
Accessing Accommodation Letters  

 

Step 1 of 5: Log into the SAS portal by visiting 

https://sasclockwork.cc.umanitoba.ca/ClockWork/user/instructor/default.aspx 

Use your UofM staff email account to sign in through Microsoft. If you are already signed in to a UofM 

account on your browser it might skip the Microsoft sign in 

 

 

Step 2 of 5: Review the “Notice Regarding Collection, Use, and Disclosure of Personal Information and 

Personal Health Information by the University” 



 

 

Step 3 of 5: Select “Accommodation Letters”. 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4 of 5:  Step 4a: Ensure you are in the correct term 

  Step 4b: Look to see which course you are wanting to find the student under 

  Step 4c: Find the students name that you are wanting to look up 

  Step 4d: Click “View letter” that corresponds with the course/student you are looking up 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 5 of 5:  Step 5a: Choose to review the letter in either PDF or HTML format 

Step 5b: Once you have reviewed the letter, click on the box indicating “I acknowledge 

that I have received and reviewed this Accommodation Letter” and click “Submit” 

 

 



 

 


