[image: image1.png]UNIVERSITY
oF MANITOBA








Questions? Please call Trina Kajtar at 474-7930.

Please forward/fax completed form to HR. (Fax # 474-7505)
FIPPA Statement
This personal information is being collected under the authority of the University of Manitoba Act and will be used to maintain a record of personnel paid through the University Human Resources Information System and other systems, to make reimbursement, to issue income tax receipt to those personnel, and to confirm employment status for the provision of University of Manitoba computer accounts. It is protected by the Protection of Privacy provisions of the Freedom of Information and Protection of Privacy Act. If you have any questions about the collection, contact the FIPPA Coordinator's Office (204) 474-8339, c/o Archives and Special Collections, 331 Dafoe Library, University of Manitoba, R3T 2N2
	A. Application Information

	1. Surname: 
     
	2. Given Name(s):
     

	3. Salutation:   FORMDROPDOWN 



     If selected Other, please specify:      
	4. Birth Date (for system set-up only):      

	5. U of M Employee Number (if known): 

     
	6. U of M Novell login ID (if known):      

	7. E-mail address:      
	

	8. Address:

No and Street:
     
City: 
     
Province:       
Country:      
Postal Code: 
     
Primary Home Phone Number:      
Other Phone Number:      

	9. Faculty/Unit: 
     
	10. Department: 
     

	11. Access Requested: Please check all applicable:

 FORMCHECKBOX 
 Access Aurora Finance as a signing authority (see *NOTE below)
 FORMCHECKBOX 
 Other (Please specify):      
* NOTE: 

1) This application is for creation of new or activating old U of M ID in order that you can apply for access to Aurora Finance to perform the function as a signing authority. On activation of the ID, you are required to contact Rob Dueck in Financial Services to apply for access to Aurora Finance.

2) If you require access to Aurora Finance for the purpose other than Signing Authority, do not submit this form. Please contact Rob Dueck at 474-6863.

3) If you require access to VIP, do not submit this form, complete a VIP User ID Application instead.


	12. Additional Comments (if insufficient space, attach a separate sheet):      

	Name:     
	Contact phone number:      

	I have read the FIPPA Statement above.

	Signature:
	Date:      

	B. Unit Authorization: "Unit" refers to a faculty unit, school, academic support unit (for example,the Libraries) or administrative unit whose head reports to the President, Vice-President, Associate Vice-President or Vice-Provost. An academic department within a faculty or school is not a Unit as the term is used within this document.


	12. Authorized signature: 
	
	Date:      

	13. Name (Please print):      

	D. Attachment 

	 FORMCHECKBOX 
 VIP User ID Application          

	For HR/FS Use only
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