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Undergraduate Student Travel

Dean’s Fund  
Support for Student travel to attend Scientific Conferences
Requirements and Process

------------------------------------------------------------------------------------------------------------
Submit to:  
Dr. J.E. Scott



Associate Dean, Research



D113-780 Bannatyne Avenue



Ph:  789-3535 email:  jscott@cc.umanitoba.ca
The purpose of this fund is to support travel for undergraduate students to attend scientific/educational conferences to further their research or educational experience at the Faculty of Dentistry and to provide experience in presentation of research results on a national or international stage.

*Each research student is allowed $1500 to travel during their term as a student (one time support per your entire dental degree program).
Requirements:

The Student applying for support will be presenting a platform talk, a poster or a table clinic and should be the primary author of the submitted abstract.

Process for Application

1) Fill out the below application for approval

2) Take to your Supervisor/Mentor for approval/signature

3) Then send application to Dr. Scott for Dean’s approval/signature

4) After approval from Dr. Scott, please forward approval form to Kristjana in the Dean’s office (D113)

Provide Kristjana with:

a) Your contact information

b) The dates for your travel - flights and times 

c) The spelling of your full name as on your passport. 

Kristjana will then reserve your flights and provide you with your itinerary from the Travel Agent by email.

d)  Information for Registration.  Please provide Kristjana with your completed form.  If a membership is needed please process your membership prior to registration (see below)

Your responsibility is to:

a) Apply for memberships.  This expense is reimbursable to you and not part of your allotted $1500.  Please contact Kristjana for reimbursement.  Original receipts and proof of payment are needed.
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b) Reserve own accommodations.

c) Provide Kristjana with the following in order to be reimbursed:  
· Fill in the below Form

· Attach all receipts and boarding passes
ORIGINAL ITEMIZED receipts and BOARDING PASSES.  Credit Card receipts for meals are not accepted, it must be an itemized restaurant receipt.  The receipts must be in order and labeled as to the date, where it is from and what it was for (ex. July 1, 9:00 am, Breakfast).

There is an option to use a Meals Per Diem.  This can be used when you have not received any meals purchased for you (ex. lunch or dinner included in a conference) No receipts are necessary.

Traveling in Canada:  $40 a day ($10 – Bkfst, $10 – Lunch, $20 Dinner)

Outside Canada:  $60 a day ($15.00 – Bkfst, $15 – Lunch, $30 Dinner)

Alcohol and entertainment is not included.

Contact Information:
Dr. Elliott Scott

Ph:  789-3535 email: jscott@cc.umanitoba.ca
Kristjana Oliver

Ph:  789-3249 email:  k_oliver@umanitoba.ca
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APPLICATION FOR UNDERGRADUATE STUDENT TRAVEL SUPPORT


All applications must be submitted at least 30 days prior to travel date.


NAME (as on passport)






Department/Faculty






Address






EMAIL Address


Phone



TRAVEL DESTINATION:






Conference Name






Departure Date

Return Date




What is the nature of your participation?













Please attach a copy of Abstract(s).






ESTIMATED COST (Canadian dollars)


Comments (if any)



        Registration






        Transportation






        Hotel






        Per Diem




                

        Miscellaneous






TOTAL REQUESTED:





PLEASE NOTE:  Original Receipts and an itemized list Must be provided when claiming expenses  




Applicant's Signature:











                                                  DATE

Supervisor's Signature:











                                                   DATE

Supervisor's Name
______________________________





                                                                                                                       DATE

Associate Dean (Research):
________________________               _____________










DATE   
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Fill in the table and submit it with all your original receipts to Kristjana at the Deans office
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