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Student Quick Start Guide 
University of Manitoba – Extended Education Registration System 

 

Welcome 
This guide will walk you through:  

1. Creating your student profile 

 2. Registering for a course 

Follow the steps below to get started quickly and easily. 

 

Part 1: How to Create Your Student Profile 
Getting Started 
To register for courses, you’ll first need to create a student profile.  

Creating your profile only takes a few minutes and gives you access to course registration, receipts, and 
account information. 

If you have already created a profile but do not remember your username and/or password, please use the 
“Forgot your username?” or “Forgot your password?”  links for assistance. DO NOT CREATE A NEW PROFILE.   
Please contact extended@umanitoba.ca if you need any assistance.  

 

Before You Begin 
Fields marked with a red asterisk (*) are required and must be completed. 

 

Step 1: Access the Registration Page 
1. Visit: https://umanitoba.augusoft.net/ 
2. Click “Login/Create Account” 

mailto:extended@umanitoba.ca
https://umanitoba.augusoft.net/
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Step 2: Select “Create New Profile” 
• Click “Create New Profile” 

 
 

Step 3: Create Your Login Information 
Fill in your account details: 

• Username (minimum 6 characters) 
• Password (minimum 12 characters, must include numbers and a mix of uppercase/lowercase or 

special characters) 
• Password hint 
• Security question & answer 

���� Tip: Choose a password you’ll remember but keep secure. 
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Step 4: Enter Your Contact Information 
• Email address (entered twice) 
• First and last name 
Note: Previous UM students - Legal Name Change  
• If you have changed your name since last attending the University of Manitoba, your student records 

will remain under your previous name until you update it through the Registrar’s Office.  
• All official documents—such as transcripts, enrollment letters, and parchments—will be issued 

under your previous name until the change is processed.  
• To have documents issued in your new name, you must submit a formal name change request with 

supporting documentation to the Registrar’s Office. Once you have access to Aurora, you may 
submit a request to have your name changed. Legal Name Change 

https://umanitoba.ca/information-services-technology/my-accounts-email/name-change
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Step 5: Add Your Address 
• Primary Address Type 
• Country 
• Address 
• City, Province, Postal code 
• Phone 
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Step 6: Additional Information 
• Birthdate 
• Immigration Status 
• Is English your first Language 
• Country of Birth 
• Employer/Professional Association 
• Company Type 
• Education level 
• Mail preference 
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Step 7: Submit Your Profile 
1. Review your information carefully 
2. Click “Submit” 

Your account will now be created and ready to use. 

 

Part 2: How to Register for a Course 
Before You Begin 

• You must have a student profile 
• Fields marked with a red asterisk (*) are required 

 

Step 1: Log In to Your Account 
1. Go to: https://umanitoba.augusoft.net/ 
2. Click “Login/Create Account” 
3. Enter your username and password 

���� If you don’t remember your login details: 

• Click “Forgot your username?” or “Forgot your password?” 
• Do not create a new profile 
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Step 2: Find Your Program 
1. Click on Area of Study to open the drop-down menu 
2. Select a subcategory 
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Step 3: Search for Your Course 
You can either: 

• Filter by term 
• Click on the Sort by drop-down menu or,  
• Scroll through available courses 

���� Tip: Use Advanced Search if you know the course code 
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Step 4: Add Course to Cart 
• Click “Add to Cart” 
• Click “Checkout” (top right) 

 

 

Step 5: Review and Checkout 
1. Review your selection 
2. Read the policies 
3. Check “Agree to Policies” 
4. Click “Checkout” 
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Step 6: Complete Payment 
1. A payment window will appear 
2. Select your payment method 
3. Enter payment details 
4. Click “Submit Payment” 

���� Sponsored students: contact eeregistration@umanitoba.ca before checkout 

 

Step 7: Confirmation 
• You will receive a confirmation email 
• Check your email for important course details 

 

Helpful resources  
Online Registration System  

Required Textbooks  

U of M Bookstore  

Aurora How-to 

 

 

https://umanitoba.augusoft.net/connect/ClassInfo/ClassInformation?int_class_id=891&int_category_id=8&int_sub_category_id=20&int_catalog_id=0
https://umanitoba.ca/extended-education/student-supports/domestic-students/textbooks
https://umanitoba.ca/bookstore/textbooks-and-course-materials
https://umanitoba.ca/registrar/aurora/aurora-how-to
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Need Help?  

If you experience any issues, our team is here to help!  

For assistance with UM Learn, Email, Aurora or UMNetID contact the IST Service Desk.  

For assistance with the online registration system, contact Student Services.  

Email extended@umanitoba.ca  

Phone: 204-474-8800 

https://umanitoba.ca/information-services-technology/my-accounts-email/name-change
mailto:extended@umanitoba.ca
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