Guidelines for Awarding of Post-Doctoral Fellowships

(Revised July 2010)

Definition
A Post-Doctoral Fellow is a scholar with a doctoral degree who (i) has been awarded, in competition, support in the form of a fellowship, or (ii) has been supported on a research grant. A Post-Doctoral Fellow designation is for a limited period of time and is designed to further the knowledge of fellows in advanced study or research through collaboration with faculty.

Conditions of Awards

Except where there is evidence of career disruption (for example, medical necessity or parental responsibilities), a fellowship should not be initiated more than five years from the Ph.D. degree, and should not normally continue beyond three years from the date of that initial award. However, all fellowships must be terminated by the six year anniversary date of the award of the Ph.D. degree; this is particularly relevant to fellowships initiated more than three years from the Ph.D. degree. It is the responsibility of holders of grants and contracts to ensure consistency with the granting agency regulations.

It is also required that under circumstances where a fellow is extended beyond three years with the same supervisor and/or unit, that a brief (one-page) progress report be submitted to the Office of the Vice President (Research) by the unit (Department of Faculty/School if appropriate) including signed statements from the fellow, supervisor and unit head as to why continued training at the same site beyond three years is beneficial to the fellow and, thus, recommended.

For fellows holding the M.D. or D.M.D. qualifications or equivalent a fellowship should not be initiated more than 10 years from the award of the medical or dental degree, and should not normally continue beyond three years from the date of that initial award.

Except in exceptional circumstances, fellows are funded from sources other than The University of Manitoba operating budget.

A letter of offer must be sent to all Post-Doctoral Fellows (Sample #IV.2 or #IV.3).

The award is provided through The University of Manitoba Payroll Department. Such payments are considered income in the hands of the recipient for income tax purposes. The payments are not considered employment income and are therefore not subject to Canada Pension Plan, Employment Insurance Commission source deductions, or University of Manitoba benefits plans, nor are fellows covered by such benefit plans.   Budget 2010, in regard to scholarship exemption and education tax credit states 
“Budget 2006 introduced a full tax exemption for post-secondary scholarships, fellowships and bursaries to help foster academic excellence by providing tax relief to post-secondary students. The scholarship exemption applies to amounts received in connection with the student's enrolment in an educational program that entitles the student to the Education Tax Credit. The Education Tax Credit is generally available in respect of programs at the post-secondary level, and programs at educational institutions that are certified by the Minister of Human Resources and Skills Development as providing skills in an occupation.

Budget 2010 proposes to clarify that a post-secondary program that consists principally of research will be eligible for the Education Tax Credit, and the scholarship exemption, only if it leads to a college or CEGEP diploma, or a bachelor, masters or doctoral degree (or an equivalent degree). Accordingly, post-doctoral fellowships will be taxable. 

For more information check http://www.budget.gc.ca/2010/plan/anx5-eng.html#a7
Post-Doctoral Fellows are directly responsible to a faculty member.

Post-Doctoral Fellows are to be supported under the section titled “Post-Doctoral Fellowship” on “Scholarships, Fellowships, Bursaries, Research Grants & Trustee Payment” form.  The form is to be signed by the grantee and/or department head and the dean/director of the faculty/school in which the fellow is to hold the award.

The “Scholarships, Fellowships, Bursaries, Research Grants & Trustee Payment” form should be forwarded to the Office of the Vice-President (Research) for approval. All new post doctoral fellowship award forms are to be accompanied by the original accepted letter of offer and for foreign candidates, a copy of an employment authorization form (work permit), and a copy of the Social Insurance card (or proof of application).  All extensions of assistance must be accompanied by the original accepted letter of offer, and for foreign candidates, a copy of an employment authorization form (work permit) or proof of application, and a copy of the Social Insurance card (or proof of application).
When a Post-Doctoral Fellow receives payment directly from the funding agency i.e., not through an account administered by the University, the Scholarships, Fellowship, Bursaries, Research Grants & Trustee Payment form, letter of offer and, for foreign candidates, an employment authorization form (work permit), and Social Insurance Number should still be processed. This will ensure that the Post-Doctoral Fellow is assigned University identification number which will allow access to the Library, etc. Recommendations from the Faculties of Medicine and Dentistry that involve the award of fellowships of candidates with an M.D. or D.M.D. should be identified as such.

The stipends of NSERC, SSHRC, and CIHR post-doctoral fellowships are set each year by those respective agencies. In cases where other sources of funds are used, and there are no agency guidelines on awards, the level of awards should normally not differ significantly from NSERC, SSHRC and CIHR levels. Information of the current stipend levels of NSERC, SSHRC and CIHR awards for Post-Doctoral Fellows is available at http://www.nserc-crsng.gc.ca/Professors-Professeurs/FinancialAdminGuide-GuideAdminFinancier/FundsUse-UtilisationSubventions_eng.asp
Recommendations for which the level of award differs significantly from the NSERC, SSHRC, or CIHR levels (regardless of the source of funding) or which do not meet the terms of the above guidelines must be accompanied by an explanation of the circumstances.

Immigration Procedures

Foreign post-doctoral candidates must satisfy the Citizenship and Immigration Canada regulations (as is required in the letter of offer).

For Canada Employment purposes we are not required to place advertisements for Post-Doctoral Fellows as they are considered to be in trainee positions and are therefore job-validation exempt. In order to attract potential trainees, researchers may from time to time feel it is necessary to place an advertisement. All advertisements should include the following wording:

The University of Manitoba encourages applications from qualified women and men, including members of visible minorities, Aboriginal people, and persons with disabilities. All qualified candidates are encouraged to apply; however, Canadians and permanent residents will be given priority.

All foreign Post-Doctoral Fellows require an employment authorization form (work permit).
In order to obtain an employment authorization and, where required, a visa, foreign candidates must present an official University of Manitoba letter of offer (Samples #IV.2 or #IV.3) to the nearest Canadian Embassy or Consulate. U.S. citizens may obtain their employment authorizations at the Port of Entry upon presentation of the letter of offer and proof of educational qualifications and citizenship (driver’s license is not sufficient).

The entire process should commence as early as possible in the case of foreign Post-Doctoral Fellows as there is considerable variation among Canadian consular offices in their handling of applications.
Research Support

Post-doctoral fellows are normally not eligible for individual research grants from the major granting agencies. Faculty members must therefore make appropriate provision for research support for any post-doctoral fellows whom they supervise.

Exceptions of this general rule are CIHR fellowships (national competition), which carry research allowances.

APPENDIX

There are many sources of funding for post-doctoral fellowships designations. 


NSERC:
Post-Doctoral Fellows who receive their award on the basis of NSERC’s annual national competition are paid directly by NSERC in the same way as graduate students who hold NSERC postgraduate scholarships.


SSHRC:

Post-Doctoral Fellows who receive their award on the basis of the SSHRC’s annual national competition are paid directly by SSHRC.


CIHR:

Post-Doctoral Fellows who receive their award on the basis of CIHR’s annual national competition are paid through the Human Resource Information System from an account administered by The University of Manitoba with a faculty member designated as signing authority.

OTHER

Post-Doctoral Fellows who are supported through a faculty member’s research grant and/or contract from other sources, are paid through the Human Resource Information System from the research grant account administered by the University of Manitoba.
Questions: Contact Heather McLean 474-6915 or Nancy Schneider 474-9488
