
Step 1: To Set Up an Account  
¨ In order to become a research participant and earn credits, you need to have an account 

on the psychology research participation system (this is the system you find at 
(https://umanitobapsych.sona-systems.com/).  

Once you go to this site, you will see a display like this: 

 

 

¨ To create your own account, click ‘Request an account here’, the statement located at the 
bottom left corner of the Log-In display screen (this is also the home or welcome page of 
the system). 

 

 

 

 



Here is what the Request Account screen looks like:  

 

¨ Ensure that your username is the same as your U of M email.  
¨ When you have filled in the required information and have clicked the ‘Request Account’ 

button, your User ID and Password will be emailed to you. Keep this information as you 
will need it in the future, each time you want to sign-up for an experiment.  

¨ If you have made an account during a previous attempt of PSYC1200 you must contact 
the sub-pool coordinator to get your account deleted and make a new account with your 
UM ID.  

¨ If you forget your password, click the ‘Lost your password?’ option, located at the 
bottom left corner of the Log-In display screen. You will be asked to enter either your 
User ID or your email address and your password will be emailed to you again. 

 Step 2: To Use the System. 
¨ If you want to use the psychology research participation system, for whatever purpose, go 

to the home page at http://subpool.psych.umanitoba.ca (the first screen display shown at 
the beginning of this document) and type in your User ID and Password. 



¨ The first time you use the system after creating an account, you will be prompted to read 
an important Human Subject and Privacy Policy Notice. Once you have read this notice, 
and if you agree with the terms it lays out, click the ‘YES’ button.  

 
¨ If you would like to sign up for an experiment, click the ‘Study Sign-Up’ button, and a 

list of the names of all experiments that are currently available will be shown. [If you do 
not see any experiments one day, continue to check the site regularly as new studies 
and time slots open up]. For each experiment, you will also see a brief description of its 
purpose and of any restrictions on participation (e.g., participants must be female, 
participants must not be color blind).  

¨ Click on the name of an experiment that interests you to learn more about it, including 
how long the experiment will take, the number of credits you will receive for 
participating in it, the researchers who are running it, and a description of what you will 
be required to do as a participant.  

 
 
 
 
 
 
 
 



¨ To schedule an appointment to participate in an experiment that interests you, click the 
‘View Time Slots for This Study’ statement, located at the bottom of the display screen, 
and you will see a schedule like the one below, with testing dates, times and locations. 

 
¨ If you have successfully signed up for a study, you will be sent an email to your U of M 

email for confirmation. Be sure to check your school email regularly so you do not miss 
any of your appointments. 

¨ You are now ready to complete your study and earn credits.  
 

NOTE: For in person studies your appointment time indicates the time that you are to meet the 
researcher. For online studies your appointment time indicates the time you need to have 
completed the study. Do not wait until the deadline to complete online studies.  



 
¨ If you want to see what studies you are signed up for, or to cancel your appointments go 

to the “My Schedule/Credits” tab on the top of the screen.  
¨ If for any reason you are unable to attend your appointment you can cancel through the 

SONA system up to 24 hours before your appointment or contact the researcher up until 
the appointment time. Failure to cancel your appointment will result in a 2-credit penalty 
that cannot be earned back by participating in other studies.  

¨ Although it can take up to 2 weeks after you have participated in an experiment before 
your credit(s) will be registered in the system, you may want to check to ensure that 
you’ve received your course credit(s). To do so, log onto the system, and click on ‘My 
Schedule & Credits’ button.  

¨ On the next screen, under the heading ‘Credit Information’ you will find a display 
showing the total number of credits you have earned and the number of credits you are 
eligible to apply to your courses. 

¨ Under the ‘Credit Status’ column in the table located under the heading ‘Study Sign-Ups’ 
you can see which studies you have earned credit(s) for participating in and to which 
courses those credits have been assigned.  
 

 

 

 


