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Overview

ÅWhy Take Notes?

ÅHow to Take Notes?

ÅSpecial Considerations
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Why Take Notes?

ÅNote-taking keeps a student 

involved in the lecture

ÅNotes are a means of external 

information storage

ÅInfo in lectures often signals 

what will be tested in exams

ÅNotes are a multi-sensory 

activity (visual, aural, kinetic)
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Before Class

ÅRead assigned material to help you 
understand and remember the info 
more easily.

ÅReview lecture notes from previous 
classes to help create a context for 
new info.

ÅBe prepared by bringing needed 
materials.
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The ñTò Zone

5



Know What is Important

Listen for verbal cues:

ÅPausing 

ÅRepeating

ÅSlowing lecture

ÅSpeaking louder or more softly

ÅChanging tone and inflection

ÅProfessor stating importance
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Know What is Important

Look for non-verbal cues:

ÅWriting on board

ÅMaking eye contact

ÅUsing dramatic gestures
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Take Good Notes

Be selective

ÅDonôt record óword for wordô

ÅUse key words

ÅUse your own words
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Psychology 101 
 
July 12 / Memory types 
 
Sensory memory is the first type. It is the most temporal. If it 
is not processed further we will lose it in a second or two. If 
you are driving in a car, and your friend asks ñWhat color 
was that car we just passed?ò You can remember, only if he 
asks you right away. 
 
Short-term memory is the second kind. It stores memory for 
up to 30 seconds. It must be processed in order to enter 
short-term memory. An example would be remembering a 
phone number long enough to make a call. Memory that 
lasts for a long time is called long-term memory. Childhood 
memories are good examples. 
 
This model of memory is known as the information 
processing model. 
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Information Processing Model: 
 

1. Sensory Memory 
temp. (1-2 secs.) 
ex: colour of a passing car 
 

2. Short-term 
30 secs. 
ex: phone # to make call 
 

3. Long-term 
perm. 
ex: child. mems. 

 



Abbreviate

ÅEliminate vowels

ex: Tchr, Mgmt

ÅUse only word beginnings

ex: Educ, Rep

ÅUse symbols

ex: >, =, *, &, ŷ

ÅUse acronyms 

ex: NATO, EU
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Symbols and Abbreviations 

= (equals)      w/ (with) 

ґ όŘƻŜǎ ƴƻǘ Ŝǉǳŀƭύ                                     ǿκƻ όǿƛǘƘƻǳǘύ 

> (more than)     @ (at)     

< (less than)     & (and) 

ҧόƎƻŜǎ ǳǇύ     / (per) 

ҨόƎƻŜǎ Řƻǿƴύ     ~ (approximately) 
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Take Good Notes

Be organized

ïPay attention to the structure of the 

lecture

ïLook for patterns 

ïCopy diagrams and graphs

ïMake relationship between points 

clear

ïLeave blank space to add things later

ïUse headings, subheadings and 

indentations to keep notes organized
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Cornell Method
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