
 
How to Post / Repost a Work-Study Job for Approval  

 
STEP 1: Go to careerCONNECT [uofmcareerservices.ca]. Log-in to your new or existing careerCONNECT 

account. 

STEP 2: Click “Post a Job” at the top of the home page.  

 

 STEP 3: Click on “WORK STUDY JOB POSTINGS:” 

 

 



 

STEP 4: Select which previous posting you’d like to repost or select post a new job. 

 

STEP 5:  If you are reposting, select either Quick Repost or Repost and Edit Posting. Next, select the 

appropriate term and deadline.  Edit the posting as needed then select “Submit Posting for Approval.” 

If you selected “Post a New Job” you will be brought directly to the screen shown in STEP 6.  

 

 

 

STEP 6: If you chose to post a new job or edit your posting, complete the job posting form. Make sure to 
specify the number of positions you would like to apply for in the job title.  

This will show you 

your previous 

postings. 

This will allow you to 

post a NEW job. 



 
NOTE: If your posting is approved, any further changes made to postings will result to a Pending 

Changed status and will require us to approve it again. Please ensure that you inform us of any changes 

you intend to make on your job postings. 

 

STEP 7: Once the form is completed, submit the posting for approval. The status of your posting will be 

“Pending.”  

 

If your posting is approved, any further changes made to postings will remove your posting from public 
access, changing it to a Pending Changed Status and will require us to approve it again. Please ensure 
that you inform us of any changes you intend to make on your job postings.  
 
For questions and further clarification, please send an email to work_study@umanitoba.ca.  
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