place. 

• At MCHP we are committed to purposeful acts of reconciliation and the 
creation of a safe and inclusive space for Indigenous staff, students, and 
guests. The first step of reconciliation is acknowledgement of the on-going 
role Indigenous peoples have as the protectors and caretakers of the land 
and water. Please acquaint yourself with the University of Manitoba’s 
Traditional Territory Acknowledgment and Pronunciation Guide. 

• Give content warnings when appropriate. 

• Remember that closed captions are not only for individuals with hearing impairments.  
• Take note of where the subtitles are set to be placed and ensure that this 

will not obscure any content on the slides. Ie, the default subtitle setting is 
to be placed at the bottom of the slide, so ensure enough white space is 
left in this region. 

• Describe what is on your slide. Do not assume that the audience can see what is 
included in an image, text, or graph.  

• Repeat attendee questions before answering them.  

This material has been adapted, in part, from The Health Data Research Network 
Canada’s accessibility guide. 

https://support.microsoft.com/en-us/office/add-alternative-text-to-a-shape-picture-chart-smartart-graphic-or-other-object-44989b2a-903c-4d9a-b742-6a75b451c669
https://umanitoba.ca/indigenous/traditional-territories-acknowledgements
https://soundcloud.com/umfm1015/sets/land-acknowledgement-pronunciation-guide/s-5zRVCTl0Sp2?si=bee46cdbba8a42caa7b8d0138307298c&utm_source=clipboard&utm_medium=text&utm_campaign=social_sharing
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