Guidelines for Ethics Review of Course Based Research Projects and Coursework
Research Review Committees

Many university courses include class projects and activities designed to develop research skills.
These projects may be carried out by individual students, small groups, or as a single class
project. The Tri-Council Policy Statement Ethical Conduct for Research Involving Humans
(TCPS 2) and the University of Manitoba Ethics of Research Involving Humans require
instructors conducting projects involving humans to complete an ethics application for review by
the appropriate REB and to receive ethics approval before undertaking the project.

Prior to preparing an ethics application, the instructor should determine whether the course
activities require ethics approval from an REB. These guidelines are provided to help the
instructor determine whether ethics approval is required for their class exercise.

Distinguishing Research from Case/Professional Skill Development or Service Based
Learning

In some class situations the information gathering procedures and practices students are expected
to use are exclusively required for pedagogic purposes. They are not conducted within the
context of, or embedded within, a research framework. For example, professional faculties have
students conduct interviews as part of skill development or individual knowledge acquisition.
Information gathering projects within these situations are not subject to REB review
requirements, however they must align with the appropriate professional standards or codes of
conduct, and review processes required by the relevant Faculty.

The following criteria can be used to assess whether information gathering activities within a
university course are part of a research project or are exclusively for the teaching of professional
skills or pedagogic purposes. If after reading these guidelines it is still uncertain whether a
learning activity or project falls under or outside the scope of the criteria outlined in this
document, the Chair of the appropriate REB should be contacted for guidance.

Course-based research activities vary in scope, but may include:

e having students conduct interviews, administer standard tests or distribute questionnaires
to develop interview or questionnaire design skills;

e conducting “mini” research projects where students pose research questions, gather data
from human participants, and analyze the data for presentation; or

e other activities that would be considered research within the disciplinary traditions in
which the course is being taught.

Information gathering activities are classified as research when:
e the intent is to educate students on research processes used to explore and expand
existing theories and conceptual knowledge;

e students compare new techniques, practices, programs with standard approaches to
determine which is more effective; or
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e the results or findings are written in a format that would be acceptable for a research
journal or academic conference presentation.

Information gathering activities are classified as professional education/development when:

e the intent is to use the information to provide advice, diagnosis, identification of
appropriate interventions, or general advice for a client;

e the intent is to develop skills which are considered standard practice within a profession
(e.g., observation, assessment, intervention, evaluation, auditing);

e the information gathering processes are part of the normal relationship between the
student and the participants (e.g., classroom teacher and students, nurse and patient,
lawyer and client); or

e the data collected, or conclusions drawn are to be disseminated in a private forum, such
as with the client or in the class.

Application for Ethics Approval

If a class project falls under the definition of research as described above, the proper procedure is
to complete an ethics application and submit for review by the appropriate REB. If the research
question and methodology will be similar across all students in the class (general) then a single
ethics protocol submission form should be submitted for the entire class by the instructor. If the
research methodology and question will vary with each student (specific), then each student will
need to submit an individual request for ethics approval to the REB.

e When the instructor (general) applies for a course, the form should be completed from the
perspectives of both an instructor and a principal investigator. In particular, instructors
need to include a summary of the instructions given to the class regarding the ethical
issues associated with the information collection processes/procedures. Where necessary,
written evidence granting approval to carry out student research in outside agencies (e.g.,
health authorities, school boards) needs to be included.

For each research project within the class, instructors need to collect some type of assurance that
students will comply with the ethical expectations, including the processes for obtaining
participants and their informed consent. These assurances should be retained on file for two
years. If the instructor chooses not to require a written request for ethics approval they need to

e describe the methods they plan to use to monitor the students’ activities,

e ensure a record of the activities is maintained for two years, or

e provide a justification for not requiring students to provide an assurance of ethical

behaviour.
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Coursework Research Review Committee (CRRC)

In circumstances where the frequency or nature of course-based research warrants, the REB may
delegate its review of course-based research projects to a formally constituted
Faculty/Department-based Coursework Research Review Committee (CRRC). This delegation is
based on condition that the review process of each CRRC is in compliance with the TCPS 2 and
the University of Manitoba Ethics of Research Involving Humans and its attendant procedures.
Everything that applies to an REB within these policies and procedures, also applies to a CRRC.
The CRRC shall require and maintain minutes of CRRC meetings, records of protocol
submissions, and all recommendations and decisions resulting from the reviews. The CRRC shall
report twice annually to the REB under which it has been constituted, to enable the REB to fulfill
its responsibility for ethics oversight.

It is advisable for instructors to clarify the status of class exercises with the appropriate REB or
CRRC Chair at the beginning of each academic term.

CRRC Terms of Reference

Coursework Research Review Committees should have their own Terms of Reference which
should be in accordance with the requirements outlined below.

Purpose

A CRRC reviews all proposals by students who plan to collect data from humans while taking a
course, whether the data will be used solely for the course or for broader purposes, such as
theses. Students meet this requirement and receive approval from the CRRC in order to collect
data.

Composition

The CRRC should be chaired by the Associate Dean, Research, in the relevant faculty. The Chair
may appoint a designate when a potential conflict of interest exists. The Chair may invite faculty
members to review student research proposals on an ad hoc basis.

Process

Students should submit their applications on the standard REB ethics protocol form. The Chair
will arrange for review of each student application, and will communicate decisions and
feedback to the student.
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