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Overview

Once the client site is established in Vertére Inventory Manager (VIM), you can enter newly received product as well as in-scope items already located on-site.
This reference explains:

e How to Generate Pre-printed Inventory Tags
e How to Add New Inventory

] [ (R
2 Generate Pre-Printed Inventory Tags Home . Tag Template Management | Batch Printing | Booklets . Reserve Tags
Chemical -

. o Reserve Tags
You may choose to prepare rolls of pre-printed invento- Add
ry tags. This is particularly effective when integrating S Tag Type: | Inventory Tag v |
teiXIrS]tmg inventory found in labs within your organiza- ::O:’“‘e S 000459393
on- Catalog - Starting tag: 000469893 Clear
To generated pre-printed inventory tags: : # of tags to reserve: 0 250
A. Select Tags from the left menu. Physical Inventory ’
B. Click the Reserve Tag tab. Downicad Reconcile G ReseveTags [ [ Cance
C. From the Tag Type drop down menu select Inven- Reports Print/ Delete Reserved Tags
tory Tag. The Next available tag and Starting e -
tag field is automatically populated with the next Settings Currently Reserved tags for type: | Select Tag Type v
unique barcode sequence available for printing. e T e e i arer i el Tt
D. Identify the number of tags to be printed in the # of e o . T SR
tags to reserve field. Locations \ T e e et e
E. Click Reserve Tags. Click Continue to proceed Users/Groups Print Tags_| | Cancel | [ Delet= Tags
with the request. The system begins processing the :
request (can take approximately one minute). St

F. A dialog box will appear asking if you wish to print
the tags. Click Yes, print.

Reserve Tags Alert

Template

G. You must change the Template to the template file Tag values 000469893 to 000470142 have Template G v
i inti been )
es_tabllshed for printing reserve tags. successfully reserved. Would you like to e e
H. Click OK to print the tags. Al print all of them now? R F—
Server Printer Hame | ZDesigner Z4Mplus 203DP| |
(260 tage will be printed) Client Printer Name | v|

[[] save As Default Printers

1
Ql oK || Cancel |
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y Catalog Search - Chemical : Add Search By :- (%) catalog O synonym

The process for adding new products in the inventory that already exist in the s 9 | [ e |
Enterprise Catalogue is as follows: R | Q "r%ﬁ

M hd Clear
A. From the Chemical menu option select Add. Add u - e J

| ¥ amoun vou
B. Search for the product—the most effective searches are by Product Num- cas# [ Tactive Al v

ber, by Vendor or Chemical Name. NOTE: If the product is not found, it
must be added to the Enterprise Catalogue before proceeding. Refer to the

reference sheet entitled Enterprise Catalogue for direction. Once added, Search Results
continue with this section. Results 1-3 of 3 Total Pages 1 Go to Page 1 |
q q . A q Cats
C. Click the checkmark icon for the matching product line item. The Item Add Erznlizne ProductNo. Amourt U-O-W StockNumber  Vendor  CAS¥  [LUEY  Manufacturer
screen appears with Enterprise Catalogue detail automatically populating some ¥# acervisaiicvic aco Ad2 4540000 gramichISO24s90 N so7e2
of the inventory level fields. E—
v ‘? ACETYLSALICYLIC ACID A4Z S00.0000 gram ICN15024590 Scigntific 50-78-2
D. From the_ Location c_Irop down menu, selggt the location of th_e product. If # ACETYLSALCYLCACD,USP  Ad2 [ — e goes
the location has a Point of Contact specified, the PI field will auto- — — —
. . o £ s 1- 3 0 10 Fal
populate as will the Group if they are attached as the prime for the group. = 4 I
_Cam:el

E. Add Barcode. If using pre-printed Inventory tags, click in the field and scan

in or type the tag #. If system generated, clck the Barcode button. The | = N eSS

system will generate the next available unique tag for the product. | I | AmourtRemaining [ ]

F. C|ICk Save- * Barcode # CunTagged * Receive Date
* | ocation Q - @ PO Number

G. For system generated tags, click Print Tag to print the inventory tag.

P I -8 ola Tag L 1
3 Add Multiples Group | | Custom Text 2 ]
Alternate User | » ‘ Lot Humber l:l
If you are entering multiples of the same product going to the same location/PI, | ... || v Open date ]
use the Add Many function: — 3 expromecvatate | |
A. Complete all steps in Section 3 above. [ Acuisition Type || v Custom Date 3 [ =
. . . . TY [ Unit Cost Customn Lookup 1.. v
B. Click Add Many. In the screen that opens, identify the number of additional ¢ _ | d | |
items to be added, click the Print Tags for New Items check box, then click | "™ [ sovooonlf cestom iochun e | ¥l
Ok.

| accounto... 4] [ Contaner Type-.. | | v

C__C
Density | | [ gefillable
Eniernumber of records foaddand click Show o isplay or ko Add F | I | | h
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