Procedures for AHS Ph.D. Candidacy Examination
1. Students are expected to take a formal candidacy exam normally before the end of the 2nd year after admission to the program but no later than one year prior to expected graduation date.

2. Students must have completed all course work prior to the Candidacy Examination (AHS Seminar I & II are exempt).
3. One question is submitted by each committee member. Questions are compiled by the Advisor; in the case where there are more than 3 committee members, the Committee decides on 3 questions that will comprise the examination (co-advisors act as one voice); the Advisor then sends the questions to the student and the Director.  The committee will specify their expectations and requirements concerning number of words/pages, format, spacing, style, etc. for each question.
4. The student chooses 2 of the 3 questions to answer.

5. The student submits written responses to the Advisory Committee & the Director for evaluation within 3 weeks of receipt of the questions.
6. All committee members read the written responses and assign a Pass/Fail to each of the responses. The committee has at least 3 weeks to evaluate the quality of the responses.  A “pass” decision on each response must be unanimous.  
7. If any committee member assigns a “fail” to one or both of the responses, that committee member will contact the Advisor who will subsequently contact the Director.
8. A tentative meeting date of the committee and the student will be scheduled normally within one month from distribution of the student’s responses to the Advisory Committee (date/time/place to be determined in consultation with Advisory Committee & student and communicated to the Director’s office).

a. if the Advisory Committee considers the written responses a “pass”, the student will proceed with an oral candidacy examination (lasting approximately 2 hours).  

b. if the Advisory Committee feels that one or both of the examination responses is a “fail”, the scheduled meeting will constitute a committee meeting to discuss how to proceed e.g. the student may be given an opportunity to revise one or both written responses; the student may require remedial course work, etc.  A resolution to the failure must be decided within 6 months of the original examination date.

9. The Director (or designate) will Chair the Oral Examination.

10. The oral candidacy examination will be closed to all but members of the committee and the Chair.

11. Committee members will be given an opportunity to question the candidate on the written responses or any other related issues.

12. Students must pass both the written and oral examination to be considered a candidate for the Ph.D. degree.  

13. A “pass” decision of the examiners must be unanimous.

14. A student who fails the oral will be allowed a second attempt not less than 3 months and not more than 6 months following the first attempt.

15. A student who fails the second attempt will be required to withdraw from the program.

16. A “Report on Ph.D. Candidacy Examination” form will be completed and signed by the Committee, signed by the Director, and forwarded to FGS.

17. The candidacy exam is distinct from the thesis proposal.
January 2009

