
400 UMSU University Centre 
Winnipeg MB  R3T 2N2  

Canada 
Tel: 204-474-9420 
Fax: 204-269-1065 

APPLICATION FOR APPEAL OF ASSIGNED FINAL GRADE 
For grades received during Winter Term 2020:  due Jun 8, 2020.  Payment of $50.00 is required for each final grade appeal.

Payment can be made at the Registrar’s Office; if mailing or faxing the form, payment can be made by cheque or by using the space provided at the 
bottom of this page to include credit card information.  Please do not mail cash. 

1. STUDENTS: Complete this section of the form and submit the form/payment to the Registrar’s Office by the above deadline.
FIRST NAME LAST NAME STUDENT # 

FACULTY PROGRAM MAJOR 

ADDRESS PHONE # 

CITY PROVINCE POSTAL 
CODE 

SUBJ 
(e.g. PSYC) 

COURSE # 
(e.g. 1200) 

SECTION
(e.g. A01) 

CRN 
(e.g. 10035) 

COURSE NAME 
(e.g. Intro to Psychology) 

GRADE CONRFIMED 
(by RO) 

MY REASON FOR MAKING THIS APPEAL IS: (Attach additional pages if needed.  Be specific – “I thought I did better” or “I need a better grade” is not 
sufficient.) 

I agree that I have read and understood the instructions provided on both sides of this form. 

Signature:  _______________________________ Date:____________________ 

2. THIS SECTION TO BE COMPLETED BY THE ACADEMIC UNIT OFFERING THE COURSE:
This appeal was considered under Appeal Type (see reverse for description): A ☐ (Exam only) B ☐ (Exam + term work) C ☐ (Term Work only) 

ASSIGNED GRADE:  _________ ☐ GRADE HAS NOT CHANGED OR ☐ GRADE HAS CHANGED TO:  _________ 
(please return form to Registrar’s Office) (please send form to student’s academic unit) 

SIGNATURES: 
Course Instructor: _______________________________________ Date:  __________________________ 

Consultant: _______________________________________ Date:  __________________________ 

Department Head/Dean/Director: _______________________________________ Date:  __________________________ 

COMMENTS:  Please note that comments made here are visible to students. 

__________________________________________________________________________________________________________ 

3. IF THE GRADE IS CHANGED, THIS SECTION TO BE COMPLETED BY THE ACADEMIC UNIT IN WHICH THE STUDENT IS ENROLLED:
SESSIONAL ASSESSMENT: ☐ HAS NOT CHANGED OR ☐ HAS CHANGED TO:  _________ 

THE STUDENT NOW QUALIFIES FOR: Dean’s Honour List?   Yes  ☐ No  ☐ Graduation?            Yes  ☐ No  ☐ 

First Class Honours?   Yes  ☐ No  ☐ With Distinction?   Yes  ☐ No  ☐ 

COMMENTS:  Please note that comments made here are visible to students. 
__________________________________________________________________________________________________________ 

Dean/Director Signature:  _______________________________________  Date:  __________________________ 
Upon completion of Section 3, please return form to Registrar’s Office. 

Payment information for applications that are mailed or faxed: 

Credit Card #: __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ __    Expiry Date: __ __ / __ __    Card Holder:___________________ 
(Month) (Year) 



APPLICATION FOR APPEAL OF ASSIGNED FINAL GRADE 
INFORMATION for STUDENTS 

 
If a student has good reason to believe a mistake has been made in the assessment of their final grade, an appeal of the 
assigned grade may be made following the posting of grades on Aurora. 

Procedures outlined in this document are governed by the University of Manitoba’s General Academic Regulations and 
Requirements, and the University Examination Regulations Policy. 

FEE: 

A fee is charged for each appealed grade; this will be refunded for any grade which is changed. It should be noted that 
an appealed grade may not be lowered. 

TYPE OF APPEAL: 

TYPE GRADE AWARDED BASED ON APPEAL EVALUATION 

A. Grade was awarded on the basis of an examination only. The examination will be re-evaluated. 

B. Grade was awarded on the basis of an examination in 
combination with term work.* 

The examination will be re-evaluated and  
the mark will be re-calculated. 

C. Grade was awarded on the basis of term work only.* The mark will be re-calculated. 

*Note: In instances where term work has not been returned to students before the last day of classes, that term work 
shall also be re-evaluated. 

PROCESS: 

• Normally the re-evaluation of a grade shall be undertaken by the instructor(s) responsible for the particular 
course in consultation with at least one other instructor – in the same or related subject area – who shall 
independently assess the script and/or other relevant materials.  

• Departments are required to notify the Registrar’s Office of the result of an appeal within 30 days of the 
application deadline. In the event that this deadline cannot be met, the department must notify the Registrar’s 
Office with the reasons for the delay. In no case shall an appeal be delayed longer than 60 days. 

CALCULATION OF DEADLINES TO APPEAL A FINAL GRADE: 

A specific deadline is included on the front of this form; this deadline is based on the term in which the course was 
offered.  Final grade appeal deadlines will not be extended for students who are unable to view their final grades in 
Aurora because they are “On Hold”. 

• Fall Term:  Fifteen (15) working days from when the University reopens in January.  
• Winter Term:  Fifteen (15) working days after Victoria Day (includes Fall/Winter spanned courses).  
• Summer Term:  Thirty (30) working days following the end of the applicable exam period. 

 
 
 

Notice Regarding Collection, Use, and Disclosure of Personal Information by the University 
Your personal information is being collected under the authority of The University of Manitoba Act. The information you provide will be used by the University 
for the purpose of initiating a review of your final grade. Your personal information will not be used or disclosed for other purposes, unless permitted by The 
Freedom of Information and Protection of Privacy Act (FIPPA). If you have any questions about the collection of your personal information, contact the Access & 
Privacy Office (tel. 204-474-9462), 233 Elizabeth Dafoe Library, University of Manitoba, Winnipeg, MB, R3T 2N2. 
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