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Welcome to Academic Learning Services’ workshop on Writing an Academic Paper. This workshop is approximately 20 minutes long. 
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Steps in the Process
Step 1: Understand the Assignment
Step 2: Create a Schedule
Step 3: Find Sources
Step 4: Form a Working Thesis Statement
Step 5: Outline your Paper
Step 6: Write a First Draft
Step 7: Revise
Step 8: Edit
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Today, I will outline steps in the writing process, discuss strategies for accomplishing these steps, and identify available resources for the writing process. 
  
The workshop will focus on Academic writing for standard essays or papers that typically involve some form of research. 
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The steps that will be outlined today include: 
  
1. Understanding the assignment 
2. Creating a Schedule 
3. Finding Sources 
4. Formulating a working thesis 
5. Outlining your paper 
6. Writing a first draft 
7. Revising 
8. And editing 
  
Your own writing process may differ in various ways, but hopefully knowing some of the steps will help you to gain control over your research assignments.
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Step 1: Understand the 
Assignment 

“In answer to the question of what went wrong 
with unsuccessful student papers, by far the 
most common answer among faculty interviewed 
was that students did not follow directions” 
(Leki, 2007, p. 244).
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Based on consultations with faculty at a major American university, Elona Leki (2007, p. 244) concluded that in answer to “the question of what went wrong with unsuccessful student papers, by far the most common answer among faculty interviewed was that students did not follow directions”.

Therefore, understanding the assignment is the first step to following assignment directions. 
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Step 1
• Analyze the assignment instructions
• Underline and circle key words

• Topic
• Directive verbs
• Length Requirements
• Research Requirements

• Consider evaluation methods
• Ask your professor for clarification!
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It is important that you have a clear understanding of the instructor's objectives and what is required for the assignment. This can prevent problems down the road and is crucial for getting an early start on your assignment. 
 
Start by reading and analyzing the assignment instructions. 
  
Then underline and circle key words, such as:
The topic
Directive verbs, verbs that give directions such as define, compare, or evaluate. 
Length requirements, for example number of pages or words.
And research requirements, such as the expected number and type of sources to be used in the assignment
  
Also, be sure to consider your professor's evaluation methods. Some of these are communicated in written instructions, but they may also be communicated orally in class. 
  
Most importantly, if you do not understand what you are supposed to do, take immediate steps to receive clarification by talking to your professor or TA. 
  
  
 



umanitoba.ca

Step 1
Describe Krashen’s five hypotheses of language 
acquisition using examples to demonstrate each 
hypothesis in the “real world.” Critique Krashen’s 
hypotheses with reference to at least two scholarly 
sources. Your paper should be 800-1000 words and 
double-spaced. All sources should be cited using 
APA. What is the topic? 

Are there any directive verbs? 
What are the length requirements? 
What are the research requirements? 
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Please take a minute to read the assignment instructions. If you were completing this assignment, what key features of the instructions would you highlight?

As discussed previously, some key things to highlight are: 
The Topic
Directive verbs
Length requirements and
Research requirements




umanitoba.ca

Step 1
Describe Krashen’s five hypotheses of language 
acquisition using examples to demonstrate each 
hypothesis in the “real world.” Critique Krashen’s 
hypotheses with reference to at least two scholarly 
sources. Your paper should be 800-1000 words and 
double-spaced. All sources should be cited using 
APA.
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Now let us go through the assignment instructions together.

The topic of this assignment is Krashen’s five hypotheses of language acquisition. 
 
In this case there are two directives. First, you are being asked to describe using examples, and second, you are being asked to critique the hypotheses. Some assignments may have multiple directives, so it is important to be thorough in your reading. An easy mistake is to overlook secondary instructions.
 
The length requirement for this assignment is 800-1000 words. Typically, a page of word-processed material will amount to about 250-300 words per page double spaced. In this case, you are being asked to write about 3-4 pages.
 
Finally, the research requirements are also listed, namely, to find at least two sources, which implies that having more than two sources would be even better. Also, in this case, scholarly sources have been specified, formatted in APA. While web resources can sometimes be useful for understanding the basics of your topic, they are not always considered scholarly, and instructors generally expect students to use peer reviewed journals. Check with your instructor if you are unsure if your sources are scholarly.
 
 




umanitoba.ca

Step 2: Create a Schedule
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Step 2: Create a Schedule
Increase your efficiency in writing academic papers by creating a schedule that allows you enough time to move through all the writing process steps. It is important to understand that a research paper is a large assignment that may require work over a period of several weeks. Breaking the assignment into smaller steps, allows you to make progress early.
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Step 3: Find Sources
Some key questions to ask yourself before you 
begin your research include: 

• How many sources are required? 
• And what kind of sources you require? 
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Step 3: Find sources

Some key questions to ask yourself before you begin your research include: 
 How many sources are required? 
And What kind of sources are required? 
This will help you plan the time needed for finding sources. 
  
It is important to not underestimate the time it takes to find and read sources. For instance, your search for sources may be longer than expected because the sources you intended to use aren't as useful as you expected or readily available. 

The librarians are great sources of help and information! If you are unfamiliar with how to use the library, make sure that you talk to a reference librarian. Also, the library has some workshops and subject specific guides, which are great resources.
  
Full text copies of scholarly journals can be found quite easily through the library's homepage. 
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Step 4: Form a Working Thesis 
Statement
• A declarative statement
• Identifies your topic
• States your point of view and presents an 

argument
• Acts as road map for the essay
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After you have done some reading and have a better sense of your topic, you can begin to form a working thesis statement. 
 
A thesis statement is usually a declarative sentence or possibly two sentences, often located at the end of the introductory paragraph that:
Identify the topic of your paper
States your point of view and presents an argument and
Maps out for your reader where you are planning to go with your essay
 
Generating a strong a thesis statement usually doesn’t happen immediately. Many of  the most effective thesis statements evolve over time through the reading and writing process. Drafting a thesis statement as you are reading will at least give you something to work with. This is called a working thesis statement and it may change by the time you are finished writing your paper.
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Thesis Statement Example
While limited in scope, the Canada-U.S. Free Trade 
Agreement was visionary at its inception and 
continues to benefit Canadians politically and 
economically.

What is the main topic? 
What is the author’s argument 
What are the sections of the paper? 
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Take a minute to reflect on the following thesis statement: While limited in scope, the Canada-U.S. Free Trade Agreement was visionary at its inception and continues to benefit Canadians politically and economically. 
Now, let’s analyze it to make sure that it contains all the previously mentioned features. Try to identify the topic, the author’s argument, and the sections of the paper. 
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Thesis Statement Example

While limited in scope, the Canada-U.S. Free Trade 
Agreement was visionary at its inception and 
continues to benefit Canadians politically and 
economically.
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In this example, the topic is the Canada-U.S. Free Trade Agreement.

By using the word visionary, we know that the author is supportive of the original decision. Also, by referring to the ongoing benefits of free trade, it is clear that the paper is going to argue in favor of the agreement.

We can infer that in the body of the paper, the author will discuss the limitations of the agreement, but then proceed to focus more heavily on the political benefits followed by the economic benefits to Canadians. The sections of the paper can be inferred from the thesis. Having the main ideas listed in your thesis statement can help with the organization process.
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Thesis: While limited in scope, 
the Canada-U.S. Free Trade 
Agreement was visionary at its 
inception and continues to 
benefit Canadians politically and 
economically. 

Step 5: Outline your 
Paper

Introduction
1) Limitations 

Statement
Evidence
Commentary/Analysis

2) Political Benefits 
Statement
Evidence
Commentary/Analysis

3) Economic Benefits 
Statement
Evidence
Commentary/Analysis

Conclusion 
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As you develop your working thesis statement, you can also draft a working outline for the body of the paper. 
What main ideas do you want to develop to support your position?
What research do you have to support those ideas? 

Typically, arguments are supported using evidence, such as facts, illustrations, reasons, examples, or statistics.

An example paper outline for this thesis could have the following structure: 
The main sections of the paper will cover the limitations followed by the political and then economic benefits of the trade agreement.
Each section will support a claim or statement about the topic with evidence and analysis (commentary). The analysis will discuss how the evidence relates to your argument. Or in other words, the analysis will comment on the significance of the evidence.

It is important to note that the different sections of your paper will likely require more than one paragraph. For example, in the political benefits section there may be several points, with each point discussed in a new paragraph.
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• Write draft sections of your academic paper
• Start by crafting a brief introduction that includes 

your thesis statement
• Don’t get held back by the introduction
• Develop paragraphs that address each of your 

main ideas
• Finish by writing a brief conclusion

Step 6: Write a First Draft
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You can start drafting your paper once you have a sense of what you want to say and you feel that you have done enough reading on the topic.
 
Some people start by crafting a brief introduction. However, if you feel confused by the introduction or experience writer’s block, consider moving forward on another section. Many writers draft the introduction last.
 
The next step is to develop paragraphs that address each of your main ideas. 
 
When putting your paragraphs together, it is a good idea to focus on the claim or main idea that you are trying to convey. Usually, you would then introduce your main idea at the beginning of the paragraph in the form of a topic sentence. The rest of the paragraph content should support or expand on this main idea.
  
Lastly, when writing a draft, you may include a brief conclusion.  Later, you can come back to your conclusion and update and revise the content.  
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The check-list:
Thesis
Supporting ideas
Clear main idea for each paragraph
Sufficient evidence for each idea
Logical organization of ideas

Step 7: Revise
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Revising is an important step in the writing process. Your assignments will only get better by completing multiple drafts, which obviously takes time. This is why it is crucial to start early and allow enough time for revision.

After you have written a first draft, put it aside for a while and then come back to it for revision. When revising your paper, focus on whether your claim is convincing and clearly presented to your reader. 
  
A good place to start is by revisiting your thesis statement. Remember that your initial statement was only a working thesis.  At this point, you should ensure that all of the supporting ideas relate directly back to  your thesis which may now require some revision. 
  
At the same time, you may want to reconsider the supporting ideas that you have included. Have you provided persuasive evidence? Do you have enough sources? And did you comment on the evidence that has been included? 
  
Make sure that each paragraph reflects one main idea. When evaluating paragraphs, you can look for paragraphs that are extremely short and consider if you have included enough supporting details. Conversely, if a paragraph is too long, you might want to check to ensure coherency. You may be presenting more than one argument within your paragraph. 
  
Finally, look at your structure and consider whether your ideas are laid out logically for the reader. At this point, it is useful to consider the possibility of moving certain sections around in order to ensure clarity.  
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• Run a spelling and grammar check
• Identify personal grammar problems
• Sentence structure and word choice
• Read the paper out loud
• Consult style manuals

Step 8: Edit

© 2021 ALC

Presenter
Presentation Notes
When editing your writing, a useful place to start is by using a spelling and grammar checker. These kinds of checkers may be useful for catching spelling errors, passive voice, or run-on sentences. However, no checker is perfect. For example, homonyms and typos that may not be detected by these checkers. Therefore, you will still need to proofread your work.  A great strategy for streamlining your editing process is to keep a list of your common spelling and grammar issues. Often, you can get an idea of your common spelling and grammar issues through feedback from written assignments. 

Reading your paper out loud will help you to identify problematic sentences, missing words, or repetition.
 
And lastly, consult the appropriate style manuals to make sure that your formatting is correct. Ensure that you are following the standards that have been specified by your instructor.
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Academic Learning Centre 
Services

Workshops and 
Presentations

Supplemental 
instruction (SI)

One-to-
One 

tutoring

Tutor 
training 
program

Website 
resources

Academic Learning Centre 
academic_learning@umanitoba.ca
204-480-1481 
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Remember, you’re not alone and help is available. 
The Academic Learning Centre's mission is to support UM students in the development of their skills in learning, writing, studying, and researching.  
 
Academic Learning Centre services are free and they include: 
Workshops 
One-to-One tutoring in content, study skills, and writing. 
EAL specialist 
Tutor training program 
Website: Tip sheets, videos, useful links, and more.
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This slide lists the resources we used when creating this presentation
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 Good luck with your studies!
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