
Student Employment and Employment Group Eligibility Guidelines
There are two main questions to answer if you are thinking of hiring a student for work at the University of Manitoba; 1) whether or not the student is eligible to be employed by the U of M and 2) whether the employment will be included or excluded under one of the University of Manitoba’s unionized bargaining units.
Employment Criteria

International Students

An International Student must be registered as a FULL-TIME student at the U of M for the ENTIRE TIME of the employment.  For example, if the appointment covers two terms, the individual must be enrolled full-time in both of those terms.

Canadian Students

A Canadian Student enrolled at the University of Manitoba in either a full-time or part-time capacity is eligible to be employed by the U of M.  

Please Note: A change to enrollment status, moving from full-time to part-time may impact students’ employment eligibility and if applicable, will result in the loss of excluded student status with the bargaining units (i.e., they would be included in one of the bargaining units, subject to all applicable provisions of the particular collective agreement).
Bargaining Unit Criteria

Exclusions

Being excluded from a bargaining unit means that a student is not covered under that unit’s collective agreement.  As a general guideline to qualifying for excluded student status the student must be enrolled full-time during the term of the appointment  i.e.,) appointments beginning in September require that the student is  enrolled full-time in the Fall term; appointments beginning in January or over the summer require that the student is/was registered full-time in the Winter term.

The exclusion criteria vary from bargaining unit to bargaining unit.  Criteria for both bargaining units and excluded groups are outlined below:
AESES (The Association of Employees Supporting Education Services)

· The AESES bargaining unit excludes students enrolled full-time in High School or University during the current academic year.

· The exceptions to this exclusion are students employed in the Library System, Bookstore or doing the work of the bargaining unit and regularly working over 20 hours per week from September 15th through to April 15th.  These students are INCLUDED in the AESES bargaining unit; even if they’re full-time students.
· From April 16th to September 14th students do the work of the bargaining unit and regardless of hours worked, they are excluded if they are a full-time student.  Full- or part-time students working in the Library System and/or Bookstore will always be a part of the AESES bargaining unit. 
· Maximum hours of work are 7 hours per day, 35 hours per week (overtime is payable at 2x the normal rate of pay for all hours worked).

CAW (The National Automobile, Aerospace, Transportation, and General Workers Union)

· The CAW bargaining unit excludes students enrolled full-time in High School or University during the current academic year.

· Students cannot displace an employee in the bargaining unit.
· Upon request, the student must provide proof of enrollment within 20 working days and proof of acceptance into a full-time program of study for the upcoming school term by August 31st to maintain their excluded student status.
· Maximum hours of work are 7.75 hours per day, 38.75 hours per week (overtime is payable at 2x the normal rate of pay for all hours worked).

CUPE 1482 (The Canadian Union of Public Employees - Local 1482)

· CUPE 1482 excludes students  that are working on a part-time or summer basis and are enrolled full-time in high school or university for the upcoming academic year (September 1st – August 31st)
· Is made up of technical or clerical employees of the Faculty of Engineering

· Maximum hours of work are 7 hours per day, 35 hours per week (overtime is payable at 2x the normal rate of pay for all hours worked).

CUPE 3909 (Students) (The Canadian Union of Public Employees – Local 3909 (Students))
· CUPE 3909 (Students) includes all students at the University of Manitoba that are employed in Teaching, Demonstrating, Tutoring, Grading or Marking in Certificate/Degree courses.
· Must be registered as a student at the U of M, full or part-time, to be included.

Excluded Students Employment Group
· This is a non-unionized employment group.

· Full-time students who are excluded from support staff bargaining units because they regularly work less than twenty hours per week during the academic school year (except in the Libraries and Book Store and if they are in the CUPE 3909 Students group) are in this employment group.  During the summer only (April 16 – September 14) a full-time student may work up to 40 hours per week and will still be included in the Excluded Students group.
· Student Research Assistants are a part of this employment group.  A Student Research Assistant must be registered as a student at a university or community college, full- or part-time, and be performing work that is directly related to his/her field of studies.  Student Research Assistants can work up to 40 hours per week (any work performed beyond 8 hours in a day or 40 hours in a week is overtime and payable at 1.5 x the normal rate of pay for all hours worked).
· Maximum hours of work are 8 hours per day, 40 hours per week (overtime is payable at 1.5x the normal rate of pay for all hours worked).
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