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Posting #:                        
Classification and Level:                                (e.g., TA, Level 1)

Start Date:                

Wage:                        
Check here to indicate you have a written justification for the selection decision on file  FORMCHECKBOX 

NOTES:
· List all internal applicants below.

· At the closing date of the posting check the seniority of the internal applicants.  Include this information on the list.  To check seniority visit web site www.umanitoba.ca/admin/human_resources/service/lists.
· At the end of the interview/selection process submit this form along with all the applications to Human Resources, 309 Administration Bldg.

· Use the Short-Term/Part Time Academic & Student Appointment form to appoint your new staff member(s), and send the form directly to Budgets & Grants for expenditure approval. Budgets & Grants will then send the form to Human Resources.

· The Performance Evaluation form can be used during the employment period.  This form can be accessed at www.umanitoba.ca/admin/human_resources/services/hris/forms.

	
	Successful Candidate(s) 
Please check
	Name of Applicant
	Seniority/Service
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(Please attach additional sheets if necessary)
	Form prepared by
	     
	
	     
	
	     

	
	Name (print)
	
	Telephone
	
	Date
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