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“Relational pedagogies position meaningful relationships as fundamental to effective 
learning and teaching and explore ways of fostering connections, authenticity and 
responsiveness” (Gravett et al., 2024, p. 392).  
 
“The classroom setting provides an important locus for contextualising a sense of how 
teachers and students come into relation and the capacity that these encounters have for 
mediating learning. When students and teachers enter the pedagogical exchange, the 
relations they enact are shaped not only by who they are as learners and teachers but also 
by the contingencies inherent to the learning context” (Hickey & Riddle, 2023, p. 822).   
 
“Just as the best way to teach a child is to see them as a whole, complex, and empathic 
human being; children need to be able to relate to you too. It is your human qualities that 
will affect children’s motivation and engagement with their learning whilst also supporting 
them to find an affirming place in society” (Henderson & Smith, 2022, p. 21).  
 



2024-25 Practicum Guide Practicum & Partnerships, UM Education | iii 

 

 

 
 
 

 
 
 
Copyright © 2024 Front Cover Design by Sofia Martignoni, B.A. M.A. 
Copyright © 2024 the University of Manitoba, represented by the Faculty of Education, 
Practicum & Partnerships. 

 
Practicum & Partnerships Office 
Faculty of Education 
Room 212 Education Building 
University of Manitoba, Fort Garry Campus 
Winnipeg MB R3T 2N2 

Phone Number – 204-474-8865 
Fax Machine – 204-474-7551 
practicum.education@umanitoba.ca 
www.umanitoba.ca/education 

 
The Practicum & Partnerships Office acknowledges the efforts of our many educational 
partners who contributed to the development of this guide. 

 
 
 
 
 
 
 

 

This resource is available on the University of Manitoba Faculty of Education website 
at https://umanitoba.ca/education/student-experience/resources-bachelor-education 

 

 

mailto:practicum.education@umanitoba.ca
http://www.umanitoba.ca/education
https://umanitoba.ca/education/student-experience/resources-bachelor-education


2024-25 Practicum Guide Practicum & Partnerships, UM Education | iv 

 

 

 
 
 
 
 
 
 
 

TRADITIONAL TERRITORIES ACKNOWLEDGMENT 

 
The University of Manitoba campuses are located on 

original lands of Anishinaabeg, Ininiwak, Anisininewuk, 

Dakota Oyate and Dene, and on the National Homeland 

of the Red River Métis. 

 

We respect the Treaties that were made on these territories, 

we acknowledge the harms and mistakes of the past, and 
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WELCOME! 

 
Welcome to the Faculty of Education, Bachelor of Education (B.Ed.) Practicum Courses at 
the University of Manitoba. Practicum is an exciting, rewarding, and challenging part of 
the B.Ed program! 
The Practicum Guide is intended to support Teacher Candidates and their practicum 
partners to enact relational pedagogies essential for successful teaching and learning. 
The Guide provides direction for fostering meaningful relationships between all 
education and practicum partners. 
The Practicum Guide outlines the Practicum Expectations used as criteria to determine 
successful completion of each of the four practicum courses. Practicum Expectations are 
met by Teacher Candidates in responsive ways unique to the pedagogical exchanges 
and relations enacted by learners and teachers in diverse learning contexts in schools 
across Manitoba.  
All members of the Practicum and Partnerships Office are happy to talk in-person and 
by zoom, phone, or email with Teacher Candidates and their practicum and education 
partners. We wish you all a wonderful year ahead in practicum! 
 

 

 
Beryl Peters, PhD 
Director, Practicum and Partnerships Office 
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Overview of Practicum Courses 

This Practicum Guide is the course syllabus for all four practicum courses that make up 
the B.Ed Program Practicum. Practicum courses are coordinated by a team led by the 
Director that includes the Field Partner Liaison, support staff, a Practicum Advisor (PA) 
assigned by the Practicum and Partnerships (P&P) Office, Mentor Teachers (MTs), and 
school administration at each practicum school. 

 

Practicum courses provide an opportunity for TCs to apply and deepen their 
understandings of teaching and learning as they pursue practicum course goals listed 
below, with the support of Mentor Teachers, Practicum Advisors and the Practicum and 
Partnerships Office. The interwoven components of the B.Ed program provide an 
essential foundation for beginning teachers. 
 

 
 

 

Goals of Practicum Courses 

Practicum courses provide opportunities for TCs to: 
• connect faculty-based course learning to practice 
• create caring, inclusive, and equitable learning environments 
• meet the learning and wellbeing needs of all diverse learners 
• create nurturing, positive, effective learning communities 
• foster reflective practice and critical inquiry 
• engage in current learner-centered pedagogical practices 
• build a repertoire of responsive, resilient, effective classroom practices 
• design for learning, assessment and evaluation using Manitoba curricula 
• meet standards of professionalism and ethical practice for teachers in Manitoba 
• explore complexities of and develop teacher professional Identity 
• redress the legacy of residential schools and advance reconciliation 
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OVERVIEW OF PRACTICUM COURSES 
In Canada, teaching is a regulated profession. Each province and territory has its own 
regulator and certification requirements. In Manitoba, a Professional Certificate is 
required to work as a teacher in Manitoba public schools. In order to receive Manitoba 
Professional Certification, teacher candidates must successfully complete: 

• a program of study (150 credit hours) required by a recognized University for 
the Bachelor of Education degree 

• 120 days of in-school practicum (24 weeks) required by the Province of 
Manitoba for professional teacher certification 

Teacher Candidates (TCs) meet these requirements in the University of Manitoba After- 
Degree B.Ed Program through a sequence of four practicum courses. The practicum 
courses take place in host practicum placement schools. Generally, TCs are placed at 
the same school for both Fall and Winter term in an academic year and supervised by 
the same Practicum Advisor (PA) for both terms. 
The Practicum and Partnerships (P&P) Director is the instructor of record for all 
practicum courses in the B.Ed program. A Practicum Advisor (PA) supervises and serves 
as mentor for each TC. PAs provide formative and summative feedback, evaluation, and 
make a course grade recommendation to the P&P Director at the end of each course. 
The administration at each practicum placement host school identifies the Mentor 
Teacher(s) (MTs) who serve as active mentors to the TC. Generally, the MT remains the 
TC’s mentor over both terms of the academic year and supports the TC in teaching, 
planning, and assessing learners in the MT’s classroom. 
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PRACTICUM & PARTNERSHIPS OFFICE 
Who to Ask? 

• For general inquiries about practicum: the P&P Office Assistants. 
• For questions about school placements and PA assignment: the P&P Field 

Partner Liaison. 
• For questions about the roles and responsibilities of practicum partners: the 

Director of Practicum and Partnerships. 
• For questions about program plans and the B.Ed program: Academic 

Advisors and the Student Services Office. 

 
Practicum & Partnerships Contact Information 
Director 
Practicum & Partnerships Office 

Room 211 

Dr. Beryl Peters – Director 

204.474.9043 
pracdir.education@umanitoba.ca 

Field Partner Liaison          
Practicum & Partnerships Office 

Room 210A 

John Finch 

204.474.9040 
pracfpl.education@umanitoba.ca 

Practicum Assistant 
Practicum & Partnerships Office 

Room 215  

Emily Falk  

204.474.8865 
practicum.education@umanitoba.ca 

Academic Advisors Simone Hernandez-Ramdwar (Student Surnames A-L) 
204.474.9091 
simone.hernandez-ramdwar@umanitoba.ca 
 
Sara Smith (Student Surnames M-Z) 
204.474.9011 
sara.smith@umanitoba.ca 

Education Student Services 

Room 203 

Front Desk 

204.474.9004 
bachelor.education@umanitoba.ca 

mailto:pracdir.education@umanitoba.ca
mailto:pracfpl.education@umanitoba.ca
mailto:practicum.education@umanitoba.ca
mailto:simone.hernandez-ramdwar@umanitoba.ca
mailto:sara.smith@umanitoba.ca
mailto:bachelor.education@umanitoba.ca
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PRACTICUM PARTNERS 
During the four practicum courses, Teacher Candidates (TCs) are supported by 
experienced Practicum Advisors (PAs) and Mentor Teachers (MTs), school 
administration at the practicum placement school, and the P&P team. Each practicum 
partner has specific roles and responsibilities as described in this section. An overview 
of the roles and responsibilities for MTs, TCs, PAs, and School Administration is 
provided in Appendix 1. 

 
Practicum Partners 

 
 
 
 
 

Teacher 
Candidate (TC) 

Practicum 
Advisor (PA) 

 Mentor Teacher 
(MT) and Practicum 

School 

Practicum and 
Partnerships 

Office 
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Teacher Candidate Roles and Responsibilities 

It is the responsibility of the Teacher Candidate (TC) to be familiar with all 
documents and policies related to the practicum. Practicum resources are 
available online at: 
http://umanitoba.ca/education/student-experience/resources-bachelor- 
education 
Teacher candidates have an important responsibility to establish and maintain 
effective professional relationships with all practicum partners. In order to foster 
quality professional relationships, it is essential to understand the roles and 
responsibilities of each practicum partner and work to ensure open and clear 
lines of communication (e.g., through email, telephone, meetings, dialogue, and 
digital communication). An overview of the roles and responsibilities is provided 
in Appendix 1. 
 

Professional Relationships with Mentor Teachers (MTs) 

Teacher candidates are encouraged to engage in conversation about their 
practice with their MTs, 
and to ask questions, 
discuss observations, 
critically reflect, and 
collaborate with MTs to try 
out teaching and learning 
strategies and approaches 
studied during faculty-
based courses. Teacher 
candidates communicate 
the Practicum Expectations 
for the course they are 
completing to their MTs so 
that they can support TCs in meeting required course expectations. Since all 
classroom decisions are under the purview of the MT, who is responsible for the 
wellbeing, safety and learning of the children they teach, it is important to seek 
the approval of the MT as teacher candidates plan and facilitate teaching and 
learning activities.  

http://umanitoba.ca/education/student-experience/resources-bachelor-education
http://umanitoba.ca/education/student-experience/resources-bachelor-education
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Professional Relationships with Practicum Advisors (PAs) 

TCs actively engage in dialogue with their PAs to explore questions about 
planning for teaching and learning, about formative and summative assessment, 
for critical reflection, and for support in meeting the Practicum Expectations for 
the course TCs are completing. Practicum Advisors may request readings, journal 
entries, meetings, written learning plans, and other learning activities in order to 
best support TCs in meeting practicum expectations. 
 

Professional Relationships with the P&P Office 

TCs are required to regularly check their UM email and reply promptly to any 
requests from the P&P Office, PAs, and MTs. Important and time-sensitive 
information about the practicum will be communicated by email. Students 
should also read the B.Ed Bulletin and newsletters that are sent to their email 
addresses, as they include important information related to their program. The 
Director, Field Partner Liaison, and all P&P staff invite TC questions and 
feedback. The office is open Monday to Friday from 8:30 a.m. to 4:30 p.m. 
 

Roles & Responsibilities in Seminar Groups 

All teacher candidates are also a member of a seminar group. A seminar is a 
small group of TCs who share the same Practicum Advisor assigned to support 
and mentor each TC. The PA facilitates seminar group meetings a few times 
during each practicum course. The role of the TC in these meetings is to support 
all team members’ professional growth through activities, critical reflection, 
discussions around practicum course texts and assigned readings, and dialogic 
inquiry related to the practicum experience. 
 

Attendance Responsibilities 

Teacher candidates are expected to become familiar with the University of 
Manitoba and the Faculty of Education attendance policies and the attendance 
required by the Province of Manitoba in order to receive teacher certification. The 
province requires TCs to complete at least 24 weeks of practicum. Therefore, it is 
essential that TCs attend practicum all day, every day to meet these requirements. 
In the event of illness or emergency, four make-up days are scheduled as part of 
the practicum block and it is the TC’s responsibility to make up any missed time 
to avoid having insufficient practicum days required for certification by Manitoba 
Education. See B.Ed Attendance Policy and Procedures in Appendix 2 or on the 
Faculty website: 
https://umanitoba.ca/education/sites/education/files/2020-08/bed-fall-2020-
revised-undergrad-attendance-policy-b.ed_.procedures.pdf  

https://umanitoba.ca/education/sites/education/files/2020-08/bed-fall-2020-revised-undergrad-attendance-policy-b.ed_.procedures.pdf
https://umanitoba.ca/education/sites/education/files/2020-08/bed-fall-2020-revised-undergrad-attendance-policy-b.ed_.procedures.pdf
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Orientation and Program Days 

Orientation and Program days are carefully designed with the purpose of 
providing needed information, building community, and offering rich 
professional learning. It is mandatory for TCs registered and participating in 
practicum courses to participate in B.Ed Orientation, Practicum Orientation, and 
B.Ed program days. During 2024-25, some events may be offered virtually. TCs 
should note these dates scheduled in the academic calendar available online on 
the Faculty’s website: 
https://umanitoba.ca/education/student-experience/resources-bachelor-
education  

 

Professional Conduct Roles & Responsibilities 

• Read and comply with the Manitoba Teachers’ Society Code of Professional 
Practice at all times, both in and out of the school (see Appendix 10); 

• Develop ethical, respectful and professional working relationships with all 
students, staff, and members of the wider community; 

• Participate fully in the life of the school and abide by expectations the school 
has for its teachers; 

• Respond to communications from MT, PA and the P&P Office in a timely 
manner, within deadlines; and 

• Resolve any questions or concerns by first contacting the P&P Field Partner 
Liaison or PA, once assigned. If the question or concern remains, contact the 
Practicum Assistant to request a meeting with the Director. 

 

Professional Responsibilities 

• Attend B.Ed and Practicum Orientations and B.Ed program days; 
• Attend the Manitoba Teachers’ Society PD Day on October 25, 2024; 
• Arrive a minimum of 30 minutes before school starts and remain after 

school for a minimum of 15 minutes to consult with MT(s) and facilitate 
opportunities for planning and reflection; 

• Request access to and read relevant school documents (e.g., timetables, 
class lists, seating plans, curriculum guides, relevant resource materials, 
physical plans of the school, student and parent guides, school 
newsletter(s), report card, etc.); 

  

https://umanitoba.ca/education/student-experience/resources-bachelor-education
https://umanitoba.ca/education/student-experience/resources-bachelor-education
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• Become familiar with planning for learning processes, record keeping 
techniques, and assessment and evaluation approaches used by MT; 

• Do planning during ‘non-contact’ time with students (e.g., before and after 
the school day, during preparation classes, lunch hours, evenings and 
weekends); 

• Prepare and provide learning plans and share with MT(s) in advance of 
teaching to ensure MT approval and to incorporate MT suggested changes; 

• Share learning plans with PA in advance of PA visits to incorporate suggested 
PA revisions and to facilitate feedback after teaching; 

• Refrain from checking email or any tasks unrelated to classroom learning 
during observations, while teaching and/or when supervising student 
activities; 

• Participate in all teacher-related activities including supervision, professional 
development, staff and committee meetings, and school-family events that 
occur during practicum; 

• Attend student-led conferencing or parent-teacher interviews if MT is 
comfortable with TC observing; 

• Complete, if possible, all university course assignments before the main 
practicum block begins in order to focus on practicum; 

• Make appropriate arrangements to accommodate the additional time 
demands of practicum;  

• Do not make changes to practicum dates or times without consulting 
with the Practicum Office; and 

• Report practicum attendance daily in the online system and make up 
absences as assigned by the Practicum Office.  

 
TC Responsibilities to Ensure no Conflict of Interest 
Teacher Candidates have the responsibility to declare any potential conflict of 
interest with a practicum placement, for example: 
 
• Schools in which a TC works or has been employed in the past; 
• Schools where a TC currently volunteers or has volunteered in the past; 
• Schools where a TC currently coaches or has coached in the past; 
• Schools where a member of the TC’s immediate family is employed and/or 

attending (e.g., parents, siblings, aunts, uncles, cousins); or 
• Schools TCs have previously recently attended 
 
Conflicts of interest are declared when filling out the Practicum Office Practicum 
Intentions Form emailed to students in February of each year. If potential conflicts 
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arise that have not been identified in the February Intention form, TCs should email 
the Practicum Office as conflicts emerge and at the beginning of the school year to 
determine if conflicts exist. If you are in doubt as to a potential conflict of interest, 
please contact the Practicum Office as soon as possible so that the Director of 
Practicum can help you to determine and resolve any potential conflicts before the 
practicum block begins.   

 
TC Responsibilities for Privacy and Safety in Schools 

Become familiar with the school's policy regarding student privacy. Be informed 
about policies for gathering information about students and student work (e.g., 
audio/video recording, photographing, etc.) so as not to breach school and 
divisional policies. Become familiar with the school and school division health & 
safety plans regarding: activities in curricular areas such as physical education, 
science, and art; extra-curricular activities, whether in or out of the classroom; field 
trips or other excursions off school property; fire drills and other emergency 
response procedures; and allergy & accident policies and protocols. 
Check Covid protocols throughout the term as they may be revised in response 
to emerging public health orders. 

 

Child Safety and Wellbeing Training 

Training has been arranged by the faculty throughout the two-year program to 
support TCs regarding children’s safety and wellbeing, such as the online 
training Respect in School and the Canadian Centre for Child Protection’s Commit 
to Kids. 

 

Mentor Teacher Roles & Responsibilities 

A Mentor Teacher (MT) is an important supportive, caring mentor and role model 
for the Teacher Candidate (TC). Since a MT significantly influences the 
professional growth of TCs, Mentor Teachers must be experienced and 
competent professionals whose practices reflect the "Classroom Learning 

“In Manitoba, it is the legal responsibility and duty of anyone who reasonably 
believes that a child is, or might be, in need of protection or suffering from child 
abuse, to report the information…” (Manitoba Provincial Advisory on Child Abuse, 
2013, p. 41). If a TC has concerns related to children’s safety or wellbeing, including 
events or actions that have been observed in the practicum school, they should 
speak with their MT or Principal immediately. 
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Environment" and "Qualities of Exemplary Teaching Practice" outlined in Manitoba 
Education’s “Strengthening Partnerships” document found here: 
https://www.edu.gov.mb.ca/k12/profcert/pdf_docs/strengthening_partnerships_2 
012.pdf 
Mentor teachers are responsible for facilitating effective professional 
relationships with their TC and all practicum partners. Mentor teachers are 
encouraged to be actively present and to collaborate with TCs in a variety of 
ways. MTs engage in conversation with TCs about their practice, encourage 
questions, discuss TC observations, foster critical reflection, and support TCs to 
try out a range of teaching and learning strategies and approaches. Faculty-
based courses often present a variety of approaches for effective teaching and 
TCs should be encouraged to explore these approaches, even if different to 
those used by the MT. 
 
Mentor teachers should be familiar with the Practicum Expectations for the 
course their TCs are completing so that they can support TCs in meeting required 
practicum course expectations for planning, teaching, and assessment, and all 
aspects of being a teacher. 
MTs with questions about the practicum course may contact the assigned PA. If 
the question or concern remains, they should contact the Director by email or 
phone. Information is also available on the Faculty of Education website page 
“Practicum Advisors and Mentor Teachers” at: 
https://umanitoba.ca/education/community-partners/practicum-advisors-
mentor-teachers  
 
The list of responsibilities below is available in abbreviated form in Appendix 1. 
• Become familiar with the information in the B.Ed Practicum Guide 2024-2025; 
• Provide TC with an overview of classroom routines and expectations, and of 

the context and culture of the classroom, school and community; 
• Share information with TC about school rules, health & safety policies, 

resources, etc.; 
• Introduce TC to teachers and school staff and help TC develop professional 

and caring relationships with students, staff, parents, and others; 
• Provide experiences, resources, and support for TC to develop their 

professional identity;   
• Model effective teaching to support student learning and allow the 

TC to learn by observing; 
• Allow TC to take on increasing responsibility for a range of teaching and 

administrative tasks. Depending on prior experience, a TC may begin working 
with an individual student or small group before teaching the whole class but 

https://www.edu.gov.mb.ca/k12/profcert/pdf_docs/strengthening_partnerships_2012.pdf
https://www.edu.gov.mb.ca/k12/profcert/pdf_docs/strengthening_partnerships_2012.pdf
https://umanitoba.ca/education/community-partners/practicum-advisors-mentor-teachers
https://umanitoba.ca/education/community-partners/practicum-advisors-mentor-teachers
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must gradually increase teaching time and responsibilities according to the 
Practicum Expectations for each practicum course; 

• Remain in the classroom and observe TCs while they are teaching; MTs should 
only leave TCs in sole charge of students for short periods of time; 

• Discuss, document, and reflect on TC’s progress by providing constructive 
feedback to the TC including suggestions for improvement on designing 
learning and teaching; 

• Help TC connect theory and practice by making explicit the instructional 
goals, foundational teaching theories, and reasons for instructional choices 
(e.g., materials chosen, approaches to instruction and assessment, ways of 
meeting needs of diverse learners, etc.); 

• Collaborate and communicate with PA to ensure positive, productive learning 
experiences and support for TC;  

• Participate in formative observation debriefings with PA and TC whenever 
possible; 

• Share any concerns as they arise with TC and PA; 
• Facilitate peer observation for TC with at least one other TC in the school, 

if possible; 
• Facilitate TC observations in other classrooms in the school; 
• Do not agree to changes in practicum dates or times without consulting 

with PA; 
• Inform PA any time TC is absent from practicum or arrives late, for any reason; 
• If applicable, provide input to PA on the content of a Learning Support 

Plan or Notification of Concern (NOC) and sign the completed NOC form;  
• Provide feedback to the Principal and PA about TC’s progress and any 

concerns that arise; and 
• Provide written comments to PA for the Summative Evaluation.  
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Practicum Advisor Roles & Responsibilities 

Practicum Advisors act as mentors and advocates for TCs by providing ongoing 
feedback throughout the practicum, reviewing TC learning plans, and observing 
TCs as they interact with students. PA mentoring may include modelling 
teaching approaches, mini-lessons, and strategies for positive classroom 
environments. PAs may discuss learning with students in the practicum school 
classrooms to gather data to inform discussions with TCs. 
Practicum Advisors provide TCs with detailed formative feedback about their 
progress with respect to the Practicum Expectations and support TCs in areas 
where they are experiencing challenges. PAs help to ensure open lines of 
communication between the MT and TC and provide information to MTs and 
Principals about the UM practicum process. As part of the Summative Evaluation 
process, PAs provide the Director with a pass/fail recommendation for each TC at 
the end of the practicum block. The list below, which describes the roles and 
responsibilities for PAs, is available in abbreviated form in Appendix 1. 
• Act as liaison between the Faculty and the MTs, TCs, and Principal (practicum 

partners); 
• Be familiar with the B.Ed program and able to interpret to practicum 

partners; 
• Be familiar with school division and Faculty policies and procedures on such 

matters as equity, diversity, and inclusion, gender and sexual diversity, 
sexual harassment;  

• Be familiar with Manitoba Education’s, “Strengthening Partnerships’ document 
(available on the Faculty website on the “For Practicum Advisors” page and at: 
http://umanitoba.ca/faculties/education/media/Strengthening- 
Partnerships.pdf) 

• Participate in professional development sessions hosted by the P&P Office; 
• Liaise with practicum partners before the practicum block begins (whenever 

possible) to become familiar with the placements, the school, and the school 
community; 

• Be accessible to the practicum partners throughout the practicum and ensure 
the Principal is aware of the current B.Ed Practicum Guide; 

• Facilitate seminar group meetings; 
• Visit TCs in their practicum schools weekly during the block; 
• Follow the evaluation and assessment procedures in the B.Ed Practicum Guide 

(including providing written Formative Reports at least 2 times per block, 
coordinating the summative evaluation conference, making a final grade 
recommendation for the practicum, and writing and submitting the Summative 
Evaluation); 

• Follow and convey to MTs and Principals the procedures for Learning 

http://umanitoba.ca/faculties/education/media/Strengthening-Partnerships.pdf
http://umanitoba.ca/faculties/education/media/Strengthening-Partnerships.pdf
http://umanitoba.ca/faculties/education/media/Strengthening-Partnerships.pdf
http://umanitoba.ca/faculties/education/media/Strengthening-Partnerships.pdf
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Support Plans, and Notification of Concern according to the B.Ed 
Practicum Guide; 

• Provide TCs with support in designing long- and short-term learning 
experiences, in gradually assuming more classroom responsibility, and in 
developing their own professional identities; 

• Provide on-going feedback and convey problems related to the practicum to 
the P&P Director; 

• Serve as an advocate and mediator for the TC where required; 
• Do not agree to changes in practicum dates or times without consulting 

with the Director; and 
• Inform the P&P Office when a TC is absent from practicum or arrives late for 

more than a total of 2 days in one practicum course. 
 

Roles and Responsibilities of School Administration 

The School Administration, including the Principal and/or the Vice Principal(s) 
support the practicum experience in many ways. This support begins with 
offering to host TCs and continues throughout the practicum. In some schools a 
Lead Teacher may be identified and asked to take on some of the roles and 
responsibilities of the School Administration. 
The list below, which describes the roles and responsibilities for School 
Administration (Principal or their designate), is available in abbreviated form in 
Appendix 1. 
• Be the contact with the Faculty regarding potential TC placements; 
• Be familiar with and seek placements that exemplify “Classroom Learning 

Environments” and “Qualities of Exemplary Teaching Practice” as outlined 
in Manitoba Education’s Strengthening Partnerships (link is available on 
“Mentor Teacher” webpage of the Faculty website and at: 
https://www.edu.gov.mb.ca/k12/profcert/pdf_docs/strengthening_partner
ships_2012.pdf); 

• Encourage the participation of Mentor Teachers (MTs); 
• Be familiar with the B.Ed Practicum Guide in particular the sections detailing 

roles and responsibilities for each practicum partners and the Practicum 
Expectations associated with each course; 

• Welcome TCs into the school, (e.g., by introducing them in school newsletters 
and/or on the school public address system, inviting them to staff meetings, 
PD, and school events, etc.); 

• Coordinate meeting of TCs (and/or PAs) with MTs prior to the start of the 
practicum; 

  

https://www.edu.gov.mb.ca/k12/profcert/pdf_docs/strengthening_partnerships_2012.pdf
https://www.edu.gov.mb.ca/k12/profcert/pdf_docs/strengthening_partnerships_2012.pdf
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• Introduce TCs to school personnel and provide an overview of the school 
philosophy, routines and procedures; 

• Be involved with practicum by engaging with the TCs, PAs, MTs, and Lead 
Teachers (e.g., stop by classrooms to observe TCs interacting with students, 
provide feedback, etc.); 

• Consult with the Director as needed; 
• Provide written documentation to the PA and/or Director for TCs experiencing 

difficulties, as needed; and 
• When applicable, provide input to PA on a Learning Support plan or 

Notification of Concern (NOC) and sign the completed NOC form. 
IMPORTANT NOTE: A Principal’s and a MT’s first obligation is to their learners. 
Therefore, the Principal has the right, in consultation with the P&P Director to 
terminate the TC’s placement if the TC’s performance is interfering with the 
learning and/or wellbeing of learners.  
Although the Education Administration Act allows for TCs to be “left in sole 
charge of classes for such periods of time mutually agreed on by the Principal 
and the teacher-training institution as being beneficial,” these are generally very 
short periods of time. The Principal must provide a substitute teacher when the 
Mentor Teacher is absent. 
Principals, Vice Principals, or Lead Teachers with questions about practicum 
should begin by contacting the assigned PA or P&P Field Partner Liaison. If a 
question or concern remains, they should contact the P&P Director. 

 

Roles and Responsibilities of the Practicum & Partnerships Office 

The Practicum & Partnerships (P&P) Office team includes the Director, the Field 
Partner Liaison, and the Office Assistants. Each member of the P&P Office team is 
committed to supporting TCs as they complete their practicum courses and to 
providing information and assistance to our practicum partners. The Director is 
the instructor of record and is responsible for all practicum courses in the After- 
Degree B.Ed program. The Director will make the final pass/fail decision for all 
TCs. The Field Partner Liaison is responsible for arranging all practicum 
placements and for establishing partnerships between the Faculty of Education 
and the school, school divisions, and education partners that host TCs. 
The P&P Office team invites feedback and questions from all practicum partners 
and will respond to all inquiries as quickly as possible. However, given the large 
number of TCs in the program, please note that more urgent matters or time-
sensitive concerns take priority and it may take a few days to respond to less 
urgent matters. 
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Practicum Office Hours 

The P&P Office is open Monday to Friday from 8:30 am to 4:30 pm. 
Scheduled appointments with any members of the P&P Office can be made 
by contacting support staff via email or phone. If the office is temporarily 
closed, please direct inquires to the Education Student Services for urgent 
matters. Please note that staff may be working remotely. 
 

PRACTICUM COURSE INFORMATION 

Overview 

The B.Ed program includes both faculty-based courses and school-based 
practicum courses. In practicum courses Teacher Candidates (TCs) apply faculty-
based course theory and knowledge to authentic school experiences in order to 
deepen understanding of teaching and learning. Practicum provides 
opportunities for TCs to build a repertoire of effective classroom practices and to 
develop professional identities as teachers. 
All teacher candidates (TCs) are required by Manitoba Education to complete a 
minimum of 24 weeks of practicum. Practicum courses are subject to the 
regulations and policies in the University of Manitoba Academic Calendar – 
Undergraduate, 2024-2025. TCs are required to read the TC Practicum Guide 
before each practicum course begins and should refer to it regularly during 
practicum. This guide is the course syllabus for all four practicum courses. The 
Director of Practicum and Partnerships is the instructor of record for all four 
practicum courses. The P&P Director makes the final pass/fail decision for all TCs. 
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Required Course Texts 

The required practicum course texts have been selected in response to requests 
from practicum partners and from TCs for resources to support their learning in 
the practicum in areas such as planning, assessment, and building inclusive, 
positive classroom communities. 
Davies, A. (2020). Making classroom assessment work (4th ed.). Connections 

Publishing. 
 

Manitoba Education, Citizenship and Youth. (2006). Rethinking classroom 
assessment with purpose in mind: Assessment for learning, assessment as 
learning, assessment of learning. 
https://digitalcollection.gov.mb.ca/awweb/pdfopener?smd=1&did=12503 
&md=1 

 

After-Degree Bachelor of Education Program 

The following table lists the course codes for all practicum courses in the After- 
Degree B.Ed program. The four practicum courses must be taken in sequence (i.e., 
TCs must successfully complete Practicum 1 before registering for Practicum 2, 
etc.). Practicum courses are offered in Fall Term and Winter Term only. 

 
 

 Early Years  
Stream 

Middle Years 
Stream 

Senior Years 
Stream 

Practicum 
1 (P1) – 3 
credit hrs. 

 
(E1) EDUB 3310 

 
(M1) EDUB 3320 

 
(S1) EDUB 3330 

Practicum 
2 (P2) – 3 
credit hrs. 

 
(E2) EDUB 3312 

 
(M2) EDUB 3322 

 
(S2) EDUB 3332 

Practicum 
3 (P3) – 3 
credit hrs. 

 
(E3) EDUB 4310 

 
(M3) EDUB 4320 

 
(S3) EDUB 4330 

Practicum 
4 (P4) – 3 
credit hrs. 

 
(E4) EDUB 4312 

 
(M4) EDUB 4322 

 
(S4) EDUB 4332 
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Practicum Grades 

All practicum courses are pass or fail. The P&P Director is the instructor of record 
for all practicum courses in the B.Ed Program. A Practicum Advisor (PA) makes a 
course grade recommendation to the Director at the end of each course in the 
form of a summative evaluation for each 3 credit hour course and the final grade 
decision (pass/fail) is made by the Director. 

Practicum Schedule 2024-2025 

Attendance at all activities below is required for each practicum course. TCs 
should consult the B.Ed resources for students and important B.Ed dates at: 
https://umanitoba.ca/education/student-experience/resources-bachelor-
education 
Note: Year 1 and Year 2 Teacher Candidates follow the same calendar. 
Practicum course dates are located in the B.Ed program calendar found online at: 
https://umanitoba.ca/education/sites/education/files/2024-
06/bed_weekly_calendar-2024-2025.pdf  

 
 

Fall Term Dates Activities for Y1 & Y2 Teacher Candidates, EY, MY, SY 
August 30 Orientation (on campus) – Mandatory for all Year 1 and 2 

TCs in the B.Ed Program 

September 3 - 6 Practicum in Placement Schools 
PAs arrange to meet TCs and MTs in school on Day 1 or 2 

September 9 Virtual Practicum Orientation session TCs & PAs (9-10:30 am) 
Practicum Team Meetings (10:45 am-12:00 pm) 
TCs in practicum schools for the afternoon  
Practicum Advisor Orientation (1-2:30 pm) 

Sept 16, 23, Oct 7 Practicum Mondays in schools 

October 25 Practicum Day: Mandatory MTS PD for TCs 

October 28 Practicum Monday in schools 

November 4 B.Ed Program Day (on campus) 

November 12 - 15 Fall Term Break 

November 18 PA Professional Development session 1 pm-4 pm  

November 18 - 
December 16 

Fall Term Practicum Block in schools 

December 17 - 20 Make-up days as assigned/required by the Practicum Office 

https://umanitoba.ca/education/sites/education/files/2024-06/bed_weekly_calendar-2024-2025.pdf
https://umanitoba.ca/education/sites/education/files/2024-06/bed_weekly_calendar-2024-2025.pdf
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Winter Term Dates Activities for Y1 & Y2 Teacher Candidates, EY, MY, SY 
January 6, 13, 20, 
27 

Practicum Mondays in schools 

February 3 B.Ed Program Day (on campus) 

February 10 Practicum Monday in schools 

February 18 - 21 Winter Term Break (no classes/no practicum) 
EdCon occurs during this week 

Feb 24, Mar 3, 10 Practicum Mondays in schools 

March 17 PA Professional Development session 1 pm-4 pm 

March 17 - 28 First two weeks of Winter Term Practicum Block 

March 31 - April 4 School Spring Break (no practicum for all TCs) 

April 7 - 24 Continuation of Winter Term Practicum Block 

April 25, 28, 29 & 30 Make-up days as assigned/required by the Practicum Office 

 
Important Reminders: 

• Registration rules, voluntary withdrawal (VW) dates and other policies that 
apply to practicum courses can be found in the UM Academic Calendar – 
Undergraduate 2024-2025. 

• Notification that a TC has been placed in a specific school for practicum does 
not indicate a TC is registered. TCs need to register in the appropriate 
practicum course(s). 

• Register for practicum courses through Aurora and pay all applicable fees. 
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Accessibility & Accommodation Procedures 

Ensuring that accessibility concerns are addressed and that appropriate 
accommodation plans are in place are key elements of supporting Teacher 
Candidates toward the successful completion of practicum courses. All TCs with 
accessibility concerns and those who may require accommodations in practicum 
must begin by registering with UM Student Accessibility Services (SAS). The SAS 
main office is located at 520 University Centre and more information is available 
online at: http://umanitoba.ca/student/accessibility/index.html 

 

Unexpected events and changes happen. Circumstances that arise any time 
during the year that may have implications for practicum should be brought to 
the attention of the Director as soon as possible to help facilitate a successful 
practicum experience and setting. Please note that accommodations are 
intended to assist and support TCs in meeting the practicum expectations but do 
not change or modify the required practicum expectations. 
Advance notice when possible: Practicum placements must be arranged by the 
P&P Office well in advance of the start of the practicum block. TCs who have 
accessibility concerns that may require a practicum school with specific 
characteristics must ensure these concerns are communicated to the P&P Office 
as soon after accepting their Offer of Admission as possible. This will provide 
time for the P&P Office to locate an appropriate school. Some examples of 
accessibility concerns include: use of a wheelchair, the need for a fragrance-free 
environment, etc. Without sufficient notice, it may not be possible for the P&P 
Office to locate a suitable school, especially one that also matches the required 
stream and/or teachable subject areas. For this reason, such requests should be 
made no later than June 1 each year. 

  

Accommodations can only be arranged for students registered with 
SAS. Registered SAS students will be contacted by the P&P Office to 

discuss potential accommodations. 

http://umanitoba.ca/student/accessibility/index.html
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Accommodations in the practicum: TCs should be aware that some 
accommodations available in other courses may not be possible in practicum 
courses. Space in schools is extremely limited so separate settings to complete 
tasks is generally not feasible. Arrangements for TCs to leave the classroom or 
have additional time for planning are not possible as the safety of children and 
the integrity of their learning cannot be compromised during practicum. 
Practicums cannot be scheduled on a part-time basis. 

Mandatory Background Checks 

Required background checks for Practicum Schools  
• Both background checks must be completed before a Teacher Candidate 

can register for any practicum course. 
• TCs who have not completed and submitted the appropriate checks 

and/or self-declaration form will not be permitted to begin their next 
practicum course. Aurora accounts may be placed on hold. 

• TCs are advised to keep copies of their checks. 

Two mandatory background checks are required for all TCs intending to 
register for practicum courses. Newly admitted students must provide 
the following documents:  

• Clearance on a formal Criminal Records Check (CRC), including vulnerable 
sector (VS) screening 

• Clearance on a formal Child Abuse Registry Self Check (CAR) 
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• No exceptions can be made to the policy requiring proof of background 
checks prior to entering practicum schools.  

• School Administrators and/or school division personnel may request that 
a TC produce these documents at any time. Accordingly, TCs are advised 
to ensure that their original official reports are stored in a secure but 
accessible location. The P&P Office does not keep copies of these 
records. 

 

 
Continuing Students Background Checks 

• TCs entering the second, or subsequent years of their program, are not 
normally required to obtain new background checks. Instead, they are 
required to complete the Faculty of Education form “Child Abuse 
Registry Self Check and Statement of Criminal Record(s) Self- 
Declaration.” This form is provided by the Faculty in the second term of 
the first year in the program. 

• TCs who have not submitted the self-declaration form will not be 
permitted to begin their next practicum course. No exceptions can be 
made to this policy.  

• It is important to retain original background check documents as these 
documents are the basis of the self-declaration form.  

• School Administrators and/or school division personnel may request 
these documents during practicum. 

All questions about background checks should be sent to Coordinator of 
Undergraduate Programs, Desiree Kennedy at Desiree.Kennedy@umanitoba.ca. 

Continuing Students: To register for courses in the 2024-2025 academic 
year, continuing students must provide: 

• Child Abuse Registry Self Check  
• Statement of Criminal Record(s) Self-Declaration 

mailto:Desiree.Kennedy@umanitoba.ca
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School Placement Process 

Through partnerships with many schools and divisions, the P&P Office provides 
TCs with a range of opportunities at partner schools who apply to host TCs for 
the academic year. The Practicum and Partnerships Office is responsible for the 
placement of all TCs with the host schools. In most cases TCs are placed at the 
same school with the same PA and the same MT for both terms of the school 
year, except in some northern and international practicum experiences and in 
exceptional circumstances.  
Principals, or their designates, have the responsibility of assigning the MT(s). TCs 
may not contact schools under any circumstances to arrange their own 
placements as the P&P Office is required to follow policies and procedures 
related to the partnership agreements with schools. 
In light of the many factors involved in coordinating placements, TCs must be 
prepared to travel up to 75 minutes each way to reach their practicum school. 
TCs are expected to make arrangements to accommodate the time demands of 
practicum and to accept their assigned placement in a professional manner.  
Placement changes are considered only in exceptional circumstances for 
example, if a TC has moved. Information on applying to change a practicum 
school is available from Emily Falk, Practicum Assistant. 

  

Teacher Candidates with Criminal Records 
• If permitted into the program, any TC with a criminal record will be 

required to meet with the Associate Dean (Undergraduate Programs) each 
year of the program. The Associate Dean will determine if they are 
permitted to proceed to practicum, depending on the nature of the 
conviction.  

• If cleared for a practicum course, TCs will be asked to review and sign a 
consent form to release necessary information to the Director in order to 
make a practicum placement.  

• The Director will confidentially share the appropriate information with the 
school division and principal. TCs with criminal records are not guaranteed 
practicum placements. 

• Any TC arrested for criminal behaviour during the B.Ed program, or whose 
status changes, in relation to the background checks, must contact the 
Associate Dean (Undergraduate Programs) and Director immediately and 
must be approved before they return to the practicum school. 
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Online Practicum Information Form 

TCs are asked to complete an online practicum information form to help ensure 
an appropriate opportunity and placement. A TC may indicate interest in more 
than one option for example, rural placements, northern practicum, international 
practicum, etc. Although every attempt is made to accommodate TC requests, 
not all requests can be fulfilled, and stream-specific placements cannot be 
guaranteed as host schools change from year to year. 
Newly admitted B.Ed. students complete the Practicum Information Form as part 
of the application process. Returning students receive an email invitation with a 
URL link in the new year to their UM email account so that they can provide 
practicum information for preferences in second year practicum courses.  
TCs must declare any conflict of interest e.g., any school where a TC currently 
volunteers, works, coaches, or has volunteered, worked or coached in the past; 
where a member of the TC’s immediate family works or attends; and where a TC 
has attended within the last five years. 
 
PRACTICUM OPTIONS 
The P&P Office provides a range of engaging opportunities for TCs in both 
public and independent schools in a variety of settings and options. Not all 
special practicum options are available every year. A brief description of each 
option is provided in this section as well as information about how to apply to 
participate in each option. 
Additional information for each option is provided by the P&P Office throughout 
the school year. TCs must meet specific additional requirements and criteria for 
each of these options and the number of spaces available is limited. 
 

Indigenous Studies Option 

The Indigenous Studies Practicum option is open to Early, Middle, and Senior 
Years TCs with a major or minor in Indigenous/Native Studies and those with an 
interest in learning more about incorporating Indigenous perspectives into 
Manitoba classrooms. Priority will be given to those students with Canadian 
Indigenous Ancestry (Status, Non-Status, Inuit, or Métis). TCs in this practicum 
option are placed in participating schools in Winnipeg or Seven Oaks School 
Division. TCs collaborate with school, division staff, elders, and a PA to explore 
and honour Indigenous ways of learning, knowing and being. TCs will be invited 
to participate in Indigenous field experiences offered by the school divisions 
and the Faculty of Education on some practicum Mondays. The number of 
placements available in the Indigenous Studies Practicum is limited by the 
number of TCs who can be hosted at the participating schools. 
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To apply for the Indigenous Studies Option please request the Indigenous 
Studies Practicum on the Practicum Information Form. 
 
French Immersion Option 

Successfully completing the EASI (Évaluation d’admissibilité aux stages en 
immersion) administered by the Université de St. Boniface (USB) is a 
mandatory requirement before a French Immersion Practicum can be 
arranged. 
Once the P&P Office receives a TC’s successful EASI result, a practicum 
placement in a French Immersion School will be arranged. 
The majority of participants who take the test and seek French Immersion 
placements have a major or minor in French, but that is not a requirement.  
To register to write the test, please contact Anne-Marie Maupertuis at USB: 
amaupertuis@ustboniface.ca.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note that there is a fee for this test which is payable to USB. Any student who 
successfully completes the required test, and is offered and accepts 
admission to the University of Manitoba Faculty of Education, is reimbursed 
by the University of Manitoba for the cost of their assessment. For 
reimbursement, TCs submit a copy of test results and receipt of payment to 
the P&P Office at: practicum.education@umanitoba.ca  
USB provides applicants and the Practicum & Partnerships Office with a copy 
of the test results. Results are normally received by the P&P Office by June 30 
to allow time to locate a suitable placement. As with all special-focus 
practicum options, the number of French Immersion placements is limited by 
the number of schools requesting a TC and by the availability of suitable PAs. 

mailto:amaupertuis@ustboniface.ca
mailto:practicum.education@umanitoba.ca
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First Nations/Home Community Practicum 

The P&P Office invites TCs who are interested in completing a practicum in or 
near their First Nations/home community to make a request to the P&P Office. 
The P&P Office will work to accommodate this request by contacting the 
school(s) in or near the community to see if an appropriate placement can be 
arranged. As noted earlier in this guide, TCs should not attempt to make 
practicum placement arrangements themselves. Not all requests for a First 
Nations/Home Community Practicum may be able to be accommodated due to a 
variety of factors including MT/PA and host school availability. 
Applying for First Nations/Home Community Practicum: 
• Request a First Nations/Home Community Practicum on your Practicum 

Information Form. 
• Select three different school divisions on the Practicum Information Form in 

case the P&P Office is not able to arrange a placement as requested. 
For more information about a First Nations/Home Community Practicum, contact 
the Practicum Office. 

 

Northern Practicum 
When available, TCs may request a practicum opportunity in a northern Manitoba 
community. The Northern Practicum option provides an opportunity for TCs to 
experience teaching while living in a community in northern Manitoba. 
Participation in the Northern Practicum and specific requests for northern 
communities are not guaranteed since different schools and communities host 
TCs from year to year and participation is dependent on the availability of MTs, 
PAs, and accommodation in each community and on meeting the criteria set for 
Northern Practicum. If a TC’s home or family community is in the north, then TC’s 
are encouraged to discuss the possibility of a practicum in a northern community 
with the P&P Office. 
Costs and Funding: 
• Financial assistance is available to assist with travel costs; please contact the 

P&P Office for more information. 
• In the event of a placement in a northern community during the 2024-25 

academic year, each TC is responsible for their accommodation, 
transportation, food, and incidental expenses. 

To apply for Northern Practicum in 2024-25, contact the Practicum Office. 
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International Practicum (not available for 2024-2025) 

International Practicum will not be available during the 2024-25 academic year 
due to the uncertain global situation. 
Teaching in an international context provides an opportunity to develop cultural 
awareness, enhance skills in meeting the needs of diverse learners, and establish 
professional relationships with educators who have unique experiences and 
perspectives. When available, this practicum option is open to early, middle and 
senior years TCs as a Practicum 4 (P4) option only. TCs in this practicum option 
complete P4 in an international school which uses the Manitoba curriculum and 
instructs in English. TCs who participate in this option will be placed in a local 
Manitoba school for the Fall term practicum (P3) and in the International 
Practicum School in the Winter term (P4). When available, dates may differ 
somewhat from the dates for local practicum placements to allow time to travel. 
Practicum Monday activities will be adjusted during the Winter term to include 
mandatory pre-departure preparation sessions. Each TC is responsible for their 
food costs, incidental expenses, and personal travel during the practicum block. 
Financial assistance may be available for travel and accommodation costs for 
future international practicum. 
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SUPPORTS FOR TEACHER CANDIDATES 
The P&P Office and the University 
of Manitoba offer many supports 
to Teacher Candidates for 
personal and professional growth 
and wellbeing. Along with the 
supports and resources listed 
below, the P&P Office invites 
Teacher Candidates to meet with 
any member of the P&P team 
regarding personal or professional 
needs. 

 
Equity, Diversity, and Inclusion in Practicum Courses 

 

 

Every Teacher Candidate and each of their Kindergarten to Grade 12 diverse 
learners has the right to expect equitable and inclusive learning opportunities. 
The University of Manitoba defines equity as: 
Equity: “Equity is the guarantee of fair treatment, access, opportunity, and 
advancement for all students, faculty, and staff, while at the same time striving to 
identify and eliminate barriers that have prevented the full participation of some 
groups. The principle of equity acknowledges that there are historically 
underserved and underrepresented populations and that fairness regarding these 
unbalanced conditions is needed to assist equality in the provision of effective 
opportunities to all groups.” 
The University of Manitoba defines inclusion as: 
Inclusion: “Inclusion is the act of creating environments in which any individual 
or group can be and feel welcomed, respected, supported, and valued to fully 
participate. An inclusive and welcoming climate embraces differences and offers 
respect in words and actions for all people.” 

“Equity and Inclusion are foundational to support the uniqueness and diversity of 
all students, respecting their backgrounds and/or personal circumstances, so that 
they can be successful. Application of these principles is essential for the education 
system and must be integrated into all policies, programs, operations and 
practices” 
(Administration and Implementation Guide for Grades 9 to 12 Arts Education: 
https://www.edu.gov.mb.ca/k12/cur/arts/docs/9-12_guide/equity_inclusion_ae.pdf) 

https://www.edu.gov.mb.ca/k12/cur/arts/docs/9-12_guide/equity_inclusion_ae.pdf
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https://umanitoba.sharepoint.com/sites/um-intranet-hr-equity-diversity-and-
inclusion-strategy/SitePages/Definitions-of-EDI.aspx 

More information about Diversity Education for educators is available at: 

https://www.edu.gov.mb.ca/k12/diversity/index.html 
 

Supporting Truth & Reconciliation 

The P&P Office, the Faculty of Education, and the Faculty’s Indigenous Scholars 
work to support Truth & Reconciliation at the University of Manitoba and in 
Manitoba schools. All TCs and PAs are expected to recognize the validity of 
Indigenous knowledge, to infuse Indigenous perspectives and ways of knowing 
into all teaching and learning, and to deepen understandings about the 
importance of First Nations, Inuit and 
Métis cultures, knowledge, and 
perspectives. 
Learnings about Indigenous histories 
and cultures in faculty-based courses 
and through Professional 
Development opportunities are 
intended to support TCs in building 
capacity for “intercultural 
understanding, empathy, and mutual 
respect” (Truth and Reconciliation 
Commission of Canada, 2015, p. 7) 
and in understanding Indigenous 
world views and perspectives. 
Our Faculty is proud to house a new 
Indigenous Student Community 
Space and to be supported by 
Indigenous Scholars such as Dr. Marti 
Ford, Associate Dean Indigenous Education, Dr. Frank Deer, Canada Research Chair, 
Dr. Amy Farrell-Morneau, and Dr. Lucy Fowler. Their UM emails are located on the 
Faculty’s website: http://umanitoba.ca/faculties/education/directory/faculty-
directory-index.html 
Important resources can be found at the National Centre for Truth and Reconciliation 
(https://nctr.ca/) located at the University of Manitoba, Fort Garry Campus. 

  

https://umanitoba.sharepoint.com/sites/um-intranet-hr-equity-diversity-and-inclusion-strategy/SitePages/Definitions-of-EDI.aspx
https://umanitoba.sharepoint.com/sites/um-intranet-hr-equity-diversity-and-inclusion-strategy/SitePages/Definitions-of-EDI.aspx
https://www.edu.gov.mb.ca/k12/diversity/index.html
http://umanitoba.ca/faculties/education/directory/faculty-directory-index.html
http://umanitoba.ca/faculties/education/directory/faculty-directory-index.html
https://nctr.ca/
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Some additional resources can be found here:  
University of Manitoba | Indigenous  
https://umanitoba.ca/indigenous/  
 
National Centre for Truth and Reconciliation | Teaching Resources  
https://nctr.ca/education/  
 
Manitoba Education | Indigenous Education - Incorporating Aboriginal 
Perspectives: A Theme-Based Curricular Approach 
https://www.edu.gov.mb.ca/k12/abedu/perspectives/index.html 
 
Manitoba Education | Indigenous Education: Kindergarten to Grade 12 Aboriginal 
Languages and Cultures Manitoba Curriculum Framework of Outcomes 
https://www.edu.gov.mb.ca/k12/abedu/framework/index.html 

 

Indigenous Elders-in-Residence 

Indigenous Elders-in-Residence at the University of Manitoba Migizii Agamik – 
Bald Eagle Lodge (next door to the Education Building) are available to provide 
cultural and spiritual guidance to students. To make an appointment or to 
request Elder services, please contact the Indigenous Student Centre: 204-474- 
8850. More information is available at the Indigenous Student Centre’s site at 
https://umanitoba.ca/indigenous/student-experience#support-programs-to-
help-you-succeed. 

 

  

“This is an exciting time to be a teacher. Teachers have amazing potential to help make 
Truth and Reconciliation a reality, and to move the next generation forward in creating a 
fairer, more just, and more inclusive Canada… The teachers in our schools want to do a 
great job. In addition, they often feel an overwhelming responsibility to right the wrongs 
of the past and inspire their students to seek equity and social justice. They recognize that 
infusing Indigenous histories, cultures and perspectives into educational curriculum is a 
way to contribute towards the goal of reconciliation by providing students with an 
opportunity to learn about the Indigenous people with whom they share the land, and on 
whose ancestral territories all Canadians currently reside” (Freeman, McDonald & Morcom, 
2018, unpaginated). 

Freeman, K., McDonald, S. & Morcom, L. (2018). Truth and Reconciliation in YOUR 
classroom: How to get started and who can help. Education Canada, 58(2). 
Retrieved from https://www.edcan.ca/articles/truth-reconciliation-classroom/ 

https://umanitoba.ca/indigenous/
https://nctr.ca/education/
https://www.edu.gov.mb.ca/k12/abedu/perspectives/index.html
https://www.edu.gov.mb.ca/k12/abedu/framework/index.html
https://umanitoba.ca/indigenous/student-experience#support-programs-to-help-you-succeed
https://umanitoba.ca/indigenous/student-experience#support-programs-to-help-you-succeed
https://www.edcan.ca/articles/truth-reconciliation-classroom/
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Working Towards Reconciliation 

Current and future educators have an obligation to be aware of the colonial 
histories of Canada and to actively work to create racism-free classrooms and 
schools. This is particularly pertinent to educators due to the history of residential 
schools and the horrors and trauma that Indigenous children and families faced 
and continue to face because of it. 
The land now called Manitoba was inhabited by diverse groups of Indigenous 
people for thousands of years prior to colonization. Beginning in the 17th century, 
European colonizers began to seek significant portions of the land. They did so 
by negotiating treaties with Indigenous people that promised peace and 
Indigenous sovereignty. However, from the beginning of confederation, 
government officials, including Canada’s first prime minister John A. MacDonald, 
planned to break these promises and search for ways to forcibly assimilate 
Indigenous people into the Euro-
Canadian way of life. One of these 
methods was to create a 
mandatory schooling system that 
took Indigenous children away 
from their families and 
communities and placed them in 
religious-run schools that were 
designed to remove and destroy 
Indigenous spirituality and culture. 

While in residential schools, many 
children were physically, sexually, 
and emotionally abused by school 
and church staff without significant levels of investigation or intervention by the 
Canadian government. Many were forced to not speak their language or 
practice their culture. This has led to decades of trauma for Indigenous people 
in Manitoba and across Canada (Manitoba Education, 2013; Manitoba Education 
& Training, 2017).  

Over one-thousand unmarked graves of Indigenous children have been located 
across the country at former residential school sites including in Brandon, 
Manitoba (Stones, 2021).  
It is estimated that a total of 150,000 Indigenous children were forced to attend 
these schools over their 100+ years of existence with 14 schools alone 
operating in Manitoba (Truth & Reconciliation Commission of Canada, 2024).  
The last residential school in the country closed in 1996 (Manitoba Education 
and Training, 2017).   
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The Truth and Reconciliation Commission (TRC) was created in 2008 to collect 
accounts of residential school survivors and to make recommendations of how to 
provide truth and healing from this colonial past and present (Manitoba Education & 
Training, 2017).   

The TRC has made recommendations to educators on how they can do so in the 
classroom. This includes ensuring that curriculum is culturally appropriate to 
Indigenous students, enabling parents’ full participation in the education of their 
children, and being aware of and implementing the TRC’s Calls to Action 
(Manitoba Education & Training, 2017).  
Studies have shown that students who face discrimination in the classroom often 
have higher rates of “behaviour problems, anti-social behaviour, violence, 
disengagement from the classroom and school, lower achievement and higher 
drop-out rates” (Manitoba Education and Training, 2017, p. 25). Hence, 
discrimination has many consequences on students’ ability to learn in the 
classroom and on their outcomes in life. 
Decolonization is vital to creating racism-free classrooms and schools. 
Colonialism is still present in our curriculums, power structures in our schools, 
and our institutions. As educators it is important to advocate for allyship and to 
work with students and staff to decolonize educational spaces. Ensuring that 
educators are mindful of what and whose knowledge is being given is vital to 
decolonizing curriculum. It can also be helpful to individualize education for 
each student instead of a “one size fits all” approach. However, decolonization 
requires continual reflection and a willingness to adjust to ensure that 
classrooms and schools are best serving all their students (University of Victoria 
Centre for Youth and Society, n.d.) 

Racism and colonialism did not die with the end of residential schools. There are 
still many lasting impacts of colonization in Manitoba and in all of Canada. It is 
important as educators to be actively aware of this and to work towards racism- 
free classrooms and schools. This is a career-long endeavor; it is incumbent 
upon educators to follow the recommendations from the TRC and to educate 
students about Canada’s colonial history.    
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Gender and Sexual Diversity in Practicum 

There are many constantly evolving terms for gender and sexually diverse folx1 

and these terms may mean different things to different individuals. One possible 
term, although limited to the Western context, is 2SLGBTQIA+, which stands for 
Lesbian, Gay, Bisexual, Trans, Queer and/or Questioning, Two-Spirit, Intersex, 
Asexual, and other people that do not identify as either cisgender (i.e., not trans) 
and/or heterosexual. While the word “queer” is currently used as a catch-all term, 
it is important to know that some members of the 2SLGBTQIA+ community may 
consider the use of this term as derogatory when used by people outside of this 
community. 
Although acronyms and definitions vary 
and change over time, it is essential that 
humans define their own identities rather 
than having labels imposed upon them. 
Further, TCs who “come out” as a certain 
sexual or gender identity should receive 
support during this important process. 
Coming out as 2SLGBTQIA+ is deeply 
personal but it can also be very political, 
as education has not been welcoming of 
these identities in the past. Please refrain 
from assuming that all Practicum Partners 
are heterosexual and cisgender. 
If a TC prefers to be referred to using a 
gender-neutral pronoun (e.g., singular 
“they” rather than he/him, she/her; neopronouns such as xe/xer/xers) or wishes to 
use a gender-neutral honorific in their practicum (e.g., Mx. rather than Mr. or 
Ms.), then this should be indicated to their Practicum Advisor, Mentor Teacher, 
and the P&P Director. 
Please advise the PA and the Practicum and Partnerships Office of the preferred 
personal pronoun and honorific to be used in the Summative Evaluation and for 
all communication. 
Respect and support for learners and colleagues who identify as 2SLGBTQIA+ 
and for creating 2SLGBTQIA+ inclusive education and safe schools is integral to 
the practicum setting.  

 
1 Folx: “People who hold identities outside of the male/female gender binary use several labels. Some of these labels include gender 
variant, gender non-binary, genderqueer, gender diverse, intersex, transgender, and non-binary folx… non-binary implies functioning 
outside of the gender binary. Moreover, folx incorporates the x that is being widely used to bring in more identities to conversations, 
such as womxn, latinx, and alumx to name a few” (Robertson, 2018, p, 47). 
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Resources 

The Canadian Human Rights Act prohibits discrimination and harassment 
based on: 
“race, national or ethnic origin, colour, religion, age, sex, sexual orientation, 
gender identity or expression, marital status, family status, genetic 
characteristics, disability and conviction for an offence for which a pardon has 
been granted or in respect of which a record suspension has been ordered” 
(Canadian Human Rights Act Part 1.3(1)). 
The Canadian Human Rights act is located at: https://laws- 
lois.justice.gc.ca/eng/acts/h-6/page-1.html#h-256800. 
The Manitoba Human Rights Commission is responsible for administering 
THE HUMAN RIGHTS CODE. The Code prohibits discrimination and harassment 
based on actual or perceived gender identity. You can learn more about this by 
reading “Discrimination Based on Gender Identity: Your Rights and 
Responsibilities,” a brief document available online from the Manitoba Human 
Rights Commission at: 
http://www.manitobahumanrights.ca/education/pdf/guidelines/guideline_gende
rid.pdf.  
ARC Education is an initiative that aims to build a group similar to a gender- 
sexuality alliance (GSA) in the University of Manitoba's Faculty of Education. More 

“Gender identity complex students are the educators, and the education system 
needs to carefully lean in and listen...educators must stand alongside their students 
and be proactive in building coalitions and alliances” (Miller, 2019, pp. 82-83). 

https://laws-lois.justice.gc.ca/eng/acts/h-6/page-1.html#h-256800
https://laws-lois.justice.gc.ca/eng/acts/h-6/page-1.html#h-256800
http://www.manitobahumanrights.ca/education/pdf/guidelines/guideline_genderid.pdf
http://www.manitobahumanrights.ca/education/pdf/guidelines/guideline_genderid.pdf
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information: https://umanitoba.ca/faculties/education/student_groups/Arc- 
Education.html. For a more nuanced exploration of the issues, Dr. Mizzi offers a 
PBDE-level course entitled “Gender and Sexual Diversity in Education and 
Community.” 
Province of Manitoba | Safe and Caring Schools – A Resource for Equity and 
Inclusion in Manitoba Schools at: 
https://www.edu.gov.mb.ca/k12/safe_schools/mygsa/lgbtq_resources.pdf 

EdCan Network | https://www.edcan.ca/articles/how-can-schools-support- 
lgbtq2-students/ 
Supporting Transgender & Gender Diverse Students in Manitoba Schools 
Manitoba Education has published a set of guidelines to help ensure that 
transgender and gender diverse students “have equitable access to all aspects of 
school life (academic, extracurricular, and social) in ways that preserve and 
protect their dignity.” The Manitoba Education document Supporting Transgender 
& Gender Diverse Students in Manitoba Schools (2017, p. 1) provides important 
information about gender diversity and how a TC can support gender diverse 
students in the classroom. Early, middle, or senior years learners in practicum 
may not identify themselves in gender-binary ways, may experience gender 
fluidity, or may express their gender in many ways. It is important to respond to 
learners’ choice of identity in appropriate and supportive ways that avoid gender 
stereotyping. 
Supporting Transgender & Gender Diverse Students in Manitoba Schools (2017) is 
available online: 
https://www.edu.gov.mb.ca/k12/docs/support/transgender/index.html. 

 

Student Wellbeing 

Wellbeing is critical to student success. “The concept of wellbeing is undeniably 
complex” (Dodge, Daly, Huyton, & Sanders, 2012, p. 229); however, one useful 
definition for wellbeing offered in the International Journal of Wellbeing is: 
“When individuals have the psychological, social and physical resources they 
need to meet a particular psychological, social and/or physical challenge. When 
individuals have more challenges than resources, the see-saw dips, along with 
their wellbeing, and vice-versa” (Dodge, Daly, Huyton, & Sanders, 2012, p. 230). 
The Practicum and Partnerships Office works to support students in accessing the 
resources they need for wellbeing. Teacher candidates are encouraged to contact 
the P&P Office and/or their academic advisors if supports are required to meet 
wellbeing needs. Teacher candidates are reminded that the University of 
Manitoba B.Ed program is a flexible one. Students have up to 6 years to complete 
the program, which means that if they do not have the resources they need to 
undertake a full-time program of studies, they may work with their academic 

https://umanitoba.ca/faculties/education/student_groups/Arc-Education.html
https://umanitoba.ca/faculties/education/student_groups/Arc-Education.html
https://www.edu.gov.mb.ca/k12/safe_schools/mygsa/lgbtq_resources.pdf
https://www.edcan.ca/articles/how-can-schools-support-lgbtq2-students/
https://www.edcan.ca/articles/how-can-schools-support-lgbtq2-students/
https://www.edu.gov.mb.ca/k12/docs/support/transgender/index.html
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advisor to create a part-time program schedule. 
A range of resources are available to students if they need support or resources 
for wellbeing. A student can seek help from the following campus offices: 
Health and Wellness Office: The University of Manitoba Health and Wellness 
Office is providing support to students via telephone and email. Please contact 
the Health and Wellness Educator at 
204-295-9032 for more information. For 
available resources see the Health and 
Wellness website at: 
https://umanitoba.ca/student-
supports/student-health-and-
wellness/student-counselling-centre-
scc/counselling-workshops 
Student Advocacy: Student Advocacy 
is intended to be a safe place for 
students. The Student Advocacy Office 
will help students navigate university 
processes and advocates for student 
rights. The office can also offer 
confidential support if student studies 
are affected by anything in a student’s 
personal or academic life. 
http://umanitoba.ca/student-
supports/academic-supports/student-
advocacy 
Office of Human Rights and Conflict Management: The Office of Human 
Rights and Conflict Management promotes a respectful working and learning 
environment in which individuals are treated equitably and diversity is valued. 
This office works to prevent discrimination and harassment at the University of 
Manitoba and upholds and administers the UM Respectful Work and Learning 
Environments Policy and associated procedures. 
http://umanitoba.ca/human_rights/about_us.html 
UM Student Union: The University of Manitoba Student Union offers many 
supports and resources for students in a range of areas including equity, 
accessible education, policies, and mental health and wellness. 
https://umsu.ca 
Student Counselling Centre: The University of Manitoba offers students a 
variety of on-campus and off-campus counselling supports. The Student 
Counselling Centre website also includes links to many telephone and in-person 
counselling supports. 
http://umanitoba.ca/student-supports/counselling-resources-students 

https://umanitoba.ca/student-supports/student-health-and-wellness/student-counselling-centre-scc/counselling-workshops
https://umanitoba.ca/student-supports/student-health-and-wellness/student-counselling-centre-scc/counselling-workshops
https://umanitoba.ca/student-supports/student-health-and-wellness/student-counselling-centre-scc/counselling-workshops
https://umanitoba.ca/student-supports/student-health-and-wellness/student-counselling-centre-scc/counselling-workshops
http://umanitoba.ca/student-supports/academic-supports/student-advocacy
http://umanitoba.ca/student-supports/academic-supports/student-advocacy
http://umanitoba.ca/student-supports/academic-supports/student-advocacy
http://umanitoba.ca/human_rights/about_us.html
https://umsu.ca/
http://umanitoba.ca/student-supports/counselling-resources-students
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The Student Counselling Centre also offers groups and workshops. Information is 
available here: https://umanitoba.ca/student/counselling/groups_and_seminars.html 
If students are in need of immediate support, UM students have access to 
“Empower Me,” a confidential, multilingual, gender inclusive support service 
available 24/7, 365 days a year. This support service believes that “no issue is 
too big or too small—regardless of what you’re experiencing, you’re not 
alone.” 
“Empower Me” employs professionals in various areas of expertise including 
psychology, psychotherapy, nutrition, etc., to support students via telephone, 
videoconference, or in person. 
Students can receive support for issues such as: 
• Stress or anxiety 
• Depression 
• Relationships or interpersonal conflicts 
• Family responsibilities 
• Substance misuse/abuse 
• Disordered eating 
• Time management 
• Career counselling 
• Financial planning or financial insecurity 
• Nutrition, and more 
To connect with “Empower Me”: Call 1-833-628-5589 (toll-free), available 24/7 
from anywhere in Canada. 
 
Raising Concerns 

The University of Manitoba Respectful Work and Learning Environment Policy 
and the Manitoba Teachers’ Society both advocate that members first begin to 
resolve conflict and concerns at an interpersonal level. However, particularly in 
situations where one individual has power over another, this can be difficult. 
Any student subject to harassment, discrimination or other actions in breach of 
the University of Manitoba Respectful Work and Learning Environment Policy 
during practicum courses is asked to contact the Director of Practicum and 
Partnerships as soon as possible. 
It is the responsibility of the Director of Practicum and Partnerships to ensure a 
fair, respectful, safe, and equitable learning and work environment for all Teacher 
Candidates and Practicum Advisors during practicum courses. Administrators at 
the UM have the authority to hear, and make decisions about, student matters. 
 

https://umanitoba.ca/student/counselling/groups_and_seminars.html
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PROFESSIONAL STANDARDS & PRACTICUM POLICIES 

Attendance, Absences and Punctuality 

Attendance in practicum courses is of critical importance and is subject to both 
the Faculty of Education Attendance Policy and the requirements of Manitoba 
Education. Teacher Candidates must read and be familiar with the Attendance 
Policy and Procedures included in Appendix 2. As mandated in this Policy, 
Teacher Candidates are expected to attend practicum all day, every day of the 
practicum schedule. Advance planning and effective time management are 
essential to fulfilling this requirement. 
All absences, whether excused or unexcused, must be recorded in the online 
Attendance Form at: https://webapps-dist.umanitoba.ca/education/bed/absence/.  
All absences are recorded by the PPO and must be made up to meet 
requirements for teacher certification as mandated by the Province of Manitoba. 
As shown on the calendar, three to four days are allocated for excused absence 
practicum make-up days at the end of each practicum block. Consult the 
Practicum Office so that the Director can determine if it is possible to make up 
any unexcused absences. TCs are advised not to make any commitments, 
including work or travel plans, on these make-up days. 

An absence is only 
considered an excused 
absence on the basis of 
illness, bereavement, or 
for certain kinds of 
university service (with 
approval in advance from 
the Director). An absence 
that is excused allows the 
Practicum Office to 
arrange a make-up day 
for the TC. All other 

absences are referred to as unexcused absences and are recorded on the 
summative report cover page and reported to the Director of Practicum and 
Partnerships for decision. Excused or unexcused practicum course absences that 
cannot be made up in the term as organized by the Practicum Office, put the 
Teacher Candidate at risk of withdrawal (see current Attendance Policy on the 
Faculty of Education website). If uncertain about absence policy or procedures, 
please consult the Practicum Office. 

  

https://webapps/
https://webapps-dist.umanitoba.ca/education/bed/absence/
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Examples of Excused Absences 

• an illness that is communicable and/or prevents the TC from teaching 
effectively (with doctor’s note); 

• surgery or other medical treatment (with doctor’s note); 
• an urgent medical appointment (doctor’s note required) – regular medical 

or dental check-ups must be scheduled outside practicum hours; 
• a death in immediate family or other serious family occurrence; 
• major religious holidays; 
• participation as the student member in a Faculty of Education committee 

meeting or event capacity if consent has been obtained from the Director well 
in advance of the planned absence (e.g., Professional Unsuitability Committee, 
hiring committee, etc.); 

• representing the University of Manitoba in a special capacity if consent has 
been obtained from the Director well in advance of the planned absence (e.g., 
Faculty of Music ensemble travel or varsity athletics team, etc.); or 

• Practicum School PD Days where Teacher Candidates cannot be 
accommodated by the school. 
 

Examples of Unexcused Absences 

• vacations/holidays including pre-booked flights or trips;  
• weddings or other events with family or friends (except for bereavement as 

above); 
• illness of a child or problems with childcare as it is assumed that reliable back- 

up plans will be put in place; 
• attendance at any extra-curricular activity in a school or with a team that is 

not associated with the practicum school (e.g., coaching teams or attending 
music competitions not in the practicum school); 

• performing or participating in a drama/music production; 
• interviews for teaching positions, for future substitute teaching or for any 

other employment; 
• attendance at academic conferences, even if related to teaching; 
• non-urgent medical or dental appointments; 
• transportation difficulties (e.g., car that won’t start, missed bus, etc.); or 
• Practicum School PD Days. 
In general, Teacher Candidates follow their Mentor Teachers’ schedule. Some 
examples are as follows: 
• If the host school is having school wide or divisional PD on a practicum day, at 

the school or off-site, TCs are required to attend. 
• If the host school is having a PD session on a practicum day, at the school or 

off-site, and the MT tells at TC it is optional for them to attend, then a TC 
should choose between attending the session or remaining in their classroom 
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based on what is most suitable for meeting their practicum 
expectations/attendance. 

• If the host school is having a PD session on a Practicum day, (i.e. an off-site 
retreat) and informs the TC not to attend, then the TC must complete the 
online absence form at https://webapps-
dist.umanitoba.ca/education/bed/absence/ and they will be required to 
make up this day at a later time. Contact the Practicum Office for the 
process to follow in making up this day. 

• If the host school is having a PD session on a Non-Practicum day, then a TC 
cannot miss B.Ed program course work to attend this day. If the TC has no 
such coursework, or it is outside school hours, it is their choice whether they 
wish to attend or not. 

If there is any doubt about which process to follow, please contact the Practicum 
& Partnerships Office. 
 
Frequent Attendance Related Requests 

A few inquiries with regard to attendance come to the attention of the P&P 
Office several times each year. To help TCs with time management and planning, 
responses to some of the most frequent inquiries are summarized in this section. 
• TCs cannot obtain consent or make arrangements for an unexcused absence 

with their MT or PA nor can they make arrangements to re-arrange required 
practicum days with their MT or PA. Such arrangements must be made with 
the P&P Office Director; 

• Make-up days cannot be carried over from one term to the next; 
• Practicum days cannot be completed in advance and “banked” to make up for 

future absences. The practicum requires TCs to engage in a sustained 
sequence of learning activities; 

• TCs are expected to attend and participate in any Professional 
Development (PD) Days that occur during practicum. TCs are also required 
to register for and attend the MTS PD Day. TCs do not attend PD Days 
that occur during their on-campus course time period. PD Days during 
practicum do count as practicum days; and 

• TCs cannot miss Faculty classes due to any practicum-related activities. It is not 
appropriate to seek permission from professors or instructors to miss on- 
campus class time for any practicum related activity. 

 
While daily attendance in practicum courses is mandatory to meet Manitoba 
Education requirements for professional certification, circumstances may arise 
that make absence during practicum unavoidable. The Practicum Office will 
arrange for make-up days for excused absences, where possible. However, the 

https://webapps-dist.umanitoba.ca/education/bed/absence/
https://webapps-dist.umanitoba.ca/education/bed/absence/
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P&P Office cannot guarantee that make-up days will be possible. In most cases, 
excused absences of 4 or fewer days can be made up. Absences of more than 4 
days may be impossible to accommodate and may result in a failure to complete 
the practicum leading to a delay in graduation. Follow the procedures indicated 
below if an absence is unavoidable during practicum. 

 
Steps to take if an absence is unavoidable 
Absence Procedures 
1. Fill out the Practicum Absence Form available online at: 

https://webapps-dist.umanitoba.ca/education/bed/absence. 
This will generate an email to the P&P Office, MT(s) and PA informing them of 
the absence. 

2. Call practicum school office to notify them of the absence when the school 
opens. If there is no one at the Office leave a message on the Office line 
and/or with the Principal. TCs need to follow-up until certain that someone at 
the school is aware of the absence. 

3. If a TC is able to provide timely information to MT(s), please do so before the 
start of the school day. Examples would be where to find materials related to 
any classes a TC was going to teach that day or where to locate learning 
plans, etc. 

4. Contact P&P Office if a make-up day is not assigned within 24 hours of filling 
out the Practicum Absence Form. 

5. If a TC is unable to contact MT(s), PA or Practicum School Office due to 
extreme circumstances, then at the request of the TC a friend, family member 
or colleague can notify the P&P Office at 204-474-8865. The P&P Office will 
then notify the MT(s), PA and Practicum School. 

Please note the following: 
• All absences must be made up in order to meet requirements for teacher 

certification as required by the Province of Manitoba. 
• In the University and schools’ calendars, there are limited numbers of 

potential make-up days at the end of each term and make up days cannot be 
“carried over” into another term. 

• The Director in consultation with the PA, MT and School Administration will 
determine how to proceed (e.g., if make-up days can be scheduled or if the 
practicum course must be repeated); 

• TCs anticipating graduation with more than four days excused absences are 
advised that they may be required to delay their graduation; and 

• All unexcused absences must be reported to the Director immediately. 

https://webapps-dist.umanitoba.ca/education/bed/absence
https://webapps-dist.umanitoba.ca/education/bed/absence
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Practicum Absence Form 

TCs report absences by filling out the online practicum absence form found 
at: https://webapps-dist.umanitoba.ca/education/bed/absence/. This form 
should be filled out as soon as possible but no later than 60 minutes before 
school starts on the morning the TC is missing. 
 
Snow Days and Other School Closures 

When the school is closed due to inclement weather or for other reasons 
(e.g., heating system failure, etc.), TCs are expected to comply with the 
school’s directive about teacher attendance. For instance, schools that have 
both local and rural students may cancel the buses but still require teachers 

to attend if they 
can travel safely. 
TCs should 
contact their MT 
or school early 
in the day on a 
‘snow day’ to 
make sure they 
know whether 
the TC will be 
coming to 
school. While 
snow days and 
other school 
closures are 
considered an 

excused absence, these days must be made up just as any other missed day 
must be made up. TCs must inform their PA if a practicum day has been 
missed due to a snow day or for any other school closure. 
 
Punctuality 

TCs should be aware of the role that punctuality plays in demonstrating their 
preparedness, commitment, and respect. TCs are required to arrive a 
minimum of 30 minutes before the start of the school day and stay for a 
minimum of 15 minutes at the end of the school day. In the event of lateness 
due to unavoidable circumstances, TCs should communicate with the school 
office, MT(s), and PA immediately. Repeated late arrival can result in failing a 
practicum course. 
 

https://webapps-dist.umanitoba.ca/education/bed/absence/
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Standards of Professional Practice 

A key element of the practicum expectations for each practicum course is 
adhering to standards of professional practice. These standards guide TCs’ 
interactions with their peers and the university community as well as the 
community of the practicum school including school administration, staff, 
children, parents, and others. All Teacher Candidates completing practicum 
courses are subject to four codes of conduct:  

1. The Manitoba Teachers’ Society Code of Professional Practice 
2. The University of Manitoba Student Discipline Bylaw 
3. The Faculty of Education Professional Unsuitability Bylaw 
4. The University of Manitoba Respectful Work and Learning Environment 

Policy 
Although an overview of each code of conduct is provided in this section, TCs are 
advised to read and review the related policies in their entirety prior to each 
practicum course. Lack of awareness or understanding of the requirements of 
these codes of conduct is not an acceptable excuse for failure to meet these 
requirements. If TCs have questions about any aspect of these codes of conduct, 
ask the PA for clarification. If TCs have ongoing concerns after consulting with 
their PA, arrange a meeting with the Director to discuss these concerns. 
 
Manitoba Teachers’ Society Code of Professional Practice 

TCs are expected to comply with the Manitoba Teachers’ Society (MTS) Code of 
Professional Practice. As noted in the MTS Code, TCs must comply with both “the 
spirit and the letter” of these principles. TCs are strongly advised to review the 
MTS Code regularly and to discuss various aspects of the MTS Code with their PA 
and MT. TCs may also have an opportunity to engage in discussions of aspects of 
this Code in some on-campus courses. These discussions are an important part of 
developing professional identity and will help ensure each principle is fully 
understood. 
MTS | Code of Professional Practice 
http://www.mbteach.org/mtscms/2016/05/06/code-of-professional-practice- 
english 
All TCs must become student members of The Manitoba Teachers’ Society. 
Student members are entitled to information from the Society concerning 
professional issues, access to membership in Special Area Groups, the Society’s 
Guide and discounts at participating merchants. Membership is free, but TCs 
need to complete and submit the student membership form found on the MTS 
website http://www.mbteach.org/mtscms/2016/05/06/mts-membership/ 

http://www.mbteach.org/mtscms/2016/05/06/code-of-professional-practice-english
http://www.mbteach.org/mtscms/2016/05/06/code-of-professional-practice-english
http://www.mbteach.org/mtscms/2016/05/06/mts-membership/
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University of Manitoba Student Discipline Bylaw 

Although practicum takes place in a school in the community, TCs are still 
University of Manitoba students during practicum courses. All students at the 
University of Manitoba have an obligation to act in a fair and reasonable manner 
toward their peers, faculty, staff, administration, and the physical property of the 
University. They are also expected to act with academic integrity according to 
the University’s rigorous and ethical academic standards. Any instances of 
academic misconduct (e.g., plagiarism, cheating, inappropriate collaboration, 
etc.) and/or non-academic misconduct (e.g., inappropriate or disruptive 
behaviour, discrimination, theft, vandalism, etc.) during practicum are subject to 
disciplinary action according to the procedures detailed in the Student Discipline 
Bylaw. The Student Discipline Bylaw and related documents are on the University 
of Manitoba website at: 
http://www.umanitoba.ca/admin/governance/governing_documents/students/stu 
dent_discipline.html 

 

Faculty of Education Professional Unsuitability Bylaw 

The Faculty of Education “…has a social mandate to ensure that students are 
caring, skilled educators who are worthy of the public trust endowed upon 
them… Unlike non-professional education programs, the Bachelor of Education 
[program] requires students to uphold the high standards of professional practice 
expected of all teachers in action, word, intent and spirit” (Faculty of Education 
Professional Unsuitability Bylaw, 2019). The Professional Unsuitability Bylaw 
describes the behaviour and conduct TCs are expected to demonstrate. This 
policy also describes the grounds under which a TC’s behaviour may be reviewed 
and referred to the Professional Unsuitability Committee (PUC). For example, 
being under the influence of alcohol, cannabis, or illegal drugs while teaching, 
behaviour or conduct which is “exploitive, destructive or injurious” or that “if 
engaged in by a practicing certified teacher would likely result in disciplinary 
action” are all grounds for referral to the PUC. Engaging in behaviour that 

http://www.umanitoba.ca/admin/governance/governing_documents/students/student_discipline.html
http://www.umanitoba.ca/admin/governance/governing_documents/students/student_discipline.html
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breaches the Professional Unsuitability Bylaw can result in a range of 
consequences including: a written reprimand, being required to withdraw from 
the program, annotations on a student’s transcript, or even expulsion from the 
Faculty. TCs are advised to read and review the Professional Unsuitability Bylaw 
and to direct any questions or concerns to their PA. If questions or concerns 
persist after discussion with the PA, make an appointment to meet with the 
Director to discuss any concerns. 
 

University of Manitoba Respectful Work and Learning 
Environment Policy 

The University of Manitoba Respectful Work and Learning Environment Policy 
applies to all TCs during their practicum courses even though practicum takes 
place outside the university campus. According to this Policy “Each individual has 
the right to participate, learn, and work in an environment that promotes equal 
opportunities and prohibits discriminatory practices.” The Policy also states, “The 
University of Manitoba does not condone behaviour that is likely to undermine the 
dignity, self-esteem or productivity of any of its members and prohibits any form of 
discrimination or harassment whether it occurs on University property or in 
conjunction with university-related activities.” Any instances of harassment, 
discrimination, or other actions that undermine this policy will be addressed by 
the University according to the policies and procedures specified in the Policy. 
 
ELEMENTS OF PROFESSIONALISM 
Alongside the four codes of conduct described above, there are a number of 
elements of professionalism identified by practicum host schools and partners as 
important to consider. 
 

Professional Attire 

Professional attire is required for practicum. General business-casual attire is 
recommended and, most often, this excludes jeans, sweatpants and t-shirts. Attire 
and footwear should allow for the safe performance of teaching duties and 
classroom activities. Good personal hygiene and frequent hand washing practices 
should be followed. 
Since dress code policies vary across schools and divisions, TCs are advised to 
dress in a professional manner on their first day of the practicum placement 
and make modifications to less formal dress, if appropriate, only after 
consulting with the MT or Principal regarding specific dress code policies. 
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TCs should review and adhere to the school and division scent policy. 
At a minimum, professional attire must be consistent with the dress code of the 
practicum school; however, it is worthwhile to consider that although some 
practicing teachers may dress in a very casual manner, these teachers already 
have a teaching position while TCs are in the midst of establishing their 
professional reputations in the education community and hoping to secure 
positions in the future. If any TC is in need of professional attire for practicum, 
please contact the P&P Office for information about available resources. 
Teacher Candidates have the right to dress in accordance with their ancestry, 
place of origin, religious beliefs, gender, gender identity, gender expression, 
physical ability and any other relevant protected grounds. 
 
Maintaining Confidentiality and Respecting Privacy 

As TCs work in their practicum school, they become privy to a great deal of 
confidential information about children, teachers and school staff. Children’s 
behaviour and academic achievement information as well as other personal 
information is discussed and/or documented extensively in schools. In many 
cases, this information is shared with TCs to help them more effectively work 
with students. In other cases, the information may simply be acquired by the 
TC in the course of participating in the classroom or school (e.g., from 
information posted on bulletin boards or when learning about MTs’ grading 
practices). TCs must recognize the importance of maintaining confidentiality, 
respecting students’ privacy and not disclosing this information to others 
who do not have an immediate need to know. 
TCs are also in a position to acquire a great deal of personal information 
about teachers and school staff including their views on a range of topics. TCs 
need to realize that this information and individual people’s opinions or views 
should not be shared in the broader community or in the school or 
classroom, or with anyone who has no legitimate need to know. TCs must be 
careful to refrain from expressing comments that could be deemed harmful to 
the reputation of any pupil or professional in the practicum context. Such 
behaviour contravenes the MTS Code of Professional Practice, can result in 
disciplinary action and can be very damaging to a TC's career. Similarly, a TC 
has every right to expect that his or her information, actions and opinions will 
be treated with the same confidentiality and mutual respect and will not be 
disclosed to others. 
 
Use of Social Media 

TCs need to take precautions in order to ensure that their use of social media 
(e.g., Facebook, X (formerly known as Twitter), email, personal blogs, online 
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postings such as Pinterest, YouTube, Instagram etc.) does not breach any of the 
four codes of conduct or the policies of their practicum school and division. In 
addition to locating and reading the school division’s policy on social networking 
and computer use, some recommended practices are listed below. Additional 
guidelines are available on the MTS website (see “Online safety for teachers”). The 
inappropriate use of social media can lead to disciplinary actions. Please consult 
with the P&P Office and PAs in the event of questions or concerns regarding the 
appropriate and professional use of social media. 
 
Guidelines for Use of Social Media 

• maintain a high level of professionalism by communicating with students 
electronically using a formal, courteous tone, only at appropriate times of the 
day, with permission from the MT and through existing education platforms 
(e.g., school or classroom web page, not a personal profile), and only to 
enhance learning; 

• do not exchange private texts, phone numbers, personal e-mail addresses or 
photos of a personal nature with students; 

• decline student-initiated “friend” requests. Do not extend “friend” requests to 
students; 

• notify MT, in advance, before using a social network for classroom activities; 
• respect the privacy and confidentiality of student information. Before 

posting any student work, photos, comments, on an education platform etc., 
check with MT or Principal to ensure school or division policies are not being 
breached; 

• manage the privacy and security settings of social media accounts and use the 
highest level of security and privacy available. Because privacy options on 
social media sites change fairly often, check settings frequently; 

• always assume that information posted can be viewed by others; 
• monitor regularly all content posted by TC or others and remove anything 

that does not reflect a high level of professionalism. This process begins with 
doing a “Google” search of TC’s name; 

• TCs should ask others not to “tag” them in photographs without permission; 
• do not engage in online criticism of students, colleagues, instructors or others 

within the school community; 
• do not make comments or post images related to practicum experiences on 

any social media platform; and 
• consider removing material others have posted that may be problematic 

and/or ask others to remove any content related to TC. 
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Supervision by Teacher Candidates 

The regulations of the Education Administration Act under the heading of 
“Persons Having Care and Charge of Pupils” states that Teacher Candidates may 
have care and charge of pupils but must be supervised directly by the Principal or 
a teacher designated by the Principal. TCs may be left in sole charge of classes or 

students only for short 
periods of time. These 
regulations apply to 
supervisory duties 
including classroom 
supervision, 
yard/playground duty, 
hall duty, lunch duty, bus 
duty, and supervision 
during field trips or 
related to extracurricular 
activities. Whenever a TC 
is in charge of a class or 

students, they must pay full attention to students. Use of cell phones at such 
times is strictly forbidden. TCs cannot act as substitute teachers in the event that 
their MT is absent. If a TC has concerns about the amount of time they are left in 
sole charge of classes or students, they should bring their concerns to the 
attention of their PA immediately. 

 
Substitute Teaching and Teaching Contracts 

TCs in the B.Ed Program are not yet certified teachers and may not accept 
positions as substitute teachers during the university academic year unless 
otherwise directed by the Faculty of Education for exceptional circumstances.  
A substitute teacher must be called whenever the MT is absent during the 
practicum. In exceptional situations a Principal may assign a TC to temporarily 
cover a class or group of students. When doing so, the Principal must: 
• be confident the TC has the skills required to handle the situation and is 

aware of all emergency procedures; 
• consult with the TC as to their comfort level regarding the situation; 
• inform the TC as to whom their direct supervisor will be during the period of 

coverage; 
• provide the TC with a clear plan as to the expectations, emergency 

procedures and supports available; and 
• inform the Practicum Advisor who should then inform the Practicum Office. 
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TCs can sign teaching contracts prior to their graduation from the B.Ed Program; 
however, they may not assume these positions until they have met all obligations 
to the Faculty of Education. Paid employment by a school division can only begin 
after a TC’s last day of obligation to the faculty. The last day of obligation is 
normally the last day of practicum, including any make-up days a TC must 
complete.  

 
Fieldtrips and Acting as a Chaperone on Field Trips 

Policies, procedures and practices during the 2024-25 academic year regarding 
field trips may have changed from previous years, depending on Manitoba Public 
Health Guidelines. TCs should consult with school division policies, their host 
school, and UM Practicum Policies. 
Teacher Candidates are often asked to participate in field trips. Different procedures 
apply to field trips conducted during the school day as compared with those 
involving overnight stays. TCs are encouraged to participate in any field trips that 
take place 
during the 
school day 
which are 
attended by 
their MT and 
relate to their 
practicum 
placement. 
Such field 
trips are 
considered 
part of the 
practicum 
experience. 
They are not considered absences and no make-up days are required. TCs may 
also request consent from their MT to attend a field trip that relates to their 
practicum placement and/or their teachable major or minor subject but which 
may not be attended by their MT. For instance, a TC with biology as a teachable  
 

 

18 “Manitoba Museum”, https://commons.wikimedia.org/wiki/File:Manitoba_Museum_exterior.jpg 
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subject but currently placed in a mathematics classroom, may be asked to attend 
a field trip with a science teacher. If attending the field trip for one school day 
does not unduly interfere with their teaching responsibilities and if the MT 
agrees, the TC might attend the field trip as part of their practicum experience 
and no make-up day would be required. TCs should consult with their PA before 
agreeing to participate in school field trips. 
TCs are sometimes asked to participate in overnight field trips during 
practicum. TCs must discuss this opportunity with their PA before agreeing to 
participate and PAs must consult with the Director who will determine if the 
specific circumstances of the overnight field trip meet the practicum course 
expectations.  
Some factors that will be considered when making this decision include: Is the 
field trip related to the TCs major or minor teachable subject? Is the MT that the 
TC is working with participating in the field trip? Are the students that the TC 
normally works with attending the field trip?  
For instance, if a TC has music as a teachable subject and is asked to attend a 
band field trip with one of their MTs and with many of the students the TC has 
been teaching, the field trip would likely be considered part of the practicum 
experience. In contrast, if a TC is asked to act as a chaperone for a sports event 
but the TC does not have phys. ed. as a teachable subject, their MT will not be 
participating, and only a few of the students the TC has been working with are 
expected to attend, the field trip would not be considered part of practicum. 
Participating in the field trip as a chaperone would not meet practicum 
expectations and attending would be considered an unexcused absence. 
Participating in an overnight field trip as part of the practicum experience has 
implications with respect to liability and insurance. During the school day, TCs are 
covered by the University’s insurance and liability policies. During evening and 
overnight field trips, TCs are covered by the school’s insurance and liability 
policies in the same way a parent or volunteer chaperone would be covered. TCs 
should consider this distinction when they make the decision to participate in an 
overnight field trip. TCs cannot be required to participate in an overnight field 
trip experience in their practicum even if their MT is attending the field trip. 
 
Driving Students to Extra-Curricular Events 

If a TC is asked to drive students at their practicum school to an extra-curricular 
event such as an athletic competition or a music performance, it is advised that 
they respectfully decline. The University of Manitoba recommends that TCs not 
agree to drive students in order to avoid placing themselves in a potentially 
vulnerable position and in the event TC’s automobile insurance policy has 
inadequate liability coverage. 
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PRACTICUM COURSE EXPECTATIONS 

Practicum Expectations: Courses 1 to 4 

The B.Ed Program includes a sequence of four mandatory practicum courses (see 
Appendix 1). Each course has specific expectations organized under three 
categories: 

• School and Community Understandings & Engagements; 
• Professional Engagements & Teacher Identity; and 
• Curriculum, Teaching, Learning & Assessment. 

Although the three categories remain the same across all four courses, the 
expectations within each category build from one course to the next. The courses 
are designed in this way to enable TCs to gradually assume more of the 
responsibilities of a teacher as they complete the B.Ed Program.  
These Practicum Expectations are the criteria used to determine if a TC has 
successfully completed a practicum course and will receive a grade of Pass or 
Fail. The expectations for each course are included in Appendix 1 (one page per 
course). All TCs are advised to have a physical or digital copy of the Practicum 
Expectations for the course they are completing close at hand to refer to 
frequently. 
Print copies of these expectations are provided to MTs and PAs so that everyone 
in the practicum triad has the same information. They are also available on the 
Faculty website. 
An exact schedule by which a TC takes on various responsibilities is not indicated 
in the Practicum Expectations. This timeline is determined collaboratively by the 
TC, MT, and PA based on the Practicum Expectations for the course, the teaching 
opportunities in the practicum setting, and the TC’s prior experience and 
competence with each aspect of the practicum. TCs are advised to clearly 
communicate their need for specific learning opportunities to ensure that they 
continue to develop their competence in all aspects of the practicum. For 
instance, if a TC feels that they need more experiences to develop their skills in 
assessment ‘for’ and ‘as’ learning, they should advise their MT and PA that this is 
an area where they need further opportunities. Taking initiative in this manner is 
a key part of a successful practicum. 
TCs enrolled in a full-time B.Ed program typically complete Practicum 1 and 
Practicum 2 in their first year and Practicum 3 and Practicum 4 in their second 
year. However, the B.Ed After-Degree program is designed to be reasonably 
flexible and TCs should consult their academic advisor about scheduling options. 
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Teacher Candidate Profile 

Teacher Candidate Profiles are provided to the practicum school to assist School 
Administration in providing TCs with an appropriate placement in their school. A 
sample of this form is shown in Appendix 4. A fillable version of the form can be 
downloaded from the Current Students page of the Faculty website. 
This form should be completed by all TCs shortly after receiving notification of 
their placement and/or before the first day of the practicum. TCs should send the 
completed form to their PA by email. PAs will forward the form to the School 
Administration at each TC’s practicum school. TCs are also advised to share a 
copy of this form with their MT when the practicum begins. In many cases, the 
School Administration may already have assigned the TC to a classroom. 
However, the information on the form can be used to adjust the placement, if 
necessary, for the Winter term. 
TCs should be as specific as possible in describing their teaching experience 
and/or experience with children and adolescents, and the kinds of experiences 
they would like to have during practicum. Keep in mind that schools may not be 
able to accommodate all requests and TCs should maintain a professional 
attitude as decisions are made about the classroom(s) where they will be placed. 

 
Professional Learning Plan 

TCs beginning P2, P3, and P4 are required to complete a Professional Learning 
Plan (PLP). Each TC’s PLP will be unique based on their previous experiences in 
practicum courses or prior to entry into the B.Ed program. In addition, any TC 
that has experienced difficulty in a previous practicum course will be required to 
complete a PLP and/or other conditions to return to practicum and have these 
approved by the Director before beginning the next practicum course. This form 
is included as Appendix 5. A fillable form can be downloaded from the 
“Resources for Students” webpage: https://umanitoba.ca/education/student-
experience/resources-bachelor-education 
Process for Completing a PLP 

• Reflect on previous practicum or school experiences.  
• Review previous formative and summative feedback received from MTs 

and PAs if previously in practicum courses.  
• Review the Practicum Expectations for the current practicum course to 

help target specific aspects of the course requiring focus.  
• Draft the PLP and review and discuss with PA and MT. MTs can suggest 

possibilities for question #3.   
 

https://umanitoba.ca/education/student-experience/resources-bachelor-education
https://umanitoba.ca/education/student-experience/resources-bachelor-education
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ASSESSMENT & EVALUATION 
Ongoing assessment, evaluation and feedback are key elements of the support 
TCs receive from their PA and MT. The formative observation process is intended 
to support TCs in their learning process. It is an example of both “assessment for 
learning” and “assessment as learning” whereas the summative evaluation 
process is primarily “assessment of learning”. The formative and summative 
evaluation processes for practicum courses are collaborative activities that 
require the active participation of TCs, PAs, and MTs. 
Practicum Advisors draw assessment and evaluation evidence from multiple, 
triangulated sources (e.g., observations, conversations, products). 
Observations could include observations of teacher candidates’ teaching and 
working in classrooms, on field trips, through live-streaming, or observing pre- 
recorded TC instructional material. 
Conversations could include in-person conversations, communication through 
email, videoconferencing, learning logs, critical reflections, and interviews and 
meetings with MTs, PAs, teams, and individual TCs. 
Products could include learning designs, learning logs, portfolios, teaching 
resources and artifacts, recorded or live presentations, video tutorials, 
experiments, mini-lessons, performances, etc. 
All UM practicum courses are pass or fail. The Practicum Advisor (PA) makes a 
course grade recommendation to the Director at the end of each course in the 
form of a Summative Evaluation, including supporting evidence for that grade 
recommendation. The Practicum and Partnerships Office receives the 
Summative from the PA and upon review of the Summative Evaluation, the 
Director, who is the instructor of record for all practicum courses in the B. Ed. 
Program, makes the final pass/fail decision. 
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Formative Assessment 

Regular visits by PAs provide opportunities for TCs to receive formal and informal 
feedback. To provide TCs with frequent and detailed feedback, PAs visit each TC 
weekly throughout the block. During practicum visits, PAs will facilitate 
discussions with TCs individually or as a group and check in with the MT(s) to get 
their sense of how the practicum is proceeding. The PA will also check in with the 
Principal during the first week of the block and on an as-needed basis as the 
practicum proceeds. TCs can receive additional feedback from their PAs through 
email, phone conversations and/or using other technologies such as video 
conferencing. 
PAs conduct at least two complete written formative assessment reports during 
the block. For each written formative assessment report, PAs will complete a 
formal observation while the TC is facilitating activities with small groups of 
students, co-teaching with their MT, or independently teaching a lesson with 
the full class. No written formative assessment report will be given during the 
first week of school (for practicum courses in the Fall term). 
The formative observation process described below is followed for the two visits 
where a Formative Report is being written. Formative Reports provide TCs with 
feedback directly related to the Practicum Expectations for the course they are 
completing. The Report may be handwritten or typed and may take a variety of 
formats, as determined by each PA and TC. 
In addition to the feedback received from their PA, TCs will receive feedback from 
their MT(s) on a daily basis. This feedback may be oral or written, based on the 
preferences of the MT. TCs may also receive feedback from the Principal or Vice- 
Principal of the school. 
 
Formative Assessment Process 

1. Pre-Observation Conference 
• includes TC and PA, and may include the MT; 
• may take place in person, through email, and/or by telephone; 
• provides the PA with relevant background information on the class, the 

learning plan, and the context for the learning plan that the TC will facilitate; 
• TC must share their learning plan, purposes, strategies, resources, 

proposed outcomes, assessment strategies, etc., far enough in advance of 
the lesson to enable the PA and/or MT to provide feedback and 
suggestions; and 

• is an opportunity for the TC to ask the PA to observe some specific areas 
where they would like to receive feedback. 
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2. In-Class Observation 
• is an opportunity for the PA to observe the TC teaching a full class and/or 

working with small groups, team teaching, and interacting with students 
and teachers; 

• is an opportunity for the PA to record observations of the TC to facilitate 
discussion and feedback for the debriefing session; and 

• may include the PA or MT becoming an active assistant during the class by 
team teaching, modeling and/or guiding the TC. 

3. Debriefing Conference 
• includes the PA and TC as well as the MT, if available; 
• is an opportunity for the TC to talk about the learning experience and the 

PA to provide feedback to the TC identifying strengths and areas for 
improvement; and 

• may include discussion of questions such as: 
o What were your goals for the learning experience? 
o Did you meet them? How do you know? 
o Why did you choose to teach this learning experience? 
o How does it connect to other learning? 
o What did you notice? What surprised you? 
o What did you do that contributed to the effectiveness of the 

lesson/activity? 
o What didn’t go as planned? 
o What would you do differently another time? 
o What did you do to plan to meet the needs of all unique, diverse 

learners? 
o What are you wondering about? 

A copy of each Formative Report is provided to the TC and MT at the debriefing 
conference or sent by email later that day. TCs are encouraged to review and act 
on the comments and suggestions in the Formative Report as they develop 
subsequent learning plans and prepare for their next PA observation visit. PAs 
only submit copies of Formative Reports to the P&P Office if a Notification of 
Concern is being drafted, if a grade of “FAIL” has been assigned, or at the request 
of the Director for a specific reason. TCs who are experiencing difficulty may 
receive additional visits from their PA, from the Principal, another PA, the 
Practicum & Partnerships Field Partner Liaison, and/or the Director. 
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Summative Evaluation & Final Grades 

Summative Evaluations are written evaluative documents compiled by the PA in 
the last week of the practicum block. Completion of the Summative Evaluation 
begins with a collaborative summative conference where the TC, PA, and MT 
discuss the TC’s professional growth with reference to the Practicum Expectations 
for the course the TC is completing. The PA will coordinate this collaborative in-
person conference during the last week of the practicum block.  
To prepare for the conference it is recommended that both the TC and MT write 
and email the PA a reflection using the Practicum Expectations as a guide so that 
everyone comes to the tri-conference prepared to contribute their own 
observations. It is the responsibility of the PA to host this meeting, arrive at a 
consensus of the TC’s growth and abilities, and write the final report that gives 
voice to all the key players in this report.  
The PA will support the TC in leading the conference. The TC may be asked to 
begin the conference by highlighting their key learnings and strengths and 
identifying areas for further growth for each section of the Practicum 
Expectations. The PA and MT will then share their views of the progress the TC 
has made with reference to the Practicum Expectations for the course. PAs will 
collect written feedback from the TC and MT to be incorporated into the 
Summative Evaluation. 
The Summative Evaluation includes three sections that correspond with the 
sections in the Practicum Expectations (i.e., School and Community 
Understandings & Engagements; Professional Engagements & Teacher Identity; 
and Curriculum, Teaching & Learning). In addition, the Summative Evaluation 
includes a fourth section titled “Summative Comments and Suggestions for 
Future Growth”. TCs are advised to review the Practicum Expectations during their 
practicum so that they have a clear understanding of information that will need 
to be included. A sample of a summative report is included in Appendix 14. 
After hosting the summative conference, the PA will: 
• compile the information provided by the TC and the MT together with their 

own notes; 
• draft the Summative Evaluation as a Word document, share it with the TC and 

MT(s) via email inviting their feedback, and make revisions to the evaluation 
based on the comments of the TC and MT, as deemed appropriate by the PA; 

• copy/paste the four sections of the report into the online form; 
• assign a grade recommendation of PASS or FAIL, the grade being finalized 

after it has been reviewed by the Director who is the instructor of record for 
all B.Ed practicum courses; 

• indicate if a Notification of Concern was issued during the practicum; 
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• receive the final PDF report when the report is reviewed and approved by the 
Director of the P&P Office and after the TC receives emailed instructions for 
them to login and acknowledge the report; and 

• notify the Practicum Office if the Summative Report is not received (Note that 
the report is not available for online acknowledgement until after review and 
approval by the Director).  

 
The PA is responsible for recommending a grade of Pass or Fail on the 
Summative Evaluation. The Director, upon review of the Summative Evaluation, 
determines the final grade. While the Summative Evaluation process is a 
collaborative endeavour, it is not necessary for all three members of the 
practicum triad to come to consensus on the recommended course grade or 
the comments on the Summative Evaluation form. The PA makes the final 
decision as to what is included in the Summative Evaluation. Consensus is the 
ideal and most often the case, but occasionally a Summative Evaluation is 
written with separate views noted. 

 
Helpful Hints: 

• Keep multiple copies of final summative reports in a safe location since 
copies cannot be obtained from the P&P Office. In accordance with 
privacy laws, the P&P Office must destroy all copies of final summative 
reports shortly after the TC graduation date. 

• Keep a digital copy of all final summative reports as the Practicum Office 
does not keep reports on file from past academic years. 

• Keep final summative reports even after securing a teaching job as they 
can be quoted and used for a variety of purposes throughout a teacher’s 
career including future job applications, as part of bios, for PD and 
conference presentations, etc. 

• PAs need to delete/destroy copies of Summative Evaluations 4 months 
after the practicum block ends. In the event that a TC asks a PA for a 
reference the PA can ask them to send a copy of their Summative to 
refresh their memory and enable them to provide a detailed reference 
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Difficulties Encountered in Practicum 

Practicum can be a challenging experience and it is not unusual for TCs to 
experience some difficulty in one or more of the areas of the Practicum 
Expectations or in the practicum experience. A TC may feel that they are 
struggling to meet the Practicum Expectations and that they require additional 
support from their PA or MT, which they should not hesitate to ask for. 
A TC may feel that there are difficulties in their interactions with the MT and/or 
the PA, or the TC may observe an unexpected event in the practicum school and 
not be sure how they should respond. In other instances, the MT or PA may feel 
that the TC is struggling to meet the Practicum Expectations and not making 
adequate progress or that there are difficulties in their interactions with the TC. In 
a few cases, a TC’s actions may compromise the wellbeing or learning of students 
and require the Principal to take action. 

Procedures are set in place to help support all practicum partners in the event 
difficulties arise. In all cases, a successful outcome is more likely if appropriate 
action is taken as soon as difficulties become apparent. Many problems can be 
corrected at the earliest stage by acting quickly to improve communication and 
correct misunderstandings. 
Resolving difficulties takes time and effort. TCs should review the MTS Code of 
Professional Conduct, the Faculty of Education Professional Unsuitability Bylaw, 
the UM Student Discipline Bylaw and the UM Respectful Work and Learning 
Environment Policy to ensure they know how they are protected under these 
bylaws and policies and to ensure that nothing they say or do will have 
potentially serious negative consequences. Public criticism of school 
staff/administration, a MT, or PA is a violation of the MTS Code of Conduct. 
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Procedures for Teacher Candidate with Concerns in Practicum 
(Non-Emergency) 

Step 1: Engage in a professional discussion with the Mentor Teacher. Explain the 
specific difficulty or concern to the MT and discuss the concern in an open, 
professional manner. Identify ways the MT may provide additional support or a 
solution to the problem and what the TC is prepared to do to address the 
concern. Resolving difficulties is a shared responsibility. More than one 
conversation may be needed to ensure that the concern is understood. 
Step 2: Engage in a professional Discussion with Practicum Advisor. If the area of 
difficulty continues and there are challenges in communicating effectively with 
the MT, explain the difficulty to the PA so that the PA may provide additional 
support and help find a solution to the problem. The PA may have a private 
conversation with the MT to better understand the problem and strategize to 
address the concern. In other cases, the PA may suggest a meeting of the TC, MT, 
and PA to address the concern. 
Step 3: Contact the P&P Office. If repeated efforts to discuss concerns with MT(s) 
and PA are not productive or if the area of concern has not been adequately 
addressed, contact the P&P Office to arrange a meeting with the Director. 
Your safety is important. If your safety is in question, remove yourself from a 
dangerous situation. Contact the P&P Office when it is safe to do so. 
Issues involving anything illegal (or perceived/potentially illegal) or endangering 
the safety or wellbeing of a Teacher Candidate (e.g., sexual harassment) should 
immediately be reported confidentially to the P&P Office. Call 204.474.8865 or 
204.474.9015. 

 
Mentor Teacher with Concerns 

Step 1: If a MT has concerns about the progress a TC is making toward the 
Practicum Expectations, about the interactions the TC is having with anyone in 
the practicum setting, or about any other aspect of the TC’s behaviour, they 
should first explain the difficulty or concern they are having to the TC. The MT 
and TC should then engage in a discussion to identify any changes the TC may 
need to make to their behaviour as the practicum continues as well as other 
strategies that might help the TC to improve. 
Step 2: If the difficulty does not resolve in a timely manner, the MT should 
contact the PA promptly for assistance. If the matter is not resolved through 
consultation with the PA, the MT should contact the Director to discuss the 
situation. If at any time a MT has serious or urgent concerns about a 
Teacher Candidate in the practicum setting they should speak with their 
Principal immediately. 
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Practicum Advisor with Concerns 

Step 1: Clearly explain the concern(s) to the TC as soon after the concern arises 
as possible. Engage in a dialogue with the TC to ensure the TC understands the 
concerns. Encourage the TC to actively participate in finding a solution. The PA 
will also provide specific supports and suggest additional helpful resources. For 
areas of concern related to practicum expectations, encourage the TC to 
dialogue with the MT for support. The PA, TC and MT should jointly decide on 
a timeline for satisfactory improvement. 
Step 2: If concerns persist and are substantive enough that the PA feels the TC 
may not be on track for successful completion of the practicum course, the PA 
should draft a Learning Support Plan in collaboration with the MT and TC. Given 
the short duration of practicum, clear evidence of the TC’s efforts to improve 
must be observed by the next weekly practicum visit. If concerns are not 
addressed, the PA should begin the Notification of Concern process immediately 
(see below). 
If at any time a PA has serious concerns about a Teacher Candidate in the 
practicum setting they should speak with the Director and Principal immediately. 

 
Principal’s Right to Terminate a Practicum 

Principals and MTs have made a commitment to support TCs in the process of 
becoming a teacher. At the same time, it is understood by all educational 
partners that the first obligation of Principals and MTs is to ensure the wellbeing 
and learning of their students. Therefore, as per Manitoba Legislation and the 
University’s agreement with school divisions, the Principal has the right to 
terminate a TC’s placement if the TC’s performance is deemed to be interfering 
with the wellbeing of students or contravenes the regulations, rules, policies, or 
procedures of the host school. In such a case, the Principal will consult with the 
Director immediately, and the Director will terminate the TC’s practicum and 
inform the TC and PA. Usually, the TC will receive a grade of “Fail” for the 
practicum. In many cases, the TC will need to repeat the practicum course. 
Disciplinary action may be taken by the P&P Office depending on the reasons for 
the termination of the practicum. The Director is responsible for making decisions 
about the TC’s next steps in practicum. 

 
Learning Support Plan Process 

If a TC is experiencing difficulties meeting practicum expectations or if there are 
concerns regarding a TC’s actions, the PA should ensure these are addressed at 
the school level through discussions involving the TC, PA, and MT, and with the 
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Principal, if needed. During this process, the TC will be provided with a 
reasonable level of support to improve in the area(s) where difficulties were 
noted and a support plan will be co-constructed with the TC to address concerns. 
The Learning Support Plan form can be found on the Faculty website or by 
contacting the Practicum Office. A copy is also included in Appendix 8. 

• Support Plans are intended to support TCs in meeting practicum 
expectations. 

• Support Plans are co-constructed with the PA, MT, and TC. 
• Support Plans are not included in the summative report. 
• If the Support Plan is not successful, the next step in supporting the TC 

to meet practicum expectations would be to initiate a Notification of 
Concern. 

• The PA may schedule extra observations to ensure the TC is making 
progress in addressing the listed concerns. 

 
Notification of Concern Process 

If serious concerns persist after a support plan has been in place, and the PA, in 
consultation with the MT and/or Principal, believes that the TC is not 
demonstrating the required professional growth to meet practicum expectations, 
the PA initiates a Notification of Concern (NOC). The PA or Director may also 
initiate a NOC at any time if immediate action is needed to meet practicum 
expectations.  
The goal of the NOC process is to ensure that all members of the practicum 
partnership, as well as the Principal, understand the specific area(s) where a TC 
must demonstrate professional growth in order to be successful in the practicum 
course. The NOC clearly indicates specific strategies the TC will use to make 
progress, including support from the MT and PA, as well as a timeline for evidence of 
growth to be observed. 
The following steps must be followed in the Notification of Concern process: 
• the PA informs the Director of the concerns about the TC’s progress with 

specific reference to the Practicum Expectations for the course the TC is 
completing; 

• in consultation with the PA, one or more additional actions may take place 
including: a meeting of the TC and the Director, which may include the PA, the 
Principal and/or the MT; a school visit by the Director; an observation of the 
TC by another teaching professional (for example, by the Principal, another 
PA, or the Practicum & Partnerships Field Partner Liaison or Director); 

• based on the information gathered through these observations and meetings, 
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the PA will work with the Director to draft the Notification of Concern; 
• the PA will sign the NOC and obtain the signatures of the MT, Principal and 

Teacher Candidate; 
• the PA will email the NOC to the P&P Office as soon as possible after it has 

been signed; 
• the Director will inform the TC of the Voluntary Withdrawal dates, provide the 

TC with a referral to Academic Student Services for supports and advice, and 
remind the TC that Student Advocacy and Student Accessibility Services are 
available should they require additional supports; and 

• where possible the NOC will be completed by the end of the third week of 
any block longer than 4 weeks. 

After a NOC has been issued, the following outcomes may occur: 
• the TC may make adequate progress in the areas of concern and receive a 

passing grade; 
• the TC may not make adequate progress in the areas on the NOC and will 

receive a grade of Fail. The Teacher Candidate must be informed of the “Fail” 
by the Practicum Advisor and/or the Director, not the MT. 

• As noted in the Summative Evaluation process above, the PA will indicate on 
the Summative Evaluation if a NOC has been issued, regardless of the 
outcome. 

 
SUPPORTS FOR TEACHING AND LEARNING  

Practicum Texts for all Practicum Courses Year 1 and 2 

All Teacher Candidates should have: 

Davies, A. (2020). Making classroom assessment work, (4th Ed.). Connections 
Publishing.  
 

Manitoba Education, Citizenship and Youth. (2006). Rethinking classroom 
assessment with purpose in mind: Assessment for learning, assessment as 
learning, assessment of learning. 
https://www.edu.gov.mb.ca/k12/assess/wncp/index.html 

 
Manitoba Curriculum 

Become familiar with Manitoba Education’s subject area curriculum frameworks 
available online at https://www.edu.gov.mb.ca/k12/cur/. 
 

  

https://www.edu.gov.mb.ca/k12/assess/wncp/index.html
https://www.edu.gov.mb.ca/k12/cur/
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Planning for Teaching and Learning 

Practicum courses require various approaches to planning for teaching and 
learning depending on the context of use. TCs will be offered a range of 
approaches for designing for teaching and learning in faculty-based courses, 
in practicum course texts and resources included in the B.Ed Practicum Guide, 
and shared by PAs, MTs. 
Before beginning the planning process, TCs should collaborate with their MT 
and PA to discuss and determine possible learning designs to be used in the 
practicum course. TCs are encouraged to explore a variety of approaches for 
planning offered as part of their B.Ed program, even if different to those used 
by the MT or PA. TCs are asked to consult the 2024-2025 Designs for 
Learning resource to ensure that the chosen planning approach includes all 
the elements described in the resource beginning on page 9.  
Whatever approaches are used for planning for learning, they must be 
appropriate for the particular context of use and for the unique and diverse 
community of learners the TC is planning for. As a result, learning designs 
must be flexible so that TCs may be responsive to changing and emerging 
student needs, even in the very moment of teaching.  
At the beginning stages of a teaching career, that flexibility is often made 
possible by creating detailed plans that give teachers options, making it 
easier to effect changes during the learning experience in response to 
students’ needs, interests, questions, and their understanding of the ideas 
being explored. Engaging in detailed planning for learning is an important 
part of the practicum learning so that TCs may become familiar with the 
complex process of learning design. Over time and with experience, teachers 
internalize many aspects of this complex process and so do not need to 
create learning plans as detailed as those expected of Teacher Candidates.  

 
 
 
 
  Guidelines and supports for planning for teaching, learning, and assessment 

are found in the 2024-2025 Designs for Learning Teacher Candidate resource. 
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Planning Resources 

There are many resources to help TCs design for learning in addition to the 
resources listed below. As with all teaching resources that are downloaded, it is 
important to think critically about the ideas that are presented, to determine if 
they come from a high-quality source, and to consider the extent to which they 
reflect the context and needs of the learners being taught.  
Practicum Texts 
Davies, A. (2020). Making Classroom Assessment Work (4th ed.). Connections 

Publishing. 
Manitoba Education, Citizenship and Youth. (2006). Rethinking classroom 

assessment with purpose in mind: Assessment for learning, assessment as 
learning, assessment of learning.  

 
Designs for Learning Practicum Resource (Peters, 2024)  
Emailed to students as part of the Practicum Orientation Agenda and available 
upon request.  
 
Manitoba Education Resources 
• Planning Model – Appendix B (From Manitoba Education, Independent 

Together): 
https://www.edu.gov.mb.ca/k12/docs/support/multilevel/ind_together_full.pdf 

• The “activate, acquire, apply” approach to lesson planning: 
http://www.edu.gov.mb.ca/k12/cur/ela/docs/sr2plan5.html 

• Basic elements of a lesson plan according to Manitoba Education: 
http://alce.merlin.mb.ca/Intro/module_3/Section%203.4.htm 

• Framework for Learning: 
https://www.edu.gov.mb.ca/k12/cur/framework/index.html  

The following learning design tools were created for dance, dramatic arts, music 
and visual arts; however, they can also be adapted for any other subject area. 
• Learning Design Tool – Dance: 

https://www.edu.gov.mb.ca/k12/cur/arts/dance/docs/dance_9- 
12_impl_learn_booklet.pdf 

• Learning Design Tool - Dramatic Arts: 
https://www.edu.gov.mb.ca/k12/cur/arts/drama/docs/drama_9- 
12_impl_learn_booklet.pdf 

• Learning Design Tool – Music: 
https://www.edu.gov.mb.ca/k12/cur/arts/music/docs/music_9-
12_impl_learn_booklet.pdf 

• Learning Design Tool - Visual Arts: 
https://www.edu.gov.mb.ca/k12/cur/arts/visual/docs/visual_9- 
12_impl_learn_booklet.pdf 

https://www.edu.gov.mb.ca/k12/docs/support/multilevel/ind_together_full.pdf
http://www.edu.gov.mb.ca/k12/cur/ela/docs/sr2plan5.html
http://www.edu.gov.mb.ca/k12/cur/ela/docs/sr2plan5.html
http://alce.merlin.mb.ca/Intro/module_3/Section%203.4.htm
http://alce.merlin.mb.ca/Intro/module_3/Section%203.4.htm
https://www.edu.gov.mb.ca/k12/cur/framework/index.html
https://www.edu.gov.mb.ca/k12/cur/arts/dance/docs/dance_9-
https://www.edu.gov.mb.ca/k12/cur/arts/dance/docs/dance_9-12_impl_learn_booklet.pdf
https://www.edu.gov.mb.ca/k12/cur/arts/dance/docs/dance_9-12_impl_learn_booklet.pdf
https://www.edu.gov.mb.ca/k12/cur/arts/drama/docs/drama_9-
https://www.edu.gov.mb.ca/k12/cur/arts/drama/docs/drama_9-12_impl_learn_booklet.pdf
https://www.edu.gov.mb.ca/k12/cur/arts/drama/docs/drama_9-12_impl_learn_booklet.pdf
https://www.edu.gov.mb.ca/k12/cur/arts/music/docs/music_9-
https://www.edu.gov.mb.ca/k12/cur/arts/music/docs/music_9-
https://www.edu.gov.mb.ca/k12/cur/arts/music/docs/music_9-12_impl_learn_booklet.pdf
https://www.edu.gov.mb.ca/k12/cur/arts/visual/docs/visual_9-
https://www.edu.gov.mb.ca/k12/cur/arts/visual/docs/visual_9-12_impl_learn_booklet.pdf
https://www.edu.gov.mb.ca/k12/cur/arts/visual/docs/visual_9-12_impl_learn_booklet.pdf
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Manitoba Teachers’ Society 
Manitoba Teachers’ Society (MTS) has learning plans and a Teachers’ Magazine 
with many helpful resources online:  
https://www.mbteach.org/mtscms/lesson-plans 
 
The MTS document Inclusive Language: A Guide For Inclusive Schools And 
Workplaces In Manitoba supports teachers’ use of inclusive language and their 
efforts to work towards creating safe and caring learning spaces. This resource 
is found online at:  
https://www.mbteach.org/pdfs/news/MTS_InclusiveLanguageBooklet_ENG.pdf  
 

Using Copyrighted Material 

TCs are required to respect copyright rules and must ensure that any content 
adapted or borrowed is used in accordance with copyright laws and University 
guidelines and is appropriately acknowledged. Copyright refers to the legal 
protection under the federal government’s Copyright Act of literary, artistic, 
dramatic, and musical works and recordings, performances, and 
communications signals. 
The Council of Ministers of Education Canada (CMEC) Copyright Consortium has 
published a user-friendly guide to copyright for the education community. The 
publication, Copyright Matters! (5th ed.), is free online at 
https://cmec.ca/Publications/Lists/Publications/Attachments/291/Copyright%20
Matters%205th%20Edition%20FINAL%20EN.pdf. The CMEC Copyright 
Consortium has also developed and published Fair Dealing Guidelines to help 
educators understand how to use copyright-protected works appropriately. TCs 
and PAs are encouraged to consult the Fair Dealing Guidelines and Copyright 
Matters! (5th ed.) so that they do not violate copyright law. Information about 
copyright is also available on the University’s Copyright Office website at 
http://umanitoba.ca/copyright/ or contact um_copyright@umanitoba.ca. 

  

https://www.mbteach.org/mtscms/lesson-plans
https://www.mbteach.org/pdfs/news/MTS_InclusiveLanguageBooklet_ENG.pdf
https://cmec.ca/Publications/Lists/Publications/Attachments/291/Copyright%20Matters%205th%20Edition%20FINAL%20EN.pdf
https://cmec.ca/Publications/Lists/Publications/Attachments/291/Copyright%20Matters%205th%20Edition%20FINAL%20EN.pdf
http://umanitoba.ca/copyright/
mailto:um_copyright@umanitoba.ca
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