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[bookmark: Log into Instructor PC][bookmark: _bookmark0]LOG INTO INSTRUCTOR PC

The only device we can use in Classroom 223 is the room’s Instructor PC. Using
personal laptops is not currently enabled in the room.
To start using Classroom 223, use the keyboard or mouse to wake up the Instructor PC on the podium, and then log in with your UM account.
1. From the login screen, enter your UMNet ID and your password.

2. If you are logging into the computer for the first time, it may take a few minutes to log you in. Once logged in, you can start using the computer.
[bookmark: Display content to room participants][bookmark: _bookmark1]DISPLAY CONTENT TO ROOM PARTICIPANTS

Once you have logged into the Instructor PC and opened the content you want to show participants (PowerPoint presentation, website, video, etc.), you can start displaying it to all the displays in the room or on the main display only.
[bookmark: Display your content to all displays][bookmark: _bookmark2]DISPLAY YOUR CONTENT TO ALL DISPLAYS

1. To turn on the wall panel or iPad, tap its screen.
2. Tap Basic on the wall panel or the iPad.
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3. Tap Presentation.
Presentation

4. The Instructor PC’s content is shown on the main display and all participant
displays.
[bookmark: Display your content only on the main di][bookmark: _bookmark3]DISPLAY YOUR CONTENT ONLY ON THE MAIN DISPLAY

1. To display your content only on the main display, tap Settings on the wall panel or iPad.

2. Ensure that Front Display is set to on, and Student Displays off.








On





[bookmark: Show a PowerPoint presentation][bookmark: _bookmark4]SHOW A POWERPOINT PRESENTATION
If you need to hide the display on the main screen and the participant screens at any time, tap the Blank Screen button. To turn on the screen/s, tap this button again.
Note

1. From the Instructor PC, locate and access your file or PowerPoint presentation.
· You can access files like a PowerPoint file from a USB drive that can be inserted to the USB cable found on the podium where the Instructor PC is.
· You can also access files from your OneDrive account. Go to office.com, and then log in with your UM account.
2. Upon accessing the files that you want to show on the display, you can copy them onto the desktop of the Instructor PC where you are logged in.
3. Open the file / PowerPoint presentation from the Instructor PC and then click the slide show button. [image: ]

· In case your PowerPoint presentation has embedded media like a video, you may need to click Enable Content when the file is opened.



· Once media content is enabled, you can now play it from PowerPoint.
[bookmark: Show a video from a website][bookmark: _bookmark5]SHOW A VIDEO FROM A WEBSITE


You can show content from a website or web page. To do this, just open a web browser (Google Chrome or Microsoft Edge) and open the site you would like to show. Below are some examples of website content.
· YouTube video – a video from a site like YouTube can be played from the Instructor PC.
· UM Learn – Besides text and images on UM Learn, embedded media like videos can be played.



[bookmark: Access USB drive from Instructor PC][bookmark: _bookmark6]ACCESS USB DRIVE FROM INSTRUCTOR PC
· The audio volume of the media being played can be controlled from the wall panel / iPad, at the lower right corner.

Notes





· Volume can also be controlled on the Instructor PC, from Windows speaker control at the lower right.

1. You can connect a USB drive on the USB cable found on the podium of Classroom 223.

2. Upon connecting the USB drive, it appears as one of the drives you can access on File Explorer of the Instructor PC.



[bookmark: Active Learning Mode][bookmark: _bookmark7]ACTIVE LEARNING MODE

This section shows how the instructor can enable the participant computers (Active Learning mode). There are six (6) participant computers in the classroom and participants can log into these computers to work on assigned activities during a workshop.
The facilitator can enable the participant computers by tapping Active Learning from the wall panel or iPad.
Presentation


Once Active Learning is enabled, the participants can log into the participant computers.
1. The participant computers show up on the participant displays. Workshop participants can log into these computers.
2. To log into a participant computer, participants can press the space bar of the keyboard to bring up the log in screen, and then enter their UMNetID credentials.
[bookmark: Use videoconferencing][bookmark: _bookmark8]USE VIDEOCONFERENCING

1. Start the Zoom application on the Instructor PC. Log into the Zoom app. Click SSO
(single sign-on).




2. On the Sign in with SSO dialog box, type umanitoba in the text box and then click
Continue.
3. This opens a browser window. Log in with your university account (UM email address and password)

4. A dialog box opens that indicates that it is trying to open Zoom. Click Open.




5. The Zoom app opens, and you are signed in. You can click Schedule to create a new meeting or click Start for the meeting you created previously.

6. If you need to share the link to a meeting, Click the more (…) button of a meeting, and then click Copy invitation. You can then paste the link to an email and send it to invitees.
· The rear camera is the only one available currently.
· To disable or enable the camera tracking, tap Camera on the wall panel or iPad and tap on or off under Tracking.
Notes
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