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THE UNIVERSITY OF MANITOBA LIBRARIES


RECOMMENDATION FOR PROMOTION FORM
Candidates must complete Part A of this form and forward to the present department head.  Candidates who have worked for more than one department head during the period since the last ranking or promotion must provide all department heads with blank copies of Part B and Part C of this form for their evaluation and recommendation.  In this case, the candidate must ensure that all department heads have access to the completed Part A (a photocopy of Part A is acceptable).

For procedural purposes, the term “department head” is defined in Promotion Guidelines for Academic Librarians, Part A.III.A.3 (p. 5).

Please type.  Attach additional pages as necessary.

PART A.  APPLICATION FOR PROMOTION
(To be completed by the candidate and forwarded to the candidate’s present department head.)

I. 
GENERAL

1. 
Name:

2. 
Present Rank and Date Achieved:

3. 
Library Unit and Position:

4. 
Post-Secondary Education (include degrees/diplomas; where and when obtained);

5. 
Specialist Field(s):

6. 
Positions held (include dates and employers; give brief description of duties):

7. 
Special academic or professional honours (include dates):

8. 
Names and addresses of referees:

II. 
PROFESSIONAL PERFORMANCE

With reference to Appendix: Guidelines for Evaluation of Professional Performance (attached), report on your performance and activities since your last promotion. Include copies of appropriate documentation, such as testimonials, previous evaluation forms, position statements, etc. Provide  a list of attached materials.

III. 
RESEARCH, SCHOLARLY WORK AND OTHER CREATIVE ACTIVITIES

List books, articles, papers (both published and unpublished), creative works, performances, research, special projects, additional course work, panel participation, etc., since your last promotion, with dates.  Include copies of appropriate documentation, such as testimonials, conference programs, etc.  Provide a list of attached materials.

IV. 
SERVICE

List activities such as memberships in professional organizations, consultantships, committees, offices held, etc., since your last promotion.  Indicate name, purpose of committee/organization, outcome of activity, nature of your participation, duration, etc.  Include copies of all relevant supporting materials, such as committee reports, testimonials, etc.  Provide a list of attached materials.

V. 
TEACHING

List courses taught and all related activities, supervision of the work of honours and graduate students, etc., since your last promotion.  Include copies of all relevant supporting materials, such as course outlines, testimonials, etc.  Provide a list of attached materials.

PART B.  EVALUATION FOR PROMOTION
(To be completed by candidate’s department head and discussed with the candidate.)

Name of candidate:

Library Unit and Position:

Evaluation of (a) professional performance, (b) research, scholarly work and other creative activities, (c) service, and (d) teaching should cover time from the last ranking or promotion to the present.  Evaluation must be based on the Collective Agreement (Articles 20.B.1.2 and 17.B) and on Promotion Guidelines for Academic Librarians.
I. 
PROFESSIONAL PERFORMANCE

Evaluator must refer to Appendix: Guidelines for Evaluation of Professional Performance (attached) when evaluating the candidate’s performance.  Discuss managerial ability as appropriate.  Attach additional pages as necessary.

1. 
Evaluation based on the criterion “Professional Performance” (Article 20.B.1.2.1), on Article 17.B and on Promotion Guidelines for Academic Librarians.

2. 
Summary performance rating:

II. 
RESEARCH, SCHOLARLY WORK, AND OTHER CREATIVE ACTIVITIES

1. 
Basis of evaluation:

2. 
Overall rating of research, scholarly work and other creative activities based on the criterion “Research, Scholarly Work and Other Creative Activities” (Article 20.B.1.2.2), on Article 17.B, and on Promotion Guidelines for Academic Librarians.

III. 
SERVICE

1. 
Basis of evaluation:

2. 
Overall rating of service based on the criterion “Service” (Article 20.B.1.2.3), on Article 17.B, and on Promotion Guidelines for Academic Librarians.

IV. 
TEACHING

1. 
Basis of evaluation:

2. 
Overall rating of service based on the criterion “Teaching” (Article 20.B.1.2.4), on Article 17.B, and on Promotion Guidelines for Academic Librarians.

PART C.  RECOMMENDATION FOR PROMOTION
I.     RECOMMENDATION TO THE DIRECTOR OF LIBRARIES BY THE DEPARTMENT HEAD

Department Head’s Signature



Date

Candidate’s Signature




Date

II.
PROMOTION COMMITTEE RECOMMENDATION


(To be forwarded to the Director of Libraries)

                                                                               (Chair)

Signatures of the Promotion Committee

Date

Provide the candidate with a photocopy of the completed form up to and including this page.

Forward completed form to the Director of Libraries.

Recommendation to the Vice-President (Academic) and Provost by the Director of Libraries:

Signature





Date

Recommendation to the President by the Vice-President (Academic) and Provost:

Signature





Date

