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This presentation 

will cover:

➢Integrating information from 
sources: 3 Ways

➢Understanding the APA* system for 
citing and referencing

➢Using APA resources to set up 

citations and references

* APA ➔ American Psychological Association



The student’s own ideas are present 

throughout the essay (pink).

Each piece of information from a 

source (green) is followed by a 

citation (yellow).

Integrating Information from Sources

Presenter
Note
In many academic assignments, you will be asked to offer your analysis in response to a question, and you will be required to back up your analysis with information from sources. Integrating information from sources is an essential part of academic writing. 

In this sample paragraph from a student paper, we can see that the student’s ideas are present throughout the paragraph. They’re highlighted in pink. 

We can also see that the student brings in information from sources to back up their ideas. In this sample, the information from sources is highlighted in green. 

Finally, we can see that each time the student brings in information from a source, they give the reader information about that source. In this sample paragraph, information about the sources is highlighted in yellow. We can see citations for sources throughout the paragraph and more detailed information about the sources in the References list at the end.

Before we look at the technical aspects of how to use APA to set up citations and references (the chunks highlighted in yellow in this paragraph), let’s talk about the different ways you can bring information from sources into your writing (the chunks highlighted in green).



You can pull in information from sources in 3 ways:

Summarize

You express the main 

ideas of a source in your 

own words.

Cite.

Paraphrase

You express specific facts 

or information from a 

source in your own words.

Cite.

Quote

You take the words and 

ideas from a source.

Use “quotation marks around 

the words.”

Cite.

Presenter
Sticky Note
In academic writing, we pull in information from sources in 3 ways: by summarizing, paraphrasing, or directly quoting.

When you summarize, you are expressing the main ideas of a source in your own words and condensing the information. For example, you might summarize a whole journal article, or a chapter in a book, in a few sentences. Because the ideas are based on a source, you must tell the reader where the ideas come from by citing. 

At other times, you might want to pull in specific facts or pieces of information from a source, for example, a statistic provided in the findings of a research study. If you put the specific information into your own words, you are paraphrasing.  Again, the source of information must be cited.

Sometimes you might want to pull in the actual words of another author. For example, if you’re writing a paper that analyzes a particular novel or historical document, you might want to pull in the exact words of the writer of that text. This is called quoting. In this case, you must use quotation marks around the words to show that the words come from your source. And of course, you must cite the information.

In academic writing, we tend to summarize and paraphrase much more than quote. Summarizing and paraphrasing shows that we understand the information and improves the flow of ideas in our writing.



To summarize

or paraphrase,

change the words and sentence

structure from the original text.

use “quotation marks” around words

or phrases that haven’t been changed.

provide a clear citation for the source

so that your reader can find the 

information.



Paraphrasing Practice

“Researchers have studied health outcomes in England under that 

country’s universal National Health Service (NHS). Evidence 

indicates that socioeconomic status is much more important than 

access to healthcare for one’s health” (Orentlicher, 2018, p. 569).

A Quote from a Journal Article

Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

Presenter
Sticky Note
Before we move on, let’s look at 3 attempted paraphrases.



Health outcomes in England have been studied under England’s 

universal National Health Service. Socioeconomic status is more 

important than access to healthcare (Orentlicher, 2018, p. 569).

Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

A Paraphrase?

“Researchers have studied health outcomes in England under that country’s universal 

National Health Service (NHS). Evidence indicates that socioeconomic status is much 

more important than access to healthcare for one’s health” (Orentlicher, 2018, p. 569).

Presenter
Sticky Note
Take a few moments to compare this attempted paraphrase to the quote at the top of the slide. Is this an effective paraphrase?



Health outcomes in England have been studied under England’s 

universal National Health Service. Socioeconomic status is more 

important than access to healthcare (Orentlicher, 2018, p. 569).

Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

A Paraphrase?  No.

“Researchers have studied health outcomes in England under that country’s 

universal National Health Service (NHS). Evidence indicates that socioeconomic 

status is much more important than access to healthcare for one’s health” 

(Orentlicher, 2018, p. 569).

Presenter
Sticky Note
This is not a strong paraphrase. It includes phrases from the original source, and it mirrors the sentence structure used by the original author.



Socioeconomic status is more important than healthcare according to 

researchers who have studied health outcomes in England 

(Orentlicher, 2018, p. 569).

Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

A Paraphrase?

“Researchers have studied health outcomes in England under that country’s universal 

National Health Service (NHS). Evidence indicates that socioeconomic status is much 

more important than access to healthcare for one’s health” (Orentlicher, 2018, p. 569).

Presenter
Sticky Note
Is the attempted paraphrase on this slide effective?



Socioeconomic status is more important than healthcare 

according to researchers who have studied health outcomes in 

England (Orentlicher, 2018, p. 569).

Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

A Paraphrase?  No.

“Researchers have studied health outcomes in England under that country’s 

universal National Health Service (NHS). Evidence indicates that socioeconomic 

status is much more important than access to healthcare for one’s health” 

(Orentlicher, 2018, p. 569).

Presenter
Sticky Note
While the order of the ideas has been flipped in the paraphrase, there are still too many words copied from the original source.



Research from England shows that an individual’s socioeconomic 

position has a greater impact on their health than the individual’s 

access to healthcare (Orentlicher, 2018, p. 569).

Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

A Paraphrase?  Yes.

“Researchers have studied health outcomes in England under that country’s universal 

National Health Service (NHS). Evidence indicates that socioeconomic status is much 

more important than access to healthcare for one’s health” (Orentlicher, 2018, p. 569).

Presenter
Sticky Note
Here, we have an example of an effective paraphrase. The idea from the original source has been re-expressed using different words and through a different sentence structure. It shows that the student understands the idea. And, it has a citation in APA. We’ll talk more about that citation in just a bit.



Steps for putting ideas into your own words 
while reading and taking notes

1. Focus on understanding what you are reading. 

2. Take point form notes as you read, rephrasing the ideas.

a. What is the author saying?

b. How does it relate to my paper?

3. Check that you’ve changed the words and kept the meaning in 

your notes. 

4. Track the source of information so that later you can provide a 

citation and reference (essential)!

Presenter
Sticky Note
Putting complex ideas into our own words isn’t always easy. Here are some steps that you can follow as you’re reading and note-taking.

Focus on understanding the text you’re reading, especially if it contains important information for your paper. If an idea seems important and you’re having trouble understanding, slow down your reading. Find background information that can help you understand or go back to an earlier spot in the reading to help establish context.

Take notes as you read and rephrase the ideas in your notes. As you read and take notes, think about, “What is the author saying?” and “How does it relate to my paper?” Relating their ideas to what you will be writing can help you re-frame the ideas in your own words.

Double-check that you’ve changed the words and sentence structures of the original author in your notes.

Make sure you’re tracking the source of information so that later, when you write your paper, you can accurately cite the source. 



Taking Notes While You Read

Track page numbers

Paraphrase and summarize

while taking notes

Track the source

Presenter
Sticky Note
On this slide, you can see one way of taking notes while you read that sets up a good process for integrating information from sources later in your writing.

Notice that the source of information is written out at the top of the notes. 

Notice that, in the notes, most of the information is paraphrased or summarized. Quotation marks are placed around words that come from the original source.

Notice also that page numbers are listed. This will allow the student to easily find the information again in the original source if they decide to use the information in their paper.

As you establish your own process for academic reading and writing, we strongly encourage you to take the time for note-taking as you read. 



Documenting Sources for Your Reader: A Two-Part Process

1. In the body of your paper, provide an in-text citation in the 

body of the paper each time you include information from 

a source.

2. At the end of your paper, provide a full reference for every

source used in the paper.

Presenter
Sticky Note
Let’s turn our attention now to APA citing and referencing.  The information about APA in this presentation is based on The Publication Manual of the American Psychological Association (7th edition).

In APA, how do you give credit to the authors whose work you’ve used? How do you set up your paper so that your reader can tell where your information comes from? Remember, your reader is a critical thinker who wants to know what your sources of information are and will assess whether your sources are credible. 

Referencing in APA is a two-part process. First, we add an in-text citation in the body of the paper each time we include information from a source. Then, at the end of the paper, we provide a full reference for every source used in the paper. This list allows the reader to review all of the sources in one place. In fact, some readers begin their reading of student-written essays and published papers by reviewing the References page first.



APA Citing and Referencing

1. In-Text Citations 2. References

Presenter
Sticky Note
Here, you can see the two-part process in APA. Sources of information are noted throughout the body of the paper with brief in-text citations. Then at the end of the paper, a list called the References provides full publication information for each source used in the body.

We’ll look at setting up in-text citations first.



In APA, writers provide the 

author(s) + year of publication to 

tell the reader where each piece of 

information comes from.

Cite every time information is 

used from a source.

In-Text Citation

Presenter
Sticky Note
APA uses an author – date system. For in-text citations in the body of the paper, writers provide the author plus the year that the source was published, each time they pull in information from a source. 

As you’re drafting your paper, be sure to provide an in-text citation every time you include information from a source. Not only does this tell your reader where your information comes from, it gives credit to the authors whose work you’re using. Giving credit is an essential part of maintaining your academic integrity.



APA Parenthetical Citation

A guaranteed minimum income ensures that all adult members of a designated population 

receive a basic annual income, whether through work, government payment, or a 

combination of both (Forget, 2011). 

APA Narrative Citation

According to Forget (2011), through these years, the rate of hospitalization in Dauphin 

dropped for both physical and mental health concerns.

2 ways of setting up 

APA in-text citations

Reference

Forget, E. (2011). The town with no poverty: The health effects of a Canadian guaranteed annual income

field experiment. Canadian Public Policy, 37 (3), 283-305. https://doi.org/10.1353/cpp.2011.0036 

Presenter
Sticky Note
You can set up the in-text citations with the author and year in two ways in APA. Most writers use a combination of these two formats in their writing.

We’ll start with the APA parenthetical citation. Here, the citation comes at the end of the sentence after the information is provided. The author’s family name and year is noted within parentheses: author, comma, year. Notice that the period that closes the sentence comes after the in-text citation.

Another way to set up an in-text citation is to make the author’s family name part of the sentence. This is called a narrative citation. You might start your sentence with a phrase like “According to Forget” and then provide your paraphrase or summary of the information from the source. Notice that the year of publication is provided in the parentheses, after the author’s name. 

Writers use a wide variety of signal phrases to introduce information from their sources in narrative citations. For example, here we could write, “Forget (2011) explains that through these years…” or ”Forget (2011) notes that through these years …”

Whether you use a parenthetical citation or a narrative citation, in APA you’ll provide the author, or authors, and year of publication.



Citing a Direct Quote or Paraphrase

“Researchers have studied health outcomes in England under that 

country’s universal National Health Service (NHS). Evidence 

indicates that socioeconomic status is much more important than 

access to healthcare for one’s health” (Orentlicher, 2018, p. 569).

Include the page number
Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

Presenter
Sticky Note
When directly quoting the words of an author, APA requires that we also provide the page number for the quote within our in-text citation. You can see an example here of how to add the page number to an in-text citation. The format will be: the author’s family name, comma, year, comma, “p”, period, space, page number.

APA also suggests that writers include page numbers in their in-text citations when paraphrasing specific pieces of information from a source. This requirement, though, varies from course to course at the university. You can ask your professor what is required in your course.



Direct Quotes and Paraphrases: Narrative Citations

According to Orentlicher (2018), “researchers have studied health 

outcomes in England under that country’s universal National Health 

Service (NHS). Evidence indicates that socioeconomic status is much 

more important than access to healthcare for one’s health” (p. 569).

Include the page number.
Reference

Orentlicher, D. (2018). Healthcare, health, and income. The Journal of Law, Medicine &

Ethics, 46, 567-572. 10.1177/1073110518804198

Presenter
Sticky Note
Here you can see how a narrative citation with a page number is set up. The narrative citation comes at the beginning of the sentence and the page number comes at the end, inside parentheses.



What types of information should be cited?

QUOTATIONS 

FROM THE 
SOURCE

SPECIFIC 

INFORMATION 
(E.G., STATISTICS)

OPINIONS & 

THEORIES (OTHER 

THAN YOUR OWN)

ANYTHING THAT 

IS NOT COMMON 
KNOWLEDGE

*  Check with your professor about what is considered common knowledge



APA Citing and Referencing: Match Author + Year of Publication

1. In-Text Citations 2. References

Presenter
Sticky Note
Let’s turn our attention now to setting up the References list at the end of the paper. In the References list, you’ll provide more detailed publication information for each of the sources you used in your paper. This information allows your reader to find easily the sources on your list.

The first thing to note about the References list is that each reference entry on the list begins with the author and the date of publication. The author and the year provided in the in-text citations should match up with the author and the year at the beginning of each reference entry. This makes it easy for your reader to find a particular source in your References list as they’re reading your paper.



References

Order the entries alphabetically,

based on the family name of the 

first author of each source.

Use this title: References

Presenter
Sticky Note
The references list in APA is called just that: ”References.” Be sure to centre this title and format it in bold.

Order the entries alphabetically, based on the family name of the first author of each source. In the example on this slide, the reference to the article by Forget comes before the reference to the article by Orentlicher. 

This alphabetical order makes it easy for your reader to find a specific source on your list as they’re reading your paper.



References

Use “hanging indent”

for each reference entry

Double space. Do not add 

extra spaces between entries

Presenter
Sticky Note
Double space the entire References list. Do not add extra spaces between reference entries.

Use “hanging indent” so that the first line of each reference entry is flush with the left margin. Subsequent lines of each entry are indented. Like other aspects of APA formatting, hanging indent helps the reader easily find specific sources on your list. Just by skimming down the left margin with the alphabetized list of author names, the reader can easily locate a specific source.



Steps for Setting up Each Reference

Step 1: Ask, “What type of source is this 

(e.g., a book, journal article, website)?”

Step 2: Find a model for that type of 

source. Follow the model carefully, noting 

the details (e.g., order of publication 

information, punctuation).

Presenter
Sticky Note
Formatting each reference entry on the References list can take time and requires close attention to detail. As you set up each reference entry, start by asking, “What type of source is this? Is it a book? A journal article? A website?” While the reference entry will begin with the author and year, the format of the publication information that follows will vary somewhat for each type of source.

This is where having resources that contain model reference entries is important. Even if you use an online reference generator to create your list, you’ll need models to check the accuracy of each reference.

As a resource, the APA handout from the University of Manitoba Libraries is a good place to start. This is a two-page handout that provides model references for books, magazine and journal articles, social media, and websites. It also provides basic information about in-text citations.



Online Resources for APA

The UofM Libraries Citing Hub:

https://libguides.lib.umanitoba.ca/c.php?g=708446&p=5053558

Presenter
Sticky Note
One way to find this handout is to navigate to the Uof M Libraries Citing hub. On this webpage, you’ll find information for citing and referencing in a variety of styles, including APA. In the section on APA, you can find the link to the APA handout.



Online Resources for APA: The UofM Library Handout

The UofM Libraries Citing Hub:

https://libguides.lib.umanitoba.ca/c.php?g=708446&p=5053558

Examples of 

in-text citation

with different

numbers of 

authors

Presenter
Sticky Note
Most of this handout provides models for setting up entries on the References list for different types of sources. At the bottom of page 2, you’ll find information about setting up in-text citations, especially for setting up in-text citations when the source has more than one author.
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Online Resources for APA

1. The APA Sample Student Paper: https://apastyle.apa.org/instructional-aids

2. The APA Style Blog:  https://apastyle.apa.org/blog

https://apastyle.apa.org/instructional-aids
https://apastyle.apa.org/blog
Presenter
Sticky Note
Two other online resources come directly from APA. 

You can find sample papers on the APA website that show you how to set up your whole paper, including the title page, the body, and the References list. When you navigate to the APA website, be sure to look at sample student papers. The formatting requirements for students are different than the formatting requirements for individuals who are writing professional papers for publication.

The APA style blog can help you as you have specific questions about formatting in APA. For example, if you’re expected to use headings and sub-headings in an APA paper and you’re not sure how to set them up, you can search the word “headings” in the APA blog for information.



In Summary…

➢Citing in APA is a two-part process

➢Cite every time you use information that is 

not your own

➢Keeping good notes can help make sure you 

cite accurately

➢Paraphrase as much as possible, making 

sure you are creating strong paraphrases



ALC Writing Tutors

Visit our website at

https://umanitoba.ca/student-

supports/academic-

supports/academic-learning

Contact the Academic 

Learning Centre at

Academic_learning@umanit

oba.ca

https://umanitoba.ca/student-supports/academic-supports/academic-learning
mailto:Academic_learning@umanitoba.ca
Presenter
Sticky Note
For additional support with your academic writing, consider meeting with an Academic Learning Centre writing tutor. The Writing Tutor service is provided through the University of Manitoba’s Student Engagement and Success unit. You can meet with a writing tutor to talk about your academic writing at any stage of the writing process, from getting started with a paper, to reviewing the flow of a draft, to refining your APA.

For more information about the tutors and to set up appointments, please visit the ALC website or contact our office.




