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Assistance Types
This document provides definitions of the different types of payments to students and staff relating to scholarships, fellowships, bursaries, research grants and trustee payments. Such payments are considered NOT to be employment income subject to Provincial and Federal deductions regulations. To distinguish between such non employment income and employment income, this document also provides examples of certain employment income appointments for reference.

Please be aware that incorrect interpretations of the definitions and improper use of appointment form can cause serious problems for the payee, the University and for the department head or grantee who approve the form. If you are unsure whether a grant should be considered for the purpose of research or for the purpose of the recipient’s education and training, please contact your Budgets and Grants accountant.
Scholarships and Bursaries (Use Scholarships, Fellowships, Bursaries, Research Grants and Trustee Payment Form) 

Scholarships and bursaries are amounts paid or benefits given to students who are working towards a degree, diploma, or other certificate of graduation, to enable them to continue their education.  A student is not expected to do specific work for the payer in exchange for a scholarship or bursary. Such payments are considered to be non taxable under current CRA guide-lines.
Fellowships for education purposes (Use Scholarships, Fellowships, Bursaries, Research Grants and Trustee Payment Form) 

Fellowships for education purposes are similar to scholarships and bursaries.  They are amounts paid or benefits given to persons to enable them to pursue their education.  The recipient is generally a graduate student and the payer is generally a university, charitable organization, or similar body. Such payments are considered to be non taxable under current CRA guide-lines. 

In some cases, a condition of receiving the fellowship may be that the recipient agrees to do some work in exchange for remuneration from the payer (for example, teach, mark examination papers, demonstrate work, or do research as a member of the staff of the university).  When paid as part of a fellowship, any such work performed is considered remuneration for service.  This remunerative portion of the fellowship should not be reported under this category on the Scholarships, Fellowships, Bursaries, Research Grants and Trustee Payment form.  Instead, it should be processed using the appropriate HR appointment form, and such payments are taxable under current CRA guide-lines. Source deductions such as taxes, CPP and EI are taken at the time of payment.

Remuneration from research grant (to researcher or co-researcher) (Use Scholarships, Fellowships, Bursaries, Research Grants and Trustee Payment Form) 

A research grant is generally a sum of money given to enable the grantee to pay expenses necessary to carry out a research project.  Research involves a critical or scientific inquiry aimed at the discovery of new facts, or the development of new interpretations or applications.  Research does not include research carried out for the sake of learning how to conduct research (for example, research carried out by Student Research Assistants).  

Remuneration from a research grant can be paid to either a researcher or a co-researcher:  

· Remuneration to researcher:  The grant recipient receives direct remuneration from the grant.  The funds are paid to the recipient and are available for the researcher’s personal benefit. IMPORTANT NOTE:  Indicate on the Scholarships, Fellowships, Bursaries and Awards form only the remunerative component of the grant payable to the researcher. (Please see also NOTE following Remuneration to co-researcher)
· Remuneration to co-researcher:  The researcher engages a co-researcher (who must be either a faculty member or a research associate). The funds are paid to the co-researcher and are available for the co-researcher’s personal benefit.  IMPORTANT:  Indicate on the Scholarships, Fellowships, Bursaries and Trustee Payment form only the remuneration payable to the co-researcher. (Please see also NOTE below.)
(NOTE: If all the following circumstances apply, a research grant is not considered income and so does not need to be processed using this Scholarship, Fellowships, Bursaries and Trustee Payment form or any other appointment form:

· Funds are made available to an individual who holds an academic appointment at a university, hospital, or similar institution to enable the individual to carry on research or similar work, and
· The funds are paid directly to the institution, and
· The funds are provided only for the purpose of defraying the costs of the research project, and
· The funds are not used by the individual and are not otherwise available for the personal benefit of the individual.)
Research grant for research purposes (Use Scholarships, Fellowships, Bursaries, Research Grants and Trustee Payment Form) 

If the primary purpose of a fellowship is to carry out research for its own sake, the award is considered Remuneration from Research grant for Research Purposes, even if the recipient’s education and training is also furthered by such research as an inevitable but incidental benefit.  Such payments are considered to be taxable to the individual under current CRA guide-lines. However, deductions are not taken at the time of payment. If the recipient chooses to increase tax deduction through Payroll, he/she should be advised to submit a TD1 to Payroll.
Post-Doctoral Fellowship (Use Scholarships, Fellowships, Research Grants and Trustee Payment Form) 
A post-doctoral fellow is a scholar with a doctoral degree who:

· Is awarded support in the form of a fellowship through a competition held by an external agency, 

· Is supported on an externally-funded research grant, or

· Is supported by University of Manitoba Funds, either on a University-funded research grant or operating funds.

For post-doctoral fellows funded either directly by external agencies or from research funds granted by external agencies, the appointments must be made in accordance with the agencies’ guidelines (follow the link to: NSERC/CIHR/SSHRC Use of Grant Funds) http://www.nserc-crsng.gc.ca/Professors-Professeurs/FinancialAdminGuide-GuideAdminFinancier/FundsUse-UtilisationSubventions_eng.asp
Post-doctoral fellows appointed on University funds must follow the University of Manitoba Post-doctoral Fellowship Guidelines (follow the link for more information) http://umanitoba.ca/admin/human_resources/services/hris/media/Guidelines_for_Awarding_of_Postdoc_fellowship.doc


Normally, except for fellows with MD or DMD qualifications, a fellowship should not be initiated more than five years from the time the PhD degree was awarded, and should not normally continue beyond three years from the date of the initial award. However, all fellowships must be terminated by the six-year anniversary date of the award of the Ph.D. degree.
Such payments are considered to be taxable to the individual under current CRA guide-lines. However, deductions are not taken at the time of payment. If the recipient chooses to increase tax deduction through Payroll, he/she should be advised to submit a TD1 to Payroll.
Foreign Trustee Payment (Use Scholarships, Fellowships, Bursaries, Research Grants and Trustee Payment Form)
Remuneration from trustees outside Canada received by non-residents in Manitoba (e.g., students, teachers, or persons carrying out research).  Such remuneration is paid to the individual through the University of Manitoba payroll system on behalf of the foreign trustee but is not considered income.
Prize/Award (Use Fee for Service form)
The criteria for awarding the prize or award must be such that a recipient is rewarded for success in an area in which the recipient regularly applies effort.  An amount qualifies as a prize or award if it is paid in recognition of genuine accomplishment in a challenging area, whether it be of an academic, vocational, or technical nature.  No services can be rendered for the award.  Prizes and awards can be made to either faculty members or students.  When given to a faculty member or employee, the award must not relate to employment-related achievements such as awards for long service, innovation, excellence, or suggestions.   Awards to students must be handled through Enrolment Services. Please use the ‘Fee for Services/Honorarium’ form for these allowances (note the $500 limit does not apply).

Living Allowance (Use Short-Term/Part-Time Academic & Student Appointment Form)
Living allowances paid to cover living expenses, for example, living allowances paid to trainees from another country studying medical procedures at the University of Manitoba.  Do not use this category for living allowances paid to interns; such allowances should be processed using the appropriate appointment form (e.g. the Short-Term/Part-Time Academic Appointment Form.).  Do not use this category for living allowances paid to visitors; these should be processed through the applicable Letter of Offer.
For more information, see: 

Policy on Payments to Students & Staff re Fellowship, Bursaries or Research Grants at http://umanitoba.ca/admin/governance/governing_documents/financial/
Canada Revenue Agency Information Interpretation Bulletin IT-75R4 at
http://www.cra-arc.gc.ca/E/pub/tp/it75r4/it75r4-e.html
NSERC/CIHR/SSHRC Use of Grant Funds at http://www.nserc.gc.ca/professors_e.asp?nav+profnav&lbi=f3    
