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This application is for:    ( Tenure     ( Promotion


IMPORTANT: 

In order to allow you to cut and paste from other documents, this document is not formatted as a form.  Please take great care not to delete or change the existing content of this document as you complete the application.  In addition, note that the Microsoft Word program may freeze while working with large amounts of inserted text with formatting.  To unfreeze the document, please press the Page Up or Page Down key.  Please note that the document will expand to accommodate the text you wish to add to any section of the form.  You are not limited to the space that has been provided in each of the categories of this form.
	Applicant’s name:
	
	Faculty:
	


NOTE:

THIS FORM IS FOR THE USE OF THOSE APPLYING FOR PROMOTION AND TENURE IN THE SAME ACADEMIC YEAR.  If you are applying for promotion only or tenure only, use the Application for Promotion form or the Application for Tenure form.

The applicant for promotion and tenure completes Part A of this form and prints two copies of the form, indicating on one copy that the application is for Promotion, and on the other copy that the application is for Tenure.  

The applicant submits one copy of the tenure application and one copy of the promotion application to the Dean/Director, together with the supporting material described in Part A.  After initiating the appropriate proceedings, the Dean/Director forwards all material to the Chair of the Promotion or Tenure Committee.

The Chair of the Promotion or Tenure Committee completes Part B of this form and submits Parts A and B to the Dean/Director, together with the supporting material described in Part B.

The Department Head completes Part C of this form and submits it to the Dean/Director.
The Dean/Director completes Part D of this form and submits all parts (the completed Parts A, B, C, and D, and the blank Parts E and F) to the Vice-President (Academic) and Provost, together with the supporting material described in Part D of this form.

Deadlines and Effective Dates
Tenure:

· The applicant must submit the application and supporting material to the Dean/Director by the deadline established in the unit.  Applicants for early tenure must apply no later than July 15.

· The Dean/Director must submit the application and supporting material to the Vice-President (Academic) and Provost by October 15.

· Tenure normally takes effect on July 1 of the following year.
Promotion:
· For UMFA members:
· The applicant must submit the application and supporting material to the Dean/Director by the deadline established in the unit.  (Promotion proceedings normally commence by September 15.)

· The Dean/Director must submit the application and supporting material to the Vice-President (Academic) and Provost by January 31.

· Regardless of the date the promotion is approved by the Board of Governors, the actual promotion takes effect March 30 of the year following the year in which the applicant submitted the application to the Dean/Director.

· In exceptional circumstances, the University may consider applications for promotion at other times during the year when it deems it to be appropriate.

· For all other academics:
· The applicant must submit the application and supporting material to the Dean/Director.

· The Dean/Director must submit the application and supporting material to the Vice-President (Academic) and Provost one month prior to the Board meeting at which the promotion is to be considered.

· The promotion takes effect on the date approved by the Board of Governors.

· Promotions are not made retroactively except in very rate circumstances.  Deans/Directors are advised to deal with such applications as soon as they are received.  This is particularly important when salary increases may be involved.
Part A - Application (to be completed by the applicant)

The applicant for promotion and tenure completes this part and prints two copies of the form, indicating on one copy that the application is for Promotion, and on the other copy that the application is for Tenure.  The applicant submits the two copies to the Dean/Director, together with a full curriculum vitae and copies of publications and other material in support of the application as required by the procedures of the Faculty or School.  The curriculum vitae cannot substitute for Part A.
	1. Position Information

	Current Academic Rank:
	
	Faculty or Unit:
	

	Year in which Current Academic Rank was achieved:  
	
	Department:
	

	New Academic Rank:
	
	Section (if applic.):
	

	(if this application is for promotion)
	
	
	

	Are you tenured?
(if this application is for promotion)
	
	If yes, what year did you receive tenure?
	

	Primary Appointment is (check one only):
	UMFA
	(
	GFT
	(

	(if this application is for promotion)

	UMDCSA
	(
	Nil-salaried
	(


	2. Employee Information

	Note:
Enter your legal name (as given on your Social Insurance card) in First Name, Middle Name(s), and Surname.  If the name you normally use is not your legal first name, also enter Name Normally Used.

	First Name:
	
	Name Normally Used:
	

	Middle Name(s):
	
	Surname:
	

	U of M Employee No:
	
	


	3. Academic Information


(i) 
Fields(s) in which you are a specialist:
(ii) 
Post-secondary education (including degrees and diplomas, and where and when obtained):

(iii) 
Positions held (including dates and employers):

(iv) 
Memberships in professional societies (including dates and offices held):

	4. Publications and Works


(i) 
Dissertation Title:
Please include the degree granting institution and the year in which the dissertation was defended:
(ii) 
Refereed publications – For each category of publication, please include the following information: 
· all authors (in the order in which they appear in the publication)

· year of publication 
· title of article or book chapter

· name of journal, encyclopaedia, or book in which the article or chapter was published [if published in a book, please include the title of the book as well as the editor(s)] 

· page numbers

· city where publisher is located

· name of publisher

NOTE:  Examples are provided using APA format.  If using scientific notation, Chicago Style, MLA or other citation styles, please follow the accepted format for the presentation of information on publications and presentations.

 
Refereed Books:
Example:  Author, A. A. (Year of publication). Title of work: Capital letter also for subtitle. Location: Publisher.

Refereed Chapters (in Books or Proceedings):
Example:  Author, A. A., & Author, B. B. (Year of publication). Title of chapter. In A. Editor & B. Editor (Eds.), Title of book (pages of chapter). Location: Publisher.




Refereed Articles in Academic or Professional Journals:
Example: Author, A. A., Author, B. B., & Author, C. C. (Year). Title of article. Title of Periodical, volume number(issue number), pages.

(iii) 
Book Reviews, encyclopaedia entries, comments in journals 
Examples: Author, A.A. (2007). The ABCs of University Life [Review of the book The University]. Journal of Reviews, 42, 336-343.

Author, A.A. (2007). Democracy. In The new encyclopedia britannica (Vol. 42, pp. 300-305). Chicago: Encyclopedia Britannica.

Author, A.A. (2007, January). Democracy [Letter to the editor]. Minerva, 47(1), 15.

(iv) 
Non-refereed publications – For each category of publication, please include the following information:  
· all authors (in the order in which they appear in the publication)

· year of publication 

· title of article or book chapter

· name of journal, encyclopaedia, or book in which the article or chapter was published [if published in a book, please include the title of the book as well as the editor(s)] 

· page numbers

· city where publisher is located

· name of publisher

NOTE:  Examples are provided using APA format.  If using scientific notation, Chicago Style, MLA or other citation styles, please follow the accepted format for the presentation of information on publications and presentations.


Non-refereed Books:
Example:  Author, A. A. (Year of publication). Title of work: Capital letter also for subtitle. Location: Publisher.

Non-refereed Chapters (in Books or Proceedings):
Example:  Author, A. A., & Author, B. B. (Year of publication). Title of chapter. In A. Editor & B. Editor (Eds.), Title of book (pages of chapter). Location: Publisher.
Publications in non-refereed periodicals:
Example: Author, A. A., Author, B. B., & Author, C. C. (Year). Title of article. Title of Periodical, volume number(issue number), pages.

(v) 
Conference presentations (If any are refereed, please indicate with an asterisk.*):


Please include the following information:  
· all authors (in the order in which they appear in the conference presentation)

· date and year of presentation

· title of presentation

· name of conference

· city in which the conference occurred

Example: Author, A. A., Author, B. B., & Author, C. C. (Year). Title of presentation. Name of conference, Location of conference, Date of conference presentation.
(vi) 
Research Reports 

Please provide title, agency to which report is addressed, number of pages of the report:
Example: Author, A. A., Author, B. B., & Author, C. C. (Year). Title of report. Name of agency or organization for which the report was prepared.  Location of agency or organization, Number of pages of the report.
(vii) 
Creative Works (commissions, exhibitions, or concerts):
	5. Courses and/or Teaching Activities


(i) List all credit courses (including evening and summer) that you have taught during your period of appointment at the University of Manitoba.  List undergraduate courses separate from graduate courses. 

(ii) If you have held a full-time appointment at another university for at least one year prior to your appointment at the University of Manitoba, please list, by year, the courses taught elsewhere.  List no more than five years of such teaching.  List undergraduate courses separate from graduate courses.

(iii) List by year, University-Sponsored Certificate Credit or Non-Credit Courses or Teaching Activities (e.g., Continuing Education courses) you have taught or coordinated during your period of appointment at the University of Manitoba.
	6. Research, Scholarship, and/or Creative Work


(i) 
Graduate Students:
(a)  
List the graduate students whose theses you have supervised, including the program and, if applicable, the year of            completion. 

(b) 
List the graduate students whose thesis committees you have served on, including your role (committee member,              internal examiner or external examiner), the program, and if applicable, the year of completion.

(ii) 
What research grants have you been awarded?  Please provide the following information on each          grant by year: 
· the title of the research project or grant
· the names of all investigators on the research project or grant

· your role [e.g., principal investigator, co-investigator, collaborator, other (please specify)]

· the year(s) over which the grant was awarded

· the name of the agency that provided the award

· the sum awarded
Example: Applicant, A. A . (Principal Investigator), Applicant, B. B., & Applicant, C. C. Title of research project or grant. Starting year of funding-Ending year of funding, Name of funding agency (name of program, if relevant), Total amount of award.
(iii) What travel grants have you been awarded?  Please provide the following information on each grant by year: 
· the purpose of the travel grant (if the travel grant is associated with a conference presentation, please indicate the title of the conference paper, the conference name and location)
· the names of all investigators on the grant

· your role [e.g., principal investigator, co-investigator, collaborator, other (please specify)]

· the year(s) over which the grant was awarded

· the name of the agency that provided the award

· the sum awarded
Example: Applicant, A. A . Travel grant to present “Title of presentation.” Name of conference, Location of conference, Date of conference presentation. Name of funding agency (name of program, if relevant), Total amount of travel award.
(iv) Prizes and Special awards given in acknowledgement of what you have done in advancing knowledge in your field (e.g., awards given by national or international agencies, or by your professional association).  Please provide the following information on each such award by year: 
· year of award
· title of award

· name of agency or professional association making the award


(v) 
Give a brief description of your Research, Scholarship, and/or Creative Work in progress:

	7. Committee and Administrative Service


(i) 
List your membership in committees at the University of Manitoba (including departmental, faculty/school, and university committees):

(ii) 
List your other administrative duties at the University of Manitoba:

(iii) If you have held or are holding executive office in a professional society, and/or editorial responsibilities for a professional journal, please indicate the following: 
· name of the executive positions (e.g., president, vice-president, secretary-treasurer, member of executive committee, editor, associate-editor)
· year(s) over which you held this position

· name of the professional association in which you held the given position 

· for editors and associate editors, include the title of the journal and the name of its publisher


(iv)
Other service (e.g., peer reviews for journals or granting agencies; conference organization, etc.)

Questions?  For more information, please call the Vice-Provost (Academic Affairs) at 474-9051 or the Administrative Secretary to the Vice-President (Academic) and Provost at 474-8888.
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