How to access your T4 through Employee Self Service

Step 1:

Begin by visiting https://vip.umanitoba.ca/
Enter your log in information (User Name is your UMNetID) and click “Log in”
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Note if you HAVE NOT set up your Employee Self Service log in, you will be redirected to
this page: http://umanitoba.ca/admin/human_resources/employment/ess login.html
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Faculty & Staff Resources It ia likely that you have not updated your password in signUM. This is &
Hirng & Managing one-time step that must be completed by all staff in order to obtain access
Leaming & Development |t Employee Self Service. After you complete this process, you will be able
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to access Employee Self Service via VIP.umanitoba.ca.
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For a step by step guide on how to change your password in signUM,

Staft Relations
\mmigration please visit the signUM password change page.
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https://vip.umanitoba.ca/

Step 2:

Once you have logged in, click on the “My Pay” tab at the top of the screen
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- Welcome to Employee Self-Service. Here you can update your preferred name,
My File address, phone number and emergency contact (just click on the below headers).
You can also check jobs and apply online through UM Careers. Questions? Contact
the HR Help Desk at 204-474-3400.
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Useful Links

University of Manitoba
Human Resources

FAQs

Employee Seff Service eLesm

Step 3:

On the “My Pay” tab navigate to the “Federal Tax Slip” panel located on the left side. Click on the blue
“T4” beside the tax year and a new tab will open with your T4 allowing for download/print.
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My File My Pay My Benefits UM Carsers

Access your pay stub, review your time banks, etc.
@ My Pay

Pay Stub Entitlement Bank Summary Other Links
Payment Date Payment Type NetPay | | Entitlement Bank Summary as of the most Ateendance Profile
T |EEnEy recent pay statement. Gontribution
29/01/2021  REGULAR PAY Bank Balance | Gamishment

in Hours | | Individual Outstanding
VACATION BANK Salary History
OVERTIME BANK

15/01/2021  REGULAR PAY.
31/12/2020  REGULAR PAY
18/12/2020  REGULAR PAY
04/12/2020  REGULAR PAY

More...
Federal Tax Skip All banks are subject tointernal adjustments || Useful Links
that may be necessary as a result of late or
s NRs [ e VIP Advance info
2019 Artendance Profile
018 Cs® Link
2017 = Callecting CPP while you werk
. - Payroll Services
Request for Paper T4 slips.
015 e

UM Payroll Direct Deposie Form

Consent or Agreement

Consent or Agreement. Status

Electronic Tax slips only v

** Note: Should there be any discrepancies between your own records and the information contained in the T4,
please contact:

Stephanie Coughlin

Tel: (204)- 474-9357

Stephanie.Coughlin@umanitoba.ca
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