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NOTE:  

· The DDD/Executive Assistant/Business Manager Mailing List is used for communicating Human Resources Information to faculties/units. 

· This list includes the following members:

1) DDD, e.g., The President, Vice-Presidents, Provost, Vice-Provosts, Deans of Faculties, Director of School, Director, Libraries, Heads of Administrative Units who report to a Vice-President, and Heads of Departments

2) Executive Assistants/Business Managers assisting and acting on behalf of the DDD.
· DDD list is automatically updated based on positions.
· List 2) are norminated by the DDD and will be changed on request by the DDD by submitting this form to Human Resources Department, 309 Administration Building.
Questions? Please call Patty Sanders at 474-9953.
	Please check one:

 FORMCHECKBOX 

The following employee is nominated to be included in the DDD/Executive Assistant/Business Manager Mailing List to receive communication relating to Human Resources subject matters:

 FORMCHECKBOX 

The following employee is to be removed from the DDD/Executive Assistant/Business Manager Mailing List:



	Name of Staff: 
     
	Employee Number:      

	Position Title: 
     

	Name of Faculty/Administrative Unit/Department:      

	Nominated by: 
     

 
 (Please print name)

	Signature: 
	Date:      





DDD/ExecAsst/Business Manager List – Request for Change 


HR Web Site: http://www.umanitoba.ca/admin/human_resources/
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